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Included here are program descriptions and a
list of required courses for all Day Division
programs and the schedule, fees, prerequisites
and book titles for all Evening Division classes.

Each student who enrolls receives a copy of
the catalog.

Also included is information about areas such
as admissions, calendars, financial aids,
placement, student records, attendance, maps
and application forms.

Course descriptions in detail for each Day
Division program and for all evening classes are
available on request.

Call or visit either T-VI campus to pick up
copies of course descriptions or to have them
mailed to you.

The Albuquerque Technical-Vocational Insti-
tute (T-VI) is a public post-secondary school
which has as its primary goal to provide adults
with entry-level job skills and the related educa-
tion needed to succeed in an occupation. The In-
stitute opened in 1965.

Funding for T-VI programs and most con-
struction and equipment comes from a local
property tax and an annual appropriation by the
New Mexico State Legislature. A small amount
of money, usually for special programs, is from
federal funds.

T-VI’s first classes were held in an elementary
school, which had been closed, and in surplus
army barracks and cottages. Since then, more
than $14 million worth of construction has
taken place.

The Main Campus occupies 25 acres of land
on both sides of Coal Avenue SE with most of
the Trades and the Department of Developmen-
tal Studies located on the south portion of the
campus. Programs in Technologies and Busi-
ness Occupations are also available at the Main
Campus.

Many of the Business Occupations, Electron-
ics, Welding, Laser Electro-Optic Technology,
Graphic Arts, Drafting and a large number of
evening classes are offered at the new 40-acre
Joseph M. Montoya Campus, 4700 Morris NE,

Classes and clinical experiences for the Health
Occupations Department are held at 1215
Hazeldine SE and at local hospitals,

Evening Division classes are held at both the
Main and Montoya campuses and Del Norte
High, 5323 Montgomery Blvd. NE; Highland
High, 4700 Coal Ave. SE; and Valley High,
1505 Candelaria NW.

For the past 10 years, T-VI has operated the
Albuquerque Skill Center, 1701 Fourth St. SW,
under contract, most recently to the City of
Albuquerque. Here, special programs are pro-
vided to fill unique training needs groups of
students and local employers might have. The
center is operated on an open-entry/open-exit
basis, with students entering and others grad-
uating every week.



The Albuquerque Technical-Vocational Insti-
tute, in compliance with Title VI of the Civil
Rights Act of 1964, Title IX of the Education
Amendments of 1972 and Section 504 of the Re-
habilitation Act of 1973, does not discriminate
on the basis of race, color, national origin,
handicap or sex in any of its policies, practices
or procedures. The provision includes, but is
not limited to, admissions, employment, finan-
cial aid and educational services,

Any person who wants to file a complaint
based on these laws should contact the T-VI
equal opportunity officer, Delfino Valdez,
room A-119. The Title IX coordinator for the
Day Division is Laura O. Castillo, room M-102;
for the Evening Division it is Cleto Duran, room
A-25. All are located at the Main Campus.

DAY DIVISION

The T-VI Day Division includes close to 40
programs—most of which are attended full-
time—in the areas of Business, Culinary Arts,
Trades, Technologies and Health Occupations.
When a student completes a program, either a
diploma or certificate is awarded. Not all pro-
grams are offered at both campuses and the ad-
vanced work in some of the Montoya Campus
programs must be completed at the Main Cam-
pus.

A Preparatory Program is available for per-
sons who need to improve their math and com-
munication skills if they are to be successful
when they enter one of the vocational programs.

It is also possible to study for the high school
equivalency examinations in a General Educa-
tional Development program during the day but
offered by the T-VI Evening Division.

Full-time students in the Day Division attend
classes four to six hours a day. They may also
enroll in any additional courses on a space-
available basis. Persons not working towards a
diploma or certificate may enroll on a part-time
basis as special students in specific courses if
space is available.

EVENING DIVISION

The Evening Division offers more than 100
Skill Improvement classes to part-time students
in business, trade and industrial, health and
technical occupations. The Adult Basic Educa-
tion section includes classes for improvement of
written and spoken English, math and GED ex-
amination subjects. A citizenship program for
aliens is also available.

A Vocational Enrichment Program, provid-
ing vocational classes for high school students at
their schools after regular school hours, is also .
sponsored by T-VI’s Evening Division.



DAY DIVISION

The Institute’s Day Division programs are de-
signed for adults who do not have a marketable
skill and who are willing and able to go to
school 20 to 30 hours per week. To enter the
Day Division, a student should be either 18
years of age or a high school graduate. How-
ever, persons less than 18 years of age are eli-
gible to apply if they have been excused from
compulsory attendance in a secondary school
under the provisions of Section 22-12-2 NMSA
1978 as amended.

Most applications for admission to the Day
Division are handled on a first-come, first-
served, space-available basis. All of the pro-
grams have minimum requirements in math and
some applicants may need to enter the Prepara-
tory Program to strengthen math skills before
beginning a vocational program. Some pro-
grams have additional requirements listed with
the program descriptions which must be met
before the applicant may be admitted to that
particular program, :

Applicants for two Day Division programs,
Practical Nursing and Respiratory Therapy
Technician, must complete a special admissions
process that is outlined in the Health Occupa-
tions section of this catalog.

The main purpose of the admissions process
is to help each applicant find a career field in
which his or her chances for success are good,

For that reason, an applicant will be dis-
couraged from entering a program for which he
or she does not meet minimum physical require-
ments or academic preparation. The applicant
will be denied admission to a program where a
health or physical condition poses a danger to
the applicant or to fellow students. In the latter
case, the admissions counselor will help the ap-
plicant find a program in which the condition
will not pose a hazard or prevent the student
from doing required assignments.

The admissions process gives first priority to
persons who do not have a salable skill, A stu-

dent who has already obtained a salable skill by
successfully completing a T-VI program will be
admitted to another T-VI career field only after
first-priority applicants have been considered.
This restriction only applies for 12 months after
graduation.

Applicants wanting to enroll for less than 15
hours a week also will be admitted only after
first-priority applicants have been considered.
Persons wanting less than 15 hours per week are
encouraged to consider T-VI Evening Division
classes.

A person who does not attend the first two
days of classes will be withdrawn automatically
as a ““no show’’ and will be re-admitted only if
there is still space available in the desired
classes.

Late registration, on a space-available basis,
is held only through the tenth day of classes.

EVENING DIVISION

Each Evening Division class is numbered and
those numbered up to 499 are of a general na-
ture and open to any interested adult or high
school sophomore, junior or senior.

Classes numbered 500 and above are the more
specialized trade classes, designed for those per-
sons working in the trade, or with experience in
that particular field. Therefore, these persons
will be given preference during the application
period.

However, if a specialized class numbered
above 500 is not filled with persons working in
the trade, applicants who are interested in the
subject, but not working or experienced in the
skill area, will be admitted providing they meet
the prerequisites. The curriculum will still be
designed for those enrolled for vocational rea-
sons. All prerequisites are listed in the Evening
Division class schedule section of this catalog.



T-VI is a year-round school with classes
meeting on a trimester basis. Each Day Division
trimester contains 75 days of instruction,
generally with a 10-day break between trimes-
ters. Most students go to school year-round un-
til they complete their program, although it is
possible to take a trimester off if necessary.

During the 1980-81 school year, the Day Divi-
sion Fall Trimester begins on Sept. 2, the Winter
Trimester Jan. 5 and the Summer Trimester on
May 4. Evening Division classes generally begin
the following week and meet 14 to 15 weeks.

Open-entry programs in the Day Division, such
as Sheet Metal, Graphic Arts and Developmen-
tal Studies, accept new students at different
points throughout the trimester as well as the
beginning of the trimester.

The Changing Careers class is offered during
the day several times each trimester and at both
campuses. A few day programs begin with a
new class only once each year. They are Prac-
tical Nursing, Respiratory Therapy Technician,
Electromechanical Drafting and Electrome-
chanical Technelogy.

FALL TRIMESTER, 1980

Day Division Classes BEEIN . ... oo iniriine e ciie i iennnrncnnnnen September 2
Day Division Late RegistrationDeadline. .. ........... ..ot September 15
Mid-Trimester Grades DU . ... . ovvn i in e i vnaranrncrerreranan Qctober 23
Teacher Inservice (No Classes). . .. .. .o it ivaianionisnaniann October 24
Holiday. . . oo i vh ettt iem e ii s it ressarransnn November 26-28
Withdrawal Deadline . ... c.viniiiiieiiernverrnsacranarecnaanan December 5
Last Dayof Classes ...uuvinrreirerivresronnansonnnsnannnnnnna December 19
Trimester Break . . oo iviiiviinnnnnenrvnanenns v v+ s+ o December 20-January 4

WINTER TRIMESTER, 1981

Day DivisionClasses Begin o . .o v v v vurervirvarvasariorrssnrrssans January §
Day Division Late Registration Deadline. .. ... ... cov i aniiinnannns January 16
Teacher Inservice (No Classes). . . ..o v ve i vnnennvns e nmenaras February 20
Snow Day (Holiday for students and instructional staff

ifnotusedasamake-upday) . ..o iii it i et it st aaens February 23
Mid-Trimester Grades Due . ..... .0 it ii i e aernennrnannnns February 27
Withdrawal Deadline. ... ...t iieiisirennenrernonsrnsnnnnsnnnnn April 7
Holiday ... it i ittt it ettt et nernnsnnsnnrnsnnnnnnans April 17
Last Dayof Classes ... vv it in e tisne e tnrnnrnnsnnsnnnnennnnnnans April 22
Trimester Break .. vvuunn e e rennnroenennsasonrsnsrnnnsnens April 23-May 3

Mid-Trimester Grades DUE . ..o v v v inieenrrnnsnnsnrnrsrnsns vereaJune 26
5 0] 1T - July 3-5
Withdrawal Deadline .......cveurirnnnnreriiinereannnnrannaess August 3
Last Day of Classes. . v vttt surinviormennresnnernennrnanennasass August 18

Trmester BreaK .. v st iiie i iieiie e ia e cisrnnnnnansnnsans August 19-31



FALL TRIMESTER, 1980

Early Application Period for Skill Improvement . ........... Thru 5 p.m. August 15

Adult Basic Education Registration {10 a.m.-8p.m.). ...... .t s August 26 and 27
Deadlineto Pay Feesand/orBuyBooks. .. ... .o ii i iiiii i vt inens Aupgust 29
Late Application Period (12 noon-8 p.m.) ... Septernber 2, 4, 10,11, 15, 16, 17 and 18
First Day of Classes. ..o i ive v i it ir it tner e ernenarnervnannss September 8
Last Day to Receive Refunds on Booksand/orFees ................ September 19
Holiday (NoClasses), ..o cvnreennnronrcannennnnans November 26, 27 and 28
Fall TrimesterEnds . ......................] e eaiaaaeeas December 18
WINTER TRIMESTER, 1981
Early Application Pericd for Skill Improvement.......... Thru 5 p.m. December 12
Adult Basic Education Registration (10a.m.-8p.m.). .......... Decemnber 29 and 30
Deadline to Pay Feesand/or BuyBooks . ..o vivnnieiniininnnnnnns January 5
Late Application Period (12 noon-8p.m.) ..... January 6, 8, 14, 15, 19, 20, 21 and 22
First Day of Classes. .o vv o iinvnnninsermevannannanisannnanas January 12
Last Day to Receive Refunds on Booksand/orFees .................. January 23
Holiday (NO Classes) . oo evrvrioiernencnrnennnraonnsnnsarsanass February 23
Winter Trimester BRds. . oo vnneennsicanncnrannennanranrnsnsans April 22

SUMMER TRIMESTER, 1981
Early Application Period for Skill Improvement .,...........
Adult Basic Education Registration (10 a.m.-8p.m.) ........ccuvan
Deadlineto Pay Feesand/orBuyBooks. . ... iiviiini v at,
Late Application Period (12 noon-8p.m.) ........ May5,7,13, 14, 18, 19,20 and 21
First Day of Classes. « oo ovtinineanenrissaniorssnnsnsstsvenannnnsnn May 11
Last Day to Receive Refunds on Booksand/or Fees .............c0vvunnn. May 22
Memorial Day Holiday (NoClasses). ... vivivnivansiniernnvinsrennnon May 25

Summer TrimesteT Ends ... v e i eei e it riniainsnnranrsrinnsanns August 17




DAY DIVISION

To enroll in T-VI's Day Division, complete
these four steps as soon as possible. Some pro-
grams fill quickly. If you miss a test date, your
admission will be delayed and you may have to
wait a trimester or more to get into the program
you want,

1. Fill out the application form. Application
forms are available at the T-VI reception desks
at the Main and Montoya campuses, at most
high school counseling offices in the state, at all
branches of the Albuquerque Public Library
and in this catalog.

You may apply at any time for all but two of
the full-time programs (see below). The earlier

you apply, the better are your chances of getting
into a program during the trimester you want.
Mail or bring your completed application to the
T-VI Admissions Office on the Main Campus
between 8 a.m. and 5 p.m., Monday through
Friday. If you want more information before
deciding which program to enter, ask to see an
admissions counselor.

The two programs with special application
periods are Practical Nursing (Mar. 3, 4 and 5,
1981, from 8 a.m. to noon, for the class that
begins September, 1981) and Respiratory Ther-
apy Technician (Apr. 1-30, 1981, for the class
which begins in September, 1981). There is only
one class admitted each year in these programs.

2. Complete your tests. When you turn in
your application, you will be given a program
advisement test which takes about 90 minutes.
Until you have completed the testing, you can-
not complete steps 3 or 4,

3. Have an admissions interview. This will
happen right after you have taken the tests.
Your counselor will explain the test results and
tell you the programs you have qualified to
enter. You may also visit with the coordinator
of the program you have chosen, if necessary.

4. Pay your fees. This must be done before
you are admitted and may be done as soon as
the counselor has approved your program. If
the program you want is filled for the coming
trimester, you will be admitted on a ““standby’’
basis for that trimester and given a reservation
for the next trimester when that program has
openings,

The fees which must be paid to complete your
admission are the $10 pre-registration fee,
which is not refundable; the $10 textbook de-
posit, which is refundable; and the personal
equipment fee, if any, for the program you are
entering,

If your fees are going to be paid directly to the
school by a support agency, you must bring a
written authorization from that agency in order
to complete the admissions process.

Tuition of 3550 per trimester for non-
residents does not have to be paid at admission
but must be paid before your class registration.

When you have completed all four steps, you
will be told when to come for your final registra-
tion. Your class schedule will be ready for you
at that time. Once you have registered, you will
be ready to report to classes on the first day of
the trimester.




EVENING DIVISION

Persons who want to take an Evening Divi-
sion class should submit an application form by
the early application. deadiine for the best
chance of getting in a class. The names of those
applicants will then be placed in classes, or—in
the case of popular classes for which there are
more applicants than can be admitted—a draw-
ing will be held to decide who will be in the
class. Every effort will be made to add classes so
that all applicants can be placed. To enter the
Evening Division, you must:

1. Return one application form for each class
you want to take by the early application
deadline (Fall, Aug. 15; Winter, Dec. 12; Sum-
mer, Apr. 17), Forms may be mailed or de-
livered to either T-VI campus. Additional forms
are available at both campuses and at all
branches of the Albuquerque Public Library.

2. Include the $3 application fee. This is paid
only once each trimester, regardless of the
number of classes that you want to take. It is
refunded if T-VI cannot place you in a class that
trimester, and you will be told why you could
not be placed. Payment by mail may be by
check or money order payable to T-VI, or by
VISA, Master Charge or Master Card. If you
pay with cash, you must pay in person.

3. Class assignments will be made shortly
after the early application deadline, All appli-
cants will be notified as soon as possible by mail
about placement in a class, class fees, schedules,
bookroom hours and any other necessary infor-
mation. Persons who cannot be placed in a class
because the class was filled will be given first
priority for that class the next trimester that it is
offered.

4. Buy textbooks and pay any required fees
by the deadline noted in your acceptance letter.
Those dates are Fall Trimester, Aug. 29; Winter
Trimester, Jan. 5; and Summer Trimester, May
4. If you do not pay your fees, purchase text-
books and return your book/fee card by that
deadline, the Evening Division will give your
space to someone on the standby list. You will
then lose your space in the class and forfeit your
$3 application fee. -

5. If you did not apply during the early ap-
plication period, you may apply during days set
as the late application period, providing that the
class you want still has vacancies.

%

DAY DIVISION

In the Day Division, if less than 12 persons
have applied to begin a program in a certain tri-
mester, the program will be cancelled that tri-
mester. Those applicants will be given first
priority the next trimester the program is sched-
uled.

After a program begins, no required class will
be cancelled, regardless of enrollment. How-
ever, supporting classes may not be scheduled in
a certain trimester if there are not enough ap-
plicants to justify the class being offered.

EVENING DIVISION

An Evening Division class will be offered if 15
or more persons are enrolled. Classes may be
terminated if less than 10 persons are attending
the class regularly. In cases where the class size
is limited to a certain number of students, the
students will be selected by a lottery. '



EVENING DIVISION

TUITION: In the Evening Division classes
there is no tuition charged to New Mexico resi-
dents—including members of the armed forces
stationed on active duty in New Mexico and
their dependents. Adult Basic Education classes
are free to everyone. Persons who have not lived
in the state for at least one year before the first
day of class must pay tuition of $24 per class
hour per week for each trimester-long class.

BOOKS AND SUPPLIES: All Evening Divi-
sion students must purchase their own books,
except those taking Adult Basic Education
classes. Textbook prices are listed in this catalog
"but they may change during the year.

LABORATORY FEE: In some classes, there
is also a laboratory fee which covers the cost of
supplies used by the student during the class.
This might include things such as welding gases
and cash register tapes.

CREDIT CARDS: VISA or Master Card
(Master Charge) may be used in the Evening
Division.

ALL LABORATORY AND BOOK FEES
MUST BE PAID BEFORE THE STUDENT IS
ADMITTED TO CLASS.

REFUNDS: Students who withdraw from
class during the first two weeks may receive a re-
fund of their textbook and lab fees. The appli-
cation fee is not refundable, however. Refunds
will not be given for textbook that have been
damaged or in which the student has written.
No refunds are given after the first two weeks of
class. -

Refunds are not made in ¢ash but rather a
check is mailed to the student,

DAY DIVISION

TUITION: There is no tuition for New Mex-
ico residents. Members of the armed forces sta-
tioned on active duty in New Mexico and their
dependents are considered legal residents.

For non-residents of New Mexico—persons
who have not lived in the state for 12 months
preceding the first day of class—tuition for a
full-time student is $550 per trimester. For
schedules of less than 23 hours per week, tuition
is $24 per hour spent in class each week.

All tuition charges must be paid in full in
order to register and receive a class schedule.

Students who have paid tuition and withdraw
before the end of a trimester will be refunded
the unused part of the tuition.

Payments in lieu of tuition are requested from
?gencies which are authorized to pay the train-
ing expenses of students referred to T-VI.

PRE-REGISTRATION FEE: There is a $10
pre-registration fee each trimester, which must
be paid before the applicant is admitted. Pay-
ment of the pre-registration fee reserves the ap-
plicant a place in classes only through the close
of the final registration day set for new stu-
dents. Unless the applicant has requested an ex-
tension in writing of the reservation beyond the
formal registration days for new students, his or
her place in classes may be filled by another ap-
plicant during the late registration process.

The pre-registration fee is a charge for pro-
cessing the applicant’s admission and is not
refunded once it has been paid. A refund of the
pre-registration fee will be made only if T-VI
cancels an instructional program to which ap-
plicants have been admitted.




BOOKS AND SUPPLIES: Textbooks are
loaned free to all full-time students, but they
have to be paid for if the student loses or
damages them. Because of this possibility, stu-
dents must make a $10 textbook deposit when
they are admitted. The deposit will be refunded
when the student returns all the textbooks in
reasonable condition when leaving T-VI or if
the applicant withdraws before receiving any
textbooks. Cost of lost or damaged books or
materials are deducted from the deposit, and
students are required to re-deposit the $10
before registering for another trimester.

Students are responsible for buying their own
routine school supplies, such as paper, note-
books and pencils.

CREDIT CARDS: T-VI accepts Visa and
Master Card credit cards for payment of tuition
and fees.

PERSONAL EQUIPMENT FEE: Many pro-
grams at T-VI require students to buy personal
equipment, such as uniforms in Health Occupa-
tions and tool kits in Trades and Technologies.
The equipment, purchased by T-VI at the best
possible prices, is issued during the early part of
the program and becomes the personal property
of the student.

Personal equipment fees must be paid in full
before the student is admitted. Refunds of the
personal equipment fee are made if the appli-
cant withdraws before the equipment has been
issued. Once it has been issued, no refund is
made. ~

In some programs, this fee is paid at the
beginning of the program only. In other pro-
grams, additional equipment fees are required
each trimester as the students need to add to
their equipment at the advanced levels.

Personal equipment fees for 1980-81 are:

Trimester [ II m v Y

Quantity Food Preparation............

HEALTH OCCUPATIONS

Nursing Assistant ..........0vvinerns
Patient Service Clerk. . ... oo rivaann
Practical Nursing .........vvvmven--.
Respiratory Therapy Technician ........

TECHNOLOGIES

Civiland Map Drrafting ... ............
Computer Sciences ......vvvvvrinnes
Construction Drafting. ... ...co.vnv et
Electromechanical Drafting. . ..........
Electromechanical Technology . ........
Electronics ......cocnarrrnnsnnsons
Laser Electro-Optic Technology ........

TRADES
Air-Conditioning, Heating and

Refrigeration. ........ccovvmenrann
Auto Collision Repair oo vvcvvannnsn
Automotive Service Technician.........
Carpentry ...... e e e
Diesel Mechanics. .o vevvveinnaneinns,
Electrical Trades ... ...........0uunan
GraphiCAItS ..o cv e iecnier s isssnnns
Industrial Electrician. .. v .o oo vnevnanns
Machine Trades. .. ..covveccrrannnnss
LY, F-T:Te) 1] 10 A
Parts Specialist ...........coiiiaa.
Plumbing ......ccvvniiininiinnianas
SheetMetal . . ... i iiiiniararonss
Small Engine Mechanics .. ............
Welding....... fesirrsennanan

$80 520
380 360
$35 $40

£80 $60 360

$80 $60

$80 $60 %60

$80 360

$90 $60 360 560  $50
$80 $60

580 $60 360
$90 $60 360

£80 £60
580 $60
$80 $60
.. 580 360



TRANSFER COURSE OPPORTUNITIES
WITHIN T-V1

A number of Evening Division classes may be
applied towards a diploma or certificate in Day
Division programs. Departments which have
this transfer arrangement are Business Occupa-
tions, Technologies and Trades. Evening Divi-
sion classes which may be transferred to day
programs are marked in this catalog with this
special symbol: 2.

If a student wants to transfer an Evening
Division class to the Day Division, he or she
must notify the Evening Division instructor of
that intention at the beginning of the trimester,

An evening schedule for persons who want to
take the Preparatory Program can also be ar-
ranged. Interested persons should see a coun-
selor or the Evening Division for details.

Interested persons should contact the T-VI
Evening Division office to enroll in the pro-
gram. Office hours are noon to 8:30 p.m. Mon-
day through Thursday and 8 a.m. to 4:30 p.m.
Friday. Pre-tests are given to determine which
classes are needed to help the student prepare
for the GED exams,

Both day and evening schedules are available
at both Main and Montoya campuses.

DAY SCHEDULE
MTWThF 8:20-11:15a.m. T-VI Main Campus

MTWThF 11:20a.m.-3:15p.m. T-VIMain Campus
MTWThF 12 noon-3 p.m. T-VI Montoya Campus

EVENING SCHEDULE
MTW 7-9 p.m. T-VI Main or
Montoya Campus

UNIVERSITY TRANSFER COURSE
OPPORTUNITIES

Graduates of a number of T-VI programs
may transfer those programs to the University
of Albuquerque or the University of New Mex-
ico and receive credit towards various degrees.

Programs which are accepted by the Univer-
sity of Albuquerque include Accounting, Prac-
tical Nursing, Respiratory Therapy Technician,
Computer Science and Electronics. T-VI and
UNM have agreements for transfer affecting
Office Occupations, Electronics, Laser Electro-
Optic Technology and Construction Drafting.
Arrangements for similar transfer agreements in
other programs are currently being discussed.

More information about university accept-
ance of programs for credit is included in the
course description section of this catalog.

Development (GED)

In this program, persons without a high
school diploma can prepare for the GED tests,
also known as the high school equivalency
exam,

Upon successful completion of the five-part
exam, the New Mexico State Department of
Education issues an official high school
diploma which is recognized by colleges and
universities, labor unions, state and federal
agencies and the armed forces.

There are no registration, book, equipment or
testing fees required for the GED preparatory
course and the exams are free.

To take the GED exams, a student must be at
least 18 years of age, or his or her high school
class must have already graduated, or he or she
must be excused from attending school in ac-
cordance with state law and have a GED state
permission form.
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All vocational programs at T-VI require cer-
tain math and communications skills for suc-
cess. Many persons who apply find that they
need to improve those skills before they enter a
vocational program.

The Preparatory Program helps these stu-
dents improve in math and communications so
that they can meet the entry requirements in a
vocational program.

A number of supporting courses are also of-
fered to help students learn about different job
fields. Some of the supporting courses teach
skills to help a person be more successful in a
job.

Through individual instruction and counsel-
ing, students in the Preparatory Program usual-
ly are able to enter a vocational program after
one trimester, or four months, However, a stu-
dent may continue in a second trimester of the
Preparatory Program if more help is needed.

A student may enter the Preparatory Pro-
gram anytime during the first 10 weeks of the
trimester—or until the classes are full. How-
ever, only persons who enter the program at the
beginning of a trimester are eligible to receive
Veterans Administration benefits,

Graduation requirements for vocational pro-
grams are not met through Preparatory Pro-
gram classes. However, attendance and grades
in these classes are recorded on permanent T-VI
records.

A full-time schedule in the Preparatory Pro-
gram is 20 class hours per week.

Students who are under the sponsorship of a
specific agency must take at least 20 hours per
week to qualify for full benefits. Students may
take as many classes as wanted for their per-
sonal needs,

Also, students attending T-VI in a vocational
program may take any of the courses offered in
the Preparatory Program,

Beginning this year, the Preparatory Program
is also scheduled at night. More information is
available from a counselor or the Evening Divi-
sion office.

PREPARATORY PROGRAM
Recommended Schedule Hours/ W_eek
Mathematics ..... .o i iiiverevnnennn 10
Communications. . ... ccv v iieoransns 5
Exploratory.......coc i iiiicnraenns 5

Students whose reading test scores are low are
encouraged to take:

Reading Improvement. ... ............. 5

Supporting Courses

Conversational English. .. ......... uptos
Credit Union Operation. .. ....couven.. 5
EnrichmentCluster .. ......oivivnnsenn 5

How to Study

Community Services

Money Management

Personal Development

First Aid and Personal Safety

Spanish for Beginners

Vocabulary and Spelling Development

HumanRelations ................... .5
Introductionto Typing ................ 5
Operating Your Own Business........... 5

Thinking Skills Development........ .



This five-week class is designed for persons
who have spent a considerable amount of time
as @ homemaker or in another career and who
need or want to go to work, change careers or
return to school.

The class is offered each trimester and meets
two hours each day. To accommodate different
schedules, the class is offered at different times
of the day. It is offered at both the Main and
Montoya campuses.

Any interested person may enroll and space is
available on a first-come, first-served basis.

'The curriculum deals with the development of
a positive self image for persons in transition, a
self-assessment of marketable skills, resumé
writing, interviewing techniques, a look at the
local job market and community resources, and
assistance with personal decisions related to
vocational and educational choices.

Discussion, testing, counseling and audio-
visual resources are all used as aides in the pro-
granm.

The Changing Careers Program emphasizes
the many options a student has such as entering
the Preparatory Program, the GED Program, a
vocational program at T-VI, other educational
programs in the community or a job.

Only charge for this class is the regular $10
preregistration fee at T-VI,

13

The Reading Lab helps students improve
reading skills on an individual basis. It is open
to all students at T-VI and is especially recom-
mended to those students who have reading
problems.

Students may enroll at the lab at any time
during the trimester, Upon enrollment, each
student is tested on various reading skills and
then begins work on only those skills which need
improvement. Emphasis in the lab is on those
reading skills that are needed in the vocational
programs at T-V1.

The lab is located in the Preparatory Building
and is open from 8:20 a.m. until 3:15 p.m.




frvetiongl

The Instructional Materials Centers (IMC) in-
clude three service areas for use by students,
staff and—in some cases—the entire commu-
nity. They are the Library, Adult Learning
Center and Audio Visual Services. Hours are 7
a.m. to 8:45 p.m. weekdays except Friday when
they close at 5 p.m. The centers are also open
occasionally on weekends.

The IMC at the Montoya Campus will open
in January, 1981,

A Professional Development Center for the
instructional staff is located in the Main Cam-
pus IMC.,

LIBRARY SERVICES

Library materials may be checked out Mon-
days through Fridays between 7 a.m, and 5 p.m.
Many kinds of books, pamphlets, maps, news-
papers, magazines, encyclopedias and diction-
aries are available which contain information,
recreation, new ideas, stories of the past, issues
of the day and views to the future. Special col-
lections of learning materials are maintained in
all vocational subject areas taught at T-VI,

Additional services include personal assist-
ance in locating materials, instruction in how to
use the library, study facilities, inter-library
loan, a copy machine, magazine back issues and
many other types of assistance designed to pro-
vide the information you want when you need
it.

ADULT LEARNING CENTER

ACL services are offered free of charge to any
adult in the community who wants to develop
basic education skills.

The centers also contain materials for persons
entering a variety of vocational fields.

Audio-visual materials are used extensively
and trained personnel are on duty at all times to
help a person develop and pursue an individual
program of study.

Basic education areas included are Conversa-
tional English, GED Preparation, Spelling,
English, Mathematics, Beginning Spanish and
Human Relations.

The vocational components include audio-
visual programs related to Electronics, Ac-
counting, Computer Systems, Sales and Health.

AUDIO-VISUAL SERVICES

These services, used primarily by staff mem-
bers, provide delivery, set up, instruction and
maintenance of a variety of audio-visual equip-
ment. Arrangements may be made through this
department for production of video tape televi-
sion programs, slide presentations, audio tape
recordings and for rental of films and other
audio-visual materials.
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EVENING DIVISION COURSE SUBSTITUTIONS

Certain courses in T-VI’s Evening Division may be substituted for either a supporting or required
course in Day Division Business Occupations programs. Students are responsible for telling their Eve-
ning Division instructors that they want a class to be counted towards a Day Division diploma.

Classes which may be substituted are marked with a £ in the Evening Division course listing.

The courses which may be substituted are:

Evening Division Course Day Division Program Substitutes for:
Auditing Accounting supporting course
‘Credit Union Accounting Accounting supporting course
Beginning Typing - Accounting required course
[ntermediate Typing Accounting required course
Personal Lines Insurance Business Administration supporting course

Accounting
Commercial Lines Insurance Business Administration supporting course
Accounting
Secretarial Accounting Office Occupations required course’
Alphabetic Shorthand Office Occupations required course
Beginning Shorthand Office Occupations required course
Intermediate Shorthand Office OQccupations required course
Small Business Accounting Office Occupations Secretarial Accounting'
Beginning Typing and Intermediate Typing Office Occupations Beginning Typing
(both required) '
Business Mathematics . all BOD programs required course
Electronic Calculators and Filing all BOD programs supporting or required
Office Supervision all BOD programs supporting course
Smali Business Management all BOD programs supporting or required
Small Business Law ~all BOD programs supporting or required
Salesmanship i all BOD programs supporting or required .
Introduction to Data Processing all BOD programs supporting or required



These workshops are designed to update
business skills and are open to any interested
person in the community. Most last a full day
and a certificate is awarded to those who attend
and complete a workshop.

The registration fee for each is $3, and it is
necessary to sign-up in advance for each work-
shop. }

More information is available from the Busi-
ness Occupations Department at either the Main
or Montoya campus.

Seprember 20, 1980 Telephone Etiquette and
Techniques

October 18 Word Processing Concepts
Business L.aw Concepts
November 22 Payroll Accounting/
Employee Payroll Taxes

Grammar Review
January 24, 1981  Office Supervision

The BOLC serves T-VI students and members
of the general public who want to review or
learn a particular subject or skill on an in-
dividual basis,

Students may begin using this center at any
time during the trimester and stop going to the
center when personal objectives have been met,
Hours are arranged to suit individual needs.

The center is open from 8 a.m. to 5 p.m.
weekdays and from 6:30 p.m. to 8:30 p.m.
Monday through Thursday.

A fee of $10 per course is required of students
who are not attending T-VI full-time,

Instruction is offered on new equipment in-
cluding electronic typewriters, electronic office
machines, transcribing machines, text-editing
typewriters and audio-visual training equip-
ment. .

See page 54 for more information and a
description of the subject/skill areas.

Business Growth—When
To Change Organiza-
tional Structure

Marketing Approeaches for
the Small Business

May 9 Report Writing

June 13 Written Communications

July I8 Financial Statement

Analysis and Business
Decisions
Spelling Tips

August 8 Salesmanship: Profes-

sional and Over-the-

Counter

February 28

March 28

Additional workshops will be planned upon
request of the community, They can also be
tailored fo the needs of a specific emplayer, in
which case a contract is negotiated for programs
developed exclusively for a single employer.

ns Learning Center

SUBJECT/SKILL AREAS

Typing I

Typing I1

Typing III

Gregg Shorthand I

Gregg Shorthand II
Shorthand Review
Communications Review
Business Mathematics Fundamentals
Business Mathematics 11
Electronic Calculating
Accounting Fundamentals
Records Management
Machine Transcription
Medical Transcription
Legal Transcription

Word Processing

Cash Register Operation
Key-punch Operation



4 Trimesters (Main and Montoya)

The Accounting Program is an excellent field
for persons who are looking for a career thatis a
challenge and has the potential for unlimited
personal growth. It is. one of the largest pro-
grams at T-VI and has an excellent record for
placement of graduates.

This program begins with the basic principles
of bookkeeping and progresses to more com-
plicated accounting theory. The graduate is
prepared for entry-level job opportunities rang-
ing from payroll clerk to full-charge book-
keeper. The potential for advancement into jobs
with increasing responsibility is good.

The four-trimester program offers up to 1800
hours of instruction.

A diploma is awarded to those students who
complete the required 1500 hours of instruction
of which 525 hours are laboratory work and 975
are related theory. At least one of the sup-
porting courses must be an accounting specialty.
All students are given a proficiency certificate
for each course completed.

Students may select any of the supporting
courses listed to prepare for their employment
goals. At least one supporting course must be an
accounting course. Not all courses will be of-
fered each trimester, and a minimum enrollment
of 15 students is required for a supporting
course to be offered.

Students acquire an employable skill after the
successful completion of all courses listed under
Trimesters I and II. If a student must leave the
program at this point, a bookkeeping certificate
is awarded upon request. .

Some T-VI Evening Division-courses may be
substituted for courses in the Accounting Pro-
gram. A list of these transferable courses is at
the beginning of the Business Occupatlons sec-
tion of this catalog. \

A number of the courses taken in th:s pro-
gram may be (transferred to the University of
Albuguerque for credit. towards a bachelor or
an associate of arts degree in business admin-
istration.

Students receiving Veterans Administration
education benefits receive only partial benefits

during the supervised work experience in the
fourth trimester.

A swing shift is available between 6 and 10
p.m., Monday through Thursday, for persons
who want to work toward a diploma during
evening hours. A limited number of courses is
avaijlable and a minimum of 15 students is re-
quired for a course to be offered.

ACCOUNTING PROGRAM
Trimester I Hours/Week
Accounting Principles LabI ........... 10
AccountingMath .........ccvviven.-. 5
Business Communications[............. 5
Typingl ... oo i 5
Trimester IT
Accounting Principles LabIL........... 10
Principles of Data Processing .. ......... 5
Business Communications II............ 5
Typing I1 (72 weeks) ........c.ovuvnn 5
Electronic Calculators (72 weeks) ....... 5
Trimester IT
Intermediate Accounting LabI ... ...... 10
Tax ACCOUNtING. o vvvasr i oramenennnns 5
Supporting Courses. . .. .vooiviiiann 10
Trimester IV
Intermediate Accounting LablIl ......... 5
Managerial Accounting. . .. .....oo..n . 5
Supporting Courses. . . ..o vivveene-s 15
Supporting Courses
Accounting Systems Design. .. .......... 5
~ Advanced Accounting . . ... ... et 5
Auditing ..... vt e e 5
BASIC .0t ir e rennnnsaraninrns 5
Business Law. .. .o.vvriencinrroncnnan 5
Cashiering. . .. cvoveererrenionnnnnns )
Cost ACCOUNUINE .« v v vvvevcsiannananan 5
Credit Union Operations. - - .. .c..ovvut. 5
Governmental Accounting. . ... vvvvvv-- 5
Principles of Economics ....... e eeans 5
Principles of Management. . ............ 5
Supervised Work Experience ........... 10

Recerds Maunagement X (THweeks) S
XTI adddt tion To A daute PeoewirementSs



3 Trimesters (Main Campus)

The Business Administration-Program is de-
signed to develop the skills, knowledge and at-
titudes which enable individuals to function in
decision-making positions. Business knowledge
of a general nature combined with basic ac-
counting skill and special supporting courses
prepare students for a variety of job options in
the business community.

The three trimester program offers up to 1350
hours of instruction, and a diploma is awarded
to those students who complete the required
1125 hours of instruction. All students are given
a proficiency certificate for each course com-
pleted.

Students may select any of the supporting
courses listed which will prepare them for their
employment goals. Not all supporting courses
are offered each trimester, and a minimum en-
rollment of 15 students is required for a sup-
porting course to be offered. Also, courses from
other programs may be substituted for Business
Administration supporting courses with depart-
mental approval.

Some T-VI Evening Division courses may be
substituted for courses in the Business Admini-
stration Program. A list of these transferable
courses is at the beginning of the Business Occu-
pations section of this catalog.

This program is not eligible for Veterans Ad-
ministration benefits.

BUSINESS ADMINISTRATION PROGRAM

Trimester | Hours/ Week
Accounting Principles LabI .,......... 10
Business Mathematics . ................ 5
Introduction to Business .........cc..u. 5
Business CommunicationsI............. 5

Trimester IT
Accounting Principles LabII........... 10
Principles of Marketing. . .............. 5
BusinessLaw. .........overiennnnnnn 5
SupportingCourses ..........c00.n., 5-10

Trimester ITY
Principles of Management.............. 5
Financial Analysis. ................... 5
Principles of Data Processing ........... 5
Business Corm  uneatieng I1............ 5
SupportingCourses ................ 5-10

Supporting Courses

Financial Counseling (7' weeks) ........ 5
Consumer Finance (7% weeks) ... ....... 5
Electronic Calculators (72 weeks) ....... 5
Budgeting ..........cccoiiiiriininnn 5
IndependentStudy ................... 5
Insurance ..............ciiiiiiinn 5
HumanRelations .................... S
Payroll Preparation................... 5
Personnel Management. ............... 5
Regulatory Agencies ... ........cov... 5

Other Supporting Classes

1 Trimester (Main)

Persons who want to learn a skill quickly and
find a job as soon as possible should consider
this cashier-sales program.

It is a course for those preparing for distribu-
tion of goods and services to the public, includ-
ing all retail, wholesale and service occupations.
It also is a good place to begin for students who
want to explore sales as a possible career.

The cashier-sales laboratory teaches the skills
of salesmanship, cash register operation touch
system and human relations.

Operational skills are taught on various
makes and models of both electro-mechanical
and electronic cash registers as well as produce
calculating scales.

The 15-week program provides up to 225
hours of classroom instruction and a minimum
of 150 hours of Supervised Work Experience
with an approved cooperating employer.

Some T-VI Evening Division courses may be
substituted for courses in the Business Admini-
stration Program. A list of these transferable
courses is at the beginning of the Business Occu-
pations section of this catalog.

Applicants are admitted to this program at
any time during the trimester when there is a
vacancy in the class, and students may leave the
program upon completion of their training ob-
jective, Students who complete the course
receive proficiency certificates.

This program is not eligible for Veterans Ad-
ministration training benefits.

DISTRIBUTIVE EDUCATION PROGRAM

Course Requirements Hours/Week
Cashier-Sales Education .............. 15
Supervised Work Experience ........ 10-20
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2 Trimesters (Montoya)

The Fashion Merchandising Program is a
good beginning for men and women interested
in selling, buying, planning, promoting and
coordinating fashion apparel, accessories and
related items. Department stores, retail chains
and specialty stores provide job opportunities
for persons in sales with a specialized fashion
background,

Entry-level jobs range from retail sales-
workers to assistant department managers.
Some graduates have been promoted to store
managers and fashion coordinators.

The fashion lab is equipped with mannequins,
various display furniture and related fashion
items. Electronic and electro-mechanical cash
registers are also vsed.

Students acquire a basic employable skill
upon satisfactory completion of all courses of-
fered first trimester. If a student leaves for a
full-time training-related job after this point, a
Sales Certificate may be awarded.

The two-trimester program offers up to 900
hours of instruction. To earn a diploma, a stu-
dent must successfully complete a total of 750
hours of which 300 are laboratory work and 450
are related theory. All students are given a pro-
ficiency certificate for each course completed.

Students may select those supporting courses
which best prepare them for their employment
goals. Not all courses will be offered each
trimester, and a minimum enrollment of 15 stu-
dents is required for a supporting course to be
offered.

Some T-VI Evening Division courses may be
substituted for courses in the Fashion Merchan-
dising Program. A list of these transferable
courses is at the beginning of the Business Occu-
pations section of this catalog.

FASHION MERCHANDISING PROGRAM

Trimester I Hours/Week
Principles of SalesmanshipLab.......... 5
IntroductiontoBusiness .. ............. 5
MerchandisingMath............ Ve 3
Sales Communications ........ceeeeuas 5
Visual Merchandising . . ..........0vvh 5
Supporting Courses .......cc.ueuian.n 0-5

Trimester IT
FashionLab .........cccovvmenanns 15

Supporting Courses .......c.. ... 10-15

Supporting Courses

Advanced Sales Management ........... 5
Basic Accounting. . . ...... ... ... .ot 5
BusinessLaw...........oivvraennnnn 5
Cashiering. ...... ... viiiiieiinanns 5
Fashion Show Development (72 weeks) ... 5
Human Relations (7%2 weeks) ........... 5
Men’sFashions.........coiiviinnnann 5
Principles of Data Processing ........... 5
Principles of Economics ............... 5
Principles of Management.............. 5
Principles of Marketing. . .............. 5
Supervised Work Experience............ *
Typing L .. i it e i it cienns 5

*In addition to diploma requirements.

1 Trimester (Main Campus)

The Medical Records/Receptionist Program
is for nersons interested in working in hospitals
or other medical facilities as clerks or recep-
tionists. When this program is completed, stu-
dents are qualified for entry-level positions as
medical-record clerks and receptionists.

Students attend class four hours a day, five
days a week for fifteen weeks—a total of 300
class hours.

The program includes typing, filing, record-
keeping, Insurance processing, receptionist
duties and human relations.

Instruction is partially individualized so stu-
dents may concentrate on specific areas to meet
individual interests and needs.

Some T-VI Evening Division courses may be
substituted for courses in the Medical Records/
Receptionist Program. A list of these transfer-
able courses is at the beginning of the Business
Occupations section of this catalog.

Upon completion of this program, students
will receive certificates.

MEDICAL RECORDS/
RECEPTIONIST PROGRAM
Course Requirements Hours/Week
TYyDINg. - ottt ereie e ranrvnnans 10
Filing/Recordkeeping/Insurance
Processing and Medical Forms. .. ...... 5

Human Relations/ Office Procedures ..... 5



1Trimester (Main Campus)

This one-trimester evening course is for those
who have typing and machine transcription
skills and who want to pursue a career as a
medical transcriptionist. Registration for the
class is through the T-VI Evening Division.

Classroom studies include medical, anatom-
ical and physiological terminology; preparation
of reports; and procedures.

Students must register for Medical Transcrip-
tion in the Business Occupations Learning
Center (BOLC) for a minimum of five hours per
week while enrolled in this class. There is an ad-
ditional $10 cost for use of the BOLC. Hours
are arranged to meet students’ needs,

In the BOLC, students achieve speed and ac-
curacy in transcribing medical dictation on the
most modern equipment available,

Prerequisite: . Typing proficiency of 50 wpm

Machine transcription speed of
20 wpm

MEDICAL TRANSCRIPTION PROGRAM
Hours/ Week

Medical TranscriptionLab ............. 5
Medical Transcription Terminology
and Procedures .................... 5

3 Trimesters (Main and Montoya)

Career opportunities in office occupations are
unlimited. More and more businesses are active-
ly looking for office workers—both men and
women—who have the potential to be promoted
to administrative positions. The office worker
has a choice of many fields in which to work:
legal, medical, governmental, technical, service
and educational. :

Since office workers represent their employ-
ers and companies, it is important that persons
in this field enjoy working with people. They
should also be interested in routine office work.

The Office Occupations Program provides

students with skills through which they can gain
employment in receptionist, clerical, clerk-typist
and typist positions. In addition, the program
offers supporting courses beyond the required
courses which qualify graduates for secretarial
and stenographic entry positions. .

Students acquire an employable skill upon
successful completion of the first trimester. If a
student withdraws from school for full-time
training-related work, a Clerical or Secretarial
Certificate may be awarded. o

The program provides up to 1125 hours of in-
struction. An additional 225 hours of sup-
porting courses may be taken. To earn a
Diploma in Clerical Occupations, a student
must successfully complete 1125 hours of which
450 are laboratory work and 675 are related
theory. Those who also complete Transcription
(Shorthand III) will receive a Diploma in Secre-
tarial Occupations. '

Proficiency certificates are presented to stu-
dents for each course completed.

Office Occupations labs and classrooms con-
tain modern equipment including electric
typewriters exclusively, “electronic calculators,
transcribing machines, text editing typewriters
and individualized learning equipment,

An entering student who has a strong back-
ground in clerical or secretarial skills may waive
any course by examination and may substitute a
more advanced course or add a supporting
course,

Upon completion of this program, courses
may be transferred to the University of New
Mexico for credit towards an associate degree. in
secrefarial studies.

A swing shift is available between 6 p.m. and
10 p.m., Monday through Thursday, for pet-
sons who want to work towards a diploma dur-
ing evening hours. A limited number of courses
are available and a minimum of 15 students is
required for a course to be of fered.

Some T-VI Evening Division Courses may be
substituted for courses in the Office Occupa-
tions Program. A list of these transferable
courses is at the beginning of the Business Occu-
pations section of this catalog.

OFFICE OCCUPATIONS PROGRAM

Trimester I Hours/Week
TypingLabl....................... 10
Office Communications I .............. 5
Business Mathematics .. ............... 5



Trimester IT
TypingLabIl ...................... 10
Office CommunicationsI1.............. 5
Secretarial Accounting ................ 5
Electronic Calculators (72 weeks) ....... 5
Records Management (7% weeks) .. ...... 5

Trimester IT1
Typing LabIil.............ccciiu... 10
Office CommunicationsIII............. 5
Fundamentals of Data Processing ... ..... 5
Business Relations.................... 5

Supporting Courses
BASIC. ... .. i i e e 5
BusinessLaw.........coviviiininnns 5
Cashiering . ......veieveiininenannan 5
Principles of Economics .......c....... 5
Principles of Management. ............ 5
ShorthandI..... e e ter e 5%
ShorthandIl .................ivvetn 5+
Transcription (Shorthand III} .......... 5*
Word Processing {(72-weeks). . ......... 5

*Required for a Secretarial Diploma. Will be an
additional course each day.

1 Trimester (Main Campus)

The Receptionist Program is for persons who
have little or no work experience and who are
interested in a short job training program. In-
dividuals completing this one-trimester course
will qualify for entry-level receptionist jobs.

Students will attend class four hours a day,
five days a week, for fifteen weeks, totaling 300
class hours. This course does not gualify for
financial aid programs.

Instruction is on the most modern equipment
available with course work including typing,
clectronic calculating, recordkeeping, (filing,
telephone techniques, human relations and re-
ceptionist duties.

Some T-VI Evening Division courses may be
substituted for courses in the Receptionist Pro-
gram. A list of these transferable courses is at
the beginning of the Business Occupations sec-
tion of this catalog. '

RECEPTIONIST PROGRAM
Course Requirements Hours/ Week
TypIng. .. i i e e 10
Filing/Recordkeeping/Electronic
Calculating .. ...vvvvvivenreeronans 5
Human Relations/Office Procedures ..... 5

1 Trimester, Open-entry/Open-exit (Montoya)

The Refresher Course is for persons who need
a review of office skills and procedures in order
to go back to work. Students entering this pro-
gram must have a minimum of two years full-
time secretarial or general office experience,

Students may enter this program as space is
available and may leave upon completion of
their training objective. Students are awarded a
proficiency certificate showing their achieve-
ments, and special recognition is given those
completing the program.

This is an individualized course in which a
student progresses at his or her own rate with
special emphasis on particular areas that need
review and improvement. Students attend class
four hours a day, five days a week, for a max-
imum of 15 weeks, totaling 300 ciass hours,

Review is in typewriting, shorthand, machine
transcription, office machines, English, mathe-
matics, filing, human relations and job prepara-
tion.

All work is on the most modern electric type-
writers, electronic calculators and dictation
equipment. :

This program is not eligible for Veterans Ad-
ministration benefits.

REFRESHER COURSE PROGRAM

Hours/ Week
Typing Review
Shorthand Review
Office Machines
Communications Review 20

Business Mathematics Review
_Filing Review
Human Relations/Job Preparation



The Real Estate courses are designed for per-
‘sons currently in real estate careers and allied
fields and for those who want to enter the pro-
fession. All courses have been approved by the
New Mexico Real Estate Commission for licens-
ing and recertification. Classes are not eligible
for Veterans Administration benefits.

Classes scheduled on Mondays and Wednes-

Real Estate Practice
Fall: September 15, MW
October 27, MW
September 20, S
Winter: January 12, MW

February 23, MW

Summer: May 11, MW
June 22, MW
May 16, S

Real Estate Law
Fall: September 15, MW
October 27, MW
November I, S
Winter: January 12, MW

February 23, MW

Summer: May 11, MW
June 22, MW
June 27,8

days or Tuesdays and Thursdays meet from 7 to
9:30 p.m. per session for six weeks. Saturday
classes meet from 8 a.m. to 1 p.m. for six con-
secutive weeks. Beginning dates for each class.
series in 1980-81 are listed below.

Each class will be offered if 20 or more per-
sons are enrolled. There is a $3 preregistration
fee per trimester plus the cost of a textbook.

Real Estate Appraisal
Fall: September 16, TTh
October 28, TTh
Winter: January 13, TTh
February 24, TTh
January 17, S
Summer: May 12, TTh
June 23, TTh

Real Estate Finance
Fall: September 16, TTh
October 28, TTh
Winter: January 13, TTh

February 24, TTh
March 7, S

Summer: May 12, TTh
June 23, TTh

Real Estate Investment
Fall: September 15, MW
Winter: January 12, MW
January 17, 8

1 Trimester (Main)

The Small Business Operation program is
designed for persons who plan to open a small
business and for persons owning or managing a
small business who are interested in further
training. The program places special emphasis
on areas directly affecting the businessman in
his or her day-to-day operation, Courses will be
tailored to the specific needs of the enrollees.

Some T-VI Evening Division courses may be
substituted for courses in the Small Business
Operation Program. A list of these transferable
courses is at the beginning of the Business Qccu-
pations section of this catalog.

All students completing the 300-hour pro-
gram will be issued a certificate.

This program is not eligible for Veterans Ad-
ministration benefits,

SMALL BUSINESS
OPERATION PROGRAM
Course Reguirements Hours/Week
BusinessLaw. ..........c0i0vieneennn, 5
Retailing/Salesmanship................ 5
Accounting ........... et e 5

Management............c0itinrinn. 5



2 Trimesters (Main)

This specialty in the food service field pre-
pares persons for jobs as bakers in restaurants,
bake shops, bakeries and institutional kitchens,
such as schools or hospitals. Persons entering
this field should be early-risers since most bak-
ing begins early in the morning.

The program meets in a lab, specifically
equipped for baking, with ovens, display cases,
commercial mixers, doughnut machines, dough
dividers, refrigerated display cases, proofing
cabinets, dough sheeters.

This eight-month program provides up to 900
hours of instruction of which 600 are laboratory
work and 300 hours are supporting courses. Stu-
dents may leave the program when a training
objective is reached and receive a rating sheet
detailing the skills mastered. To carn a diploma,
a student must successfully complete a total of
825 hours of which 600 are laboratory work and
225 are related theory.

Baking students must pay an equipment fee
of $80 in Trimester I and $20 in Trimester II,
totaling $100.
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ENTRANCE REQUIREMENTS

1. Must make an acceptable score on a mathe-
matics test.

2. Must be free of chronic allergies to deter-
gents and soap.

. 3. Health Requirement: To enroll in this pro-

gram, it is necessary to present a certificate

to T-VI stating that the student is free from

tuberculosis in a transmissible form. The cer-

tificate must be obtained and signed by a li-

censed physician no more than 90 calendar

days prior to the beginning of the program.

BAKING
Trimester I Hours/ Week
BakingLabI............... ..., 20
Baking Theory and Merchandising1 ...... 5
Food ServiceMath ................... 5
Trimester 1T
BakingLabIl ..........cccviivin.. 20
Baking Theory and Merchandising IT ... .. 5
SupportingCourses ........ccvvvuenn 0-5
Supporting Courses
Basic Accounting Principles ............ 5
Industrial Safety . .........c0o0vvvnn... 3
Salesmanship........................ 3

2 Trimesters (Main)

The Quantity Food Preparation Program em-
phasizes nutritional food preparation leading to
entry into one of the fastest growing industries
as sauté cook after the first trimester or dinner
cook upon completion of the full program.

In the first trimester, students learn the fun-
damentals of food preparation and principles of
cookery, use of tools and cleanliness of equip-
ment. During the second trimester, students are
taught the cooking, proper care, and refrigera-
tion of foods; fundamentals of baking; back-
ground knowledge and basic cutting of meats:
and ordering and purchasing procedures.

The program meets in two industrial kitchens
designed specifically for teaching. During the
program, students also work in restaurant-like
settings in two dining rooms and a special ser-
vigce areq,

The eight-month program provides up to 900
hours of instruction, of which 600 are labora-
tory and 300 hours are supporting courses.

A student may leave the program when a
training objective has been reached and receive
a rating sheet detailing the skills mastered. To
earn a diploma, a student must successfully
complete a total of 825 hours of which 600 are
laboratory work and 225 are related theory.

Graduates of this program are encouraged to
enroll in the Baking Program, as space permits.
This will give them an additional job skill which
may be helpful in their careers.

Quantity Food Preparation students must pay
an equipment fee of $80 before entering the first
trimester and an additional $60 before the sec-
ond trimester, totaling $140.

ENTRANCE REQUIREMENTS

1. Must make an acceptable score on a mathe-
matics test.

2. Must be free of chronic allergies to deter-
gents and soap.

3. Health Requirement: To enroll in this pro-
gram, it is necessary to present a certificate
to T-VI stating that the student is free from
tuberculosis in a transmissible form, The cer-
tificate must be obtained and signed by a li-
censed physician no more than 90 calendar
days prior to the beginning of the program.

QUANTITY FOOD PREPARATION

PROGRAM
Trimester I Hours/Week
Sauté CookLabl.............c...... 20
Sauté Cook Theoryl.........cvvvvvnn, 5
Food ServiceMath ................... 5
Trimester I1
Dinner Cook LabIl.................. 20
Dinner Cook TheoryIl ................ 5
Supporting Courses ................. 0-5
Supporting Courses
Basic Accounting Principles ............ 5
Food Garnishment ................... 3
Industrial Safety .. ................... 3

Stewardship. ... ......... ... .. 3
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T-VI’s Health Occupations Department in-
cludes Nursing Assistant, Practical Nursing,
Practical Nursing Refresher, Respiratory Ther-
apy Technician and Patient Service Clerk
programs. The Practical Nursing Program is
sponsored jointly by T-VI and Presbyterian
Hospital Center.

Students in all five programs attend classes in
the Presbyterian Hospital Health Education
Center, 1215 Hazeldine SE. Located at the
center is the Helene Fuld Library and Media
Center, one of the best health occupations
libraries in the area with a large collection of
books and films. Learning laboratories are

equipped with hospital furnishings and supplies,
respiratory therapy machines and life-like
models which provide students the opportunity
to practice basic skills needed for their clinical
experiences.

Students have supervised patient care and ob-
servational experiences at different local health
agencies. Among those used are Anna Kaseman
Hospital, University of New Mexico/Bernalillo
County Medical Center and Mental Health Cen-
ter, Presbyterian Hospital, St. Joseph Hospital,
Veterans Administration Hospital, - Hospital-
Home Health Care Agency and Visiting Nurse
Service.



Applicants for the Nursing Assistant and the
Patient Service Clerk programs follow regular
T-VI admission procedures and return their ap-
plications to the T-VI Main Campus, 525 Buena
Vista SE. Both the Nursing Assistant and Pa-
tient Service Clerk programs are offered each
trimester. A high school diploma or GED is re-
quired for Patient Service Clerk applicants.

Practical Nursing and Respiratory Therapy
Technician have beginning groups only once a
year in the fall and special application forms
and procedures are used for both programs.
Both programs require a high school diploma or
GED to meet the requirements of licensing
agencies and health care employers and a basic
math prerequisite. The math requirement may
be met by scoring at least 90 percent on a basic
math exam or completing a basic math course,

Students for these two classes must apply dur-
ing the specific days scheduled in the spring
prior to the beginning of class. Dates, times and
locations for application are listed on page 29
for Practical Nursing and page 30 for Respira-
tory Therapy Technician. There is also a specific
time to apply to take the Practical Nursing chal-
lenge exam. See page 29.

Graduates of the Practical Nursing and Res-
piratory Therapy Technician programs may
apply to receive transfer credit towards an asso-
ciate of arts degree at the University of Albu-
querque, Details are included in this catalog
under the program descriptions for those two
programs.

SUMMER CLASSES FOR HEALTH OCCUPATIONS

The first trimester of both the Respiratory
Therapy Technician and Practical Nursing Pro-
grams is very difficult for most students because
much material is covered in a short period of
time, i

To try to relieve some of the pressures during
the first trimester, special summer courses have
been scheduled to help students entering the two
programs. Basic math is a prerequisite for all
accepted Practical Nursing or Respiratory Ther-
apy Technician students who do not pass a basic
math test with a score of 90 percent or better.
Anatomy and Physiology I is an optional course
in the summer for students entering either pro-
gram in the fall.

Registration for both classes begins June 2,
1981, at the Health Education Center. The. cost
for one or both classes is the regular $10 T-VI
registration fee. )

Anatomy and Physiology I

This class will be offered from 8:30 to 11:30
a.m. on Tuesdays, Wednesdays and Thursdays,
June 23 through August 5, 1981, This is the
same course that Practical Nursing and Respira-
tory Therapy Technician students take during
the first trimester. Students who successfully

complete the summer course will not have to
take it in the fall.

Class size will be limited to 30 people and
Practical Nursing and Respiratory Therapy
Techniciag applicants will be given first con-
sideration. Other interested persons may apply
and be admitted on a space available basis.

Basic Math

Applicants for Practical Nursing and Respira-
tory Therapy Technician not scoring 90 percent
on a basic math test given before acceptance
into the programs must enroll in a basic math
class. Course work must include fractions, deci-
mals, percentages, Roman numerals, and ratio
and proportion., A course will be offered June
23 through Aug. 5, 1981, in the Health Educa-

" tion Center from 7:30 to 8:30 a.m. Similar

courses are offered in the Nursing Assistant
Program, T-VI Adult Learning Center, T-VI
Drop-in Math Lab, or through the T-VI Devel-
opmental Studies Department and will be
accepted by the Department of Health QOccupa-
tions. The basic math test must be passed with a
90 percent score before applicants will be al-
lowed to begin either program.



1 Trimester (Health Education Center)

This program trains students to do nursing
skills required for the care and comfort of the
sick in hospitals, nursing homes, public health
agencies, private medical and dental offices,
and in the home,

Persons completing the program successfully
will receive certification as Nursing Assistants
and Home Health Assistants.

Good communication skills are necessary in
the program as well as being able to clean and
cook. Applicants are encouraged to have a valid
New Mexico driver’s license because students
must provide their own transportation to the
various health care agencies and patients’
homes. Since city buses ofien do not go to all the
places students are assigned, students should
have access to other transportation.

A 330 fee covers the cost of the required uni-
form top and laboratory tests. A watch with a
second hand and uniform slacks and shoes are
required but not provided.

The 15-week program totals 330 hours of in-
struction of which 199 are laboratory work and
131 are theory. Nine weeks are spent in the
classroom and laboratory followed by six weeks
of extensive supervised clinical training in local
hospitals and home health agencies. A student
attends an average of 22 hours per week
throughout the program.

NURSING ASSISTANT PROGRAM

Course Requirements Total Hours
Nursing Assistant-Home Health
Assistant Laband Theory ........... 90
Nutrition Laband Theory . ... ......... 21
Health Communications .. ....... veaen 12
Anatomy and Physiology ............. 18
Math......... e iaenarenes 45
Hospital Clinical Experiences .......... 90
Home Health Clinical Experiences. . .....54

Total 330
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10 Weeks (Health Education Center)

The program for Patient Service Clerk, some-
times called ward- clerk or service secretary,
trains persons to work in a hospital unit.
Transcribing physicians’ written and verbal
orders, answering the telephone and giving in-
formation to patients, visiters and staff are
typical activities.

Applicants must have a high school diploma
or equivalency. They must be able to write
clearly and accurately as well as have an ability
to speak distinctly to others. Being bilingual in
Spanish and English can be helpful. Physical
stamina is essential because the job requires
moving about quickly and easily in an area of
intense activity.

There is a $30 fee which covers the required
uniform top and laboratory tests. Uniform
slacks are required but not provided.

The 300-hour program is ten weeks long with
six weeks of classroom theory and four weeks of
clinical practice in local hospitals. A certificate
is awarded upon completion.

The Patient Service Clerk Program is offered
each trimester.

This program is not eligible for Veterans Ad-
ministration training benefits.

PATIENT SERVICE CLERK
Course Reguirements Total Hours
Patient Service Clerk Theory and Lab . .. 204
Patient Service Clerk Clinical Practice. .. .96
Total 300

e }
Sl
3 Trimesters (Health Education Center)

This program prepares students to care for
patients in a variety of health care facilities
under the supervision of registered nurses and
physicians. Men and women who want to work
in a field in which they can provide help to
others should find practical nursing a satisfying
choice.



The T-VI/Presbyterian Hospital School of
Practical Nursing is accredited by the National
League for Nursing and approved by the New
Mexico State Board of Nursing (NMSBN).

After the completion of the 12-month pro-
gram, students are eligible to take the state prac-
tical nursing license examination, given by the
NMSBN.

Practical Nursing applicants must have either
a high school diploma or equivalency.

Applications for the September, 1981, class
will be accepted only between 8 a.m. and noon
on Mar. 3, 4 and 5, 1981, and must be made in
person at the Health Occupations Center, 1215
Hazeldine SE, by the applicant or a represen-
tative.

Because this program is very demanding, and
because the number of applicants far exceeds
the number of student training positions avail-
able, an admissions process is used to establish a
Practical Nursing class of 90 students.

One-third of the students selected for the
Practical Nursing class will be those scoring
highest on the admissions test and having a
health occupations background. A second por-
tion of the class will be made up of alternates
selected, but not called, for the previous year’s
class. The last portion of the class will be made
up of persons randomly selected by computer
from the remaining applicants who’'meet the re-
quirements of qualifying test scores, having an
interview and submitting letters of recommen-
dation.

Required for a diploma are 1350 hours of in-
struction of which 785 are laboratory work and
565 are theory. Clinical experiences generally
have to be scheduled at varying hours so the
hours of classes and clinical experiences may
change from day to day, and there may be an
occasional Saturday class.

Students must be able to attend classes, obser-
vations and clinical experiences -as scheduled
and plan for their own transportation to the
agencies and hospitals. The first trimester, or
15-week block, consists of pre-clinical training
in nursing skills with related theory courses. The
second and third trimesters are spent in class-
room and clinical experiences related to
medical-surgical nursing for children and adults
and maternal-infant nursing.

Practical Nursing requires a once-only $75 fee
which supplies required uniforms, cap and iden-
tification tags. It does not cover the cost of an

entrance physical examination, a watch with
second hand, uniform shoes, stethoscope, scis-
sors, liability insurance, graduation uniform,
graduation pin or.state board exam fees.

Liability insurance is required and must be
purchased in the first trimester.

There is a Basic Math prerequisite for the pro-

gram which is met by scoring at least 90 percent
on a basic math entrance exam. See the section
on sumimer courses, page 26, for information on
basic math classes and labs at T-VI,
" After becoming licensed and working one
year, graduates of the Practical Nursing Pro-
gram may apply for the career ladder nursing
program at the University of Albuquerque. This
program leads to an associate degree in nursing
and the opportunity to take the State Board ex-
amination to become a registered nurse.

Transfer credits accepted by the U of A from
the T-VI/PH School of Practical Nursing are:

Nursing 111 6 credits
Nursing 112 7 credits
Nursing 113 2 credits
Anatomy and
Physiology 4 credits
19 total credits

Applicants to the U of A program must take a
two-hour seminar in August before beginning
the program. Interested persons should check
with the U of A for additional information and
program requirements,

PRACTICAL NURSING PROGRAM

Health Occupations Basic Math is a prerequi-
site for this program.

Trimester I Total Hours
*Anatomy and PhysiologyI ........... 60
Nursingl................ PR 163
Nursing Skills Lab and
Clinical Experience. . ............. 195
Dosages and Solutions. .............. 32
' Total 450
Trimester IT
Nursing 11
Clinical Experience ............... 300
43 T-T 150
Total 450



Trimester 111
Nursing III
Clinical Experience ............... 100
Theory......oiviiniiiiiiiinann. 50
Nursing IV
Clinical Experience ............... 100
Theory.......oviiiiiinaaiiin., 50
Nursing V-
Clinical Experience ............... 100
Theory. .o i iieeranans 50

*May be taken in summer trimester prior to be-
ginning program.

6 Weeks (Health Education Center)

This six-week course is designed to renew
skills of inactive licensed practical nurses, to in-
troduce new trends and procedures and to pro-
vide clinical experiences. It was developed to
meet the New Mexico State Board of Nursing
requirements of license renewal for practical
nurses who have not worked in nursing for the
past five years. Theory classes and clinical ex-
periences focus on medical and surgical nursing
care including pharmacology.

Refresher courses are offered on the basis of
demand and need, availability of clinical ex-
periences and qualified faculty. Ten people are
admitted to each course. Participants pay a $10
registration fee plus the costs of required text-
books. No definite dates are set, and interested
persons should contact the Health Occupations
Department office for more information.

This program is not eligible for Veterans Ad-
ministration benefits.

Pracileal Mursing Challenge

Persons with a background in health occupa-
tions and the ability to perform basic nursing
skills may apply in the Health Occupations
Department to challenge portions of the Prac-
tical Nursing Program.

Persons must score satisfactorily on the exam
and become full-time students for a minimum
of 12 weeks.

The challenge examinations are given once a
year on the first Tuesday in November. This
year, the exam is scheduled Nov. 4, 1980. Ap-
plications for challenge will be accepted between
Sept. 15, 1980, and Oct. 31, 1980, in the Health
Occupations Department, 1215 Hazeldine SE.
Application forms are available those dates by
visiting the department or calling 243-2844,

If an applicant does not score satisfactorily
on the challenge exams, the applicant must take
all of the Practical Nursing Program course
work to obtain a diploma. Persons may not
retake the challenge examinations.

Four tests are given. The first two tests cover
primarily first trimester content of the Practical
Nursing Program, and applicants must score
satisfactorily on the first two tests to take the
others. The third and fourth tests cover material
taught in the second and third trimesters and are
used to determine an applicant’s theory and
clinical experience needs.

Challenge students are then admitted for resi-
dency in the program on the basis of available
space in the program, performance on challenge
examinations, prior experiences and approval of
the faculty.

This residency provides an opportunity for
the faculty to evaluate each student’s per-
formance. Following this period, the faculiy
considers a student’ for graduation, based on
how well the student completes the work in the
program.

Challenge students accepted into the Practical
Nursing Program must submit transcripts of
prior education and proof of high school grad-
uation or equivalency. They must also pay the
required T-VI fees, purchase their own school
uniforms and other needed equipment, and have
a physical examination prior to admission.

Challenge students who meet the objectives of
the program are considered graduates of the
program and are recommended for state board
examinations.



3 Trimesters (Health Education Center)

The Respiratory Therapy Technician Pro-
gram teaches the special skills required for treat-
ment, management, control and care of patients
who have problems breathing. The program is
one year long and includes classroom instruc-
tion and specialized clinical experiences in local
hospitals. It is accredited by the American
Medical Association Council on Education.

Applicants must have either a high school
diploma or equivalency, and because respira-
tory therapy involves handling and care of treat-
ment equipment, the applicants must be able to
lift materials weighing up to 50 pounds.

The program has a beginning group in the fall
trimester only. Applicants for the Sept. 1981,
class will be accepted beginning Apr, 1, 1981,
until Apr. 30, 1981, or when 125 applications
are received,

Because the Respiratory Therapy Program is
demanding, and because the number of appli-
cants exceeds the number of student training
positions available, an admissions process is
used to select a class of 22 Respiratory Therapy
Technician students.

The admissions process begins with testing.
Those who meet minimum requirements on the
test are considered on the basis of past academic
records, work experiences, letters of recommen-
dation and interviews.,

Respiratory Therapy Technician students pay
a 370 fee when they begin the program. This
covers the costs of required uniforms, scissors
and identification tags. It does not cover the
cost of the school’s graduation pin, stethoscope,
pre-entrance physical examination or student
liability insurance.

Liability insurance is required and must be
purchased in the first trimester.

The program totals 1350 hours of instruction
of which 885 are laboratory/clinical work and
465 are theory. The clinical experience schedule
may vary from day to day but attendance aver-
ages 30 hours per week in the program.

Students must provide their own transporta-
tion to the clinical facilities.

Health Occupations Basic Math is a prerequi-
site for the program. This requirement may be
met by scoring at least 90 percent on a basic
math entrance exam or by completing the class

prior to the beginning of the program in Sep-
tember.

Graduates of the Respiratory Therapy Tech-
nician Program may apply for the career ladder
respiratory therapist program at the University
of Albuquerque. This program leads to an asso-
ciate degree in respiratory therapy and the
opportunity to take the national examination to
become a registered therapist.

Transfer credits accepted by the U of A from
the T-VI Respiratory Therapy Technician Pro-
gram are;

Anatomy and Physiology 4 credits

Respiratory Therapy

Resp 101, 102, 103 14 credits

18 total credits

Interested individuals should check with the
U of A for additional information and program
requirements.

RESPIRATORY THERAPY PROGRAM

Health Occupations Basic Math is a prerequi-
site for this program.

Trimester I Total Hours
*Anatomy and Physiologyl ........... 60

Chemical and Physical Principles
Of R T ittt i ciiinae e 75
R.T. Practices and ProceduresI........ 60
RT.LabIl.....c..coii i, 115
Clinical Experiences .. ............ . 140
Total 450

Trimester IT

Anatomy and PhysiologyIl............ 30

Psychosocial Aspects of Patient Care ....30
Microbiology and Demonstration Lab. . . . 60

R.T. Practices and Procedures IL........ 15
RT.LabIl .....cooiii oo, 15
Clinical ExperiencesII............... 300

Total 450

Trimester ITT

Cardiopulmonary Problems .........., 30
Pharmacology...ovcveveeenennennn.. 45
Respiratory Therapy Seminar .......... 15
Clinical ExperiencesIII .............. 360

Total 450

*May be taken in summer trimester prior to be-
ginning program.
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EVENING DIVISION COURSE SUBSTITUTIONS

Some Evening Division courses may be
applied towards a diploma in a Day Division
program. Students must notify their Evening
Division instructor at the beginning of the
course that they want to transfer the course.

Evening classes which may be transferred to
the Computer Science Program are Accounting
I, Algebra I and II, Introduction to Data Pro-

cessing, RPG 1I, ANSI COBOL and Basic Lan-
guage Programming.

Algebra I and II and Drafting I and I count
towards full-time drafting programs.

Electronics I and II, Logic Circuits and Elec-
tronics Instruments all apply towards a diploma
in the Electronics Program.

All Evening Division courses which transfer
to day programs are marked with a

ASSOCIATE OF APPLIED SCIENCE DEGREE

Students who complete all courses required
for a diploma in Computer Science, Drafting or
Electronics may transfer their T-VI program at
no cost to the University of Albuquerque if they
become candidates for an Associate of Applied
Science degree. The degree will be awarded
upon the completion of approximately 23 se-
mester hours of general education requirements
specified by the University of Albuquerque.

Students who complete all courses required
for a diploma in Electronics or Laser Electro-
Optic Technology may transfer their credits at
not cost to the University of New Mexico De-
partment of Electrical Engineering if they
become candidates for an Associate of Applied

Science degree, The degree will be awarded
upon completion of 33 semester hours of gen-
eral education requirements specified by the
University of New Mexico.

Also, a student who completes the T-VI Con-
struction Drafting program may transfer to the
University of New Mexico School of' Architec-
ture and Planning and receive at least 12
semester hours ‘of credit. Other University of
New Mexico courses may be challenged by the
student for credit.

Additional information may be obtained
from the admissions office of the University of
Albuquerque, the University of New Mexico or
the T-VI Technologies Department.



4 Trimesters (Main)

Civil and Map Drafting provides students
with job-entry skills for all phases of surveying,
as entry-level cartographers and as design
draftsmen. Positions are with surveying, min-
ing, engineering and drafting organizations.

The Civil and Map Drafting Program uses
labs that contain modern drafting machines,
drafting stations, theodolites, transit levels and
electronic distance meters. Also used in the pro-
gram will be a Wang 2200 minicomputer and a
Data General M-60 computer.

To earn a Diploma in Civil and Map Draft-
ing, a student must successfully complete a total
of 1605 hours of which 800 are laboratory work
and 805 are related theory.

Students must pay a $35 personal equipment
fee before entering the first trimester and an ad-
ditional $40 when they enter the second tri-
mester.

CIVIL AND MAP DRAFTING
TECHNOLOGY PROGRAM
Trimester I Hours/Week

Construction Drafting Lab/Theory I 15

DraftingMathI[ ................... 5-10

Building Materials and MethodsI ........ 5
Trimester IT

Cartographic Techniques Lab/Theory. ... 15

Applied Math II for CivilandMap .. ..... 5

BASIC Computer ProgrammingI........ 5

PlaneSurveyingI .................... 6
Trimester IHT

Photogrammetric Techniques Lab/Theory . 9

BASIC Computer ProgrammingII ....... 5

Surveying and Mapping Techniques ...... 5

Plane SurveyingIT............ ... ... 6
Trimester I'V

Civil Drafting Lab/Theory ............ 15

Communications. . ............un .

PlaneSurveying III .. ..........cc..... 6
Supporting Course

Reading Improvement................. 5

4 Trimesters (Main)

Persons who are interested in solving in-
formation and management problems using
computer hardware should consider a career in
the field of automated data processing. Grad-
uates of this program are prepared for jobs as
business application programmers as the first
step in a career in the computer field.

The computers currently being used at T-VI
are the Data General M-600, with 512K Mem-
ory, two 96MB disk drives, 16 CRT terminals,
magnetic tape, line printer and card reader; and
an IBM-M-30, 96K Memory, eight 2311 disk
drives, two 2401 tape drives, printer, reader;
IBM-29 punch; and Univac 1710 keypunches.

The first and second trimesters give the stu-
dent a sound background in fundamental com-
puter skills used on a wide variety of computer
and computer-related equipment. The third and
fourth trimesters continue to bujld computer
application skills with a great deal of emphasis
on problem solving techniques and the man-
machine interface, Minicomputer and main-
frame environments are used in teaching five
widely used programming languages.

A Data Processing Trainee Certificate is
awarded after completion of the first and sec-
ond trimesters. To earn a diploma, a_student
must successfully complete a total of @ho_uﬁ
of which(T03Qare laboratory work andre
related theory. 746~

Students who complete the full sequence of
courses for a Diploma in Computer Science
Technology may transfer their T-VI program at
no cost to the University of Albuguerque if they
become candidates for the Associate of Applied
Science degree. The degree will be awarded
when approximately 23 semester hours of gen-
eral education requirements specified by the
University of Albugquerque are earned.

Additional information is available from the
admissions office of the University of Albu-
querque or the T-VI Technologies Department.
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COMPUTER SCIENCE PROGRAM

Trimesterd.................. Hours/Week
ANSICOBOL. ........coiiivinnnnas 10
Introduction to Computers . ............ 5
Algebra/Management Math ........... 10

Trimester IT
Advanced ANSICOBOL.............. 10
RPGII ... it ie i cnanns 5
JCL, Files, Utilitites and Sorts. .. ....... 10
Accounting I........civiiineenna.. 5

Trimester IIT
Assembler .......... ... ... .. ... 10
AdvancedRPGII.............ccvvv, 5
Systems AnalysisL............. 00000 5
Management Methods1................ 5
Accounting Il ..... ... .. i, 5

Trimester IV
Computer System Software............ 10
Advanced Programming Techniques...... 5
Systems AnalysisII................... 5
SupportingCourses ................ 5-10

Supporting Courses
Advanced Extended BASIC............. 5
BASIC Language Programming .. ....... 5
Computer Communications and

DataBaseTheory .................. 5
EDP Business Applications .. .......... 10
FORTRAN IV Programming ........... 5
Management MethodsII............... 5
Reading Improvement. ... .......c.000e 5

4 Trimesters (Main and Montoya)

Construction Drafting provides students with
job-entry skills as architectural, structural,
mechanical and mechanical equipment drafters;
estimators; and schedulers. Supporting tech-
nical courses are included.

The drafting lab contains modern drafting
machines, drafting stations and related equip-
ment.

Only the beginning portion of the program is
offered at the Montoya Campus.

To earn a Diploma in Construction Drafting,
a student must successfully complete a total of
1725 hours, of which 1050 are laboratory work
and 675 are related theory.

A student who completes the Construction
Drafting program may transfer to the Univer-
sity of New Mexico School of Architecture and
Planning and receive at least 12 semester hours
of credit. Other University of New Mexico
courses may be challenged by the student for
credit.

Students pay a personal equipment fee of $35
at the beginning of the program. :

CONSTRUCTION DRAFTING
TECHNOLOGY PROGRAM
Trimester I Hours/ Week

Construction Drafting Lab/Theory1. .. .. 15
Applied Construction MathI ......... 5-10
Building Materials and MethodsI........ 5
Trimester IT
Construction Drafting Lab/Theory Il ... .15
Building Materials and MethodsII ....... 5
Applied Construction MathIl........... 5
Passive Solar Technology .............. 5
Trimester ITT
Construction Drafting Lab/Theory III ... 15
Structural Detailing. ... ............... 5
AppliedPhysics L. .. ..o .o iiiiiiiinnns 5
Civil Drafting Techniques .. ............ 5
Trimester [V
Mechanical Systems Lab/Theory........ 15
Construction Analysis . .. .oovvvvenenes 10
Precast Concrete Detailing ............. 5
Supporting Courses
Applied PhysicsII..........-. ... ... 5
BASIC Computer Programming ... ...... 5
Employment Dynamics .. .......ovouunn 5
PipeDrafting ......c.ovveiiiiniianas 5
Reading Improvement. . ........ooven.. 5

Any Approved Trades Course.. ..... e 5



3 Trimesters (Main)

Electromechanical Drafting is a complex field
of drafting for persons with a strong interest in
electronics and mechanical design. Graduates
are prepared for jobs as electromechanical
drafters with a background in conceptual and
applied experiences to allow growth and devel-
opment in typical industrial situations.

This program presents drafting fundamentals
in electrical and electronics applications. Also
included are specialized mechanical drafting
and design concepts.

The lab contains modern drafting stations,
drafting machines and other typical drafting
equipment.

To earn a diploma, a student must successful-
ly complete a total of 1275 hours of which 825
are laboratory work and 450 theory. A new class
is accepted at the beginning of summer tri-
mester.

A personal equipment fee of $35 is required
when entering the program.

ELECTROMECHANICAL DRAFTING

PROGRAM
Trimester] Hours/Week
Electromechanical Assemblies Lab/
Theory. .. ... it i i ennnens 15
Algebra......co it i 10
Trimester IT
Electronics DraftinglLab.............. 15
Trigonometry . ......ovivviirvneenn 5
Logic Circuit Fundamentals ............ 5
Basic Electricity and Electronics ......... 5
Trimester IIT
Electromechanical Systems Lab/
TheOrY . it e i et ieeiaenae s 10
Introduction to Mechanical and
ToolDesign .o iririnrnnnr e 15
Supporting Course . ...vc.ovvevievinenn- 5
Supporting Courses
Applied Physies L. . ................... 5
BASIC Computer Programming......... 5
Calculus for Electronics ............... 3
Digital I...... ... ittt rerrenne. 5
Digital IL......c0iiiiiiiniennanenn, 5

(,55

4 Trimesters (Main)

The Electromechanical Technology Program
provides the student with job-entry skills to
troubleshoot and repair industrial equipment.
Upon completion of the program, the student
will understand the theory and operation of
electrical, electronic, mechanical, pneumatic
and hydraulic equipment. Applications covered
involve electronic and mechanical, digital com-
puter and solar control circuitry.

The program provides students with job-entry
skills as an electronic, ¢lectromechanical, digi-
tal, energy, control circuitry or microprocessor
technician.

To qualify for a Diploma in Electromechan-

ical Technology the student must successfully 57{

complete {300/ Tiours of which {0Z{Dare labora

tory work and.are theory. A Certificate o

Electromechanical Testing may be awarded
after completion of all courses required in the
first three trimesters. A detailed proficiency cer-
tificate will be given at the completion of the
third and fourth trimester.

All Electromechanical Technology students
must pay a personal equipment fee of $20 at the
beginning of the program.

ELECTROMECHANICAL TECHNOLOGY

Trimesterl Hours/ Week
Electronics I ... .ot iinien i iin e 15
Electromechanical MathI............ 5-10
Control Circuitryl ....ovvvinnnennan.. 5

Trimester [T
Electronics II.......cco vt ininnnnn. 15
Electromechanical MathII ............. 5
Control CircuitryIL.................. 10

Trimester ITI
Industrial Electronies III.......c...... 10
Control CircuitryIIl . ... ............. 10
Hydraulic, Pneumatic, Mechanical

SystemsI.......coovitiiinnann.. 5

SupportingCourses ................. 0-5



Trimester IV
Industrial ElectronicsIV .............. 10
Electromechanical-Energy Projects Lab ... 5
Hydraulic, Pneumatic, Mechanical

SystemsII ............ ciiirnne.. 5

Supporting Courses .....vvvvenanans 5-10
Supporting Courses

BASIC Language Programming ......... 5
Calculus for Electronics ............... 3
Computer Systems with Applications ....10
Electronics CommunicationsI.......... 10
Electronics Communications IT with

FCC License Preparation. ........... 10
Electronics Instruments. . ............. 10
Semiconductor Principles and

Applications ......coiviiiiieneenen 5

4 Trimesters (Main and Montoya)

The Electronics Program allows students to
select one of three program options which lead
to a number of jobs in the electronics industry.

The Electronics Technology Option provides
a variety of skills in both analog and digital elec-
tronics.

The Communications Systems Option offers
specialized skills as electronics communications
technicians. Emphasis is on analog electronics
communications circuits and systems.

The Computer Systems Option provides spe-
cialized skills as digital electronics technicians.
Digital systems used in computers and instru-
mentation are emphasized. The use of other
equipment with the microcomputer provides ex-
perience in the applications of digital-to-analog
and analog-to-digital converters.

To qualify for a Diploma in Electronics, the
student must successfully complete 1725 hours
of course work from one of the three program
options. A Certificate of Electronics Testing is
awarded after completion of all of the required
instructional units in the first three trimesters of
one of the options.

Completion of 825 hours of course work in
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Trimesters 1 and II, including 600 hours of
laboratory and 225 hours of related theory, is
required for all Electronics Technology stu-
dents. These courses provide a strong founda-
tion in both analog and digital circuit principles.

The 900 hours in the third and fourth trimes-
ters are divided evenly between theory and lab-
oratory work.

In addition to 600 hours of required course
work from Trimesters III and IV of the Elec-
tronics Program, a student must select up to 300
hours of supporting course work. Support
courses may be from either the Communication
or Digital systems options, or both.

Lab facilities for the Electronics Program
contain modern equipment for testing, trouble-
shooting, calibrating, analyzing and designing
electronic circuits. Such electronic circuits may
be found in communications equipment, com-
puters, electronics instruments or many other
electronic devices.

Some supporting courses are offered which
may be taken in addition to the required
courses. Students are encouraged to take these
to broaden their education at T-VI1.

Electronics students must pay a personal
equipment fee of $20 before entering the first
trimester.

Students who complete the full sequence of
courses for a diploma in Electronics may trans-
Ser their T-VI program at no cost to the Univer-
sity of Albuquerque if they become candidates
Sfor the Associate of Applied Science degree. The
degree will be awarded upon the completion of
approximaiely 23 semester hours of general edu-
cation requirements as specified by the Univer-
sity of Albuquergue.

Or, they may transfer their T-VI program at
no cost to the University of New Mexico De-
partment of Electrical Engineering if they
become candidates for an Associate of Applied
Science degree. The degree will be awarded
upon completion of 33 semester hours of gen-
eral education requirements as specified by the
University of New Mexico.

Additional information is available from the
admissions office of the University of Albu-
querque, the University of New Mexico, or the
T-VI Technologies Department.



ELECTRONICS PROGRAM
Trimester I Hours/ Week Trimester IV
ElectronicsI ..... ..o iiiannanrens 15 Electronics IV . ... ... viiviiiiennnn 15
Digital Circuits I ... ..o ivvinieenaenan 5 Electronics Instruments. . v v v v vvvnnvvons 5
Electronics MathI ................. 5-10 Communications Systems Option
; Electronics Communication II with
Trimester IT . .
ElectronicsII........ ... i o 15 FCC License Preparation............ 10
Digital Circuits I .. ...... .o 5 Computer Systems Option
El%:_tror}ic; lelth.II with 10 Computer Systems with Applications ....10
ircuit Analysis.............. .0,
Y Electronics Technology Option
Trimester 111 SupportingCourses. .. ... ccvvenianna 10
ElectronicsIIT .. ....ovviviiiiinnnes 15 _ '
Semiconductor Principles and Supporting Courses ;
Applications .......civeirvnennan. 5 BASIC Language Programming ......... 5
C cations Syst Option Calculus for Electronics .........oc0.n. 3
qmmumca 'O_"S _y stems Cplio Electronics CommunicationsI.......... 10
Electronics CommunicationsI.......... 10 Employment Dynamics « . .. v.veevn.ens 3
Computer Systems Option Introduction to Microcomputers
Microcomputer Programming with (without BASIC) ...... e e 5
: . Microcomputer Programming with
Interfacing. . ....covevivvrenccnnns 10 I _
Interfacing. . ....covevirvnrvnennen 10
Electronics Technology Option Reading Improvement. . .o..vueverarens 5
Supporting Courses. . ..o arennnas 10 Shop Practices. . v v eervnsiennnanass 5

Laser Eleciro-Optic Technology

4 Trimesters (Main and Montoya)

The emerging technologies of lasers and
electro-optics require special training for those
persons interested in entering a career in this
rapidly growing industry. Lasers and electro-
optic devices are used in a variety of areas, in-
cluding construction and excavation, welding
and cutting operations, communications sys-
tems, laboratory testing and measurement, data
processing, photography, medicine, military
and space projects, and research and develop-
ment. ‘

A 320 personal equipment fee is required of
beginning students.

The entire program leading to a diploma in
Laser and Electro-Optic Technology is 1725
hours in length of which 1125 are laboratory
work and 600 are related theory.

The facilities include modern classrooms and
laboratories containing state-of-the-art lasers,
lenses, mirrors and analytical test equipment.

Students who complete Laser Electro-Optic Technology
may {ransfer their T-VI program to the University of New
Mexico at no cost if they become candidates for the As-
socinte of Applied Science degree in the Department of

Electrical Engineering, The degree will be awarded upon
completion of 33 semester hours of general education re-
quirements as specified by UNM.

LASER ELECTRO-OPTIC

TECHNOLOGY PROGRAM

Trimester I Hours/ Week

Electronics I .. ..vvvrcneieeicninasnn 15

Electronics MathI ................. 5-10

Digital Circuits I .. ... .. .. o i as, 5
Trimester IT

ElectronicsII........cvvvnrnenenann- 15

Laser Electro-Optic Technology II....... 15
Trimester 1T

Electronics ITI . . ... ... ciiiinian 15

Laser Electro-Optic Technology III .. .. .. 15
Trimester IV

Electronics Instruments. .. ......... 2. 10

Laser Electro-Optic Technology IV ...... 20
Supporting Courses

BASIC Language Programming ......... 5

FORTRANIV Programming ........... 5

Reading Improvement................. 5

Shop Practices. ., .. vvvevierinerarenann 5



3

Most classes in the trades, the largest skill
cluster at T-VI, meet on the Main Campus in
classrooms, indoor and cutdoor lab spaces, and
live work areas. The Graphic Arts Program and
an additional Welding laboratory are located at
the Joseph M. Montoya Campus. Admissions
information on all trades programs is available
at either campus.

All of the trades programs accept new stu-
dents at the beginning of each trimester and two
programs—Sheet Metal and Graphic Arts—
admit new students every Monday, as spaces
become available.

Entrance requirements shared by all of the
trades programs are that the applicant be able to
lift materials weighing 50 pounds and be free of
allergies or health conditions which cannot be
controlled and which would endanger his or her
-own safety or the safety of others. These include
allergies to such things as fuels, solvents, deter-
gents, lime or cement products, sheet metal
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fluxes or sawdust, depending on the program.
Normal color vision and correctable depth per-
ception are required in several programs.

Students are advised that it can be dangerous
to wear contact lenses in any area where there
are fumes from chemicals, solvents and gases,
and in areas where electrical flash may be pres-
ent. These students should plan to wear regular
eyeglasses, rather than contacts, in classes where
such hazards exist. All students must wear ap-
proved safety glasses in classes where they are
required. .

Each applicant has an interview with an ad-
missions counselor and may also be interviewed
by the program coordinator during the admis-
sions process. The applicant must also make a
satisfactory score on the pre-admissions tests to
be admitted to the program.

- Students in the trades must furnish their own
shop clothes appropriate for the program.



Bmocific Entrance Rogulremeonis for Trades Programs

All of the Trades programs have in common two specific entrance requirements. They are that the appli-
cant must make an acceptable score on a mathematics placement test and be able to lift materials and

equipment weighing 50 pounds.
Some programs have additional requirements. They are:

AUTO COLLISION REPAIR: Must be free of chronic respiratory diseases.
AUTOMOTIVE SERVICE TECHNICIAN: Must be free of chronic respiratory diseases and allergies to automotive Juels and

solvents.

CARPENTRY: Must be free of chronic wood or wood product allergies.
DIESEL MECHANICS: Must be free of chronic respiratory diseases and allergies to diesel fuels and solvenis.

ELECTRICAL TRADES: Must have normal color vision.

GRAPHIC ARTS: Must be free of chronic allergies to lubricants, solvents, inks and photographic chemicals; and must have

normal color vision.

INDUSTRIAL ELECTRICIAN: Must have normal color vision.

MACHINE TRADES: Must be free of chronic respiratory diseases and ailergies to oils, solvents and cutting fluids; must be able
fo stand on concrete floors for eight to 10 hours per day; and must have depth perception correctable in both eyes.

MASONRY: Must be free of chronic lime or cement product allergies.

PARTS SPECIALIST: Must be free of chronic respiratory diseases and allergies to automotive fuels and solvents; must have
correctable vision; and must be able to stand on concrete floors for a prolonged period of time.

PLUMBING: Must be free of chronic respiratory diseases and allergies 1o plumbing fluxes, oils, glues and plastic compounds.

SHEET METAL: Musi be free of chronic respiratory diseases and allergies to sheet metal fluxes and metals.

SMALL ENGINE MECHANICS: Must be free of chronic respiratory diseases and allergies to fuels and solvents,

WELDING: Must be free of chronic respiratory diseases.

EVENING DIVISION COURSE
SUBSTITUTIONS

Trades

A number of Bvening Division courses may
be applied towards a full-time diploma in the
Trades Department. Students are responsible
for notifying their instructors at the beginning
of the course if they want it to count towards a
diploma.

Except as noted, the Evening Division courses
listed below may be substituted for the course of
the same title in the day program.

Automotive Air-Conditioning

Automotive Carburetion

Blueprint Reading for Construction Trades

Plumbing Theory 1

Plumbing Theory 11

Electrical Trades Theory I

Electrical Trades Theory I1

Trades Mathematics

Algebra I and II (both must be completed to

substitute for Algebra I in the Day Divi-
sion) ’

Electronics I (may be substituted for Control

Circuitry)

OPTIONAL TRADES SUPPORTING
COURSES AVAILABLETO ALL
T-VISTUDENTS

At least 12 students must sign up for a course
and instructional space must be available if it is
to be offered. As a result, not all courses are of-
fered each trimester, Most of the courses are of-
fered only at the Main Campus.

Course Title Hours/Week
AlgebraforTrades .........cccvvernes 3
Applied Physics. .. ..o i v i et nennas 5
BasicMetallurgy .. .....coviievnnnnnes 2
Concrete Technology. ..........ccvv . 2
Construction Estimating . .o . oo v vnven e 3
Fundamentals of Electricity. ............ 3
GeometryforTrades.................. 3
Industrial Safety ........... . v, 3
Production Planning . . ................ 2
Solar Applications. . ......... . veuvur.. 2
Strength of Materials and

CostAnalysis...............ovunns 5
SystemsDesign ....co0iiv i, 3
Tooling Applications. .. ............... 2
TradesDrafting*. ..............c.iu.. 5
Trigonometry for Trades............... 3
Welding Skills Improvement* ,.......... 5

*This course is an open-entry/open-exit pro-
gram and not eligible for Veterans Administra«
tion benefits.



COURSE DESCRIPTIONS

Algebra for Trades (3 Hours/Week)

This course covers basic algebraic manipulation in-
cluding signed numbers, order of operation, inverse opera-
tion, linear equations, straight-line graphs, monomials,
polynomials, factoring, algebraic fractions, fractional
equations, exponents and quadratic equations.

Applied Physies (5 Hours/ Week)

A course in basic physics which will include physical
measurement, equations and problem solving as related to
forces, vectors, work and emergy, simple machines and
motion, forces, matter, fluids, temperature and heat, ther-
mal expansion and electricity.

Basic Metallurgy (2 Hours/Week)

Instruction is offered in methods and processes; struc-
ture and properties of metal; temperature changes in metal
machining; effects of alloying elements; and weights and
conversion factors.

Concrete Technology (2 Hours/Week)

Concrete Technology introduces the students to the
history, development and present use of concrete in the
construction industry, The chemistry of cements is covered
in depth. Types of aggregates used in concrete, design and
control of concrete, control of concrete mixes, precast con-
crete and various forming systems are covered,

Construction Estimating (3 Hours/Week)

This course is intended for those students in the building
trades who are interested in estimating the amount of
material, time and equipment required to complete a con-
struction project.

Fundamentals of Eleetricity (3 Hours/ Week)

This practical course provides instruction in the basic
principles of electricity; terminology; electrical com-
ponents and symbols; schematic reading; conductors; in-
sulators; resistors; Ohm's Law and Watt's Law; series,
parallel and series-parallel circuits; alternating and direct
current; transformers; and common practices in electrical
circuits.

Geometry for Trades (3 Hours/Week)

This course includes geometric construction, geometric
solutions, volume, capacity and simple formula manipula-
tion.

Industrial Safety (3 Hours/ Week)

This course includes training in the Red Cross Multi-
media System and cardiopulmonary resuscitation, for
which Red Cross Certificaiton is issued upon successful
completion. Occupational safety is stressed.

Production Planning (2 Hours/Week)

This course covers material allocation, method plan-
ning, job routing, time and cost estimating, and pro-
duction planning terms as applied to the metalworking
industry.

Solar Applications {2 Hours/Week)

This basic theory course offers instruction in heat collec-
tors, types of storage and use with conventional heating
systems.

Strength of Materials and Cost Analysis (5 Hours/ Week)
This course covers the mathematics of stresses, forces,

and movements as rtelated to structural members. The
course also includes the basic concepts for further study in
the design and analysis of structures, with emphasis on
stress factors relating to residual and stress raisers. Ac-
curacy and complete cost estimating are included.

Systems Design (3 Hours/Week)
This course includes the study of the design, layout and

- application of air distribution duct systems for air condi-

tioning. Instructional emphasis is on basic principles of
physics, psychrometric theory related to human comfort,
the principles of fluid flow and the thermodynamics of the
refrigeration cycle.

Tooling Applications (2 Hours/Week)

This course covers care and application of tooling with
emphasis on applications to commonly machined materials
with high speed steels, carbides, coated carbides and ox-
ides.

Trades Drafting
(Open-Entry/ Open-Exit—5 Hours/Week)

Basic drafting skills in mechanical and construction
drafting will be emphasized to include basics of working
drawings, orthographic projection, drawing layout, sym-
bology, dimensioning, line construction, drawing organi-
zation, lettering, neatness and accuracy.

Trigonometry for Trades (3 Hours/Week)
Trigonometric functions of acute angles, right triangles
and oblique triangles are covered in this course.

Welding Skills Improvement
{Open-Entry/ Open-Exit—5 Hours/ Week)

This laboratory practice class includes safety practices,
general tools and equipment, sources of heat, operational
procedures, metals and their properties, and applications
of oxyacetylene and arc welding. It is an open entry/open
exit course which will start students at their level of skill
and advance them from that point as the time available
and the individual’s ability permit.

SUPERVISED WORK EXPERIENCE

Supervised work experience is for students
who have acquired most of the skills and work
attitudes needed to succeed in an entry-level job.
In two-trimester programs, students may apply
for this option during the final half-trimester; in
longer programs, during the final trimester.

This on-the-job experience may be substituted
for the laboratory part of a program and is ac-
tually a training plan developed by the cooperat-
ing employer and the T-VI instructional staff.
Before beginning a supervised work experience,
the student must have the approval of the in-
structor, program coordinator, counseler, de-
partment chairman and the Associate Director
of Student Services.

The supervised work experience option is not
eligible for Veterans Administration benefits.



3 Trimesters (Main)

The Air-Conditioning, Heating and Refrig-
eration Program prepares students for success-
ful entry into the installation, maintenance and
service field.

With further training offered by employers at
the dealer, distributor and mechanical contrac-
tor level, the graduate of this program should be
able to assist the journeyman mechanic in in-
stalling the equipment necessary to complete
residential and light commercial projects.

This includes the installation of mechanical
equipment and électrical controls; servicing
various air-conditioning, heating and refrigera-
tion components; troubleshooting the systems;
and performing required preventive main-
tenance.

In the lab, students are introduced to con-
densing units, evaporator units, compressors,
vacuum pumps, temperature analyzers, ice
makers, temperature recorders, transport refrig-
eration units, volt-ohm-amp meters, domestic
heating and cooling equipment, commercial
heating and cooling equipment and many other
types of equipment used in the industry.

To earn a diploma, a student must successful-
ly complete a total of 1275 hours of which 750
are laboratory work and 525 are related theory.

A student may leave the program when a
training objective is reached and receive a rating
sheet detailing the skills mastered,

Air-Conditioning, Heating and Refrigeration
students must pay an equipment fee of $80
before entering the first trimester and $60
before each additional trimester, totaling $200.

AIR-CONDITIONING, HEATING AND

REFRIGERATION PROGRAM

Trimester I Hours/ Week

Air-Conditioning, Heating and
RefrigerationLabl ................ 15

Air-Conditioning, Heating and
Refrigeration TheoryI............... 5

Air-Conditioning, Heating and
RefrigerationMath . ................ 5
Control CircuitryI ................... 5

Trimester IT
Air-Conditioning, Heating and
RefrigerationLabIl................ 15
Air-Conditioning, Heating and
Refrigeration TheoryII.............. 5
Air-Conditioning, Heating and
Refrigeration MathII ............... 5
Control Circuitry II.......ccovevev.... 5
Trimester HI
Air-Conditioning, Heating and
Refrigeration LabIIl............... 10
Air-Conditioning, Heating and
Refrigeration Theory III ............. 5
Basic Sheet Metal Applications ......... 10
Supporting Courses «.ovveeienernens. 0-5
Supporting Courses
AlgebraforTrades ............c...... 3
Applied Physics, o v v eienieerennnnrnans 5
BasicMetallurgy . .........oiiiiennn.. 2
Blueprint Reading I............cov.nt. 5
IndustrialSafety ........c.civvivnnn... 3
Solar Applications. . ... .oovveieennn.. 2
Systems Design . ......cvviennnnnnnnas 3
Trigonometry for Trades. .. ............ 3

2 Trimesters (Main)

The Automotive Collision Repair Program
prepares a student for entry-level metal or paint-
ing employment in the automotive industry. The
student should be able to qualify in the area of
his or her choice and ability.

The Auto Collision Repair Lab contains
sanders, buffers, air chisels, paint sprayers,
welding equipment, paint booths, frame
machines and many other factory and dealer-
ship training units.

In the first trimester, students are given in-
struction and practical experience in minor body
work and basic automotive painting procedures.
They are encouraged to specialize as they pro-
gress in their training. The quality of work and
the flat rate manual are used to determine the
student’s rating.

The second trimester includes advanced metal
and painting. The metal man does more com-
plex removal and replacement of panels and
front-end sections, and medium frame and body



damage repair. Quality and flat rate skills are
used for evaluating students. The painting area
rating is based on quality and the amount of
supervision required.

The eight-month program provides up to 300
hours of instruction, of which 675 are labora-
tory work and 225 hours are supporting courses.

A student may leave the program when a
training objective is reached and receive a rating
sheet detailing the skills mastered. To earn a
diploma, a student must successfully complete a
total of 825 hours of which 675 are laboratory
work and 150 are related theory.

Automotive Collision Repair students must
pay an equipment fee of $80 before entering the
first trimester and an additional $60 before the
second trimester, totaling $140. They must aiso
provide their own industrial safety glasses.

3 Trimesters (Main) -

The Automotive Service Technician Program
helps the student gain the technical knowledge
and occupational skills needed to enter the auto-
motive service field.

The program is housed in four working labs
specifically designed for automotive front-end
alignment, wheel balance, brake service, trans-
missions service, electrical, tune-up and engine
overhaul. The well-equipped labs will introduce
the student to modern ignition scopes, alter-
nator-starter testers, transmission and engine
dynamometers, wheel balancers, brake lathes,
vacuum pumps, distributor testers, compression
testers, micrometer calipers, welding equip-
ment, timing lights, pullers and many other
types of equipment currently in use in the in-
dustry. )

Three different specialties, each one trimester
long, may be taken in any order provided space
is available in the class and specific entrance re-
quirements and prerequisites have been met. An
alternative option, Automotive Machinist, is
available.

In one specialty, instruction is in the fun-
damentals of engine operation and construc-
tion; engine testing and diagnosis; and engine
disassembly, inspection, cleaning, recondition-
ing, reassembly and check-out.

AUTOMOTIVE COLLISION REPAIR

PROGRAM
Trimester ] Hours/ Week
Auto Collision RepairLabI ........... 20
Auto Collision Repair TheoryI.......... 3
Oxyacetylene Welding. . ............... 5
Auto Collision RepairMath ............ 2
Trimester 11
Auto Collision Repair LabIl.......... .20
Auto Collision Repair Theoryll .........5
Supporting Courses .........ov0unn «..0-5
Supporting Courses
Estimating. .o veve i ieninerrenniinas 2
Fundamentals of Electricity. ............ 3
Industrial Safety .. ......cc0ven s I |

‘echniciaon

In another specialty, emphasis is placed on
the basics of electricity; tests and operation of
batteries and cranking motors; and charging, ig-
nition, fuel, emission control and air-condition-
ing systems.

During a third trimester, brakes, front sus-
pensions, steering, alignment, transmissions
and drive train mechanisms are emphasized.

The Automotive Machinist specialty is avail-
able to a limited number of students who have
successfully completed Automotive Engines and
Engine Systems. The specialty includes elements
of Machine Trades modified to include cylinder
head machining procedures.

A student may leave the program when a
training objective is reached and receive a rating
sheet detailing the skills mastered. To earn a
diploma as an Automotive Service Technician, a
student must successfully complete a total of
1350 hours, of which 900 are laboratory work
and 450 are related theory. An Automotive
Machinist diploma may be earned by complet-
ing 900 hours, of which 525 are laboratory
work.

Automotive Service Technician students must
pay an equipment fee of $80 prior to entering
the first trimester and $60 before each addi-
tional trimester, totaling $200 for ‘the standard
program. The equipment fee for the alternative
trimester completing the Automotive Machinist
program is $90, totaling $170 for that specialty.




AUTOMOTIVE SERVICE TECHNICIAN

PROGRAM
Specialty I - Hours/Weeks
Automotive Engines and Engine
SystemsLab.............cocv.vn.. 16
Automotive Engines and Engine
Systems Theory ......covvvviennnn., 5
Automotive Diagnostic Procedures . ...... 4
SupportingCourses. . ...ooveveerenn.. 5
Specialty If
Automotive Electrical and
Tune-UpLab..................... 20
Automotive Electrical and
Tune-UpTheory ................... 5
Supporting Courses. . ..ot e, 5
Speciaity HT
Brakes, Front-End Alignment and
Drive TrainsLab .................. 20
Brakes, Front-End Alignment and
Drive Trains Theory. .. ....ovveu.o. .. 5
Supporting Courses. .. ......oveven... 5
Automotive Machinist Option
Automotive Machinist Lab ............ 15
Machine Trades TheoryI............... 5
Machine TradesMathI................ 5
Blueprint Reading I................... 5
. Supporting Courses
AlgebraforTrades ................... 3
Automotive Air Conditioning™* ......... 4
Automotive Emission Control Systems ... .2
Basic Automotive Math*. . ............. 3
Basic Tool Application . .......c00v.n.. 2
Carburetion. .. ......coviviiinnennnn. 4
Geometryfor Trades. . .....oovinennnn. 3
Industrial Safety . ............00 ... 3
Precision Measurement* ............... 2
Trigonometry for Trades. . ............. 3

*Required for beginning Automotive Service
Technician students.

**Offered during winter and summer trimesters
only.

ENTRANCE REQUIREMENTS
Automotive Machinist Option

1. Must make a score on the mathematics test
acceptable for entrance in the Machine
Trades program.

2. Must have successfully completed Auto-
motive Engines and Engine Systems or
equivalent.

3. Must be recommended for the specialty by
an instructor teaching in the Automotive Ser-
vice Technician program.

2 Trimesters (Main)

The Carpentry Program provides students
with practical and realistic job skills to enter the
construction industry.

The Carpentry Program meets in a lab speci-
fically designed for carpentry and in an outside
livework area. The well-equipped lab includes
drill presses, band saws, doweling machine,
table saws, a surfacer and many other types of
equipment used in industry.

During the first trimester, the fundamentals
of residential framing and tools of the trade are
taught, In the second trimester, emphasis is
placed on interior finish, finish carpentry, basic
construction and installation of cabinets, mill-
work and estimating.

The eight-month program provides up to 900
hours of instruction, of which 450 hours are lab-
oratory experiences and 450 are supporting
courses.

A student may leave the program when a
training objective has been reached and receive
a rating sheet detailing the skills mastered. To
earn a diploma, a student must successfully
complete a total of 825 hours of which 450 are
laboratory work and 3735 are related theory.

Carpentry students must pay an equipment
fee of $80 before entering the first trimester and
an additional $60 before the second trimester,
totaling $140. They must also provide their own
carpenter’s overalls or nail apron.

CARPENTRY PROGRAM
Trimester I Hours/Week
CarpentryLabI..................... 15
CarpentryTheoryI................... 5
CarpentryMathl .................... 5
Blueprint ReadingI................... S
Trimester IT
CarpentryLabIl.................... 15
Carpentry Theory Il ...........c...... 5
Blueprint Reading IT .................. 2
CarpentryMathII.................... 3
Supporting Courses ................. 0-5
Supporting Courses
Algebrafor Trades ..........ccc..u... 3
Concrete Technology, .........co..... 2
Construction Estimating . .............. 3
Industrial Safety .. ................... 3
Solar Applications.................... 2



iesel

412 Trimesters (Main)

This program prepares students for one of the
fastest growing career fields in New Mexico. It
provides students with the technical knowledge
and skills needed to find employment in the
trucking, heavy equipment, and mining indus-
tries. Job projections, both statewide and na-
tionally, show that a great number of new
mechanics will be needed in this field in the
future,

The program meets in five working labs de-
signed for diesel mechanics activities. In the
labs, students are introduced to modern fuel in-
jection calibration stands, engine dynamom-
eters, transmission testing equipment, starter
tester, alternator/generator tester, a number of
the most widely-used diesel engines, manual and
automatic transmissions, and related -equip-
ment.

In the first trimester, students learn basic
engine block design; component parts dis-
assembly, inspection, and reassembly; diesel
engine accessories; introduction to diagnosis
and troubleshooting; and injection system com-
ponent replacement.

The second through fourth trimesters of in-
struction are optional in sequence. A student
may take Engine Overhaul, Drive Trains, and
Electrical and Hydraulics Systems in order of
preference, depending on the availability of
spaces in each class. Students must successfully
complete all of these courses plus a half tri-
mester of Fuel Injection in order to receive a
diploma.

A student may leave the program when a
training objective is reached and receive a rating
sheet detailing the skills mastered in the pro-
gram. To earn a diploma, a student must suc-
cessfully complete a total of 1837 hours of
which 1140 are laboratory work and 697 are
related theory.

Diesel Mechanics students must pay an equip-
ment fee of $90 before entgring the first
trimester, $60 before each optional sequence
trimester, and $50 before the Fuel Injection
trimester, totaling $320. They must also provide
their own industrial safety glasses or goggles.

. 23
DIESEL MECHANICS PROGRAM
Trimester ! Hours/Week
Diesel Engine Principles and

AccessoriesLab........... ... 15
Diesel Engine Principles and

Accessories Theory ..o vvvvevvennnn. 5
Basic Blueprint Reading ............... 3
BasicDieselMath .. .......ovvunns viidS
Precision Measurement . . ....covvvrnrn 2

Engine Overhaul Trimester
Diesel Engine OverhaulLab ........... 20
Diesel Engine Overhaul Theory.......... 5
Basic Tool Application ........... vieesS
Drive Train Trimester
Diesel Transmission, Final Drives,

Clutches and BrakesLab ............ 15
Diesel Transmission, Final Drives,

Clutches and Brakes Theory. ...... .
Oxyacetylene Welding . . ............... 5
Supporting CoUrses «..vvouvvvrnrnrons 0-5

Electrical, Hydraulics, and
Air-Conditioning Trimester
Diesel Electrical and Hydraulics -

SystemsLab,.........ccieinaain, 16
Diesel Electrical and Hydraulics

SystemsTheory .....oivvivnnnennss, 5
Air-Conditioning and Transport

RefrigerationLab ............... ... 4
SupportingCourses . ......cocvevnusn 0-5

Trimester V (7 weeks)
Diesel Fuel InjectionLab, . ............ 20
Diesel Fuel Injection Theory .. ..o vvan v 5
SupportingCourses . ........cv0ervran 0-5

Supporting Courses
AlgebraforTrades ............cioeutn 3
Applied Physics.......... e 5
BasicMetallurgy . .« o vevnevrenianassan 2
Diesel Math and Physics* .............. 5
GeometryforTrades. . .........ooven.. 3
Industrial Safety .. ... e 3
Parts Procedures (7%2 weeksonly)*..:....2
Technical Report Writing

(T2 weeksonly)*. ....ooooiiiiainn 3
Trigonometry for Trades............... 3
Welding Skills Improvement ............ 5

*Required for Diploma in Diesel Mechanics.
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Elecirical Trades

2 Trimesters (Main)

This program provides students with entry-
level skills for employment in the construction
industry and related electrical trades as an elec-
trican trainee.

Electrical Trades is housed in a working lab,
specifically designed for residential electrical
work, which includes volt-chm-amp meters,
rotary hammers, hydraulic knock-out punches,
power-actuated fastening tools, door openers,
single phase motor controls, conduit benders
and other equipment used in the industry.

During the first trimester, the fundamentals
of installing residential electrical wiring, use of
tools and equipment, and electrical codes are
taught. In the second trimester, emphasis is on
installation of electrical services for appliances
and special equipment, calculating service
entrances, application of codes, estimating elec-
trical materials, and job planning and coordi-
nating.

The eight-month program provides up to 900
hours of instruction, of which 450 hours are
laboratory and 450 hours are supporting
courses.

A student may leave the program-when a

training objective is reached and receive a rating
sheet detailing the skills mastered. To earn a
diploma, a student must successfully complete a
total of 825 hours of which 450 are laboratory
work and 375 are related theory,

Electrical Trades students must pay an equip-
ment fee of $80 before entering the first tri-
mester and an additional $60 before the second
trimester, totaling $140.

ELECTRICAL TRADES PROGRAM

Trimester ] Hours/ Week
Electrical TradesLabI ............... 15
Electrical Trades TheoryI.............. 5
Electrical Math I ..................... 5
Blueprint ReadingI................... 5

Trimester IT
Electrical TradesLabIl............... 15
Electrical Trades TheoryII ............. 5
Blueprint Reading II .................. 2
ElectricalMath Il .................... 3

Supporting Courses

Algebra for Trades* .................. 3
Construction Estimating .............., 3
Industrial Safety ..................... 3
Solar Applications. .. .......c.cvuu..... 2

*Recommended for students considering a fu-
ture apprenticeship program.

2 Trimesters (Montoya)

This program teaches the entry-level skills for
jobs in the offset printing industry or in-plant
print/duplication shops. Instructional units are
assigned on an individual basis and each unit
may have specific prerequisites. For example,
only students who can type may take the type-
setting unit. Good spelling is required for the
proofreading unit.

The program accepts new students every
Monday, as spaces become available. However,
students receiving Veterans Administration ben-
efits must enter the program at the beginning of
the trimester.

The program meets in a lab which includes
copy cameras, electrostatic master makers,
platemakers, line-up and finishing tables, paper
cutters, standard and automatic offset presses,
duplicators, headliners, bindery machines, type-
setting machines and other equipment used in
the industry,

The eight-month program provides up to 900
hours of instruction. To earn a diploma, a stu-
dent must successfully complete a total of 750
hours of which 600 are laboratory work and 150
are related theory.

When students leave the program, they re-
ceive a rating sheet listing the skills mastered.

Graphic Arts students must pay an equipment
fee of $25 before entering the first trimester.

GRAPHIC ARTS PROGRAM
Trimester I Hours/Week
Graphic Arts Lab and Theory'.......... 25
SupportingCourses ...........co.... 0-5
Trimester If
Graphic Arts Laband Theory .......... 25
SupportingCourses .........co000u.., 0-5



e

Supporting Courses

Industrial Safety .. ... v vv e iiann. 3
Typing I*. . .o 5
Typing II* . oo i e 5

*Offered through special scheduling in'Business
Occupations Learning Center (BOLC).

3 Trimesters (Main)

The Industrial Electrician program provides
students with entry-level skills for employment
in maintenance or industrial electrician spe-
cialties.

The program is housed in a well-equipped lab
which includes industrial motor control sys-
tems; electric heat, emergency lighting, fire
alarm and low-voltage lighting control panels;
burglar alarm circuits; a troubleshooting
trainer; and many other types of equipment
used in the industry.

To earn a diploma, a student must successful-
Iy complete a total of 1200 hours of which 525
are laboratory work and 675 are related theory,

A student may leave the program when a
training objective is reached and receive a rating
sheet detailing the skills mastered.

Industrial Electrician students must pay an
equipment fee of $80 prior to entering the first
trimester and an additional $60 before each ad-
ditional trimester, totaling $200. They must also
provide their own shop clothing and industrial
safety glasses or goggles.

INDUSTRIAL ELECTRICIAN PROGRAM

Trimester I Hours/Week
Industrial ElectricianLabl ............ 15
Industrial Electrician TheoryIl. .......... 5
Industrial ElectricianMathI............ 5
Blueprint Reading I. . ................. 5

Trimester II
Industrial ElectricianLab Il ........... 10
Industrial Electrician TheoryII.......... 5
Industrial Code Requirements. .......... 5
Industrial Electrician Blueprint Reading .. .2
Industrial ElectricianMath Il ........... 3

Supporting Courses .. ........ Ceeiaaa 0-5

Trimester Il
Industrial Electrician LabIIl........... 10
Industrial Electrician TheoryIIL ......... 5
Industrial Control Systems .. .. ...covsuv 5
Applied Physics. .. .o vviveeieniannns 5
Supporting Courses ..........c0vu--. 0-5
Supporting Courses
Algebra for Trades* .............0vu0n 3
Construction Estimating . ........... ...3
Geometry for Trades. .......... ...t 3
Industrial Safety . .......c.ceunun e 3
Trigonometry for Trades, . ............. 3

*Recommended for students considering a fu-
ture apprenticeship program.

3 Trimesters (Main)

The Machine Trades Program qualifies stu-
dents for job entry as machine tool operators.

Students learn the fundamental operations of
all machines, and it is possibie to specialize in
drilling machine set-up and operations in the
first trimester. During the second and third
trimesters, students may specialize on at least
one type of machine in addition to continuing to
develop skills on others. The specialization may
include lathes, milling and grinding machines.

Machine Trades classes meet in a well-
equipped lab where students are introduced to
micrometer calipers, height transfer microm-
eters, surface plates, taper micrometers, gauge
blocks, plug gauges, snap gauges, drill presses,
hand saws, engine lathes, milling machines, tool
and cutter grinders, universal cylindrical grind-
ers, numerical controlled equipment and many
other. types of equipment used throughout, the
metal working industry.

To earn a diploma, a student must successful-
ly complete a total of 1290 hours of which 675
are laboratory work and 615 are related theory.

A student may leave the program when a
training objective has been reached and receive
a rating sheet detailing the skills mastered.



When the cooperating employer is paying the
student for the optional supervised work ex-
perience offered during the third trimester,
students receiving Veterans Administration or
other support agency benefits may not be eligi-
ble for benefits.

Machine Trades students must pay an equip-
ment fee of $90 before entering the first tri-
mester and $60 before each additional trimester,
totaling $210. Students must also provide their
own industrial safety glasses or goggles.

MACHINE TRADES PROGRAM
Trimester I Hours/Week
Machine TradesLabI ...... ... .. 15
Machine Trades TheoryI............... 5
Machine TradesMathI................ 5
Blueprint Reading I................... bt
Trimester II
Machine TradesLablIl ............... 15
Machine Trades TheoryII.............. 5
Blueprint Reading II ..........ccoiun 5
Machine TradesMathIl ............... 5
Trimester IT
Machine Trades LabIIl............... 15
Machine Trades TheoryIIl ............. S
Machine Trades MathIII ..,........... 3
True Position Dimensioning ....... terend
Supporting Courses . ....vevvavreenns 0-4

Supporting Courses

AlgebraforTrades .............c..... 3
AppliedPhysics. .. ..oivivievinninnnnn 5
BasicMetallurgy .. ........covvveernn 2
Industrial Safety ..................... 3
Numerical Control Programming
Applications* ..... et ererieanae 5
ProductionPlanning. ................. 2
Tooling Applications. . .. ....ovvvunnn.n 2
Trigonometry for Trades............... 3

*Recommended for advanced Machine Trades
students.

1SONry

1 Trimester (Main)

The Masonry Program teaches the skills and
practices needed to enter the construction field
as a mason. In the one-trimester program, stu-
dents learn the fundamentals of masonry and
masonry machines. Advanced masonry skills,
such as chimneys, fireplaces, arches, floors and
estimating are available.

The indoor lab includes power finishers, mor-
tar mixers, concrete mixers, floats, tampers and
other types of equipment used in the industry.

The four-month program provides 450 hours
of instruction of which 300 hours are laboratory
experiences and 150 hours are related theory.

Additional supporting courses may be taken.

A student may leave the program when a skill
level is reached which enables him or her to get a
job. A rating sheet is provided at that time
detailing the skills mastered. A certificate is
awarded to those students who complete all of
the required instructional units in the program.

Masonry students must pay an equipment fee
of $80 before entering the program.

MASONRY PROGRAM
Course Requirements Hours/Week
MasonrylLab............ ettt 20
MasonryTheory . .........ccvevenn.. 5
MasonryMath. .. .........c.oeine 3
BlueprintReading .. .................. 2
Supporting Courses
Concrete Technology. .. ..ovveiivnnvnnn 2
GeometryforTrades., .. ......ooovan.s, 3
Industrial Safety . .... ..o vreernen.. 3
Solar Applications. .........civvuvnnn. 2

arts Specialist

2 Trimesters (Main)

The Parts Specialist Program prepares stu-
dents for entry-level employment in the four
phases of parts sales: shipping and receiving,
stocking, inventory control and counter sales.



Also included are some secondary areas such
as outside parts sales, inventory supervision, in-
ventory purchasing and control, management of
satellite store parts sales and office manager.

The Parts Specialist lab is set up like a live
store and makes parts distribution for student
use in related mechanical programs at T-VI.

The lab includes catalogs, microfiche, calcu-
lators, cash registers, receipt machines and
many other types of equipment used in the in-
dustry.

In the first trimester, students learn catalog
use through practical experience, parts sales
organization, shipping and receiving, stocking
procedure, inventory control and counter sales.

The second trimester is on an open-exit basis,
meaning that students may leave the program
when a training objective is reached, During this
trimester, the major parts supply areas of aunto
collision, and automotive and diesel mechanics
are stressed.

The eight-month program provides up to 900
hours of instruction, of which 600 hours are lab-
oratory and 300 hours are supporting courses.

A student may leave the program when a skill
level is reached which enables him or herto get a
job. A rating sheet is provided at that time de-
tailing the skills mastered. To earn a diploma, a
student must successfully complete a total of
825 hours of which 600 are laboratory work and
225 arerelated theory.

Parts Specialist students must pay an equip-
ment fee of $60 before entering the first tri-
mester,

PARTS SPECIALIST PROGRAM

Trimester I Hours/ Week
Parts Specialist LabI................. 20
Parts Specialist TheoryI ............... 5
Counter Procedures. . .......c..oiuuuns 5

Trimester Il (Open-Exil)

Parts Specialist LablIl ................ 20
Parts Specialist TheoryIl .............. 5
Supporting Courses . ................ 0-5

Supporting Courses
Basic Accounting Principles ............ 5
Basic Tool Applications. .. ..........cus 3
Industrial Safety . .................... 3
Principles of Data Processing ........... 5

a7

2 Trimesters (Main)

The Plumbing Program provides the tech-
nical knowledge and occupational skills neces-
sary to enter the plumbing industry.

The program meets in a lab designed for
plumbing work which includes pipe threading
machines, soldering machines, propane torches,
power sewer cleaners, welding machines and
many other types of equipment used in industry.
Students also work on plumbing projects in an
outdoor construction area.

During the first trimester, instruction is in the
fundamentals of layout, assembly and installa-
tion; alteration and repair of piping systems;
manipulative skills; and tools of the trade. Em-
phasis in the second trimester is on layout rig-
ging; planning and coordinating the job; ap-
plication of codes; and installation of water, soil
and vent lines.

The eight-month program consists of 900
hours of instruction, of which 450 hours are
laboratory experiences and 450 hours are sup-
porting courses.

A student may leave the program when a
training objective has been reached and receive
a rating sheet detailing the skills mastered. To
earn a diploma, a student must successfully
complete a total of 825 hours of which 450 are
laboratory work and 375 are related theory.

Plumbing students must pay an equipment
fee of $80 before entering the first trimester and
an additional $60 before the second trimester,
totaling $140.

PLUMBING PROGRAM
Trimester I Hours/Week
PlumbingLabI..................... 15
Plumbing TheoryI ........cvvverenns 5
PlumbingMathI....ccivvvvrevronanss 5
Blueprint Reading I....... e e 5
Trimester IT
PlumbingLabIl .............covnhs 15
Plumbing TheoryIl.......... v v et 5
Blueprint Reading IT . ................. 3
Supporting Courses .. ......coieianan 2-5
Supporting Courses
Construction Estimating . .. ............ 3
Control Circuitry. . . ... .ocveienaaaa.. 3
Industrial Safety . .............. . ..., 3

Solar Applications. ... .....ccocuemuan .2



Metal

2 Trimesters {(Main)

The Sheet Metal Program equips students
with the technical knowledge and skills needed
for satisfactory performance in layout, fabrica-
tion, installation and maintenance of sheet
metal work for heating, ventilating and solar
applications.

The program meets in a lab designed for sheet
metal fabrication which contains slip rolls, the
rotex punch, brakes, lockformers and many
other types of equipment used in the industry.

During the first part of the program, students
learn sheet metal processes performed with
hand, bench, cutting and layout tools. At the
advanced level, emphasis is on sheet metal
machines and accessories, pattern development
and sheet metal applications.

New students may begin the program every
Monday as spaces become available and a stu-
dent may leave the program when a skill level is
reached which enables him or her to get a job.
However, only persons who enter the program
at the beginning of a trimester are eligible to
receive Veterans Administration benefits. The
entire program is two trimesters in length.

The program provides up to 915 hours of in-
struction, of which 600 are lab work and 315 are
supporting courses. Instruction is based on
projects or units which require certain skills.

To earn a diploma, a student must successful-
ly complete all required instructional units, a
total of 825 hours of which 600 are laboratory
work and 225 are related theory.

Sheet Metal students must pay an equipment
fee of $80 before entering the first trimester and
an additional $60 before entering the second tri-
mester, totaling $140.

SHEET METAL PROGRAM

Trimester I Hours/Week

SheetMetalLablI ................... 20

Sheet Metal TheoryI.................. 5

Sheet MetalMathI ................... 3

Blueprint Reading I................... 2
Trimester 11 )

SheetMetal LabII................... 20

Sheet Metal TheoryII .......... e 5

SupportingCourses ... ........c0vvn.. 0-6

Supporting Courses
Construction Estimating ... ............ 3
Industrial Safety ........coiivi i v 3
Solar Applications. . .........c..cuiau.. 2
SystemsDesign .........c.ovviuvrnnnn 3

2 Trimesters (Main)

The Small Engine Mechanics Program pro-
vides job-entry technical knowledge and skills
through an instructional program based on the
rapidly expanding small engine repair field.

The Small Engine Mechanics lab introduces
students to chain saws, two- and four-cycle
mower engines, multiple cylinder air-cooled
engines, outboard motors, valve grinding ma-
chines, hones, test instruments and other types
of equipment used in the industry.

In the first trimester, students learn the use of
hand tools, two- and four-cycle engines, igni-
tion and starting systems, and engine tune-up
procedures. Included in the second trimester are
small engine troubleshooting; two- and four-
cycle engine overhaul; use of specifications,
manuals and microfiche; and reducticn, lower
units and clutches on construction support
equipment and recreational vehicies.

The eight-month program provides up to 900
hours of instruction, of which 600 hours are lab-
oratory and 300 hours are supporting courses.

A student may leave the program when a
training objective is reached and receive a rating
sheet detailing the skills mastered. To earn a
diploma, a student must successfully complete a
total of 825 hours of which 600 are laboratory
work and 225 are related theory.

Small Engine Mechanics students must pay an
equipment fee of $80 before entering the first
trimester and an additional $60 before entering
the second trimester, totaling $140,

SMALL ENGINE MECHANICS PROGRAM

Trimester I Hours/ Week
Small Engine Mechanics LabI.......... 20
Small Engine Mechanics Theoryl........ 5
Small Engine Mechanics Math1 ......... 3
Precision Measurements ............... 2



Trimester I
Small Engine Mechanics LabIl......... 20
Small Engine Mechanics Theory IT ....... 5
Supporting Courses ..........coununs 0-5
Supporting Courses
Diesel Support Engines ................ 5
Electrical Accessories ......coveuvuenn. 5
Industrial Safety . ......ocivivinnnennn 3

3 Trimesters {Main and Montoya)

The Welding Program qualifies students for
entry-level employment in the metals processing
industry.

Welding is housed in working labs designed
for welding which include rectifier and resist-
ance machines, induction power supplies, power
shears, semiradiograph, hardness testers, dye
penetrant and tensile testing.

During the first trimester, students study and
practice acetylene and shielded metal arc weld-
ing. In the second trimester, shielded metal arc
is continued and instruction is given in gas
tungsten arc and gas metal arc welding. During
the third trimester, emphasis is’ on welding
qualifications, fabrication, pipe welding and
materials testing. '

A diploma is awarded to those students who
complete 1275 hours of instruction of which 675
are laboratory work and 600 are related theory.

Specific welding certification is the goal of
each trimester,

A student may leave the program when a
training objective is reached and receive a rating
sheet detailing the skills mastered.

All laboratory courses require operator qual-
ification examinations. Supporting courses re-
quire examinations in each area supporting
laboratory work.

Welding students must pay an equipment fee
of $80 before entering the first trimester and an
additional $60 before entering the second tri-
mester, totaling $140.

WELDING PROGRAM
Trimester I Hours/Week
WeldingLabI.......ooivveiiaiias. 15
Welding Metallurgy I ..... e aaaas 5
Welding Math1................ e 5
Blueprint Reading [................... 5
Trimester IT
WeldingLabIl .........ccoovaitn 15
Welding Metallurgy IL................. 5
WeldingMathII .. ...... ...t 5
Blueprint Reading IT .. ............. ... 5
Trimester 111 .
WeldingLabIIL. .. .......co0eev vy 15
Welding Metallurgy IIT . ............... 5
Inspection and Quality Control . ......... 5
SupportingCourses ..........ocuvan 0-5
Supporting Courses
Algebrafor Trades ..............co e 3
Applied Physics........oviiiienianey.d
Blueprint Reading IIT ................. 5
Industrial Safety .. .....ocvviiiiie s 3
Strength of Materials and )
Cost Analysis............ e 3
Trigonometry for Trades............... 3

The Drop-In Math Lab is on the Main Cam-
pus in S-121 with hours from 8 a.m. to 5 p.m.
Monday through Friday. Tutoring and individ-
ual study programs are available in basic arith-
metic, fractions, decimals, percent, business
math applications, precision measurement, al-
gebra, plane geometry and trigonometry as well
as binary, octal and hexadecimal number sys-
tems.

Courses in algebra, plane geometry and trig-
onometry may be scheduled on an individual
basis and completed for credit toward a certif-
icate program.

A special audio-visual series on everyday life
—including 50 units on subjects such as apart-
ment leases, taxes, maps, supermarket shopping
and jury duty—provides interesting material for
students to apply and improve their reading,
writing, listening and computational skills.






Persons who want to take an Adult Basic
Education class should begin by registering at
either T-VI campus on one of the ABE registra-
tion days (Aug. 26-27, Dec. 29-30 and Apr.
28-29) between 10 a.m. and 8 p.m,

At that time, an Evening Division counselor
will help persons find the right class for their
needs and schedules. Counselors are also avail-
able during the trimester at both campuses from
noon to 9 p.m. weekdays except Friday, when
hours are until 5 p.m.

Textbooks are furnished free to students on a
check-out basis. There are no fees for these
classes because they are provided by federal
funds through the New Mexico State Depart-
ment of Adult Basic Education.

Persons or groups who are interested in addi-
tional ABE classes in the community should
contact the Evening Division. [t may be possible
for T-VI to provide ABE classes at locations not
listed here.

NOTE: These Conversational English classes
are for persons who do not speak English or
who are beginning to learn to speak English.
Most of the class work is in speaking and listen-
ing although some written work is given. In ad-
dition to textbooks, tape recorders and other
audio-visual equipment are used.

L~""101-B: BEGINNING CONVERSATIONAL
ENGLISH
Fall-Winter-Summer
MW or TTh 7-9p.m. T-VI Main Campus
MW 7-9 p.m. T-VI Montoya Campus

o 101-I: INTERMEDIATE CONVERSATIONAL
ENGLISH
Fall-Winter-Summer
MW or TTh 7-9p.m. T-VI Main Campus
TTh 7-9p.m. T-¥I Montoya Campus

4~"101-A: ADVANCED CONVERSATIONAL ENGLISH

Fall-Winter-Summer

MW or TTh 7-9p.m. T-VI Main Campus
MW 7-9 p.m. T-VI Montoya Campus

t—"" 102-B: BEGINNING ENGLISH GRAMMAR
Fall-Winter-Summer

MW 7-9p.m. T-V1 Main Campus

L 102-A: ADVANCED ENGLISH GRAMMAR
Fall-Winter-Summer

TTh 7-9 p.an. T-VI Main Campus

22— 103: COMBINATION BASIC MATHEMATICS-
ENGLISH-SPELLING
Fall-Winter-Summer

TTh 7-9 p.m. T-VI Main Campus

t—— 104: BASIC MATHEMATICS
Fall-Winter-Summer

MW 7-9p.m. T-V1 Main Campus

o 107-B: BEGINNING READING IMPROVEMENT
ANDSPELLING '
Fall-Winter-Summer

MW 7-9 p.m, T-¥I Main Campus

€—107-1: INTERMEDIATE READING IMPROVEMENT
AND SPELLING
Fali-Winter-Surnmer

MW 7-9 p.m. T-VI Main Campus

“107-A: ADVANCED READING IMPROVEMENT
AND SPELLING
Fall-Winter-Summer

TTh 7-9p.m. T-VI Main Campus

&— 108: GED REVIEW IN WRITING SKILLS,
" MATHEMATICS, SCIENCE, SOCIAL STUDIES
AND READING SKILLS
Fall-Winter-Summer

MTWThF 8:20-11:15a.m.  T-V¥I Main Campus
12:20-3:15 p.m.  T-VIMain Campus

12-3 p.m. T-VI Montoya Campus
MTW 7-9 p.m, T-V1 Main Campus

T-VI Montoya Campus

PREREQUISITE: Studenis registering for the GED prep
class must achieve at least a seventh
grade level on the Test of Adult Basic
Education (TABE) or another test se-
lected by T-YI. This test will be admin-
istered before students are assigned to
a class. STUDENTS WILL BE AS-
SIGNED TO GED CLASSES ONLY
WHEN THEY HAVE TAKEN THE
PRE-GED TEST. Students not qual-
ifying for the GED prep class will be
recommended for pre-GED classes or
classes offered by the Evening Divi-
sion.

NOTE: Students should register for daytime GED classes
at either campus between noon and 8:30 p.m.
Monday through Thursday or between 8 a.m, and
4:30 p.m. on Friday.

— 109: CITIZENSHIP FOR ALIENS
Fall-Winter-Summer
TTh 7-9 p.m. T-VI Main Campus



#% = transfers to a T-VI Day Division program

y §K110: ACCOUNTINGI
Fall-Winter
MW 7-9p.m. Highland
T-VI Main Campus
T-VI Montoya Campus

Valley High
TTh 7-9 p.m. Del Norte High
T-VI Main Campus
T-VI Montoya Campus
Surmmer
MW or TTh 7-9 p.m. T-VI Main Campus

T-VI Montoya Campus

TEXTS: College Accounting, 10th Ed.—512
Workbook A511—83.75
Boyd’s Clothiers Practice Set—$6.25

\/SKIU: ACCOUNTINGII
. Fall-Winter

MW 7-9p.m. Highland High
T-VI Main Campus
TTh 7-9 p.m. T-VI Montoya Campus
Summer
MW 7-9p.m. T-VI Main Campus
TTh 7-9 p.m. T-VI Montoya Campus

PREREQUISITE: Completion of a beginning class in
double entry bookkeeping or account-
ing

TEXTS: College Accounting, 10thEd.—512

Workbook A521—33.75
Holling & Renz Practice Set—$6.75

/SKllzz ACCOUNTING III
Fall-Winter

MW 79 p.m. Highland High School
TTh 79 p.m. T-VI Montoya Campus
Summer
TTh 7-9 p.m. T-¥1 Montoya Campus
PREREQUISITE: Completion of Accounting II or

equivalent

TEXTS: College Accounting, 10th Ed.—812
Workbook A531—$3.75
B. I. Patrick Manufacturing Company Practice

Set—$7
% J SK113: AUDITING
' Fall-Winter
TTh 7-9p.m. T-¥I Main Campus

PREREQUISITE: Accounting I, IT and II1 or equivalent
TEXTS: Principles of Auditing, 6th Ed.—$13.50
Audit Problem: Metalcraft, Inc.—$8.50
Working Papers—$2.50

&5 / $K114: SECRETARIAL ACCOUNTING
Fall-Winter

MW 7-9 p.m. T-¥I Main Campus

TTh T-VI Montoya Campus

TEXTS: Accounting Essentials for Career Secretaries, 4th
Ed.—%7

Working Papers—$3.75
Wesley R. Baker Practice Set—$5.50

I/SKIIS: INCOME TAX ACCOUNTING

Fall
MW 79 p.m. Highland High School
Winter
TTh 79 p.m. T-VI Montoya Campus
PREREQUISITE: Completion of a double entry book-
keeping cycle

LABFEE: 35

# / SK117: CREDIT UNION ACCOUNTING
Fall-Winter

MW 7-9 p.m. T-V1 Main Campus
PREREQUISITE: Knowledge of the double entry book-
keeping system
TEXT: Student Study Guide and Practice Set for Credit
Union National Associate, Inc.—$9

\/ SK118; PAYROLL ACCOUNTING
Fall-Winter

TTh 7-9 p.m. T-VI Main Campus
TEXT: FPayroll Records and Accounting—3$9

ﬁ \]SI(IZO: BUSINESS MATHEMATICS
Fall-Winter

MW 7-9 p.m, T-VI Main Campus
TEXT: College Business Mathematics—$12.50

/sK125: BUSINESS ENGLISH
Fall-Winter-Surmnmer

TTh 79 p.m. T-VI Main Campus

TEXT: College English and Communication, 3rd
Ed.—$13

SK126: BUSINESS WRITING
Fall-Winter

MW 7-9 p.m. T-VI Main Campus
TEXT: Business English and Communication, 5th
Ed.—%8.50



L/SKISIJ: PUBLIC SPEAKING
Fall-Winter

MW ' 7-9 p.m, T-VI Main Campus
TEXT: Speaking in Public—$7.75

K139: LEGAL SECRETARY
Falt

MW 7-9p.m. T-VI Main Campus
PREREQUISITE: Proficiency of at least 50 wpm in

typing and 50 wpm in shorthand
TEXT: Handbook for the Legal Secretary—312

ﬁ L/Sklds: PERSONAL LINES INSURANCE
Fall-Winter

w 7-9 p.m. T-¥1 Main Campus
PREREQUISITE: Must be able to type 30 wpm

ﬁ/sxms: COMMERCIAL LINES INSURANCE
Fall-Winter

M 6:30-9:30p.m.  T-VIMain Campus
NOTE: Students must supply their own rating manual.

/ﬁ §K150: ELECTRONIC CALCULATORS AND FILING

Fall-Winter

MW 7-9:30 p.m. T-VI Main Campus
TTh 7-9:30 p.m. T-V1 Montoya Campus
Summer

MW 7-9:30 p.m. T-¥I Main Campus
PREREQUISITE: Must be able to type 20 wpm by the
touch method

LABFEE: 36

TEXTS: Electronic Calculators and Office Machines—
$£5.75
Records Management—58
Records Management Lab Materials—$8

\/ﬁ SK156: ALPHABETIC SHORTHAND
Fail-Winter

MW 7-9 p.m. T-VI Main Campus
TTh 7-9p.m. T-VI Montoya Campus
Summer

MW 7-9 p.m. T-¥I Main Campus

TEXTS: Stenoscript ABC Shorthand—58
Student Workbook—34

L/ﬁ .S5K160; BEGINNING SHORTHAND
Fall-Winter

MW 7-9:30 p.m. Highland High School
T-VI Main Campus
Valley High

TTh 7-9:30 p.m. Del Norte High

T-VI Montoya Campus

{Continued in next column.)

Summer
MW 7-9:30 p.m. T-VI Main Campus
TTh 7-9:30 p.m. T-VI Montoya Campus

PREREQUISITE: Must’ be able to type 20 wpm by the
touch method or be taking a class in
typing

TEXTS: Grepg Shorthand for Colleges, Vol. 1, DJS, 2nd

Ed.—§12.25
Workbook, Vol. [—§4,75
Student Transcript, Vol. [—$4

L2  SK161: INTERMEDIATE SHORTHAND

Fall-Winter

MW 7-9:30 p.m. T-VI Main Campus
TTh 7-9:30 p.m. Del Norte High School
Summer

MW 7-9:30 p.m. T-V1 Main Campus

PREREQUISITE: A beginning ¢lass in shorthand; must
be able to type 20 wpm by the touch
method

TEXTS: Gregg Shorthand for Colleges, Vol. 2, DIS, 2nd

Ed.—$12.25
Workbook, Vol. 2—$4.75
Student Transcript, Yol. 2—$4

[
pAS 3K
"""  SK162: TRANSCRIPTION AND
SPEEDBUILDING SHORTHAND
Fall-Winter .
MW 7-9p.m. T-VI Main Campus

PREREQUISITE: A proficiency of at least 45 wpm in
typing and 70 wpm in shorthand
TEXTS: Gregg Transcription, DIJS, 2nd Ed.—$7.50
Workbook—3$3.50
Student Transcript—3$3.50

L/ SK164; TYPING-SHORTHAND REVIEW
Foll-Winter-Summer

TTh 7-9:30 p.m. T-V¥I Main Campus

PREREQUISITE: Minimum of one year of typing and
one year of shorthand experience
TEXTS: College Typewriting, 9th Ed.—510.25
Refresher Course in Grepg Shorthand—§8.50

ﬁ / S§K165: BEGINNING TYPING

Fall-Winter
MW 7-9:30 p.m. Highland High
T-VI Main Campus
T-VI Montoya Campus
Valley High
Del Norte High
T-¥I Main Campus
T-VYI Montoya Campus

TTh 7-9:30 p.m.

(Continued on next page.)




Sumimer
MW 7-9:30 p.m. T-VI Main Campus
T-V1 Montoya Campus
TTh 7-9:30 p.m, T-VI Main Campus

T-VI Montoya Campus
TEXT: College Typewriting, 9th Ed.—$10,25

l/ﬁ SK166: INTERMEDIATE TYPING
Fall-Winter
MW 79 p.m. Highland High

T-VI Montoya Campus

TTh 7-9 p.m. T-V¥I Main Campus
Summer

MW 79 p.m. T-VI Montoya Campus

TTh 7-9 p.m. T-VI Main Campus

PREREQUISITE: The ability to type at least 20 wpm by
the touch system and background
. knowledge of manuscript and tabula-
tion typing
TEXTS: College Typewriting, 9th Ed.—$10.25
Lab Materials, Part 2—3$5.25 :

v SK167: ADYANCED TYPING
Fall-Winter-Summer
TTh 79p.m. T-VI Main Campus

PREREQUISITE: The ability to type at least 40 wpm by
the touch system and background
knowledge of manuscripts with foot-
notes, tabulation typing with subhead-
ings, column headings and outline
typing

TEXTS: College Typewriting, 9th Ed,—310.25

Lab Materials, Part 3—3$5.25

% «” $K170: OFFICE SUPERVISION
Fall-W¥inter

Th 7-9 p.m,
LABFEE: 34

T-¥I Main Campus

§K172; HUMAN RELATIONS AND
PERSONNEL DEVELOPMENT
Fail

MW 7-9 p.m. T-¥I Main Campus
TEXT: Human Relations—$12.50

/SK]'?S: HUMAN RELATIONS AND SUPERYISION

Winter
MW ) 7-9 p.m. T-¥I Main Campus
PREREQUISITE: Human Relations and Personnel
Development

TEXT: Practical Human Relations—-$13.25

/
SK175: BANK TELLER
Fall-Winter
MW 7-9 p.m. T-V1 Montoya Campus
TTh 7-9p.m, T-VI Main Campus

TEXT: Teller World—$I1

L~ W SK180: SMALL BUSINESS MANAGEMENT

Fall-Winter-Surmimer
MW 7-9:30 p.m. T-V1 Main Campus

TEXT: How to Orpanize & Operate a Small Business—
$12.75

l/ﬁ SK181: SMALL BUSINESS ACCOUNTING
Fall-Winter-Summer

MW 7-9 p.m. T-VI Main Campus
TEXT: Accounting Principles & Practices, Module [—
$7.75
P SK 182: SMALL BUSINESS LAW
Fall-Winter-Summer
TTh 7930 p.m. T-VI Main Campus

TEXT: College Law for Business—37.75

BUSINESS OCCUPATIONS LEARNING CENTER

The BOLC serves T-¥I students and members of the
public who want 10 review or learn a particular subject or
skill on an individual basis.

Students may begin using this center at anytime during
the trimester and stop going to the center when personal
objectives have been met. Hours are arranged to suit in-
dividual needs.

The center is open from 8 a.m. to 5§ p.m. weekdays and
6:30 to 8:30 p.m. Monday through Thursday. There is a
BOLC located at both Main and Montoya campuses.

A fee of 310 per course is required of students who are
not attending T-VI full-time.

Instruction is conducted using new equipment which in-
cludes electric typewriters, electronic office machines,
transcribing machines, text-editing typewriters and audio-
visual equipment.

SUBJECT/SKILL AREAS

Accounting Fundamentals

{Prerequisite: Business Mathematics I or Placement
Test) A basic understanding of accounting principles and
their application is provided in this course.

Business Mathematics Fundamentals

This review of fundamental arithmetic operations builds
speed and accuracy. The percentage formula for solving
business problems is included.




Business Mathematics I1
(Prerequisite: Placement Test) The mathematics of in-
terest, markeling, payroll and taxes are covered.

Cash Register
Cash register operation and procedures for handling
cash, checks and credit card transactions are covered.

Communications Review
Instruction is in grammar, spelling and punctuation.

Electronic Caleulating
Skill is developed on electronic calculators.

Gregg Shorthand 1
All theory and brief forms are learned leading to the
ability toread, wgate and transcribe Gregg Shorthand.

Gregg Shorthand 11

(Prerequisite: Ability to write Gregg Shorthand at 60
words per minute and transcribe into mailable form)
Theory and brief forms are reviewed with emphasis on dic-
tation and transcription.

Shorthand Review
This course is for-students who have typing and Gregg or
ABC shorthand skills but need review and speedbuilding,

Typing [
Students with no prior formal typing courses are en-
couraged to enroll in a typing class for techniques before
entering this skill area. The keyboard and basic techniques
are reviewed and mechanics, letters and tabulat:on are
taught.

Typing 11

(Prereguisite: Typing I or Placement Test) This con-
tinuation of Typing 1 emphasizes speed, accuracy and
tabulation.

Typing 111

(Prerequisite: Typing II or Placement Test) This con-
tinuation of Typing II pravides more complex production
tasks including abstracted tables, line justification and
secretarial projects.

Keypunch
§kill is developed on the alpha-numeric keyboard and
emphasis is placed on the program card.

Machine Transcription
Instruction in the use of tranmscribing machines to
prepare mailable business correspendence is provided.

*
Medical Transcription

(Prerequisite: Machine Transcription) This area devel-
ops familiarity with medical terminology and transcrip-
tion.

Legal Transcription
(Prerequisite: Machine Transcription) Legal terminol-
ogy, forms and transcription are included.

Records Management
This area provides basic principles of filing.

Word Processing

(Prerequisite: Demonstrated English and typing skills)
Training is on text-editing, magnetic keybeard typewriters
with emphasis on the capabilities and mechanics of the
machines.

t
— $5K410: CASHIERING
Fall-Winter

MorTorW  6:30-9:30p.m.  T-VIMain Campus

Summer .
MorT 6:30-9:30 p.m.  T-V¥I Main Campus
LABFEE: .36

TEXTS: Crown Supermarket—32.25
Marketing Math—3$4.75

- SK411: SALESMANSHIP
Fal!
MW 7-9 p.m. T-VI Main Campus

TEXT: Professional Selling—3$13

_ SK412: MARKETING AND RETAILING
Winter

MW 7-9p.m. T-VI Main Campus
TEXT: Marketing Principles—$13

L— SK416: FASHION CONCEPTS AND

MERCHANDISING
Fall
TTh 79 p.m. T-V1 Montoya Campus

TEXT: Introduction to Fashion Merchandising—$13.25

&~ SK430: REAL ESTATE PRACTICE

Fall
MW 7-9:30 p.m. T-VI Main Campus
TTh 7-9:30 p.m. T-VI Montoya Campus
5 Ba.m.-1 p.m. T-VI Main Campus
Winter
MW 7-9:30 p.m. T-¥iI Main Campus
TTh 7-9:30 p.m. T-VI Montoya Campus
Summer
MW - 7-9:30 p.m. - T-¥I Main Campus
S 8a.m.-1 p.m. T-VI Montoya Campus

NOTE: Evening classes meet for six weeks beginning:
Fall: Sept. 8, Oct. 20
Winter: Jan. 12, Mar. 2
Summer: May 11, June 29
Saturday classes meet for six weeks beginning:
Fall: Sept 13
Summer: May 16

TEXTS: Real Estate Principles and Practices—3$15
New Mexico Real Estate Manual—$3.50
Reference Book—$4.25

L-"8K431: REAL ESTATE LAW

Fail
MW 7-9:30 p.m. T-VI Main Campus
TTh 7-9:30 p.m. T-VI Montoya Campus
S 8a.m.-] p.m. T-V1 Main Campus

(Continued on next page.)



Winter
MW 7-9:30 p.m, T-¥I Main Campus
TTh 7-9:30 p.m. T-VI Montoya Campus
Summer
MW 7-9:30 p.m. T-VI Main Campus
s ¢ 8a.m.-1 p.m. T-VI Montoya Campus

NOTE: Evening classes meet for six weeks beginning:
Fall: Sept. 8, Oct. 20
Winter: Jan. 12, Mar, 2
Summer: May 11, June 29
Saturday classes meet for six weeks beginning:
Fall: Cet, 25
Summer: June27

TEXT: Real Estate Law—$14.50

L/ 8§K432: REAL ESTATE APPRAISAL

Fall
MW . 7-9:30 p.m. T-VI Montoya Campus
TTh 7-9:30 p.m. T-VI Main Campus
Winter
MW 7-9:30 p.m. T-VI Montoya Campus
TTh 7-9:30 p.m. T-V1 Main Campus
s 8a.m.-1 p.m. T-VI Montoya Campus

NOTE: Evening classes meet for six weeks beginning:
Fall: Sept. 8, Oct. 20
Winter: ‘Jan, 12, Mar, 2

Saturday classes meet six weeks beginning:
Winter: Jan, 17

PREREQUISITE: Completion of Real Estate Practice
TEXT: The Appraisal of Real Estate—$15.50

.~ SK433: REAL ESTATE FINANCE

Fall
TTh 7-9:30 p.m. T-VI Main Campus
Winter
TTh - 7-9:30 p.m. T-VI Main Campus
S 8a.m.-]l p.m. T-VI Montoya Carmpus

NOTE: Evening classes meet for six weeks beginning:
Fall: Sept. 9, Oct. 21
Winter: Jan. 13, Mar. 3
Saturday classes meet for six weeks beginning:
Winter: Feb. 28

PREREQUISITE: Completion of Real Estate Practice
TEXT: Essentials of Real Estate Finance—$20.50

/51(434: REAL ESTATE INVESTMENT
Fall-Winter

MW 7-9:30 p.m, T-VI Montoya Campus
NOTE: Classes mest for six weeks beginning;

Fall: Sept. §, Oct. 20
Winter— Jan. 12, Mar. 2

PREREQUISITE;: Completion of Real Estate Practice
and Real Estate Law

TEXT: Essentials of Real Estate Investment—3$20

+~ $K450: MEDICAL OFFICE ASSISTANT,
ADMINISTRATIVE
Fall-Winter
TTh 7-9 p.m, T-¥1 Main Campus

PREREQUISITE: Must have filing skills and type at least
40 wpm
TEXTS: Medical Office Assistant, Administrative and
Clinical—8$16
Medical Terminology—39

+"SK451: MEDICAL OFFICE ASSISTANT, CLINICAL

- Fall-Winter
TTh 7-9 p.m. T-VI Main Campus

PREREQUISITE: Must type at least 40 wpm

TEXTS: Medical Office Assistant, Administrative and
Clinical—316
Medical Terminology—39

" SK452: HOSPITAL WARD CLERK
Fall-Winrter-Summer

MW 7-9 p.m. T-VI Montoya Campus
PREREQUISITE: High School Diploma ar equivalent .

TEXTS: Being A Ward Clerk—3$6.50
Medical Terminology—3%9

/- SKd453: MEDICAL TRANSCRIPTION
Fall-Winter

MW 7-9 p.m. T-VI Main Campus
PREREQUISITE: Typing speed of 50 wpm
Machine transcription speed of 20
. wpm
TEXT:  Basic Sciences for Health Occupations—$12.50

\/ISK590: EMERGENCY MEDICAL TECHNICIAN
Fall-Winter-Summer

MW or TTh 6:309:30p.m.  T-VI Main Campus

LABFEE: $20,50

TEXTS: Emergency Care of the Sick & Injured—3%7.50
Workbook—$2.50
Answer Key—32.50 :
Basic Training Course for Emergency Medical
Technicians—$4

v~ SK599: PHARMACOLOGY
Fall

MW 7-9 p.m, T-¥I Main Campus
PREREQUISITE: Completion of a Licensed Practical

Nursing course or related work experi-
ence

TEXT: Basic Pharmacology—$7.50



% < 5K350: TRADE MATHEMATICS
Fall-Winter

MW 7-9 p.m. Highland High School
TEXT: General Trade Math—$11,50

# r~8K351: ALGEBRAI
Fall-Winter
MW 7-9p.m. Highland High School
T-VI Montoya Campus
TTh 79 p.m. T-VI Main Campus
Sumrer
MW 7-9p.m. T-VI Montoya Campus

TTh 7-9 p.m. T-VI Main Campus
TEXT: Fundamentals of Algebra—$9.50

i3 »""SK352: ALGEBRAII
Fall-Winter-Summer
MW 7-9 p.m. T-VI Main Campus

PREREQUISITE: Completion of Algebral
TEXT: Fundamentals of Algebra—$9.50

+~"8K356; TRIGONOMETRY
Fall-Winter

MW 7-9 p.m. T-V1 Main Campus

PREREQUISITE: Completion of Algebral
TEXT: Basic Technical Mathematics with Calculus—
$16.50

“” $K595: PLANE SURVEYING THEORY
Fall-Winter
TTh 7-9p.m. T-VI Main Campus
NOTE: Students must provide their own calculator with
engineering functions.
PREREQUISITE: Completion of Trigonometry or equiv-
alent

TEXT: Principles of Surveying, 2nd Ed.—$12.50

& “” §K360: ELECTRONICS I
Fall-Winter-Summer

MW 6:30-9:30 p.m.  T-VIMain Campus.
T-VI Montoya Campus
TTh 6:30-9:30 p.m.  T-VI Main Campus

T-VI Montoya Campus

PREREQUISITE: Completion of Algebralor equivalent
LABFEE: 36

TEXTS: Basic Electronics—$15.50
Lab Manual—$7.50

37

t~— 8K361: ELECTRONICSII

Fall
TTh 6:30-9:30 p.m.  T-VI Main Campus
Winter-Summer
MW 6:30.9:30p.m.  T-VI Montoya Campus
TTh 6:30-9:30 p.m. T-VI Main Campus
PREREQUISITE: Completion of Electronics I or equiv-

alent
LABFEE: $6

TEXTS: Basic Electronics—3$15
Lab Manual—$7.50

l—— S§K362: ELECTRONICSIII
Fall-Winter-Summer

MW 6:30-9:30p.m.  T-VIMain Campus
PREREQUISITE: Completion of Electronics [ and II or
equivalent

LABFEE: $6

TEXTS: Transistor Circuits Approximations—$14.50
Lab Manual—3$8.50

S

SK363: ELECTRONICSIY
Fall

MW 6:30-9:30p.m.  T-¥I Main Campus

PREREQUISITE: Completion of Electronics III or
equivalent

LAB FEE: $20

TEXT: Electronic Communication—3%14,50

" 8K364: LOGIC CIRCUITS

Winter-Summer
TTh 6:30-9:30 p.m.  T-VI Main Campus
PREREQUISITE: Completion of Electronics 11 or equiv-
alent

LABFEE: $6

TEXTS: Practical Digital Electronics—An Introductory
Course—3$10.50
Practical Digital Electronics Laboratory Work-
book—5$10.50

" $K365: INTEGRATED CIRCUITS

Fall
TTh 6:30-9:30 p.m.  T-VIMain Campus
PREREQUISITE: Completion of Electronics III or
equivalent
LABFEE: $6

TEXT: Integrated Circuits and Semi-conductor
Devices—3$14.50 )

L S§K366: TELEVISION SERVICING

Winter
MW 6:30-9:30 p.m.  T-VIMain Campus
PREREQUISITE: Completion of Electronics I, 11 and I
or equivalent

TEXTS: Basic Television, Theory and Servicing—$9.50
TV Symptom Diagnosis—38



.~ SK367: ELECTRONICS INSTRUMENTS

AND MEASUREMENTS
Falt
MW 6:30-9:30 p.m.  T-VI Main Campus
PREREQUISITE: Completion of Electronics 11 or equiv-
alent

TEXT: Instruments and Measurements for Elec-
tronics—$14.50

/ SK368: FCCFIRST OR SECOND CLASS
LICENSE PREPARATION
Winter

MW 6:30-9:30p.m.  T-VI Main Campus
PREREQUISITE: Minimum of three years of experience
in the radio communication field; or
Electronics I, II, III and IV or equiv-
alent; or an expired First or Second
Class License
TEXTS: First Class Radiotelephone License Handbook—
$8
Second Class Radiotelephone License Hand-
book—3$8

v §K369: INTRODUCTION TO MICROCOMPUTERS
Fall-Winter

TTh 6:30-9:30 p.m.  T-¥I Main Campus

PREREQUISITE: Completion of Logic Circuits
LABFEE: %6

TEXTS: B080A Software Design—3$8
8080A Bug Book—§8.50

/~  SK370: DRAFTINGI
Fall

MW or TTh 6:30-9:30 p.m.  T-VI Main Campus

. Winter-Summer
MW 6:30-9:30 p.m.  T-¥1Main Campus
TTh 6:30-9:30p.m.  T-VI Main Campus

T-¥I Montoya Campus

NOTE: Students must purchase their own instruments.
LABFEE: 38
TEXT: Technical Drawing, 7th Ed.—$19

Amn: DRAFTING II

Fall-Winter

TTh 6:30-9:30p.m.  T-VI Main Campus

PREREQUISITE: Beginning drafting class or equivalent
experience

LABFEE: 38

TEXT: Technical Drawing, 7th Ed.—$19

¢"§K372: ARCHITECTURAL DRAFTING I
Fall-Winter

MW 6:30-9:30p.m.  T-VIMain Campus

Summer
TTh 6:30-9:30 p.m.  T-VI Main Campus
PREREQUISITE: Beginning drafting class or equivalent
experience
LLAB FEE: %8
TEXT: Architectural Drawing and Planning—$14.50

t—"8K373; BUILDING MATERIALS AND
METHODS IN DRAFTING
Fall-Winter

TTh 6:30-9:30p.m.  T-VI Main Campus

TEXT: Materials and Methods for Contemporary
Construction—$13.50

C~"SK374: ARCHITECTURAL RENDERING
Fali-Winter

TTh 6:30-9:30 p.m.  T-VI Main Campus
NOTE: Students must provide their own supplies with the
exception of paper.
PREREQUISITE: Completion of Architectural Drafting
1 or equivalent
LABFEE: $5

L SK375: ELECTROMECHANICAL DRAFTING
Fall-Winter

MW 6:30-9:30 p.m.  T-VIMain Campus

PREREQUISITE: Completion of Drafting 11 or equw-
alent

LABFEE: 38

TEXT: Electronics Draftmg Workbook——$9 50
NOTE: Students must purchase their own instruments.

'-/#~SK380: INTRODUCTION TGO DATA PROCESSING

Fall

MW or TTh 7-9 p.m. T-VI Main Campus

Winter-Sumrner
MW or TTh 7-9 p.m. T-¥I Main Campus
_ T-VIMontoya Campus

TEXT: Basic Concepts in Data Processing, 2nd Ed.—
$12.50



SK381: RPGII
Fall-Winter

MW 6:30-9:30p.m.  T-VIMain Campus

PREREQUISITE: Completion of Introduction to Data
Processing or equivalent

TEXT: RPG II with Business Applications—$16

“~GK382: ASSEMBLY LANGUAGE CODINGI
Fall

‘TTh 7-9:30 p.m. T-VYI Main Campus
PREREQUISITE: Completion of Introduction to Data
Processing or equivalent

TEXT: Assembly Language Programming Systems
360/370—310

" 8K383: ANSI COBOL
Fall-Winter-Summer

MW 6:30-9:30 p.m.  T-VI Main Campus
PREREQUISITE: Completion of Introduction to Data
Processing or equivalent

TEXT: Introduction to Computer Programming with
Structured COBOL—$12.50

V’S'KSSJA: ADVANCED ANSI COBOL
Fall-Winter-Summer

TTh 6:30-9:30 p.m.  T-VI Main Campus
PREREQUISITE: Completion of ANSI COBOL or
equivalent

TEXT: Advanced Structured COBOL—$12.50

- SK384: FORTRAN 1Y PROGRAMMING

Fall-Winter-Summer
MW 6:30-9:30 p.m.  T-VI Main Campus
PREREQUISITE: Completion of Introduction to Data
Processing or equivalent and comple-
tion of a basic Algebra class
TEXT: Non-Technical FORTRAN—$11

+"  §K385: KEYPUNCH
Fali-Winter-Summer

 MTWTh 4:15-6:15p.m. T-V¥IMain Campus
PREREQUISITE: Must be able to type at least 35 wpm
LABFEE: §13

L7 §K386: BASIC LANGUAGE PROGRAMMING
Fall-Winter-Summer

TTh 6:30-9:30 p.m.  T-VI Main Campus
PREREQUISITE: Completion of Introduction to Data
Processing or equivalent

TEXT: Introduction to Computer Programming
Language with the BASIC Language—$10.50

L—8K210: AUTOMOTIVE SERVICING
Fall-Winter-Summer

MW or TTh 7-10 p.m. T-VI Main Campus

LABFEE: 38
TEXT: Auto Mechanics Fundamentals—§10

L—8K510: AUTOMOTIVE BRAKES AND
FRONT-END ALIGNMENT )
Fall-Winter

TTh 7-10 p.m. T-¥1 Main Campus
LABFEE: §8

TEXT: Automotive Suspensions, Steering, Alignment
and Brakes—3$8.25

L,ﬁ» SK511: AUTOMOTIVE AIR CONDITIONING

Summer
TTh 7-10 p.m.
LABFEE: 38
TEXT: Automotive Air Conditioning—$8

T-VI Main Campus

& 8K512: AUTOMOTIVE ELECTRICITY I
Fail-Winter

MW or TTh 7-10p.m. T-VI Main Campus
Summer
TTh 7-10 p.m. T-VI Main Campus

LAB FEE: $8

TEXT: Auwtomotive Electrical Systems, Shop and
Classroom Manuals—3$12.50

R SK513: AUTOMOTIVE CARBURETION

Fall-Winter
MW 7-10 p.m. T-VI Main Campus

PREREQUISITE: Completion of Automotive Electricity
|

LAB FEE: 18
TEXT: Automotive Engines and Electrical Systems—
$13.25

t—8K514: AUTOMOTIVE TUNE-UP AND EMISSIONS

Fall-Winter
MW 7-10p.m. . T-VIMain Campus
PREREQUISITE: Completion of Automotive Electricity
I and Automotive Carburetion
LAB FEE: §8
TEXT: Motor’s Emission Control, Vol. 1—$27



/SKS]S: AUTOMATIC TRANSMISSION

FUNDAMENTALS
Fall-Winter
TTh 7-10 p.m. T-VI Main Campus
LABFEE: 38
TEXT: Austomolive Transmission and Power Trains
—512

\AKﬁm: AUTOMOTIVE BODY REPAIR
Fall-Winter-Summer

MWor TTh .  6:30-9:30p.m.  T-VI Main Campus

NOTE: Students may not work on their own cars.

LAB FEE: §8

TEXT: The Principles of Auto Body Repairing and
Repainting—314.25

|/ SK530: SMALL ENGINE MECHANICS
Fall-Winter-Summer

MW 7-10p.m. T-VI Main Campus
TEXTS: Small Engines: Operation and Maintenance—

$10.75
Workbook—$5.25

Amzs: MACHINE TOOL
Fall-Winter-Summer

MW or TTh 6:30-9:30p.m,  T-VIMain Campus

LABFEE: $10

TEXTS: Machine Tool Technology—3$12.50
Study Guides 1 and 2—3%6

\/ SK540: ARCWELDING
Fail

MW or TTh 6:30-9:30 p.m.  T-VI Main Campus

Winter-Summer
MW 6:30-9:30 p.m.  T-VI Main Campus
T-YI Montoya Campus
TTh 6:30-9:30 p.m.  T-VI Main Campus

T-VI Montoya Campus

LABFEE: 350

TEXTS: Welding Skills and Practices, 5Sth Ed.—$10
Study Guide—$3.25

\/SKSM: OXY-ACETYLENE WELDING
Fall-Winiter

TorTh 6:30-10:30 p.m. T-¥IMain Campus
Summer

T 6:30-10:30 p.m. T-VI Main Campus

LABFEE: %50

TEXTS: Welding Skills and Practices, Sth Ed.—$10
Study Guide—3$3.25

85K542: INERT GAS WELDING

Fall-Summoer
WF 6:30-9:30p.m.  T-VI Main Campus
PREREQUISITE: Must have completed an arc and a gas
welding class

LABFEE: $60

TEXTS: Welding Skills and Practices, 5th Ed.—$10
Study Guide—33.25

1~ SK543: PIPE WELDING

Winter

W 6:30-10:30 p.m.  T-VIMain Campus
Summer

F 6:30-10:30 p.tn,  T-VI Main Campus

PREREQUISITE: Completion of Arc Welding
LAB FEE: 350
TEXT: Pipe Welding Techniques—$4.50

~/s;(54s: METALLURGY FOR WELDERS

Fail
MW 7-9 p.m, T-VI Main Campus
PREREQUISITE: Completion of Oxy-Acetylene Weld-

ing
LABFEE: 310

o SK230: UPHOLSTERY
Fall-Winter-Summer

MW or TTh 6:30-9:30p.m.  T-VI Main Campus

TTh 8:30-11:30a.m. T-VIMain Campus

NOTE: Students are required to purchase their own
upholstery fabric.

LABFEE: $20

TEXT: Modern Upholstery Methods—$10

/ SK233: SOLAR ENERGY AND
HOME HEATING THEQORY
Fall-Winter

MW 7-9 p.m., T-¥I Main Campus
TEXT: The Passive Solar Energy Book—$15



L(mss: REFRIGERATION I
Fall-Winter-Sumrier

Th 6:30-9:30 p.m.  T-VI Main Campus

TEXTS: Principles of Refrigeration—3§9
Refrigeration Servicing—$3.75

g/SK236: REFRIGERATION II
Winter-Summer

T : 6:30-9:30 p.m.  T-VI Main Campus
PREREQUISITE: Completion of Refrigeration 1

TEXTS: Principles of Refrigeration—3%9
Refrigeration Servicing—3$3.75

" $K237: REFRIGERATION III
Fall-Summer

TorTh 6:30-9:30 p.m.  T-VI Main Campus

PREREQUISITE: Completion of Refrigeration I and I1

TEXTS: Principles of Refrigeration—$9
Carrier Manuals—36

‘/SK238: ELECTRICAL CONTROL CIRCUITRY
Fall-Winter

w 6:30-9:30 p.m.  T-VI Main Campus
PREREQUISITE: A knowiedge of electricity asrelated to
alternating current

LAB FEE: $5

TEXT: Electrical Controls for Refrigeration and Air
Conditioning—3$9.50

{~$K240: FUNDAMENTALS OF PRINTING
Fall-Winter

T 7-9:30 p.m. T-VI Montoya Campus
TEXT: The Lithographer's Manual—$19.25

\~"$K241: FREE HAND ILLUSTRATION
Fall-Winter

MW 6:30-9:30 p.m.  T-VI Main Campus

NOTE: Students must provide their own supplies with the
exception of paper

LABFEE: 35

}~SK242: PASTE-UP AND LAYOUT
Fall-Winter

M 6:30-9:30 p.m.  T-VI Montoya Campus

NOTE: Students must provide their own supplies with the
exception of paper.

LABFEE: 35

SK243: ILLUSTRATION PROJECTS

AND TECHNIQUES
Fall-Winter
W 6:30-9:30 p.m. T-¥I Montoya Campus
NOTE: Students must provide their own supplies with the
exception of paper.

LABFEE: 35

4

—§K250: SECURITY OFFICER TRAINING
Fali-Winter

TTh 6:30-9:30 p.m,  T-¥I Montoya Campus
LAB FEE: 37.50

L SK255: GLASS BLOWING
Fall-Winter

MW 6:30-9:30 p.m.  T-VIMain Campus
LABFEE: $30

$K260; BASIC DIESEL
Fall-Wintter-Summer

MW 7-9:30 p.m. T-VIMain Campus
LAB FEE: 36
TEXT: Diesel Mechanics—316

" $K581; DIESEL TROUBLESHOOTING
AND TUNE-UP
Fall-Winter
TTh 6:30-9:30 p.m.  T-VI Main Campus
PREREQUISITE: Completion of Basic Diesel or equiv-
alent

LABFEE: 35
TEXT: Diesel Mechanics—8$16

L~ SK582: DIESEL TRANSMISSION,
DRIVE TRAIN AND BRAKES
Fall-Winter

TTh 6:30-9:30 p.m.  T-VI Main Campus

PREREQUISITE: Completion of Basic Diesél or equiv-
alent

LABFEE: 36 -

TEXT: Motor’s Truck and Diesel Repair Manual—3$22
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SK265: SHEET METAL PATTERN DRAFTING
AND FABRICATION
Fall-Winter

TTh 6:30-9:30 p.m.  T-VIMain Campus

NOTE: Students must purchase their own instruments,

TEXT: Sheet Metal Pattern Drafting and Shop Prob-
lems—39.50

. ~SK560: CABINETMAKING
Fall-Winter-Summer

MWor TTh 6:30-9:30p.m.  T-VI Main Campus

NOTE: Students must provide their own project mate-
rials.

LABFEE: 310

TEXT: Woodworking for Industry—S$15

£% ' SK570: BLUEPRINT READING FOR

CONSTRUCTION TRADES
Falt
MW 7-9p.m. T-¥1 Main Campus
Winter

MW 7-9 p.m. T-VI Montoya Campus
TEXTS: Building Trades Blueprint Reading, Part 1—

$6.50

Building Trades Blueprint Reading, Part 2—

$6.50

# \/ SK571: PLUMBING THEORY I {1
Fall-Winter ;

A
TTh 6:30-9:30 p.m.  T-VIMain Campls
TEXT: Uniform Plumbing Code—$10 )

)

o3 /' $K§72: PLUMBING THEORY II -
Fall-Winter

TTh 6:30-9:30 p.m.  T-VIMain Campus

PREREQUISITE: Completion of Plumbing Theory I

TEXT: Uniform Plumbing Code—$10

SK573: PLUMBING THEORY III
Fall-Winter

TTh 6:30-9:30 p.m.  T-VI Main Campus
PREREQUISITE: Completion of Plumbing Theory I and
I1

TEXT: Uniform Plumbing Code—3$10

»"¥  SK575: ELECTRICAL TRADES THEORY I

Fall-Winter

MW 7-9 p.m. T-VI Montoya Catmnpus
TTh 7-9p.m. T-VI Main Campus

TEXT: Electrical Wiring Principles—$14.75

4 SK576: ELECTRICAL TRADES THEORY 11

Fall-Winter .

TTh 7-9 p.m, T-VI Main Campus
PREREQUISITE: Completion of Electrical Trades The-
ory I or equivalent

TEXT: Practical Electrical Wiring—3$16.50

1

" SK577: ELECTRICAL TRADES THEORY 111
Fali-Winter

TTh 7-9 p.m. T-V1 Main Campus

PREREQUISITE: Completion of Electrical Trades
Theory I and Il or equivalent

TEXT: Practical Electrical Wiring—$16.50

v SK579; ESTIMATING FOR THE

CONSTRUCTION TRADES
Fall
TTh 7-9 p.m. T-VI Montoya Campus
W;:nrer
TTh 7-9 p.m. T-VI Main Campus

PREREQUISITE: Completion of Blueprint Reading for
Construction Trades and some con-
struction background

TEXT: Estimating in Building Construction-—$12
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. The class schedule a student is given at registration
shows the period of the school day, and room location, of
each class. The times for each of the class periods are as

follows:

eriods

MAIN CAMPUS

) Morning
Period 0— 7:20to 8:15
Period 1— 8:20to0 9:15
Period 2— 9:20t0 10:15
Period 3—10:20t0 11:15
Period 4—11:20t0 12:15

Afternoon
Period 5—12:20t01:15
Period 6— [:20t02:15
Period 7— 2:20to 3:15
Period 8— 3:20t04:15
Period 9— 4:2010 5:15
Period 10— 5:20t0 6:15

MONTOYA CAMPUS

Morning
Period 0— 7:00to 7:55
Period 1— 8:00to 8:55
Period2— 9:00to 9:55
Period 3—10:00 to 10:55

Afternoon

Period 5—12:00t0 12:55
Period 6— 1:00to 1:55
Period 7— 2:00to 2:55
Period 8— 3:00to 3:55

Period 4—11:00to 11:55 Period 9— 4:00to 4:55
Period 10— 5:00to 5:55

DAY DIVISION

Anyone admitted to T-VI's Day Division
agrees to attend all sessions of every class for
which he or she is enrolled. Attendance is taken
every class hour and absences become part of
the student’s permanent record.

To be considered a full-time student at T-VI,
a person must enroll for no less than the min-
imum number of hours listed under each trimes-
ter of the program descriptions in this catalog.

While it is recognized that a student who is ill
or has a family emergency cannot attend school
that day, T-VI does not classify absences as ‘‘ex-
cused’’ or ‘‘unexcused.”” The attendance record

.simply shows how many hours of instruction
have been missed, regardless of the reason.

Students who have been absent are respon-
sible for contacting their instructors to arrange
for makeup of work missed. Such makeup work
is recorded by the instructor in the grade book. ;

lours per Day

Daily class schedules for all of the weekly attendance
combinations possible under diploma requirements
detailed in this catalog are:

Total Hours Daily Class Schedule Hours

Per Week M T W Th F
3 5 8 5 8 5
30 6 6 6 6 6
28 6 5 6 5 6
27 5 6 5 6 5
26 6 4 6 4 6
26 4 7 4 7 4
25 5 5 5 5 5
23 5 4 5 4 5
22 4 5 4 5 4
20 4 4 4 4 4
18 4 3 4 3 4
17 3 4 3 4 3
15 3 3 3 3 3
13 3 2 3 2 3
12 2 k) 2 3 2
10 2 2 2 2 2

TARDIES: An unauthorized absence of up to
10 minutes of a class, including arriving late or
leaving early, is considered tardy. An unauthor-
ized absence of more than 10 minutes of a class
hour is considered an absence for the entire
hour. However, a student may not be kept from
attending the remainder of the class hour be-
cause of arriving late,

The fifth time a student receives a mark of
tardy in any class, the instructor will convert the
five tardies to one hour of absence and will re-
cord the absence. Additional tardies will con-
tinue to be charged as absences each fifth time.

EXCESSIVE ABSENCES: Students who do
not attend classes regularly are sent a warning
letter when absences reach 40 hours in any tri-
mester to let them know that additional ab-
sences will endanger their standing at T-VI and
will result in loss of financial aid.



CONDITIONAL ENROLLMENT: A stu-
dent whose absences reach 60 hours in any
trimester is placed on Conditional Enrollment
and will no longer be considered in good stand-
ing at T-VI. At this point financial aid is ter-
minated and the student must appear before a
Student Review Committee to prevent being
suspended for the balance of the trimester.

STUDENT REVIEW COMMITTEE: A stu-
dent placed on Conditional Enrollment for
excessive absences, or suspended for disruptive
behavior, has the right to appeal before a Stu-
dent Review Committee (SRC) of other stu-
dents. The SRC meets at the Main Campus
only.

A Conditional Enrollment student who does
not appear before the SRC is suspended for the
balance of the trimester.

Students on Conditional Enrollment who ap-
pear before the SRC may explain why the sus-
pension should not be carried out. After hearing
the appeal, the SRC recommends a course of
action to the T-VI President, either suspension
for the rest of the trimester or continuation of
the Conditional Enrollment status. Terms of
possible future suspension in the event of fur-
ther absences or disruptive behavior are in-
cluded.

A student who is placed on Conditional En-
rollment after the SRC hearing may be sus-
pended for the rest of the trimester if the terms
of the SRC probation are violated. At that
point, the suspension is not subject to further
appeal.

READMISSION: A suspended student may
apply to re-enter T-VI the following trimester by
following the regular admissions procedure as if
he or she were a new student.

EVENING DIVISION

Although attendance in the Evening Division
is not reported nightly to the Evening Division
office, a monthly report is made by instructors.

If a student is absent four consecutive eve-
nings, the instructor is urged to contact the stu-
dent. Students may be dropped from the class
after four consecutive absences.

To receive a certificate for an Evening Divi-
sion class, a student must earn a grade of ““C»’
or better and attend at least 80 percent of the
class. These are the criteria for successful com-
pletion of a class. -

DAY DIVISION

Permanent records are kept for each full-time
student who attends T-VI. The permanent tran-
script shows the amount of instruction each stu-
dent has received, whether class credits are by
full completion or waiver, whether the program
of studies is partial or complete, all final grades
and proficiency ratings earned. Attendance
records and the student’s original application
are also permanent records.

As a part of the admissions process, most stu-
dents authorize T-VI to provide confidential
copies of transcripts to bona fide employers and
to other educational institutions.

A student who does not want the transcript
sent to prospective employers or other schools
may indicate this at any time on his or her tran-
script by visiting the Main Campus Student
Records Center or the Student Services Center
at the Montoya Campus.

A student may examine any and all docu-
ments in his or her cumulative records during
the hours the Student Records Center is open.
Free copies of attendance records or transcripts
will be provided to students and former students
at their request.

All other uses of student records are in ac-
cordance with the federal Family Educational
Rights and Privacy Act of 1974 and its amend-
ments. Copies of T-VI’s procedures for meeting
the requirements of this act are posted in the
Main Campus Student Lounge and in the Stu-
dent Services Center at the Montoya Campus.

EVENING DIVISION

Permanent records kept by the Evening Divi-
sion include the date a student enrolled in a
class, the date completed or dropped, the total
number of hours the class was held, the total
number of hours the student completed during
the class, the final grade received and whether a
certificate was awarded to the student.

The words per minute attained in a typing or
shorthand class are also noted on a student’s
permanent record.

The Evening Division will furnish transcrxpts
at any time a student requests one. The first
transcript is free and all others cost $1 per
transcript requested.



DAY DIVISION

Requirements for graduation in each full-time
program are detailed in the catalog for the aca-
demic year when the student entered the pro-
gram. It is important that each student keep a
copy of that year’s catalog to be able to check
whether all of the graduation requirements are
being met.

Diplomas or certificates of completion are
given to students who successfully complete all
the requirements listed under the program de-
scriptions in the catalog. Some programs have
different exit levels and different certificates can
be awarded for completing different levels.

GRADE REPORTS: Progress reports are
given to each student at the midpoint and end of
each trimester or unit of study. Final progress
reports become part of the student’s permanent
records at T-VI.

Some classes at T-VI use letter grades in the
progress reports: **S’’ (Satisfactory), “‘A” (Ex-
cellent), ““‘B”’ (Above Average), “‘C’’ (Average),
“1* (Incomplete) and *“U”’ (Unsatisfactory).
Minimum grades for which credit is granted are
“C!! or ‘lS'!’

Other programs at T-VI use proficiency rat-
ings. In these classes, performance objectives
are clearly defined. The student then receives
progress reports detailing the skills mastered
based on those objectives. The rating sheets are
the progress reports for these classes, and those
showing sufficient achievement also result in a
final grade on the transcript.

A student who receives either an “‘I”’ or *U”
final grade for a class may not enroll for any
other class for which the former is a prereq-
uisite. An “I’’ grade may be converted to a
credit grade by satisfactory completion of the
missing work the following trimester.

A *‘U”’ grade can be made up only by repeat-
ing the entire class.

ACADEMIC PROBATION: A student who
receives an “I”’ or ‘“U” final grade in any class
automatically is placed on academic probation
for the next trimester he or she enrolls. Any time
less than satisfactory work is being done during
the probationary trimester, the student may be
terminated. At the end of the probationary tri-
mester, if the student again has received an *‘I”
or “U” in any class, he or she may not be al-
lowed to continue in the same T-VI program.

ACADEMIC SUSPENSION: A student who
fails to make satisfactory progress toward a cer-
tification goal during the last three trimesters at-
tended will be placed on academic suspension
for a period of one year and may not enroll in
the Day Division at T-VI during the year of sus-
pension. :

CREDIT BY WAIVER: Credit toward grad-
uation is usually earned by taking a class and
receiving a satisfactory final grade or profi-
ciency rating. However, an applicant or student
can also be given waiver credit for any class in
which he or she can demonstrate the knowledge
or skills required.

Two types of credit by waiver are available,
and application forms are available in all de-
partment offices.

The first is by examination, and a person who
already has the knowledge and skills to pass the
final proficiency examinations for a class may
obtain waiver credit for that class by examina-
tion. However, a student who has a final grade
of ““U’ in a course may not be given a waiver
credit for that course.

The second kind of waiver credit may be
given in the final trimester of most programs to
an outstanding student who gets a full-time
training-related job after mid-term grades have
been issued. This waiver will not be given to any
student who has unsatisfactory grades, who is
on academic probation or who is on Condi-
tional Enrollment status because of absences.
The program coordinator or counseler can ver-
ify whether or not a student is eligible to apply
for this kind of waiver credit.

Both types of waiver credit require the ap-
proval of the class instructor, program coor-
dinator, counselor, department chairman and
associate director of Student Services. Until all
of these approvals are obtained, the student
must continue to attend class.

Credit by waiver is considered full and suc-
cessful completion of the class, meets diploma
and certificate requirements, meets prerequisite
requirements for advanced classes and is entered
on the student’s transcript as a completed class.

EVENING DIVISION

To successfully complete an Evening Division
class, a student must attend at least 80 percent



of the classes and earn a grade of at leasta **C."”’
Letter grades used are *‘A’’ (Excellent), ‘‘B*’
(Above Average), “‘C’’ (Average) and *‘U”’
(Unsatisfactory),.

Certificates are granted to Evening Division
students for each class which they complete suc-
cessfully,

DAY DIVISION

The Student Services Division provides assist-
ance primarily to Day Division applicants, stu-
dents and graduates in admissions, testing,
counseling and career guidance, attendance ac-
counting, student records and transcripts, stu-
dent financial aids and job placement.

COUNSELING AND GUIDANCE: Profes-
sional counselors at both campuses help ap-
plicants choose a career field and instructional
program that will meet their needs.

They also assist T-VI students with problems
they may be having which keep them from do-
ing their best in T-VI classes. Both applicants
and students should feel free to see a counselor
at any time. Counselors and advisors are located
in each department.

HEALTH AND NURSING SERVICES: The
student health center is located in Room A-127
and is staffed by a nurse and a secretary trained
in first aid procedures. Services available are
first aid for minor injuries, emergency assist-
ance for other injuries and illnesses, counseling
about health problems, vision and hearing test-
ing, and information about such problems as
venereal disease and drug addiction. The facility
has beds available for persons who become ill
while attending school. Hours are 7:30 a.m. to 5
p.m.

JOB PLACEMENT: Responsibility for find-
ing a job after completing a program at T-VI is
the graduate’s. However, T-VI does have a
Placement Services Office at the Main Campus
which also has a representative on the Montoya
Campus. Hours are 8a.m. to 5 p.m.

Graduates are urged to use the services of the
New Mexico State Employment Service, a pub-
lic agency which charges no fees and which is
the official placement service available to T-V1
graduates.
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T-VI Placement Services maintains files of all
graduates who are looking for jobs. This office
also has the New Mexico State Employment Ser-
vice’s ““job bank’’ listing of available jobs—a
list which is updated daily for use by students or
graduates.

EVENING DIVISION

COUNSELING: A counselor is on duty at the
Main Campus until 9:30 p.m. and at the Mon-
toya Campus until 7:30 p.m. to assist Evening
Division students with class selection, career
planning, transfer of night classes to the Day
Division and any school-related concerns.

T-VI’s Testing Center provides several ser-
vices free of charge, including administration of
the General Educational Development (GED)
examinations for the high school equivalency
diploma at both campuses. Any New Mexico
resident 18 years of age or older, who is not a
high school graduate but whose high school
class has graduated, may apply to take the GED
exams in either Spanish or English.

Interested persons are given a brief sample
exam to see if they are ready to take the five-
part GED examinations. Those who need some
study before they are ready for the GED may
take free classes either day or evening to prepare
for the exams, also available at both campuses.

Information about the GED testing schedule
can be obtained by calling the T-VI Testing
Center at 843-7250, extension 217.

The Main Campus Testing Center also gives
tests to applicants for T-VI’s full-time programs
to help the applicant and counselors determine
which T-VI programs may best match the appli-
cant’s abilities and aptitudes.



As a person considers attending T-VI, or any cludes the school’s accreditation, its graduate
other postsecondary school, questions will arise placement record and its drop-out rate. Here is
about the quality of the school. Information the latest information available in these areas
that can help judge the quality of any school in- about T-VI and Day Division programs:
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BUSINESS OCCUPATIONS
ACCOUNUNE. s o v v ivin e ii e ianrnnrrrran 66 46  T0% 10 15% 5 1% 5 1% 3666
Distributive Education . .........v.0ne 42 42 100% - — —_ = - — 538
Fashion Merchandising .......ccovvnn. 38 29  76% 7 18% 1 3% 1 3% 537
Office Occupations—Clerical ... ........ 74 59 80% 9 12% —_ - 6 8% 621
Office Occupations—Secretarial. ..... ... 42 19  45% 19 45% — — 4 10% 646
Office Occupations—Refresher ......... 44 35 80% 3 7% —_ — 6 13% 661
Retail Sales Management .............. 38 17 45% 14 37% 1 2% 6 16% 594
HEALTH QCCUPATIONS
LPNRefresher.....cvvvevrcrnnnaans 13 13 100% —_ - - — —_ - 817
Nursing/Home Health Asst............. 51 43  B4% - — 4 8% 4 8% 580
Patient ServiceClerk ...........vent. 34 29 85 I 3% 1 3% 3 9% 603
Practical Nursing .. ..o v vve v ianant, 57 54  95% - - 1 2% 2 3% 737
Respiratory Therapy. .« v vvvernrreenan Il 10 91% —_ - —- - I 9% 702
TECHNOLOGIES
Data Processing (Computer Science) ... .. 4] 37 90% 1 3% —_ - 3 1% 866
Drafting, Construction. . .. ............ 33 27 82% 2 6% 1 3% 3 9% 727
Drafting, Electromechanical. ........... 16 15  94% 1 &% —_ - —_ - 877
Drafting, MapandCivil ... ....covvv e 43 37  86% - = 2 5% 4 9% 800
Blectromnics «ovvevernanneraonnranenss 84 78 93% 2 2% 1 1% I 4% 1,024
Laser Electro-Optic .. vvvvrnrnnraanns 15 15 100% —- — - — - - 1,118
TRADES .
AirConditioning .......cviiviviianns 28 22 78W% 1 4% 3 11% 2 7% 702
AutoColliston .. ......iiiniiivianns 20 11 535% 2 10% 3 15% 4 20% 623
Auto Mechanics
{Automotive Service Technicians)...... 60 36  60% B 13% 6 10% 10 17% 669
Baking ..oovvveinnnnes e esiaeaees 7 5 N% - - 1 14% 1 " 14% 750
L0757 11§ o R 46 36  18%m 2 4% 7 15% 1 2% 762
Culinary Arts . .o oo v e in i ininanes 13 11 85% —_ - - — 2 15% 621
Diesel Mechanics ........ccvuenes ceaad2 i1 4% —_ - 6 14% 5 12% 947
Electrical Trades. .. ... ... covvviennanre- 46 38 Bim 5 11% 2 4% I 2% 609
Industrial Electricity. . . ovvuvevnennnn. 18 14 78% I 6% 1 6% 2 10% 826
Machine Trades ... ovvevneveernennn 44 42 96% - — 1 2% I 2% 912
Masonty Trades . ..o o cn v vveiivnnnns 18 7 39% 1 6% 8 44% 2 1% 724
PartsSpecialist. ..o ovverecernarrnenns 10 9 9% - — 1 10% —_ - ‘744
Plumbing . ....oiviivvvarncnnenncnnns 33 21 64% 1 3% 8 24% 3 9% 722
SheetMetal. .. ..vvvvininniaraarnanns 7 6 B6% - - - — I 14% 618
SmallEngines.....ocvivierrenenrannas 13 9 T70% 2 15% - — 2 15% 594
Welding ..cvovvnrrnravesnannncnnanns 49 38 78% p -1 5 10% 4 8% 827
TOTALS . ... iiiieii s 1,196 941 79% 94 8% 69 6% 92



ACCREDITATION: The Institute is fully ac-
credited as a certificate-granting institute by the
Commission on Institutions of Higher Edu-
cation of the North Central Association of
Colleges and Schools. This indicates that the in-
stitution is offering its students the educational
opportunities implied in its objectives on a
satisfactory level.

In addition to T-VI’s North Central Associa-
tion accreditation, two of the health occupa-
tions programs have been accredited by special
medical accrediting agencies. The Practical
Nursing program is accredited by the National
League for Nursing and the Respiratory Ther-
apy Technician program by the American Med-
ical Association’s Council on Education.

Most full-time programs are approved for
Veterans Administration training benefits by
the New Mexico Veterans Training Approval
Agency.

GRADUATE PLACEMENT: Since the pur-
pose of T-VI’s full-time instructional programs
is to prepare students to get a job, the graduate
job placement record is an important measure
of quality of the programs.

Study the placement record—60 days after
graduation—of the graduates available for
employment in each T-VI program during 1979
(graduates in April, August and December
1979).

DROP-OUT AND RETENTION RATES:
Some students who begin a program are unable
to finish the entire program for a variety of
reasons.

While the number who are able to complete
their program varies between the different ma-
jors, and from trimester to trimester, the reten-
tion rate of full-time vocational program
students at T-VI each trimester during 1979 was
almost 80 percent. Put another way, only 20
percent of the students who began a trimester in
1979 had dropped out before the end of the tri-
mester. The termination rates for the three
trimesters of 1979 were: Winter—19.5 percent,
Summer—21.9 percent, and Fall—19.7 percent.

Smoking is not allowed in any shop, lab or
classroom. It is permitted in student lounges or
out-of-doors. Students are reminded that smok-
ing is injurious to their health.

Unsafe or disruptive behavior anywhere on
either campus, including the parking areas, is
grounds for dismissal from T-VI. This same
guideline applies to any field trip taken under
the supervision of a member of T-VI’s instruc-
tional staff.

FOOD AND BEVERAGES: Drinking and
eating are prohibited in all classrooms and labs.

SMOKING: Not permitted in any classroom,
laboratory or shop, smoking is allowed out-
doors on campus and in the designated area of
the student lounge. Please use ash trays and
other containers provided. Students are also
reminded that smoking is hazardous to their
health.

STUDENT DRESS: Students are asked to
come to class dressed appropriately for the job
for which they are training. Students or visitors
not wearing a shirt or shoes are not permitted in
buildings on the T-VI campus.

ANIMALS: Dogs, except seeing eye dogs,
and other pets are not allowed in T-VI build-
ings.

LAW VIOLATIONS: Violation of laws by
anyone on campus will be handled by appropri-
ate law enforcement agencies, just as it would be
anywhere else. ’ '

ALCOHOLIC BEVERAGES: Because T-VI
is a public school, it is against New Mexico law
to be in possession of, or to drink, alcoholic
beverages anywhere on the campus, including
the parking lots. )

Because of the nature of many activities at
T-VI, the potential for fires is greater than in
other schools. And fires have occurred in the
past, usually as a result of carelessness.

T-VI does not hold fire drills. An evacuation
plan for each classroom is located in that room
and should be checked at the beginning of the
trimester. .

The Main Campus fire alarm is a continuous,
loud bell. Everyone must evacuate, move well
away and stay away from the buildings until an
all clear has been given.

The Montoya Campus alarm is a horn which
reportedly sounds like a submarine diving.
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DAY DIVISION

VEHICLE REGISTRATION: All vehicles a
student plans to drive to school must be regis-
tered, either during the regular T-VI registration
or in M-103 (Main Campus) or the Student Ser-
vices Center (Montoya Campus). T-VI provides
a numbered decal, free of charge, for each ve-
hicle. It should be attached to the back side of
the rear-view mirror so that it can be seen
through the windshield. Window decals are also
available-for vans or other vehicles without in-
side rear-view mirrors. On motorcycles, the
decal should be put on the rear fender near the
license plate or on another clearly visible loca-
tion if the rear fender location is not possible.

Only vehicles which display a T-VI decal are
allowed to park in the parking lots.

Because Main Campus student parking is lim-
ited, students are urged to form car pools and to
use city buses whenever possible,

PARKING LOTS: Free student parking lots
are available on both campuses. The parking
lots north of Coal Avenue on the Main Campus
are for staff and visitor parking only—not for
student use. Special parking areas are provided
on both campuses for bicycles and motorcycles.

. Students are advised not to park on public
streets or private parking lots near the Main
Campus. Cars parked in private lots, or which
block the driveway to a home or busmess, may
be towed away at the vehicle owner’s expense.

Cars should be locked at all times and valu-
ables locked in the trunk or hidden from view.
T-VI Security patrols all campus parking lots;
but T-VI is not liable for thefts, vandalism or
other losses which take place while vehicles are
parked on the campus. .

Violations of parking regulations will result
in citations by Security, and students receiving
three or more citations will be referred to the
Student Government’s Student Judicial Affairs
and Curriculum Committee, with further action
depending upon the committee’s recommenda-
tion. It can range from a warning to suspension
from the Institute. Most common violations are
parking in T-VI lots without display of the
proper decal, student parking in a staff or
visitor' zone, blocking a driveway or another
vehicle and parking in a ‘‘no parking’’ zone.

CITY BUS PASSES: The Albuquerque Tran-
sit Department, which operates city buses, has
very economical student passes.for full-time
postsecondary students. Two kinds of passes
can be purchased: a trimester pass good for
unlimited city bus use for the entire 15 weeks of
the trimester for $28, or a calendar month pass
good for unlimited city bus use for the month
for $8.

The ftrimester passes may be bought at the
City Transit Departmnet, 619 Yale SE, with a
requirement that a T-V] student identification
card be presented. The monthly passes are sold
in the office of T-VI’s Financial Aids Manager
{A-119), in the Montoya Campus Student Ser-
vices Center and at the City Transit Depart-
ment,

Students with severe financial needs may ap-
ply for financial assistance for the city bus
passes through the Financial Aids Manager on
the Main Campus, A-119.

VALENCIA COUNTY BUS: A free bus is
available to the Main Campus for Day Division
students who live in the Belen, Los Lunas and
southern Bernalillo County areas. It arrives at
T-VI each day in time for first period classes
and departs the campus each day after seventh
period. Information about routes and time
schedules is available from the counseling staff.

EYENING DIVISION

Evening Division students may park in any
T-VI parking spaces except those designated for
the handicapped. There are special parking
areas for motorcycles and bicycles and they
should not be parked on sidewalks. Parking lots
are patrolled; however, students are urged to
lock their cars.

There is a speed limit of five miles per hour in
the parking lots because of the large amount of
pedestrian traffic.

A snack bar on the Main Campus is located in
A-35. It provides short order meals, snacks and
beverages from 7:45 a.m. to 3:30 p.m. week-
days, and from 6 to 8:30 p.m. Mondays through
Thursdays.

In addition, vending machines are available at
all times in several locations at the Main and
Montoya campuses.



Students are not called from class to receive
telephone calls or visitors.

'Office phones are for staff use only. Pay
phones are located at various places on both
campuses for student and visitor use.

LOCKERS: Lockers are available on both the
Main and Montoya campuses and a day or even-
ing student may use any empty locker by simply
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providing a lock for it. However, the lock must
be taken off and belongings removed by the last
day of each trimester.

Locks remaining on lockers during the trimes-
ter break are cut off and the contents removed.
Students then have 30 days to claim their posses-
sions in M-103 on the Main Campus or H-103
on the Montoya Campus.

LOST AND FOUND: For both day and even-
ing students, the Main Campus lost and found is
in the Student Activities Office, A-36; on the
Montoya Campus it is in the Student Services
Center.

INSURANCE: T-VI is not responsible for
property loss or damage or personal injuries.
Students are urged to obtain their own property
and medical insurance coverage.

Student government for T-VI’s Day Division
is composed of up to three Representatives
elected by each section of a Main Campus pro-
gram at the beginning of each trimester. Their
job is to carry the ideas of their fellow students
to the weekly Government meetings and to re-
port back after each Government meeting on
what is taking place. Service as a Representative
is entered on the student’s permanent transcript.

The Student Government works in any way
possible to make T-VI a better place for both
students and staff. It is the official channel for
expressing student concerns about campus con-
ditions, the instructional program, for helping
develop school policies and procedures, and for
sponsoring a variety of student activities.

Leadership of the Government is provided by
a student body president and vice president who
are elected by the entire student body for two-
trimester terms. During 1980-81, elections will
be held in the Fall 1980 and Summer 1981 tri-
mesters.

A faculty advisor attends all Government
meetings and serves as the liaison between the
Government and the T-VI staff,

All students are welcome to attend any Gov-
ernment meeting. However, only elected Repre-
sentatives may make motions and vote.

HEALTH OCCUPATIONS STUDENT
COUNCIL: Each year, representatives are
chosen by each Practical Nursing and Respir-
atory Therapy Technician primary group. From

those representatives, a president and vice presi-
dent are elected for one-year terms. Meetings of
the Student Council are at the Health Education
Center, 1215 Hazeldine SE.

STUDENT ACTIVITIES: A limited student
activities program is available. Student Govern-
ment-—using funds raised by the coin-operated
games in the West Building game room—spon-
sors activities such as dances and picnics for all
students,

Other clubs and activities are supported by
T-VI's activities budget. Various city league

‘athletic teams—basketball, baseball and soft-

ball—and clubs which relate to specific instruc-
tion programs or out-of-school interests are also
sponsored.

An effort is made to establish any type of ex-
tracurricular club or activity in which at least 15
students are interested. Such a club or activity
can be formed if a faculty or staff member
agrees to serve as the sponsor and if appropriate
facilities can be located at reasonable costs. Per-
sons interested in forming a club should contact
the Student Activities secretary in A-36 on the
Main Campus.

Facilities at T-VI may be used for student
clubs and activities at any time they are not in
use for instructional programs, generally after
3:15 p.m., on the condition that they are left as
they were with regard to furniture, equipment
placement and cleanliness.
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An important matter when considering at-
tending T-VI full-time is what it will cost to do
s0. An estimated educational costs budget—
including food, housing, personal and transpor-
tation expenses for a full-time student—is used

Student’s Status 1 Trimester

<154 4

by the Financial Aids Office to help determine a
student’s need for financial aids.

This is the estimated budget chart in use at
T-VI during 1979-80. Costs will be slightly
higher during 1980-81 due to inflation.

2 Trimesters 3 Trimesters

DEPENDENT LIVING WITH HEAD OF HOUSEHOLD

Tuition and Fees* ..., $§ 20108 110* $ 30t0% 190+ $ 40t0$ 250
Roomand Board...... 710 ..., 1420 ........... 2130
Books and Supplies .. .. 18 ......... 36 ..., 54
Personal Expenses ... .. 245 ......... 490 ..., 735
Transportation ....... 146 ......... 292 L., 438
Toral .. ......... 31139 to 51229 32268 to $2428 $3397 to $3607
DEPENDENT LIVING WITH PARENTS
Tuition and Fees* .. ... $ 20to§ 110* P 30to% 190* 40 to § 250*
Room and Board., ..... 308 ......... 616 ........... 924
Books and Supplies . . .. 8 ......... 6 ... 54
Persopal Expenses..... 245 ......... 490 ........... 735
Transportation .. ..... 146 ......... 292 ..., 438
Total ........... $ 737105 827 81464 to $1624 $2191 to $2401
INDEPENDENT SINGLE
Tuition and Fees* ..... $ 20to% 110* $ 30to3 190" $ 40t03 250
Roomand Board . ..... BOI ......... 602 ........... 2403
Books and Supplies .. .. 18 ......... 36 .. 54
Personal Expenses..... 245 ..., 490 . .......... 735
Transportation ....... 146 ......... 292 ..., 438
Total ........... $1230 to 31320 $2450 to 82610 $3670 to $3880
MARRIED, HEAD OF HOUSEHQOLD**
Tuition and Fees* ..... $ 20to3 110" $ 30103 190* 3 400§ 250*
Roomand Board...... 1372 ..., 2744 ........... 4116
Books and Supplies .. .. 18 ......... 36 ... ... 54
Personal Expenses..,.. 154 ......... 902 ........... 1353
Transportation ....... 154 ......... 08 ..., 462
Total ........... $2015 to $2105 $4020 to 34180 $6025 10 56235
Additional amounts alfowed for each child:
RoomandBoard .... $229 ......... $458 .......... $ 687
Personal Expenses ..., $ 151 .......... $302 .......... $ 453

*1f student is paying non-resident tuition, add $550 per trimester.
**If student is divorced or separated and has dependent children, count the first child
instead of spouse and then use the *‘Married, Head of Household®” figures,

T-VI has no dormitories and students must
make their own arrangements for housing.
However, the Student Activities Office on the

Main Campus in A-36 keeps a list of property
owners who have contacted T-VI with rentals
available to students.
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Financial help to attend classes full-time in
the Day Division is available through several
federal and state programs. Some financial aid
is through agencies and some through the T-VI
Financial Aids Office. Each financial aid pro-
gram has its own purpose and system of deter-
mining need and eligibility.

Those aid programs for which application is
made directly to the agency, rather than the
T-VI Financial Aids Office, include:

VETERANS ADMINISTRATION (VA):
Most full-time programs are approved for VA
education and training benefits. In addition to
service veterans, persons entitied to benefits in-
clude children and widows of deceased veterans
and dependents of veterans with 100 percent dis-
ability classifications.

However, no person may be approved for VA
benefits for refresher training in any course for
which he or she already has required skills, re-
gardless of where those skills were learned,
without specific VA permission.

Written records of previous education and
training are maintained to show that appropri-
ate credit has been given for the previous educa-
tion. The training program at T-VI is then
shortened proportionately.

Information about eligibility for VA educa-
tion benefits is available at any Veterans Ad-
ministration office.

SOCIAL SECURITY ADMINISTRATION:
Full-time students up to, and including, 22 years
of age who are children of retired, disabled or
deceased workers covered by the Social Security
and Railroad Retirement acts are eligible for
Social Security support. The Albuquerque of-
fice is located at 1816 Carlisle Blvd. NE, phone
766-2531.

NEW MEXICO DIVISION OF VOCA-
TIONAL REHABILITATION (DVR): Persons
with disabilities may be eligible for education
and training assistance from DVR. The Albu-
querque office is at 5600 Domingo Rd. NE,
phone 842-3985.

OFFICE OF COMPREHENSIVE EM-
PLOYMENT TRAINING ADMINISTRA-
TION (OCETA): Education and training
assistance are provided for unemployed, under-
employed economically-disadvantaged persons

by this federal agency, which has offices
throughout New Mexico. Information is avail-
able from the nearest service center of the New
Mexico Employment Security Commission. The
OCETA Training Control Center in Albuquer-
que is at 1500 Walter St. SE.

BUREAU OF INDIAN AFFAIRS (BIA): In-
dian students taking 25 or more hours per week
may be eligible for education benefits through
BIA. Applicants should talk with their home
agency for BIA funding before applying to
T-V1. For more information, contact the BIA
Employment Assistance Office at 1000 Indian
School Rd. NW, phone 766-3153.

The financial aid programs for which applica-
tion is made through the Main Campus T-VI
Financial Aids Office, A-119 (8 a.m. 1o 5 p.m.
Mondays through Fridays) are:

BASIC EDUCATIONAL OPPORTUNITY
GRANT (BEOG): U.S. citizens with financial
needs who will be attending a Day Division pro-
gram of two or more trimesters and no less than
900 hours of instruction, and who do not
already have a degree from another institution,
may apply for a federal BEOG. This program
provides grants of up to half of the student’s in-
structional costs.

The application form for the BEOG is the
College Scholarship Service (CSS) Financial Aid
Form. Completed forms are mailed to CSS,
whose national service will analyze financial
need and assign the applicant an aid index
number. If the aid index number shows that the
student is entitled to a BEQG, the T-VI Finan-
cial Aids Office issues the grant.

There is no charge if the CSS form is being
used only to apply for a BEOG. The form is
available at most high schools, T-VI's Financial
Aids Office and in the Student Services Center
at the Montoya Campus.

The T-VI student receiving a BEOG will be
given equal monthly installments of the grant so
long as he or she continues as a student in good
standing.

The BEOG is intended to be the base upon
which other kinds of financial aid may be added
as needed. A student who has not made a BEOG
application cannot be considered for other aids.

During 1979-80, the largest grants for which
T-VI students were eligible totaled about $760



per year for New Mexico residents and $1,360
for persons paying non-resident tuition,

SUPPLEMENTAL EDUCATIONAL OP-
PORTUNITY GRANT (SEOG): A limited
amount of federal funds is available to provide
grants to students who meet the eligiblity re-
quirements and who are receiving other finan-
cial aids. SEOG eligibility will be determined at
the same time as the BEOG in the Financial
Aids Office, A-119.

NEW MEXICO STATE STUDENT INCEN-
TIVE GRANT (SSIG): This state and federally-
funded program also provides grants to needy
full-time students who must be legal residents of
New Mexico. Amount of the SSIG, if the appli-
cant is eligible, is between $200 and $500 per
year.

Application is by the same process as that de-
scribed above for the BEOG, plus filling out the
‘““New Mexico Financial Aid and Scholarship
Application” form.

NEW MEXICO STUDENT LOAN (NMSL);
New Mexico residents enrolled in a vocational
program of six months or more may apply for a
NMSL.

Maximum loans are $800 per trimester, and
no student may receive loans totaling more than
$2,400 in any calendar year.

In addition to having applied for BEOG, the
applicant must also complete additional forms
to apply for a NMSL in the Financial Aids Of-
fice, A-119.

T-VI students awarded a NMSL must place
their loan in an escrow fund. They will then be
issued monthly installments of their loan as long
as they remain in good standing at T-VI. If the
‘student withdraws, or is placed on Conditional
Enrollment and is no longer in good standing,
the unused part of the NMSL will be refunded
to the state and the student will owe only that
amount actually issued to him or her plus a
small amount for insurance on the loan amount.

The NMSL is a loan and must be repaid by
the student after completing or leaving school.

At least $30 must be repaid per month and
payment must begin within 12 months of the
last date school was attended. The loan interest
rate is seven percent per year, but the federal

government pays the interest while the student is

still in school and during the 12-month period
after the student leaves school. '

COLLEGE WORK STUDY (CWS): Students
with severe financial needs who meet other

federal requirements may be employed by T-VI
during non-class times under the CWS program.

The number of positions available is very
small because of limited funds. Those employed
may work up to 20 hours per week at $3.10 per
hour. Pay periods are every two weeks.

Applications for CWS are available in the
Financial Aids Office and in the Student Ser-
vices Center at the Montoya Campus.

SCHOLARSHIPS: A very limited number of
small scholarship awards may be made each
year from the T-VI scholarship fund. They are
for one-time emergency needs and usually do
not exceed $50. Students in good attendance and
academic standing are eligible. Scholarship ap-
plication forms are available from all coun-
selors.

CITY BUS PASSES: Needy full-time students
who ride Albuquerque city buses to and from
T-VI may apply for assistance in the form of a
monthly postsecondary student City Transit
pass,

The passes are provided by T-VI to students
whose needs are severe and who have not re-
ceived other forms of financial aid which cover
transportation costs.

Applications for the city bus passes are avail-
able in the Financial Aids Office, from coun-
selors and in the Student Services Center at the
Montoya Campus.

TERMINATION OF FINANCIAL AIDS:
T-VI policy for determining that a student is no
longer making satisfactory progress and is no
longer eligible to receive federally-supported
financial aid is:

® A student who is placed on Conditional
Enrollment status because of poor attendance
will be regarded as no longer making satisfac-
tory progress and financial aid will be ter-
minated at that point.

* A student who is making a second change
of program at T-VI will be considered as no
longer making satisfactory progress and will not
be eligible to receive student financial aid to
enroll in a third program.

* A student placed on Academic Suspension
will have all student financial aid terminated at
that point.

REINSTATEMENT: A student terminated
from financial aid at T-VI can re-establish eligi-
bility for financial aid by successfully com-
pleting all of the required classes listed under
one trimester of a full-time program.
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MAIN CAMPUS AREA

1. West Building 9. North Temporary Building

2. Administration Building 10. Yale Annex

3. South Building 11. Trades Building

4. North Building 12. Trades Building

5. Main Building 13. Developmental Studies Building
6. East Building 14, South Temporary Buildings

7. North Temporary Building 15. Family Community Center

8. APS Credit Union (T-VI Branch)
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Absences, 64-65, 74
Accounting, 10, 15-19, 22, 24, 33, 47,
52, 54, 68
Cost, 17
Credit Union, 15, 52
Governmental, 17
Income Tax, 17, 52
Payroll, 16, 52
Secretarial, 15, 21, 52
Small Business, 22, 54
Accreditation, 69
Activities, 71
Administration, i
Admissions, 3, 69, 67
Adult Basic Education, 2, §, 8, 10, 12,
14, 51, &7
Adult Learning Center, 14, 26
Air-Conditioning
Automotive, 38, 41-42, 59
Transport, 43
Air-Conditioning, Heating and
Refrigeration, 9, 38, 40, 48, 60-61
Alcoholic Beverages, 69
Alpebra, 33-34, 38-40, 42-46, 49, 57
Alphabetic Shorthand, see Shorthand
Ametican Medical Association, 69
Anatomy and Physiology, 26-28, 30
Animals, 69
ANSI COBOL, 13, 59
Application, 3, 5-9, 26, 29-30, 65, 67, 73
Forms, centerfold, 81
Appraisal
Real Estate, 22, 55
Arc Welding, 49, 60
Architectural Rendering, 38, also see
Drafting, Architectural
Assembler, 33, 59
Assembly Language Coding, 33, 59
Athletics, 71
- Attendance, 12, 64-65
Audio-Visual Serviges, 14, 25, 49
Auditing, 15, 17, 52
Automatic Transmission Fundamentals,
41, 60
Automotive
Air-Conditioning, 41-42, 59
Body Repair, 40, 60
Brakes and Front-End Alignment, 41-
42, 59
Carburetion, 38, 4142, 59
Collision Repait, see Automotive
Collision Repair
Diagnostie, 43-42
Electrical and Tune-up, 41-42, 59
Ermission Control, 41-42, 59
Engines, 41-42
Machinist, see Automotive Machinist
Service, see Automotive Service
Technician
Servicing, 41-42, 59
Transmission, 41-42, 60
Autometive Collision Repair, 9, 18, 40,
68
Automotive Machinist, 41
Automotive Service Technician, 9, 38,
41-42, 68

Baking, 9, 23-24, 68

Bank Teller, 54

BASIC, 17, 21, 32-36, 59

Basic Education, see Adult Basic
Education and Developmental Studies

Basic Educational Opportunity Grant,
73

Blueprint Reading, 38, 40, 42, 44-49, 62

Books and Supplies, 6, 8-9, 72

Brakes, Front-End Alignment and Drive
Trains, see Automotive

Bureau of Indian Affairs, 73

.
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Bus, 27, 70, 74
Business
Communications, 16-21, 5§
English, 16, 52
Law, 1519, 21-22
Mathematigs, 15-21, 52, 54
Occupations, 1-2, 9-10, 15-22, 68
Relations, 18-19, 21, 54
Writing, 16, 52
Business Administration, 15, 18
Business Occupations Learning Center,
16, 20, 45, 54-55

Cabinetmaking, 62
Calculators, 15-18, 21, 53, 55, 57
Calculus, 34-35
Calendar, 4-§, 16
Campus Conduct, 69
Carburetion, see Automotive
Carpentry, 9, 42, 68
Cartography, 32
Cashiering, 16-19, 21, 55, 68
Changing Careers Program, 4, 13
Charges and Fees, 6-9
Citizenship for Aliens, 2, 51
Civil and Map Drafting, 9, 32, 68
Class Periods, 64
Class Size, 7
Clerical, 20
Clubs, 71
Codes, Building, 45
College Work Study, 74
Communications, 12, 16-21, 32, 35-36,
55
Office, 20-21
Sales, 19
Written, 16
Computer Science, 9-10, 31, 32-313, 58,
68
Comprehensive Employment Training
Administration (CETA), Ofiice of, 73
Concrete, 33, 38.39, 42
Construction Drafting, 9-10, 31, 33, 47,
68
Consumer Information, 68
Contact Lenses, 37
Control Circuitry, 34, 38, 40, 45, 47, 61
Cooking, see Culinary Arts
Costs, 6-9, 72
Counter Procedures, 47
Counseling, 67
Credit by Waiver, see Waiver
Credit Cards, 7-9
Credit Union, 12, 15, 17
Accounting, 15, 52
Operations, 17
Culinary Arts, 2, 9, 23, 68

Data Processing, 15, 17-19, 21, 32, 47,
58, 68
Day Division, 11
Develepmenta] Studies, 12
Diesel
Basic, 61
Brakes, 43, 61
Clutches, 43
Deive Trains, 51
Electrical, 43
Engines, 43
Final Drives, 43
Fuel Injection, 43
Hydraulics, 43
Overhaul, 43
Stipport Engines, 49
Transmission, 43, 61
Troubleshooting, 43, 61
Tune-up, 61
Diesel Mechanics, 9, 38, 43, 68
Digital Circuits, 34-36

Distributive Education, 18, 68
Dormitories, 72
Drafting, 58
Architectural, 58
Civil and Map, sec Civil and Map
Drafting
Construction, see Construction
Drafting
Electromechanical, see
Electromechanical Drafting
Sheet Metal, 62
Trades, 38-39
Dress, 69
Drop-In Math Lab, 49
Drop-out and Retention Rates, 69

Economics, 17, 21

Electrical Trades, 9, 38-39, 44, 62, 68

Electricity, 38-39, 41

Efectromechanical Drafiing, 4, 9, 34, 58,
68

Electromechanical Technology, 4, 9, 34

Electrenics, 9-10, 31, 35-316, 38, 57-58,
68

Emergency Medical Technician, 56

Emission Control, see Automotive

English
Conversational, 12, 14, 51

Enrichment, 2, 12

Enroll, How To, 6

Enrollment, Conditional, 65

Equal Educational Opportunity Pelicy,
2

Equipment Fee, 9
Estimaling
Auto Collision, 41
Construction, 38-39, 42, 44-45, 48, 62
Evening Division, 50
Exploratory, 12

Family Educational Rights and Privacy
Act, 65

Fashion Merchandising, 19, 55, 68

FCC License Preparation, 35-36, 58

Fees, 6-9

Filing, 1%-21, 15-18, 53, 55

Finance, see Real Estate

Financial Aids, 72

Fires, 69

First Aid, 12, 38-39, 56

Food, 65-70

FORTRAN 1V, 33, 36, 59

Fuel Injection, see Diesel

GED, 2, 10, 14, 51, 67

General Information, 63
Geometry, 38-39, 42-43, 46

Glass Blowing, 61

Governing Board, i

Grade Reports, 66-67

Graduate Placement, se¢ Placement
Graphic Arts, 4, 9, 37, 44

Grege Shorthand, ses Shorthand
Guidance, 67

Health and Nursing Services, 67

Health Occupations, i, [, 2, 9, 25-30, 68

High School Equivalency Exam
Preparation, 2, 10, 14, 51, 67

History, 1

Home Health Assistant, 27, 68

Holidays, 4-5

Hospital Clinical Experiences, 25, 27-30

Hospital Ward Clerk, 9, 25-27, 36, 68

Hours Per Day, 64

Housing, 72

Human Relations, 12, 14, 18-19, 21, 54

Hydraulic, Pneumatic, Mechanical
Systems, 34-35
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Hydraulic Systems, sce Diesel

Ilustration, 61

Industrial Electrician, 5, 38, 45, 68
Industrial Safety, 24, 3849
Inspection and Qualtity Control, 49
Instructional Materials Center, 14
Instrumentation, 35

Insurance, 15, 18, 27, 52, 68, 71
Integrated Circuits, 57

Investment, see Real Estate

JCL, Filas, Utilities and Sorts, 33
Job Bank, 67
Job Placement, 67-68

Keypunch, 16, 55, 59

Laboratory Fees, see Costs

Laser Efectro-Optic Technology, 9-10,
31, 36, 68

Law
Business, 15-19, 21-22, 54
Real Estate, 22, 55
¥iolations, 69 -

Legal
Secretary, 53
Transcription, 16, 55

Library, 14

Loans, 74

Locations, |

Lockers, 71

Logic Circuits, 34, 57

Lost and Found, 71

Machine Taol, 60

Machine Trades, 9, 38, 42, 45, 68 -
Machine Transcription, 20, 55
Management, 17-19, 21, 54
Maps, 75-78

Marketing, 16, 18-19, 55
Masonry, 9, 46, 68

Math Lah, 49

Mathematics, see each program
Medical Office Assistant, 56
Medical Records/Receptionist, 19
Medical Transcription, 16, 55-56
Merchandising, 19, 55
Metallurgy, 38-40, 43, 46, 60
Microbiology, 30
Microcomputers, 32, 36, 58

National League for Nursing, 28, 69

New Mexico State Board of Nursing, 28-
29

New Mexico State Department of Adult
Basic Education, 51

New Mexico State Department of
Education, 10

New Mexico State Employment Service,
67

New Mexico State Student Incentive
Grant, 74

New Mexico Student Loan, 74

North Central Association of Colleges
and Scheols, 69

Numerical Ceonirol Programming, 46

Nursing, sec Practical Nursing

Nursing Assistant, 9, 25-27

Mutrition, 27

Office Machines and Filing, 15-16, 18-
21, 53

Office Occupations, 10, 15-16, 20-21, 68

Office Supervision, 15-16

Operating Your Own Business, see
Small Busingss Management

Optics, see Laser Electro-Optic
Technology

- - Oxyacetylene Welding, 38-39, 49, 60

Parking, 70

Parts Specialist, 9, 45-47, 68

Paste-up and Layout, 44, 61

Partient Service Clerk, 9, 25-27, 56, 68

Payroll, i6-17, 52

Personal Development, 12

Personnel, 18, 54

Phatrmacology, 56

Pheone Calls, 71

Photogrammetry, 32

Physics, 34, 38-39, 40, 43, 45-46

Pipe Drafting, 33

Pipe Welding, 49, 60

Placement, §7-69

Plane Surveying, 32, 57

Plumbing, 9, 38, 47, 62, 68

Practical Nursing, 3-4-, 6, 9-10, 25-29,
68

Precision Measurement, 42, 48

Preparatory Program, 2-3, 9, 12
Evening, 10, 12

Pre-registration Fee, 6, 8

Prerequisites, 3, 25-26, 41.42, 52-62

Printing, 44, 61

Probation, Academiz, 66

Professional Development Center, 14

Programming, 32-33

Public Speaking, 53

Quantity Food Preparation (formerly
Culinary Arts), 9, 24, 68

Reading, 12, 51

Reading Lab, 13

Readmission, 65

Real Estate, 21, 55

Receptionist, 19, 21

Records
Management, 15-16, 19-21, 53, 55
Student, &5

Refresher Course for Qffice Workers,
21, 68

Refresher, Practical Nursing, see
Practical Nursing Refresher

Refrigeration, 40, 61

Refunds, 5, 8, 74

Regisiration
Dates, 4-5
Late, 3, 45

Regulatory Apencies, 18

Rendering, Architectural, 5B

Respiratory Therapy Technician, 3-4, 6,
9-10, 25-26, 10, 68

Retailing, 22

RPG 11, 33, 59

Safeguarding of Property, 71
Safety Glasses, 37
Salaries, 68
Sales, 15-16, 18-19, 22, 24, 55
Salesmanship, 1516, 19, 22, 24, 55
Saturday Workshops, 16
Sauté Caok, 24
Scholarships, 73-74
Schoo! Year, 4
Security, 61, 70
Officer Training, 61
Semiconductors, 35-36
Sheet Metal, 4, 9, 37, 40, 48, 62, 68
Shorthand
Alphabetic, 15, 53
Gregg, [5-16, 21, 53, 55
Review, 16, 21, 55
Speedbuilding, 53
Transcription, 5, 21, 55-56
Skill lmprovement Classes, 52
Small Business Operations, 15-16, 22, 54
Small Engine Mechanics, 9, 38, 48, 60,
63

Smoking, 69

Social Services Administration, 73

Solar Applications, 33, 38-40, 42, 44,
46-48, 60

Spanish, 12, 14

Spelling, 14, 16, 51

Standards af Progress, 66

Stewardship, 24

Strength of Materials, 18-39, 49

Students Council, Health Occupations,
7

Student Government, 71

Student Incentive Grant, see New
Mexico State Student Incentive Grant

Student Judicial Affairs and Curriculum
Cormmittee, 70

Student Review Cemmittee, 65

Student Services, 67

Supervised Work Experience, 17, 19, 19

Supervision, 16, 54

Supplemental Educatienal Opportunity
Grant, 74

Surveying, 32, 57

Suspension, Academic, 66

Swing Shift, 17, 20

Systems Design, 38-40, 48

Tardies, 64
Tax Accounting, 17, 52
Technical Report Writing, 43
Technologies, 2, -10, 31, 68
Telephone
Calls and Visitors, 71
Etiquette, 16
Television Servicing, 57
Testing, 6, 29, 67
Thinking Skills Development, 12
Titte 1X, 2
Tooling Applications, 18-39, 42, 4647
Trade Mathematics, 57
Trades, 2, 9-10, 37, ¢8
Transcription, see Shorthand
Transcripts, 65
Transmissions, see Automotive and
Diesel
Transfer Credit, 10, 15, 38
Transportation, 27, 70
Trigonometry, 34, 38-40, 4243, 45-46,
49, 57
Trimesters, 4
Calendars, 4
True Position Dimensioning, 46
Tuition, 6, 8
Typing, 12, 15-2], 53.55%

University of Albuquerque, 10, 17, 26,
28, 30-32, 35

University of New Mexico, 108, 29, 31,
33,35 !

Upho[sl_ery. 60 R

YEP, see Vocationa) Enrichment
Program

Valencia County, 70

Vehicle Registration, 70

Veterans Administration Benefits, 9, 73

Yisitors, 71

Vocabulary and Spelfing Development,
12

V¥ocational Enrichment Program (VEP),
2

Yocational Rehabilitation, Division of,
73

Waiver, 66

Welding, 9, 37, 38-39, 41, 43, 49, 60, 68
Withdrawals, 8.9

Word Processing, 16, 21, 55
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