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About this Catalog

The TVI Catalog is a student’s official guide to programs, courses and policies of Albuquerque
Technical Vocational Institute (TVI).

The TVI Catalog is a summary of information of interest to students; it is not a complete statement
of programs and policies. Other important information is published in the Schedule of Classes; the
Financial Aid and Scholarship Guidebook; the Student Handbook & Planner,; and handbooks published
by instructional departments and other offices.

Students are responsible for complying with the provisions of these documents. Not all programs
and classes listed in the TVI Catalog are offered at all campuses or every term. If fewer than 12 students
enroll in a course, the course may be cancelled. Not all courses will be offered every term.

Information in the TVI Catalog is subject to change. This 7VI Catalog is available in alternative
formats from the Special Services office at Main Campus. It is also published on the TVI home page,
www.tvi.edu.

Produced by the TVI Public Information Office. Printed by Phillips Brothers Printing.

About the Cover

TVI has been serving the Albuquerque area since 1965. The logo on the front cover commemorates
TVTI's 40th anniversary. A special thanks to those involved with this publication is on page 360.
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ABOUT TVI

hank you for your interest in Albuquerque Technical Vocational Institute (TVI)—and
Twelcome! Now in its fifth decade, TV1 is a fully accredited community college
offering courses in a variety of occupational, college transfer and adult/developmental
education subjects.
For 200506, credit programs at TVI include:

B occupational certificates in 51 business, health, technologies and trades occupations
as well as short-term occupational courses;

B associate degrees in 47 occupational fields and liberal arts;

B college transfer courses in pre-management, pre-engineering, other occupational
subjects and 28 liberal arts disciplines transferable for freshman and sophomore credit
at four-year institutions; and

B remedial, preparatory and developmental classes for students preparing to meet
admission requirements at TVI or other institutions.
TVl also offers non-credit programs including:

W adult education basic skills (including English as a second language and GED
exam prep);

B customized training and assistance to business through the TVI Workforce Training
Center, (505) 224-5200; and

B workshops and support for learners over 50 through the Emeritus Academy,
(505) 224-5506.

TVI also offers enrollment opportunities for high-school-aged students (see page 12). An
increasing number of credit courses are offered in innovative distance-learning formats designed
to overcome barriers of time or space (see page 47).

TVI is accredited to grant certificates and associate of applied science, associate of arts
and associate of science degrees by The Higher Learning Commission (formerly North Central
Association of Colleges and Schools).

History

Authorized by the New Mexico Legislature in 1963, TVI was approved by district voters
in 1964 to provide adults with skills necessary for success in the world of work. Job training
programs in business, health, technologies and trades areas emphasize up-to-date, hands-on
skills needed by local employers. Internships, co-op programs and apprenticeships are also
available.

TVI was accredited by the North Central Association of Colleges and Schools in 1978.
Degree-granting power was approved for TVI by the Legislature in 1986, beginning the
transition to a community college. By the late 1980s, liberal arts had become TVI’s fastest

growing component and an increasingly important part of occupational instruction, and the
University of New Mexico was offering all its remedial courses through TVI.

Until 1979, TVI was part of the Albuquerque Public Schools (APS), with the APS Board
of Education doubling as the TVI Governing Board. The first election for an independent
TVI board was held in September 1979. Board members are elected by voters in seven
geographical districts within the Institute district, which includes all of Bernalillo County and
part of Sandoval County.

TVI Today

With an enrollment of about 26,000, TVI is the second largest postsecondary institution
in New Mexico. The Main Campus occupies 60 acres near downtown Albuquerque and the
42-acre Joseph M. Montoya Campus is in the Northeast Heights. Classes also are offered at
our South Valley Campus, TVI Westside and the TVI Workforce Training Center as well as
the University of New Mexico and various other off-campus sites.

TVT’s classrooms, libraries and laboratories are modern and comfortable. Each student
has access to state-of-the-art equipment, especially computers. TVI programs, facilities and
services are accessible to the disabled.

TV

COMMUNI
COlLLEG

TVI- OUR COMMUNITY COLLEGE

TY
E

We Value:
PEOPLE STUDENTS COMMUNITY
Diversity Achievement Accountability
Integrity Communication Economic Development
Respect Learning Leadership
Teamwork Opportunity Service
VISION MISSION
Creating Pathways for Dynamic Education

Students’ Futures for the Community
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Advisory committees with representatives from local businesses help assure that TVI
students acquire the skills needed for success on the job, and TVI helps graduates find jobs.
TVI’s graduate placement for 2003-04 was 96 percent. (See chart on page 6.) The Institute
also cooperates with other two- and four-year schools on course articulation and student
transfer; currently, more than 160 programs transfer to 17 different institutions.

Funding for TVI programs and most construction and equipment comes from a property
tax levy in the Institute’s service district and annual appropriations by the New Mexico
Legislature. Tuition and fees are moderate, and financial aid is available to those who qualify.
Private contributions through the TVI Foundation are increasing every year.

TVI'’s academic year is divided into three terms: fall (begins in August), spring (begins in
January) and summer (begins in May). Short sessions and nontraditional schedules, including
weekend classes, are available for many programs and courses.

Assessment

TVI, in compliance with The Higher Learning Commission, regularly conducts
assessment of its instruction. Assessment of student academic achievement is an effort in
each of the instructional departments, which evaluate their success in fulfilling both course
and program objectives. Toward this end, students may be requested to participate in
forums, portfolios, testing or surveys that help the departments measure student success and
satisfaction.

General Education

TVI provides basic, occupational and general education for a population that includes a
broad spectrum of ages, cultural backgrounds and intellectual abilities and is committed to
general education and related courses as an integral part of certificate and associate degree
programs. The general education courses include mathematics, communication skills, social
and natural sciences, humanities, foreign languages and fine arts.

In occupational certificate programs, related education courses cover competencies in
communication, math and human relations to better prepare students for the world
of work.

In associate degree programs, students are required to complete a minimum of 15
semester credit hours of general education in addition to courses in their major field of
study. The general education courses in the transfer liberal arts degree reflect the common
requirements of the New Mexico’s six public universities and approximate the universities’
core curriculum in the freshman and sophomore sequence.

Student Learning Qutcomes

Core Competencies

TVTI has identified five core competencies that all TVI associate degree graduates will
possess upon completion of a program of study at TVI. These competencies represent the
most deeply held values of the college. They help ensure that our graduates will be informed
and committed citizens, valued employees, and fully prepared transfer students.

Life Skills: Student’s personal behavior will demonstrate the ability to make reasoned
judgments, to be responsible for commitments and to understand the viewpoints of others.
This includes professionalism, work ethic and citizenship.

Technology: Students will understand the limits, problems and possibilities associated
with the use of technology and will have the tools necessary to evaluate and learn new
technologies as they become available. This includes the ability to use computer-based
technology to communicate, solve problems and acquire information.

Interpersonal Skills/Teamwork: Students will work and interact with others at a
personal, professional and global level, demonstrating respect for individual and cultural
differences while practicing civility, honesty and personal responsibility.

Critical Thinking: Students will demonstrate the ability to engage in the process of
defining tasks and evaluating problems through the examination of information, application
of computation skills and reflection on ideas for the purpose of reaching decisions.

Communication: Students will read, write, listen and use verbal skills to organize and
communicate ideas and information in personal group settings.

Technical Competencies

All programs of study at TVI have identified technical competencies that graduates
will possess upon completion of their programs of study. These competencies are consistent
with employer expectations in the workplace. Technical competencies for each program are
located at www.tvi.edu/instruction/techcompetencies.

Together, the technical competencies and core competencies will ensure that TVI
graduates possess the necessary knowledge, skills and behaviors to be competent and
successful contributors to the workforce and society. These competencies represent an
assurance to students and employers that programs are providing quality teaching and
learning experiences at TVL.
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Graduate Job Placement

Graduate Job Placement
Data for 2003-04

In addition to tracking the graduate job placement data shown in the charts on these
pages, the Job Connection Center—TVTI's student job placement department—provides a
variety of job search services and support to students and graduates, including

B on-line job listings and leads;
résumé and interview assistance;
job search workshops;
job market and job search materials;
on-campus recruitment activities;
access to computers, the Internet and fax machine in support of job search activities;
help with interview attire and grooming; and
job success consultation.

Services are free and graduates have lifetime access. Eligible students may register in
person or by telephone with either of the two Job Connection Center offices.

The Job Connection Center provides a variety of services to employers, including job
advertising, student/graduate referrals, on-campus recruiting opportunities, and instructional/
faculty contacts. Services are free. Employers should contact the Main Campus Job
Connection Center by calling (505) 224-3060.

The Job Connection Center also provides institutional and community services, including
class presentations, and collecting and publishing TVI graduate job placement statistics.

About the Graduate Job Placement Data

For more information and/or explanation about the graduate job placement data on
these pages, contact the Main Campus Job Connection Center. For local, state and national
occupational employment and wage rates, go to www.dol.state.nm.us/eds/index.html.

Please note that there are several programs of study in which the certificate wages are
higher than the degree wages. In most of these cases, some individuals acquired both the
certificate and degree, resulting in higher wages.

Note: Programs not listed have no graduates for this reporting cycle.

CONTACT INFORMATION

Main Campus: (505) 224-3060
Montoya Campus: (505) 224-5507
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Applied Technologies
Air Conditioning, Heating & Refrigeration, Certificate 17 5 83%  $13.50-22.00
Architectural/Engineering Drafting Technology, Certificate " 5 100%  $10.00-11.00
Architectural/Engineering Drafting Technology, Degree 16 4 100%  $9.00-14.42
Automotive Technology, Certificate 17 4 100% $10.00-16.50
Carpentry, Certificate 0 4 100%  $8.75-10.00
Construction Management Technology, Degree 14 1 100%  $15.03-25.29
Construction Technology, Degree 17 1 100%  $12.50-15.59
Diesel Equipment Technology, Certificate 7 3 86%  $10.00-10.50
Electrical Trades, Certificate 69 10 96%  $8.00-20.00
Electronics Engineering Technology, Degree (program no longer offered) 5 1 100% $17.80
Electronics Technology, Certificate 33 16 100% $10.50-22.00
Electronics Technology, Degree RN 5 100%  $12.50-20.00
Engineering Design Technology, Degree (formerly Design Drafting Engineering Technology) 2 2 n/a n/a
Geographic Information Technology, Certificate 1 1 n/a n/a
Landscaping, Certificate 0 6 100% n/r
Machine Tool Technology, Certificate 21 3 100%  $9.35-27.31
Manufacturing Technology, Certificate 4 0 100% $11.53-14.42
Manufacturing Technology, Degree 18 1 92%  $10.58-19.90
Mechanical Technology, Degree 6 1 100% n/r
Metals Technology, Degree 20 0 100% $10.00-23.33
Photonics Technology, Certificate 7 2 100% $16.23
Photonics Technology, Degree 0 0 100% $14.42-23.00
Plumbing, Certificate 51 100%  96.50-17.76
Residential Wiring, Certificate 8 26 94%  $8.50-20.67
Transportation Technology, Degree 4 0 100%  $9.00-14.00
Truck Driving, Certificate 35 2 92%  $10.00-16.35
Welding, Certificate B 6 100% $9.00-23.33
TOTAL APPLIED TECHNOLOGIES 512 110 97% n/a
Business & Information Technology
Accounting, Certificate 17 0 100% $8.00-12.00
Accounting, Degree 83 95%  $10.00-18.00
Baking, Certificate 3815  94%  $8.00-16.00
Bookkeeping, Certificate 100%  $10.00-15.00
Business Administration, Certificate 9 0 83%  $10.00-12.58

! Excludes those not located, not seeking training-related job, continuing education or serving in military.

2 Not necessarily entry-level wages; only includes wages whereby the acquisition of a degree/certificate

resulted in a training-related position or promotion. Not all graduates report wages.

n/a = not applicable; n/r = not reported
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Business & Information Technology (continued, Business & Information Technology (continued)
Business Administration, Degree 5 10 87%  $9.00-28.84 Web Technology, Degree 5 0 75%  $14.00-50.00
Business Graphics, Certificate 6 3 100% $12.00 TOTAL BUSINESS & INFORMATION TECHNOLOGY 631 137 93% n/a
Business Graphics, Degree 14 4 100%  $7.00-12.86 C ication. H ities & Social Sci
Computer Information Systems, Certificate 0 0 100% $11.00-15.82 ommunication, Humanities & sodial sciences )
Computer Information Systems, Degree 37 1 8% %9.50-1877 Child,Youth & Family Development, Certificate 42 0% 18
Computing Techmology, Certcate 1 2 100% W Child, Youth & Fam!ly Development, Degree 15 5 882/0 $11.80-14.60
Computing Technology, Degree 2 4 60% $10.08-25.00 Elementary Education, Degree L i
Court Reporting, Certificate 0 0 n/a n/a TOTAL COMMUNICATION, HUMANITIES & SOCIAL SCIENCES 31 14 8% n/a
Court Reporting, Degree (changed to certificate program) 20 100%  $15.63 Health, Wellness & Public Safet
Crlmlnal Justice, Degree 5N 67°ﬁ) $12.50 Biotechnology, Degree 5 0 100% $12.50-12.95
Culinary Arts Degree 01 W00% 750-1600 Clinical Laboratory Assistant, Certificate 8 4 100%  $8.93-9.00
E-Commerce, Certificate 4 0 100% $10.00-12.00 Cosmetology, Degree 8§ 0 100% S7.81-1250
| 9 = : : -
E-Commerce, Degree : 70 N00% V0N perstan, Certate 16 1 100% $9.00-14.20
Entrepreneurship, Certificate (changed to skill set) E 80%  $11.54-25.00 Diagnostic Medical Sonography, Degree B0 100% $16.29-2734
FinancialServices, Certificate 0 0 n/a 2 Environmental Safety & Health, Degree B3 100%  $14.10
Financial Services, Degree 4 2 100%  $11.50-11.75 Fire Science. Dearee 6 1 100% i
Food Service Management, Certificate 15 5 100% $8.40-15.00 FitnessTe (h’ni (ign Certificate 7 1 100%  $7.15-16.00
Health Information Technology, Degree 20 00k nir Healthcare Techican, Certfcate T % 59 0
D n 0 . 0, _ ’ .
:gzp::‘;:::y g }z:::: [()Z’t'rgzate Z } 188 ;’ ggg_l 1 gi Health Unit Coordinator, Certificate 48 7 100% 57.60-10.87
P - ) — g - k : . Medical Laboratory Technician, Degree 13 2 100%  $11.00-12.50
International Business, Certificate 1 0 100% $12.00 Nursing Degree 09 1 100%  $17.90-35.00
International Business, Degree (changed to certificate program) 2 0 100% $12.00 Nursingl Ass?stant Certificate 57 10 100% %8 .50_15 '75
Judicil Studies, Certificate 40 0% 1230 Pharmacy Technidan, Certicate B 5 0% S9.00-15.00
Medical Coding, Certificate 9 1 100%  $11.00-19.23 Phiebotomy, Certiicate 61 24 100% $7.97-10.75
Medical Office Assistant, Certificate 15 3 100% $10.00-14.00 Pracicl Nu;sin Certfaate %10 100% 513' 00_@ 50
Networking Technology, Certificate 3 1 100% $10.75 Reqeation &Leigs’ure Certifcate 0 0 a : a :
Networking Technology, Degree L3 %% B0 e e, Degree T 0 100%  $1346
Office Administration, Certificate 6 0 100% $10.75-16.83 Resoiratory Thera IDe ee ® 0 100% S12 02300
Office Administration, Degree (formerly Administrative Assistant) 312 100% $10.01-16.83 g rpi m yhn ] py,c rgiﬁ n o T00% 510'00_1 4'50
Office Assistant, Certificate 8 3 100% $14.00-14.42 e eeHoog), e 00 ——
Paralegal Studie, Degree 9 4 100% $7.90-15.87 TOTAL HEALTH, WELLNESS & PUBLIC SAFETY 44 71 100% n/a
Pre-Management, Degree 033 97%  $10.50-26.00 . : . :
: : . Mathematics, Science & Engineerin
Professional Cooking, Certificate 257 90%  $8.00-15.00 Pre-Engineering, Degree 126 100% $9.00-25.00
Retail Management, Certificate (program no longer offered) 1 1 n/a n/a : " : :
Stenotranscription, Certificate (program no longer offered) 0 0 n/a n/a TOTAL MATHEMATICS, SCIENCE & ENGINEERING 76 100% WA
Web Technology, Certificate 0 5% nir TOTALS 1,630338 96%  N/A
7

! Excludes those not located, not seeking training-related job, continuing education or serving in military
? Not necessarily entry-level wages; only includes wages whereby the acquisition of a degree/certificate resulted in a training-related position or promotion. Not all graduates report wages.
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2005-06 ACADEMIC CALENDAR

Fall Term 2005

First day of inStruction.............ccceevevrveverrireeneennn, August 29
Labor Day Holiday
(no classes; offices closed)..........oovvvieerriinnen. September 5
Last day to register
Full term classes..........ccvvveeerriererririnennns September 6
Short session classes .................. See Schedule of Classes
Midterm/graduation applications due................... October 18

Last day to change grading options; last day to withdraw

Full term classes.........coveeveeerernierniceninnes November 18
Short session classes .................. See Schedule of Classes
Thanksgiving Holiday
(no classes; offices closed)........cccovvrerenne. November 24-27
Last day of the term
(may vary; consult department) ....................... December 15

Fall grades available on
STARS and online..........ccccovervennne See Schedule of Classes

Spring Term 2006

First day of InStruction .........ceveeveeererrierriencnnn. January 9

Martin Luther King, Jr. Day Holiday

(no classes; offices closed)........covvirverriieenninns January 16
Last day to register
Full term classes........cocovrerviieerneeennieeens January 17
Short session classes .................. See Schedule of Classes

Presidents’ Day Holiday
(no classes; offices 0pen) ........ovevevrieeererrieenns February 20

Midterm/graduation applications due ...................... March 2

Last day to change grading options; last day to withdraw

Full term classes.........cooveevueereerniernieeniennieenne March 31
Short session classes See Schedule of Classes
Last day of the term
(may vary; consult department) ............cccervevernnnn. April 27
Graduation........cccoveveeerereiceeerieeeeee s April 28

Spring grades available on
STARS and online..........ccccrvrvennne. See Schedule of Classes

Summer Term 2006
First day of class .......cocovvvreiirieeree e May 15
Memorial Day Holiday
(no classes; offices closed).........cvvvririeereirieeriiines May 29
Last day to register
Full term classes........ccoveerririeereirieereeeeennn, May 22
Short session classes .................. See Schedule of Classes
Midterm/graduation applications dug ............cc........ June 23

Independence Day Holiday
(no classes; offices closed).........ovvvrriieerieesirinens July 4

Full term classes.......oveervurieeeieirieeeieeesieennas July 21
Short session classes ................... See Schedule of Classes
Last day of the term
(may vary; consult department) ...........c.coevevevennnns August 5

Summer grades available on
STARS and online..........ccccrvervennnne. See Schedule of Classes
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STUDENT RESOURCES AND SUPPORT

Advisement and Counseling

The Advisement and Counseling department promotes student academic achievement
through the development of quality relationships. Advisors and counselors provide a
welcoming environment that encourages student retention, achievement of individual
goals, and graduation. The department staff assists students with obtaining the necessary
information for succeeding in college. Students chart their personal academic plan through
completing planning worksheets and graduation checklists with the assistance of staff.
Advisors and counselors review with each student prerequisite, specific program, and
graduation requirements.

Appropriate course placement based on Accuplacer, ACT, and SAT placement scores is of
significant importance for student success. Advisors and counselors are able to assist students
with the placement process and proper course selection prior to registering for classes.

Students are encouraged to meet with a counselor or advisor when reviewing options
for declaring or changing their major or program of study. An additional service provided is
educational and career exploration and planning utilizing web-based inventories including the
ACT Discover Career Development software.

The Advisement and Counseling department provides information regarding the transfer
of in-state college courses. Students may be able to obtain credit for coursework already
completed at other higher education institutions and should meet with an advisor or counselor
to discuss their academic history. Students planning to attend four-year institutions within
New Mexico are encouraged to meet with department staff to determine the transferability of
their coursework. The university or college that a student is transferring to determines which
courses are accepted for credit at that particular institution. Advisors and counselors will
assist students with reviewing their academic history and may refer students to appropriate
departments for more in-depth career plans.

Many distinct situations and life occurrences can influence a student’s ability to succeed
in college. The Advisement and Counseling department provides a variety of services to meet
the needs of each student. To assist students with self-exploration, qualified department staff
administer personality and interest inventories. The staff also provides students with necessary
referrals to departments within TVI as well as to many community resource organizations so
that students can obtain essential information necessary to examine their options, gain help to
meet their needs, and make meaningful decisions concerning their future.

CONTACT INFORMATION
(505) 224-4321 for the Main, Montoya and South Valley campuses, and
(505) 224-5308 for TVI Westside.

Achievement Coaches
TVI offers individualized support to help students succeed through achievement coaches

who specialize in specific content areas.

CONTACT INFORMATION

Adult & Developmental Education: (505) 224-3962

Business Occupations: (505) 224-3870

Health Occupations: (505) 224-4132

Technologies: (505) 224-3365

Trades & Service Occupations: (505) 224-3734

Trio: (505) 224-4377

Assessment Centers (Testing)

TVI’s Assessment Centers offer a variety of tests, most of them free of charge. Study
guides for most exams are available in the Assessment Centers and in Admissions offices.
Testing accommodations for individuals with disabilities are available upon request;
documentation and prior notice are required.

Among the examinations administered at TVI are Accuplacer math, reading and English
tests; the Healthcare Technician program entry exam; the Nursing Basic Math Test and Nursing
Mobility Profile; the Spanish placement exam; typing tests; and distance learning exams.

The American College Test (ACT) for placement is not offered at TVI. Students wishing
to take the tests must register for a national test date; information and registration packets are
available in the Assessment Centers. TVI accepts ACT scores from all students for placement
in certain courses. TVI also honors SAT, AP and CLEP scores but administers only the CLEP
exam; for further information students may contact the Assessment Centers.

CONTACT INFORMATION
Call (505) 224-3244

GED Exam

Anyone at least 16 years old who is not a high school graduate may take the General
Educational Development (GED) exam at TVI to earn a high school diploma. The exam
contains sections on writing, reading, science, social studies and math. A $25 fee is charged
for the GED test. (An $8 fee is charged for retesting.)

A 16-year-old may take the exam only if released from state compulsory school attendance
and granted a GED Underage Permission Form. No currently enrolled high school student and no
one 15 years old or younger may take the exam.

CONTACT INFORMATION

The Department of Adult & Developmental Education—(505) 224-4282 at Main Campus, (505) 224-5575 at
Montoya Campus—offers free GED preparatory classes (see page 37).
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Career Resource Center

The Career Resource Center at Main Campus offers traditional and computer guidance
resources to help students learn more about their academic major, explore career and
employment opportunities, develop an educational plan, and assist in making the transition to
a four-year college or university and consider many other career options.

The center offers DISCOVER and CHOICES, Internet-based version career guidance and
information systems that can help students learn more about themselves by taking interest,
abilities and job values inventories. DISCOVER can also help students analyze and sort
through vast amounts of information about occupations, educational institutions, programs
of study and financial aid. Among the other materials available: career-related audiovisual
materials; computer-based personality inventories; encyclopedias and guidebooks of career
opportunities; Occupational Outlook Handbook and Dictionary of Occupational Titles to
learn more about career options, employers, and wages; resume writing, interviewing and
job-related skill guides; information on local and state-wide employment opportunities,
economic outlook, employer, and wage surveys; and catalogs from two-year and four-year
colleges and other schools in New Mexico.

CONTACT INFORMATION
Located in SSC203 on Main Campus, (505) 224-4321, and in TW 204 at Montoya Campus, (505) 224-5888.

Computer Labs

Computer labs are available for student use at all TVI locations. A complete listing of
locations and phone numbers can be found in the Schedule of Classes. Be sure to call ahead
because times may vary throughout the school year.

Job Connection Center
(See listing on page 6.)

Libraries

The TVI libraries at the Main and Montoya campuses provide a variety of resources
designed to meet the information needs of TVI students, faculty, staff and community
patrons. The libraries serve as the major information resource for TVI and provide the library
services necessary to support the college’s mission.

CONTACT INFORMATION

The Main Campus Library is located at 2000 Coal Avenue SE in Jeannette Stromberg Hall (JS Building), 4th floor:
Main Circulation Desk, (505) 224-3274,

Main Reference Desk, (505) 224-3285,

Main Media Desk, (505) 224-3302.

The Montoya Campus Library is located at 4700 Morris NE
in the J Building, Room 123:

Montoya Circulation/Media Desk, (505) 224-5721,
Montoya Reference Desk, (505) 224-5730.

Student Resources and Support

LIBRARY HOURS

When classes are in session, TVI Libraries are open:
Monday-Thursday: 7 a.m. to 9:30 p.m.

Friday: 7 a.m. to 5 p.m.

Saturday: 8 a.m. to 5 p.m.

Sunday: Closed

Term Break hours are Monday—Friday 7 a.m. to 5 p.m.
Contact the libraries for more information for holidays and special closings.
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TVl Libraries on the Internet

Access online information through www.tvi.edu, including: the Main and Montoya
campus libraries catalog with book, video and serials holdings; full-text articles from
thousands of magazines, journals, and newspapers using online academic research databases;
an electronic reference service to ask a question via your e-mail; and online forms to make
inter-library loan requests, provide the libraries with suggestions for the purchase of books
and other materials, schedule library tours and request database passwords for off-campus
access to databases.

Services Offered by the TVI Libraries

B Public access computers with Internet capabilities are available for searching library
holdings or the world wide web (WWW).

B Staff available during library hours to assist patrons in locating materials, Internet
searching, and answering reference questions.

B Library instruction workshops ranging from general orientation tours to specialized
workshops for students, faculty or staff.

B Staff collaboration with instructors on classroom assignments or research topics.
W Personalized reference and research consultation by appointment.
B Intra-library loan services for books held at either library.

B [nter-library loan services for patrons wishing to borrow materials from regional or
national libraries, convenient online forms for books or articles.

Library Holdings
B Circulating book collection of approximately 30,000 titles at Main Library and 14,000
at Montoya Library.
B Reference collection of approximately 6,000 titles at Main Library and 3,000 at
Montoya Library.

B Audiovisual collection selected to support the TVI curriculum of approximately 3,500
video titles at Main Library and 300 at Montoya Library.
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Student Resources and Support

W Serials collection of over 700 titles in print and microform version—includes current
and back-issued magazines, peer-reviewed journals, and newspapers.

B Vertical file collection of over 5,000 items including corporate annual reports,
consumer information pamphlets, current social issues, travel and leisure brochures,
and much more.

Special Services

Special Services assists students with physical, mental, learning, visual, speech or hearing
disabilities. Career counseling, program planning, classroom accommodations, adaptive
equipment, coordination with community support agencies and specialized learning plans are
available. Follow-up services (counseling and job-seeking help) are also provided.

CONTACT INFORMATION
Main Campus: (505) 224-3000
Montoya Campus: (505) 224-5946

Testing

(See Assessment Centers on page 24.)

TRIO Student Support Services

The TRIO Student Support Services program is funded by U.S. Department of Education.
The goal of the program is to help students graduate from a TVI program and as appropriate

transfer to a four-year university. You are eligible if you: are a U.S. citizen or permanent
resident; have an academic need; are preparing for an Associate Degree and/or plan to
transfer to a four year university; belong to one or more of the following categories: income
eligible and/or first generation college student (parent(s) or guardian(s) do not have a four-
year degree) and/or have a documented disability.

Services include: academic and career guidance; math, science and English tutoring;
college success workshops; university transfer assistance and cultural-educational activities
and student leadership opportunities. The TRIO Student Support Services program has
limited student enrollment. Applications are accepted the last two weeks of each term. Staff
will contact applicants in the event of an opening.

CONTACT INFORMATION
Main Campus, Student Services Center, Suite 101, (505) 224-4375.

Tutoring Services

Assistance Centers for Education (ACE) provides learning support at all TVI campuses
by offering one-to-one and small-group learning assistance, reinforcing classroom concepts,
fostering independent thinking and helping develop problem-solving skills. ACE is part of
the Division of Educational & Career Advancement. Services are available free to students.
ACE is certified by the College Reading and Learning Association, and certified tutors are
available to help students in a variety of subjects. Visit our website at http://planet.tvi.edu/ace.

ACE components are listed on the following page.

The TUTORIAL/LEARNING CENTERS (T/LC) are open to all students and the general
public. Individual tutoring in English, math, sciences and other areas is provided on a walk-in
basis. Vocational tutors are available for computer programming and Health Occupations
courses. Additional instructional resources include videos, reference materials, and
workbooks.

CONTACT INFORMATION

Main Campus T/LC, Jeannette Stromberg Hall, (505) 224-4306
Montoya Campus T/LC, J Building, (505) 224-5990

South Valley Campus ,(505) 224-5067

TVI Westside, (505) 224-5311
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Tutoring Services (continued)

The ADULT EDUCATION LEARNING CENTERS (AELC) are open to all adult basic
education students. Individual and small group tutoring is available on a walk-in and by
appointment basis. Subjects covered are basic skills (BSK), job/life skills (JLS), English as
a Second Language (ESL), and GED preparation. Additional instructional resources include
videos, reference materials, workbooks and conversation groups.

CONTACT INFORMATION

Main Campus, Jeannette Stromberg Hall, (505) 224-4312
Montoya Campus, J Building, (505) 224-5995

South Valley Campus, (505) 224-5067

TVI Westside (505) 224-5311

The WRITING AND READING ASSISTANCE CENTERS (WRAC) are open to all students
in introductory courses. Individual and small group tutoring is available on a walk-in and
by appointment basis. Topics covered are pre-writing techniques, outlining strategies, essay
organization, summary writing, grammar, vocabulary building, reading comprehension,
test preparation, study skills and other concepts covered in reading and writing courses.
Additional instructional resources include videos, reference materials and computers with
writing and reading software.

CONTACT INFORMATION

Main Campus WRAC, Ken Chappy Hall, Room 4, (505) 224-3954
Montoya Campus, J Building, (505) 224-5990

South Valley Campus, (505) 224-5067

TVI Westside (505) 224-5311

The MATH LEARNING CENTERS (MLC) are open to all introductory math students.
One-to-one and small-group tutoring is available on a walk-in basis. Additional instructional
resources include handouts, videos, reference materials and computer software.

CONTACT INFORMATION

Main Campus center, Ken Chappy Hall, Room 6 (505) 224-3989
Montoya Campus center, J Building, (505) 224-5990

South Valley Campus (505) 224-5067

TVI Westside, (505) 224-5311

The OPEN COMPUTER LAB (OCL) is open to students and members of the public. The
lab has 67 computers, including three Macintosh computers, with various software packages
for educational and personal use on a first-come, first-served basis. Staff members are on duty
to provide general assistance.

CONTACT INFORMATION
Main Campus, Jeannette Stromberg Hall, (505) 224-4314

The LITERACY VOLUNTEERS AT TVI offer free tutoring services that bring together
adult learners and volunteer tutors. One-to-one tutoring is available by appointment. Subjects
covered are literacy, English as a Second Language (ESL), GED preparation and citizenship.

CONTACT INFORMATION
Main Campus, (505) 224-4313
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The SUPPLEMENTAL INSTRUCTION PROGRAM (SIP) provides peer-assisted study
sessions for targeted, traditionally difficult courses. Student leaders are recommended by
faculty, attend intensive training, and facilitate regularly scheduled study groups with the goal
of improved student success leading to increased retention and completion.

CONTACT INFORMATION
Main Campus, Jeannette Stromberg Hall, (505) 224-4714
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CAMPUS LIFE

TVI recognizes that as a student,
your need for a well-rounded
educational experience extends
beyond just the classroom. In an
attempt to ensure that you have the
resources you need to be successful
as a student and that you have the
opportunities to develop your full
potential as a future leader and
an active community member, the
following information is provided.

NOTE: An overview of Student
Codes and Policies is on page 35.

Bookstores

Bookstores sell required texts for TVI
courses. In addition, they carry a full range
of school supplies and TVI-spirit items
(t-shirts, pens, ball caps). Bookstore hours
vary, please call for more information.

CONTACT INFORMATION

Main Campus Bookstore, Student Services Center:
(505) 243-0457; Montoya Campus Bookstore, Wiley
Hall: (505) 332-7485; www.tvi.edu/bookstore

Child Care

TVI maintains affiliation with Tres
Manos Child Development Center to
provide daytime care for children of low-
income students. Neighborhood residents
may also use Tres Manos. Cost of services
is on a sliding scale and preference is given
to single parents. Be sure to sign up early,
sometimes availability is limited.

CONTACT INFORMATION

Tres Manos Child Development Center, 823 Buena
Vista SE (on the south side of Main Campus);
(505) 848-1310.

E-mail/Web (TVI Passport)

All students, once admitted to TVI,
have an account available on TVI Passport
(http://passport.tvi.edu). Please read,
understand and agree to the TVI

Information Student Activities
Technology Use ® 060 e — Office in the Student
Policy (see page Services Center at
340 oz ngv]vo.t\%i. 'v PASS P O RT Main Campus (505)
edu). SQMMUNLTY 224-3238 and in

TVI Passport Wiley Hall on the
provides a student Montoya Campus.
with an official TVI e-mail account as CONTACT INFORMATION

well as options for calendars, groups, and
personalized pages. Check it out!

CONTACT INFORMATION
Visit http://passport.tvi.edu for more information
and to sign-up or call (505) 224-HELP (4357).

Food Services

Food courts are available at both Main
and Montoya Campuses. These areas
provide a variety of eating options for
students at a range of prices. Hours vary
at both sites, so be sure to stop by and find
out when there is access to quick food on
campus.

Other campuses and instructional sites
do offer vending machines for student use.

CONTACT INFORMATION

Main Campus Food Court: Lower level of Student
Services Center; Montoya Campus Food Court: H
Building; All campuses: Vending machines

Health Care

A Student Health Center is available on
Main Campus. To obtain services, you must
be a currently enrolled student and schedule
an appointment by calling the number listed

below. First aid and basic primary care

services are offered. A co-pay (ranging from

$5 to $35) is required for services.

Details about private-provider student

health insurance are available at the

Student Health Center (Main Campus): Upper level of
Student Services Center; hours: 8 a.m. to 5 p.m.;
(505) 224-3080.

Honor Society

Phi Theta Kappa is the official
international honor society for junior and
community colleges. TVI's chapter of
Phi Theta Kappa is the Alpha Upsilon Chi
chapter. Students who have a declared
major in an associate’s degree program,

have completed 12 or more credit hours at
TVI, and have a cumulative gpa of 3.5 or
higher are invited to join Phi Theta Kappa.

CONTACT INFORMATION

Dean of Students Office (Main Campus): Upper level of
Student Services Center; hours: 8a.m. to 5 p.m.;
(505) 224-4342.

Housing

TVl is a non-residential campus so there
is no housing available on campus. However,
there are numerous apartment complexes
and rental homes in the vicinity of campus.
Many local renters do maintain postings of
their available rentals in the Main Campus
Student Activities Office for your use. Most
postings are for the area in and around the
Main Campus.

CONTACT INFORMATION

Information regarding rental housing near Main
Campus is available from Student Activities Office
(Main Campus), room SSC109.
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ID Cards

As a student, you will find that having
a TVIID Card is almost essential to your
success on campus. Many services on
campus require the ID to access the service.
In addition, having an ID is the quickest
and easiest way to verify your eligibility for
tax-free purchasing in the bookstore, and
student discounts in many Albuquerque-
area businesses.

CONTACT INFORMATION

Main Campus, Student ID Office, SSC 109;
Hours: 8 a.m. to 5 p.m. ; (505) 224-3238.
(During the first week of the term hours
extend to 6:00 p.m.)

Montoya Campus, H Building, Room 100; Call ahead
for hours; (505) 224-5565.

Pew Foundation Leadership Program

TVI offers a unique opportunity for
students to develop their leadership skills
and become more marketable in applying for
jobs after graduation. The Pew Foundation
Leadership Program is designed to provide
extensive training in leadership, hands-on
opportunities to become a student leader in
the Albuquerque community.

Students interested in becoming part of
this program should apply in July/August
for the upcoming academic year.

CONTACT INFORMATION

Call the Title V Office at (505) 224-4394 or
the Department of Experiential Learning at
(505) 224-4359.

Parking

Parking is currently free at most campus
lots, although you must register your vehicle
with security and display a parking sticker
when parking on any TVI campus. Parking
stickers are available free at the information
counter in the Admissions Office at the
Main and Montoya campuses and in the
administrative offices at the South Valley
Campus and TVI Westside. All open lots
are free and offer parking on a first-come,
first-serve basis.

At Main Campus, students may
purchase permits for permit-only and gated
parking lots. Permits must be displayed
from the rearview mirror. Gated lots are
open and free after 4:30 p.m. Spaces are
available on a first-come, first-serve basis.

Parking violations may result in
disciplinary action against car owners. Cars
parked in fire lanes and in spaces reserved
for the handicapped are subject to towing.

TVI students also may purchase parking
permits for the University of New Mexico
lot west of University Arena ("The Pit").

A free shuttle bus runs between the lot and
TVI’s Main Campus. Permits are sold at
the Cashier’s Office in the Student Services
Center. More information is available in the
Schedule of Classes.

CONTACT INFORMATION
Parking Services, (505) 224-4637; parkserv@tvi.edu

Security
For Campus Emergencies on any
campus, call 224-3001.

These numbers directly connect any
campus phone to the “Emergency Phone” in
the Campus Security Dispatch and should
be used only when an emergency arises
such as fire, violent crimes or when medical
response is required.

Code Blue Phones

Outdoor emergency “code blue”
phones are located across TVI campuses.
These telephones are housed in highly
visible, lighted blue call boxes and provide
one-button speed dialing for instant
communication with campus security.

Motorist Assistance

TVI Security assists the TVI community
when individuals are unable to start their
vehicles, retrieve locked keys, etc. Some
services are not available at all times, but
TVI Security will assist people to obtain
services from another source.

Motorists will be required to sign a
service disclaimer before any service is
rendered. Assistance my be requested by
calling Security Dispatch at (505) 224-3002.

Security Escort Services

The Security Department provides
a security escort service. The service is
available 24 hours a day, but is limited to
on-campus locations. Call (505) 224-3002
to request an escort.

Additional security information and
crime statistics (in compliance with the
Cleary Act) are listed in the Security
Department s Annual Report available from
the Security Department.

CONTACT INFORMATION

Main Campus Security Department; 901 Buena Vista
SE; Physical Plant Building; hours: 7:30 a.m. to

5:00 p.m; (505) 224-3002.

Student Activities

TVI offers its students a number of
activities which are meant to enrich life
on campus and to provide for a complete
and holistic approach to your educational
experience. Students can become a member
of the TVI Student Alliance (TVI’s Student
Government), join a club or organization—
there are well over 30 available—or
take part in activities and events that are
provided throughout the year.

CONTACT INFORMATION

Main Campus: Student Activities Office , SSC 109;
(505) 224-3238.
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Transportation

Sun Tran, Albuquerque’s public transit
system, has routes that serve TVI’s Main,
Montoya and South Valley campuses.
Schedules are available at the Student
Services Center on Main Campus or from
Sun Tran.

Bicycle racks are available at all of our
campuses.

CONTACT INFORMATION
Sun Tran: (505) 843-9200; www.cabq.gov/transit

Voter Registration
TVI students may register to vote at any
TVI campus.

CONTACT INFORMATION

Main and Montoya Campuses: Admissions Offices or
Student Activities Office; Main Office at the South
Valley Campus or TVI Westside.
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Ac A D E M I c P 0 L I c I E S (The following policies do not apply to students taking non-credit courses.)

Definition of Terms
Academic Year: The academic year is divided into three terms: fall, spring and summer.

Attendance: Students enrolled for credit or audit are expected to attend all class sessions.
Instructors will take attendance.

Absences do not relieve students of the responsibility for missed assignments and exams.
Students must take the initiative in arranging with their instructors to make up missed work.

A student who misses the first class meeting and has not contacted the instructor, or who
misses two consecutive class meetings in the first week may be dropped from the course. A
student with excessive absences may be dropped from a course. (See the Schedule of Classes
for additional information regarding attendance requirements.) If a student is dropped from
a course for non-attendance he or she is also dropped from corequisite courses. A student
should not assume he/she will be dropped automatically.

A student who is dropped by an instructor for non-attendance is notified by mail. The
instructor’s decision is final, but if the student disagrees with the action he or she must
contact the instructor within two working days of receipt of the notification.

Additional information about attendance is contained in individual course syllabi.

Classification of Students: The following are standards for the academic classification
of students:
B freshman: A student who has completed fewer than 30 credits at TVI

B sophomore: A student who has completed 30 or more credits at TVI
B part-time: A student enrolled in fewer than 12 credit hours per term
B full-time: A student enrolled in 12 or more credit hours per term

Course Numbering: Courses numbered 1 through 100 are developmental or preparatory;
101 through 299 are intended for freshman and sophomore-level students.

Course Type:

Academic courses: Courses numbered 101 and above with the following subject codes:
AFAS, ANTH, ART, ASTR, BIO, CHEM, COMM, CSCI, CSE, ECON, ENG, FREN,
GEOG, GNED, GNHN, HIST, HUM, JOUR, MATH, MSL, MUS, NAVS, NUTR, PHIL,
PHYS, PSCI, PSY, RLGN, SOC, SPAN and THEA.

Non-academic courses: Courses numbered 101 and above not listed as academic
courses and all courses numbered 100 and below.

Credit Hours: Credit in courses offered by TVI is awarded in terms of credit hours. Each
hour of credit in a lecture class requires a minimum of 750 minutes of instruction per term;
each hour of credit in a laboratory class requires a minimum of 1,875 minutes of instruction
per term. For transfer purposes, one TVI credit hour generally equals one semester credit
hour at other institutions.

Identification Cards: Each student enrolled at TVI is issued a student identification card.
ID cards entitle students to a variety of services and privileges including checking out library
books and using the Health Center, as well as student discounts within the community. See
page 29 for more information

Grades

Final TVI grades are recorded on the student’s TVI transcript and calculated in both a term
grade point average (GPA) and a cumulative GPA. Final grades are available to students on
STARS and online at www.tvi.edu. Grades will be mailed only to students who request them
through STARS.

The grades awarded in all courses represent the quality of work done. Their meaning in
most courses is as follows:

A: Excellent; 4 points per credit hour.

Above average; 3 points per credit hour.

B

C: Average; 2 points per credit hour.

D: Below average; 1 point per credit hour.
F

Failure; 0 points per credit hour.

CR: Credit; grade is equivalent of at least a grade of C but is not computed in the
grade point average.

NC: No Credit; grade is not computed in the grade point average.

PR: In Progress; course work not completed; grade is not computed in the
grade point average.

AU: Audit; recorded for completion of enrollment in an audited course;
no credit is earned.

I:  Incomplete; grade is not computed in the grade point average (see Incomplete Grade
Assignment and Removal on page 31).

W*: Withdrew; used for student, instructor and administrative withdrawals.

TR/TRD: Credit for transfer coursework and non-traditional credit; grade is not
computed in the grade point average.

*Effective Fall 2003, 15-week and full-term classes dropped on or before the 15th day
of that part of term/session (including Saturdays) and all other classes dropped on or before
the first 1/3 of that part of term/session (including Saturdays) do not appear on the student s
TVI transcript. A “W” will appear on the student s record for classes dropped after the dates
listed above. Prior to Fall 2003, a “W” appeared on the student’s record for full-term and
12-week courses dropped after the 15th day of the term/session (including Saturdays) and for
all other short-session courses dropped on or after the first day of the session.
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Academic Policies

Grade Point Average

To compute the grade point average (GPA), multiply the number of credit hours by the
quality point value assigned to the letter grade for each class: A =4 points, B =3 points,
C =2 points, D = 1 point, F = 0 points. Then divide the total number of quality points earned
by the total number of eligible credit hours attempted. See box below. (Grades of I, CR, PR,
NC, W, AU and TR are not calculated in the GPA.) Effective Fall 1991, courses on the student’s
transcript which have an E in the repetition column are excluded from GPA calculation.

Grade Point Average (GPA) Calculation Example

Course Credit(s) Grade Received Total Quality
Attempted X (quality point value) = Points Earned

ENG 101 3 X B (3 quality points) = 9

ACCT 152 1 X C (2 quality points) = 2

BA 150 4 X A (4 quality points) = 16

TOTAL 8 credits 27 quality points earned

Now, divide total quality points earned by total credits attempted: 27 + 8 =3.37

Therefore: GPA=3.37

Grade Options

Traditional Grade: Students may choose to enroll in academic and occupational courses
for a traditional (letter) grade (A, B, C, D, F). Traditional grades are used in calculating
GPA’s. Students interested in transferring their TVI course work to another institution are
encouraged to enroll in courses for a traditional grade.

Audit: Students may register in Arts & Sciences and occupational courses for audit
if they have met the prerequisite(s) for the course. Students may not enroll in Adult &
Developmental Education courses for audit.

Students who enroll for audit are expected to attend all class sessions but are not required
to complete assignments. However, students changing from audit to any other grading option
are responsible for having met all course requirements to date, as stated in the course syllabus.

Courses taken for audit will appear on the student’s transcript as AU with no credits
recorded and no grades assigned. Courses taken for audit are not included in the student’s total
course load for enrollment verification and cannot be used to meet a course pre- or corequisite.

Credit/No Credit: Students may elect to take Arts & Sciences courses for credit/no credit
(CR/NC) rather than for a traditional grade. CR/NC is not an option for General Honors or
most occupational courses. All Developmental Studies courses are graded on a CR/NC basis.

CR (Credit): Students must meet all minimum requirements for the course. CR is the
equivalent of a C or better grade. A grade of CR is not computed in the GPA but the student
will receive credit for the course.

NC (No Credit): Students who do not satisfactorily complete minimum course
requirements will receive NC. A grade of NC is not computed in the GPA and the student will
not receive credit for the course.

Note: Certain consequences may result from choosing the CR/NC option. Courses with
grades of CR will not be allowed in some Business Occupations majors (programs). Some
schools, scholarships and honorary societies do not accept this grading system and/or
convert grades of CR to C and NC to F. Students planning to transfer to another institution
should talk to an advisor at that institution about possible consequences of CR/NC grades.

Open-Entry, Open-Exit: Students may register for courses that have flexible entry and/or
exit points with the open-entry, open-exit grading option. Depending on the course, the student
may receive a traditional (A, B, C, D, F), credit/no credit (CR/NC) or an in progress (PR) grade.

=
(=)
"
=
=4
—
o

Incomplete Grade Assignment and Removal

A grade of “ I” (incomplete) is given when circumstances beyond the student’s control
have prevented completion of the work for a course within the official dates of a term. In
no case is an “I” to be used to avoid a failing grade or to allow extra time to complete work
normally expected.

Removal of an “I” grade can only be accomplished by completing the work in a manner
acceptable to the instructor no later than the 10th day of the following term.

An “I” not made up by the 10th day of the following term will automatically revert to an
F or NC on the student’s record and cannot be changed by work completion.

Repeat Course Processing

When a student has completed a course two or more times, each course enrollment
and all grades will appear on the student’s transcript. Only the higher grade will be used to
calculate the GPA. This policy applies to courses with identical course abbreviations and
numbers except for the following: topics, problems, internship and cooperative education
courses, and when course abbreviations and numbers change as a result of new programs
and/or program revisions. It does not affect any courses taken prior to Fall 1991. (See Course
Repetition Limit, page 18.)

Note: For repeat course processing CR grades are computed as a C; NC grades are
computed as an F. Also, certain forms of financial aid will not provide assistance to students
who repeat courses previously completed successfully. Compliance with such regulations is
the student s responsibility.

Grade Appeals

It is the student’s responsibility to communicate concerns he/she may have about any
grade in a class to the instructor of the class. If the issue is not resolved, the student may
formally appeal a final grade for the following reasons:

B Inconsistency between what is written in the syllabus and what is practiced;

B Grade miscalculation;

W Errors in the final exam if a change in the final exam grade would cause a change in the
course grade; or

M Inconsistent classroom practices.

A student may not appeal disagreements with teaching methodologies, attendance
policies, or grade weighting methods.
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Appeal Process: The student must begin the formal grade appeal process by obtaining
a Grade Appeal Form and process guide from the department in which the course was taken
and submitting it to the instructor by the end of the first week of the term following the
course. If the instructor is not available the student should submit a Grade Appeal Form to an
instructional administrator in the department. If the request for a grade change is approved,
the instructor or instructional administrator will submit a grade correction to the Records
Office.

If the appeal is denied, the student may further appeal to the department or directly to the
Instructional Grade Appeal Board.

Registration Related Grade Appeals: A student who fails a class because he/she was
physically unable to drop or complete the class, (Example: hospitalization or military service)
may appeal in writing to the Assistant Registrar. The appeal, along with required supporting
documentation, must be submitted by the end of the following term. Registration Related
Grade Appeal forms are available in the Records Office at the Main Campus, the Admissions
Office at all other campuses and online at www.tvi.edu.

Academic Renewal

Students who return to TVI after an extended absence may petition to remove complete
academic terms from future degree and GPA considerations. This policy allows TVI students
who had previously experienced academic difficulty to make a fresh start. Approval of the
petition is based on the conditions listed below. If approved, Academic Renewal will result in
a new grade point average.

1. To be eligible for Academic Renewal the student must have been absent from TVI for
at least three consecutive years — 9 terms — prior to petitioning for Academic Renewal
and must have completed at least 15 credit hours since his or her return with at least a
2.0 GPA.

2. Courses taken prior to Fall 1988 term are not eligible for Academic Renewal.
Academic Renewal will affect all courses with grades of D or F taken between Fall
1988 and the student’s absence.

3. Academic Renewal may be granted only one time per student and cannot be reversed.

4. Any academic suspensions that occurred in the past shall remain on the student’s
permanent academic record.

5. All attempted coursework and grades will remain on the student’s official transcript.
All courses affected by Academic Renewal will be excluded from the GPA calculation
and may not be used to meet program and/or residency requirements for future
graduation. A statement will be placed on the student’s transcript indicating that
Academic Renewal status was granted.

6. Academic Renewal does not affect any previous academic, financial or administrative
determination made by TVI. Other institutions/agencies may or may not choose to
honor this policy in evaluating a student’s transcript.

7. Academic Renewal does not override the enrollment requirements of certain programs
that require a specific minimum grade point average based on all coursework. Re-entry
into any academic program is not automatic.

8. Forms for Academic Renewal are available in the Records Office at Main Campus, the
Admissions Office at all other campuses and online at www.tvi.edu.

Academic Standards

Honor Roll: The Dean’s List is compiled each term, listing students who completed 12
or more credit hours with traditional grades during the term and who achieved a term GPA of
3.5 or higher.

Graduation with Honors: Students earning cumulative GPA’s of 4.0 graduate with
highest honors. Students with cumulative GPA’s of 3.6 to 3.9 graduate with honors. Degrees,
certificates and official TVI transcripts note this award.

Warning: A student whose cumulative GPA is between 1.75 and 1.99 in a given term will
receive a warning. Notification of academic warning appears on the student’s grade report at
the end of each term.

Probation: A student whose cumulative GPA (based on at least 16 GPA credit hours
attempted at TVI) falls below 1.75 in a given term will be placed on probation effective with
the following term of enrollment. Students are continued on probation if they withdraw from
TVI while on probation. Notification of academic probation appears on the student’s grade
report at the end of each term.

Note: Health Occupations programs may have specific requirements that affect a
student s eligibility to continue in the program. Students should refer to the program
handbook.

Suspension: After two consecutive terms of probation a student will be suspended from
TVI when both the term and cumulative GPA are below 1.75. The duration of the initial
suspension is one term; for subsequent suspensions, one year. Notification of academic
suspension appears on the student’s grade report at the end of each term and in a notification
letter sent to the student.

If a suspended student has pre-registered for the next term, his/her schedule will be
deleted and a refund of all fees and tuition will be authorized. A suspended student may be
eligible to enroll in Developmental Studies courses during the student’s initial suspension
period.

Suspension Appeals: A student who has been suspended may submit a written appeal
(along with appropriate supporting documentation), explaining the unusual circumstances
and justifying why he or she should be readmitted, to the Director of Enrollment Services,
who will approve or deny the appeal. If the director denies the appeal, the appeal will be
referred to the Student Academic Appeals Committee. The student may present the case to the
committee in person. The decision of the Committee is final.
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Academic Policies

Graduation

Graduation means completing a TVI certificate or degree program and applying for and
receiving a diploma. Graduation is not automatic upon completing a program’s required
coursework. A new edition of the TVI Catalog is published and dated with each academic
year, which begins with the fall term and ends with the next summer term.

Applying for Graduation: Students preparing to graduate in a degree or certificate
program must submit a completed Graduation Application Packet (GAP) for each program
during the term in which they plan to graduate. Submitted packets will be processed in the
order received. Preference will be given to students who apply by the tenth week of the
term. Packets for all programs are available in the Advisement and Counseling offices;
occupational program packets are also available at the Main Campus instructional department
offices. Packets for students graduating under 2004-05 and 2005-06 program requirements
are also available online at www.tvi.edu .

Students using transfer credit, examination credit and/or course waivers/substitutions to
meet program requirements must have all credit established and all documentation on file in
the TVI Records Office at least two weeks prior to submitting their GAP. Failure to do so will
delay processing and may cause the application to be denied.

Credit substitutions require the student to make up any deficient credit(s) with appropriate
coursework identified by the department in which the program is offered. Credit waivers
do not require the student to make up the deficient credit(s); however, there are limits to
the number of credits that can be waived in a program. All TVI graduates must complete
at least 60 credits of their degree program coursework and 90% of their certificate program
coursework. (Example: If a program requires 64 credits, a maximum of 4 credits may be
waived. If a program requires 68 credits, a maximum of § credits may be waived.) All credits
used for graduation must be displayed on the student’s TVI transcript. (See page 34.)

Note: Non-current students have up to one year after their last term of enrollment at TVI
to apply for graduation. A $20 graduation fee will be charged to all non-current students.

General Requirements: Students must meet the following requirements as well as those
listed under their specific major (program):

B Official declaration of the major in which graduation is planned (see page 24 for
information on adding, changing and declaring majors),

B Completion of all program and course requirements listed in the catalog that is
current when the student earned his/her first credit(s) at TVI. A student may choose to meet
the program requirements of a later Catalog, unless they are enrolled in a program that has
accreditation or licensing restrictions, provided:

Q If the current catalog is not used, the catalog must be one in which the student
maintained continuous enrollment by successfully completing at least one course in
his/her program at TVI, with a grade of C or better, in that academic year and each
successive year,

Note: A student who does not meet the requirement above loses the right to
graduate under their original Catalog must meet program requirements of the
Catalog current at the time they resume course work at TVI, or a later Catalog.

Q Catalog used is no more than five years old when program requirements are
completed,
Note: Regardless of the catalog under which a student will graduate, pre- and
co-requisites must be met for each course at the time of registration.
O At least one-quarter of the required program coursework and credit hours for a
certificate and at least 15 credit hours of the required program coursework for a
degree must be completed at TVI, after the program becomes available,
Note: Credit based on challenge exams and courses graded AU do not apply
toward the graduation residence requirement.
Q' The student completes all required occupational courses with a minimum grade
of C and all academic courses (see page 30) with a minimum grade of D, unless
otherwise stated by the program, and
Note: Courses numbered 100 and below cannot be used to meet program
graduation requirements.
O Non-Academic courses used to meet program requirements, that are at least
ten years old, have been validated by the instructional department in which the
course was offered,
B A cumulative GPA of 2.0 or better in the program, and
B All debts to TVI must be paid in full before graduation.

Graduation Ceremony: TVI conducts one “graduation commencement ceremony”
each year, at the end of the spring term. Students graduate in the term in which all graduation
requirements are completed even if there is no graduation ceremony scheduled that term. In
2006, the graduation ceremony for students who complete programs in the summer and fall
2005 and spring 2006 terms is April 28, 2006.

Graduation with Honors: Students earning cumulative GPA’s of 4.0 graduate with
highest honors. Students with cumulative GPA’s of 3.6 to 3.9 graduate with honors. Degrees,
certificates and Official TVI transcripts note these awards.

Updating Associate Degrees: A student who has received an associate degree from TVI
may earn a subsequent associate degree in the same major (program) when:

B the student completes, at TVI, a minimum of 30 credit hours of new or additional
required program course work (see note below), and
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B the student has met all other graduation requirements as stated in the 7VI Catalog.
Note: These credits must be earned in courses required by the program for

graduation and may not have already been used to satisfy graduation requirements
in the student’s prior degree(s) in that major (program). These new and/or additional
credits cannot be earned by repeating courses that were used for graduation in the
prior TVI degree(s) in that major (program,).

Updating Certificates: A student who has received an occupational certificate may

update his/her skills and earn a subsequent certificate in that program when:
B the previously earned certificate is ten years old or older, and

B 100 percent of the certificate coursework was completed within the past ten years; and
B the student has met all other graduation requirements as stated in the TVI Catalog.
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Student Academic Records

The Records Office maintains official academic records. These records include, but
are not limited to, the admissions form, high school and/or college transcripts, grades and
academic standing.

TVTI’s policy for maintaining confidentiality of student academic records is in accordance
with the Family Educational Rights and Privacy Act of 1974 (FERPA, P.L. 93-380, 512).
Copies of the Rights and Privacy Act are available for examination in the Records Office at
the Main Campus and the Admissions Offices at the Montoya and South Valley campuses and
TVI Westside.

Access to Student Academic Records
All currently enrolled and former students may have access to their academic records.
Other individuals and agencies that may have access to students’ records include:

B TVI officials who have a legitimate educational interest in the records;

B officials of another school in which a student seeks to enroll, intends to enroll or is enrolled;

B officials of the U.S. Department of Education, the Comptroller General, and state and
local educational authorities;

B organizations providing the student’s financial aid or determining or assisting in
determining financial aid decisions concerning eligibility, amount, condition and
enforcement of terms of said aid;

B federal, state and local officials or authorities if required by a state or federal law;

B organizations conducting certain studies for or on behalf of the Institute;

B accrediting institutions;

B organizations or individuals conducting studies for or on behalf of TVI;

B parents or legal guardians of a dependent student under the age of 18, as defined in the
Section 152 of the Internal Revenue Code;

B individuals serving a judicial order or a lawfully issued subpoena, provided that a
reasonable effort is made to notify the student prior to compliance;

B honor societies and other chartered student organizations for determining membership;

B any person with the written consent of the student or the parent or legal guardian of
students under 18;

B appropriate parties in a health or safety emergency; and

B authorized recruiters of the U.S. Armed Forces, as required by the Solomon
Amendment.
Public Directory Information: TVI has defined public directory information as:
* student’s name « dates of attendance
* major field of study * awards and honors
* classification * degrees/certificates awarded
This information is available to the public and can be released unless an annual written
request to withhold the information is on file in the Records Office. Request forms may be
obtained in the Records Office and at www.tvi.edu.

Challenge of Contents: Students have the right to challenge the content of their
academic record if they feel the information is misleading, inaccurate or in violation of
privacy or other rights. However, the fairness of a grade may not be challenged under this
provision. Any dispute over the contents of the record will be handled through informal
discussions between the student and the Records Office. If such informal meetings are
not satisfactory, the student has the right to a formal hearing before an appeals committee.
Students have the right to file with the U.S. Department of Education a complaint concerning
alleged failures by TVI to comply with the requirements of FERPA.

Change of Address: Students are expected to keep TVI informed of their current mailing
and permanent addresses. Changes must be reported in writing to the Records Office on the
Main Campus or the Admissions offices at the Montoya and South Valley Campuses, TVI
Westside or online at www.tvi.edu.. Address Change forms are available at any of these
offices, online at www.tvi.edu and through TVI's online registration system. Address changes
submitted by e-mail or by telephone are not accepted.

Change of Name: Students must bring appropriate documentation (at least two types
of identification showing the new name) to the Records Office on the Main Campus or the
Admissions Offices at the Montoya and South Valley campuses and TVI Westside to change
their name on their TVI records. Name Change forms are available at any of these offices
and online at www.tvi.edu. Examples of such documentation are: marriage certificate, birth
certificate, driver’s license, original social security card or court order for legal name change.

Release of Transcripts: Official TVI transcripts are available directly from the Records
Office and through the Admissions Offices at the Montoya and South Valley campuses and
TVI Westside (additional processing time may be required). Transcript Request forms are
available at any of these offices, online at www.tvi.edu and through TVI's online registration
system. Transcripts may be requested in person, by fax or by phone. Phone requests may only
be used for sending transcripts to another postsecondary institution. Students may request up
to three official TVI transcripts, free of charge, per calendar year. Additional transcripts cost
$3 each and $10 for transcripts faxed within the continental U.S., and must be paid for in
advance. No transcript is issued until all institutional obligations are paid.

Transcripts from other institutions received by TVI are not copied for or returned to
students.

Social Security Number: Under the federal 1997 Tax Relief Act, TVI is required to
obtain the Social Security number of each student in order to report educational credits to the
U.S. Internal Revenue Service (IRS) and to the student at the end of each tax year. Refusal to
provide a valid Social Security number may result in a fine levied on the student by the IRS.
The privacy of a student’s Social Security number is protected under FERPA and covered
under TVI’s Access to Student Academic Records Policy (see above). A student who chooses
not to use his/her SSN as their TVI student number must complete an Alternate ID Request
Form, available at any Admissions office, the Records office and online at www.tvi.edu.

Student Right to Know and Campus Security Act: Student retention and completion
data are available from TVI’s Planning, Budget and Institutional Research Office. A graduate
job placement table is on pages 6—7. Campus security policies and crime statistics are
published in the Rules and Policies section of this catalog, and online at www.tvi.edu.
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OVERVIEW OF STUDENT CODES AND POLICIES

community dedicated to protecting the freedom of individuals to inquire, study,

evaluate, question, and gain new levels of knowledge and understanding. As with other
communities, TVI has put specific policies and expectations in place that define acceptable
behavior necessary to both protect individual freedoms and ensure responsible citizenship.
As a member of the TVI community, it is your responsibility to understand, and adhere
to, the codes and policies that govern and prescribe acceptable student behavior. Essential
components of these policies and codes are discussed briefly below. However, students
should review and become familiar with the full content of each policy and code found in the
“Student Policies and Codes” section of this catalog.

Student Code of Conduct

The Student Code of Conduct defines the behavioral expectations of TVI students. It
also explains the student discipline process and the procedures that are followed when a
student violates the established Code of Conduct. A complete copy of the Code of Conduct
is included in the section of this catalog titled, “Student Codes and Policies.” All students
are expected to adhere to the Student Code of Conduct and should therefore familiarize
themselves with its contents.

In addition to the Student Code of Conduct, students should also know and understand
the rules and regulations that apply to TVI classrooms and laboratories, and the policy
statements that govern specific aspects of the TVI learning and working environment. These
policies and rules are inherently tied to the Code of Conduct, but are defined separately
because in most cases, they apply to all members of the TVI community—not exclusively
students. As with the Student Code of Conduct, the full text for these rules and policies is
found in the section “Student Codes and Policies” beginning on page 334.

A s a student, you are an active and vital part of the TVI educational community; a
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Policies
Equal Opportunity Policy

Albuquerque Technical Vocational Institute affirms that it will not discriminate on
the basis of gender, race, color, national origin, ethnicity, religion, age, disability, sexual
orientation or marital status in any of its policies, practices or procedures in accordance with
applicable federal, state and local laws, nor will it condone any acts of illegal discrimination
by its employees. This provision includes, but is not limited to, employment, admissions,
testing, financial aid and educational services. The Institute confirms that the above provision
by its reference to applicable federal, state and local laws prohibits and condemns any
retaliation of any kind against any employee or student engaging in the exercise of free
speech or in activities protected by federal, state or local laws.

Any student who wants to file a complaint or who has questions about illegal
discrimination, retaliation or harassment based on these laws should contact the Dean of
Students’ Office (505) 224-4342.

Americans with Disabilities Act Policy

In accordance with the Americans with Disabilities Act (ADA), Section 504 of the
Rehabilitation Act of 1973, and other applicable law, TVI takes appropriate action to ensure
that its programs and services are readily accessible to qualified individuals with disabilities.
No qualified individual with a disability shall, on the basis of the disability, be excluded from
participation in, be denied the benefit of, or otherwise be subjected to discrimination related
to any of the institution’s programs or activities.

If a student wishes to discuss a possible accommodation or has concerns about TVI’s
compliance, he or she should contact the director of Special Services at (505) 224-3259.

Academic Integrity

Students are expected to conduct themselves at all times with the highest academic
standards. Cheating, falsifying work or plagiarism will not be tolerated. Students committing
these offenses are subject to penalty ranging from a “0” on the assignment or test, to an “F”
for the course. Students with repeat offenses are subject to disciplinary action up to and
including expulsion.

For a full explanation of the procedures that are followed if academic dishonesty is
suspected, please refer to page 339 of this catalog.

Information Technology Use Policy

This policy establishes the guidelines by which TVI computer, network and
telecommunication systems can be used and defines what is acceptable when designing home
pages on TVI’s systems. The prevailing concept is that technology use on campus should be
for instruction, learning, academic research and administrative purposes only. The complete
policy can be found on page 340 and at www.tvi.edu.
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Overview of Student Codes and Policies

Substance Abuse Policy

It is TVI’s belief that abuse of alcohol or drugs impairs functioning, disrupts the learning
process, and poses a potential threat to the safety and well being of the TVI community. This
policy statement (page 342) supports TVI’s commitment to maintaining a drug- and alcohol-
free campus.

Sexual Harassment Policy
Sexual harassment is defined and the Institute’s intolerance for this behavior is explained
on page 343. Students at TVI are expected to be respectful of others regardless of gender.

Military Duty Policy

TVIis committed to supporting the needs of our students involved in U.S. Military
Service. The full version of TVI’s policy that addresses the needs of students who are
called to Active Duty or are transferred to a new duty station while enrolled, can be found
on page 343.

Rules Governing Classrooms and Labs

Children on Campus

Children (or other non-students) are not allowed to accompany adults to class. All
children who are under age 15, and are on TVI’s campus, must be accompanied by an adult at
all times.

Electronic Devices

When students are in class or a lab, all cellular telephones, pagers and beepers must be
turned off or switched to silent or vibration mode.

Electronic entertainment devices are to be turned off and headphones removed.

Dress
Students are expected to dress appropriately on campus at all times.

Smoking
All interior spaces of the Institute are non-smoking areas in accordance with City of
Albuquerque ordinance.

Remember, each of these rules and policies is explained more fully in the STUDENT
POLICIES AND CODES section of this catalog.

Student Complaint Process

TVI representatives and students should always strive to work well together.
Occasionally, however, students may encounter difficult situations with TVI representative(s)
(faculty or staff). Students are encouraged to discuss these difficulties with the person
involved. Other resources available to students include instructional departments (directors
and associate deans) and advising and counseling services.

All efforts should be made on the part of both TVI representatives and students to
informally resolve issues. However, if the issues cannot be resolved informally with the
parties listed above, the student may submit a written complaint by following the formal
complaint process:

1. The student files a written complaint with the department within ten (10) working days
of discussing the difficult situation with involved TVI representative(s).

2. The complaint is investigated and processed according to department procedures. The
department determines a resolution within ten (10) working days and notifies involved parties
in writing.

3. If the student is not satisfied, the student contacts the Dean of Students within three
(3) working days of receiving the department decision. Documents submitted by the student
include the written student complaint, the department decision memo, and documents
submitted to support the complaint or decision.

4. The Dean of Students reviews the documentation (written student complaint,
department decision memo, and supporting documentation) and any new information within
three (3) days, then determines whether justification exists for further consideration of the
complaint by an appeal committee or an appropriate Vice President.

5. If determined further consideration is warranted, the Dean of Students will define
the next step (establish/facilitate an appeal committee or refer appeal to Vice President) and
forward all documentation appropriately.

6. The final decision(s) made by the appeals committee or a Vice President will be
communicated in writing to the student and to all involved parties.
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Applied Technologies

Ted Chavez Hall - (505) 224-3711

The Applied Technologies Division provides technology-enriched learning environments
dedicated to individual learning and designed to produce successful career opportunities and
positive change for individuals. The division is dedicated to supporting the workforce and
economic development needs of the community and State, and — guided by industry advisory
groups — offers outstanding faculty and state-of-the-practice laboratories that provide entry-
level career opportunities, retooling/retraining for current workers and customized training
packages for employers, including certificate programs, associate degrees with concentration
options and skill sets that allow students to specialize in areas of individual interest.

A number of the programs are nationally accredited. (See page 56 for a complete listing.)
Students who have questions on course prerequisites or course transferability (to or from
TVI) are encouraged to consult with department directors, program directors or program
chairs. Challenge examinations are available for some courses.

In addition to technology skills, students need essential employability skills in order to
succeed in the modern workplace environment. Jobs in the 21st century require employees
who have good interpersonal and teamwork skills, are observant, and can communicate,
listen locate and use information, and read/write effectively. ACT WorkKeys® is a nationally-
recognized system that identifies essential employability skills for specific occupations.

TVI uses WorkKeys® and other supporting systems to insure that students completing the
department’s programs have the required levels of essential skills.

Students must provide their own personal protective equipment (hardhat and safety
glasses or goggles) and lab clothes, which are appropriate and comply with Applied
Technologies and/or Occupational Safety and Health Act (OSHA) standards.

Most programs require basic hand tools. Tool lists with approximate costs and purchase
deadlines are provided by instructors at the beginning of each term.

Students are encouraged to participate in nationally recognized student organizations
whose activities are an integral part of the curriculum.

Students working toward a degree, certificate or skills set must earn a grade of C or better
in all occupational courses to meet department completion and/or graduation requirements.

Applied Technologies Full-Time Instructional Personnel

Don Goodwin, dean; M.Ed.

Steve Benavidez, associate dean; M.A.

Paula Fisher, associate dean; M.A.

Michael Cranney, director, digital imaging & visualization; M.A.
Robert Hall, director, manufacturing & electronics technologies, Ph.D.
Jerry Sais, metals/transportation director; B.S.

W. Davida Stafford, employer based programs/student activities director; M.S.
Tricia Miller, achievement coach; M.A.

Richard Martin, achievement coach; B.S.

Denise Gardner, business development manager; M.A.

Jon Anderson, air conditioning, heating and refrigeration instructor

Albuquerque Technical Vocational Institute + 2005-06 Catalog + www.tvi.edu Page 37

INSTRUCTIONAL DIVISIONS

Alain Archuleta, electrical trades instructor; B.S.

Earnest Arko, electrical trades instructor; B.A.

Kenneth Bauer, electrical trades instructor

Paul Baxter, truck drivng instructor/co-program director; B.S.

Paul Beck, machine tool technology instructor; B.S.

Salvatore Benevegna, air conditioning, heating and refrigeration instructor/chair
Joseph Black, electronics technology instructor; M.P.A., M.S.E.E.

John Bronisz, automotive instructor/chair; B.A.

Timothy Brown, electrical trades instructor; B.S.

Paul Brownlow, construction technology instructor; M.A.

Glen Bugge, automotive technology instructor; B.S.

Bruce Bush, electronics technology instructor; B.S.

Phillip Buss, acrospace technology instructor; B.A.

Phyllis Cece, registered architect, architectural/engineering drafting technology instructor; B.A.
James (Tom) Darling, instructor, M.A.

Charles Mark Davis, acrospace technology instructor, B.A.

Hadie Fotouhie, design drafting engineering technology instructor; M.S.

Steven Fraker, architectural/engineering drafting technology instructor; M.A.
Vardis Gaus, truck driving instructor/co-program director; M.B.A.

Joel Gellman, photonics technology instructor; B.S.

Ronald Hackney, welding instructor/chair; B.S.

Gordon Hall, registered architect, architectural/engineering drafting technology instructor; M.Arch.
Kathryn Hamby, welding instructor; A.S.

Scott Henriksen, automotive technology instructor/curriculum chair; M.A.
Andrew Huertaz, acrospace technology instructor, A.A.S.

Raymond Isengard, electronics technology instructor

Peter Kalitsis, registered architect, architectural/engineering drafting technology instructor; B.A.
Eric Krosche, manufacturing technology instructor; M.S.

Darrell Leland, computing technology instructor; M.A.

Fabian Lopez, electronics technology instructor

Samuel E. Lovelette, electrical trades instructor; B.S.

Mark Nolan, electronics technology instructor; M.A.

Antonio Olguin, plumbing instructor, B.S.

Jeffrey Pickett, program director, aviation maintenance; M.A.

Mathias Pleil, manufacturing technology instructor; Ph.D.

Larry Quiggle, air conditioning, heating and refrigeration instructor/chair; A.A.S.
Russell Radcliffe, diesel equipment technology instructor

David Ruff, construction management technology instructor; B.A.

Paul Trujillo, electronics technology instructor; B.S.

Srini Vasan, photonics technology instructor; Ph.D.

Ramon Vigil, electronics technology instructor; B.A.

Wesley Wesbrooks, electronics engineering technology instructor; B.A.
Michael White, electronics engineering technology instructor; M.S.

Elizabeth Wilkinson, instructor; B.A.

Paul Zalesak, landscaping instructor
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Instructional Divisions

Business & Information Technology
Smith Brasher Hall - (505) 224-3811 « http://www.tvi.eduy/bit

Preparing learners for the world of business and information technology is critical for
success in the global economy. The Business and Information Technology Division offers
skill sets, certificates, associate of applied science degrees and an associate of arts degree.
The Business and Information Technology (BIT) Division's four departments are:

Department of Accounting and Legal Studies
Accounting (ACCT)
Bookkeeping (ACCT)
Court Reporting (CR)
Financial Services (FIN)
Judicial Studies (JUD)
Paralegal Studies (PL)
Pre-Management
Technology Management and Training

Department of Business Management
Business Administration (BA)
E-Commerce (ECM)
Entrepreneurship (ENTR)

Health Information Technology (HIT)
International Business (IB)

Medical Coding (HIT)

Project Management (PM)

Department of Hospitality and Tourism
Baking (BKNG)
Culinary Arts (BKNG or QUFD)
Food Service Management (FSMG)
Hospitality and Tourism (HT)
Professional Cooking (QUFD)

Department of Information Technology
Business Graphics (BGC)
Computer Information Systems (CIS)
Computer Science (CSCI)
Computing Technology (CP)
Computer Programming (CP)
Information Technology (IT)
Medical Office Assistant (AA)
Office Administration (AA)
Office Assistant (AA)
Networking Technology (CP)
Web Technology (CP)

Business and Information Technology classes may be scheduled for days, evenings and/or
weekends at TVI campuses, instructional sites, arranged on-site locations and/or online.

Certain courses are not offered every term. A minimum of 12 students must enroll for
first term and elective courses. Students who register for BIT programs may be required to
take English, reading and/or math placement tests. Advanced students can earn credit for
on-the-job training through cooperative education and internship courses.

The New Mexico Two-year/Four-year Business Articulation Matrix and articulation
agreements with several New Mexico postsecondary educational institutions offer course
transfer opportunities for Business and Information Technology students.

BIT certificate or associate of applied science degree programs that have received
national accreditation and their accrediting organizations include:

o Accounting (Association of Collegiate Business Schools and Programs - ACBSP)

o Business Administration (Association of Collegiate Business Schools & Programs - ACBSP)

o Business Graphics (Association of Collegiate Business Schools and Programs - ACBSP)

o Computer Information Systems (Association of Collegiate Business Schools and
Programs - ACBSP)

o Court Reporting certificate (National Court Reporters Association - NCRA)

o Culinary Arts (American Culinary Federation (ACF) Accrediting Commission)

o E-Commerce (Association of Collegiate Business Schools and Programs - ACBSP)

o Financial Services (Association of Collegiate Business Schools and Programs - ACBSP)

o Health Information Technology (Commission on Accreditation for Health Informatics
and Information Management Education - CAHIIM)

o Hospitality and Tourism (Association of Collegiate Business Schools and Programs - ACBSP)

o Office Administration (Association of Collegiate Business Schools and Programs - ACBSP)

o Paralegal Studies (American Bar Association - ABA and Association of Collegiate
Business Schools and Programs - ACBSP)

o Pre-Management (Association of Collegiate Business Schools and Programs - ACBSP)

Accreditation by the Higher Learning Commission (HLC) of the North Central
Association of Colleges and Schools, and the Association of Collegiate Business Schools
and Programs (ACBSP) requires that programs identify student learning outcomes. All BIT
students are required to participate in student learning outcomes assessment.

Students working toward a degree, certificate, or skill set must earn a grade of C or better
in all occupational courses to meet division graduation requirements.

Challenge examinations are available for many Business and Information Technology
courses. Students wishing to challenge a course should contact the associate dean in their
area of study.

Business & Information Technology Full-Time Instructional Personnel

Lois Carlson, CPA, dean; Ph.D., M.B.A.

Susie Cutler, associate dean; M.A.

Paul Quan, associate dean; M.S.

Emil Radosevich, associate dean; M.B.A.

Don Adams, A+ certified professional, CIW, MOS certification (Access 2002), I-Net+ Certification,
Network + certification, computer information systems/accounting instructor; M.S.Mgt.
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Dawn Addington, CPA (inactive), accounting instructor; M.Acc.

Henry A. Alaniz, business administration instructor; J.D., M.B.A.

Jennifer Albright, paralegal studies instructor; J.D.

DiAne Archuleta, office administration instructor; M.B.A.

Cheryl Bartlett, CPA, accounting instructor; M.B.A.

David Beach, networking technology instructor; Ph.D.

David Bency, CPA (inactive), accounting instructor; B.B.A.

David Bergsland, business graphics instructor; B.F.A.

Mary Burt, computer information systems/office administration instructor; M.A.
Wallace Cates, computer information systems instructor; B.S.

Leigh Anne Chavez, paralegal studies instructor; J.D.

Hyekyung Clark, N+ certified professional, MCP, computer information systems instructor; B.A.
Paul Clark, CIW, e-commerce instructor; M.S.

David Clauss, networking technology instructor; B.A.

Mary Curik, MOS certification (Word XP-Expert), computer information systems instructor; B.S.
Annette Duvall, computer information systems instructor; M.S.

Anne Edwards, computer information systems instructor; M.A.

Martin L. Epstein, CPA, accounting instructor; M.B.A.

Michael Felker, e-commerce instructor; M.B.A.

Linda Foster-Turpen, computer information systems instructor; M.B.A.

Jean Gallegos, accounting instructor; M.B.A.

Hossein Giahi, business administration instructor; M.B.A.

Patricia Gomez, CRI, court reporting instructor; A.A.S.

Terry Gonzales, computing technology instructor; B.A.

Debra Goorbin, accounting instructor; M.B.A.

Fred Gordon, accounting instructor; M.A.

Marecella Green, MOS certification (PowerPoint XP), computer information systems instructor; M.A.

Sue Gunckel, CPA (inactive), accounting instructor; M.S.W.

Catherine Hain, MOS Master Certification for Office 2000 and Office XP, MOS Expert certification
for Office 2003, computer information systems instructor; M.B.A.

James Hart, networking technology instructor; B.U.S.

Gerald Heater, A+ certified professional, N+ certified professional, MCSE, MCSA, computer
information systems instructor; M.S.

Robert Hennigan, networking technology instructor, B.A.

Susan Herrington, ACE certification Adobe Photoshop CS, MOS certification (Word XP-Corel),
computer information systems instructor; M.A.

Deborah Hester-Rael, CPA, accounting instructor; B.S., B.A.

Barbara Johnston, computing technology instructor; M.A., M.S.

Carolyn Jonas-Morrison, MCSE, MCP in VB, MOS certification (Access XP-comprehensive);
computer information systems instructor; M.S.

Brenda Judd, computing technology instructor; M.B.A.

Daniel Keays, CPA, accounting instructor; M.S.

Paul Kirkpatrick, computing technology instructor; B.U.S.

Kerry Knoop, baking instructor; B.A.

Marilyn Konnick, MOS certification (Word 2003-Expert), office administration instructor; M.A.

Milton Kuninsky, CPA, CFP®, accounting instructor; M.B.A.

Jackie Lamoureux, MOS Master certification for Office XP, MOS 2000 certification (Word Expert,
Excel Expert, Access Comprehensive), computer information systems instructor; M.B.A.
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Kenneth Lindemann, NRAEF Certified ServSafe Instructor, business administration instructor;
M.B.A.

Marvin Lozano, international business instructor; M.S.

Paul Lucero, Sr., Professional in Human Resources (SPHR), business administration instructor;
M.B.A.

Dora Lujan, computing technology instructor, B.A.

Joyce Matthews, CPA, accounting instructor; M.A.

Elizabeth McGeehan, baking instructor; B.A.

Mechel McKinney, RHIA, health information technology program director; B.S.B.A.

Marian Meyer, MOS 2002 certification (Word, Excel, PowerPoint, Outlook Comprehensive),
computer information systems instructor; M.A.

Earnestine Mitchell, computing technology instructor; B.A.

Dai Nguyen, paralegal studies instructor; J.D.

Sandra Nunn, RHIA, CHP, health information technology instructor; M.A.

Judith Olean, judicial studies instructor; J.D.

Stephen Parratto, computing technology instructor; M.S.

Diane Paul, office administration instructor; M.A.

Janice Potter, MOS certification (Word XP-Core), computer information systems instructor; Ph.D.

William Price, accounting instructor; M.Acc.

Jimmy Reed, computing technology instructor; B.S.

Virginia Rich, office administration instructor; M.Ed.

Carol Richmond, achievement coach; M.S.

Carmine Russo, culinary arts instructor; M.A.

Tracy Sampson, program coordinator; B.A.

Linda Shul, business administration instructor; M.B.A.

Anita Sterchi, office administration instructor; M.A.

Robert Stone, business administration instructor; J.D.

Judith Teak, MOS certification (Word 2000-Expert, Excel 2003-Expert, Access 2000-Core), office
administration instructor; M.A.

Anita Vaughn, MOS certification (Word 2000-Core), office administration instructor; M.P.A.

José Angel Vélez, computer information systems instructor; M.A.

Martin Waller, business development manager; M.B.A.

Gary Walters, computer science instructor; M.A.

Joe Webster, CMA, accounting instructor; M.B.A.

Kim Wong, business administration instructor; J.D., M.S., M.B.A.

Joyce Woodard, professional cooking instructor; B.S.

Anna Wormald, office administration instructor; M.A.
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Instructional Divisions

Communication, Humanities & Social Sciences
Max Salazar Hall - (505) 224-3588

The mission of the Communication, Humanities, and Social Sciences (CHSS) division
is to offer an accessible broad-based academic curriculum in a student-focused environment.
The CHSS curriculum provides students with a foundation for further educational studies,
self expression and critical thinking.

The CHSS division provides liberal arts and education courses to support occupational
degree and certificate programs, and the Associate of Arts in Liberal Arts. CHSS also offers
degrees in Elementary Education and Children, Youth & Family Development (CYFD) with
concentrations in Early Childhood and Family Studies. All courses are transferable to other
degree-granting institutions as freshmen and sophomore level electives or requirements.

General Honors Program

Offering intensive interdisciplinary study, the General Honors Program increases
opportunities for liberal arts education. Taught in a small-group seminar format, Honors
courses emphasize discussion, student participation and self-expression. Students interested
in these courses must have completed nine hours of Liberal Arts courses, have a 3.2 or
higher cumulative GPA and have earned a B or better in English 101. For information and
registration, interested students should see an advisor.

Reserve Officer Training Corps (ROTC)

Students may register at TVI for University of New Mexico ROTC courses in Air Force
(AFAS), Army (MSL) or Navy (NAVS). Uniforms and textbooks are provided. Because
these classes are offered at the main campus of UNM, students should contact the appropriate
personnel at UNM (see page 46) before enrolling.

Communication, Humanities & Social Sciences Full-Time Instructional Personnel

Stephen Schoonmaker, interim dean; Ed.D.

Vacant, associate dean

Vacant, associate dean

Eduardo Ybarra, assistant director of scheduling; B.S.

Vacant, achievement coach

Stephen Andrews, history instructor/chair, M.A.

Jane Bardal, psychology instructor; Ph.D.

Joseph Boroughs, psychology instructor; Ph.D.

Teresa Brito-Asenap, child, youth, and family development program director; Ed.D.
Paul N. Cahoon, English instructor; M.A.

Maria Luisa Chacon, Spanish instructor; M.A.

Gina R. Chance, sociology instructor; M.A.

Steve Cormier, history instructor; Ph.D.

Terry Daughtrey, anthropology instructor/chair; M.A.

Rose Day, English instructor; Ph.D.

Katherine Demitrakis, psychology instructor/chair; Ph.D.
John Diggelman, economics instructor; M.S.

Kaz Dziamka, English instructor; Ph.D.

Jeanne Elmhorst, communication studies instructor/chair; M.A.

Ralph Flores, English instructor; M.A.

Cheryl Foote, history instructor; Ph.D.

Richard Fox, political science instructor/chair; M.A.
Ernest Garcia, art instructor; M.F.A.

Marjo Garlach, psychology instructor; M.A.

Gail Grosso, Spanish instructor; M.A.

Cynthia Hennecke, geography instructor/chair; M.A.
Michael Hillard, psychology instructor; Ph.D.

Sherry Holmen, communication studies instructor; M.A.
Patrick Houlihan, English/journalism instructor; Ph.D.
Havva Houshmand, humanities/religion instructor; Ph.D.
Kathryn Hovey, sociology instructor/chair, Ph.D.
Genevieve Jaramillo-Padilla, child, youth, and family development instructor; M.A.
Shepherd Jenks, anthropology instructor; Ph.D.

James Johnson, psychology instructor; M.A.

Jennifer Lynn Johnson, art instructor; M.F.A.

Mary Anne Lightfoot, English instructor; M.A.

Julie Mars, English instructor; M.A.

Stephen Mathewson, English instructor/chair; Ph.D.
Layne McAdoo, sociology instructor; Ph.D.

Shelly Metz, psychology instructor; Ph.D.

Joann Morgan, psychology instructor; Ph.D.

Barbara Muller, English instructor; M.A.

Heidi Murphy, communication studies instructor, M.A.
William Murrell, philosophy instructor; Ph.D.

Linda Oldham, English instructor; M.A.

Lisa M. Orick, communication studies instructor; Ph.D.
Linda Ortega, education program instructor; M.A.
Kate Parker, English instructor; Ph.D.

Josephine Paul, elementary education instructor; M.A.
Alan Pope, English instructor; Ph.D.

Geri Rhodes, English instructor; Ph.D.

Tomas Ruiz-Fabrega, Spanish instructor/chair; Ph.D.
Andrew Russell, history instructor; M.A.

Jeff Salbato, philosophy instructor; M.A.

Jamie Searcy, English instructor; M.A.

Patricia Seitz, sociology instructor; Ph.D.

Zachary Shank, philosophy instructor, Ph.D.

Jerry Sherman, philosophy instructor/chair; Ph.D.
Leslie Nelson Shultis, music instructor; M.Mus.

Karen Sunde, English instructor, Ph.D.

J. Ross Thomas, economics instructor/chair; Ph.D.
Lucy Vigil, Spanish instructor; Ph.D.

LaVonne Wahl, communication studies instructor; Ph.D.
Kathleen Waymire, art instructor/chair; Ph.D.

Rebecca Zerger, English instructor, M.A.

Mary Jane Zimmerman, English instructor, Ph.D.
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Educational & Career Advancement
Max Salazar Hall - (505) 224-3939

The mission of the Division of Educational and Career Advancement (DECA) is to
help students progress in their academic and career pursuits through non-credit and credit,
introductory and transfer-level courses, and a variety of support programs. The division is
comprised of four departments: Introductory English and English as a Second Language,
Introductory Mathematics and Sciences, Reading and Career Exploration, General Studies
and Academic Support.

A variety of Basic Skills (BSK) courses in three of the division’s departments is designed
for students without high school diplomas. These courses help students move from basic
literacy through final preparation for the General Educational Development Test (GED).
(See Adult Basic Education below.)

In English as a Second Language courses (ESL) in the Department of Introductory
English and ESL, non-native speakers of English develop speaking, reading, writing, and
listening skills in English. Non-credit ESL courses, offered in the Adult Basic Education
program (see below), and credit courses are available.

Other courses in the division enhance the skills of students who need preparation for
college-level studies. These introductory courses, numbered 90 through 100, in mathematics
(MATH), English (ENG), reading (RDG), biology (BIO), and chemistry (CHEM) are offered
at several levels. Students are placed into English, mathematics, and reading courses based
on their scores on the college entrance examination. Many of the courses are offered in
different teaching and learning methodologies; students may choose the ones which best
fit their learning styles. Introductory courses are graded credit (CR) or no credit (NC), not
with traditional letter grades. While credit from introductory courses is not transferable to
other degree-granting institutions, these courses typically help students meet admissions
requirements and program prerequisites. Eligible students may receive financial aid for up
to 30 credit hours of introductory (developmental) courses. Students using veterans’ benefits
should check with VA certification advisors in the Financial Aid Office to determine if these
courses are eligible for benefits.

In addition to introductory reading courses, the Department of Reading and Career
Exploration offers introductory and transfer-level courses to enhance educational and career
success. Students may explore career options and improve their research and study skills
in College Success Experience courses (CSE). Introductory career courses are offered in
accounting (ACCT 100) and health (HLTH 100). Students may also launch or enhance their
computer skills in Information Technology courses (IT 100 and below).

A variety of services for students at the college are offered in the Department of General
Studies and Academic Support. Students who bring experience gained from life or work
outside of the academic setting may be interested in advancing their educations through
the General Education (GNED) Prior Learning Assessment Portfolio. Their learning may
result in college credits which can be applied to requirements for graduation in a variety of
majors. (See page 46.) The division also offers tutoring for students at the college through
the Assistance Centers for Education (ACE), located on all campuses. (See page 26.)
Additionally, learning support can be accessed through the Student Transitional Programs
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which provide Achievement Coaches and a number of activities to facilitate student entrance
into this division and others at the college.

The DECA faculty and staff help students develop the academic, work, and life skills
necessary for success. The division strives to be a welcoming “front door” to the college
for entering and returning students and a source of support for continuing students as they
progress in their educational and career pursuits.

ADULT BASIC EDUCATION

Non-Credit Skills Classes

Integrated within the Division of Educational and Career Advancement is the Adult Basic
Education (ABE) Program which offers free instruction and textbooks to adults who do not
have their high school diploma or do not speak English as their first language. Courses are
offered in English as a Second Language (ESL), basic academic and GED Preparation (BSK)
as well as job and life skills (JLS). These courses help students prepare for higher education,
job advancement, or personal fulfillment. Adult Basic Education students receive most of the
same services as other TVI students but do not follow the procedures outlined in this Catalog
for admission and registration and are not eligible for financial aid. Please contact 224-4282
for an ABE catalog.

Day and evening classes are available at a variety of locations, including all campuses.
Unless otherwise noted in the ABE catalog and class schedule, classes are offered for the
full term. Additional information on testing, registration, and class locations is available at
the following: Ken Chappy Hall, Room 1 at Main Campus (224-4282), H102 at Montoya
Campus (224-5575), Main Office at South Valley Campus (224-5061), and Registration at
Westside (224-5301). Prior to registering for classes, students are required to complete a
placement test, a stipulation for the program’s state and federal funding.

Students who have missed or dropped classes and those entering after the registration
period is completed are encouraged to go to the Adult Education Learning Centers (AELC) at
Main and Montoya campuses to continue their studies. No grades are given for ABE classes,
but students may be given a certificate of completion by their instructors.

More information about Adult Basic Education can be found on page 63. Adult Basic Education
course descriptions can be found on page 252.

Educational & Career Advancement Full-Time Instructional Personnel

Geraldine L. McBroom, dean; Ph.D.

R. Jane Bradley, associate dean; Ph.D.

Sydney Gunthorpe, associate dean; Ed.D.

LouAnne Lundgren-Webb, director of instruction; M.A.
Stephen Sanchez, director, Student Transitional Programs; M.A.
Lis Turkheimer, director, Assistance Centers for Education; M.A.
Tim Allen, math instructor; B.S.

Roberta Ataman, reading, college success experience instructor; M.Ed.
Donald Bauer, math instructor; B.S.

Peggy Brock, math instructor; B.A.

Judy L. Brown, math, college success experience instructor; M.A.
Angelika S. Carroll, English instructor; M.A.
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Educational & Career Advancement Full-Time Instructional Personnel, continued Mark Rudd, math instructor; B.A.
. . Juan M. Saavedra, math instructor; B.A.
James N. Chaves, math instructor; M.S.

Kenneth Chavez, reading, college success experience instructor; M.A. T!lerese Safnuel, ESL }nstructor; B.A.

. . . ) Cindy Satriano, math instructor; B.A.
Marie Chévez, ESL instructor; M.A. Joan N. Silverstein, basic skills instructor; M.A
Amy Christensen, English instructor; M.A. y ; o

. . . Sue Small, basic skills, job/life skills instructor; M.A.
Max Cisneros, math instructor; B.A. . . .
. . ) Theresa Sullo, reading, college success experience instructor; M.A.
Linda Clay, math instructor; M.A. g . h
. . i Donna Swanson, English, math instructor; B.A.
Susan Cordova, science instructor; M.S. Andrew Tibble, reading, college success experience instructor; M.A
Carol Culver, ESL instructor; M.A. > & & p ’

A . . . ) Roy Turner, English instructor; M.A.

my Demi, computer science instructor; B.S. . - - .

llene Diamond, math, science instructor; M.A. Mary Ulrich, Engh.sh ’.ESL instructor; M.A.
i > . > . . John Wright, English instructor; M.A.

Darryl Domonkos, math, reading, college success experience instructor; M.C.P. ght, bhg ’

Martin J. Doviak, math, English instructor; M.A.

Shirley Ellison, reading, English, health instructor; M.A.

Gregory Everett, basic skills instructor; M.A.

M. Sue Fox, basic skills instructor; M.B.A.

Vicki Froehlich, math instructor; M.Ed.

Stephen Gallegos, reading, college success experience instructor; M.A.

Michael Gienger, basic skills instructor; M.A.

Katherine Green, English instructor; M.A.

Constance Gulick, English,college success experience instructor; M.A.

Jean Hafner, math, science instructor; B.S.

Vicki Hagen, English, math instructor; M.A.

Suzanne Harris-Smith, math instructor; B.A.

Janice Hart, English instructor; M.A.

Jennifer Herrin, ESL instructor; M.A.

Teresa Hill, English, math instructor; B.A.

Gretta Hochstatter, math instructor; B.S.

William Johns, math, computer science instructor; M.A.

Larry Johnson, reading, math instructor; M.A.

Christopher Kerns, math instructor; M.A., M.B.A.

James B. Kimmons, math instructor; M.A.

Nancy King, English instructor; M.A.

Judy G. Kristl, math, reading instructor; B.S.

Joseph R. Krzyanowski, math, college success experience instuctor; M.A.

Don Lauser, basic skills, job/life skills instructor; M.A.

Gerald Leister, English instructor; Ed.D.

V. Lynne Lucero, ESL instructor; M.A.

Elizabeth C. Martinez, math, computer science, accounting instructor; M.A.

Elizabeth McDermott, reading, college success experience instructor; M.B.A.

Marcie Bernal McKenzie, ESL instructor; M.A.

Charles Miller, math instructor; B.S.

Elizabeth O’Neall, English instructor; M.A.

Maria C. Pacheco, math, science instructor; B.S.

Tom Pierce, English instructor; M.A.

Alexandra Piland, English instructor; B.A.

Linda Pope, math instructor; M.A.

Robin Ramsey, reading, English instructor; M.A.
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Health, Wellness & Public Safety

Jeannette Stromberg Hall - (505) 224-4111

The Health, Wellness and Public Safety Division provides entry-level training and skill
upgrading in a variety of healthcare, wellness, public safety and community service fields.
Certificates, associate degrees and skill sets are awarded through the division.

Classes are held at the Main, Montoya, South Valley, TVI Westside, and Workforce
Training Center campuses as well as at community sites. Students may have supervised
clinical, practicum or internships at community agencies and organizations.

Enrollment: All Health, Wellness and Public Safety Division programs except Nursing
Assistant require a high school diploma or equivalent and completion of the TVI placement
test. Most programs also have prerequisites. Health, Wellness and Public Safety Division
programs require that students be in good physical condition, free of health conditions that
could endanger themselves or others. Students may be required to have a physical exam,
immunizations, routine drug screening and a criminal background check at their own
expense. Because of the widespread use of latex products, individuals who have an allergy
to latex may find it difficult to successfully complete a Health, Wellness and Public Safety
Division program. Credit by examination (challenge) is available for selected courses. See
program narratives for specific information.

Grading Policy: All Health, Wellness and Public Safety Division courses required for
graduation must be taken for a traditional grade of A, B or C. For Health, Wellness and
Public Safety Division courses only offered for CR/NC, a grade of CR must be earned. A
grade of C or better in all Liberal Arts courses is required for graduation.

Graduation Policy: Health, Wellness and Public Safety Division students must graduate
under the current catalog.

O Pre- and corequisites are listed in course descriptions and are subject to change
with each new catalog. It is the student’s responsibility to meet the pre- and/or corequisites
in effect for the term in which a course is taken, regardless of the catalog under which
the student entered or will graduate. Students may be stopped from enrolling or may be
disenrolled if pre- or corequisites are not met.

U Students who have successfully completed courses that no longer exist from previous
catalog will be accommodated. Contact the division at (505) 224-4111 for more information.

Student Handbooks: For specific policies and procedures regarding classroom
expectations, clinical experiences, learning laboratories, standards of practice and
professional codes of ethics, students should consult their program’s student handbook.

Health, Wellness & Public Safety Full-Time Instructional Personnel

Jenna Johnson-Nale, dean; M.S.

Richard Gentile Jr., RRT, associate dean; M.Ed.

Patricia Stephens, RN, associate dean, nursing program director; M.S.N.
Elizabeth Alongi, RN, surgical program director; B.S.N.

Helen Asbury, RN, nursing instructor; M.S.N.

Katayoun Bahrami, RN, nursing instructor, M.S.N.

Darlene Blagg, RDMS, diagnostic medical sonographer program director; A.S.
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John Blewett, RRT, RCP, respiratory therapy program director; B.U.S.
Barbara Burrows, achievement coach, M.A., M.Ed.

Saul Carrasco, RT, RDMS, clinical coordinator, diagnostic medical sonographer program; A.A.
Deborah Cassady, RN, nursing instructor; M.S.N.

Karen Connors, RN, nursing instructor; M.S.N.

Kevin Daugherty, criminal justice instructor/public safety chair; J.D.
Kevin Dooley, criminal justice instructor; B.S.

Donna “George” Dresden-Rader, RN, nursing instructor; M.S.N.
Patrick Dunworth, criminal justice instructor; B.S.

Diane Evans-Prior, RN, nursing instructor; M.S.N.

Charles Fatta, RRT, RCP, clinical coordinator, respiratory therapy program; M.B.A.
Vanessa Garcia, RT, R (ARRT), clinical coordinator radiologic technology program; A.S.
David Gordon, RRT, RCP, respiratory therapy instructor; M.A.

Susan Gould-Borroughs, RN, nursing instructor; M.S.N.

Evelyn Hamilton, RVT, veterinary technology; A.S.

Patricia Hamilton, RN, nursing instructor; M.S.N.

Regina Janke, RN, nursing instructor; M.S.N.

John Hostak, environmental safety and health instructor; M.S.

Regina Janke, RN, nursing instructor; M.S.N.

Michael Kavanaugh, fire science instructor; B.S.

Barry King, environmental safety and health instructor; M.S.

Monya Kmetz, MT (ASCP), medical laboratory technician program director; M.A.
Mary Kolesar, cosmetology instructor

Patricia Loflin, RN, nursing instructor; M.S.N.

Lorraine Lowen, RN, nursing instructor; M.S.N.

Paulette McNeill, RN, nursing instructor; M.S.N.

Thomas J. Morris 111, fitness technician instructor/chair; M.S.

Mary Moser-Gautreaux, RN, nursing instructor; M.S.N.

Delores Pederson, RN, nursing assistant instructor; M.S.N.

Vicki Ratliff, program director, B.A.

Mary Rieb, RN, nursing instructor; M.S.N.

Jacqueline Robinson, CDA, dental assistant instructor; A.A.

Carol Ross, RN, nursing assistant instructor; B.S.N.

Marian Sawyier, RN, nursing instructor; M.S.N.

Douglas Scribner, CPhT, pharmacy technician program director; B.A.
Joel “JD” Sharick, EMT-P, RN, CCRN, emergency medical services; B.S.
Ann E. Sims, RN, nursing assistant program director; B.S.N.

Bonnie Snyder, veterinary technology program director; D.V.M., Ph.D.
Cy Stockhoff, EMT-P, emergency medical services program director; M.S.
Jon Stull, cosmetology instructor/chair

Melanie Upshaw, RDH, CDA, dental assistant program director; B.S.
June Vermillion, RN, health unit coordinator program director; B.S.N.
Paul “Jack” Wilder, radiologic technology program director; B.A.

Garry Wolfe, recreation and leisure instructor; M.A.

=
(=)
"
=
=4
—
o




Instructional Divisions

Mathematics, Science & Engineering

Max Salazar Hall - (505) 224-3561

The vision of Mathematics, Science & Engineering (MSE) is to provide students with a
strong academic curriculum. MSE offers an Associate of Science degree in Pre-Engineering
that supports certificate programs, associate degrees and transfer purposes. All courses are
transferable to other degree-granting institutions as freshmen and sophomore electives or

requirements.

Math, Science & Engineering Full-Time Instructional Personnel

Susan Murphy, dean; Ph.D.
Richard Calabro, associate dean; M.S.

Eduardo Ybarra, assistant director of scheduling; B.S.

Corrie Andries, biology instructor, M.A.

Yugal Behl, mathematics instructor; Ph.D.

Karen Bentz, biology instructor, M.A.

David Blankenbaker, mathematics instructor, M.S.
Philip Carman, astronomy/physics instructor; M.A.
Paula Cochrane, nutrition instructor, M.A.
Sravanthi Cornell, chemistry instructor; Ph.D.
John Mark Danley, biology instructor, M.A.

Bill Epler, mathematics instructor; Ph.D.

Joseph Eridon, chemistry instructor; M.S.
Katelijne Flies, biology instructor; Ph.D.

Megan Florence, mathematics instructor; M.A.
Chris Gebel, mathematics instructor; M.A.

Steve Gunther, chemistry instructor, M.A.

Janet Heath, mathematics instructor; M.S.

Susan Johnson, biology instructor; M.S.

Maureen Kelly, mathematics instructor; M.A.
William Kuipers, biology instructor; Ph.D.

Judy Lalani, mathematics instructor; M.A.

Kevin Leith, mathematics instructor; M.S.

Jane Lyo, mathematics instructor; M.A.

Linda Martin, mathematics instructor; M.A.

Carol Ann Martinez, chemistry instructor; M.S.
Derek Martinez, mathematics instructor; Ph.D
Tamra Mason, mathematics instructor; Ph.D.
Douglas McDoniel, mathematics instructor; Ph.D.
Colleen McNamara, biology instructor; M.S., Ph.D.
Anne Michels, biology instructor; Ph.D.

Mark Morgan-Tracy, astronomy/physics instructor, Ph.D.

Deborah Muldavin, biology instructor; M.A.
Mary Odom, astronomy/physics instructor; M.A.
Umesh Pandey, astronomy/physics instructor; M.S.
George Pletsch, mathematics instructor; Ph.D.
Fred Ream, mathematics instructor; MLA.

Jim Rewalt, mathematics instructor; M.S.
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Brian Sailer, biology instructor; Ph.D.
Clarissa Sorensen, chemistry instructor, M.S.
Peter Steinbach, mathematics instructor; M.A.

Kelly Sullivan, biology instructor; M.A.
James Swan, biology instructor; M.S.

Dennis Vargo, mathematics instructor; M.A.
Shield Wallace, chemistry instructor; Ph.D.

Patricia Wilber, biology instructor; Ph.D.
Shawn Wright, biology instructor; M.S.




Enroliment Options

Enrollment Status

A student’s enrollment status is determined by the
student’s primary goal for taking courses at TVI. Admission
representatives and academic advisors and counselors are

Enrolling at TVl is as easy as A, B, C!

Below is a quick reference guide to TVI's
enrollment process for beginning students.
Complete enroliment information and more can be
found in the following sections of this catalog.

to Albuquerque Technical Vocational Institute (TVI).

Registration is the process of selecting courses,
receiving a class schedule and completing enrollment at TVI.
The following requirements and procedures do not apply to
students taking non-credit classes.

A dmission is the process of applying and being accepted

TVI has an open admission policy that provides
individuals the opportunity to enroll in the Institute’s
certificate or degree programs as well as individual courses.
Students are considered for admission to TVI without regard
to gender, race, color, national origin, religion, age, disability,
sexual orientation or marital status.

TVI’s academic year is divided into three terms that
usually begin in August, January and May. Students are urged
to apply for admission at least two months before registration
begins and may apply for any term up to one year in advance.

Most full-time students attend school year-round until they
finish their programs. In most programs, it is possible to take
a term off, if necessary. However, students who interrupt their
programs may not be able to resume their studies at the time
they want, because classes they need may not be offered every
term. An interruption in enrollment may also mean a change in
program and graduation requirements upon the student’s return.

General Admission Requirements
Any person seeking admission to TVI must meet one of
the following criteria:

W be at least 18 years of age; or

W have a high school diploma from a U.S. high school* or
foreign high school; or

B have a General Educational Development (GED)
diploma; or

B have completed the requirements of a home-based school program; or
B qualify for one of TVI’s High School-Aged Student Enrollment programs (see page 12).
NOTE: TVI does not issue I-20's (student visas) for international students to attend.

Individuals in the United States on approved visas or other statuses may be eligible to attend
TVI. Eligibility is based on the visa or status type and expiration date. For more information,

please contact the Admissions Office.

*The high school must be recognized by the state department of education in the
institution s home state or by a regional accrediting agency approved by the New Mexico

State Board of Education.

Be Admitted

U Submit admissions form (All students are
assigned a TVI email account to access
TVI PASSPORT, our Institute-wide
communication system)

U Take the Accuplacer placement exams or
provide official ACT or SAT scores

U Meet with an advisor or counselor

U Complete New Student Orientation

Register for Classes

U Receive information on registration

U Obtain a Schedule of Classes

U Plan your schedule

U Register for classes online or on STARS

Before Attending Classes

U Pay tuition and fees

U Obtain your student ID card

U Go to www.tvi.edu and click on
TVI PASSPORT to begin using TVI’s
communication system.

U Purchase textbooks

U Make arrangements for parking

available to assist students with identifying and/or meeting
their educational goals. Applicants may be denied admission
to a program only where health or physical condition can be
dangerous to the applicant or others.

Non-Degree Status: Those who do not want to earn a
degree or certificate or have not yet chosen a major (degree or
certificate program). Non-degree students may request to change
to certificate/degree status and apply credits earned in non-degree
status by completing a Declare a Major form. Non-degree students
are eligible to receive department-issued Skill Sets (see below).

Note: Non-degree status will not satisfy eligibility
requirements for financial aid, veterans’ educational benefits or
other assistance.

Certificate/Degree Status: Those who have met the program
placement requirements listed on page 11 and have officially
declared the major (program of study) from which they plan to
earn a certificate or degree from TVI.

Certificates, Degrees and Skill Sets

TVI offers the following types of certificate and degree
programs (see page 52 for a complete listing):
B Occupational Certificate: An occupational certificate
program prepares students to enter skilled or paraprofessional
occupations or to upgrade workplace skills and knowledge.

B Associate of Applied Science (AAS) Degree: An AAS
degree program prepares students to enter either skilled or
paraprofessional occupations or to upgrade workplace skills and

knowledge. An AAS program is not intended to transfer to bachelor’s degree programs,
although certain courses may be accepted at some institutions.

B Associate of Arts (AA) Degree: An AA degree program is designed for transfer into a
bachelor’s degree program in liberal arts, social or behavioral sciences or a professional
field with such disciplines as its base.

B Associate of Science (AS) Degree: An AS degree program is designed for transfer
into a bachelor’s degree program in a technical, medical or professional field with such
disciplines as its base.

B Skill Set: A document issued by an instructional department upon successful completion of
a combination of approved courses that provide specific skills.
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Program Placement Requirements B have a General Educational Development (GED) diploma; or
Any person wanting placement into a TVI certificate and/or degree program must meet one B have an associate, baccalaureate or higher degree from a regionally accredited post-
of the following criteria: secondary institution in the United States; or
W have a high school diploma from a U.S. high school (NOTE: The high school must be W have, on file at TVI, Accuplacer, ACT (English, math and reading) or SAT (verbal and
recognized by the state department of education in the institution s home state or by a regional math) placement scores dated within the last 5 years.
accrediting agency approved by the New Mexico State Board of Education); or NOTE: The above-listed criteria may be different from that used to establish financial aid

eligibility. Some programs have additional requirements (see program descriptions).

THE ADMISSION PROCESS

1. Submit Admissions Form
Admission Forms are available online (www.tvi.edu) and in the Admissions Office at all TVI campuses.
New Students (beginning freshmen): Any student who has never attended a college or university, including TVI in a certificate/degree or non-degree status must complete an
Admissions Form.
Returning Students: Any student who previously attended TVI in a certificate/degree or non-degree status and has not been enrolled for three or more terms must complete a new
Admissions Form.
Transfer Students: Any student who has attended a college or university, but has not attended TVI in a certificate/degree or non-degree status must complete an Admissions Form.
Transfer students are not required to submit official transcripts for admission purposes. Students who want to transfer credits earned at other institutions or who need to provide
proof of meeting a course prerequisite, must have official transcripts sent to the TVI Records Office (see page 12).
NOTE: Students wanting to apply for financial aid, should access financial aid information and forms from TVI's website (www.tvi.edu) or visit
the Financial Aid Office as soon as possible in the admission process. All students are assigned a TVI email account to access TVI PASSPORT, our
Institute-wide communication system. For more information visit www.tvi.edu.

2, Take the Accuplacer placement exams or provide official ACT/SAT scores taken within the last five years
Prerequisites are requirements that must be met prior to registering for many courses. They may be met with approved scores on placement
exams—Accuplacer, ACT, SAT, by transfer of credit from another institution, or by successful completion of a specific TVI course.

Accuplacer is a computer adaptive test used to assess skills in reading, English and mathematics. TVI uses this test to help students plan
an appropriate schedule of coursework at TVI and meet course prerequisites. The test is not timed, but students should allow 1'2 to 2 hours to
complete the set of exams. Accuplacer is available at any campus free of charge. Current photo ID is required to take the test. Practice exams are
available at all Assessment Offices and online at www.tvi.edu. Students may be exempt from Accuplacer testing if they:

B hold an associate degree or higher from an institution in the United States (these students may take courses for which ENG 101 and RDG 100

are prerequisites); or
B are non-degree students registering for less than six credit hours per term and not enrolling in ENG or MATH courses; or
B can provide proof of successful completion of previous college-level math and/or English courses.

3. Meet with an advisor or counselor
Students should meet with an academic advisor or counselor (see page 24) to discuss program selection and/or course placement.

4, Complete a New Student Orientation
Orientation includes information that will help students be successful at TVI and is required for all first-time college students. Orientation is
available online at www.tvi.edu (search for online registration).

5. Register for classes (sce The Registration Process, page 16.)
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High School-Aged Student Enroliment Programs

and Articulated Credit

High School-Aged Student Enrollment Programs

TVTI’s three High School-Aged Student Enrollment Programs each provide qualified high
school-aged students who reside in TVI’s service area the opportunity to enroll in college
classes at TVI. Credits earned may be applied toward a TVI certificate and/or degree, and most
are transferable to other colleges. Classes are taught by TVI faculty on TVI campuses, through
distance learning or at a high school campus. Students enrolled in any of these programs are
subject to all TVI policies and regulations. Information on the requirements and enrollment
process for these programs is available at any Admissions Office, online at www.tvi.edu or
from School Relations Director Sionna Phillips at (505) 224-4238 or sphillips@tvi.edu.

DUAL ENROLLMENT provides high school sophomores, juniors and seniors who attend a
public high school (with whom TVI has a Dual Enrollment agreement) and qualify for New
Mexico in-state tuition status, the opportunity to take college courses for which they will
simultaneously earn both college credit and high school elective credit. Students should see
their high school counselor for a Dual Enrollment packet.
B Dual Enrollment students are often able to complete a college certificate or degree
more quickly because they start college while in high school.

B Dual Enrollment students have their registration and tuition fees waived. (The student
pays for any additional course fees and textbooks.)

B Dual Enrollment admission and registration can be processed at any TVI campus.

COLLEGE AND CAREER BOUND provides high school sophomores, juniors and seniors
who attend a private school or a public high school, or are currently home-schooled students
and at least 16 years of age, the opportunity to earn college credit.

B College and Career Bound students are often able to complete a college certificate or
degree more quickly and with less expense because they start college while in high
school or home school.

B While College and Career Bound students must pay all tuition and fees, College and
Career Bound provides greater flexibility than Concurrent Enrollment because students
can enroll in any TVI course for which they qualify.

W College and Career Bound admission/registration can be processed at any TVI campus.

DROP-IN provides those 16 or 17 years of age who are no longer actively enrolled in
high school and are released from compulsory education the opportunity to continue their
education at TVI.
B While Drop-In students must pay all tuition and fees, a special Drop-In scholarship is
available to help Drop-In students with their educational costs.

B Drop-In is a great opportunity for students to continue their education, earn a certificate
or degree and/or enter a career path.

B While Drop-In admission is only processed at the Main Campus, students can take
classes at any TVI campus.

Articulated Credit

Articulated credit can be earned by high school students for learning, in high school, the
equivalent competencies taught in entry-level courses at TVL

Students who successfully complete and pass the exit competencies for the articulated
course are awarded credit that can fulfill the prerequisite requirement of the next-level course
taken at TVI as an incoming college freshman, Dual Enrollment, or College and Career
Bound student. Once a student has successfully completed a course at TVI, the articulated
credit earned in high school will be added to his/her TVI transcript.

Articulated credit courses are approved through a written agreement with area school
districts. TVI currently has articulation agreements with APS, Bernalillo, Rio Rancho and
Cuba school districts. Interested students should contact their high school counselor or
curriculum assistant principal for more information. Additional information can also be
found online at www.tvi.edu.

Transfer and Other Credit

Transfer Credit
Credits earned at other postsecondary institutions may be transferred and applied toward
program requirements in accordance with the following guidelines:
B An official transcript from each institution attended must be sent directly to the TVI
Records Office for evaluation.

B Credit for Arts and Sciences courses earned at regionally accredited postsecondary
institutions will be evaluated automatically upon receipt of the official transcript (for
admitted and currently enrolled students only). Courses with D or better grades earned
at public New Mexico institutions will be considered for transfer credit; courses from
institutions outside New Mexico and private institutions in New Mexico must have C
or better grades to be considered for transfer credit.
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W To receive transfer credit for occupational courses, the
student must request that the TVI’s Records Office
refer the transcript(s) to the department for review. An
interview and/or demonstration of competence may
be required before the decision regarding credit is
made. Demonstration of competence is required for all
transfer credit that is at least 10 years old.

B Remedial and upper-division courses are not generally
transferable.

Non-Traditional Credit

Students may be allowed to establish credit for courses
based on life and work experience and/or prior training.
Because opportunities to establish such credit vary by
department, students interested in this option should contact
their instructional department office.

Examination Credit

TVI Challenge Exams: These exams are available
to applicants and currently enrolled students who wish to
establish TVI credit for prior education, training and/or
experience. Other postsecondary institutions may not accept
challenge exam credit. The fee for most exams is $15. The
following restrictions apply:

B A student may attempt a challenge exam only once per

course.

B A student may not take a challenge exam if, within the
last 10 years, he or she completed the course at any
school with a final grade, including AU but excluding
W grades.

B A grade of CR will be recorded upon the student’s
completion of TVI credit coursework in the same or
subsequent term.

B Courses successfully challenged may count toward
program requirements, but not TVI’s graduation
residency requirement.

Contact the instruction department office for information
on Challenge Exams.

Advanced Placement (AP)/College Level Examination
Program (CLEP): Students may earn up to 30 credits
through Advanced Placement (AP) and College Level
Examination Program (CLEP) tests. Earned AP and CLEP
credit will be treated as transfer credit. For more information,
contact an advisor or counselor or the TVI Records Office.

Advanced Placement (AP) Exams

AP Exam Minimum Score  TVI Course Credit Hours

Art History 3 ART 101 3
5 ART 201, 202 6
Studio Art
Drawing 3 ART 106 3
2-D Design 3 ART121 3
3-D Design 3 ART 122 3
Environmental Science 3 BIO 111/111L 4
Biology 3 BIO 123/124L 4
Chemistry 3 (HEM121121L 8
(HEM 122/122L
Computer Science A 3 (5C1 151 4
Computer Science AB 3 (SCI151, 251 8
Macroeconomics 3 ECON 200 3
Microeconomics 3 ECON 201 3
English Language & Composition 3 ENG 101,102 6
English Literature & Composition 3 ENG 101, 1026
French Language 3 FREN 101,102 16
201,202
French Literature 3 FREN 101,102 16
201,202
Human Geography 3 GEOG 102 3
European History 3 HIST 102 3
American History 3 HIST 161,162 6
(alculus AB 3 MATH 162 4
(alculus BC 3 MATH 162, 163 8
Statistics 3 MATH 145 3
Physics B 3 PHYS151/151L, 10
PHYS 152/152L
Physics C
Mechanics 3 PHYS 160/160L 5
Electricity & Magnetism 3 PHYS 161/161L 5
American Government 3 PSCI 200 3
(omparative Government 3 PSCI 220 3
Psychology 3 PSY 105 3
Spanish Language 3 SPAN 101, 102 14
201,202
Spanish Literature 3 SPAN 280 3

AP scores must be forwarded to the TVI Records Olffice. AP scores will only
be accepted if they are: (1) Sent directly from the AP Testing Center; or

(2) included on high school or college transcripts as part of the student’s
permanent record.

College Level

CLEP Exam J

Examination Program (CLEP)

Minimum Score
for exams taken:

Credit
TVI Course

through  after

une 2001 June 2001 Hours

A&S Subject Exams

Biology 46 50 BI0 110 3

Chemistry 47 50  CHEM121/121L,

122/122L 8

Macroeconomics 44 50 ECON 200 3
Microeconomics 4 50 ECON 201 3
Analyzing/Interpret Lit 47 50 ENG 150, 250 6
English Literature 46 50 ENG 294, 295 6
American Literature 46 50 ENG 297,298 6
College French Level 1 42 50 FREN 101,102 8
College French Level2 45 62 FREN101,102,201,202 16
US History | 47 50 HIST 161 3
US History Il 46 50 HIST 162 3
Western Civilization | 46 50 HIST 101 3
Western Civilization Il 47 50 HIST 102 3
Humanities n/a 50 HUM 111,121 6
Algebra-College 46 50 MATH 121 3
Algebra-Trigonometry 45 50 MATH 150 4
(ollege Mathematics n/a 50 MATH 129, 130 6
Trigonometry 50 50 MATH 123 3
(alculus w/ Elementary 41 50 MATH 162 4
Functions (objective and
problem portions)
American Government 47 50 PSCI 200 3
Introductory Psychology 47 50 PSY 105 3
Human Growth n/a 50 PSY 220 3
and Development
Introductory Sociology 47 50 S0C101 3
College Spanish Level 1~ 45 50 SPAN 101, 102 8
College Spanish Level 2 50 66 SPAN101,102,201,202 14
Business Exams
Principles of Accounting 45 50 ACCT 101,102 9
Principles of Management 46 50 BA133 3
Principles of Marketing 50 50 BA222 3
Introductory Business Law 51 50 BA21 3

CLEP scores must be forwarded to the TVI Records Office. CLEP Scores will
only be accepted if they are: (1) sent directly from the CLEP Testing Center, or

(2) sent directly from the

TVI Assessment Center.
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Course Substitutions and Waivers

Course Substitution: A course for which a student has already established credit may
substitute for another course if formally approved by the instructional department in the
student’s major is offered. If the substitute course has fewer credit hours, the student must
make up the credit hour difference with appropriate coursework identified by the department
in which the program is offered.

Course Waivers: A course waiver is an exemption from a course because the
competencies and/or learning objectives of the course have already been attained due to prior
training, education or work experience. It must be formally approved by the instructional
department in which the student’s major is offered and the department in which the waived
course is offered. Credit waivers do not require the student to make up the deficient credit(s)
however; there are limits to the number of credits that can be waived in a program. (See
Graduation, page 33)

Transfer Among New Mexico Higher Education Institutions

To facilitate the transfer of students and course credits among New Mexico’s colleges
and universities, the state’s public institutions of higher education are required to accept
in-transfer courses taken within approved modules of lower-division course work and
apply them toward degree requirements. Several transfer guides have been developed
through collaboration of New Mexico’s public postsecondary institutions, consistent with
requirements of state law (21-1B, NMSA 1978). Students wishing to prepare for possible
transfer into a degree program at another institution are advised to take these courses during
their freshman and sophomore years.

New Mexico’s colleges and universities have worked together to produce guides to assist
students who plan to transfer before completing a program of study. Course modules are
designed to help students select courses carefully so that they may transfer with little or no
loss of credit. However, planning for effective transfer with maximum efficiency is ultimately
the student’s responsibility. Responsible transfer planning includes early and regular
consultation with the intended degree-granting institution to assure that all pre-transfer
coursework will meet the requirements of the desired degree.

Transferable Lower-Division General Education Curriculum

Students enrolling for first-year study who have not yet selected either an academic
focus or the institution where they wish to graduate are advised to take courses during their
freshman year outlined in the Lower Division General Education Curriculum. For students
enrolled at any public institution in New Mexico, the following courses are guaranteed to
transfer to any other New Mexico public college or university, and apply toward associate
and baccalaureate degree program requirements. Students should consult with an advisor or
counselor about which specific courses fit these categories. Students preparing for careers in
engineering, health sciences, or other profession-related fields are advised that some of this
course work may not transfer toward general education requirements but in most cases will
apply toward elective requirements.

Area |I: Communications (select 9 semester hours)

(a) College-Level English Composition 3—4 hours

(b) College-Level Writing (a second course building on the above) 3 hours

(c) Oral Communication 3 hours
Area II: Mathematics (select 3 semester hours)

(a) College Algebra 3 hours

(b) Calculus 3 hours

(c) Other College-Level Mathematics 3 hours
Area llI: Laboratory Science (select 8 semester hours)

(a) General Biology, with laboratory 4-8 hours

(b) General Chemistry, with laboratory 4-8 hours

(c) General Physics, with laboratory 4-8 hours

(d) Geology/Earth Science, with laboratory 4-8 hours

(e) Astronomy, with laboratory 4-8 hours
Area IV: Social/Behavioral Sciences (select 6-9 semester hours)

(a) Economics (macro- or micro-) 3 hours

(b) Introductory Political Science 3 hours

(c) Introductory Psychology 3 hours

(d) Introductory Sociology 3 hours

(e) Introductory Anthropology 3 hours
Area V: Humanities and Fine Arts (select 6—9 semester hours)

(a) Introductory History Survey 3 hours

(b) Introductory Philosophy 3 hours

(c) Introductory Course in History, Theory,

or Aesthetics of the Arts or Literature 3 hours

Total to be selected = 35 semester hours

Lower-Division 64-hour Transfer Modules

Students who have selected a field of study but have not yet selected the college or
university where they wish to earn a bachelor's degree are advised to take courses during
their freshman and sophomore years outlined in one of the Lower-Division 64-hour Transfer
Modules. For students enrolled at any public institution in New Mexico, these courses are
guaranteed to transfer to any New Mexico university and apply toward bachelor’s degree
program requirements. Students should consult an advisor or counselor about which specific
classes fit these categories. Lower-division transfer modules presently exist for: Business,
Engineering, Biological Sciences, Social & Behavioral Sciences, Teacher Education, Early
Childhood Education, and Physical Sciences.

Copies of these Transfer Modules may be obtained from the State of New Mexico
Commission on Higher Education’s web site (www.nmche.org).
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Transfer to Other Institutions In addition, students who have selected a field of study and/or the institution where they

Because not all TVI courses are designed to transfer to other colleges and universities, wish to transfer are advised to consult the transfer guide or catalog for that institution for
students planning to transfer from TVI to a two- or four-year college or university in New more current and detailed advice to guide their course selection. Contact information is listed
Mexico should meet with a TVI academic advisor or counselor. Advisors and counselors can below, and guides for most four-year New Mexico colleges and universities are available

assist students in choosing which TVI classes will best meet their educational plans. from the Advisement and Counseling Department.

Other New Mexico Public Colleges and Universities

Clovis Community College
Clovis, NM

(505) 769-2811
www.clovis.edu

Crownpoint Institute of Technology
Crownpoint, NM

(505) 786-4100
www.crownpointtech.org

Dine College

Shiprock Campus  Crownpoint Campus
Shiprock, NM Crownpoint, NM
(505) 368-3522  (505) 786-7391
www.dinecollege.edu

Eastern New Mexico University
Portales, NM

(800) 367-3668

www.enmu.edu

Institute of American Indian Arts
Santa Fe, NM
(505) 424-2302

www.iaiancad.or;

Luna Community College
Las Vegas, NM

(800) 588-7232
www.lvti.cc.nm.us

Mesalands Community College
Tucumcari, NM

(505) 461-4413
www.mesalands.edu

New Mexico Junior College
Hobbs, NM
(800) 657-6260

www.nmjc.edu

New Mexico Military Institute
Roswell, N\M

(800) 421-5376
WWW.Nmmi.cc.nm.us

New Mexico State University
Las Cruces, NM

(800) 662-6678
www.nmsu.edu

New Mexico Institute of Mining and Technology
Socorro, NM

(800) 428-8324

www.nmt.edu

New Mexico Highlands University
Las Vegas, NM
(877) 850-9064
www.nmhu.edu

Northern New Mexico Community College
Espanola Campus  El Rito Campus
Espanola, NM El Rito, NM

(505) 747-2100 (505) 581-4115
www.nnmecc.edu

San Juan College
Farmington, NM

(505) 326-3311
www.sanjuancollege.edu

Santa Fe Community College
Santa Fe, NM

(505) 428-1000
www.sfcenm.edu

Southwestern Indian Polytechnic Institute
Albuquerque, NM
(800) 586-7474

www.sipi.bia.edu

University of New Mexico
Albuquerque, NM

(800) 225-5866; (505) 277-0111
www.unm.edu

University of New Mexico — Valencia Branch
Los Lunas, NM

(505) 925-8500

www.unm.edu/~unmve

Western New Mexico University
Silver City, NM

(800) 872-9668

www.wnmu.edu
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REGISTRATION

S tudents are required to register for each term they plan to attend. Registration

and payment of fees must be made in accordance with the instructions

THE REGISTRATION PROCESS
published in the Schedule of Classes. Individuals may not participate or

“sit in” on classes for which they are not enrolled. 1. Receive information on registration.

To be eligible to register for classes students must be either currently enrolled or admitted
for the term in which they will be registering. Registration begins approximately two months
before the start of a term. Registration information is mailed to continuing students and those
admitted prior to the start of registration; all other students are given registration information
at the time of admission. Registration dates are printed in the Schedule of Classes.

FA LL CL As s ) |- P _ 2. Obtain a Schedule of Classes.

The Schedule of Classes is published prior to each term and is available in the registration

s CHEDULES - offices at all campuses, TVI libraries and online (www.tvi.edu). The Schedule of Classes,
| — = N Y which lists courses, registration instructions and dates, is available approximately two weeks

AVA[L ABLE _ | * before the beginning of registration.

i e

3. Plan your schedule.

Academic advisement is strongly recommended for all students before registering for
classes. Advisors and counselors at all campuses can provide assistance with course selection
and placement.

Schedule plans should have alternate sections and insure that all course pre- and
corequisites are met. Use the Schedule of Classes to obtain the CRN (Course Reference
Number) for each class selected and for registration processes. New class sections added
since the schedule was printed are available through STARS (TVI’s automated telephone
registration system at (505) 224-4893), online (www.tvi.edu) and at all Registration Offices.

4, Register for classes.
Students register for classes through STARS at (505) 224-4893, TVI’s online registration
system (www.tvi.edu) or in person.

5. Pay tuition and fees.

In order to complete registration, all charges must be paid. Charges are based on the
student’s residency classification for tuition purposes, the type of courses and number of
credit hours taken (see page 20). Payment information and deadlines are printed in the
Schedule of Classes.

NOTE: After registering and paying for classes, students need to purchase textbooks,
obtain a TVI student ID and possibly make arrangements for parking on campus. All vehicles
parked at TVI campuses must be registered with TVI's Security Office. Paid parking is
available at Main Campus. (See the Schedule of Classes for more information on these items.)
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Registration

Prerequisites and Corequisites

Pre- and corequisites are listed in course descriptions and are subject to change with each
new Catalog. It is the student’s responsibility to meet the pre- and/or corequisites in effect for
the term in which a course is taken, regardless of the Catalog under which the student entered
or will graduate. Students may be stopped from enrolling or may be disenrolled if pre- or
corequisites are not met.

Prerequisite: A prerequisite is a requirement that must be successfully completed before
a student may enroll in a course. A student who receives a W, AU, I, NC, PR, D or F as a final
grade may not enroll in any class for which the former is a prerequisite. A “Recommended”
prerequisite is one that is strongly suggested for successful completion of the course, but is
not required.

Most entry-level courses have prerequisites for math, English or reading. Students who
have completed course prerequisites may be required to provide proof through transcripts or
test scores. Accuplacer, ACT and SAT scores may not be more than five years old.

Corequisite: A corequisite is a course that is either recommended or required to be taken
in combination with another course. If a course with a required corequisite is taken for audit,
the corequisite also must be taken for audit. When a course that has a required corequisite is
dropped, the corequisite must also be dropped.

How to Meet a Course Prerequisite
There are four ways to meet a course prerequisite:
1. Take the Accuplacer placement exam at TVI (see Assessment Centers on page 24).
2. Submit official ACT or SAT scores (no more than five years old) to any Admissions Office.
3. Enroll in the required prerequisite course and pass it with a grade of CR or C or higher.
4. Complete the required prerequisite course at another institution with a grade of C or
higher (proof of completion may be required).
Speak with an advisor or counselor for further assistance with prerequisite and course
placement.

Registration Guidelines

Adding, Changing and Declaring Majors: Students may add, change and/or declare
a major (program) at any time during the term in which they are enrolled. (See Program
Placement Requirements on page 11.) To graduate from a TVI program, students must have
declared their major at the time of admission by submitting a Declare a Major form (available
from the Advisement and Counseling department and online at www.tvi.edu), through
TVTI's online registration system or prior to completing an application for graduation. (See
Graduation: General Requirements, page 33.)

Adding Courses: Classes may be added according to the timeframe listed below.
Specific dates are printed in the Schedule of Classes.

B Full term (15-16 week) classes through the 6th day of that part of term/session

B 12-16 week classes, through the 6th day of that part of term/session
W 6-11 week classes, through the 4th day of that part of term/session
B 1-5 week classes, through the 3rd day of the part of term/session

B Classes scheduled for only one weekend (Friday, Saturday and/or Sunday), through
the first day of the part of term/session
Cancellation of Enrollment Before Term Begins: Students not able to attend TVI when
planned but who have registered for classes, must cancel their registration at any registration
office or drop all classes through STARS or the online registration system before the
beginning of the term. All fees are refunded if registration is canceled before classes begin.

Prerequisite Requirement Guide

Required Prerequisite* Ways to Meet Prerequisites

ENG 098 +ENG 098 or above with CR or C or better

+ Accuplacer sentence skills score of 53-68

+ ACT English score of 12-13 or SAT verbal/critical reading score of 260-280
+ENG 099 or above with CR or C or better

+ Accuplacer sentence skills score of 69-84

+ ACT English score of 14-15 or SAT verbal/critical reading score of 290-320
+ ENG 100 or above with CR or C or better

+ Accuplacer sentence skills score of 85-109

+ ACT English score of 16-22 or SAT verbal/critical reading score of 330-450
+ MATH 097 or above with CR or C or better

+ Accuplacer arithmetic score of 31-56

+ ACT math score of 13-14 or SAT quantitative/math score of 290-310

+ MATH 099 or above with CR or C or better

+ Accuplacer arithmetic score of 57-120

+ ACT math score of 15-16 or SAT quantitative/math score of 320-340

+ MATH 100A or above with CR or C or better

+ Accuplacer elementary algebra score of 72-80

+ ACT math score of 19-20 or SAT quantitative/math score of 380-410

+ MATH 1008 or above with CR or C or better

+ Accuplacer elementary algebra score of 81-120

+ ACT math score of 21-22 or SAT quantitative/math score of 420-450

+ MATH 100, 100B or above with CR or C or better

+ Accuplacer elementary algebra score of 81-120

+ ACT math score of 21-22 or SAT quantitative/math score of 420-450
+RDG 099 or 100 or Arts & Sciences course with CR or C or better

+ Accuplacer reading score of 69-79

+ ACT reading score of 16-17 or SAT verbal/critical reading score of 300-320
+RDG 100 or Arts & Sciences course with CR or C or better

+ Accuplacer reading score of 80-120

+ ACT reading score of 18-36 or SAT verbal/critical reading score of 330-800

*Other prerequisites are listed in course descriptions in this catalog.

ENG 099

ENG 100

MATH 097

MATH 099

MATH 100A

MATH 100B

MATH 100

RDG 099

RDG 100
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Registration

Course Load: The normal course load each term is 12 to 18 credit hours, with 12
constituting a full load. Students wishing to take more than 18 credit hours must meet the
following conditions:

W have a cumulative TVI grade point average of 2.5, and

W have no grade lower than C in the previous term, and

B secure permission from Advisement and Counseling.

No student may take more than 22 credit hours per term.

Course Overfills: If a class is full, the instructor may approve a class overfill. Course
Overfill Cards are available from instructors and at any Registration office. Course overfill
approval does not waive a pre- or corequisite and extend registration deadlines. Refer to the
Schedule of Classes for information on this process.

Course Repetition Limit: A student may enroll in the same TVI course a maximum
of three times. Should the student attempt to register a fourth time for the same course,
his/her registration will be blocked and the student will be referred to the Advisement and
Counseling department for assistance. Topics, problems, internship, cooperative education
and physical fitness activity courses are exempt from the course repetition limit (see Repeat
Course Processing, page 31).

Dropping Courses or Withdrawing: Classes may be dropped according to the
timeframe listed below. Specific dates are printed in the Schedule of Classes.

B Full term (15-16 week) classes through the 12th week of that part of term/session

B 12-14 week classes through the 10th week of that part of term/session
B 6-11 week classes through 75% (3/4) of that part of term/session
B 1-5 week classes through 50% (1/2) of the part of term/session

B Classes scheduled for only one weekend (Friday, Saturday and/or Sunday), through
the first day of the part of term/session

Fifteen week and full-term classes dropped on or before the 15th day of that part of term/
session (including Saturdays) and all other classes dropped on or before the first 1/3 of that
part of term/session (including Saturdays) do not appear on the student’s TVI transcript. After
that time a withdrawal grade (W) will appear on the student’s record for classes dropped.
Specific dates are printed in the Schedule of Classes.

A student should not assume he/she will be dropped from classes for nonattendance.
A student who has not officially dropped a class will receive a final grade in the class.
A student physically unable to drop a current class by the published deadline (Example:
hospitalization) may submit a written appeal, along with required supporting documentation,
to the Registration Center requesting an exception to the drop deadline policy. Appeal forms
are available in Registration offices.

Grade Options: Students must select a grade option when registering for class (see
page 31). Deadlines and information regarding changing grading options are printed in the
Schedule of Classes.

Permission to Enroll: Students may enroll in some courses only by permission of
the instructor or program director. Forms are available in the department offices and from
Advisement and Counseling offices. Permission to enroll does not constitute a waiver of a
course, grant credit for another course, allow a course to be overfilled or extend registration
deadlines.

Step-ups/step-backs: Students may, with department approval, step-up or step-back into
most developmental courses through the second week of the term and into some lower-level
occupational courses (in the same discipline) through the fifth week of the term. Students
may, however, step-up or step-back into a self-paced, developmental math course through the
tenth week of a full term and the eighth week of the 12-week session or term. Students who
are having difficulty in a class and are considering this option should contact the instructor or
an advisor or counselor.
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Registration

Residency Classification for Tuition Purposes

A student is classified as a resident or non-resident for tuition purposes based on
information supplied at the time of admission or readmission.

The New Mexico Commission on Higher Education establishes residence requirements
for tuition purposes. These requirements apply to U.S. citizens, those with Permanent
Resident immigration status or those who have applied for Permanent Resident status.
Residency requirements and information are available in Admissions offices and from the
New Mexico Commission on Higher Education’s web page at www.nmche.org.

A continuing non-resident student who has satisfied requirements for New Mexico
residency may file a Petition for New Mexico Residency in the Records Office. Forms are
available from the Records Office at the Main Campus, the Admissions Office at all other
campuses and online at www.tvi.edu. Residency petitions will be accepted through the 15th
day of each term (including Saturdays).

Minimally, four basic requirements must be met (additional requirements may apply):

1. The 12-Month Consecutive Residence Requirement: A student must physically

reside in New Mexico for the 12 consecutive months immediately preceding the term
for which the petition is submitted.

Note: Students whose parents or guardians reside out of state cannot begin to complete
the 12-month requirement until their 19th birthdays.

2. The Financial Independence Requirement: Students cannot be approved for
residency if they are financially dependent on their parents or legal guardians who are
non-residents of New Mexico. At the time the student applies for residency (if under
23 years of age), a copy of his or her parents’ or guardians’ 1040 or 1040A U.S. income
tax form for the previous year may be required.

3. The Written Declaration of Intent Requirement: The student must sign a written
declaration of intent to relinquish residency in any other state and establish it in New
Mexico.

4. The Overt Act Requirement: Residency regulations require the completion of
overt acts that support the student’s declaration of intent to reside in New Mexico.
Information on the number and type of required overt acts is available in the
Admissions and Records Offices.

NOTE: Any act considered inconsistent with being a New Mexico resident—such as
voting, securing and/or maintaining a drivers license and any vehicle registration
in another state-will cause in-state residency status to be denied or revoked.
Nondisclosure or misrepresentation in filling out the Admission Form is grounds for
denial of admission, cancellation of registration or suspension.

Additional Residency Information
B The spouses and dependents of persons who move to New Mexico to work full-time,
practice a profession or conduct a business full-time (and who provide appropriate
evidence) are not required to complete the 12-month residence requirement before
applying for in-state tuition classification. They must, however, satisfy the other
requirements of residency. Verification of Employment forms are available at
Admissions offices and online at www.tvi.edu .

B Members of the armed forces stationed on active duty in New Mexico, their spouses
and dependents are eligible for resident student rates. A certification form is required
for all new and returning students. Forms are available at Admissions Offices and
online at www.tvi.edu .

B Active participating members of the New Mexico National Guard are eligible for
resident student rates. A certification form is required for all new and returning
students. Forms are available at Admissions Offices and online at www.tvi.edu .

B Non-citizens who are lawfully in the United States and have obtained permanent
status from the Immigration and Naturalization Service or those who have applied for
permanent status are eligible to apply for a resident tuition classification. Any non-
citizens on other visas (student, diplomatic, visitor or visiting scholar visa, including
spouses and dependents) are non-residents for tuition purposes.

B Persons, their spouses and dependents, who provide evidence of formal retirement,
shall not be required to complete the 12-month duration requirement. They must,
however, satisfy the other requirements of residency.

B An individual married to a legal resident of New Mexico who provides evidence of
marriage shall not be required to complete the 12-month duration requirement but must
satisfy all other requirements.

B All enrolled members of the Navajo Tribe who reside on the Navajo Reservation, as
certified by the Navajo Department of Higher Education, will be assessed in-state
tuition rates. New Mexico Certification for Navajo Student Residency on the Navajo
Reservation forms are available at Admissions offices and online at www.tvi.edu .
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TUITION AND FEES

Social Security number) written on them. If the student prefers not to have the ID
number on the check, he or she should pay in cash or by credit card. The Institute bills
authorized agencies that have agreed to pay a student’s training expenses.

Tuition is charged according to a student’s residency status and the number and type of
credit hours carried. Schedule changes in which a student drops and adds the same class in a
different part of term/session may result in additional charges. Special tuition rates do not exist
for non-resident part-time students or non-resident students enrolling in the summer term.

Senior Citizen Discount: Senior citizens qualify for a reduced tuition rate of $5 per
credit hour, up to six credit hours per term. The tuition discount applies only to academic
courses. To qualify, the student must be age 62 or older prior to the beginning of the term and
must be classified as a New Mexico resident for tuition purposes.

To receive the senior citizen discount, eligible students must go to the Records Office at
Main Campus or the Admission Office at all other campuses and complete a Senior Citizens
Tuition Discount form. The discount form must be approved by the tenth day of the term.

Note: The discount does not apply to Adult Education classes, workshops and other non-
credit courses, or to occupational or developmental courses.

c hecks submitted for tuition and fees must have the student’s ID number (usually the

Fees

Some courses have required fees (see course descriptions). Audit students pay the same
fees as students enrolled for credit. Other fees include:

Administrative Service Fee: Students do not pay this $10 fee; rather, it is charged to
third-party agencies that sponsor students.

Distance Learning Fee: One to four credit hours: $30 per hour. Five or more hours:
$120 per course.

Diploma Replacement Fee: $20

Educational Service Fee: This fee, of up to $75, is charged on third-party agency
contracts requiring additional services; students do not pay it.

GED Exam Fee: $15.

Graduation Fee: A $20 graduation-processing fee will be charged to all non-current
students applying for graduation.

TVI Challenge Exam Fee: $15 (may vary).

Registration Fee: There is a $40 registration-processing fee required each term (of that,
$2 is collected on behalf of the Student Association of TVL).

Transcript Fee: Students may request up to three official TVI transcripts, free of charge,
per calendar year. Additional copies will be issued for a fee of $3 per copy, payable in
advance. A fee of $10, payable in advance, will be charged for TVI transcripts faxed within
the continental United States.

Refunds: Tuition, course fees and the registration fee are refundable only if TVI cancels
a class or if the student withdraws by the refund deadline printed in the Schedule of Classes
or if, after payment of nonresident tuition/fees, the student’s status is changed to resident.

The Health Occupations uniform fee is refundable if the student does not receive the uniform.

Refund requests may be made at the Cashier’s Office.

Tuition
Rates for
2005-06

(subject to change
without notice)

New Mexico
Residents
In TVI-District

Academic Courses

Courses numbered 101 and above
with the following subject codes:
AFAS, ANTH, ART, ASTR, BIO,
CHEM, COMM, CSCI, CSE, ECON,
ENG, FREN, GEOG, GNED,
GNHN, HIST, HUM, JOUR, MATH,
MSL, MUS, NAVS, NUTR, PHIL,
PHYS, PSCI, PSY, RLGN, SOC,
SPAN and THEA.

Full Time (12 to 18 credit hours):
$482.40

Part Time (7 10 11 credit hours)
and more than 18 credit hours:

$40.20 per credit hour

Non-Academic Courses
Courses numbered 101 and
above not listed as academic
courses and all courses
numbered 100 and below.

None

New Mexico
Residents

Outside of TVI-District
(effective for Spring 2005 term)

Full Time (12 to 18 credit hours):
$572.40

Part Time (1 to 11 credit hours)
and more than 18 credit hours:

$47.70 per credit hour

Full Time (12 to 18 credit hours):
$90.00

Part Time (1 to 11 credit hours)
and more than 18 credit hours:

$7.50 per credit hour

Non-New Mexico
Residents

Full Time (12 to 18 credit hours):
$2,571.60

Part Time (7 10 11 credit hours)
and more than 18 credit hours:

$214.30 per credit hour

Full Time (12 o 18 credit hours):
$2,576.60

Part Time (1 to 11 credit hours)
and more than 18 credit hours:

$214.30 per credit hour

Registration Fee: There is a $40 registration fee each term, this includes $2 to support the TVI Student Association.

ESTIMATED AVERAGE TVI STUDENT EXPENSES*

Books & Supplies
Room & Board
Room & Board
Personal Expenses

Estimated Cost-of-Living Expenses

+ NM Resident Tuition & Fees*

Total NM Resident Student Expenses

+ OQut-of-State Tution/Fees*

Total Out-of-State Student Expenses

Childcare Costs: For students needing childcare, add $1,500 per term to totals above.
* Estimates are based on full-time enrollment and compiled according to federal guidelines.

TVI Student Living Off-Campus

Resident tuition and fees are a weighted average
of In-District and Out-of-District expenses.

TVI Student Living At Home

1term 2 terms 3 terms Tterm  2terms  3terms
$ 386 $ 772 $ 1,158 $ 386 $ 772 § 1,158
4106 8,212 12,318 729 1,458 2,187
646 1,292 1,938 646 1,292 1,938
+ 693 +138 +2,079 + 560 +1,120 + 1,680
$5831 $11,662 $17,493 $2321 $4,642 S 6,963
+ 328 + 656 + 984 + 328 + 656 + 984
$6,159 $12,318 $18,477 $2,649 $5298 $§ 7,947
+2,571 +5142 +7,713 +2,571 +5142 + 7,713
$8402 $16,804 $25,206 $4,892 $9,784 $ 14,676
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and courteous financial aid assistance. Although primary responsibility for educational
costs rests with the student and his or her family, TVI, the federal government and the
state of New Mexico all contribute to assist students pursuing a higher education. Students
applying for financial aid should complete a Free Application for Federal Student Aid
(FAFSA) available at all four TVI campuses and on the web.
Please refer to the TVI web site www.tvi.edu for the most recent information on financial
aid. Applications for federal aid are available at all Student Services locations.
The following is a summary of available financial aid policies and programs.

T he mission of Financial Aid and Scholarship Services is to provide prompt, accurate

General Eligibility Requirements
To receive financial aid a student must:

B Be a U.S. citizen or an eligible non-citizen.

B Have earned a GED, high school diploma or a passing score on all three components of
the Accuplacer exam—in a single sitting—as required by the Department of Education.
If all three scores are not achieved in one sitting, the student must retest.

B Not have been overpaid on a grant or be defaulted on a loan.
B Maintain satisfactory academic progress defined by federal regulations.

B Enroll in eligible courses defined by the institution. 4 list of ineligible courses is
available by calling (505) 224-3090 or visiting the FAO web site at www.tvi.edu.

B Enroll in an eligible program of study.
B Not exceed federal aggregate loan limits as defined by the Department of Education.

For a complete list of eligibility requirements, see page 7 of The Student Guide, published
by the U.S. Department of Education and available at Main Campus.

Awards

All financial aid awards are based on information provided by the student, availability of
funds and general eligibility requirements. Any award may be revised based on changes in
enrollment, cost of attendance, family contribution or failure to meet satisfactory academic
progress. Withdrawals or changes in enrollment may affect an award or any future awards.

Grants

The Federal Pell Grant provides funds to undergraduate students without bachelor’s
degrees. Awards range between $133 and $4,050 per academic year, depending on enrollment
status, cost of attendance and family contribution.

Students who receive Federal Supplemental Educational Opportunity Grants (SEOG)
must demonstrate exceptional financial need and the lowest expected family contribution.

State Student Incentive Grant (SSIG) recipients must demonstrate financial need, be New
Mexico residents and be enrolled at least half time.

New Mexico Day Care Grant recipients must be enrolled at least half time, have daycare
expenses and be residents of New Mexico.

FINANCIAL AID

Loans

Federal Subsidized and Unsubsidized Stafford Loans, Nursing Student Loans for Service
and Federal PLUS loans all require separate applications. Before applying for a loan, a
student must first complete the Free Application for Federal Student Aid (FAFSA). The
Federal Perkins Loan is a low-interest (5 percent) loan for undergraduates who demonstrate
exceptional financial need. The Federal Perkins Loan program may be discontinued during
the 2005-06 academic year. Students receiving a loan must be enrolled for six (6) credit
hours. Congress also establishes loan limits that may be prorated depending on a student’s
classification. All first-time borrowers must attend an entrance interview before loans are
processed. First-time, freshman borrowers will have a 30-day delayed delivery of funds.
Funds will not be released until 30 days from the start of the term. Students who meet
Subsidized Stafford Loan eligibility requirements may borrow up to $2,625 per year as first-
year students and $3,500 per year as second-year students. Independent students who meet
unsubsidized loan eligibility requirements may borrow up to $4,000 in additional funds.

Student Employment

Student employment is a financial aid program that provides students with an opportunity
to earn money by working up to 20 hours per week. To qualify, students must be enrolled
in at least six (6) credit hours, maintain satisfactory academic progress and have a complete
financial aid file.

Scholarships and Other Aid

State, institutional and federal scholarships, as well as amounts, deadlines and eligibility
requirements vary from scholarship to scholarship. For more information, please visit the
Financial Aid Office or visit www.tvi.edu.

Assistance is also available through the Veterans Administration. Students interested in
obtaining VA educational benefits may contact the Financial Aid Office at (505) 224-3090.

Check Release

Financial aid checks are not disbursed until after the 21st day of the term. They are then
released on Fridays only. Qualified students are notified of their disbursement dates in award
letters mailed to their homes. Prior to check release, students may use the deferred award
amount (shown on their class schedules) to charge books and supplies at the TVI bookstore.

Main Campus students may pick up checks at the Cashier’s Office in the Student Services
Center; Montoya Campus students may pick up checks at the Cashier’s Office in Tom Wiley
Hall. (See the Schedule of Classes for hours.) A valid picture ID must be presented to pick up
a check. If a check is not picked up within seven (7) days of the release date it will be mailed
to the student’s current address.

Students who apply for a student loan too late to receive it on the regularly scheduled
release date will receive their checks about four weeks from the date they apply for the
loan. Due to federal regulations, Federal Stafford Loans may require two scheduled
disbursements within a given term.

Albuquerque Technical Vocational Institute + 2005-06 Catalog + www.tvi.edu Page 21




Financial Aid

Financial Aid Satisfactory Academic Progress

Federal regulations require that financial aid recipients meet certain academic standards
to be eligible for federal financial aid. To ensure financial aid recipients are making
satisfactory academic progress, academic transcripts are reviewed at the end of each term
to determine eligibility for the next term. All terms of attendance are reviewed, including
periods in which the student did not receive financial aid.

Standards of Academic Progress

Qualitative Progress: Students must maintain a cumulative grade point average of 2.0 (a
“C” average). Grades of [, CR, PR, NC, W, AU and TR are not calculated in the GPA. In the
case of a repeat course, only the higher grade is calculated into the grade point average.

Completion Rate: Students must complete a minimum of 70 percent (70%) of all course
work attempted at TVI. Courses with grades of failure (F), incomplete (I), in progress (PR),
audit (AU), no credit (NC) or withdrew (W) are not considered completed course work.

Maximum Time Frame: Students must complete their program within 150 percent
(150%) of the credit hours required by the program. Students who exceed the maximum
allowable hours will be suspended from receiving financial aid.

When satisfactory academic progress is reviewed, transfer credits are taken into account
for students enrolled in the following programs of study: Pre-Engineering, Liberal Arts, Pre-
Management, Elementary Education and Criminal Justice.

Other Information

Dropping and Adding Classes: Students who add classes may be paid for additional
hours. Financial aid recipients who drop a class before the class begins or before the census
date for that class may have to repay a portion of the funds they received.

Developmental Courses: Any class with a course number 100 or below is a
developmental course. Students can receive federal student aid for up to 30 developmental
credit hours only. This includes grants, loans and scholarships.

Aid May Be Reduced Due to Credit Clock Hour Major: Some majors at TVI do not fall
under the regular definition of an eligible program and are subject to a special calculation.
Depending on the award, the calculation may either reduce your aid or keep you from being
paid at all. For a list of these majors, visit the financial aid website, www.tvi.edu, or the
financial aid offices at Main or Montoya campuses.

Ineligible Courses and Majors: In order for a course to be eligible for financial aid, it
must fulfill the requirements of an eligible major. Optional courses that are not required for
any eligible major are not eligible for financial aid. A list of ineligible courses and programs
can be viewed online at www.tvi.edu.

Financial Aid Authorization Form

Students who have been approved to receive financial aid may defer their tuition, fees
and books against their approved aid by completing a Financial Aid Authorization Form.
If your financial aid is canceled for any reason, you would be responsible for whatever
costs you have charged. You may cancel this authorization at any time, but you would be
responsible for paying for classes and books out of your own pocket.

Repayment of Federal Funds

When a student withdraws from school before 60 percent (60%) of the term has passed,
a federally prescribed formula will be applied to determine if the student, the school or
both will be required to pay back to the U.S. Department of Education a portion of the aid
disbursed to the student. Students who fail to officially withdraw may be considered to be
withdrawn at midterm.
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EDUCATIONAL OPTIONS

College Success Experience Courses

TVI now offers College Success Experience (CSE) courses exploring study skills, student
success career exploration, learning strategies and research techniques (see CSE section in
course descriptions on page 285). These course are designed for the new college student.

CONTACT INFORMATION
Jane Bradley, associate dean, Division of Educational & Career Advancement, jbradley@tvi.edu or
(505) 224-3972.

Emeritus Academy

The Emeritus Academy at TVI offers short courses and workshops for people age
50 and older who want to further their knowledge and understanding of the arts, sciences,
literature, computer skills and other topics of general interest. The Academy offers various
short-term, non-credit workshops and classes, most of which are taught by seniors. For more
information, contact the TVI Emeritus Academy.

CONTACT INFORMATION
TVI Emeritus Academy, TVI Montoya Campus, 4700 Morris NE, Building H, Room 101 ; (505) 224-5506.

Experiential Learning

The Department of Experiential Learning administers the following programs:
Service Learning, Civic Engagement Leadership Institute, Reading Kids Count, Cooperative
Education, Internships, , Community Service, U.S. President Service Award and
Volunteerism. The office collaborates with Student Services and the Instructional Division
in providing students with various forms of experiential (hands on) learning opportunities.
Students are required to register for all programs. The department also offers civic
engagement coursework.

CONTACT INFORMATION
Department of Experiential Education, Main Campus, (505) 224-4359 or 224-3265, weekdays from 8 a.m. to 5 p.m.

Learning Communities

Learning Communities offer students integrated curricula that emphasize connection
between or among liberal arts disciplines, a structured approach to student learning and
student academic achievement, and a chance to work closely with classmates and instructors
on issues and topics of importance to today’s learners.

Developmental education learning communities are also offered combining classes to
help students better grasp principles of mathematics and reading.

See the Schedule of Classes for specific offerings, which differ every term.

CONTACT INFORMATION
Offered through the Communication, Humanities & Social Sciences Division, (505) 224-3588 and Educational &
Career Advancement Division, (505) 224-3939.

Prior Learning Assessment

Students can gain college-level knowledge and skills through life and work experiences
outside of academic settings with TVI’s Prior Learning Assessment Program. This portfolio
course (GNED 196 — Prior Learning Assessment Portfolio) provides an opportunity
for students to document their knowledge in the form of a portfolio, and potentially earn
college credit for learning outside of college. The documentation needed will vary from one
course (and field of study) to another. Certification for some courses may include a hands-
on demonstration of skill. Other citation examples include written reports, performances,
artwork, certificates awarded, etc. Remember—credit will be awarded based on documented
learning, not experience.

Once a student completes the portfolio—which includes a request for credit for specific
TVI courses—the student will register for designated portfolio sections of those courses
(after seeing an advisor) and submit the portfolio. The portfolio will be evaluated and a
determination whether the student qualifies for credit will be made.

Please Note: Passing GNED 196 does not guarantee the awarding of any credits for
prior learning. The granting of that credit will be determined through the separate enrollment
and assessment of work in subsequent courses.

CONTACT INFORMATION
LouAnne Lundgren-Webb, director of instruction, Division of Educational & Career Advancement,
llundgrenwebb@tvi.edu, (505) 224-3978.

Reserve Officers Training Corps (ROTC) Courses

TVI offers ROTC courses in conjunction with UNM for the Air Force (AFAS), Army
(MSL) and Navy (NAVS). Courses are listed under the AFAS, MSL and NAVS subject codes
in the course descriptions section of this catalog (see below) and are offered at UNM. Before
enrolling, interested students should contact the appropriate ROTC program at UNM.

CONTACT INFORMATION
Air Force ROTC (see page 257); Army ROTC (see page 313); Navy ROTC (see page 314).

Workforce Training

The TVI Workforce Training Center offers a wide range of short-term, noncredit
courses and training programs to upgrade your skills and improve your career potential. The
TVI Workforce Training Center also offeres rapid-response customized training to meet
your organization’s specific needs as well as skills assessments, performance enhancement
consulting and professional certification exam preparation and testing

CONTACT INFORMATION
TVI Workforce Training Center, 5600 Eagle Rock Avenue (near I-25 and Alameda); (505) 224-5200.

Page 46 Albuquerque Technical Vocational Institute - 2005-06 Catalog « www.tvi.edu



Educational Options/Distance Learning

WorkKeys®

What do successful teachers, technicians, health care providers, administrators, . .
information technology specialists, and other highly-skilled, highly-paid professionals have Who Is a Successful Distance Leammg Student?
in common? All share certain essential skills that have enabled them to be successful in
school, at work, and in life.

TVI uses systems called WorkKeys® and KeyTrain™ to identify, measure, and teach
nine of these essential skills. These include such key abilities as observation, listening,

B Most successful distance learning students are self-motivated.
Students must devote at least the same amount of time, or possibly
more time, to participate in a distance learning course as they would to

locating information, teamwork, writing, and applied technology. a traditional course.
TVI’s Career Analyst is available to assist you in learning more about these essential B Successful distance learners appreciate the flexibility that distance
skills. learning courses offer and the freedom to schedule coursework at their
CONTACT INFORMATION: convenience.
David Licht, Career Analyst; (505) 224-4435; dlicht@tvi.edu B A successful DL student must have access to a computer. He or she

must be fairly competent with Microsoft Explorer or Netscape, e-mail,
and computers in order to concentrate on course content. Students
have to frequently log onto the computer to read posted lectures notes,
complete assignments, take online quizzes, and participate in weekly
online class discussions.

SNOILdO

Distance Learning

Distance Learning (DL) provides access to educational opportunities that might not
otherwise exist for many students, overcoming the barriers of time and distance. Courses
maintain the same high quality educational standards as those of the traditional classroom
with the additional flexibility and convenience of learning built around the student’s schedule.

m
o
=
=
=
=
=
=
=

B Students need to ask questions whenever information is unclear.

The various forms of communication and instructional technologies utilized permit and They need to contact their instructor by e-mail, phone or fax. It is
encourage students to participate in discussions with faculty and classmates. TVI provides essential that students inform the instructor about any problems that
the learning resources and support services to enable each student to achieve his or her may prevent them from participating in their distance learning course.
educational goals. DL courses facilitate learning and are especially suited to reach busy B Students need to obtain all required course materials, be familiar

people who wish to increase their knowledge and skills without giving up their jobs, losing
income, or interfering with family responsibilities. Distance Learning at TVI serves an
average of 2000 students per term, offering 165 courses. TVI currently uses the following
Distance Learning delivery methods:

Internet Courses

Course content is offered through the Internet. Presentations, learning activities,
interactive quizzes, and tests are online. Instructors use e-mail, homepages, and course
management tools. Students must have access through an Internet browser and an e-mail
address.

Video Courses

Course presentations are delivered via DVD or videotape.

with test dates, assignment due dates and all course requirements.
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Distance Learning Frequently Asked Questions

Where Can you Find Distance Learning Courses in the TVI Catalog?

DL courses are identified by a computer symbol (&) after the course number in the
Programs of Study / Suggested Course Sequence Charts. Students can quickly identify DL
courses available under each program.

Where Can you Find Distance Learning Courses in the TVI Schedule of (lasses?
The TVI Schedule of Classes lists the course offerings each term in the Distance Learning
Information section.

When Do Distance Learning Courses Begin and End?
Distance Learning courses are offered for varying lengths (5-week, 12-week, or 15-week)
sessions.

Are Distance Learning Courses Credit Courses?

DL courses are regular, full credit courses offering the same content and grades as on-
campus courses. Students will participate in discussions, submit assignments, and take exams.
Exams and quizzes in distance learning courses may be taken online, through the mail, in the
TVI Assessment Center on the Main Campus, or at a location identified by the instructor.

How Will You Receive Your Final Grade?
Final grades for distance learning courses are available on STARS, (505) 224-4893 or
through the online registration system at www.tvi.edu.

How Do You Register for a Distance Learning Course?

Admission and registration (see pages 10 and 16) are the same for distance learning
courses as for on-campus courses, although payment deadlines vary. Tuition and fees for
distance learning courses must be paid within 10 working days from the date of registration.

Do You Pay Extra to Take a Distance Learning Course?

DL students pay a delivery fee of $30 per credit hour up to a maximum of $120 per
course. This is in addition to any other TVI required tuition and fees. Students who have
been awarded financial aid may defer these fees at the time of registration. Students are
encouraged to check with the Financial Aid Office to determine eligibility for distance
learning fees.

Do Distance Learning Courses Use the Same Books?

Some distance learning courses use different textbooks from on-campus sections of the
same course. Students are encouraged to carefully review the course syllabus for the correct
title and edition of the text and name of the author before purchasing textbooks. Students
can purchase textbooks from the TVI Bookstores by mail, phone, online or in person.

Main Campus Bookstore, (505) 243-0457; Montoya Campus Bookstore, (505) 332-7485;
http://www.tvi.edu/bookstore or http://www.efollett.com.

What Student Support Services are Available for Distance Learners?

The following student support services are available for you:

Academic Advising: For help with enrollment, course selection, prerequisites, transfer
credits and more, call (505) 224-318]1.

Financial Aid: For information about financial aid, call (505) 224-3090 or visit their
website at: http://planet.tvi.edu/fao

Libraries: For information and assistance, call (505) 224-3285 or visit the website at:
http://planet.tvi.edu/library

CONTACT INFORMATION

Distance Learning Office, (505) 224-5272

http://planet.tvi.edu/distancelearn

Please check our website for updated information about courses, instructor updates, course flyers, and other information.
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Individualized Plan

Use the chart below and on the next page to map a plan for your education.

Name: Date: Counselor or Advisor: Phone/E-mail:
Catalog Year: Anticipated Graduation Date: Program Chair: Phone/E-mail:
Program: Dean/Associate Dean: Phone/E-mail:
U Degree (concentration: ) O Certificate: Other: Phone/E-mail:
O Skill Set: U Other:
m
(=
AN
PREREQUISITES TERM I TERM I TERM I S5
—=
Ss
(7
C C C C >
o1 o1 o1 o1 L
UN UN UN UN
RF RF RF RF
SO so SO so
3 3 E 3

mwICON mwunCOoN mwunuCON mwunoCOoN
omnz-— omz-— omnmz-— omz-—

mwnxCconN mwnxConNn mwnxconNn mwunxCconN
omz-— omnz-— omz-— omz-—
mwnoCOoN mwunICOoN mwunICOoON

omz-— omz-— omz-—
mwunICcOoN mwunCOoN mwnICcoN mwunoCOoN
omz-— omz-— omnz-— omnz-—

Total Credit Hours: Total Credit Hours: Total Credit Hours: Total Credit Hours:
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Individualized Plan
(Checkst-Haveyou... |

Checklist — Have you. ..

U1 had your transcript evaluated? Q) obtained substitution/waiver L met with an advisor or counselor? U checked on tutoring opportunities?
(see page 12) fOI'mS?(see page 14) (see page 24) (see page 26)
U dedared a major? U checked on scholarship (] met with an achievement coach? U checked on job opportunities?
(see page 17) opportunities? (see page 21) (see page 24) (see page 6)
Ifyou are transferring to a four-year institution, contact Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus) for information.

TERM I TERM I TERM I TERM I

mwunxCOoON mwunICOoON mwunxCOoN mwunCOoN mwunICOoON
omnz-— omz-— omnz-— omz-— omz-—

mwnoxconNn mwnxCOoN mwnoxCconN mwunICOoN mwnxCconNn
omnz— omzZ— omnz— omz-— omzZ—

mwnoxCcoNn mwunCoN mwnoxcoNn mwunoCOoN muwICON
omz-— omz— omz-— omz-— omz—
mwnoCOoN mwunxCOoN mwunoCOoON mwuwxCcoN mwnoxCOoN
omnz-— omz-— omnz-— omz - omz-—

Total Credit Hours: Total Credit Hours: Total Credit Hours: Total Credit Hours:
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ACCO U N T I N G Business & Information Technology Division

« Associate of Applied Science in Accounting (concentrations in Accounting E-commerce, Accounting Technology, Financial Accounting, Financial
Services, General Accounting, Managerial Accounting or Tax)

« Certificate in Accounting

« Skill Sets in Certified Public Accountant (CPA) Preparation, Internal Revenue Service Enrolled Agent Preparation, Payroll Clerk and Tax Preparer for Individuals

Program Description

The Accounting program provides graduates with a strong foundation in the theory and procedures of accounting for business transactions. Computer technology and software applications
that facilitate production of accounting information are an integral part of the program.

Coursework covers financial, managerial and tax accounting practices and procedures. Students develop financial statements for a variety of users and study the fundamentals of business
law and management. Students also study the verbal, written and teamwork skills needed for a business career.

Upon completion of the program, students may take the Certified Bookkeeper (CB) exam. Upon completion of a bachelor’s degree (available from four-year institutions), including 30
credit hours in accounting, students may be eligible to sit for exams leading to certifications such as Certified Public Accountant (CPA—requires at least 150 college credit hours including a
bachelor’s degree) or a Certified Management Accountant (CMA). Certifying agencies include: New Mexico State Board of Accountancy (CPA), Institute of Management Accountants (CMA),
and The American Institute of Professional Bookkeepers (CB).

Note: The associate of applied science degree transfers at least 30 technical credits and applicable Arts & Sciences credits to the University of New Mexico College of Education toward
the Technology and Training (2+2) program. Contact (505) 224-3811 for more information.

Career and Advancement Opportunities

Most businesses, governmental and non-profit organizations employ accountants and/or bookkeepers. According to the 2003-04 US Department of Labor Statistics Job Outlook Handbook,
the job openings outlook, both full- and part-time, for persons with accounting education are “plentiful.” Education in accounting often provides a competitive advantage to those seeking
advancement into other aspects of business.

Special Requirements

None.

Contact Information
Program information is available from the Business & Information Technology Office at (505) 224-3811, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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Certificate
Prerequisites

-+

ACCOUNTING DEGREE AND CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 46-52 credits

Degree requirement = 67-74 credits

Approved
Electives

ACCT 150, 151, 152,
157, 158, 159,

160 &, 202, 240, 241,
242A, 242B, 260, 270,
271, 280, 296, 297,
298, 299

FIN courses and

CIS courses H (except
CIS 150, 151 & 152)
CSE 101,102,103

of 72 or equivalent
(for MATH 119)

(IT 101/ENG 101/MATH 119 or higher count toward the Liberal Arts requirement)

ENG 099 or
Accuplacer
Sentence Skills score Term 1 Term 2 Term 3 Term 4 Term 5
of 69 or equivalent
(for BA 121) v v v 4\) 4\)
MQTH 1|00A or ACCT 201B
Accuplacer CCT 101A ACCT 101B ACCT 102 B2 ACCT 201A R 3 credits
Arithmetic score 3 credits 3 credits 3 credits 3 credits
of 72 or equivalent
(for ACCT 101A Choose one block of concentration
and 111) ACCT 111 ACCT 170 ACCT 180 ACCT 254 B courses for the degree (9 credits)
3 credits 3 credits 3 credits 3 credits
RDG 099 or AGe"er ?’ Accounting
Accuplacer - - ccounting E-Commerce
Reading score BA 131 BA113 ACCT 240 ACCT 255 Approved ECM 105
of 69 or equivalent 3 credits or 3 credits 3 credits electives ECM 176
(for ACCT 101A, BA 133 . = or (minimum 6 credit and either
BA 113, BA 133 IT 101 3 credits ACCT 150/151 BA 211 hours of ACCT) CIS 272 H plus
and BA 121) 3 credits 2 credits/1 credit 3 credits —— ECM 160
Financial
BA 121 H or Accountin or
RDE 1°°| H or ENG 101 Approved BA 295 AooT 2029 ECM 226 &,
ccuplacer (degree students Liberal Arts* L plus ECM 235 &
Reading score must choose slective 1 credit ACCT 271
of 80 or equivalent ENG 101) 0-6 credits 3 credits of
(for A&S courses) 3 credits approved Tax
electives ACCT 240 or
Degree - i ACCT 150/151
Prerequisites Certificate = 46-52 Credits (whichever not used for
Accounting certificate)
~ Technology ACCT 241
ENG 100 or Approved MATH 119* Approved CIS 155/156/157 & 3 credits of
Accuplacer AsS* or higher A&S* Cls147 B approved
Sentence Skills elective (except MATH elective Cls 254 H electives
score of 85 3 credits 215 and 296) 3 credits
or equivalent 3—4 credits Managerial Financial
(for ENG 101) (MATH 121 is Accofnting Services
recommended) ACCT 260 FIN 248
MATH 100A or ACCT 280 FIN 249
Accuplacer i
Elementary * Certificate students must complete at least 6 credit hours of Liberal Arts courses; 3 credits of FIN 101
. . approved
Algebra score degree students must complete at least 15 credit hours of Liberal Arts courses electives

B = Course available through Distance Learning (see page 47).
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Approved Liberal Arts
Electives

ECON 200 &, 201 &,
ENG 101 &, 102
ENG 219 or 220
Communications

(COMM 221 or 130
recommended for

degree—maximum
3 credits)
Biological/Physical
Science
(maximum 7 credits)
Humanities (maximum
3 credits)
Social/Behavioral
Science & (maximum
3 credits in addition to
ECON 200 and 201)
Foreign Language
(maximum 3 credits)
Fine Arts (maximum
3 credits)
Mathematics 119 or
higher (except
MATH 215 and 296)




ACCOUNTING: Skill Sets Business & Information Technology Division
A Skill Set is issued by an instructional department upon successful completion of a combination _
of approved courses that provide specific skills. Application for a Skill Set may be made within the CPA Prep Course Sequence Chart

department upon completion of the coursework. Requirement = 33 credits
Certified Public Accountant (CPA) Preparation (Skill Set)
The CPA Preparation Skill Set provides confirmation that the student has satisfactorily Prerequisites | Term 1 | Term 2 | Term 3
completed at least the 27 credit hours in accounting plus 3 credit hours in Business Law which T = _r 1
are needed as a portion of the qualifications to take the CPA exam. Other requirements, which are A bachalors
set by the State Board of Accountancy, include a bachelor’s degree or higher from an accredited degree from an ACCT 101A Aceri02 & ACCT 2018
college or university with at least 150 semester hours, which may include the 30 hours of s 3 oredlts (uziem
accounting/law. Satisfactory completion of the coursework does not guarantee passage of that institution Qgﬂ;gjﬁei ACCT 201A & ACCT 202
exam. Additional information about licensing requirements for the CPA can be obtained from the or 3 credits 3 credits
New Mexico State Board of Accountancy at (505) 841-9108. All of the courses included may Py AceTIon |
also be applied toward an associate of applied science degree in Accounting or an Accounting or ACCT 180 ACCT 240 ACCT 241 or
Bookkeeping certificate. Students enrolled in these courses may not be eligible to receive financial o oot 2r0 BA211 O AGCT 260 o
aid or Veterans Administration benefits. 3 credits ACCT 254 ﬁgg 5;? o
Contact Information - Moot sss!
Information about these courses is available from the Business & Information Technology 6 credits total™
Office at (505) 224-3811, or from Advisement and Counseling at (505) 224-4321 (Main Campus)
- *Accepted as onlj o
IRy Rl Moo Campes) DL e a2
of Accountancy preparation for the CPA exam. E' g
Internal Revenue Service (IRS) Enrolled Agent Preparation (Skill Set) = g

The IRS Enrolled Agent Preparation Skill Set provides confirmation that the student has

satisfactorily completed the designated courses. These courses cover the information included in

the exam offered by IRS each fall for individuals who wish to be certified to represent clients in IRS Enrolled Agent Prep Course Sequence Chart

their dealings with the IRS. Satisfactory completion of the coursework does not guarantee passage
of that exam. All of the courses included may also be applied to an associate of applied science

degree in Accounting or an Accounting or Bookkeeping certificate. Students enrolled in these -
.. . . . .. . Prerequisites Term 1 Term 2 Term 3 Term 4
courses may not be eligible to receive financial aid or Veterans Administration benefits. —
Contact Information
Information about these courses is available from the Business & Information Technology Mﬁzﬂ,;&i’:f” AcCT 10148 AcCT 1517 ACCT 241 ACCT 24257
. . . N N credits
Office at (505) 224-3811, or from Advisement and Counseling at (505) 224-4321 (Main Campus) e e s
or (505) 224-5646 (Montoya Campus). (for ACCT 101A ACCT 111 ACCT 240 ACCT 242A%
and 111) 3 credits 3 credits 3 credits
RDG 099 or ACCT 150"
Accuplacer 1 credit
Reading score
of 69 or equivalent . .
*ACCT 150 offered only in fall and spring terms
(for ACCT 101A) **ACCT 151 offered only in spring term
**ACCT 242A and 242B NOT offered in fall term. Spring and
summer offerings are based upon demand.

& = Course available through Distance Learning (see page 47).
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ACCOUNTING: Skill Sets Business & Information Technology Division

The Accounting Payroll Clerk Skill Set is a series of courses that provides entry-level skills in payroll accounting. All
of the Accounting Payroll Clerk courses may also be applied toward an associate of applied science degree in Accounting or Requirement = 21 credits

an Accounting or Bookkeeping certificate. Students enrolled in these courses may not be eligible to receive financial aid or

Veterans Administration benefits.
Contact Information 1 g g
Information about these courses is available from the Business & Information Technology Office at (505) 224-3811, or
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). MATH 100A or ACCTI0IA & | | AccT1018 B
Accuplacer
Arithmetic score
of 72 of equivalent ACCT 111 ACCT 170
Tax Preparer for Individuals (Skill Set) o iy 3 credits 3 credits
The Skill Set provides confirmation that the student has satisfactorily completed courses which provide skills needed to
prepare individual income tax forms for IRS filing by taxpayers. All of the courses may also be applied toward an associate of ROG glii;f BAL ACCT 180
applied science degree in Accounting or an Accounting or Bookkeeping certificate. Students enrolled in these courses may not Reading score
be eligible to receive financial aid or Veterans Administration benefits. °Ifg?;\’ég‘#“;"§1'j\';‘ im0t
Contact Information e
Information about these courses is available from the Business & Information Technology Office at (505) 224-3811, or
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

Tax Preparer Course Sequence Chart

Requirement = 21 credits

MATH 100A or ACCT101A =2 ACCT 101B H
Accuplacer 3 credits 3 credits
Arithmetic score
of 72 or equivalent
(for ACCT 101A ACCT111 B ACCT 150*/151*
and 111) 3 credits 3 credits
RDG 099 or BA131 H ACCT 240
Accuplacer 3 credits 3 credits
Reading score
of 69 or equivalent
(for ACCT 101A) IT 101
3 credits

*ACCT 150 offered only in fall and spring terms; ACCT 151 offered only in spring term.

E = Course available through Distance Learning (see page 47).
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ADULT BASICEDUCATION COURSES

Division of Educational & Career Advancement

Description

Courses are offered in English as a Second Language
(ESL), Basic Academic Skills/GED Preparation (BSK)
and Job Life Skills (JLS). No letter grades are given.

English as a Second Language (ESL) Course Options

Course placement and order based on CASAS test results.

Possible next

Core Courses are all term-tied level courses

Career and Advancement Opportunities
Adult Basic Education (ABE) courses help students
prepare for the GED exam, higher education, job

Additional Courses

ESL 060 ESL 061 ESL 070 ESL 071
advancement or personal fulfillment. ESL040 || ESL 050 Lo High Lo High Introductory
LESL Be%";rll_mg Intermediate Intermediate Advanced Advanced
. . teracy ESL ESL ESL ESL
Special Requirements [ o
. . asic U153
The ABE program offers free instruction to adults ARy P > (BSK) courses

who do not have their high school diploma and to adults
who do not speak English as their first language. The
ABE program uses assessments (CASAS for English
as second language classes, and TABE, for Basic Skills
classes) to determine student level in reading writing,
math or English as a second language. The CASAS
assessment takes approximately two hours to complete,
and the TABE takes approximately three hours to
complete.

Adult Basic Education students receive most of
the same services as other TVI students (for example,
library access) but are not eligible for financial aid. Also,
ABE students do not follow the procedures outlined
in this catalog for admission and registration; they
should contact the Division of Educational & Career

ESL 081 Integrated
ESL 082 Special Topics

TVI Degree or
ESL 085 Citizenship

Certificate
program

Intensive sections (MTWR) may be offered for leveled courses (see schedule of classes).

Basic Academic Skills/GED Preparation (BSK and JLS) Course Options

AQN1S 40
SWY4504d

Course placement and order based on TABE test results.

Possible next

Core Courses level courses

P . BSK 040 BSK 041 BSK 050 BSK 051
Advancement at (505) 224-4282 for specific information. Basic Language | | Basic Language Basic Skills Reading in Introductory
Textbooks are prov1ded free to students. Skills | Skills Il Reading Literature and Arts courses
. BSK 060 BSK 062 BSK 063
Contact Information Math BSK 061 | | proportions, | | Basic Geometry,
. . o Fundamentals Fractions. Percentages, Measurement, TVI Degree or
For more information, contact the Division of " | |pata Analysis Algebra Certificate
Educational & Career Advancement, Ken Chappy Hall, BSK 070 program
_ Beginning BSK 071 BSK 074
Room 1, (505) 224-4282. Writing Spelling and General
Grammar Composition
JLS 040 BSK 053
Job/Life Skills Social Studies
JLS 041 BSK 052
Computer Literacy Science

& = Course available through Distance Learning (see page 47).
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A E R 0 S PAC E T E c H N 0 I.O GY Applied Technologies Division

« Associate of Applied Science Degree in Aerospace Technology (Concentration in Professional Pilot and Flight Instruction)
« Certificate in Professional Pilot and Flight Instruction
« Skill Sets in Aviation Sheet Metal Assembler Technician and Aviation Systems Installation Technician

Program Description
The certificate in Professional Pilot and Flight Instruction offers students advanced single-engine ratings and entry-level access as flight instructors. The associate degree in Aerospace
Technology (Professional Pilot and Flight Instruction) prepares students with multi-engine ratings.

Career and Advancement Opportunities
With the increased numbers of moderately priced business aircraft entering the market and the increasing retirements of current commercial pilots, the air transport industry will have an
increased demand for pilots. In addition, the programs are positioned to help provide a sustainable workforce for the emerging aviation manufacturing industry cluster in Albuquerque and New

Mexico.

Special Requirements

Individuals who wish to become pilots must meet the medical requirements for a second-class FAA medical certificate. Note: please check course descriptions beginning on page 262
(subject code: AVIA) for course fees in this program.

Contact Information
Program information is available from the Applied Technologies Division Office at (505) 224-3711, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or

(505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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AEROSPACE TECHNOLOGY PROFESSIONAL PILOT & FLIGHT INSTRUCTION DEGREE AND CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 42 credits
Degree requirement = 73 credits

Prerequisites Term 1 Term 2 Term 3 Term 4 Term 5
iNG 1?0 or El;lG 121 = PHYS 102 AVIA 160 AVIA 243 Humanities or AVIA
ccuplacer credits 3 credits 2 credits 3 credits Social/ i
Sentence Skills Behavioral Electives
score of 85 — ;
or equivalent MATH 120 AVIA 138 AVIA170 AVIA 243L Science AVIA 250 -3 cr.
or MATH 119 3 credit i i elective AVIA 255 -2 cr.
(for ENG 101) 4ot credits 3 credits 3 credits 3 oredits AVIA 256 — 3 or.
AVIA 260L — 1 cr.
AVIA 138L AVIA 170L AVIA 245 AVIA o AVIA 261L — 1 cr.
AVIA 125 3 credits 3 credits 3 credits elective AVIA 262A -1 cr.
MATH 100A/B or . . -
Accuplacer 2 credits 3 credits AVIA 262B - 1 cr. =] g
Elementary Algebra AVIA 140 AVIA 241 AVIA 246 429
score of 76 or AVIA 132 3 credits 3 credits 3 credits AVIA 248 Aviation S =
equivalent 3 credits 3 credits Sheet Metal <&
(for MATH 119) AVIA 144 AVIA 242 COMM 221 Assen)b_ler
AVIA 132L 3 credits 1 credit 3 credits AVIA 248L Technician
3 credits 3 credits (Skill Set—6 cr.)
RDG 100 H or AVIA 101A - 2
PPFI Certificate = 42 credit: —ecr
. Ag,c“p'acer i ertificate = 4z credits AVIA 253 AVIA 101B — 2 cr.
eading score o 2 credits AVIA 101L - 2 cr.
80 or equivalent
(for A&S courses)
AVIA 254 Aviation
3 credits Systems
Installation
Technician
(Skill Set -6 cr.)
AVIA 104L - 2 cr.
AVIA 105L - 2 cr.
AVIA 106L — 2 cr.

& = Course available through Distance Learning (see page 47).
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AIR CONDITIONING, HEATING AND REFRIGERATION CERTIFICATE Applied Technologies ivision

For additional information about this certificate and how it fits within the Mechanical Technology Associate of Applied Science Degree see page 183.

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 39 credits

Certificate Term 1 Term 2 Term 3
Prerequisites v v v
MATH 097 or -
Accuplacer ACHR 131 ACHR 151 ACHR 210 Optional Courses
Arithmetic score of 2 credits 2 credits 2 credits
31 or equivalent ACHR 136 = 2 credits
or department ACHR 132 ACHR 152 ACHR 211 ACHR171L = 3 credits
approval 2 credits 2 credits 2 credits ACHR 172L = 3 credits
ACHR 173L = 3 credits
ACHR 296 = 1-6 credits
RDG 099 or ACHR 1_33 ACHR 1_56 ACHR 212 ACHR 297 = variable
Accuplacer 2 credits 3 credits 2 credits
Reading score of
69 or equivalent ACHR 134 ACHR 157 ACHR 213
or department 2 credits 2 credits 2 credits
approval
ACHR 135 ACHR 158 ACHR 214
2 credits 2 credits 2 credits
ACHR 137 ACHR 159 ACHR 215
1 credit 2 credits 2 credits
ACHR 155 ACHR 216
2 credit 1 credit
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A P P R E N T I C ES H I P S Applied Technologies Division

Note: Students enrolled in apprenticeships may not qualify for financial aid or Veterans Administration benefits. Apprenticeship courses are taken in order starting with “A” (see Schedule
of Classes). Department approval is required to register for advanced courses not taken in the appropriate sequence.

COMMERCIAL CARPENTRY APPRENTICESHIP

The Commercial Carpentry Apprenticeship (course subject code: CCAP), for persons currently employed in the industry, is offered in conjunction with the Rio Grande chapter of
Associated Builders and Contractors Inc. (ABC) and the Associated General Contractors of America (AGC) New Mexico Building Branch.
The program provides related classroom instruction. Students must purchase textbooks and instructional materials through the local ABC and AGC chapters.

ELECTRICAL TRADES APPRENTICESHIP

The Electrical Trades Apprenticeship (course subject code: ETAP), for persons currently employed full-time in the electrical industry, is offered in conjunction with the Independent
Electrical Contractors (IEC) and the Rio Grande chapter of ABC.

The program provides related classroom instruction. Students must purchase books and instructional materials through the IEC or ABC offices.

GENERAL TRADES APPRENTICESHIP

The General Trades Apprenticeship (course subject code: GTAP), for persons currently employed in the industry, is offered in conjunction with the local industry.
The program provides related classroom instruction. Students must purchase textbooks and instructional materials.

INDUSTRIAL PLANT MAINTENANCE APPRENTICESHIP

The Industrial Plant Maintenance Apprenticeship (course subject code: IMAP), for persons currently employed full-time in the industry, will be offered in conjunction with local
industries.
The program provides related classroom instruction. Students must purchase books and instructional materials through the sponsoring industries.

IRON WORKER APPRENTICESHIP

The Iron Worker Apprenticeship (course subject code: IWAP), for persons currently employed in the industry, is offered in conjunction with Iron Workers Local 495.
The program provides related classroom instruction. There is a TVI registration fee each term. Students must purchase textbooks and instructional materials through the Iron Workers Local 495.

PLUMBING APPRENTICESHIP

The Plumbing Apprenticeship (course subject code: PLAP), for persons currently employed full-time in the mechanical trades (plumbing) industry, is offered in conjunction with the Rio
Grande chapter of ABC and the Joint Apprenticeships Training Committee (JATC) Plumbing and Pipefitters industry in New Mexico.
Students must purchase textbooks and instructional materials through the local ABC chapter or the JATC office.

SHEET METAL APPRENTICESHIP

The Sheet Metal Apprenticeship (course subject code: SMAP), for persons currently employed full-time in the sheet metal industry, is offered in conjunction with the Rio Grande chapter
of ABC and the TVI Workforce Training Center.
The program provides related classroom instruction. Students must purchase textbooks and instructional materials through the local ABC chapter.
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Contact Information
For more information on apprenticeship programs, contact the Applied Technologies Division Office at (505) 224-3711.
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ARCHITECTURAL/ENGINEERING DRAFTING TECHNOLOGY  sppiicrectnotogies ivision

« Associate of Applied Science Degree in Architectural/Engineering Drafting Technology
+ Certificate in Architectural/Engineering Drafting Technology
« Skill Set in Computer-Assisted Drafting (CAD) or Residential Drafting

Program Description

The program integrates mathematics, technical writing and blueprint reading into the technical courses at all levels. Computer applications are emphasized throughout the program. The
curriculum includes the principles of architectural and engineering graphics and the theory and practice of construction technology. To prepare students for work in the construction industry,
the development and use of communication, teamwork and problem-solving skills are incorporated throughout the program.

The CAD Skill Sets is designed to prepare students to succeed as CAD technicians. Development of two- and three-dimensional CAD skills is the primary focus of the program.

The Residential Drafting Skill Set is specific to the design, materials, methods, and codes of residential construction and drafting. It focuses on the development of working drawings and
construction documentation for housing applications.

Career and Advancement Opportunities

Graduates are prepared for entry-level jobs as architectural or engineering drafting technicians in residential and commercial construction and for estimating and sales positions with
contractors, fabricators and suppliers. The Residential Drafting Skill Set prepares students for entry-level positions as residential drafting technicians and is useful for those considering projects
as owner/builders. The CAD Skill Set prepares students for entry-level positions as CAD drafter/technicians and offers career opportunities in the fields of architecture, engineering and
construction. The Skill Set is also conducive to those seeking professional and technical upgrading in the design profession.

Special Requirements

Students must purchase their own drafting tools and construction hard hats.

Contact Information
Program information is available from the program director at (505) 224-3711, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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ARCHITECTURAL/ENGINEERING DRAFTING TECHNOLOGY DEGREE AND CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 39 credits
Degree requirement = 75 credits

Prerequisites Term 1 Term 2 Term 3 Term 4 Term 5
ENG 100 & or ARDR 107L ARDR 115 ARDR 119L ARDR 201 ARDR 212L Optional Courses
Accuplacer 4 credits 3 credits) 7 credits 4 credits 5 credits
Sentence Skills ARDR 181 = 3 credits
score of 85 ARDR 108 ARDR 213 ARDR 182L ARDR 203L ARDR 215 D 230 1l oredts
or equivalent 3 credits 4 credits 2 credits 5 credits 4 credits ARDR 298 = 3 credits
(for ENG 101) ARDR 299 = 3 credits
ARDR 109 ARDR 214L ARDR 208L ARDR 113L PHYS 102
MATH 100A or 3 credits 7 credits 2 credits 2 credits 3 credits
Accuplacer
Elementary Algebra ARDR 180 » ARDR 221L MATH 119 PHIL 156 or
score of 72 or 3 credits Certificate = 1 credit 4 credits PSY 105
equivalent 39 credits 3 credits o ;
(for MATH 119 and Mo
ARDR courses) 4+ =
COMM 232 ’;:RT g_‘io p— = =
- credits ill Sets -<
RDG 100 & or or ENG 101 =
Accuplacer 3 credits - -
Reading score of Com!)uter- ReS|de_nt|aI
80 or equivalent Asms_ted Draftln'g
(for A&S courses) Draftm.g (13 credits)
(12 credits) ARDR 107L
IT 101 ARDR 180 ARDR 108
(for ARDR ARDR 181 ARDR 109
courses) ARDR 182L ARDR 180
ARDR 185

& = Course available through Distance Learning (see page 47).
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AUTOMOTIVE TECHNOLOGY CERTIFICATE Applied Technologies Division

For additional information about this certificate and how it fits within the Transportation Technology Associate of Applied Science Degree see page 240.

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 43 credits

Certificate Term 1 Term 2 Term 3
Prerequisites I_T 4L T
MATH 099 or
Accuplacer AUTC 121L AUTC 131L AUTC 231L Optional Courses Automotive Service
Arithmetic score 4 credits 4 credits 4 credits Fundamentals
of 57 or AUTC 170 = 3 credits Skill Set
equivalent or AUTC 122L AUTC 132L AUTC 232L :5_;(?117742;: 120c:reedc;titss = 16 credits
department 4 credits 4 credits 4 credits _ .
approval AUTC 296 = 1-6 credits
AUTC 297 = variable AUTC 121L
AUTC 123L AUTC 133L AUTC 233L 4 credits
RDG 099 or 4 credits 4 credits 4 credits
Accuplacer AUTC 122L
Reading score of AUTC 126L AUTC 134L 4 credits
69 or equivalent 4 credits 3 credits
or department
approval AhJTC ;_%GL
credits
AUTC 175L
4 credits
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AV I AT I 0 N T E c H N 0 |.0 GY Applied Technologies Division

« Associate of Applied Science Degree in Aviation Maintenance Technology (Pending New Mexico Department of Higher Education Approval)
« Certificate in Airframe Maintenance Technician
« Certificate in Powerplant Maintenance Technician

Program Description

The maintenance technician degree and certificates prepare students for licensure as Federal Aviation Administration (FAA) certified airframe and power plant (A&P) mechanics. Graduates
will be qualified for employment in entry level position in the aircraft maintenance and manufacturing fields. The curriculum will meet FAA requirement for student in general, airframe and
power plant subject areas. (The programs are pending FAA approval).

Career and Advancement Opportunities

These programs are positioned to help provide a sustainable workforce for the emerging aviation manufacturing industry cluster in Albuquerque and New Mexico. The aviation companies
that have selected Albuquerque to establish manufacturing and assembly facilities will require Federal Aviation Administration (FAA) certified maintenance technicians as part of their assembly
processes and after-sales servicing centers.

Special Requirements

Students wishing to enroll in the AVMT programs must complete an application before being considered for acceptance into the program.

Contact Information

Program information is available from the Applied Technologies Division Office at (505) 224-3711, or from Advisement and Counseling at (505)224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).
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ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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AVIATION TECHNOLOGY AVIATION MAINTENANCE TECHNICIAN DEGREE

[PENDING NEW MEXICO DEPARTMENT OF HIGHER EDUCATION APPROVAL]

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Degree Requirement = 74 Credits

Prerequisites Term 1 Term 2 Term 3 Term 4 Term 5
ENG 100 or AVMT 124 AVMT 220 AVMT 226 AVMT 263 AVMT 268
Accuplacer 5 Credits 3 Credits 3 Credits 5 Credits 6 Credits

Sentence Skills
score of 80
or equivalent AVMT 126 AVMT 222 AVMT 228 AVMT 266 AVMT 270

4 Credits 3 Credits 3 Credits 6 Credits 5 Credits
Accuplacer 4 Credits 5 Credits 3 Credits 3 Credits 4 Credits
Elementary Algebra
score of 76 or
equivalent ENG 101 it
PHYS 102 or COMM 221 Humanltles or
3 Credits ENG 102 3 Credit Social/Behav.
3 Credits Science Elec.
(3 credits)
RDG 100 or
Accuplacer
Reading score of
80 or equivalent
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AVIATION TECHNOLOGY AIRFRAME MAINTENANCE TECHNICIAN / PART 147 CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Certificate Requirement = 42 Credits

Prerequisites

LT Term 1 Term 2 Term 3

ENG100 or
Accuplacer AVMT 124 AVMT 220 AVMT 226
Sentence Skills 5 Credits 3 Credits 3 Credits
score of 80
or equivalent
AVMT 126 AVMT 222 AVMT 228
4 Credits 3 Credits 3 Credits
o=
MATH 100B or P
Accuplacer AVMT 128 AVMT 224 AVMT 230 ==
Elementary Algebra 4 Credits 5 Credits 3 Credits 3 E
score of 76 or w
equivalent
PHYS 102 COMM 221 COMM 232
3 Credits 3 Credit 3 Credit
RDG 100 or
Accuplacer

Reading score of
80 or equivalent
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AVIATION TECHNOLOGY POWERPLANT MAINTENANCE TECHNICIAN / PART 147 CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Certificate Requirement = 48 Credits

Prerequisites

v Term 1 Term 2 Term 3
ENG100 or
Accuplacer AVMT 124 AVMT 263 AVMT 270
Sentence Skills 5 Credits 5 Credits 5 Credits
score of 80
or equivalent
AVMT 126 AVMT 266 AVMT 272
4 Credits 6 Credits 4 Credits
MATH 100B or
Accuplacer
Elementary Algebra AVMT 128 Ag/g/w 5?8 COMM 221
score of 76 or 4 Credits reaits 3 Credit
equivalent
PHYS 102 COMM 232
3 Credits 3 Credit
RDG 100 or
Accuplacer

Reading score of
80 or equivalent
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BAKING CERTIFICATE Business & Information Technology Division

For additional information about this certificate and how it fits within the Culinary Arts Associate of Applied Science Degree see page 118.

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Baking certificate requirement = 28 credits

Prerequisites Term 1 Term 2
FSMG 101A & BKNG 111
MATH 097 or 2 credits 2 credits Optional Courses
Accuplacer Arithmetic
score of 31 or BKNG 296 = 1-6 credits
equivalent or FSMG 101B BKNG 112L BKNG 297 = variable
department 1 credit 2 credits CTRG 170L = 10 credits
approval QUFD 296 = 1-6 credits
QUFD 297 = variable
BKNG 101 BKNG 113L
2 credits 2 credits
BKNG 102 BKNG 114L
2 credits 2 credits
BKNG 103L BKNG 115L
2 credits 2 credits
BKNG 104L IT 101
2 credits 3 credits
BKNG 105L
2 credits
BKNG 106L
2 credits

& = Course available through Distance Learning (see page 47).
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B I OT Ec H N 0 I.O GY Health, Wellness & Public Safety Division

« Associate of Science Degree in Biotechnology

Program Description

The biotechnology program prepares students for employment in the biotechnology industry and in facilities conducting research and development. The field of biotechnology represents
a wide range of interrelated activities that includes DNA/protein analysis, biomanufacturing, bioprocessing, bioinformatics and proteomics. The applications of biotechnology include
pharmaceuticals, agriculture, the diagnosis and treatment of disease, vaccines, forensics and bioremediation. Students will attain knowledge and laboratory skills in molecular biology,
recombinant DNA, immunology, protein purification and tissue culture.

The program provides classroom and hands-on laboratory learning experiences. Students will also participate in a supervised internship at local laboratory facilities during the final term of
the program.

Career and Advancement Opportunities

Biotechnology is an emerging industry in New Mexico. National trends indicate that upon graduation with an associate degree or certificate from a community college, 51 percent of
students accepted full-time employment in industry, while 19 percent accepted part-time employment. The national mean salary for entry-level positions is slightly above $24,000, although the
range is $22,000 to $32,000. Skilled biotechnology technicians work in a variety of scientific fields, including: research and development; service and quality assurance; forensics; food, water,
soil and product testing laboratories; and manufacturing facilities. They are employed in biomedical facilities, medical reference laboratories, diagnostic laboratories, colleges and universities,
national research laboratories, drug manufacturing companies and private industry.

Special Requirements

Prior to beginning the Biotechnology Core courses students must have a high school diploma or equivalent, be admitted to TVI, declare Biotechnology as a major, establish a TVI grade
point average of 2.0 or better, and complete the Liberal Arts prerequisites. If necessary, the selection of students into the program will be determined by the number of completed Liberal Arts
courses required for the degree, and date of declared major of Biotechnology.

All Health, Wellness & Public Safety Division courses required for graduation must be taken for a traditional grade of A, B or C. For Health, Wellness & Public Safety courses offered only
for credit/no credit, a grade of credit (CR) must be earned. A grade of C or better in all liberal arts courses is required for graduation.

Graduation Policy

Health, Wellness & Public Safety Division students must graduate under the current catalog.
O Pre- and corequisites are listed in course descriptions and are subject to change with each new catalog. It is the student’s responsibility to meet the pre- and/or corequisites in effect for the
term in which a course is taken, regardless of the catalog under which the student entered or will graduate. Students may be stopped from enrolling or may be disenrolled if pre- or corequisites
are not met.
U Students who have successfully completed courses that no longer exist from previous catalogs will be accommodated. Contact the department at (505) 224-4111 for more information.

Contact Information
Program information is available from the Health, Wellness & Public Safety Division Office at (505) 224-4111 and from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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Prerequisites

-

ENG 101 2
3 credits

Required
Courses

-+

BIO 201/201L
4 credits

CHEM 121/121L
3 credits/1 credit
OR
passing score
on biology
placement exam

BIO 202/202L
4 credits

BIO 239 H /239L
3 credits/1 credit

Math 120
4 credits

BIOT 164A
2 credits

BIOT 170
3 credits

CHEM 212
4 credits

IT101 &
3 credits

MATH 145
3 credits

PHIL 245M B
3 credits

Petition in Spring for Summer
Selection is based on the date of declaration of BIOT as a major
and the number of liberal arts courses completed with a grade of “C” or better.

Degree requirement = 60 credits

(TVI GPA 2.0 or higher)

BIOTECHNOLOGY DEGREE

Recommended Course Sequence for Full-time Students

Term 1 Term 2 Term 3 Term 4
BIOT 164B BIOT 164C BIOT 164D BIOT 280
1 credit 1 credit 1 credit 2 credits
BIOT 263/263L BIOT 264/264L BIOT 265/265L BIOT 298
4 credits 5 credits 5 credits 8 credits
BIOT 274L
3 credits

& = Course available through Distance Learning (see page 47).
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BOOKKEEPING

Business & Information Technology Division
« Certificate in Bookkeeping

Program Description

The Bookkeeping program provides basic accounting and computer skills for entry-level employment. Students also receive an introduction to business operations and to the written and
verbal communication skills needed for a business career. The courses in this program may integrate into other Business Occupations programs.

Career and Advancement Opportunities

Many businesses, governmental and non-profit organizations employ accountants and/or bookkeepers. According to the 2003-04 U.S. Department of Labor Statistics Job Outlook
Handbook, the job openings outlook, both full- and part-time, for persons with accounting education are “plentiful.” Students can take additional courses and receive a certificate or associate of
applied science degree in Accounting. Education in accounting often provides a competitive advantage to those seeking advancement in all aspects of business.

Special Requirements

None.

Contact Information

Program information is available from the Business & Information Technology Division Office at (505) 224-3811, or from Advisement and Counseling at (505) 224-4321 (Main Campus)
or (505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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BOOKKEEPING CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 39—40 credits

Prerequisites
v Term 1 Term 2 Term 3
ENG 099 or v v v
Accuplacer
Sentence Skills score —
e I I ] I ] B
(for BA 121) Electives
MATH 100A or ACCT 111 ACCT 170 ACCT 180 ACCT 1350
Accuplacer 3 credits 3 credits 3 credits ACCT 151
Arithmetic score ﬁgg}r 11 5572
of 72 or equivalent
(for ACC(% 101A BA 131 ) BA113 H ACCT 25_4 = ACCT 158
and 111) 3 credits or 3 credits ACCT 159
BA 133 ACCT 160 H o3
RDG 099 or IT101 B 3 credits \ ACCT 201A H “w
Accuplacer 3 credits ACCT 298 ACCT 2018 E' g
Reading score or ACCT 202 = E
of 69 or equivalent BA 121 ACCT 299" ACCT 240 =&
(for ACCT 101A, or 34 credits* ACCT 241
BA 113, BA 121 ENG 101 E ACCT 242A
and BA 133) 3 eredits ACCT 2428
ACCT 255
Approved ACCT 260
ENG 100 & or elective ACCT 270
Accuplacer 3 credits ACCT 271
Sentence Skills ACCT 280
score of 85 ACCT 296
or equivalent ACCT 297
(for ENG 101) CIS courses o (except
CIS 150, 151 & 152)
RDG 100 & or CSE 101
Accuplacer CSE 102
Reading score CSE 103
of 80 or equivalent
(for ENG 101)
*If student has equivalent accounting work experience, student may apply to substitute 3—4 credits of approved
electives for this requirement. Contact Dawn Addington at 224-3821 or dawna@tvi.edu.

= Course available through Distance Learning (see page 47).
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B U S I N ESS A D M I N I ST RAT I 0 N Business & Information Technology Division

« Associate of Applied Science Degree in Business Administration (concentrations in: Continuous Quality Improvement, E-Commerce,
Entrepreneurship, General Business, International Business, Leadership Development, Management, Real Estate or Retail Management)
« Certificate in Business Administration (concentrations in: Continuous Quality Improvement, E-Commerce, Entrepreneurship,
General Business, International Business, Leadership Development, Management, Real Estate or Retail Management)

« Skill Sets in Advertising Assistant, Continuous Quality Improvement, Entrepreneurship, Human Resources Assistant, Leadership Development,
Retail/Wholesale Management and Sales Associate

Program Description

The Business Administration program is available to persons interested in learning the various aspects of the free enterprise system. The curriculum includes business concepts such as
accounting, business law, management, marketing and sales. Skills related to the applications of these concepts are developed through the study of computer applications, communications,
team building and decision making.

The concentrations provide students the opportunity to specialize in a particular business discipline of their choosing.

Several of the certificate and associate of applied science degree courses are offered online.

Note: The associate of applied science degree transfers at least 30 technical credits and applicable liberal arts credits to the University of New Mexico College of Education toward the
Technology and Training (2+2) program. Contact (505) 224-3811 for more information.

Career and Advancement Opportunities
Career opportunities are available in the public sector as well as the private sector in the following areas: advertising, marketing, entrepreneurship, human resources, sales, real estate, small
business management and supervision.

Special Requirements

None.

Contact Information
Program information is available from the Business & Information Technology Division Office at (505) 224-3811, or from Advisement and Counseling at (505) 224-4321 (Main Campus)
or (505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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Certificate
Prerequisites

-+

ENG 099 or
Accuplacer

BUSINESS ADMINISTRATION DEGREE AND CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 55-56 credits
Degree requirement = 70-72 credits

Degree
Prerequisites

-+

MATH 100A or
Accuplacer
Elementary

Algebra score

of 72 or equivalent

(for MATH 119)

Certificate = 55-56 credits

Note: Since concentration courses may not be
offered every term, students are encouraged to
start taking concentration courses in Term 3.

BA 252 K, BA 286,
ENTR 101 H or
ENTR 101A & and
101B 2
12 credits

Sz?tgg o Sgﬂ:i;gﬂ? Term 1 Term 2 Term 3 Term 4
(for BA 121) LT T T T T
ENG 100 = or
oceuplacer AccT 101A 8| [AccT 101B &@| | AcCT 102 BA290 8
score of 85 3 credits 3 credits 3 credits
(?;regﬁléaﬁqt) Choose one block of concentration courses
ACCT 111 BA 121 BA 211 for the degree:
MATH 100A or 3 credits 3 credits 3 credits
Accuplacer Continuous Quality International Business
Arithmetic score Improvement (CQI) IB 101 &, 1B201 &
of 72 or equivalent BA 113 & BA 133 BA 222 Hl or BA 101 B, BA 102 H, or IB 202 Q IB 203 or
(for ACCT 101A 3 credits 3 credits HT 1‘_‘4 BA 103 E, BA 104 &, IB 205 EN'IlR 102
and 111) 3 credits BA 105 B, BA 106 12 credits
Approved Electives &
i‘ggjgg“z;’: BA 131 CIS 105 COMM 12 credits Real Estate
Reading score 3 credits 3 credits electwe. =} E-Commerce BA270 B, BA271 &
of 69 or equivalent 3 credits ECM 105 Approved electives
(for ACCT 101A, ECM 160 & 12 credits
and BA 113, 121, 133, IT 101 ENG 101 B2
222,230 and 234) 3 credits 3 credits ECM 176 Management
RDG 100 & or cls 272 & HT 132 &
Accgplacer 12 credit BA 255 & or HT 108 &
Reading score Approved electives
of 80 or equivalent Entrepreneurship 12 credits
(for ENG 101 and A&S)

Term 5

-+

BA 122
orENG 119 H
3 credits

BA 284
3 credits

PHIL 245B B
3 credits

ECON 200
or higher
3 credits

MATH 119
or higher &
(except MATH
215 and 296)

3—4 credits

Leadership Development
BA 233 &, BA 234
BA 238 &, BA 289
12 credits

General Business
BA 298 or BA 299

Approved electives

13 credits

Retail Management
BA251 &, BA252 H
BA 255 H, Approved Elective

12 credits

Approved Electives

ACCT 150 or higher
CSE 101, 102, 103
FSMG 101A
FSMG 101B
BA courses
CIS courses
ECM courses
ENTR courses
HT courses &

IB courses

& = Course available through Distance Learning (see page 47).
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BUSINESS ADMINISTRATION: Skill Sets Business & Information Technology Division
A Skill Set is issued by an instructional department upon successful completion of a combination of approved courses that
provide specific skills. Application for a Skill Set may be made within the department upon completion of the coursework. Advertising Assistant Course Sequence Chart

o . o Requirement = 19 credits
Advertising Assistant (Skill Set)

The Advertising Assistant Skill Set is a series of courses for individuals who want to update or expand their skills in | Term 1 | Term 2 |
planning, designing, creating and executing a series of advertisements to communicate with a particular target audience. A 1 1T I_T
certificate and an associate of applied science degree in Business Administration are available to students who wish to further
enhance their business skills and knowledge. Ao BA222 R BAZS4 B

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits. eiviifios

(for BA 222) CIS 130‘ BA 286
Contact Information — do

Information about these courses is available from the Business & Information Technology Office at (505) 224-3811, or ot 2 cls 265
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

C|3$ 1%31 =
Continuous Quality Improvement (Skill Set) s

The Continuous Quality Improvement (CQI) Skill Set is a series of courses that focus on quality concepts, data gathering, ot
quality tools, team building, action plans and strategies to implement quality leadership throughout an organization. Process cis 2618
improvement and organizational cultural change are covered in each area. The courses may be applied to a certificate or s
associate of applied science degree in Business Administration. 1 credit

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.

Contact Information Continuous Quality Improvement Sequence Chart

Information about these courses is available from the Business & Information Technology Office at (505) 224-3811, or
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

Requirement = 6 credits

L g
RDG 099 or BA101 H
Accuplacer 1 credit

Reading score

of 69 BA 102

or equivalent 1 credit
BA103 H

1 credit
BA 104

1 credit
BA105 H

1 credit
BA 106

1 credit

2 = Course available through Distance Learning (see page 47).
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BUSINESS ADMINISTRATION: Skill Sets Business & Information Technology Division
Entrepreneurship (Skill Set) Entrepreneurship Course Sequence Chart
The Entrepreneurship Skill Set applies entrepreneurial principles to establishing, organizing and managing a business.

Students complete a market research and feasibility assessment and develop a business plan, which includes an executive Requirement = 9 credits
summary, vision and mission statement, company overview, product strategy, market analysis and market plan, and financial
plan. . o ) ) ) L . Prerequisite
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits. T g
Contact Information RDG 099 or
Information about these courses is available from the Business & Information Technology Office at (505) 224-3811, or from Ry e IT 101
Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). of 69 o eauvalent 3 credits
and ENTR 101A) ENTR 101A &
3 credits
Re‘::’r':_“:r"ded ENTR 1 31 =
L e e e el Human Resources Assistant (Skill Set) corequisite 3 oredits
, : The Human Resources Assistant Skill Set is a series of v ENTR 101 8
Requirement = 15 credits T . 6 credits
courses for individuals who want to enhance their knowledge —
of the service functions of management such as recruiting,  credi * Prerequisite: ENTR 101A
| Term 1 | | Term 2 | career development, equal employment opportunity, motivation, oM 176 B
g I_°* I_°r performance appraisal, selecting personnel, rights and fornire -
responsibilities of employers and employees, complaint handling or ENTR 101) =
RDG 099 or BA133 H BA233H and ethics. All of the courses included may also be applied to a w
Accuplacer Reading 3 credits 3 credits . . . . . . | =
Score of 69 certificate or an associate of applied science degree in Business S=
(for 5A 135, 250, BA 230 BA 236 Administration. <=
3 credts 3 credits Students enrolled in these courses may not be eligible to
ENG 099 or - receive financial aid or Veterans Administration benefits.
Accuplacer Sentence BA 255
Skills Score of 69 3 credits
Tor o230y Contact Information
(for BA 230) .
Information about these courses is available from the Leadership Development Course Sequence Chart
(o Bk 238 236) Business & Information Technology Office at (505) 224-3811, Requirement = 12 credifs
or from Advisement and Counseling at (505) 224-4321 (Main
Campus) or (505) 224-5646 (Montoya Campus).
| Term 1 | Term 2 |
L L_F T

Leadership Development (Skill Set) BA113E o P

The Leadership Development Skill Set focuses on essential competencies for present and future business leading, including (for BA 234) 3 credits 3 credits
strategy development, business ethics, leadership knowledge, team work and organizational skills. All of the courses included

may also be applied to a certificate or associate of applied science degree in Business Administration. (for?a/>x122313g3 " shz3e Bhogod
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.
) BA 133
Contact Information (for BA 233)

Information about these courses is available from the Business & Information Technology Office at (505) 224-3811, or from
Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

& = Course available through Distance Learning (see page 47).
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BUSINESS ADMINISTRATION: Skill Sets Business & Information Technology Division
Retail/Wholesale Management (Skill Set)

The Retail/Wholesale Management Skill Set is a series of courses for individuals currently in retail/wholesale positions
who want to enhance their knowledge and skills and move into supervisory positions. All courses are offered online and may Requirement = 15 credits
be applied to the Retail Management certificate program and to the Business Administration associate of applied science degree

program. | Term 1 | | Term 2 |
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.
y & - _r _r
Contact Information .
Information about these courses is available from the Business & Information Technology Office at (505) 224-3811, or from Accﬁgaieegsegémg ¥ erete ¥ erets
Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). Biiviubied
. . BA 252
Sales Associate (Skill Set) (ot 251 ang 3 rs
The Sales Associate Skill Set is a series of courses for individuals who want to enhance their knowledge of customer service, BAZ8Y
marketing, advertising and personal selling techniques in the areas of closing the sale, prospecting, cold calling and overcoming

objections. All of the courses included may also be applied to a certificate or an associate of applied science degree in Business
Administration.
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.

Contact Information Sales Associate Course Sequence Chart

Information about these courses is available from the Business & Information Technology Office at (505) 224-3811, or from
Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). Requirement = 16 credits
(o] [romd]
RDG 099 or BA 222 BA284 H
Accuplacer Reading 3 credits 3 credits
Score of 69
or equivalent
(for BA 222) BA 252 BA 286
3 credits 3 credits
RDG 100 or. coMm 130 cls140 B
A e otao 3 oredits 1 credit
or equivalent
(for COMM 130)

2 = Course available through Distance Learning (see page 47).
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B U S I N ES S G RA P H I CS Business & Information Technology Division

« Associate of Applied Science Degree in Business Graphics (concentrations in Business Graphics or Crossmedia Production)
« Certificate in Business Graphics
« Skill Set in Digital Publishing

Program Description

The Business Graphics program combines creative design, language skills and print production training. Students design documents for marketing, advertising, presentation, multimedia,
web and print.

The Digital Publishing Skill Set was designed as an entry point for job opportunities using creative design and print production.

Note: The associate of applied science degree transfers at least 30 technical credits and applicable liberal arts credits to the University of New Mexico College of Education toward the
Technology and Training (2+2) program. Contact (505) 224-3811 for more information.

Career and Advancement Opportunities
Job opportunities include employment in production print shops, marketing agencies, advertising agencies, and retail outlets. Graduate may become designers, advertisement creators,
marketing technicians, web technicians, web designers and advertising technicians.

Special Requirements

A keyboarding skill of 25 words per minute is required for entry into this program.

Contact Information
Program information is available from the Business & Information Technology Division Office at (505) 224-3811, or from Advisement and Counseling at (505) 224-4321 (Main Campus)

or (505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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BUSINESS GRAPHICS DEGREE AND CERTIFICATE (ALSO DIGITAL PUBLISHING SKILL SET)

Certificate
Prerequisites

-

ENG 099 or
Accuplacer
Sentence Skills score
of 69 or equivalent
(for BA 121)

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 48 credits

Degree requirement = 66—67 credits

Term 1

Term 2

Term 3
(choose one block of
concentration courses)

Term 4
(choose one block of

concentration courses)

ENG 100 & or
Accuplacer
Sentence Skills
score of 85
or equivalent
(for ENG 101)

Term 5

-

MATH 100A or
Accuplacer
Arithmetic score
of 72 or equivalent
(for ACCT 101A)

RDG 099 or
Accuplacer
Reading score
of 69 or equivalent
(for ACCT 101A, BA 113,
BA 133 and BA 121)

RDG 100 B or
Accuplacer
Reading Score
of 80 or equivalent
(for all A & S courses)

CIS 130
(for CIS 255)

Degree
Prerequisites

-+

MATH 100A or
Accuplacer
Elementary

Algebra score

of 72 or equivalent

(for MATH 119)

ACCT BA 113 H or Business Graphics
101A BA 133 BGC 202 Business Graphics
3 credits 3 credits BGC 203 BGC 201
CIS 255 BGC 204
ART 121 BGC 200 Appro;/;zd E(;«_atctive 6 credits
3 credits 3 credits creaits
Crossmedia Production
BA 121 BGC 202 H Crossmedia Production
3 credits CIS193 =2 BGC 203 =2 CIS 165
3 credits CIS 164 CIS 272
OR CIS 276, CIS 273
BA 131 CIS 170 6 credits
3 credits CIS260 = 12 credits
1 credit
and Certificate = 48 credits
IT101 & CIS 261 &
3 credits 1 credit
and ART 106 ENG 221 BA 222
CIS262 B 3 credits 3 credits 3 credits
1 credit
Approved elective
3 credits
CIS 274
3 credits
Digital Publishing Skill Set
15 credits
ENG 101 BGC 200 & (3 credits)
3 credits

(
BGC 201 & (3 credits)
BGC 202 H (3 credits)
BGC 203 B (3 credits)
BGC 204 H (3 credits)

COMM
Elective
3 credits

MATH 119
or higher
(except
MATH 215
and 296)
3-4 credits

= Course available through Distance Learning (see page 47).

Page 86 Albuquerque Technical Vocational Institute - 2005-06 Catalog - www.tvi.edu

Approved
Electives

ART 101
ART 201
ART 202
BA 122
BA 251
BA 252
BA 253
BA 284 H
BA 286
BGC 201
BGC 204 B
BGC 296
BGC 297
BGC 298
BGC 299
CIS 164-166
CIS 170
CIS 172
CIS 183
CIS 255
CIS 265
CIS 271
CIS 272
Cls273 82
CIS 275
CP177L
CP 178L
CSE 101
CSE 102
CSE 103




CALL CENTER OPERATIONS skill set Business & Information Technology Division

A Skill Set is issued by an instructional department upon successful completion of a combination of approved

courses that provide specific skills. Application for a Skill Set may be made within the department upon completion of Call Center Operations Course Sequence Chart
the coursework.

Requirement = 18 credits

Description
The Business & Information Technology Division and the TVI Workforce Training Center collaborated to create
the TVI Call Center College. This partnership allows students to receive credit for approved call center coursework — I
attained through the Workforce Training Center. Call center operations prepares students for entry-level positions such
as customer service representative (technical and non-technical), reservation agent, collection agent and telephone ENG 099 or A 101 Approved Call
sales. The courses provide opportunities to develop keyboarding skills, basic computer skills and customer relations Se’;tc;:ia;;fus Operations
skills. Students need to have basic computer skills. score of 69 Workforce Training Electives
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits. °r;qr:‘i'va'e“‘ Customer Service AA 296
gher Representative any BA course H
(for some 6 credits any CIS course B
H BA and or
conta(t Infprmatlon . . . . CIS courses) AA 170,171,173 &,
Information about these courses is available from Business & Information Technology at (505) 224-3811, or from and a ihree-credit
Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). R oredts
BA 131
3 credits
)
CIS 130 2 g
1 credit w A
==
=
Workforce Training =) =
Call Center =< w
Supervisor
6 credits
or
BA or CIS electives B
6 credits

& = Course available through Distance Learning (see page 47).
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CARPENTRY CERTIFICATE Applied Technologies Division

For additional information about this certificate and how it fits within the Construction Technology Associate of Applied Science Degree see page 109.

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Skill Set requirement = 14 credits; Certificate requirement = 27 credits

Term 1 Term 2
Certificate
Prerequisites 4\/L 4\/L
MATH 097 or Optional Courses
A:m%a;ie; CARP 101 CARP 111 ,
4 credits 4 credits CARP 171 = 3 credits
score of 31 or CARP 172 =1 credits
equivalent or CARP 296 = 1-6 credits
department CARP 121 & 124A CARP 131 CARP 297 = variable
approval 3 credits 1 credit
or
CARP 170 CARP 132
3 credits 1 credit Precision Woodworking Skill Set = 14 credits
CARP 101 CARP 126 CARP 127 CARP 128 EPT 214A
CARP 122 CARP 133 : : i : i
; ; 4 credits 3 credits 3 credits 3 credits 1 credit
1 credit 1 credit
CARP 123
2 credits
CARP 124B
2 credits CARP 134B
2 credits
CARP 124C
2 credits
CARP 134C
EPT 214A 2 credits
1 credit
Carpentry
Framing Skill Set Certificate
= 14 credits = 27 credits
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c H I I. D, YO U T H & FA M I I.Y D EVE |.0 P M E N T Communication, Humanities & Social Sciences Division

« Associate of Arts Degree in Child, Youth and Family Development
(concentrations in Early Childhood Multicultural Education or Family Studies) a i

. . . . Requirements = 9-14 credits
« Skill Set in Child Development Associate (CDA)
° ° Prerequisites Term
Program Description g g
Facilitates the learning of theory and competencies required to work in specific child and family settings.
O Family Studies focuses on learning about children’s development from infancy to adolescence and the dynamics of RDG 099 or oDV 120
famlly interactions. Readinpg score
of 69 or CDV 120B
U Early Childhood Multicultural Education is designed for people who want to work in this field and/or complete a equivalent 3 credits
bachelor’s degree leading to teacher certification K-3. oV 12
Q Child Development Associate (CDA) provides the preparatory classroom and field experience work for students to N oo 175 oredits
successfully take the credential assessment administered by the Council for Early Childhood Professional Recognition. e One of the
score Of or .
Classroom instruction is available at the Main and Montoya campuses and periodically at the South Valley campus equivalent following
and TVI Westside. CDA field experience and associate degree practica are offered in practical settings appropriate to the v 1051
concentration of study. or
CDV 103
og 0 or
Career and Advancement Opportunities covais
Students from both concentrations of studies are employed almost immediately upon graduation. There is tremendous
need for well-qualified early care and education workers in some of the following areas: Childcare, Educational Assistants,

Head Start and Early Care Teachers, Family Home Childcare, Family Development Specialists and Early Care Administration.
Work is available with programs such as Head Start, Even Start, private and public childcare facilities and preschools serving
the needs of children birth through age five. The private and public schools also employ students as educational assistants.

Special Requirements

Students pursuing preparation work for CDA must be currently working in a childcare setting. Students may be required to undergo routine drug screening, a TB test, and a criminal
background check prior to beginning their field/practicum experience. All courses required for graduation must be taken for a traditional grade of A, B or C. For courses offered only for credit/
no credit, a grade of credit (CR) must be earned. A grade of C or better in all liberal arts courses is required for graduation.

Graduation Policy

Students must graduate under the current catalog.
U Pre- and corequisites are listed in course descriptions and are subject to change with each new catalog. It is the student’s responsibility to meet the pre- and/or corequisites in effect for the
term in which a course is taken, regardless of the catalog under which the student entered or will graduate. Students may be stopped from enrolling or may be disenrolled if pre- or corequisites
are not met.
U Students who have successfully completed courses that no longer exist from previous catalogs will be accommodated. Contact the department at (505) 224-3588 for more information.

Contact Information
Teresa Brito-Asenap, Program Director, (505) 224-4563, tasenap@tvi.edu; Linda Ortega, (505) 224-4173, ldortega@tvi.edu; Genevieve Jaramillo-Padilla, (505) 224-4170,
gjpadilla@tvi.edu; or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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CHILD, YOUTH AND FAMILY DEVELOPMENT (EARLY CHILDHOOD MULTICULTURAL EDUCATION CONCENTRATION) DEGREE

Prerequisites

-

High school
diploma or
equivalent

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Degree requirement = 69 credits

ENG 100 H or
Accuplacer
Sentence Skills
score of 85 or
equivalent
(for ENG 101)

MATH 100A or
Accuplacer
Elementary

Algebra
score of 72
or equivalent

(for MATH 111)

RDG 100 H or
Accuplacer
Reading score
of 80 or
equivalent
(for A&S
courses)

Term 1 Term 2 Term 3 Term 4
ECME 104 COMM 130 CDV 212 Social/ Social/ Biological/
3 credits or higher 3 credits Behavioral Behavioral Physical
3 credits y Scne.rt1.ce/ g Science/ Science
umanities = iti i
ECME 108 ECME 202 Sloctive Humarjltles EIe_ctlves
2 credits 2 credits ' Electives (4-credit courses)
ECME 201 (see list)
3 credits 3 credits ANTH 101 ASTR 102/111L
ECME 109 ECME 204 ANTH 130 BIO 110/112L or
3 credits 3 credits Social/ ECON 200 123/124L and
ngSdi(s)e Behavioral gcgg %(())12 136/139L
: E
ECME 109C ECME 213 H SC'eT‘_Ce/ PHIL 156 CHEM 111/112L
2 credits 3 credits umanities B PSCI 110 PHYS 151/151L or
ECME 212 elective PSOl 220 152/152L
3 credits (see list) PSY 105 (any 200-level BIO
ENG 101 R ECME 211C 3 credits SOC 101 course with lab)
3 credits ECME 2126 2 credits — NS 261
2 credits HIST 101 or Fine Art NS 262
MATH 111 Fine Arts 102 or 161 E'Igitivez NS 263
or higher ENG 102 electiye or 162
3 credits 3 credits (see list) or 260 ART 101
3 credits 3 credits ART 201
ART 202
Biological/ Fine Arts il
Physical elective (see list) MUS 139
Science elective 3 credits MUS 140
(including lab) THEA 122
4 credits Biological/
Physical

Science elective
(including lab)
4 credits

= Course available through Distance Learning (see page 47).
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CHILD, YOUTH AND FAMILY DEVELOPMENT (FAMILY STUDIES CONCENTRATION) DEGREE

Prerequisites

-

ENG 100 H or
Accuplacer
Sentence Skills
score of 85 or
equivalent
(for ENG 101)

Recommended Course sequence for Full-time Students

(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Degree requirement = 70 credits

High School
diploma or
equivalent

MATH 100A or
Accuplacer
Elementary

Algebra
score of 72
or equivalent

(for MATH 111)

Social/
Behavioral
Science
Electives

ANTH 101
ANTH 130
ECON 200 &
ECON 201 &
GEOG 102
PHIL 156
PSCI 110
PSCI 220
PSY 105
SOC 101

RDG 100 E or
Accuplacer
Reading score
of 80 or
equivalent
(for A&S
courses)

Term 1 Term 2 Term 3 Term 4 cobv
J\/L J\/L J\/L J\/L Electives
CDV 101
CDV 105L COMM 130 Biological/ Biological/ CCD?/V211%Z*
4 credits or higher Physical Physical CDV 219+
3 credits Science elective Science elective ECME 109
ncusngi) | | tocngi) || ECye o
3 credits ENG 102 ECME 202
dit , ECME 204
S credis CDV 202 Fine Arts ECME 206
CDV 108C 3 credits elective (see list) ECME 212
2 credits CDV 201 3 credits ECME 213
3 credits CDV 212 EDUC 207
CDV 207 3 credits HIST 101 or SPED 201
3 credits CDV 218* or 102 or 161 or CDV 296
3 credits CDV elective 3 credits CDV 299
ENG 101 (see list)
3 credits 3 credits ;
CDV 103 Sociall ,
3 . Behavioral Fine Arts
credits . .
MATH 111 CDV elective Science/ electives
or higher (see list) Humanities
3 credits CDV 208C 3 credits elective (see list) ART 101
2 credits 3 credits ART 201
ART 202
Social/ CDV elective ART 250
Behavioral (see list) ART 251
Science/ 3 credits MUS 139
Humanities H MUS 140
. elective (see list THEA 122
* — If not used as an elective 3 crédits )
** — If not used as a required course

& = Course available through Distance Learning (see page 47).
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Biological/
Physical Science/
Humanities
Electives
(4-credit courses)

ASTR 102/111L
BIO 110/112L or
123/124L and
136/139L
CHEM 111/112L
PHYS 151/151L or

152/152L
(any 200-level BIO
course with lab)

NS 261

NS 262

NS 263
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CLINICAL LABORATORY ASSISTANT

« Clinical Laboratory Assistant (CLA) Certificate

Program Description

Students study theory and learn the skills of laboratory testing in chemistry,
hematology, immunology, microbiology and urinalysis. Instruction occurs in
classrooms, laboratories and medical facilities.

Health, Wellness & Public Safety Division

(linical Laboratory Assistant Course Sequence Chart

Recommended Course Sequence

Certificate requirement = 10 credits

Prerequisites

L _
Career and Advancement Opportunities Term 1 Term 2
The TVI CLA program has a 100% placement rate for its graduates. CLA graduates ENG 100 B or Fall Spring
seeking employment found jobs in area healthcare facilities and laboratories. Accuplacer Sentence ~
Skills score of 85 or
. . equivalent )
Special Requirements ot || Successtul completion
Successful completion of the TVI Phlebotomy program or national certification as RDG 100 G or program or equiva|en¥,
a phlebotomist, or recent work experience and permission of the TVI CLA program Accuplacer Reading LA 104L
director is required to enroll in CLA 103C. score of 80 or 2 credits CLA 103C
All Health, Wellness & Public Safety Division courses required for graduation must equivalent 3 credits
be taken for a traditional grade of A, B or C. For Health, Wellness & Public Safety LA 106L
courses offered only for credit/no credit, a grade of credit (CR) must be earned. A grade High School diploma 2 credits
or equivalent

of C or better in all liberal arts courses is required for graduation.

There is a $10 program fee for CLA 101L, which pays for a nametag, hospital
parking permits and preventative lab tests in the case of needlestick or exposure to other
bodily fluids. Students are required to purchase disposable, fluid-resistant lab coats and
must present evidence of current TB testing, immunizations (including hepatitis A & B,

MATH 100A or
Accuplacer Arithmetic
score of 72 or

MMR, DTP and varicella) and BLS CPR certification prior to the clinical portion of the equlvalent
program.
Students may be required to undergo routine drug screening and a criminal HI;TH LOZ
credit

background check prior to beginning their clinical experience.

Graduation Policy

Students in the Health, Wellness & Public Safety Division must graduate under the current catalog.
O Pre- and corequisites are listed in course descriptions and are subject to change with each new catalog. It is the student’s responsibility to meet the pre- and/or corequisites in effect for the
term in which a course is taken, regardless of the catalog under which the student entered or will graduate. Students may be stopped from enrolling or may be disenrolled if pre- or corequisites
are not met.
U Students who have successfully completed courses that no longer exist from previous catalogs will be accommodated. Contact the department at (505) 224-4111 for more information.

Contact Information
Information concerning this program is available from the Health, Wellness & Public Safety Division Office at (505) 224-4111 or from Advisement and Counseling at (505) 224-4321
(Main Campus) or (505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study
\ are available at www.tvi.edu/instruction/techcompetencies. E = Course available through Distance Learning (see page 47).
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CO M P U T E R I N F 0 R M AT I O N SYST E M S Business & Information Technology Division

« Associate of Applied Science Degree in Computer Information Systems (concentrations in: Business Computer Applications, Information Management,
Data Communications Management or Multimedia)

« Certificate in Computer Information Systems (concentrations in: Business Computer Applications, Information Management, Data Communications
Management or Multimedia)

« Skill Sets in Business Applications Design, Database Management, Information Security, Microsoft Certified Systems Administrator, Microsoft Certified Systems Engineer,
Microsoft Office Specialist (MOS) Certification Prep (for Access, Excel, PowerPoint, Word), Microsoft Software Support, Multimedia Development, Project Management,
Web Graphics Specialist and Web Site Development

Program Description

Computer software applications for the changing business environment require continual learning for a strategic advantage. Students have an opportunity to study computing theory,
computer applications, database systems, accounting skills and problem solving in a business information technology environment. Classes include classroom and lab time.

Note: The associate of applied science degree transfers at least 30 technical credits and applicable Arts & Sciences credits to the University of New Mexico College of Education toward
the Technology and Training (2+2) program. Contact (505) 224-3811 for more information.

Career and Advancement Opportunities

Jobs are available in businesses, schools, local, state and federal governments, law, medicine, entertainment, teleccommunications, military and other areas. Types of jobs include office
manager, computer operator, network administrator, database management, web design, multimedia and software applications.

Special Requirements
A keyboarding skill of 25 words per minute is required for entry into the program.

Contact Information
Program information is available from the Business & Information Technology Division Office at (505) 224-3811, or from Advisement and Counseling at (505) 224-4321 (Main Campus)

or (505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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Certificate
Prerequisites

- _

ENG 099 or Accuplacer
Sentence Skills score
of 69 or equivalent
(for BA 121)

Recommended Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 51 credits
Degree requirement = 64-65 credits

ENG 100 B or Accuplacer
Sentence Skills score
of 85 or equivalent
(for ENG 101)

COMPUTER INFORMATION SYSTEMS (BusinEss coMPUTER APPLICATIONS CONCENTRATION) DEGREE AND CERTIFICATE

MATH 100A or
Accuplacer
Arithmetic score
of 72 or equivalent
(for ACCT 101A and 111)

RDG 099 or Accuplacer
Reading score
of 69 or equivalent
(for ACCT 101A, BA 113,
BA 133 and BA 121)

RDG 100 B or Accuplacer
Reading score
of 80 or equivalent
(for ENG 101 and A&S)

Degree
Prerequisites

-

MATH 100A or Accuplacer
Elementary Algebra score
of 72 or equivalent
(for MATH 119)

Term 1 Term 2 Term 3 Term 4 Term 5
ACCT 101A B ACCT 101B = ACCT 157 COMM MATH 119
3 credits 3 credits 1 credit Elective = or higher B
3 credits (except
ACCT111 R CIS 123 BA 113 I\/;ﬁgl-égzg)s
3 credits 3 credits or CIS 254 3-4 credits
BA 133, = 3 credits
3 credits
BA121 & CIS142 H
3 credits 2 credits PHIL 245B
CIS 155 CIS 220 & or 3 credits
1 credit CIS 221 or
BA 131 R CIS 143 CIS 222 | or
3 credits 1 credit CIS 224 & or
CIS 156 CIS 226 &
1 credit (select 2 credits
CIS130 & CIS 150 from above list)
1 credit 1 credit
CIS 157
1 credit BA 295 B
IT 101 CIS 151 1 credit
3 credits 1 credit
CIS 186
1 credit
Ccls 152 8 Approved
1 credit elective &
CIS 201 4 credits
3 credits
Certificat ENG 119 &
ertificate = 3 credits
51 credits ENG 10.1 =
3 credits

Approved
Electives

ACCT 158
ACCT 159
ACCT 160
CIS 105
CIS 137
CIS 145 &
CIS 165
CIS 166
CIS 183
CIS 202
CIS 220 &£
CIS 221
CIS222 &
CIS 224
CIS 226 &=
CIS 230
CIS 231
CIS 232
CIS 233
CIS 239
CIS 243
CIS 251
CIS 252
CIS 290
CIS 291
CIS 296
CIS 297
CIS 298
CIS 299
CSE 101
CSE 102
CSE 103

= Course available through Distance Learning (see page 47).

Page 94 Albuquerque Technical Vocational Institute - 2005-06 Catalog - www.tvi.edu




Certificate
Prerequisites

-

Recommended Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 52 credits
Degree requirement = 67—68 credits

COMPUTER INFORMATION SYSTEMS (pata coMMUNICATIONS MANAGEMENT CONCENTRATION) DEGREE AND CERTIFICATE

ENG 099 or Accuplacer
Sentence Skills score Term 1 Term 2 Term 3 Term 4 Term 5
of 69 or equivalent
(for BA 121) < _+ 4 _+ - _+ 4 _ L <
ENG 100 B or Accuplacer BA 113 ACCT 101A ACCT 101B BA 295 MATH 119
Sentence Skills score 3 credits 3 credits 3 credits 1 credit or higher &
of 85 or equivalent (except Approved
for ENG 101 MATH 215 Electives
(for ENG 101) BA 121 ACCT 111 & CIS 201 CIS 202 and 296)
3 credits 3 credits 3 credits 3 credits 34 credits CIS 150
MATH 100A or CIS 151
Accuplacer CIS 152
Arithmetic score BA 131 CIS 137 CIS 245 CIS 246 PHIL 2458 & =
of 72 or equivalent 3 credits 3 credits 3 credits 3 credits - CIS 230
(for ACCT 101A and 111) 3 credits C'Cslszzi
CIS 145 CIS 243 CIS 251 CIS 249
RDG 099 or Accuplacer 3 credits 3 credits 3 credits CIS 252 CIS 254
Reading score 1 credit CIS 257
of 69 or equivalent CIs 258
"6A 135 and BA 121) o ENG 10t R e Approved cis 291
3 credits 3 credits 3 credits Elective CIS 291
5 credits 8:2 ggg
RDG 100 & or Accuplacer CIS 298
Reading score ENG 119 2 CIS 299
of 80 or equivalent 3 credit CP 182
(for ENG 101 and A&S) cream CP 205
CP 206
CP 207
Degree Certificate = CCSSEE 11821
Prerequisites 52 credits CSE 103

-

MATH 100A or Accuplacer
Elementary Algebra score
of 72 or equivalent
(for MATH 119)

& = Course available through Distance Learning (see page 47).
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Certificate
Prerequisites

-

Recommended Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 54 credits
Degree requirement = 68-69 credits

COMPUTER INFORMATION SYSTEMS (INFoRMATION MANAGEMENT CONCENTRATION) DEGREE AND CERTIFICATE

ENG 099 or Accuplacer
Sentence Skills score Term 1 Term 2 Term 3 Term 4 Term 5
of 69 or equivalent
(for BA 121) <~ _t+ L _ L _ LT LT
ENG 100 & or Accuplacer ACCT 11.1 BA 113. ACCT 101A BA 295 MATH 119
Sentence Skills score 3 credits 3 credits 3 credits 1 credit or higher H
of 85 or equivalent (except
(for ENG 101) BA 121 CIS 121 CIS 155 CIS 183 MATH 215
3 credits 3 credits 1 credit 3 credits and 296.)
3-4 credits
MATH 100A or
Accuplacer
Arithmert)ic score BA 131 . CIs 147 CIS156 H CIS 230
of 72 or equivalent 3 credits 3 credits 1 credit 3 credits PHIL 245B
(for ACCT 101A and 111) 3 credits
Cls130 H CIS 150 cls157 H CIS 254
RDG 099 or Accuplacer 1 credit 1 credit 1 credit 3 credits
Reading score
of 69 or equivalent
(for ACCT 101A, BA 113, CIS 140* CIS 151 CIS 186 ACCT 101B &
BA 133 and BA 121) 1 credit 1 credit 1 credit 3 credits
RDG 100 B or Accuplacer CIS 164 ClIs152 H CIS 201 Approved
Reading score 1 credit 1 credit 3 credits Elective
of 80 or equivalent 2 credits
(for ENG 101 and A&S)
IT 101 ENG 101 CIS 231 =
3 credits 3 credits 3 credits EN? c:e1 d?ts
Degree
Prerequisites CQMM
4\) Elective
Certificate = 3 credits
54 credits

MATH 100A or Accuplacer
Elementary Algebra score
of 72 or equivalent
(for MATH 119)

*Can substitute CIS 142

Approved
Electives

ACCT 157
ACCT 158
ACCT 159
ACCT 160
CIS 105
CIS 143
CIS 145
CIS 165
CIS 166 &
CIS 202
CIS 220
CIS 221
Cls222 &
CIS 224
CIS 226 &=
CIS 232
CIS 239
CIS 243
CIS 251
CIS 252
CIS 257
CIS 258
CIS 290
CIS 291
CIS 296
CIS 297
CIS 298
CIS 299
CSE 101
CSE 102
CSE 103
ECM 105

= Course available through Distance Learning (see page 47).
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COMPUTER INFORMATION SYSTEMS (MuLTIMEDIA CONCENTRATION) DEGREE AND CERTIFICATE

Certificate
Prerequisites

-

ENG 099 or Accuplacer
Sentence Skills score
of 69 or equivalent
(for BA 121)

Recommended Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 51 credits
Degree requirement = 67—68 credits

ENG 100 E or Accuplacer
Sentence Skills score
of 85 or equivalent
(for ENG 101)

MATH 100A or
Accuplacer
Arithmetic score
of 72 or equivalent
(for ACCT 101A and 111)

RDG 099 or Accuplacer
Reading score
of 69 or equivalent
(for ACCT 101A, BA 113,
BA 133 and BA 121)

RDG 100 E or Accuplacer
Reading score
of 80 or equivalent
(for ENG 101 and A&S)

Degree
Prerequisites

-

Term 1 Term 2 Term 3 Term 4 Term 5
ACCT 111 R CIS 123 AA 112 or BA 295 ENG 119
3 credits 3 credits ACCT 101A 1 credit 3 credits
3 credits
BA 121 CIS 170 CIS 273 MATH 119
3 credits 3 credits BA113 B 3 credits or higher =
3 credits (except
MATH 215
BA 131 H CIS 173 CIS 275 and 296)
3 credits 3 credits CIS 255 3 credits 3-4 credits
3 credits
CIS 142 CIS 193 PHIL 245B
2 credits 3 credits Cls274 H CIS 164 3 credits
3 credits 1 credit -
IT 101 ENG 101 COMM "
. ) : Humanities or
3 dit 3 dit f
crears oreer Elective & clis e Social/Behavioral
3 credits Science
Elective
CIS 271 3 credits
3 credits
Certificate =
51 credits
CIS 272
2 credits

MATH 100A or Accuplacer
Elementary Algebra score
of 72 or equivalent
(for MATH 119)

& = Course available through Distance Learning (see page 47).
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COMPUTER INFORMATION SYSTEMS: Skill Sets Business & Information Technology Division

A Skill Set is issued by an instructional department upon successful completion of a combination of approved courses that
provide specific skills. Application for a Skill Set may be made within the department upon completion of the coursework. Business Applications Design Course Sequence Chart
Requirement = 12 credits

Business Applications Design (Skill Set)

This Skill Set is designed as an entry point for job opportunities that include presentation graphics, brochure design and
layout and photo enhancement skills. In particular, this Skill Set is for the person wanting to develop presentations, brochures, —— I

and page layout for print, multimedia and online graphics. Students need to have strong basic computer skills. Students without
strong basic computer skills (specifically Microsoft Windows and file management skills) may need to develop these skills.

CIS 142
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits. None 2 oredits
Contact Information ois 172
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, or
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). $1S 295
cis193 B
. 3 credits
Database Management (Skill Set)
This Skill Set is designed as an entry point for job opportunities that include entering, storing, organizing, analyzing and cisan

retrieving data. In particular, this Skill Set is for the person wanting to develop and manage relational databases using Object-
Linking-Embedding (OLE) objects, advanced queries, and Structured-Query-Language (SQL). Students need to have strong
basic computer skills. Students without strong basic computer skills (specifically Microsoft Windows and file management
skills) may need to develop these skills.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.

. Database Management Course Sequence Chart
Contact Information

Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, or Requirement = 21 credits
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

D
Cls155 H Cls230 =
IT101 & 1 credit 3 credits
(recommended)
CIS 156 CIS 232
CIS130 =2 1 credit 3 credits
(recommended)
CIS 157 CIS 290
clsS164 B 1 credit 3 credits
(recommended)
CIS 243
3 credits
CIS elective H
6 credits

2 = Course available through Distance Learning (see page 47).
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COMPUTER INFORMATION SYSTEMS: Skill Sets Business & Information Technology Division
Information Security (Skill Set)

This Skill Set is designed as an entry point for job opportunities that include developing and maintaining computer
security. In particular, this Skill Set is for the person wanting to learn to protect company data and information from Requirement = 15 credits
unauthorized access to or unauthorized use of computers and networks. Students need to have strong computer skills
combined with a strong knowledge of computer hardware and networks.
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits. | Term 1 | Term 2 |
N LT L F
Contact Information
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, ECM 1058 S ete S
or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). (for ECM 223) e —
CIS 243 3 credits 3 credits
(for (?I;rggg,sZSD ECM 223
Microsoft Certified Systems Administrator (MCSA) (Skill Set) =
This Skill Set is designed as an entry point for job opportunities that include the skills to manage system environments ot
running on the Windows operating system. In particular, this Skill Set is for the person wanting to manage Windows users’ (orEom 22
accounts, groups and clients and wanting to work to acquire a mid-level certification which can be a stepping stone to

Microsoft Certified Systems Engineer (MCSE) certification. This Skill Set is designed to assist in preparation for MCSA
certification and will not result in being MCSA certified. Students need to have strong computer skills. Students without
strong computer skills will need to develop these skills.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits. MCSA Course Sequence Chart

o
=2
ua

Contact Information Requirement = 18 credits - ;’;

Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, = E
or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). | Term 1 | Term 2 |
IT 101 CIS 137 CIS 251
(recommended) 3 oredits 3 credits
CIs 145
3 credits CIS 239
or
CIS 201 OIS 245
3 credits CIS 246
or
Cls 243 CIs 290
3 credits or
CIs 291
or
CIs 296
3 credits

& = Course available through Distance Learning (see page 47).
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COMPUTER INFORMATION SYSTEMS: Skill Sets Business & Information Technology Division

Microsoft Certified Systems Engineer (MCSE) (Skill Set)

This Skill Set is designed as an entry point for job opportunities that include network support using the Microsoft Roau 21 credi
Windows platform and Active Directory. In particular, this Skill Set is for the person wanting to manage Windows users’ equirement = 21 credits
accounts and groups, manage clients and servers, organize network structure, design a security solution for Windows and

access between networks, analyze business requirements and design and implement the infrastructure for business solutions | Term 1 | | Term 2 |
based on the Microsoft Windows operating system and Microsoft Servers software. This Skill Set is designed to assist in g I_T I_T
preparation for Microsoft Certified Professional (MCP) or MCSE certification and will not result in MCSE certification.
Students need to have strong computer skills. Students without these strong computer skills will need to develop these skills. IT 101 Cls 137 CIS 246
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits. (recommended) Soredte 3 credits
. CIS 130 CIS 201 CIS 247
Contact Information (recommended) 3 credits 3 credits
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, or P e
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). (oo nded) 3 credits 3 credits
CIS 245
3 credits
Microsoft Office Specialist (MOS) Certification Prep for Access, Excel,

PowerPoint and Word (Skill Sets)

.The.se Skill Sets are designed as an entry point for jpblopportunities in. degktop application software. Thege Skill Sets
assist with the preparation of the Microsoft Office Specialist (MOS) examination for Access, Excel, PowerPoint or Word—
the globally recognized standard for demonstrating desktop skills and productivity. Students need to have strong computer
skills. Students without strong computer skills (specifically Microsoft Windows and file management skills) will need to
develop these skills. g L
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits. Access Requirement = 4 credits
(reg):nalened) CIs 155‘ cis 157_ =}
Contact Information oredt Lot
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, or (,gc'injf;‘;ndd) CIS 156 Cis226 @
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). 1 credt ! oredt

Excel Requirement = 4 credits
CIS 150 B (1 credit) and CIS 151 H (1 credit)

and CIS 152 (1 credit)
or ACCT 254 (3 credits)

CIS 224 B (1 credit)

PowerPoint Requirement = 3 credits

CIS 142 CIs 222
2 credits 1 credit

Word Requirement = 4 credits

CIs 123 CIS 220
3 credits 1 credit

2 = Course available through Distance Learning (see page 47).
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COMPUTER INFORMATION SYSTEMS: Skill Sets Business & Information Technology Division

Microsoft Software Support (Skill Set)

This Skill Set is designed as an entry point for job opportunities using Microsoft desktop applications. In particular,
this Skill Set is for the person wanting to combine the use of word processing, spreadsheet, database and presentation Requirement = 22 credits
graphics skills in an office environment. Students need to have basic keyboarding skills. —
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits. P’jif:s | Term 1 |
1 1
Contact Information
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, None cistas 8 cis 10 cis sl
or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).
CIS 130 Cis152 H CIS 155
1 credit 1 credit 1 credit
. . . CIS 156 CIS 157
Multimedia Development (Skill Set) % s
This Skill Set is designed as an entry point for job opportunities that include multimedia development. In particular, . Cs 186 B o1 21
this Skill Set is for the person wanting to combine interactive multimedia skills with video, sound and the Web. Students 1 oredit 1 oredit 1 eredt
need to have strong basic computer skills. Students without strong basic computer skills (specifically Microsoft Windows e csozam | [ o2
and file management skills) will need to develop these skills. 1 credit 1 oredit 1 ored
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits. P
1 credit
Contact Information —
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, 3 credits = >
or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). v =
=2
2=
= wh

Multimedia Development Course Sequence Chart

Requirement = 16 credits

| Term 1 | Term 2 | Term 3 |
T101 & CIS 164 CIs 271 CIS 275
(recommended) 1 credit 3 credits 3 credits
CIS 170 CIs273 H
CIS 130 3 credits 3 credits
(recommended)
CP 274
3 credits

& = Course available through Distance Learning (see page 47).
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COMPUTER INFORMATION SYSTEMS: Skill Sets Business & Information Technology Division

Project Management (Skill Set)

This Skill Set is designed as an entry point for job opportunities that include assisting with the management of project-
based work in a team environment. In particular, this Skill Set is for the person wanting to learn to plan, direct, monitor, adjust
and control projects. This person may identify issues of scope, resources, availability, resource expertise, budget constraints
and deadlines. Students need to have strong basic computer skills combined with a strong knowledge of computer software and
hardware.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.

Contact Information
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, or
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

Web Graphics Specialist (Skill Set)

This Skill Set is designed as an entry point for job opportunities that include multimedia development. In particular, this
Skill Set is for the person wanting to combine coding, digital images and animations using application software to build a Web
site. Students need to have strong basic computer skills. Students without strong basic computer skills (specifically Microsoft
Windows and file management skills) will need to develop these skills.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.

Contact Information
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, or
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

Page 102

IT 101
(recommended)

CIs130 H
(recommended)

Requirement = 22 credits

| Term 1 | Term 2 |
ACCT101A & ACCT 104

3 credits 3 credits
BA113 H CIS 254 &

3 credits 3 credits
BA 101 PM 130

1 credit 3 credits
BA102 B PM 150

1 credit 3 credits
BA103 B

1 credit
Cis186 =2

1 credit

Web Graphics Specialist Course Sequence Chart

Requirement = 16 credits

| Prerequisite | Term 1 | Term 2 |
IT101 R CIs130 & CIS 265
(recommended) 1 credit 1 credit
CIS 164 CIS 272
1 credit 2 credits
CIS 165 CIS 273
1 credit 3 credits
Cls166 H Cis274 H
1 credit 3 credits
CIS 193
3 credits

2 = Course available through Distance Learning (see page 47).
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COMPUTER INFORMATION SYSTEMS: Skill Sets Business & Information Technology Division
Web Site Development (Skill Set) Web Site Development Course Sequence Chart
This Skill Set is designed as an entry point for job opportunities that include designing a functioning business web site.

In particular, this Skill Set is for the person wanting to combine web development skills and business marketing skills to set Requirement = 18 credits
up, organize and operate an online business. Students need to have strong basic computer skills.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.

L
Contact Infprmation . . ‘ ) o | CIS 130 | | cis164 H | | cis165 H | cis2r2 &
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, or (for CIS 260) 1 credit 1 credit 2 credits
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). cis170m | oIS 166 | | CIs 190 | | cIs 276 |
(recommended) 1 credit 1 credit 2 credits
IT101 & ECM 105 E|

CIS193 H ECM 176 B
1 credit

(recommended) 3 credits 3 credits

ECM 160 2
3 credits
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& = Course available through Distance Learning (see page 47).
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CO M P U T I N G T E c H N 0 |.0 GY Business & Information Technology Division

« Associate of Applied Science Degree in Computing Technology (concentrations in Computer Animation or Computer Programming)
« Certificate in Computing Technology (concentrations in Computer Animation or Computer Programming)

Program Description

In this program students acquire the technical skills to solve information and management problems using computer hardware and software. Students have the choice of two concentrations:
Computer Programming and Computer Animation. The Programming concentration provides students with skills in: object-oriented languages including Java and C++; Visual Basic and Cobol;
networking operating systems; data structures; database concepts (Oracle and SQL); web application programming; and personal computer operating systems. The Animation concentration

provides students with skills in: storyboard and screenwriting; video editing/post production; two- and three-dimensional design; digital drawing and printing production; NewTek Lightwave;
Maya; image processing and computer game development; and demo reel production.

Career and Advancement Opportunities

Graduates are prepared for jobs as entry-level business applications programmers or as computer animation technicians, which can be the first step in the computer field.

Special Requirements

None.

Contact Information

Information about this program is available from the Business & Information Technology Division Office at (505) 224-3811, or from Advisement and Counseling at (505) 224-4321 (Main
Campus) or (505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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Prerequisites

-+

(Part-time students should see an Advisor or Counselor to customize their educational plans.)
Certificate requirement = 40 credits
Degree requirement = 67—68 credits

ENG 100 & or
Accuplacer
Sentence Skills
score of 85
or equivalent
(for ENG 101)

Term 5

-

MATH 100B or
Accuplacer
Elementary Algebra
score of 81 or
equivalent
(for MATH 120 and
CP courses)

Three courses
from electives
(see list)

9 credits

COMPUTING TECHNOLOGY (COMPUTER ANIMATION CONCENTRATION) DEGREE AND CERTIFICATE

Recommended Course Sequence for Full-time Students

RDG 100 & or
Accuplacer
Reading score of
80 or equivalent
(for A&S courses)

MATH 145
or MATH 245
3 credits

IT 101
(program
prerequisite)

MATH 120
(for MATH 121)

Term 1 Term 2 Term 3 Term 4
ART 106 CP177L R CP 170 CP 179
3 credits 3 credits 3 credits 3 credits
CIS 260 = ART 121 CP 178L CP 181L
1 credit 3 credits 3 credits 3 credits
CIS 261 ENG 119 CP 180 CP 262
1 credit or COMM 3 credits 3 credits
elective
CIS 262 3 credits ART 122 CP 293
1 credit 3 credits 1 credit
ENG 101 & Certificate = 40 credits
3 credits
CP 103 CP 107 CP 278A
3 credits 3 credits ; MATH 121
3 credits or MATH 150
or MATH 180
CP 113 ACCT 101A 3—4 credits
3 credits 3 credits

& = Course available through Distance Learning (see page 47).
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Elective Courses

CP 183
CP 190
CP 251A
CP 251B
CP251C H
CP 251D &
CP 260L
CP 261L
CP 274L
CP 284
CP 296
CP 297
CP 298
CP 299
BGC 202 &
BGC 203 &
BGC 204 &
ELEC 217
THEA 122
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COMPUTING TECHNOLOGY (COMPUTER PROGRAMMING CONCENTRATION) DEGREE AND CERTIFICATE

Prerequisites

-

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 40 credits
Degree requirement = 70-71 credits

ENG 100 & or
Accuplacer
Sentence Skills
score of 85
or equivalent
(for ENG 101)

MATH 100B or
Accuplacer
Elementary Algebra
score of 81 or
equivalent
(for MATH 120 and
CP courses)

RDG 100 B or
Accuplacer
Reading score of
80 or equivalent
(for A&S courses)

IT 101
(program
prerequisite)

Term 1 Term 2 Term 3 Term 4 Term 5
Four courses
CP 10_3 CP 235 CP 237 CP 292 from electives
3 credits 3 credits credits 1 credit 12 credits
CP 1Q7 CP 18? CcP 27§A CP 27§B MATH 145
3 credits 3 credits 3 credits 3 credits or MATH 245
3 credits
CP 128 CP 213 CP 287
3 credits 3 credits 3 credits Electives
ENG 101 CcP284 B ENG 119 Certificate = ACCTI0TA ogfvc;;c?;:ﬁgﬁd
3 credits 3 credits or COMM 40 credits Any CP course not Courses
elective already used CP 221
3 credits CP 101L CP 236
EET 113L CP 237
EET 208L CP 238
EET 218L CP 278C
5 5 IT 101 CP 290
ne course ne course
from electives from electives MAJ:;;? A+ Certification Orac/e_lntgrnet
3 credits 3 credits or ELEC 217 Application
or MATH 150 CP 128 Developer Courses
3—4 credits CP 221
Advanced CP 236
Database CP 237
Social/ Administration CP 238
Behavioral Courses CP 278C
Sciences or CP 218 CP 290
iti CP 221
Hlum?nltl CP 225 General Electives
elective B CP 226 CP218
3 credits CP 227 CP 221
CP 236 CP 222
One course CP 223
from electives 8:; ggg
3 credits

= Course available through Distance Learning (see page 47).

Page 106 Albuquerque Technical Vocational Institute - 2005-06 Catalog - www.tvi.edu



CONSTRUCTION MANAGEMENT TECHNOLOGY Applied Technologies Division

« Associate of Applied Science Degree in Construction Management Technology
« Skill Sets in Construction Estimator, Construction Scheduling and Residential Superintendent

Program Description

Construction is defined as all of the disciplines that contribute to the building process, from inception to demolition. State-of-the-art computer applications that interface between
applications and report analysis are used throughout the program. Some courses also use computer-based learning modules. The program is accredited by the American Council of Construction
Education (ACCE). Many of the course credits are transferable to the University of New Mexico towards a bachelor's degree in construction management.

Career and Advancement Opportunities

Students are prepared for mid-management (supervisory) positions in the construction industries, including general contractor, estimator, assistant project manager, inspector, office
manager, crew leader, expeditor, superintendent, sales representative and computer specialist.

Special Requirements

Because the level of experience for entering students varies, it is important that new students interview with the program chair to develop an appropriate schedule.

Contact Information

Program information is available from the program director or associate dean at (505) 224-3711, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646
(Montoya Campus) .
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ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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CONSTRUCTION MANAGEMENT TECHNOLOGY DEGREE

(ALSO CONSTRUCTION ESTIMATOR, CONSTRUCTION SCHEDULING AND RESIDENTIAL SUPERINTENDENT SKILL SETS)

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Degree requirement = 67 credits

Prerequisites Term 1 Term 2 Term 3 Term 4
Residential Superintendent Skill Set
ENG 100 H or CM 130 & CM 132L CM 202 CM 256 (30 credits)
Accuplacer (?rereqplsne 3 credits 3 credits 3 credits
Sent Skill or various
entence Skills CM courses) Term 1 Term 2
score of 85 3 oredit MATH 120 & CM 260 CM 261L CM 130 CM 256
or equivalent credts 4 credits 3 credits 3 credits oM 1321 CM 257
(for ENG 101) - cM277 8
CM 171 CM171 8 cM279 8
3 credits. CM 257 CM 279 &l Cm 263 & CM 175 = ENG 119/COMM
MATH 1008 or 3 credits 3 credits 3 credits IT101 8
Accuplacer —
Elementary Algebra o ds.t cM277 B ACCT 101A B EPT 214 A
score of 81 or credrs 3 credits 3 credits EPT 214B ) - -
. Construction Estimator Skill Set
equivalent EPT 214C (31 credits)
ENG 101 2 i
(for MATH 120) 3 oredits ENG 119 @ Humanities 3 credits
or or Social/ Term 2
COMM Behavioral BA211 H Term 1 CM 175
RDG 100 & or IT101 8 elective B Science 3 credits Qi s CM 257
Reading score of Jcredte 3 oredts A om 171 o
3 credits y CM 277 &
80 or equivalent PHY.S 102 MATH 120 & CM 279
(for A&S courses) c:;r hlgg'er IT 101
Technical credits
elective
3 credits T hAPp:OI;,Iedt' Construction Scheduler Skill Set
ec “gl\jl ) 6‘2” fves (30 credits)
gm ggg Term 1 Term 2
ENG 101 CM 132L
PM 210 MATH 120 & CM 277
CM 297 CM 171 CM 280
CM 298 BA 103 BA 2554
CM 299 IT 101 ENG 119/COMM
BA 103 B
BA 255 &

= Course available through Distance Learning (see page 47).
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CO N ST R U CT I 0 N T E c H N O I.O GY Applied Technologies Division

« Associate of Applied Science Degree in Construction Technology (Concentration in Electrical or General Construction)
« Certificates in Carpentry, Residential Wiring or Electrical Trades
« Skill Set in Framing

Program Description

The Construction Technology program offers courses of study concentrating in Carpentry, Residential Wiring and Electrical Trades that are designed to provide students with the skills
necessary to gain employment in a related construction or maintenance field. Carpentry classes meet in on- and off-campus labs designed for the practical study of residential and commercial
construction, including blueprint reading, framing and the International Building Code (IBC). Residential Wiring students take theory and lab classes (on- and off-campus) in residential wiring,
including electrical circuitry, job-site safety and the National Electric Code (NEC), preparing students for the NM Residential Wireman's Certificate of Competence. The Electrical Trades

program enables students to study commercial and industrial wiring methods and motor controls, and helps prepare students for the State of New Mexico Journeyman Electrical Certificate
(JE9B).

Career and Advancement Opportunities

The New Mexico Department of Labor predicts a continued increase in the demand for construction workers through the year 2008. More than 90 percent of Carpentry, Residential Wiring
and Electrical Trades, and Construction Technology graduates in 2003—-04 obtained employment.

The AAS degree prepares graduates for faster career advancement and greater earning potential.

Special Requirements

Students are required to purchase textbooks, personal hand tools, and personal protective equipment.

Contact Information
Information about these programs is available from the program chair at (505) 224-3793, the program director at (505) 224-3716, or from Advisement and Counseling at (505) 224-4321

(Main Campus) or (505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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CONSTRUCTION TECHNOLOGY (GENERAL CONSTRUCTION CONCENTRATION) DEGREE

Certificate
Prerequisites

-

MATH 097 or
Accuplacer
Arithmetic
score of 31 or
equivalent or
department
Approval

(ALSO CARPENTRY CERTIFICATE AND FRAMING SKILL SET)

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Skill Set requirement = 14 credits; Certificate requirement = 27 credits
Degree requirement = 67-68 credits

Term 1 Term 2 Term 3 Term 4 Term 5

- @ @ @ - - 4+ =+

Degree
Prerequisites

-

ENG 100 K or
Accuplacer
Sentence Skills
score of 85
or equivalent
(for ENG 101)

MATH 100A or
Accuplacer
Elementary Algebra
score of 72 or
equivalent
(for MATH 119)

RDG 100 & or
Accuplacer
Reading score of
80 or equivalent
(for A&S courses)

CM 132L CM 202 COMM 130 Optional Courses
CARP 101 CARP 111 3 credits 3 credits or highe_r .
4 credits 4 credits 3 credits gﬁ?ﬁ 1;; = (13 creg!ts
CM 171 =1 credits
(prerequisite for CM257 & CARP 296 = 1-6 credits
CARP 121 & 124A CARP 1_31 CM 202, 257) 3 credits CM 175 CARP 297 = variable
3 credits 1 credit 3 credits 3 credits
or
CARP 170 CARP 132 MATH 119
3 credits 1 credit ENG 10_1 = or hlgher_E Humanities or
3 credits 3—4 credits Sociall
Behavioral
CARP 1_22 CARP 133 e
1 credit 1 credit IT101 2 CM 263 8 clactivs
3 credits 3 credits 3 credits
CARP 123
1 credit CARP 134A
2 credits CM279 2 PHYS 102
CARP 124B 3 credits or higher
2 credits CARP 134B 3 credits
2 credits
CARP 124C
2 credits CARP 295
EPT 214A 2 credits
1 credit
Carr_)e_ntry Precision Woodworking Skill Set = 14 credits
Framing Skill Set Certificate
=14 credits = 27 credits CARP 101 CARP 126 CARP 127 CARP 128 EPT 214A
4 credits 3 credits 3 credits 3 credits 1 credit

= Course available through Distance Learning (see page 47).
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CONSTRUCTION TECHNOLOGY (ELECTRICAL CONCENTRATION) DEGREE

Certificate
Prerequisites

-+

MATH 099 or
Accuplacer
Arithmetic score of
57 or equivalent
or department
approval

(ALSO RESIDENTIAL WIRING CERTIFICATE AND ELECTRICAL TRADES CERTIFICATE)

Term 1 Term 2

-~ @ —_*

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 26 credits (Residential Wiring); 39 credits (Electrical Trades)
Degree requirement = 71-72 credits

Term 3

-

Term 4

RDG 099 or
Accuplacer Reading
score of 69 or
equivalent or
department
approval

-+

Term 5

-

Term 6

-

Degree
Prerequisites

-+

ENG 100 & or
Accuplacer
Sentence Skills
score of 85
or equivalent
(for ENG 101)

ELTR 101 ELTR 112 ELTR 201 ELTR 211
4 credits 3 credits 4 credits 3 credits
ELTR 102 ELTR 113 ELTR 203 ELTR 212
3 credits 4 credits 3 credits 4 credits
ELTR 103L ELTR 114L ELTR 204L ELTR 213L
3 credits 3 credits 3 credits 3 credits
ELTR 104L ELTR 115L ELTR 205L ELTR 214L
3 credits 3 credits 3 credits 3 credits

Residential Wiring
Certificate = 26 credits

MATH 100A or
Accuplacer
Elementary Algebra
score of 72 or
equivalent
(for MATH 119)

Electrical Trades
Certificate = 39
credits

RDG 100 & or
Accuplacer
Reading score of
80 or equivalent
(for A&S courses)

MATH 119 COMM 130
or higher or higher
3—4 credits 3 credits
ENG 101 PHYS 102
3 credits or higher
3 credits
Humanities or
Social/ ELTR 295
Behavioral 1 credit
Science
elective
3 credits
Optional Courses
'; ;rgzﬁ ELTR 170 = 2 credits
ELTR 171L = 1 credit

ELTR 173 = 2 credits
ELTR 174L = 3 credits
ELTR 175 = 2 credits
ELTR 176 = 3 credits
ELTR 211 = 3 credits
ELTR 212 = 4 credits
ELTR 213L = 3 credits
ELTR 214L = 3 credits
ELTR 296 = 1-6 credits
ELTR 297 = variable

& = Course available through Distance Learning (see page 47).

Albuquerque Technical Vocational Institute + 2005-06 Catalog - www.tvi.edu Page 111

o=
Mmoo
I
= >
(-
2=
-<U\




COSMETOLOGY DEGREE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Degree requirements = 70 credits
Prerequisites Term 1 Term 2 Term 3 Term 4 Term 5
E'\,{kcgclo?ai?r COS 101 COS 1124 COS 201L cos 211 COMM 221 Optional Courses
Sentenge Skills 2 credits 2 credits 2 credits 1 credit 3 credits
score of 85 COS 296 = 1-6 credits
or equivalent COS 102A COS 113L COS 202L COS 212 & COS 297 = variable
(for ENG 101) 2 credits 1 credit 2 credits COs 212L MATH 119
4 credits 4 credits
MATH 100A or COS 103A COS 114L C?S 23_:t>,L
Accuplacer 2 credits 1 credit credi COS 213 &
Elementary Algebra COS 213L l; 101d'tg
score of 72 or COS 104A COS 115L COS 2041 7 credits credits
equivalent 2 credits 2 credits 1 credit °=3
(for MATH 119) Ay TS 8 =«
COS 205L cos 21.4L Sciences = §
RDG 100 & or czocsr; d(i)t5sA CSOS 1d1.t6'- 4 credits 2 oredits Course ==
Accuplacer credns 3 credits
Reading score of Humanities/ COS 215L
80 or equivalent COS 106A COS 117L Social & 1 credit
(for Arts and 2 credits 2 credits Behavioral
Sciences courses) Science COS 216L
Elective 1 credit
COS 107A ENG 101 3 credits
2 credits (prerequisite for
COMM 221)
3 credits
Manicure/Pedicure Skill Set = 15 Credits
COS 101 COS 102A COS 107A COS 117L COS 211 COS 212 COS 296
2 credits 2 credits 2 credits 2 credits 1 credit 1 credit 3 credits

& = Course available through Distance Learning (see page 47).
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CO U RT R E P 0 RT I N G Business & Information Technology Division

« Certificate in Court Reporting
« Skill Set in Stenotranscription

Program Description

Students study machine shorthand theory, computer real-time technology, with an emphasis on speed building and accuracy. The certificate requires the completion of Introduction to Court
Reporting (CR 111), Machine Shorthand I (CR 113), Machine Shorthand III (CR 211), Machine Shorthand IV (CR 212), and Machine Shorthand V (CR 213). Introduction to Court Reporting
involves instruction on the theory principles used to write steno on the machine. The next four courses contain speed requirements in order to advance to the next level. These courses are
open/entry, open/exit.

In addition to the certificate requirements, students are encouraged to enroll in punctuation for court reporters, medical terminology and anatomy, legal terminology, computer-aided
transcription, business English, court reporting procedures and a court reporting internship. These courses will provide a well-rounded education for the future court reporter and will be offered
under CR 296.

Career and Advancement Opportunities

One hundred percent of court reporting graduates who have passed the New Mexico State Exam are employed as court reporters. Other graduates who have moved to states not requiring a

state exam are also employed as court reporters.
Employment opportunities include working as an official reporter in court, a freelance reporter in a deposition firm, a captioner for television stations, a CART (Communication Access
Realtime Translation) writer for the hearing-impaired, medical transcriptionist and hearing reporter.

Special Requirements
Students should purchase a basic steno machine before entering the program for use at home in order to practice and complete homework assignments. Computerized steno machines are
provided for use in the classrooms and in the Business Resource Center for students to use outside of their regular class time.

Stenotranscription (Skill Set)

Students receive instruction on the functions and applications of stenotranscription software. This software allows students to transcribe tapes by entering any command that is used by
Microsoft Word to produce documents directly from the steno machine. Students are graded on the production of medical and legal documents from tapes or CDs.

Employment opportunities can be found in medical offices, legal offices, transcription of legal proceedings held in courts where a tape monitor is used instead of a court reporter, insurance
company statements, police department statements and interviews.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.

Contact Information
Program and skill set information is available from the Business & Information Technology Division Office at (505) 224-3811, or from Advisement and Counseling at (505) 224-4321
(Main Campus) or (505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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COURT REPORTING CERTIFICATE (AND STENOTRANSCRIPTION SKILL SET)

Recommended Course Sequence
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 16 credits

Prerequisite Term 1 Term 2 Term 3 Term 4 Term 5
RDG 099 or CR 111 CR 113 CR 211 CR 212 CR 213
Accuplacer 4 credits 3 credits 3 credits 3 credits 3 credits

Reading Score
of 69 or equivalent
(for CR 111)

Stenotranscription (Skill Set)

Course Sequence Chart
Requirement = 10 credits
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Prerequisite Term 1 Term 2 Term 3
RDG 099 or CR 111 CR 113 CR 251
Accuplacer 4 credits 3 credits 3 credits

Reading Score
of 69 or equivalent
(for CR 111)
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C R I M I N A I. J U ST I c E Health, Wellness & Public Safety Division

« Associate of Applied Science Degree in Criminal Justice

Program Description

Students will study fundamentals of law and procedures in adult criminal and juvenile areas, law enforcement, corrections and private security. Classes include classroom study, critical
thinking exercises, computer labs and field trips.

Career and Advancement Opportunities

Many students in the criminal justice program obtain criminal justice jobs either during college or upon graduation. These jobs range from police officers to correctional officers and private

security. The associate’s degree prepares students for further studies that will ultimately qualify them for jobs in the federal government and as state probation officers. Department of Labor
projections indicate job opportunities will increase faster than average for all occupations.

During term III, students may select specific courses to concentrate for law enforcement (CJ 104, 111, 113) or for probation/parole/corrections/security (CJ 103, 109, 116). In addition,

students interested in pursuing a concentration in criminalistics/forensics may select the following course electives: CJ 201, CJ 296 (Crime Scene Photography), BIO 123/124L and
CHEM 111/112L.

Special Requirements

Students are required to purchase textbooks.

Contact Information

Program information is available from the program chair at (505) 224-3760, the director at (505) 224-3762, or from Advisement and Counseling at (505) 224-4321 (Main Campus)
or (505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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A&S
Prerequisites

- _

ENG100 & or
Accuplacer
Sentence Skills
score of 85
or equivalent

MATH 100A or
Accuplacer
Elementary Algebra
score of 72 or
equivalent

RDG 100 & or
Accuplacer
Reading score of
80 or equivalent

cJ
Prerequisites

-

ENG 099 or
Accuplacer
Sentence Skills
score of 69
or equivalent

MATH 099 or
Accuplacer
Elementary Algebra
score of 57 or
equivalent

RDG 099 or
Accuplacer
Reading score of
69or equivalent

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Degree requirements = 65-66 credits

CRIMINAL JUSTICE DEGREE

Term 1 Term 2 Term 3 Term 4
CJ 101 CJ 102 cJ 111 or CJ 108
3 credits 3 credits clJ116 2 3 credits Approved Electives
3 credits EMS 160L
CJ107_E CJ118_ cJ 11782 Pl 1018
3 credits 3 credits . =
CJ 103 or 3 credits PL111 B
COMM 221 CJ104 & E'[ ggi
ENG 101 3 credits 3 credits CJ 112
(prerequisite 3 credits PL 243
for Any CJ Course
COMM 221) MATH 11 CJ 109 or Any EPT COUFS
3 credits or higher cJ 113 Approved . ' Any FS. Cour;e
excep . ; ny Biological/Physical Science Course &
( t 3 credits electives & Any Biol I/Ph S C
MATH 215 9 credits Any Foreign Language Course
or 296) Any Humanities Course &=
IT101 & 3-4 credits Any Social/Behavioral Science Course &
3 credits SOC 215
. CJ 295
3 credit
FITT 170 crecis 1 credit
SOC 101 FITT 153
(prerequisite 1 credit
for SOC Approved
courses) PSY 105 electives
3 credits 3 credits 3 credits

& = Course available through Distance Learning (see page 47).
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C U I. I N A RY A RTS Business & Information Technology Division

« Associate of Applied Science Degree in Culinary Arts
« Certificates in Baking (see page 75) and Professional Cooking (see page 222)

Program Description

Culinary Arts is an excellent field for students seeking a challenging career in a rapidly growing industry. Students will study baking and pastry, professional cooking, safety, sanitation,
nutrition, equipment use, human relations, supervisory skills, dining room skills, business practices and other general coursework. Classes include classroom and lab time. The American

Culinary Federation (ACF) Accrediting Commission nationally accredits this program. Upon completion of the associate of applied science degree program, students are eligible to become
certified culinarians through ACF.

Career and Advancement Opportunities

One hundred percent of the 200304 graduates in Culinary Arts obtained jobs. Jobs are available in restaurants, resorts, schools, retirement homes, hospitals, convention centers, bakeries
and other areas. Types of jobs range from bakers or cooks, managers or chefs and opportunities from the fast food industry to fine dining establishments.

Special Requirements

Students are required to purchase at least four sets of chef’s uniforms, dining room service attire, textbooks and tools. Students must present a physician’s certificate to TVI at the start of
classes stating that the student is free from tuberculosis in a transmissible form and should be able to lift 30 pounds. Students must be able to stand for the duration of lab classes.

Contact Information

Information about these programs is available from the program director at (505) 224-3758, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646
(Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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CULINARY ARTS DEGREE

Recommended Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Degree requirements = 70-71 credits

Degree Term 1 Term 2 Term 3 Term 4 Term 5 Term 6
Prerequisites
ENG 100 & or FSMG 101A & QUFD 101 QUFD 111 BKNG 101 & BKNG 111 HT 132 &
Accuplacer FSMG 101B 2 credits 2 credits 2 credits 2 credits 3 credits
Sentence Skills (both &)
score of 85 3 credits QUFD 103L QUFD 112L BKNG 103L BKNG 112L HT 164 &
or equivalent 2 credits 2 credits 2 credits 2 credits 3 credits
(for ENG 101)
BKQNcGreL?tZS QUFD 105L QUFD 113L BKNG 104L BKNG 113L COMM 130
MATH 100A or 2 credits 2 credits 2 credits 2 credits or higher
Accuplacer 3 credits
Elementary Algebra ENG 101 & QUFD 107L QUFD 114L BKNG 105L BKNG 114L
score of 72 or 3 credits 2 credits 2 credits 2 credits 2 credits MATH 119 o=
. =
equivalent or higher : g
(for MATH 119) IT101 & QUFD 108L QUFD 115L BKNG 106L BKNG 115L 3-4 credits =
3 credits 2 credits 2 credits 2 credits 2 credits 3 E
RDG 100 & or - Humanities 2
Accuplacer NUTR 12_0 or Social/
Reading score of 3 credits Behavioral
80 or equivalent Science
(for A&S courses) elective H
3 credits
Optional Courses BKNG 2,95
NOTE: AAS degree students who qualify for financial aid must maintain 1 credit
full-time status with 12 or more credit hours per term; they must select courses BKNG 296 = 1-6 credits
from term 6 and add one course to each of the terms 1-5 to accomplish this. BKNG 297 = variable
Term 1 does not need an additional class, but the course load could be CTRG 170L = 10 credits
increased if the student plans to complete the degree in five terms. _ .
QUFD 296 = 1-6 credits
QUFD 297 = variable

& = Course available through Distance Learning (see page 47).
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D E N TA I. A S S I STA N T Health, Wellness & Public Safety Division

« Dental Assistant Certificate

Program Description
Dental Assistant is a three-term program which provides individuals the opportunity to attain the knowledge and skills necessary to work in a dental clinic or dental office. Upon completion
of the program, graduates are prepared to provide basic support under the supervision of a licensed dentist or dental hygienist. Instruction occurs in classrooms, laboratories and dental clinics.
This program prepares graduates for state certification in dental radiographs, coronal polishing, and topical fluoride application. It also prepares students to take the Dental Assisting
National Board (DANB) exam.

Career and Advancement Opportunities

There is a demand for well-trained dental assistants in the metropolitan area as well as in rural areas across the state. Dental assistants work with dentists or a dental hygienist to promote
dental health. In addition, they might find employment in office management, dental laboratories or dental sales. They can work in private offices, dental clinics, dental supply companies,
dental laboratories, hospitals, mobile dental clinics or with school programs.

Special Requirements

Students may be required to attend clinical lab courses on weekends and during evenings. All Health, Wellness & Public Safety Division courses required for graduation must be taken for
a traditional grade of A, B or C. For Health, Wellness & Public Safety courses offered only for credit/no credit, a grade of credit (CR) must be earned. A grade of C or better in all liberal arts
courses is required for graduation.

Students are required to have a physical exam, current professional BLS CPR certification, PPD and current immunizations (including MMR, DTP, PPD and hepatitis A & B) prior to
beginning the clinical courses. Students may be required to undergo routine drug screening and a criminal background check prior to beginning their clinical experience. A $66 program fee
covers the cost of a consultation jacket, two sets of scrubs, DA pin, a pair of safety goggles, dosimeter badges, nametags and preventative lab tests in case of a needle stick or other exposure to
bodily fluids.

In addition, students must purchase their own textbooks.

Graduation Policy

Health, Wellness & Public Safety Division students must graduate under the current catalog.
O Pre- and corequisites are listed in course descriptions and are subject to change with each new catalog. It is the student’s responsibility to meet the pre- and/or corequisites in effect for the
term in which a course is taken, regardless of the catalog under which the student entered or will graduate. Students may be stopped from enrolling or may be disenrolled if pre- or corequisites
are not met.
U Students who have successfully completed courses that no longer exist from previous catalogs will be accommodated. Contact the department at (505) 224-4111 for more information.

Contact Information
Information sessions are scheduled regularly. For dates and times, applicants may contact the Health, Wellness & Public Safety Division information line at (505) 224-4161; program
director, Melanie Upshaw, at (505) 224-5247, mupshaw(@tvi.edu; or Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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DENTAL ASSISTANT CERTIFICATE

Recommended Course Sequence for Full-time Students

(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Prerequisites

-

Certificate requirement = 46 credits

Required
Courses

High School diploma
or equivalent

-+

ENG 100 & or
Accuplacer Sentence
Skills score of 85
or equivalent
(for ENG 101)

ENG 101 &
or 102 or 219
3 credits

COMM 221
3 credits

HLTH 102
1 credit
Must be completed
no more than
one term prior to
beginning DA 101

MATH 099 or

Accuplacer Arithmetic

score of 57 or
equivalent

RDG 100 H or
Accuplacer Reading
score of 80 or
equivalent
(for ENG 101)

Term 1 Term 2 Term 3
Fall Spring Summer
DA 101 DA 120T/C DA 110T/L
3 credits 6 credits 2 credits
DA 102T/L DA 112 DA 124T/C
3 credits 3 credits 5 credits
DA 104 DA 116T/L DA 114
3 credits 3 credits 3 credits
DA 106T/L DA 118T/L
3 credits 3 credits
DA 108T/L
3 credits

& = Course available through Distance Learning (see page 47).
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DIAGNOSTIC MEDICAL SONOGRAPHY Health, Wellness & Public Safety ivsion

« Associate of Science Degree in Diagnostic Medical Sonography

Program Description

Diagnostic Medical Sonography is a four-term associate of science degree program during which the student will attain the knowledge, skills and professional behaviors necessary for
employment as a Diagnostic Medical Sonographer. A sonographer is a healthcare professional who uses high-frequency sound waves as a diagnostic tool to view the human body in order
to aid the physician in the diagnosis of illness. Students study the use of sound waves to generate images of various parts of the human body. The successful graduate will have the ability to
conceptualize in 3-dimensional form. The program provides classroom didactic instruction, hands-on scanning, laboratory instruction and clinical experiences in a variety of medical facilities
and outpatient diagnostic centers.

Students are prepared to sit for the national board exams administered by the American Registry of Diagnostic Medical Sonographers in the specialty areas of Abdomen and Obstetrics
and Gynecology. Successful completion of this exam results in attaining the RDMS (Registered Diagnostic Medical Sonographer) credential. The program is fully accredited by CAAHEP
(Commission on Accreditation of Allied Health Education Programs).

Career and Advancement Opportunities
There is currently a nationwide shortage of registered sonographers. Graduates will be employed as sonographers in hospitals, physician’s offices, and private sonography practices. One
hundred percent of 2003—-04 graduates obtained jobs.

Special Requirements

Selection of students is based on the petition process. All Health, Wellness & Public Safety Division courses required for graduation must be taken for a traditional grade of A, B or C. For
Health, Wellness & Public Safety courses offered only for credit/no credit, a grade of credit (CR) must be earned. A grade of C or better in all liberal arts courses is required for graduation.

The date of declaration of DMS as a major at TVI will be used to prioritize entry into the program. Students are required to have a TVI GPA of 2.0 or higher prior to selection into the DMS
program. Prior to enrollment in DMS clinical courses, students are required to provide proof of a recent physical exam, PPD and current immunizations (including tetanus, rubella, rubeola and
hepatitis B). Students may be required to undergo routine drug screening and a criminal background check prior to beginning their clinical experience.

Students will be required to attend clinical rotations at sites up to two hours away from Albuquerque and may also be scheduled during evening and/or weekend shifts. Students are required
to provide documentation from a licensed healthcare provider that they can safely lift a minimum of 50 Ibs. prior to beginning their clinical experience. A $60 program fee covers the cost of
scrubs (two sets), nametags, hospital parking permits and preventive lab tests in case of a needle stick or other exposure to bodily fluids.

Graduation Policy

Health, Wellness & Public Safety Division students must graduate under the current catalog.
O Pre- and corequisites are listed in course descriptions and are subject to change with each new catalog. It is the student’s responsibility to meet the pre- and/or corequisites in effect for the
term in which a course is taken, regardless of the catalog under which the student entered or will graduate. Students may be stopped from enrolling or may be disenrolled if pre- or corequisites
are not met.
O Students who have successfully completed courses that no longer exist from previous catalogs will be accommodated. Contact the department at (505) 224-4111 for more information.

Contact Information
For more information, contact Darlene Blagg, Program Director, at dblagg@tvi.edu or (505) 224-4127, or Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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Prerequisites

-

High School diploma
or equivalent

BIO 121/121L
4 credits or
BIO 123/124L
3 credits/1 credit
(for BIO 237)

Recommended Course Sequence for Full-time Students
Degree requirement = 70 credits

Required
Courses

BIO 237/247L
3 credits/1 credit

CHEM 111 B /112L
3 credits/1 credit
or CHEM 121/121L
4 credits
(for BIO 237)

BIO 238/248L
3 credits/1 credit

COMM 221
3 credits

ENG 100 or
Accuplacer Sentence
Skills score of 85
or equivalent
(for A&S courses)

ENG 101
3 credits

MATH 120 or
Accuplacer College
Level Math score
of 60 or equivalent
(for MATH 121)

Humanities or
Social/Behavior
Science
elective
3 credits

MATH 121
3 credits

RDG 100 E or
Accuplacer Reading
score of 80 or
equivalent
(for A&S courses)

PHYS 151/151L
4 credits/1 credit

Petition in Fall
Selection is based on the date of declaration of DMS as a major

and all Liberal Arts courses completed with a grade of C or better.

(TVI GPA 2.0 or higher)

DIAGNOSTIC MEDICAL SONOGRAPHY DEGREE

Term 1 Term 2 Term 3 Term 4
Spring Summer Spring
DMS 101 DMS 103 DMS 203 DMS 260C
1 credit 3 credits 3 credits 10 credits
DMS 102L DMS 120/120C DMS 220L/220C DMS 270L
4 credits 6 credits 7 credits 1 credit

DMS 104/104L DMS 130L DMS 230L
3 credits 2 credits 2 credits
HLTH 102
1 credit
DMS 113L Humanities electives Social/Behavioral
2 credit Cultural Studies (CST) Science electives

History (HIST)
General Honors (GNHN)
Humanities (HUM)
Philosophy (PHIL) H
Religion (RLGN)
English (ENG)

& = Course available through Distance Learning (see page 47).
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Anthropology (ANTH)
Economics (ECON)
Geography (GEOG)
General Honors (GNHN)
Political Science (PSCI)
Psychology (PSY) B
Sociology (SOC)
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DIESEL EQUIPMENT TECHNOLOGY CERTIFICATE Applied Technologies Division

For additional information about this certificate and how it fits within the Transportation Technology Associate of Applied Science Degree see page 242.

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 43 credits

certiﬁ?a.te Term 1 Term 2 Term 3
Prerequisites
MATH 099 or
AUTC 126L AUTC 133L DETC 175L .
Acguplacgr 4 credits 4 credits 4 credits Optional Courses
Arithmetic
score of 57 or DETC 296 = 1-6 credits
equivalent or DETC 121L AUTC 134L DETC 231L DETC 297 = variable
department 4 credits 3 credits 4 credits
approval
DETC 122L DETC 131L DETC 233L
4 credits 4 credits 4 credits
RDG 099 or
Accuplacer
Reading DETC 123L DETC 132L
score of 69 or 4 credits 4 credit
equivalent or
department
approval
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E - CO M M E R c E Business & Information Technology Division

« Associate of Applied Science Degree in E-Commerce
« Certificate in E-Commerce

« Skill Sets in E-Commerce Business Startup, E-Commerce Fundamentals, E-Commerce for the Hospitality Industry, E-Commerce for Real Estate, E-Commerce for Retail
Business and E-Commerce Web Business Manager (see International Business for International E-Commerce)

Program Description

The Web has created a new, electronic, global economy where businesses are being transformed. E-Commerce is a pathway to managing and conducting online business in a global
economy. The E-Commerce program provides opportunities to combine business knowledge and skills with Internet skills to develop and manage a web-based business or add Web-based
applications to an existing business. Students will focus on understanding, designing, managing and maintaining online business processes that include management, marketing, sales, customer
service, payment systems, database design and management.

Note: The associate of applied science degree transfers at least 30 technical credits and applicable liberal arts credits to the University of New Mexico College of Education toward the
Technology and Training (2+2) program. Contact (505) 224-3811 for more information.

Career and Advancement Opportunities
Job opportunities include Web design, Web management and operating your own Web business. Many students are currently employed and take the courses to improve their computer and
business skills.

Special Requirements

Basic familiarity with Microsoft Windows is required. Students without computer skills in Microsoft Windows may need to take additional courses to develop those skills.
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Contact Information
Program information is available from the Business & Information Technology Division at (505) 224-3811, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or

(505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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E-COMMERCE DEGREE AND CERTIFICATE

Recommended Course Sequence for Full-time Students

Certificate
Prerequisites (Part-time students should see an Advisor or Counselor to customize their educational plans.)
T Certificate requirement = 31 credits
Degree requirement = 64—65 credits
ENG 099 or
Accuplacer
Sentence Skills score Term 1 Term 2 Term 3 Term 4
of 69 or equivalent
(for BA 121) <~ _t+ L _ b L _ b =
RDG 099 or —
Accuplacer CIS 190 ECM 160 CIS 150 BA 295
Reading score 1 credit 3 credits 1 credit 1 credit Apprc?ved
of 69 or equivalent Electives
(for ACCT 1014, CIS 272 ECM220 H& CIS 151 ECM278 &
BA 113 and BA 121) 2 credits 3 credits 1 credit 2 credits BA 133 d
BA 233
CIS 119
Degree ECM 105 cls155 =2 CIS 164 ECM CIS 166
Prerequisites 3 credits 1 credit 1 credit approved CIS 183
< _+ electives CIS 191
6 credits
- CIS 230
ENG 100 & or EC'\1/| 17(?1 CIS 165 = CSE 101
Accuplacer cred 1 credit ECM 235 CSE 102
Sentence Skills 3 credits CSE 103
score of 85 CIS 140 ECM 101
?r eg:l'(\;a:%r}]t 1 credit Certificate = ECM 102
(for ) 31 credits ECM 201 2
MATH 100A ECM 224 8
or
Accuplacer BA 121 BA 113 ENG 101 E Social/ Eggleggog
Arithmetic score 3 credits 3 credits 3 credits Behavioral ECM 270
of 72 or equivalent Science
(for ACCT 101A or ECM 280
and MATH 119) BA131 2 COMM PHIL 245B Humanities or ECM 296
3 credits elective 3 credits i ECM 297
] Fine Arts ECM 298
RDG 100 & or 3 credits elective ECM 299
A | i
Reading score 10t & ACCT 101A Jorect
: 3 credits 3 credits
of 80 or equivalent
(for all A&S courses) MATH 119
ACCT 111 or higher
3 credits . (except
MATH 215
& 296)
3—4 credits

= Course available through Distance Learning (see page 47).
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E-COMMERCE: Skill Sets Business & Information Technology Division
A Skill Set is issued by an instructional department upon successful completion of a combination of approved courses that
provide specific skills. Application for a Skill Set may be made within the department upon completion of the coursework. Business Startup Course Sequence Chart

Requirement = 13—16 credits

E-Commerce for Business Startup (Skill Set)

E-Commerce for Business Startup is a series of courses for the entrepreneur who would like to start an online business.
Several of the courses included may also be applied to an E-Commerce associate of applied science degree or an E-Commerce | Term 1 | | Term 2 |
certificate. Basic computer skills in Microsoft Windows are required. Students who do not have basic computer skills will need — -+ -+
to take additional courses to develop those skills. DG 099
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits. Accuplacer fReeg(a):iing ECM10e H ECw 20t 8
score Oi
Contact Information (?Jfé‘ﬁ#vé'??fz) ECM176 O ECM220 B
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, or 1 credit 3 oredits
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).
ENTR 101A
and
ENTR 101B* &
E-Commerce Fundamentals (Skill Set) ENTR 101
E-Commerce Fundamentals is a series of courses for students who want to understand online businesses and create a 8 credis
professional Web site. All of the courses included may also be applied to an E-Commerce associate of applied science degree ENTR102 H
or an E-Commerce certificate. Basic computer skills in Microsoft Windows are required. Students who do not have basic S credte
computer skills will need to take additional courses to develop those skills. * Prerequisite: ENTR 101A

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.

Contact Information
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, or Fundamentals Course Sequence Chart
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

Requirement = 12 credits

o=
Mmoo
I
= >
(-
2=
-<M

D
1 = 1_F
ECM 176 H ECM 160
NONE 1 credit 3 credits
ECM 105 H ECM 235
3 credits 3 credits
CIS 164
1 credit
CIS 165
1 credit

& = Course available through Distance Learning (see page 47).

Albuquerque Technical Vocational Institute + 2005-06 Catalog - www.tvi.edu Page 127



E-COMMERCE: Skill Sets Business & Information Technology Division
E-Commerce for the Hospitality Industry (Skill Set)

E-Commerce for the Hospitality Industry is a series of courses for students who want to use the Web to promote or support a

hospitality or tourism business with an online presence. A certificate and an associate of applied science degree are available to Requirement = 12 credits
students who wish to further expand their online business skills and knowledge. Basic computer skills in Microsoft Windows are
required. Students whg do not have basic computer gk}lls will negd to take gddl?lonal courses to deyglop those skills. | Torm 1 | Torm2 |
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.
. - v v
Contact Information
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, or 7o DG 099 or ECw 176 HT 141
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). oreof 66 oo Soredt
or equivalent _
(for HT 104, HT 141) ECM 105 cis 134 a
. CIs 19Q =
E-Commerce for Real Estate (Skill Set) HT 104 foredt
E-Commerce for Real Estate is a series of courses for real estate professionals or real estate assistants who want to expand Soredl CIs 165
their business by using the Web for marketing and delivering services to clients. All of the courses included may also be applied s o1
to an E-Commerce associate of applied science degree or an E-Commerce certificate. Basic computer skills in Microsoft 1 credit
Windows are required. Students who do not have basic computer skills will need to take additional courses to develop those
skills.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.

Contac Inforwation
. . . . L r nce Char
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, or A AT T Seque LS

from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

Requirement = 12 credits

][]
NONE ECM 176 ECM 160 2
1 credit 3 credits
ECM 105 ECM220 &
3 credits 3 credits
CIS 164 or
CIS 190
1 credit
CIS 165 or
CIS 191
1 credit

= Course available through Distance Learning (see page 47).
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E-COMMERCE: Skill Sets Business & Information Technology Division

E-Commerce for Retail Business (Skill Set) Retail Business Course Sequence Chart

E-Commerce for Retail Business is a series of courses for individuals currently involved in a retail business and who
want to expand the business to the Web or create an online retail site. All of the courses included may also be applied to . .
. . . . . . . Requirement = 13 credits
an E-Commerce associate of applied science degree or an E-Commerce certificate. Basic computer skills in Microsoft
Windows are required. Students who do not have basic computer skills will need to take additional courses to develop those

Sill e

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits. 1 _Tr T
Contact Information ey — p—
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, NONE 1 credi 3 oredits
or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).
ECM105 B ECM 235
3 credits 3 credits
Web Business Manager (Skill Set) s

The Web Business Manager is a series of courses for individuals who need additional training in the management and
operation of a Web site or business. All of the courses included may also be applied to an E-Commerce associate of applied
science degree or an E-Commerce certificate. Basic computer skills in Microsoft Windows are required. Students who do
not have basic computer skills will need to take additional courses to develop those skills.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.
Contact Information Web Business Manager Course Sequence Chart

Information about these courses is available from the Business & Information Technology Division at (505) 224-3811,
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or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). Requirement = 15 credits
g
ECM 176 ECM 220
(for ECM 220, 3 credits
ECM 223 &, ECM 226 &,
ECM 260, ECM 270) ECM 226
or
BA 211
ECM105 B 3 credits
(for ECM 223 k=,
ECM 226 H, ECM 260,
ECM 270) ECM 235 B
3 credits
ECM 260
3 credits
ECM 270
3 credits

& = Course available through Distance Learning (see page 47).
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ELECTRICAL TRADES CERTIFICATE Applied Technologies Division

For additional information about this certificate and how it fits within the Construction Technology Associate of Applied Science Degree see page 109.

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 39 credits

Certificate
Prerequisites Term 1 Term 2 Term 3
MATH 099 or
Accuplacer ELIR 101 ELTR 112 ELTR 201 Optional Courses
Arithmetic score of 4 credits 3 credits 4 credits
57 or equivalent ELTR 170 = 2 credits
or department ELTR 102 ELTR 113 ELTR 203 ELTR 171L = 1 credit
approval 3 credits 4 credits 3 credits ELTR 173 = 2 credits
ELTR 174L = 3 credits
RDG 099 or ELTR 103L ELTR 114L ELTR 204L ELTR 175 = 2 credits
Accuplacer Reading 3 credits 3 credits 3 credits EEE ;? = :?; Creg!ts
score of 69 or = 3 credits
oapartment ELTR 1041 ELTR 1151 ELTR 205L ELTR 2101 = 3 credits
epartmen ; . ) =
a?)proval 3 credits 3 credits 3 credits ELTR 2141 = 3 oredits
ELTR 296 = 1-6 credits
ELTR 297 = variable

= Course available through Distance Learning (see page 47).
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ELECTRONICS ENGINEERING TECHNOLOGY Applied Technologies Division

(This program is being discontinued and is not accepting new students.)

« Associate of Applied Science Degree in Electronics Engineering Technology

Program Description

The Electronics Engineering Technology (EET) program emphasizes the application of scientific and engineering methods along with related technical skills to support engineering activity
in research, development, production, maintenance and operation.

This program represents a rigorous, engineering-type course of study. Lectures, laboratory work and homework provide the basis for the skills necessary for employment in a broad
occupational area at levels between the electronics technician and the electrical engineer.

The Electronics Engineering Technology associate degree program is accredited by the Technology Accreditation Commission of the Accreditation Board for Engineering and Technology
(TAC/ABET).

Career and Advancement Opportunities
Jobs are available as an entry-level electronic technicians or engineering assistants. EET is typically with companies whose primary activity is manufacturing and production, and research
and development. EET course credits will transfer to New Mexico State University or other schools offering bachelor's degrees in engineering technology.

Special Requirements

Students applying for this program should be seriously interested in the study of electronics with emphasis on mathematics and science and should have high standards of excellence.

Contact Information
Additional program information is available from the program chair at (505) 224-5919, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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ELECTRONICS ENGINEERING TECHNOLOGY DEGREE

(This program is being discontinued and is not accepting new students.)

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Degree requirement = 6668 credits

Prerequisites Term 1 Term 2 Term 3 Term 4 Term 5
-~ = = = = T
ENG 100 & or ENG 101 B EET 107L EET 117L EET 207L EET 218L
Accuplacer 3 credits 3 credits 3 credits 3 credits 3 credits
Sentence Skills
score of 85 MATH 121 or EET 109L MATH 162 or EET 208L
or equivalent MATH 150 5 credits MATH 180 4 credits
(for ENG 101) 3-4 credits :
3—4 credits
MATH 100B or EET 113L EET 219L
Accuplacer CHEM 111 8/ 3 credits EET 119L 5 credits
Elementary Algebra 1121 5 credits
score of 81 or or ENG 119 PHYS 151/151L
equivalent CHEM 121/121L 3 credits or
(for MATH 120 and 4 credits ESE;;g?S'- PHYS 160/160L
CP courses) MATH 123 5 credits
3 credits
Humanities or .
RDG 100 or Social/ Optional
Accuplacer Behavioral Courses
Reading score of Science
80 or equivalent elective EET 296
(for A&S courses) 3 credits EET 297
EET 298
EET 299
MATH 120

(for MATH 121)

= Course available through Distance Learning (see page 47).
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E I. E CT RO N I CS T Ec H N 0 |.0 GY Applied Technologies Division

« Associate of Applied Science Degree in Electronics Technology (Concentration in General or Process Control)
« Certificate in Electronics Technology

Program Description

The Electronics Technology program provides students with a broad base of skills in analog and digital electronics with electromechanical and computer applications. The General
Concentration complements the core curriculum with an understanding of a student-selected area or emphasis. Courses such as Consumer Electronics provide students troubleshooting
techniques for digital video and audio equipment and upgrading and repairing PC’s. Students will be given the opportunity to obtain the skills and knowledge necessary to obtain an A+
certification, which is an industry-recognized credential. The Process Control Concentration complements the core curriculum with an in-depth study of maintenance and troubleshooting of
electromechanical systems, sensor and feedback theories, industrial robotics, and computer integrated manufacturing.

Laboratory exercises require students to apply their general education courses through written reports, computer-generated documents and mathematical calculations. Hands-on experiences
are provided throughout the entire program.

Career and Advancement Opportunities

Electronics Technology is one of the most rapidly growing and changing technical fields in America today. Whether in the General Concentration or Process Control, the student will be
a trained technician that can expect favorable job opportunities, promotion potential and rapid advancement in many electronics industries. Graduates will be eligible for entry-level technical
positions in a wide range of scientific disciplines utilizing digital and semiconductor devices and even laser and fiber optic technology, depending on the concentration electives chosen to
specialize in.

Special Requirements

Students applying for this program should be seriously interested in the study of analog and digital electronics with electromechanical and computer applications.
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Contact Information
Program information is available from the program chair at (505) 224-3711, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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ELECTRONICS TECHNOLOGY (GENERAL CONCENTRATION) DEGREE AND CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 23 credits
Degree requirement = 74—76 credits

Prerequisites Term 1 Term 2 Term 3 Term 4 Term 5
ENG 100 & or ELEC 103A ELEC 275L ELEC 114L ELEC 203L ELEC 205L Concentration
Accuplacer 4 credits 3 credits 6 credits 4 credits 4 credits Electives
Sentence Skills
ELEC 217
Score :’; ﬁfn t ELEC 104 ELEC 103B ELEC 118L Concentration PC 201 ELEC 221
(for IgNG 101) 4 credits 4 credits 6 credits electives 4 credits ELEC 223
6 credits MEMS 220
ELEC 105A ELEC 105B Concentration Concentration E:8$ ;glt
MATH 100B or 3 credits 3 credits elective CHEM 121/121L electives PHOT 207L
Accuplacer or or 9 credits PHOT 217L
Elementary Algebra ENG 101 Technical PHYS 151/151L PC 212L
score 'Of 81 or or elective 4-5 credits
equivalent ENG 102 3 credits
(for ELEC 104) 3 credits Technical
s Electives
Humanities or
Electronics Technology Social/
RDG 100 & or o - - ; ELEC 296
Accuplacer Certificate = 23 credits thgworal ELEG 297
Reading score of | C|t<-_:‘nc ELEC 298
80 or equivalent MATH 119 or e3egr2/;t ELEC 299
(for A&S courses) MATH 120 & or ELTR 214L
MATH 121 or MATT 102
IT 101 MATH 145 or MATT 113
(for ELEC 203L MATH 150 or MEMS 101
and 217) MATH 162 or 0
MATH 180
3—4 credits
ENG 119
or
ENG 219
3 credits

= Course available through Distance Learning (see page 47).
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ELECTRONICS TECHNOLOGY (PROCESS CONTROL CONCENTRATION) DEGREE AND CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 24 credits
Degree requirement = 77-79 credits

Prerequisites Term 1 Term 2 Term 3 Term 4 Term 5
ENG 100 & or ELEC 103A ELEC 275L ELEC 114L ELEC 203L ELTR 212 Technical
Accuplacer 4 credits 3 credits 6 credits 4 credits 4 credits Electives
Sentence Skills
;Cgrii‘\’/;iit ELEC 104 ELEC 103B ELEC 118L ELEC 205L ELTR 213L ELEC 296
q 4 credits 4 credits 6 credits 4 credits 3 credits ELEC 297
(for ENG 101) ELEC 298
ELEC 299
MATH 100B or 3 credits 3 credits or 4 credits PC 206 MATT 102
Accuplacer PHYS 151/151L PC 208 MATT 113
E'eme”tar}’ Qgebra ENG 101 Electronics 4-5 credits PC 211 SMT 204/204L MATT 105L -
score of &1 or or Technology 2 credits Technical MEMS 101 S =
equivalent ENG 102 Certificate = elective “« S
(for ELEC 104) 3 credits 24 credits e é‘ =
2 credits Humanities or = E
RDG 100 H or Social/
Accuplacer MATH 119 Behavioral
Reading score of MATH 120 B or Science
80 or equivalent MATH 121 or elective
(for A&S courses) MATH 145 or 3 credits
MATH 150 or
— MATH 162 or
IT 101 MATH 180
(for ELEC 203L 34 credits
and 217)
ENG 119 B
or
ENG 219
3 credits

& = Course available through Distance Learning (see page 47).
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E I. E M E N TA RY E D U CAT I 0 N Communication, Humanities & Social Sciences Division

« Associate of Arts Degree in Elementary Education (concentrations in Bilingual, Language Arts and Special Education)

Program Description

The Elementary Education associate degree program facilitates the learning of theory and skills required for working with children in the public school system in kindergarten through
eighth grade (K-8). Students interested in Early Childhood Licensure (K-3) should also consider the Early Childhood Multicultural Concentration in the Child, Youth and Family Development
degree program (see page 89).

This four-term program includes classroom instruction and practical experience within the Albuquerque Public School System (APS). The program leads to an associate of arts degree with
one of three specialty concentrations:

U Bilingual

U Language Arts (Literacy)

U Special Education

Career and Advancement Opportunities
Graduates from the program may transfer to four-year institutions that grant bachelor degrees in Elementary Education. The associate of arts degree enables graduates to serve as
educational assistants or substitute teachers within APS. Substitute positions require a high school diploma or GED and 60 + college credit hours.

Special Requirements
All courses required for graduation must be taken for a traditional grade of A, B or C. For courses offered only for credit/no credit, a grade of credit (CR) must be earned. A grade of C or
better in all liberal arts courses is required for graduation. New Mexico state law requires a criminal background check on all persons seeking employment with the public school system.

Graduation Policy

Students must graduate under the current catalog.
U Pre- and corequisites are listed in course descriptions and are subject to change with each new catalog. It is the student’s responsibility to meet the pre- and/or corequisites in effect for the
term in which a course is taken, regardless of the catalog under which the student entered or will graduate. Students may be stopped from enrolling or may be disenrolled if pre- or corequisites
are not met.
O Students who have successfully completed courses that no longer exist from previous catalogs will be accommodated. Contact the department at (505) 224-3588 for more information.

Contact Information
For more information, contact Jyl Warner, program director, at (505) 224-4133, jwarner@tvi.edu, or Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646
(Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course
\ are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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ELEMENTARY EDUCATION DEGREE

Recommended Course Sequence for Full-time Students

Prerequisites Term 1 Term 2 Term 3 Term 4 Choose one
concentration
CSCI 100 ENG 101 ENG 102 COMM 270 HIST elective . . . . .
. . . . . Bilingual Concentration Biological/Physical
(recf:; ;r;céﬁz o) 3 credits 3 credits 3 credits 3 credits (13 credits) Science Electives
SPAN 101 E = 4 credits
MATH 111 MATH 112 MATH 215 HIST 260 (or higher) ASTR 102/111L
3 credits 3 credits 3 credits 3 credits SPAN 102 = 4 credits
ENEClgolacr” (or higher) BIO 110/112L or
SentencF:)e Skills ELEM 265 HIST 101 HIST 161 NS 263 ECME 206 = 3 credits 123/124L
score of 85 3 credits or HIST 102 or HIST 162 or ECME 204 = 2 credits and 136/139L
or equivalent 3 credits 3 credits Biological/
(for ENG 101) bSY 105 Physical CHEM 111 B /112L
L SOC 101 MUS 139 Science Language Arts -
3 credits o
3 credits or MUS 140 elective Concentration PHYS 151/151L or = g
3 credits (see list) (9 credits) 152/152L ua
MATH 100A or EDUC 207 NS 261 4-5 credits ECME 201 or EDUC 101 ) g =
Accuplacer 3 credits or NS 262 or EDUC 203 or (Any 200-I§vel biology = E
Elementary Algebra Biologicall or ART 101 EDUC 205 = 3 credits course with a lab)
e I72 to r Concentration Physical Biological/ 3 credits ENG 150 = 3 credits
equivalen : = i
(for l(\q/IATH 111) (see list) Science Zhysmal ENG 240 = 3 credits
elective cience ,
(see list) elective Concentration - -
4-5 credits (see list) (see list) Special Education
RDAS; 100I or 4-5 credits Co(rz}cen:‘jrat;’on
ccuplacer credits,
Reading score of EDUC 206C* Concentration SPED 201 = 3 credits
i 2 credits = i
80 or equivalent o (see list) SPED 204 _2 credl_ts
(for A&S courses) SPED 201/204* GEOG 102 = 3 credits
5 credits

(Part-time students should see an Advisor or Counselor to customize their educational plans.)
Degree requirement = 6578 credits (See specific concentration)

*For Bilingual and Language Arts Concentration

**For Special Education Concentration

& = Course available through Distance Learning (see page 47).

Page 137

Albuquerque Technical Vocational Institute - 2005-06 Catalog + www.tvi.edu



Health, Wellness & Public Safety Division

EMERGENCY MEDICAL SERVICES Skill Set

A Skill Set is issued by an instructional department upon successful completion of a combination of
approved courses that provide specific skills.

Description

The EMT-B (Emergency Medical Technician-Basic) course is the introductory course in Emergency
Medical Services (EMS). The basic course is designed to train emergency personnel to respond to life-
threatening injuries or illnesses. The EMT-I (Emergency Medical Technician-Intermediate) builds upon the
basic course and expands treatment and assessment skills. The Emergency Department Technician course
trains students to work in large emergency departments. The learning environment consists of classroom
(theory) and practical (lab) sessions.

The licensing agencies are the Injury Prevention and EMS Bureau, Department of Health and Human
Services or The National Registry of Emergency Medical Technicians. Academic certification is awarded by
the EMS Academy, UNM School of Medicine for both courses.

There is constant demand for EMT basic and intermediate technicians and emergency department
technicians. However, the job market is very competitive.

Typical job opportunities are: fire fighter, ambulance attendant, ER technician and combat medic.
Places of employment include: fire departments, ambulance services, military medical units and emergency
departments.

Special Requirements

Students must have a current professional-level BLS CPR card for the EMT-B, EMT-I and Emergency
Department Technician courses. Intermediate students must have either a state or national EMT-B license
prior to starting the intermediate course. A recent physical exam and current immunizations (including
MMR, DTP, PPD and varicella) are required for the EMT intermediate courses. Students may be required
to undergo routine drug screening and a criminal background check prior to beginning their clinical
experience. Students are required to provide documentation from a licensed healthcare provider that they
can safely lift a minimum of 50 Ibs. prior to beginning their clinical experience. A high school diploma or
equivalent is required for EMT licensing. Participants pay a course fee of $25 for EMS 160L, which covers
the cost of EMS Academy certification, and the EMS 260 T/L participants pay a $25 program fee.

All Health, Wellness & Public Safety Division courses required for graduation must be taken for a
traditional grade of A, B or C. For Health, Wellness & Public Safety courses offered only for credit/no
credit, a grade of credit (CR) must be earned. A grade of C or better in all liberal arts courses is required for
graduation.

Graduation Policy

Health, Wellness & Public Safety Division students must graduate under the current catalog.

EMT Options Course Sequence Chart

EMT Basic
Prerequisites

| High School diploma or equivalent

MATH 099 or Accuplacer Arithmetic
score of 57 or equivalent

RDG 099 or Accuplacer Reading
score of 69 or equivalent

| Professional CPR certification |

EMT Intermediate
Prerequisites

[ All of above plus |

| EMS 160L |

EMS State Certification and EMS
Intermediate Pretest

EMT Emergency
Department Tech
Prerequisites

It

EMT Basic Courses

EMS 160L
6 credits

EMT Intermediate Courses

Term 1 Term 2
EMS 260 T/L EMS 260C
4 credits 1 credit

All of EMT Basic plus

EMS State Certification at either
the basic or intermediate license
level

EMT Emergency Department
Technician Courses

EMS 270/270L
4 credits

EMS 270C
2 credits

O Pre- and corequisites are listed in course descriptions and are subject to change with each new catalog. It is the student’s responsibility to meet the pre- and/or corequisites in effect for the

term in which a course is taken, regardless of the catalog under which the student entered or will graduate. Students may be stopped from enrolling or may be disenrolled if pre- or corequisites

are not met.

U Students who have successfully completed courses that no longer exist from previous catalogs will be accommodated. Contact the department at (505) 224-4111 for more information.

Contact Information

Contact the EMS Program Director, Cy Stockhoff at (505) 224-5259, cstockhoff@tvi.edu, or Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya

Campus).
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EN G I N EERI N G D ESIG N TECH N 0 I.OGY Applied Technologies Division

« Associate of Applied Science Degree in Engineering Design Technology

Program Description

Engineering designers translate technical ideas, sketches and specifications into workable models and plans. The program integrates the concepts of mathematics and science into technical
courses. The use of computer-assisted design drafting (CADD) is emphasized and applied throughout the program.

This program is accredited by the Technology Accreditation Commission of the Accreditation Board for Engineering and Technology (TAC/ABET).

Career and Advancement Opportunities

Excellent employment opportunities in the fields of Mechanical or Engineering Design, CAD Technology, and Computer-Aided Engineering are available for graduates. EDT graduates can
transfer the earned credits to New Mexico State University, Arizona State University, Purdue University, Pittsburg State University and other four-year engineering schools offering bachelor's
degrees in Engineering Technology with ABET Credentials.

Special Requirements
Students must purchase their own drafting tools and a full-function scientific calculator. It is strongly recommended that all beginning students meet with the program chair to plan an
individual course of study.

Contact Information
Program information is available from the program chair or Associate Dean at (505) 224-3711, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646
(Montoya Campus). Students may also visit www.tvi.edu and navigate to the Applied Technologies Division.
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ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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ENGINEERING DESIGN TECHNOLOGY DEGREE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Degree requirement = 67—69 credits

Prerequisites Term 1 Term 2 Term 3 Term 4
ENG 100 H or EDT 102 EDT 105 EDT 201 EDT 210 Optional
Accuplacer 3 credit 3 credit 3 credit 5 credit
Sentence Skills credits credits credits credits Courses
score of 85
or equivalent EDT 103 EDT 114 EDT 205 EDT 221 MT 105
(for ENG 101) 3 credits 3 credits 3 credits 3 credits EDT 284
EDT 296
EDT 297
MATH 1008 or EDT 104 EDT 116 EDT 206 PHYS 151/151L EDT 288
Accuplacer 3 credits 3 credits 3 credits or EDT 299
Elementary Algebra :
PHYS 160/160L CP 1771
score of 81 or 5 credit =
equivalent EDT 117 MATH 123 EDT 215 credis CP 178L
(for MATH 120 and 3 credits 3 credits 3 credits MATT 173
CP courses) MATH 162
MATH 120 ENG 101 CP 278A or
RDG 100 & or or or or MATH 180
Accuplacer MATH 150 ENG 102 CSCl 151 3—4 credits
Reading score of 3—4 credits 3 credits or
80 or equivalent CP 284.
(for A&S courses) Humanities 3 credits
or Social/
MATH 120 Behavioral ENG 119 &
(for MATH 121) Science or
elective ENG 219
3 credits 3 credits

= Course available through Distance Learning (see page 47).
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ENVIRONMENTAL SAFETY AND HEALTH Health, Wellness & Public Safety Division

« Associate of Applied Science Degree in Environmental Safety and Health
« Skill Sets in Environmental Safety and Health Compliance, and Water and Wastewater Operator

Program Description
Students will study the diverse fields of environmental sciences, safety and health, addressing such areas as biological and hazardous waste, air and water quality, domestic and industrial
waste, workplace safety, energy management and recycling. Classes include classroom and laboratory study.
An associate of applied science degree is offered. Students who complete specific courses may receive the following training certifications:
B 40-Hour Hazardous Waste Operations Training Certification
B 10-Hour OSHA General Industry Training Certification
B 30-Hour OSHA General Industry Training Certification
B 8-Hour Confined Space Entry Training Certification
B 8-Hour Red Cross Workplace First Aid/CPR Training Certification

Career and Advancement Opportunities

Students are prepared for entry-level jobs in the environmental protection field and in industry as environmental health and safety technicians. Coursework also provides skills for upgrade/
advancement for individuals currently employed with industry. Department of Labor projections indicate job opportunities for technicians will continue to grow.

The AAS degree prepares students for jobs as entry-level environmental technicians for government departments or in private industry. The AAS degree is also transferable to certain
4-year degree programs.

Special Requirements
Students will be required to obtain medical clearance for the use of respiratory protection equipment and will be responsible for the cost of Red Cross First Aid/CPR certification cards.
Students are required to purchase textbooks.

Contact Information
Program information is available from the program chair at (505) 224-3760, the director at (505) 224-3762, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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ENVIRONMENTAL SAFETY & HEALTH DEGREE

(AND ENVIRONMENTAL SAFETY & HEALTH COMPLIANCE AND WATER AND WASTEWATER OPERATOR SKILL SETS)

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Degree requirements = 64—66 credits

Prerequisites Term 1 Term 2 Term 3 Term 4 Term 5
ENG 100 H or
Accuplacer EPT 111L EPT 113A & EPT 123 EPT 173 EPT 124 Approved Elective
Sentence Skills 3 credits EPT 113B 3 credits 3 credits 3 credits Courses
score of 85 3 credits
e | [T | [ || s
(for ENG 101) EPT 214B & EPT 132 elective y ourse
EPT 214C or i : Any FS Course
3 credits 3 credits
EPT 120A & ENG 119 COMM ArR/ LABNEI> Cpu:/se
MATH 100A or EPT 120B 3 credits elective B ~ Any Biologica
Accuplacer 3 credits ENG 101 3 credits Humanities/ Physical Science Course &
p . ! _
Elementary Algebra (prerequisite Social Any Foreign Lan_guage Course
score of 72 or for ENG 119) BIO 123/124L & Behavioral Any Humanities Course B
equivalent IT 101 3 credits 4 credits MATH Science Any Social/Behavioral
3 credits Elective Elective Science Course B
(MATH 120 3 credits
CHEM or higher
- i 111 B /112L Except MATH
RDG 100 & or MATH elective or CHEM 215 & 296) PHYS 102
Accuplacer (MATH 119 ' ;
) ; - 121/121L 3-4 credits 3 credits
Reading score of or higher H; (Prerequisite
80 or equivalent Except MATH
215 & 296) for CHEM 212) EPT 295
3-4 credits 4 credits 1 credit
Environmental Safety & Health Compliance Skill Set = 15 Credits
EPT111L | |EPT113A8B| | EPT 171 EPT214A. B, &C || gproq5
3 credits 3 credits 3 credits OrEPT120A&B 3 credits
Radiation Protection Technologist Skill Set = 12 Credits 3 credits
EPT 113 A&B EPT 121 EPT 122 EPT 214A
3 credits 4 credits 4 credits 3 credits
Water and Wastewater Operator Skill Set = 14 Credits
EPT 111L EPT 125 EPT 132 EPT 173 EPT 214A, EPT 215
3 credits 1 credit 3 credits 3 credits 3 credits 3 credits

= Course available through Distance Learning (see page 47).
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FI I.M CREW TECH N ICIAN P ROG RAM Applied Technologies Division

« Certificate in Film Crew Technician

Program Description

The Film Crew Technician Program certificate is designed as a three-term 27-credit cohort program. The first course will give the student an overview of the movie industry while affording
an opportunity for hands-on experience via the production of various projects. During the second and third terms the student will develop a specialization in one of the "below the line" craft
areas. Topics covered will include: film production and procedures, film crew organization and job descriptions, film production safety issues, scripts and script breakdown, pre-production,
production shooting, post-production/editing, art crafts, grip/electric crafts, camera, sound, make-up/hair/wardrobe and production office.

Career and Advancement Opportunities

Graduates are prepared for entry-level film crew positions.
TVI's Film Crew Technician Program is a component of the New Mexico Film Office’s Workforce Training Program.

Special Requirements

The nature of film work requires participants to stand for long durations and tolerate inclement weather conditions. Students will be required to commit extensive day, night and weekend
hours while participating in class projects.

Contact Information
Program information is available from the program director or associate dean at (505) 224-3711, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646

(Montoya Campus).
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For prerequisites and recommended course
sequence(s), see the following page(s). ..
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FILM CREW TECHNICIAN PROGRAM CERTIFICATE

Certificate requirement = 27 credits

Prerequisites Term 1 Term 2 Term 3
ENG 100 or 9 recit Scredits FILM 103 Approved Elect
Accuplacer 9 credits pproved Electives
Sentence Skills or B .
score of 85 Approved Elective FILM 296 = 1-9 Cred!ts
or equivalent 9 credits FILM 297 = 1-9 credits
FILM 298 = 1-9 credits
FILM 299 = 1-9 credits
MATH 100B or

Accuplacer
Elementary Algebra
score of 81 or
equivalent

RDG 100 H or
Accuplacer
Reading score of
80 or equivalent
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F I N A N c I A I. S E RVI c E S Business & Information Technology Division

« Associate of Applied Science Degree in Financial Services
« Certificate in Financial Services

Program Description

The Financial Services program provides graduates with an introductory knowledge in the fields of banking, finance, insurance and risk management.

Coursework provides a general background in business with a financial emphasis. This program is designed to allow students to obtain entry-level positions prior to continuing their
education (completion of a bachelor’s degree available from 4-year institutions) for careers in the above-mentioned fields.

Note: The associate of applied science degree transfers at least 30 technical credits and applicable liberal arts credits to the University of New Mexico College of Education toward the
Technology and Training (2+2) program. Contact (505) 224-3811 for more information.

Career and Advancement Opportunities

Financial Services is an associate of applied science degree program preparing students for entry-level positions in banking, finance, insurance, risk management and real estate.

Special Requirements

None.

Contact Information
Program information is available from the Business & Information Technology Division Office at (505) 224-3811, or from Advisement and Counseling at (505) 224-4321 (Main Campus)

or (505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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FINANCIAL SERVICES DEGREE AND CERTIFICATE

— Recommended Course Sequence for Full-time Students
Certificate (Part-time students should see an Advisor or Counselor to customize their educational plans.)
Prerequisites

Certificate requirement = 46 credits
~ Degree requirement = 61 credits

ENG 099 or
Accuplacer
Sentence Skills score Term 1 Term 2 Term 3 Term 4
of 69 or equivalent
(for BA 121) J\/L J\/L J\/L -
i’iﬁjggﬂg; ACCT 101A ACCT 101B ACCT 102 MATH 119
Sentence Skills 3 credits 8 credits 3 credits or (helgcr:]:;)t Approved Electives
score of 85
) MATH 215
or equivalent BA 113 8 ACCT 1118 BA 211 & 296) ACCT 104
(for ) 3 credits 3 credits 3 credits 34 credits or higher
(MATH 121 BA 252
MATH 100A or hher BA 270
Accuplacer BA 121 BA 131 BA 295 recommonded BA 271
Arithmetic score 3 credits 3 credits 1 credit for degree) BA 272
of 72 or equivalent BA 273
(for ACCT 101A
and 111) FIN 101 BA 222 COMM ECON 200 BA 285
3 credits 3 credits E?Ct'\g‘i or ECON 201 2 ECON 200 & or 201
credits 3 credits (whichever not
RADG 0|99 or taken previously)
Reading score 3 credits 3 credits 3 credits Social/ FIN courses
of 69 or equivalent Behavioral -
(for ACCT 101A, Science CIS courses
BA 113 and BA 121) o . FIN 249 Elective
Certificate = 46 credits 3 credits 3 credits
RDG 100 & or
Accuplacer
Reading score PHIL 245B 2
of 80 or equivalent or BA 234
(for ENG 101 and A&S) 3 credits
Degree
Prerequisites é\lpptr_ove
ective &
4\/L 3 credits
MATH 100A or
Accuplacer
Elementary
Algebra score
of 72 or equivalent

(for MATH 119)

= Course available through Distance Learning (see page 47).
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F I R E S C I E N c E Health, Wellness & Public Safety Division

« Associate of Applied Science Degree in Fire Science

Program Description

Students will study fundamentals of fire fighting, fire protection and emergency response. Classes include classroom study and field trips.

Career and Advancement Opportunities

For 2003-04, graduates from this program had a 100 percent placement rate. Upon completion of the program, students will be qualified for a variety of fire science and emergency
response positions in the fields of fire protection services, industrial fire protection, hazardous materials, insurance services, fire protection services and fire prevention. Department of Labor
projections show jobs in fire fighting should remain steady as replacements are always needed.

The AAS degree in Fire Science prepares students for entry-level positions in a fire service company or department. The degree is transferable to other institutes of higher learning that train
in Federal Emergency Management Agency (FEMA) standards.

Special Requirements

Students are required to purchase textbooks.

Contact Information

Program information is available from the program chair at (505) 224-3760, the director at (505) 224-3762, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).
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ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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FIRE SCIENCE DEGREE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Degree requirements = 62-63 credits

Prerequisites Term 1 Term 2 Term 3 Term 4 Term 5
- T L _ T T I _ T T
ENG 100 & or
Accuplacer FS 103_ FS 10_4 FS 201 FS 202 B SOC 216
Sentence Skills 3 credits 3 credits 3 credits 3 credits 3 credits Approved Electives
score of 85
or equivalent FITT 170 or FS 112 FS 203A FS 222 FS 214 Any CJ Course &
(for ENG 101) FITT 153 3 credits 1 credit 3 credits 3 credits Any EMS Course
1 credit Any EPT Course
FS 220 Any FS Course
MATH 100A or . FS 224 Approved Any Biological/
Accuplacer EPT 214A ENG 119 3 credits A B,&C Electives Physical Science Course =
Elementary Algebra 1 credit 3 credits 3 credits 6 credits Any Foreign Language Course
score of 72 or COMM 130 B Any Humanities Course B
equivalent or higher B Any Social/Behavioral
(for MATH 119 IT 101 MATH 119 3 credits Soc 10,1 .g FS 295 Science Course H
and CHEM 3 credits or higher B (prerequisite 1 credit
111/112L) Except MATH for SOC 216)
(Excep CHEM 3 credits
215 & 296) 111 B /112L
RDG 100 &2 or ENG 101 & 3-4 credits .
. 4 credits
Accuplacer (prerequisite
Reading score of for ENG 119)
80 or equivalent 3 credits
(for Arts and
Sciences courses)

= Course available through Distance Learning (see page 47).
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F I T N E S S T E c H N I c I A N Health, Wellness & Public Safety Division

« Certificate in Fitness Technician

Program Description

Students will study exercise physiology, kinesiology, nutrition, fitness assessment, exercise prescription and the business aspects of personal fitness training. Students will also be instructed
in the “Job Analysis Task List” of the National Strength and Conditioning Association Certified Personal Trainer certification exam, the “Knowledge, Skills and Abilities” of the American
College of Sports Medicine Health/Fitness Instructor certification exam and the “Basic Exercise Standards & Guidelines” of the Aerobics & Fitness Association of America’s Primary
Certification of group fitness leaders. Courses include classroom and lab time.

The program begins every fall and can be completed in two consecutive terms if attending full-time. The majority of fall term classes are prerequisites for the spring term classes.

Career and Advancement Opportunities

For 2003-04, graduates had a 100 percent placement rate. The majority of jobs available are as personal fitness trainers in various health and fitness clubs. Graduates have also been
employed in hospitals, physical therapy clinics and senior centers.

Special Requirements

Required information sessions are scheduled during the summer term prior to enrollment in the Fitness Technician (FITT) Certificate Program, which begins every fall term. For the dates
and times of these sessions, interested students must contact the chair of the FITT program at (505) 224-3777. These sessions review the program requirements, curriculum and the profession
of personal fitness training in general. Interested students must attend one session. Students will not be allowed to enroll in the program unless they attend one of these sessions.

This program is a highly intense, difficult program requiring hard work and excellent study habits as well as a number of prerequisite courses.

Contact Information
Program information is available from the program chair at (505) 224-3777, the program director at (505) 224-3758, or from Advisement and Counseling at (505) 224-4321 (Main Campus)

or (505) 224-5646 (Montoya Campus).
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ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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Prerequisites

-

ENG 100 & or
Accuplacer
Sentence Skills
score of 85
or equivalent
(for FITT 211 & 225)

MATH 100A or
Accuplacer
Elementary Algebra
score of 72 or
equivalent
(for FITT 289)

RDG 100 & or
Accuplacer
Reading score of
80 or equivalent
(for FITT 209
& 277)

Recommended
Course

-

BIO 100
(strongly
recommended
for FITT 209)

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 27-28 credits

FITNESS TECHNICIAN CERTIFICATE

Term 1 Term 2
FITT 209 FITT 199 Optional Courses Fitness Electives
(prerequisite 1 credit
for FITT 225 FITT 296 = 1-6 credits FITT 150 = 1 credit
& 289 and FITT 201 FITT 297 = varies FITT 151 = 1 credit
prgg?g:l:?;‘taeor 1 credit FITT 152 = 1 credit
for 277) . FITT 153 = 1 credit
3 credits FITT 225 Approved Electives FITT 160 = 1 credit
S credis RL 102/102L = 4 credits FITT 161 =1 credit
= i _ .
FITT 211 —— RL 105 = 3 credits E:E 1;? - 1 Creg!:
3 credits . RL 122 = 1 credit = 1 credl
3 credits RL 132 = 1 credit FITT 172 = 1 credit
FITT 277 RL 191 = 3 credits FITT 173 =1 Credit
(prerequisite FITT 290 RL 227 = 1 credit FITT 174 = 1 credit
for FITT 289) 3 credits BA 222 B = 3 credits FITT 175 = 1 credit
3 credits BIO 136/139L = 4 credits FITT 176 = 1 credit
IT 101E = 3 credits = i
FITT 298 or ECME 104 = 3 credits E:E 12? _ 1 g::g::
FITT elective FITT 299 HT 131 = 3 credits B ;
(100-level 3 credits HT 144 = 3 credits FITT 182 =1 credit
course) NUTR 120 B = 3 credits FITT 183 =1 Cred!t
1 credit FITT 190 = 1 credit
Approved
elective 2
3—4 credits

& = Course available through Distance Learning (see page 47).
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F 0 0 D S E RVI c E M A N AG E M E N T Business & Information Technology Division

« Certificate in Food Service Management

Program Description

The Food Service Management (FSMG) certificate program is available to persons interested in the hospitality/food service field who want the skills necessary to become entry-level
supervisors or who want to enhance their current knowledge, skills and abilities as managers.

Food safety, sanitation procedures, HACCP and controls are stressed. Classroom instruction includes theory in human resources, beverages and business practices.

Students may sit for course examinations prepared by the National Restaurant Association Educational Foundation (NRAEF) and by the Educational Institute of the American Hotel and
Lodging Association (EI). Upon successful completion, students will be awarded ServSafe certification from NRAEF and Course Completion Certification from EI. This is an additional
certification available from a third party.

Students enrolled in this program may not be eligible to receive financial aid or Veterans Administration benefits.

Career and Advancement Opportunities
Jobs are available in restaurants, hotels, resorts, casinos, assisted living properties and other areas. Types of positions range from entry level to supervisory/managerial positions, including
service managers and kitchen managers.

Special Requirements

Students are required to purchase new textbooks for program courses with third party exams.

Contact Information
Program information is available from the Business & Information Technology Division Office at (505) 224-3811, or from Advisement and Counseling at (505) 224-4321 (Main Campus)

or (505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..

Albuquerque Technical Vocational Institute + 2005-06 Catalog - www.tvi.edu Page 151

o=
Mmoo
I
= >
(-
2=
-<M




FOOD SERVICE MANAGEMENT CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 12 credits

Prerequisites Term
MATH 097 FSMG 101A &=
or Accuplacer 2 credits
Arithmetic score
e‘c"fu?\)agm FSMG 1018
(for FSMG 101A) 1 credit
RDG 099 or HT 132 &
Accuplacer 3 credits
Reading score
of 69 HT 164 &
or equivalent 3 credits
(for HT 132
and HT 164)
IT101 &
3 credits

= Course available through Distance Learning (see page 47).
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GEOGRAPHICINFORMATION TECHNOLOGY Applied Technologies Division

« Associate of Applied Science Degree in Geographic Information Technology
« Certificate in Geographic Information Technology

Program Description

Students will study the aspects of Geographic Information Systems (GIS) that relate to the skills required to work as technicians. Theoretical concepts couple effectively into the lab
exercises, where examples of realistic situations are conceived, designed, analyzed and evaluated for their applicability and effectiveness. Both the certificate and associate degree options are
offered as stand-alone choices for the student. Additionally, completion of the introductory certificate courses neatly becomes the foundation for the more rigorous associate degree curriculum.

Career and Advancement Opportunities

Numerous private industry and government agencies have indicated that they are looking for both one-year certificate trainees, in the short term, and two-year associate degree employees,
in the long term. Graduates are prepared for entry-level jobs as GIS technicians that utilize a variety of hardware and software applications prevalent in industries such as civil engineering,
landscape architecture, information technology, market research, health industry needs analysis, business development and analysis, disaster preparation, migration pattern interpretation,
federal land management, cartography, mapping and surveying.

Special Requirements

None.

Contact Information
Program information is available from the Applied Technologies Division at (505) 224-3711, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646
(Montoya Campus).
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ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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GEOGRAPHICINFORMATION TECHNOLOGY DEGREE AND CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 33 credits
Degree requirement = 69 credits

Term 1 Term 2 Term 3 Term 4 Term 5
Prerequisites ‘K) v v v v
Exfclgl‘;ror ARDR 180 or CP 220 or ENG 101 8 ARDR 181 CM 261L Optional
Sentence Skills EDT 193 cP 221 3 credits 3 credits 3 credits Courses
score of 80 3 credits 3 credits
or equivalent GIS 202 CP 284 H or CP 261L GCIESISzggﬂg
(for ENG 101) CP 213 GEOG 102 3 credits CP 278A 3 credits IS 208
3 credits 3 credits 3 credits QIS 299
MATH 100B or MATH 121 GIS 207
Accuplacer GEOG 101 GEOG 275 3 credits GIS 203 3 credits
Elementary Algebra 3 credits 3 credits 3 credits
score of 81 or PHIL 156 GIS 220L
for Suhalent GIS 105 COMM 232 & 3 credits MATH 123 3 credits
ARDR courses) S credits 3 credits 3 credits
GIS 110 MATH 120 &
RDG 100 H or 2 credits 4 credits
Accuplacer
Reading score of
80 or equivalent G1IS 111(,):‘
(for A&S courses) cred
IT 101 Certificate = 33 credits
(for GIS courses)
CP 107
(prerequisite for
CP 213 and 284)

= Course available through Distance Learning (see page 47).
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H EA I.T H I N F 0 R MAT I 0 N T EC H N 0 I-O GY Business & Information Technology Division

« Associate of Applied Science Degree in Health Information Technology

Program Description

The Health Information Technology (HIT) associate of applied science degree program provides students the opportunity to gain the knowledge and technical skills necessary for managing
health information within the healthcare delivery system. Students will study: physiology and anatomy; medical terminology; diseases; pharmacology and laboratory procedures; the scope of
the health information management system; the origin, use, content, and format of health records and release of information; IDC-9-CM and CPT coding; healthcare reimbursement; legal/
ethical aspects; data analysis, quality, and supervision in health information.

The HIT program is an associate of applied science degree and is designed for the working student. The majority of students are part time and carry 6-7 credit hours per term while
continuing to work full time. The HIT program courses are offered in the evening and on weekends. HIT courses are not offered every term. The program accepts new students every fall.

The HIT program is accredited by the Commission on Accreditation for Health Informatics and Information Management Education (CAHIIM). For further information on accreditation,
contact CAHIIM at 2333 N. Michigan Ave., Suite 2150, Chicago, IL 60601-5800, (312) 233-1100. Upon graduation students are eligible to take the national certification exam. Successful
candidates earn the professional credential of Registered Health Information Technician (RHIT).

Note: The associate of applied science degree transfers at least 30 technical credits and applicable liberal arts credits to the University of New Mexico College of Education toward the
Technology and Training (2+2) program. Contact (505) 224-3811 for more information.

Career and Advancement Opportunities

The health information field has opportunities in hospital medical records/health information departments, clinics, physician offices, long-term care facilities, ambulatory care facilities,
managed care organizations, insurance agencies, state health departments, the federal government, entrepreneurship and private industry. Additional career information is available from the
American Health Information Management Association at www.ahima.org.

Special Requirements
Students are encouraged to enroll in general education/science courses prior to admission to the program. Two unpaid clinical experiences must be completed in the final year of the program.
Volunteer hours are recommended in addition to Professional Practice Experiences I and II. A grade of C or better must be achieved in every HIT course and BIO 136/139L (science courses must be
no more than 10 years old at the time of admission into the program).
The specific requirements that must be met before entering the HIT program include:
B Official transcripts must be on file in the TVI Records Office. High school diploma or GED score is required. College transcripts that are to be evaluated for transfer credit should be
requested as soon as possible.
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B Completion of program prerequisite courses.

B Completion of HIT 101 — Introduction to Health Information Technology.
B Completion of HIT 120 — Health, Data, Content and Structure.

B An information interview with the HIT program director.

Contact Information

Information about this program is available from the Program Director Mechel McKinney at (505) 224-3905, mmckinney@tvi.edu, or from Business & Information Technology Associate
Dean Susie Cutler at (505) 224-3820, scutler@tvi.edu, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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HEALTH INFORMATION TECHNOLOGY DEGREE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Degree requirements = 66-67 credits

Prerequisites Term 1 Term 2 Term 3 Term 4 Term 5
Ros 099 or BIO 136 CIS 150 HIT 150 ENG 119 HIT 210 Optional
Readin’z; score 3 credits 1 credit 3 credits 3 credits 3 credits Courses
of 69 or equivalent AA 2
(for HIT 110) BIO 139L CIS 151 HIT 140 HIT 215 HIT 230A & s
1 credit 1 credit 3 credits 3 credits 2 credits BA131H
CIS 123
ENG 100 & or CIS 130 &
Accuplacer ENG 10_1 CIS 155 HIT 200 HIT 240 HIT 260 CIS 140
Sentence Skills score 3 credits 1 credits 3 credits 3 credits 2 credits HIT 245
of 85 or equivalent HIT 246
for ENG 101
( : HIT 101 CIS 156 B HIT 220 HIT 250 2 HIT 295 i on
1 credit 1 credit 1 credit 3 credits 1 credit
MATH 100A or HIT 297
Accuplacer
Elementary HIT 110 HIT 120 MATH 119 COMM 130
Algebra score 3 credits 4 credits higher 2 or COMM 221
of 72 or equivalent or ((;?(cee;t 3 credits
(for MATH 119) IT101 32 HIT 130 MATH 215
3 credits 3 credits & 295) Humanities
RDG 100 H or 3—4 credits or Social/
Accuplacer Behavioral
Reading Score HIT 160 Science
of 80 or equivalent 2 credits e O
elective
(for all A&S courses) 3 ;
credits

Students must achieve a letter grade of C or higher in all HIT courses, IT 101 and BIO 136/139L.

= Course available through Distance Learning (see page 47).
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H EA I.T H U N I T CO O R D I N ATO R Health, Wellness & Public Safety Division

» Health Unit Coordinator Certificate Health Unit Coordinator Course Sequence Chart

Program Desc"ptlon Recommended Course Sequence for Full-time Students

The Health Unit Coordinator certificate program prepares persons to perform Certificate requirement = 12 credits
secretarial and management skills in the hospital, long-term care facilities or
out-patient clinics. Transcribing doctors’ written orders, typing, ordering supplies,
answering the telephone, working with computers and communicating with patients,
visitors and staff are typical activities.

The 13-week program has eight weeks of classroom theory and five weeks of 4 L L
clinical practice in local hospitals.

Prerequisites Term

Career and Advancement Opportunities CSCI 100 HUC 101L
Job placement after graduation is 100% in various locations such as hospitals and or 8 credits
physicians offices. Program Chair approval

Speqal Requ"ements High School diploma HUC 13.1C
There is a $37 program fee that covers the cost of a uniform top, hospital parking or equivalent 4 credits
permits, nametag and health tests. Neutral-colored slacks or skirts are required for
clinicals but are not covered by the fee. Students may be required to undergo routine ENG 099 or
drug screening and a criminal background check prior to beginning their clinical Accuplacer Sentence
experience. Students enrolled in this program may not be eligible to receive financial Skills scqrelof t69 or
equivalen

aid or Veterans Administration benefits.
All Health, Wellness & Public Safety Division courses required for graduation
must be taken for a traditional grade of A, B or C. For Health, Wellness & Public

RDG 099 or
Accuplacer Reading

Safety courses offered only for credit/no credit, a grade of credit (CR) must be score of 69 or
earned. A grade of C or better in all liberal arts courses is required for graduation. All equivalent
students will be required to have a PPD and current immunizations (including MMR
and DTP) prior to clinicals. MATH 099 or

. . Accuplacer Arithmetic
Graduation Policy score of 57 or

equivalent

Health, Wellness & Public Safety Division students must graduate under the
current catalog.
U Pre- and corequisites are listed in course descriptions and are subject to change
with each new catalog. It is the student’s responsibility to meet the pre- and/or
corequisites in effect for the term in which a course is taken, regardless of the catalog under which the student entered or will graduate. Students may be stopped from enrolling or may be
disenrolled if pre- or corequisites are not met.
U Students who have successfully completed courses that no longer exist from previous catalogs will be accommodated. Contact the department at (505) 224-4111 for more information.

Contact Information
Information available from June Vermillion, program director, at (505) 224-5069, junev@tvi.edu, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646
(Montoya Campus).
ﬂ Technical competencies (see page 5) for this program of study
are available at www.tvi.edu/instruction/techcompetencies. = Course available through Distance Learning (see page 47).
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H 0 S P I TA I. I TY A N D TO U R I S M Business & Information Technology Division

« Associate of Applied Science Degree in Hospitality and Tourism (concentrations in Food and Beverage Management, Gaming Operations and Casino
Management, and Hospitality Operations and Hotel Management)

« Certificate in Hospitality and Tourism (concentrations in Food and Beverage Management, Gaming Operations and Casino Management, and Hospitality
Operations and Hotel Management)

« Skill Sets in Club Management, Food and Beverage, Human Resources, Marketing and Sales and Rooms Division

Program Description

The Hospitality and Tourism program combines general business knowledge with practical hospitality and tourism skills necessary for a variety of employment opportunities. The goal
is to prepare each student for the continually changing hospitality and tourism industry. The graduates of this program will be prepared to work effectively within businesses whose primary
operations center around hospitality and tourism. The graduates are in a position to provide employers with specialized knowledge and skills related to hospitality and tourism and to engage
immediately in the day-to-day activities of a hospitality and tourism business.

The program provides a foundation in supervision, human resources, marketing, food and beverage, basic accounting, basic computer skills and general tourism knowledge. Cooperative
education or internship is required with the supervision of the instructor.

Students may sit for course examinations prepared by the Educational Institute of the American Hotel and Lodging Association (EI). Upon successful completion, students will be awarded

a Course Completion Certification from EI.

Note: The associate of applied science degree transfers at least 30 technical credits and applicable liberal arts credits to the University of New Mexico College of Education toward the
Technology and Training (2+2) program. Contact (505) 224-3811 for more information. Courses also transfer to New Mexico State University for credit toward a bachelor of science degree in
Hotel, Restaurant and Tourism Management.

Career and Advancement Opportunities
Jobs are available in restaurants, hotels, resorts, casinos and other areas. Types of positions range from entry-level to supervisory and managerial positions, including hotel operations, food
and beverage operations and casino operations.

Special Requirements

Students are required to purchase new textbooks for program courses with EI exams. The Hospitality and Tourism program requires several courses needed for an EI Certificate of
Specialization. These curriculum options are developed by industry leaders and link students with the global hospitality industry. This is an additional credentialing process. For those students
interested in receiving the EI certificates, see the program chair.

Contact Information
Program information is available from the Business & Information Technology Division at (505) 224-3811, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or

(505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s).. .
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HOSPITALITY AND TOURISM DEGREE AND CERTIFICATE

Certificate Recommended Course Sequence for Full-time Students
Prerequisites (Part-time students should see an Advisor or Counselor to customize their educational plans.)
4\/L Certificate requirements = 49 credits
Degree requirements = 67-68 credits
ENG 099 or
Accuplacer
Sentence Skills score
of 69 or equivalent Term 1 Term 2 Term3 Term 4 Term 5
o = IF L_F T—r T
ENG 100 k or A 5
Accuplacer — pprove
Sentence Skills HT 101 ACCT 101A HT 168 Food and Beverage elective Approved
score of 85 or 3 credits 3 credits Management 3 credits Electives
or equivalent HT 102 or FSMG 101A H,
3 credits AA 112 FSMG 101B &, HT 161 AA 101
(for ENG 101) ! = , : HT 221
3 credits HT 1418 HT 164 &, HT 172 3 credit ACCT101B &
or 12 credits o BA 113 B
MATH 100A or E";G 13: =2 HT 144 BA 131
creaits f ..
Arthrnedc seors o Ir;d?; > oredte Gaming Operati PHIL 2458 BA 133
; g Operations 3 credits
of 72 or equivalent and BA ?33
(for ACCT 101A) COMM 130 HT 295 Casino Management or higher
or HT 108 3 credits BA 121 CIS Courses
. HT 131, HT 253, ' -
RDG 099 or COMM 221 3 credits HT 254 3 credits CSE 101 2 g
or ' . CSE 102 wv &
RAcc_uplacer COMM 232 HT 298 any approve_zd 3-credit CSE 103 E' =
eading score HT 132 or elective MATH 119 o=
of 69 or equivalent or 3 credits HT 299 12 credits or higher B ECM 220 & <=
(for ACCT 101A, COMM 240 4 cradits (except ENTR 101A &
BA 121 and all 100 3 credits — - MATH 215 FSMG 101A
level HT courses) Hospitality Operations & 296) FSMG 101B
and 34 credits HT courses (except
RDG 100 & or I':I; 10;.? Hotel Management those required
Accuplacer credits HT 106, HT 128 or for certificate or
Reading score HT 131, HT 172, HT 206 Humanities degree)
of 80 or equivalent 12 credits or 1B 101
(for ENG 101 and A&S) Social/ PL 102
Certificate = 49 credits Beh_aworal RL 101
Degree Science RL 111
Prerequisites elective
J\/L 3 credits
MATH 100A or
Accuplacer
Elementary
Algebra score
of 72 or equivalent

(for MATH 119)

& = Course available through Distance Learning (see page 47).
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HOSPITALITY AND TOURISM: Skill Sets Business & Information Technology Division

A Skill Set is issued by an instructional department upon successful completion of a combination of approved courses that
provide specific skills. Application for a Skill Set may be made within the department upon completion of the coursework.

Student must pass the final exam for each course in the Skill Set in order to receive a “Certificate of Specialization” from
the Educational Institute of the American Hotel and Lodging Association. This is an additional certification available from a
third party.

Club Management (Skill Set)

The Club Management Skill Set is a specific sequence of courses for individuals who desire the knowledge and skills
critical to the successful operations of a club, including working effectively with boards, committees and members and
achieving profit levels through effective budgeting and staffing. A certificate and an associate of applied science degree in
Hospitality and Tourism are available to students who wish to further enhance their technical and supervisory job skills and
abilities.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.

Contact Information
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, or
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

Food and Beverage (Skill Set)

The Food and Beverage Skill Set is a specific sequence of courses for individuals who desire the knowledge and skills
that promote safe food-handling procedures, satisfy guests’ demands for value and quality and use forward-thinking, cost-
saving purchasing practices. A certificate and an associate of applied science degree in Hospitality and Tourism are available to
students who wish to further enhance their technical and supervisory job skills and knowledge.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.

Contact Information
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, or
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

(lub Management Course Sequence Chart

Requirement = 15 credits
RDG 099 or HT 108
Accuplacer Reading 3 credits
score of 69
or equivalent
(for 100-level HT 128
HT courses) 3 credits
HT 131
3 credits
HT 132 &
3 credits
HT 168
3 credits

Food and Beverage Course Sequence Chart

Requirement = 15 credits

MATH 097 or FSMG 101A
Accuplacer 2 credits

Arithmetic score of
31 or equivalent

(for FSMG 101A) FSMG 101B &
1 credit
RDG 099 or
Accuplacer Reading HT 108

score of 69
or equivalent
(for FSMG 101A
and all 100-level HT
courses)

3 credits

HT 164
3 credits

HT 168
3 credits

HT 172
3 credits

2 = Course available through Distance Learning (see page 47).
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HOSPITALITY AND TOURISM: Skill Sets Business & Information Technology Division

Human Resources (Skill Set)

The Human Resources Skill Set is a specific sequence of courses for individuals who desire the knowledge, skills and
best practices associated with hiring, training, motivating and supervising employees. Basic legal principles governing
hospitality operations and the communication skills essential for effective leadership are covered. A certificate and an

Requirement = 15 credits

associate of applied science degree in Hospitality and Tourism are available to students who wish to further enhance their

technical andpslljlpervisory job sflg(ills and abli)li'[ies.y
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits. ~ ~—

Contact Information RDG 099 or HT 108 B
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, or it 3 credits

from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). (for 1D et T e

courses) 3 credits

Marketing and Sales (Skill Set) M e
The Marketing and Sales Skill Set is a specific sequence of courses for individuals who desire the knowledge and skills

associated with effective hospitality marketing, advertising and promotions. Comparison of marketing and sales materials HT 136

that benefit hospitality properties and increase their market share of the conventions and meetings is covered. A certificate Soredts

and an associate of applied science degree in Hospitality and Tourism are available to students who wish to further enhance T 221

their technical and supervisory job skills and knowledge. 3 credits
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.

Contact Information
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, or Marketi d Sales C. S Chart
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). arxeting ana Saies Course Sequence thar

Requirement = 15 credits

o=
Mmoo
I
= >
(-
2=
-<M

RDG 099 or HT 104
Accuplacer Reading 3 credits
score of 69
or equivalent
(for all 100-level HT HT 108 &
courses) 3 credits
HT 141 2
3 credits
HT 144
3 credits
HT 146
3 credits

B = Course available through Distance Learning (see page 47).
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HOSPITALITY AND TOURISM: Skill Sets Business & Information Technology Division
Rooms Division (Skill Set)

The Rooms Division Skill Set is a specific sequence of courses for individuals who desire the knowledge and
skills essential in the hospitality environment including guest safety and expectations, front office profitability and the Requirement = 15 credits
supervision of day-to-day procedures. A certificate and an associate of applied science degree in Hospitality and Tourism
are available to students who wish to further enhance their technical and supervisory job skills and abilities. —
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.
. L L !
Contact Information
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, RDG 099 or HT 106
or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). Accuplacer Reading 3 oredits
(foroar||e1q t;l(‘)vwaelsgf HT HT 108 B
courses) 3 credits
HT 128
3 credits
HT 206
3 credits
HT 221
3 credits

& = Course available through Distance Learning (see page 47).
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INFORMATION TECHNOLOGY

Departments Vary

As part of a pilot project, TVI has organized a number of programs of study that deal with information technology into the Information Technology (IT) Academy. The IT Academy offers
students four pathways: networking, programming, digital media and software applications and support. These pathways cross-cut skills found in related IT occupations, aligning core knowledge
and skills with industry standards and expectations. It was developed through a unique partnership of TVI departments, Albuquerque Public Schools and the Education Development Center.

The chart below cross-references existing programs of study with appropriate pathways. (Page numbers for more information on each program of study are listed.)

Guide to Information Technology Programs of Study

Software Applications

Networking

Programming

Digital Media

and Support

- b

S

S

Information Security
Skill Set (see page 96)

Computer Programming
Degree concentration under

Computing Technology
(see page 101)

Microsoft MCSA/MCSE

Business Applications Design
Skill Set (see page 94)

Preparation
Skill Set (see page 96) Database Management

Skill Set (see page 94)

Business Graphics
Degree and Cetrtificate
(see page 81)

Networking Technology
Degree and Cetrtificate
(see page 194)

National Certification Preparation
A+ Certification
Certified Internet Webmaster (CIW)
CISCO Certified Network Associate (CCNA)
Microsoft Certified Systems Administrator (MCSA)
Microsoft Certified Systems Engineer (MCSE)
Microsoft Office Specialist (MOS)
Oracle Certified Professional (OCP)
Registered Health Information Technician

Computer Animation
Degree concentration under
Computing Technology
(see page 101)

Digital Publishing
Skill Set (see page 81)

Database Management
Skill Set (see page 94)

E-Commerce
Degree, Certificate and
Skill Sets (see pages 124 & 165)

Multimedia
Degree concentration under
Computer Information Systems
(see page 89)

Multimedia Development
Skill Set (see page 98)

Web Technology
Degree and Cetrtificate
(see page 251)

Web Graphic Specialist
Skill Set (see page 99)

- =

Computer Information Systems
Degree, Certificate and
Skill Sets (see page 98)

E-Commerce
Degree, Certificate and
Skill Sets (see pages 124 & 165)

Health Information Technology
Degree (see page 154)

Microsoft MOS Prep
Skill Set (see page 97)

Microsoft Software Support
Skill Set (see page 98)

Office Administration
Degree and Cetrtificate
(see page 203)
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I N T E R N AT I 0 N A I. B U S I N ES S Business & Information Technology Division

« Certificate in International Business

« Skill Sets in International Business Fundamentals, International E-Commerce, International Entrepreneurship, International Finance, and International Hospitality
and Tourism

Program Description

The International Business (IB) certificate program focuses on business in today’s global environment. Fundamental concepts and procedures to assess global market opportunities, to
analyze international finance opportunities and to understand the challenges of managing cultural differences are emphasized. The program provides a foundation in the analytical, interpersonal
and technology skills necessary to be effective in today’s multinational organizations, government agencies, or entrepreneurial small businesses.

The International Business Institute (IBI) is intended to meet the needs for expanding the capacity of international business in New Mexico. TVI, the Albuquerque Hispano Chamber of
Commerce, the Mexican Consul, and the TVI International Business Advisory Committee have partnered to form IBI. The IBI is sponsored by a grant from the Business and International
Education program of the U.S. Department of Education. For more information, call (505) 224-3893.

NOTE: A concentration in IB is offered in Business Administration for those interested in an associate of applied science degree.

Career and Advancement Opportunities

The international business field has opportunities for employment as international account representatives, U.S. customs agents, commercial trade officers, trade finance officers, and
general trade specialists in domestic, multinational and government organizations. Entrepreneurial opportunities exist in export/import manufacturing, export/import wholesaling and export/
import retailing and service businesses.

Special Requirements

None.

Contact Information
Program information is available from the Business & Information Technology Division at (505) 224-3811, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or

(505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s).. .
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INTERNATIONAL BUSINESS CERTIFICATE

For additional information about this certificate and how it fits within the Business Administration Associate of Applied Science Degree see page 81.

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 3638 credits

Prerequisites Term 1 Term 2 Term 3
ENG 099 or ACCT 101A IB 201 ENTR102 Approved
Accuplacer 3 credits 3 credits or Electives
Sentence Skills ECM 105 &
score _of 57 BA121 H IB 202 3 credits BA122 B
or equivalent 3 credits 3 eredits BA 298
(for BA121) B 205 BA 299
3 credits BA 299A
MATH 100A or 5101 IB 203 BA 299B
Accuplacer 3 credits 8 credits CIS130 H
Arithmetic score ECM 229 = CIS 140
of 72 or equivalent IT 101 BA131 & 3 credits 1B 296 or
(for ACCT 101A) 3 credits 3 credits ECM 296
IB 297
Approved Foreign Language
RDG 099 or ECM 176 H electives
Accuplacer 1 credit 2-4 credits
Reading score
of 69 or equivalent
(for ACCT 101A,
BA 121, 1B 101,
201, 202, 203,
205 & ENTR 102)

= Course available through Distance Learning (see page 47).
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INTERNATIONAL BUSINESS: Skill Sets Business & Information Technology Division

A Skill Set is issued by an instructional department upon successful completion of a combination of approved courses that
provide specific skills. Application for a Skill Set may be made within the department upon completion of the coursework.

International Business Fundamentals (Skill Set)

International Business Fundamentals is a series of courses for individuals who would like to develop an understanding
of international business and globalization, develop an understanding of marketing in international markets, manage cross-
cultural differences and gain an overview of the principles and considerations of international trade finance when exporting
and/or importing products and services. A certificate in International Business is available to students who wish to further
expand their international business knowledge. Basic computer skills in Microsoft Windows are required. Students who do
not have basic computer skills will need to take additional courses to develop those skills.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.

Contact Information
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, or
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

International E-Commerce (Skill Set)

International E-Commerce is a series of courses for individuals that would like to use a web site to expand their business
into international markets. A certificate in International Business is available to students who wish to further expand their
international business knowledge. Basic computer skills in Microsoft Windows are required. Students who do not have basic
computer skills will need to take additional courses to develop those skills.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.

Contact Information
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, or
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

Requirement = 15 credits

ACCT 101A H
(for IB 203)

RDG 099 or
Accuplacer
Reading score
of 69 or
equivalent
(for ENTR 102
1B 101, 201, 202
203 and 205)

Term

1B 101
3 credits

1B 201
3 credits

1B 202
3 credits

1B 203
3 credits

ENTR 102
or
IB 205
3 credits

E-Commerce Course Sequence Chart

Requirement = 13 credits

RDG 099 or
Accuplacer
Reading score
of 69 or equivalent
(for ENTR 102
IB 101, 201, 202)

Term

ECM 105 H
3 credits

ECM176 H
1 credit

ECM220 H
3 credits

ENTR 102
or
1B 101
3 credits

1B 201
or

1B 202

3 credits

2 = Course available through Distance Learning (see page 47).

Page 166 Albuquerque Technical Vocational Institute - 2005-06 Catalog « www.tvi.edu




INTERNATIONAL BUSINESS: Skill Sets Business & Information Technology Division
International Entrepreneurship (Skill Set)

International Entrepreneurship is a series of courses for the student or business owner who would like start a business or

expand an existing business to international markets. A certificate in International Business is available to students who wish Requirement = 15 credits
to further expand their international business knowledge. Basic computer skills in Microsoft Windows are required. Students
whos(iodnotthave t{?s(ljc' C(z}rilputer skills will nei:% to ‘{gki fld:iltlonql cogrses ‘lrolde.(\ielo% tltlose skAll(lis. S | Term 1 | Term 2 |
udents enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits. - T —
Contact Information
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, ECM176 & ENTR o ECM 100 Bor
or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). {for ECM 105 & 201) e o 3 credits
RDG 099 or 8 credits ENTR 102
ACCU;!:::Lnggdmg ENTR 191 =] 3 credits
or equivalent 6 credits
. . ° (for ENTR 102 and
International Finance (Skill Set) " on 81018
International Finance is a series of courses for the student or business owner who is interested in learning about basic S credts
financial statements, QuickBooks general ledger software for small business and in obtaining an overview of international * Prerequisite: ENTR 101A

finance. A certificate in International Business is available to students who wish to further expand their international business
knowledge. Basic computer skills in Microsoft Windows are required. Students who do not have basic computer skills will

need to take additional courses to develop those skills. Finance Course Sequence Chart
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.

-
Requirement = 12 credits 2 g
Contact Information ua
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, | Term 1 | Term 2 | S -4
. . i . i =
or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). ! T _°r =&
MATH 100A or ACCT 101A H IB 203
Accuplacer 3 credits 3 credits
Arithmetic score
of 72 or equivalent O
(for ACCT 101A) B0 ACCT 157
credits 1 credit
and
RDG 099 or ACCT 158
Accuplacer 1 credit
Reading score and
of 69 or equivalent ACCT 1_59
(for ACCT 101A, 1 credit
1B 101, 203) o
ACCT 160
3 credits

= Course available through Distance Learning (see page 47).
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INTERNATIONAL BUSINESS: Skill Sets Business & Information Technology Division

International Hospitality and Tourism (Skill Set) Hospitality and Tourism Course Sequence Chart

International Hospitality and Tourism is a series of courses for the student who would like to understand how and why
people travel and how hospitality services are marketed. An overview of globalization of the economy and management of Requirement = 12 credits
cross-cultural differences when conducting business with people of different cultures is presented.
A certificate in International Business is available to students who wish to further expand their international business
knowledge.
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits. — L
Contact Information RDG 099 or HT 104
Information about these courses is available from the Business & Information Technology Division at (505) 224-3811, or Re;ﬁ;%i;?)rre 3 credits
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). it T
and IB 101, 202) 3 credits
IB101 2
3 credits
IB202 =
3 credits

E = Course available through Distance Learning (see page 47).
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INTRODUCTORY COURSES

Description

Students in Introductory classes develop basic
academic, work and life skills necessary for success.
Introductory courses are numbered 090 through 100.
Subjects are English (course subject code: ENG), English
as a Second Language (ESL), math (MATH), reading
(RDG), College Success Experience (CSE), biology (BIO),

Division of Educational & Career Advancement

Introductory Course Options

Course placement and order are based on Accuplacer test results.

Core Courses Possible

next- level courses

MATH 100A MATH 1008
chemistry (CHEM), accounting (ACCT), computer science Cors Cors
(CSCI) and health (HLTH). Classes include theory and lab F ‘ MATH 120 &
hours. MATH 097 C, S 1 —, @TSHO?? >| MATH 100a M MAA-'T}-: 11022 = MATH 100
Introductory courses are graded CR (credit) and NC L VATH 111 or
(no credit) to help students build their skills without the MATH 100A ‘ MATH 119
pressure of the traditional grading system (A, B, C, D, F). Cors
While credit from Introductory courses is not transferable TVI certificate
to other degree-granting institutions, these courses typically RDG 099 —>» | RDG 100 & °’;rizgr:§
help students meet admissions requirements and program ENG 098 —
prerequisites. Eligible students may receive financial aid for
up to 30 credit hours in Introductory courses. ENG099 — | ENG 1008 ENG 101
Career and Advancement Opportunities _ _
Introductory courses prepare students for liberal arts Optional Courses Possible

or vocational majors, for self-improvement or for career
enhancement.

Topics Courses|
096

Contact Information

Program information is available by contacting the
Division of Educational & Career Advancement, Max
Salazar Hall, room 570, at (505) 224-3939.

CSE 094

CSE 095

CSCI 090

CSCI 098

next-level courses

HLTH 100

TVI certificate
or degree program

| ACCT 101A B |

| BIO 110 (or higher) & |

) ) [ ooz |
| IT101 3 |

CSE 100

Prerequisites vary

& = Course available through Distance Learning (see page 47).
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J U D I C I A I. ST U D I ES Business & Information Technology Division

« Certificate in Judicial Studies
« Skill Set in Judicial Studies Fundamentals

Program Description

Students study the operations of New Mexico municipal, magistrate, metropolitan, district and appellate courts, as well as federal and tribal courts, ethics for court staff and other general
coursework. The classes are taught in conjunction with the Judicial Education Center.
Students enrolled in courses for the Skill Set in Judicial Studies Fundamentals may not be eligible to receive financial aid or Veterans Administration benefits.

Career and Advancement Opportunities
Many students are currently employed by the court system. The Judicial Studies certificate has been recognized by the Administrative Office of the Courts as being equal to one year of
experience for job hiring or advancement purposes. Types of jobs include court clerk, court administrator and other court-related positions. The Skill Set will allow the employee to show

competency in core subjects.

Special Requirements

Application for a Skill Set may be made within the department upon completion of the course cluster.

Contact Information
Program information is available from the Business & Information Technology Division at (505) 224-3811, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or

(505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s).. .
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Prerequisites

-

ENG 100 E or
Accuplacer
Sentence
Skills score
of 85 or equivalent
(for ENG 101)

MATH 100A or
Accuplacer
Elementary

Algebra score

of 72 or equivalent

(for ACCT 111)

RDG 100 k& or
Accuplacer
Reading score
of 80 or equivalent

JUDICIAL STUDIES CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time Students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 30 credits

Judicial Studies Skill Set

(Prerequisite: ENG 099 or Accuplacer Sentence Skills score of 69
or equivalent, and RDG 099 or Accuplacer Reading score of 69
or equivalent or department approval)

JUD 101 B =3 credits
JUD 102 = 2 credits
JUD 298 or JUD 299 = 4 credits

Term 1 Term 2
ENG 101 H ACCT 111 Hor
3 credits MATH 119 or

higher
JUD101 B 3 credits
3 credits
BA121 Hor
Jup102 B | [COMM232
; 3 credits
2 credits
Approved Approved
Elective B Elective
3 credits 3 credits
IT 101 JUD 298 or
3 credits JUD 299
4 credits
BA 133
3 credits

Approved Electives

ACCT 101A
BA 211
or PL 102
CJ107 &
or PL 206
PL101 B2
PL 111
PL 124
PL 201
PL 203
PL 236
SOC 111
SOC 212
SOC 215

= Course available through Distance Learning (see page 47).
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I.A N D S CA P I N G Applied Technologies Division

+ Certificate in Landscaping
« Skill Set in Landscaping

Program Description
Students will study landscape and irrigation design, plant and soil science, pest management and safety to prepare them for employment in the landscape construction and maintenance
industry. Theory and lab classes are offered at Main Campus.

Career and Advancement Opportunities
Local job growth for skilled groundskeepers, landscape construction and maintenance specialists will increase seven to 10 percent yearly for the next three to five years due to expansion of
existing businesses and their increasing need for skilled employees. One hundred percent of 2002-03 graduates found employment.

Special Requirements

Students are required to purchase textbooks, tools and personal protection equipment.

Contact Information
Program information is available from the program chair at (505) 224-3796, the director at (505) 224-3716, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or

(505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s).. .

Page 172 Albuquerque Technical Vocational Institute - 2005-06 Catalog « www.tvi.edu




LANDSCAPING CERTIFICATE AND SKILL SET

Recommended Course Sequence for Full-time Students

(Part-time students should see an Advisor or Counselor to customize their educational plans.)
Skill Set requirement = 15 credits
Certificate requirement = 27 credits

Prerequisites

-

Term 1

—~—

MATH 097 or
Accuplacer Arithmetic
score of 31 or
equivalent or
department
approval

LAND 101
3 credits

LAND 102
3 credits
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LAND 103
3 credits

EPT 214A
1 credits

Approved
elective
3 credits

Term 2
J\/L Approved Electives
LAND 104 CARP 121 = 1 oredit
3 credits CARP 124A = 2 credits
CARP 170 = 3 credits
LAND 105 CARP 296 = 1-6 credits
3 credits EPT 176 = 3 credits
EPT 214B = 1 credit
PLMB 131 EPT 214C = 1 credit
2 credits LAND 101L = 1 credit
LAND 102L = 1 credit
LAND 103L = 1 credit
Approved LAND 296 = 1-6 credits
elective LAND 297 = variable
6 credits LAND 299 = 3 credits
PLMB 126 = 2 credits
SCSE 170L = 3 credits
SCSE 171L = 3 credits
Skill Set = 15 credits
LAND 101 LAND 102 LAND 103 LAND 104 | [LAND 105
3 credits 3 credits 3 credits 3 credits 3 credits
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I. I B E RA I. A RTS Communication, Humanities & Social Sciences Division

« Associate of Arts Degree in Liberal Arts
« Skill Set in Pre-Professional Writing

Program Description
The AA in Liberal Arts provides, for transfer purposes, the general education curriculum of the first two years of baccalaureate study. It also serves as an end in itself. Additionally, the

liberal arts curriculum supports degree program requirements in other TVI instructional departments. The degree includes a general education curriculum of 35 credit hours, which is accepted
by New Mexico’s colleges and universities as the general education core for degree completion. The General Honors program transfers to the University of New Mexico’s General Honors
program.

Depending on the courses selected, the program includes classroom, studio, and laboratory instruction, with the option for some classes of distance learning. The AA in Liberal Arts is
designed to accommodate diverse educational interests.

See page 176 for information about the Pre-Professional Writing Skill Set.

Career and Advancement Opportunities

All Liberal Arts coursework will transfer to other institutions of higher learning.

Special Requirements
Students must complete a certain number of credits hours in each discipline (see flow chart for specific requirements). There are three specific requirements: English 102 (prerequisite
ENG 101), one Communication course (either COMM 130 or COMM 221), and any Math course with a prerequisite of MATH 119 or higher.
The term “applied arts” refers to THEA 120 or any Art Studio course.
The General Honors program includes a core of two legacy courses and occasional honors topics courses. To qualify for the Honors program, students must have:
O completed nine hours of Liberal Arts courses
U have a cumulative GPA of at least 3.2
U  have earned at least a B in English 101.
Interested students should see an advisor or counselor, or contact CHSS before registering for an Honors course.

Assessment
The CHSS division wishes Liberal Arts students to have the best possible preparation for further educational studies, for effectively expressing themselves, and for thinking critically.
Therefore, faculty will confidentially sample students’ work to assess the Liberal Arts program in the following areas:
U Oral Communication U Written Communication O Critical Thinking U Numeracy U Academic Inquiry U Cultural Diversity U Global Perspective

Contact Information
For further information about Liberal Arts programs, contact the Communication, Humanities & Social Sciences Division at (505) 224-3588, or Advisement and Counseling at
(505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s).. .
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LIBERAL ARTS DEGREE

Recommended Course Sequence for Full-time Students
(Part-time students should see an advisor or counselor to customize their educational plans.)
Degree requirements = minimum of 64 credits

Prerequisites Term 1 Term 2 Term 3 Term 4 Discipline categories

v J\/L J\/L J\/L v Credit-hour ranges listed in italics

English/Communication

ENG 100 ENG/COMM ENG/COMM ENG/COMM English (ENG); Communication (COMM); Journalism (JOUR)
or Accuplacer | I M Required: ENG 102 (prerequisite ENG 101)
s pSk." course | = course Il &= course lil = and either COMM 130 or COMM 221
entence p s 3 credits 3 credits 3 credits 9 credits (at least two fields of study)
score 0
8? or;\(l}él\qeg?nt Computer Computer Science
or course & Required: IT 101
3 credits 3 credits
MATH 100 or -
100A & B or MATH Mathematics
Accuplacer course Required: any math course with a prerequisite of MATH 119 or higher
Elementary Algebra 3-4 credits 34 credits
score of 72 to 81
or equivalent ) ) ] ] ] ] Social/Behavioral Science (=) ;
depending on the ngal/Behaworal Social/Behavioral Social/Behavioral Anthropology (ANTH); Economics (ECON); Geography (GEOG); S
Math & Science Science course | Science course Il Science course |l = General Honors (GNHN); 4+ g
3 credits 3 credits 3 credits Political Science (PSCI); Psychology (PSY); Sociology (SOC) (-
courses selected 9 credits (at least two fields of study) 3 =
(")

RDG 100 & or Humanities i " Humanities
Accuplacer course | Human't'e Humanities Cultural Studies (CST); History (HIST); General Honors (GNHN);
Reading score of 80 3 credits course |l course Ill Humanities (HUM); Philosophy (PHIL);
9 creaits 3 credits 3 credits Religion (RLGN); English (Literature) (ENG)

or equivalent for
many entry-level
Arts & Sciences

9 credits (at least two fields of study)

courses Fine Arts/ Fine Arts/ Fine Arts/ Fine Arts/Language
Language Language Language Art—Studio and History—(ART); Music (MUS);
course | course Il course Il French (FREN); Spanish (SPAN); Theatre (THEA)
3-4 credits 34 credits 34 credits 9-12 credits (at least two fields of study;

only 3 credits in applied arts allowed)

Biological/ Biological/ Biological/Physical Science
Physical Science Physical Science Astronomy (ASTR); Biology (BIO)
course | course || Chemistry (CHEM); Physics (PHYS)
3-4 credits 3-4 credits 7-8 credits (at least one lab)

Liberal Arts Electives
Elective courses Any Liberal Arts field of study
9-15 credits 9-15 credits
(Physical Education may be used to fulfill one credit only.)

= Course available through Distance Learning (see page 47).
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LIBERAL ARTS: Skill Set Communication, Humanities & Social Sciences Division

A Skill Set is issued by an instructional department upon successful completion of a combination of approved courses that provide specific skills. Application for a Skill Set may be made
within the department upon completion of the coursework.

Pre-Professional Writing (Skill Set)

Pre-Professional Writing is a series of courses designed to develop an individual’s writing skills. Students who complete Pre-Professional Writing may be granted junior status in a major
should they transfer to other state colleges or universities.

Contact Information
For further information about this skill set, contact the Communication, Humanities & Social Sciences Division at (505) 224-3588, or Advisement and Counseling at (505) 224-4321 (Main

Campus) or (505) 224-5646 (Montoya Campus).
Pre-Professional Writing Course Sequence Chart

Requirement = 18 credits

Prerequisites

ENG 100 ENG 101 ENG 102 ENG 219 ENG 220 ENG 290 Plus one
or Accuplacer 3 credits 3 credits 3 credits 3 credits 3 credits of the
Sentence Skills following:
score'of ENG 212
85 or equivalent 3 credits
for ENG 101
JOUR 151
3 credits
JOUR 251
3 credits

E = Course available through Distance Learning (see page 47).
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LICENSED PRACTICAL NURSE REFRESHER Skill Set Health, Wellness & Public Safety Division

A Skill Set is issued by an instructional department upon successful completion of a combination of approved Licensed Practical Nurse Refresher Course Sequence Chart
courses that provide specific skills. Application for a Skill Set may be made within the department upon completion of
the coursewortk.
Requirement = 9 credits

Description
This distance-learning/classroom course offers students updates in all major areas of nursing practice and
includes 88 hours of clinical time.
L ! 1
Career and Advancement Opportunities e LPNR 155L
Graduates o.f this course have job opportunities in hospitals, nursing homes, outpatient clinics and with home h:\,;cézacc:ssfﬁﬁy 7 credits
health and hospice providers. completed State
Board examinations
i i (NCLEX) and have LPNR 165C &
Special Requirements held a valid license 2 credits
A valid active or inactive Practical Nurse license is required. A physical exam, PPD, current immunizations {o practice nursing.
(including MMR, DTP and varicella) and current professional(BLS) CPR certification are required to start clinical Current CPR
practicum. Students may be required to undergo routine drug screening and a criminal background check prior (BLS) professional

to beginning their clinical experience. Students are required to provide documentation from a licensed healthcare
provider that they can safely lift a minimum of 50 Ibs. prior to beginning their clinical experience.

A white uniform, shoes and a stethoscope are required for clinicals. A $25 program fee covers the cost of
supplies and preventative lab tests in case of needle sticks or other exposure to bodily fluids. There are additional
fees payable to the New Mexico State Board of Nursing for licensure endorsement and reinstatement if a student's
nursing license has expired. Students enrolled in this program may not be eligible to receive financial aid or
Veterans Administration benefits.

All Health, Wellness & Public Safety Division courses required for graduation must be taken for a traditional
grade of A, B or C. For Health, Wellness & Public Safety courses offered only for credit/no credit, a grade of
credit (CR) must be earned. A grade of C or better in all liberal arts courses is required for graduation.
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Graduation Policy

Health, Wellness & Public Safety Division students must graduate under the current catalog.
O Pre- and corequisites are listed in course descriptions and are subject to change with each new catalog. It is
the student’s responsibility to meet the pre- and/or corequisites in effect for the term in which a course is taken,
regardless of the catalog under which the student entered or will graduate. Students may be stopped from enrolling
or may be disenrolled if pre- or corequisites are not met.
U Students who have successfully completed courses that no longer exist from previous catalogs will be
accommodated. Contact the department at (505) 224-4111 for more information.

Contact Information

For information, contact the Chair, Renee Kagan at (505) 224-4112, rbarronkagan@tvi.edu, or Advisement
and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

& = Course available through Distance Learning (see page 47).
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MACHINE TOOL TECHNOLOGY CERTIFICATE Applied Technologies Division

For additional information about this certificate and how it fits within the Metals Technology Associate of Applied Science Degree see page 192.

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 36 credits

Certificate
Prerequisites Term 1 Term 2 Term 3
MATH 099 or
Accuplacer MATT 101 MATT 111 MATT 202 .
Arithmetic score of 2 credits 2 credits 2 credits Optional Courses
57 or equivalent
or department MATT 173 = 3 credits
approval MATT 1_02 MATT 1_13 MATT 2_08L MATT 174 = 3 credits
2 credits 2 credits 2 credits MATT 296 = 1-6 credits
MATT 297 = variable
RDG 099 or MATT 103L MATT 117L MATT 214
Accuplacer Reading 2 credits 2 credits 2 credits
score of 69 or
equivalent or
(?:")‘;rtmem MATT 104L MATT 120L MATT 216L
approval 2 credits 2 credits 2 credits
MATT 105L MATT 121L MATT 217L
2 credits 2 credits 2 credits
MATT 108L MATT 122L MATT 218L
2 credits 2 credits 2 credits

Page 178 Albuquerque Technical Vocational Institute - 2005-06 Catalog - www.tvi.edu



M A N U FACT U R I N G T E C H N 0 I.O GY Applied Technologies Division

« Associate of Applied Science Degree in Manufacturing Technology (Concentration in Advanced Manufacturing, MEMS Designer,
MEMS Technician or Semiconductor Manufacturing)
« Certificate in Manufacturing Technology

Program Description

The Manufacturing Technology program provides students with a broad base of skills in analog and digital electronics with concentrations in Advanced Manufacturing, MEMS
(Micro-Electro Mechanical Systems) and Semiconductor Manufacturing (SMT). Training is provided in the fundamental concepts of electronics and mechanical components. Circuits—which
have application in micro-machines, digital equipment manufacturing, measurement and control, advanced materials science and semiconductors—are covered depending on the concentration.
Laboratory facilities containing modern equipment for testing, troubleshooting, calibrating, analyzing and designing electronic systems and for processing wafers are used in the SMT and
MEMS concentrations. Advanced Manufacturing, in addition, studies the science of materials, including computers, electronic instruments, wafer processing equipment and electromechanical
equipment. Other laboratory facilities provide the ability to analyze and test various materials and components.

Career and Advancement Opportunities

Manufacturing Technology is a rapidly growing and changing technical field. Whether in Semiconductor Manufacturing, Advanced Manufacturing or with Micro Devices, the student will
be a trained technician that can expect favorable job opportunities, promotion potential and rapid advancement in many manufacturing industries. MT graduates are typically employed with
companies whose primary activity is manufacturing and production, and research and development. Graduates will be eligible for entry-level technical positions in a wide range of scientific
disciplines utilizing state-of-the-art technology, depending on the concentration electives chosen to specialize in.

Special Requirements

Students applying for this program should be seriously interested in the study of fundamental concepts of electronics and mechanical components.
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Contact Information
Program information is available from the program director at (505) 224-3711, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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MANUFACTURING TECHNOLOGY (ADVANCED MANUFACTURING CONCENTRATION) DEGREE AND CERTIFICATE

Recommended Course Sequence for Full-time Students

(Part-time students should see an Advisor or Counselor to customize their educational plans.)
Certificate requirement = 39 credits
Degree requirement = 76-77 credits

Prerequisites Term 1 Term 2 Term 3 Term 4 Term 5
ENG 100 & or
Accuplacer E&‘EC LQE’A E';EC ;233 :;V'T 2d8't1 MATT 108L MATT 214 Technical Electives
Sentence Skills credits credits credits 2 credits 2 credits P 278A = 3 credi
= o creaits
score of 85 ELEC 114L = 6 credits
or equivalent ELEC 104 ELEC 105B MATT 102 SMT 204/204L ELEC 118L ELEG 2050 4 crodite
(for ENG 101) 4 credits 3 credits 2 credits 5 credits 6 credits ELEC 275L = 3 credits
ELEC 296 = 2-8 credits
RDG 100 & or ELEC 105A MT 105 MATT 103L MT 290 MT 291 ELEC 297 = 2-8 cre_dits
Accuplacer 3 credits 4 credits 2 credits 3 credits 3 credits E::Eg ggg - g ‘;Zg:::
Reading score of MATT 101 = 2 credits
80 or equivalent ENG 101 MAd‘;a":’e‘_’ MATT 104L Humanities or Technical MATT 113 = 2 credits
(for A&S courses) or :::h?‘zl‘;;;g 2 credits Social/ elective MATT 202 = 2 credits
ENG 102 Certificate = Behavioral 3 credits MEMS 101 = 3 credits
3 credits 39 credits Science MT 205 = 6 credits
IT 101 MATT 105L elective PC 201 = 4 credits
; = PHOT 101L = 4 credit
(for MT 105) MEMS 101 2 oredits 3 credits iy
3 credits
MATH 120 & ENG 119 &
(for MATH 121 or or
CHEM 121/121L) MATH 121 & or CHEM ENG 219
MATH 145 or 121/121L or
MATH 150 or 4 credits COMM elective
MATH 162 or 3 credits
MATH 180
3—4 credits

= Course available through Distance Learning (see page 47).
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MANUFACTURING TECHNOLOGY (MEMs DESIGNER CONCENTRATION) DEGREE AND CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 38 credits
Degree requirement = 79-80 credits

Prerequisites Term 1 Term 2 Term 3 Term 4 Term 5
ENG 100 & or
Accuplacer ELEC 1Q3A ELEC 1Q3B MEMS 220 MEMS ?21 MEMS ?23 Technical Electives
Sentence Skills 4 credits 4 credits 5 credits 3 credits 3 credits
score of 85 CP 278A = 3 credits
or equivalent ELEC 104 ELEC 1058 SMT 204/204L ELEC 118L PC 201L EEC aaan 7 Soredte
(for ENG 101) 4 credits 3 credits 5 credits 6 credits 4 credits ELEC 217 = 3 credits
ELEC 275L = 3 credits
=) ELEC 105A MT 105 ELEC 296 = 2-8 credits
R/E\)SCJ Ol(z)a(;ror 3 credits 4 credits Humanities or MT 290 MT 251 ELEC 297 = 2-8 credits
. p Social/ 3 credits 3 credits ELEC 298 = 3 credits
Reading score of General Behavioral ELEC 299 = 3 credits o
80 or equivalent ENG 101 & Manufacturing Science Technical MATT 101 = 2 credits - 3
(for A&S courses) or Technology , ENG 119 echnica MATT 113 = 2 credits 99
ENG 102 Certificate = 37 slective B or elective MATT 209 = 3 orgits a2
3 credits credits 3 credits ENG 219 3 credits MT 205 = 6 credits 3 =
IT 101 or PHOT 101L = 4 credits v
for MT 105 )
( ) MEMS 101 CHEM COMM elective MT 281
3 credits MATH 121 & or 121/121L 3 credits 3 credits
MATH 120 MATH 145 or 4 credits
(for MATH 121 or MATH 150 or
CHEM 121/121L) MATH 162 or
MATH 180
3—4 credits

& = Course available through Distance Learning (see page 47).
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MANUFACTURING TECHNOLOGY (MEmS/SMT TECHNICIAN CONCENTRATION) DEGREE AND CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 38 credits
Degree requirement = 79-80 credits

Prerequisites Term 1 Term 2 Term 3 Term 4 Term 5
ENG 100 E or
Accuplacer ELEC 103A ELEC 1038 MEMS 220 ELEC 118L PC 201L _ _
Sentence Skills 4 credits 4 credits 5 credits 6 credits 4 credits Technical Electives
score of 85 CP 278A = 3 credits
or equivalent ELEC 104 ELEC 105B SMT 204/204L MT 290 MEMS 225 ELEC 114L = 6 credits
(for ENG 101) 4 credits 3 credits 5 credits 3 credits 3 credits ELEC 205L = 4 credits
ELEC 217 = 3 credits
ELEC 275L = 3 credit
RDG 100 & or ELEC 105A MT 105 ENG 119 MEMS 226 ELEC 26 = 2-8 oredits
Accuplacer 3 credits 4 credits or 3 credits ELEC 297 = 2-8 credits
Reading score of ENG 219 ELEC 298 = 3 credits
80 or equivalent ENG 101 or MT 281 ELEC 299 = 3 credits
(for A&S courses) Or COMM ellective 3 credits MQE 1?; - ; creg!ts
ENG 102 General Manufacturing Technology 3 credits = 2 credits
. Certificate = 38 credits MATT 202 = 2 credits
IT 101 3 credits - MT 291 MT 205 = 6 credits
(for MT 105) Technical 3 credits PC 206 = 3 credits
elective PC 208 = 3 credits
M3Egc§d'1tg1 MATH 121 2 or CHEM 3 credits PHOT 101L = 4 credits
i
MATH 120 & MATH 145 or 121/121L
(for MATH 121 or MATH 150 or 4 credits
CHEM 121/121L) MATH 162 or
MATH 180
3—-4 credits Humanities or
Social/Behavioral
Science
elective &
3 credits

= Course available through Distance Learning (see page 47).
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M Ec H A N I CA I. T E C H N 0 I.O GY Applied Technologies Division

« Associate of Applied Science Degree in Mechanical Technology (concentrations in Air Conditioning, Heating and Refrigeration (ACHR), and Plumbing)
« Certificates in Air Conditioning, Heating and Refrigeration (ACHR), and Plumbing

Program Description

The Mechanical Technology program offers courses of study concentrating in Air Conditioning, Heating, and Refrigeration (ACHR) and Plumbing (PLMB). ACHR students are prepared to
and take EPA and ICE certification exams. Both ACHR and plumbing students are prepared for the New Mexico State Journeymen Certificate exam. Students will meet in classrooms and labs
and at off-campus construction sites.

Career and Advancement Opportunities

One hundred percent of ACHR and plumbing certificate graduates obtained jobs in 2002—-03. One hundred percent of the Mechanical Technology graduates obtained jobs. Graduates are
employed by local service and installation contractors as well as local manufacturers, hospitals and facilities.

The associate's degree prepares students for further studies that will ultimately qualify them for faster career advancement and greater earning potential.

Special Requirements

Students are required to purchase textbooks, hand tools, personal protective equipment and pay for any certification testing fees.

Contact Information
Information about these programs is available from the program chair at (505) 224-3796, the director at (505) 224-3716, or from Advisement and Counseling at (505) 224-4321 (Main Campus)
or (505) 224-5646 (Montoya Campus).
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ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). ..
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Certificate
Prerequisites

-+

MATH 097 or
Accuplacer
Arithmetic score of
31 or equivalent
or department
approval

MECHANICAL TECHNOLOGY (AIR CONDITIONING, HEATING AND REFRIGERATION CONCENTRATION)

(ALSO AIR CONDITIONING, HEATING AND REFRIGERATION CERTIFICATE )

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 39 credits
Degree requirement = 69-70 credits

RDG 099 or
Accuplacer Reading
score of 69 or
equivalent or
department
approval

Degree
Prerequisites

-+

ENG 100 & or
Accuplacer
Sentence Skills
score of 85
or equivalent
(for ENG 101)

MATH 100A or
Accuplacer
Elementary Algebra
score of 72 or
equivalent
(for MATH 119)

Term 1 Term 2 Term 3 Term 4 Term 5
ACHR 131 ACHR 151 ACHR 210 Ps"g':df; ENG 101 & Optional Courses
2 credits 2 credits 2 credits 3 credits
ACHR 136 = 2 credits
PLMB 122 COMM ACHR 171L = 3 credits
ACHR _132 ACHR 1_52 ACHR 211 2 credits elective & ACHR 172L = 3 credits
2 credits 2 credits 2 credits 3 credits ACHR 173L = 3 credits
PLMB 124 ACHR 296 = 1-6 c_:redits
ACHR 133 ACHR 156 ACHR 212 2 di ACHR 297 = variable
. . . credits MATH 119
2 credits 3 credits 2 credits )
or higher
PLMB 131 3—4 credits
ACHR 134 ACHR 157 ACHR 213 2 credit
2 credits 2 credits 2 credits
PHYS 102 or
PLMB 132 higher
ACHR 135 ACHR 158 ACHR 214 2 credits 3 credits
2 credits 2 credits 2 credits
IT 101 .
ACHR 137 ACHR 159 ACHR 215 3 credits Humanities
1 credit 2 credits 2 credits or Soc_lal/
Behavioral
Science
ACHR 155 ACHR 216 elective &
2 credits 1 credit 3 credits
Air Conditioning, Heating & Refrigeration ACHR 295
Certificate = 39 credits 1 credit

RDG 100 & or
Accuplacer
Reading score of
80 or equivalent
(for A&S courses)

& = Course available through Distance Learning (see page 47).
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Certificate
Prerequisites

——

MATH 097 or
Accuplacer
Arithmetic
score of 31 or
equivalent or
department
approval

Degree
Prerequisites

- _

ENG 100 & or
Accuplacer
Sentence Skills
score of 85
or equivalent
(for ENG 101)

MATH 100A or
Accuplacer
Elementary Algebra
score of 72 or
equivalent
(for MATH 119)

RDG 100 & or
Accuplacer
Reading score of
80 or equivalent
(for A&S courses)

MECHANICAL TECHNOLOGY (PLUMBING CONCENTRATION) DEGREE

Term 1

-+

(ALSO PLUMBING CERTIFICATE )

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 26 credits
Degree requirement = 68—69 credits

Term 2

-+

Term 3

-+

Term 4

Term 5

- _+

- _+

Optional Courses

PLMB 170 = 1 credit

PLMB 171 = 3 credits
PLMB 174L = 3 credits
PLMB 296 = 1-6 credits

PLMB 297 = variable

PLMB 121 PLMB 131 ACHR 131 ACHR 151 MATH 119
3 credits 2 credits 2 credits 2 credits or higher
3—4 credits
PLMB 122 PLMB 132 ACHR 132 ACHR 152
i i isi 2 credits
2 credits 2 credits (prerequisite ENG 101 &
for ACHR 134) 3 credits
PLMB 123 PLMB 133 2 credits ACHR 157
2 credits 2 credits 2 credits
ACHR 133 COMM
PLMB 124 PLMB 134 2 credits ACHR 158 electlvel
2 credits 3 credit 2 credits 3 credits
ACHR 134
2 credits
PLMB ’!25 PLMB ’!35 V\:/sELDdVO Humanities
2 credits 2 credits credits or Social/
A2C H Rd1t35 Behavioral
PLMB 126 PLMB 136 credts PHYS 102 or Science
2 credits 2 credits higher elective &
ACHR 155 3 credits 3 credits
2 credits
. e _ IT 101
Plumbing Cer_tlflcate = 3 credits
26 credits
PLMB 295
1 credit

= Course available through Distance Learning (see page 47).
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M E D I CA I. CO D I N G Business & Information Technology Division

+ Certificate in Medical Coding

Program Description

The Medical Coding certificate program is designed to provide students the opportunity to prepare for a future in the healthcare industry. Students will study anatomy and physiology,
diseases, medical terminology, pharmacology and laboratory procedures, ICD-9-CM and CPT coding, reimbursement methodologies and the legal/ethical aspects of health information.

The Medical Coding program is designed for the working student. The majority of students are part time and carry 67 credit hours per term while continuing to work full time. The Health
Information Technology (HIT) program courses are offered in the evening and on weekends. HIT courses are not offered every term. The program accepts new students every fall.

NOTE: an associate of applied science degree is offered in HIT. Several of the courses in the Medical Coding certificate program articulate to the HIT program.

Career and Advancement Opportunities

Individuals skilled in health information coding are employed as coders for hospitals, physicians’ offices, peer review organizations, health maintenance organizations, ambulatory care
facilities, skilled nursing facilities, state or federal government, entrepreneurship, national coding companies or insurance companies. Coders who obtain the certificate in Medical Coding will
have the ability to sit for the Certified Coding Associate (CCA) title offered through the American Health Information Management Association (AHIMA). Additional career information is

available from the American Health Information Management Association at www.ahima.org.

Special Requirements
A grade of C or higher must be achieved in all courses. At the time of admission into the program, BIO 136/139L must have been taken within the last 10 years.
Before entering the Medical Coding program, students must schedule an interview with the HIT program director.

Contact Information
Information about this program is available from the HIT program director, Mechel McKinney, at (505) 224-3905, mmckinney@tvi.edu, or from Business & Information Technology
Division Associate Dean, Susie Cutler, at (505) 224-3820, scutler@tvi.edu, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s).. .
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MEDICAL CODING CERTIFICATE

Recommended Course Sequence
Certificate requirement = 36 credits

Prerequisites Term 1 Term 2 Term 3 Term 4 Term 5
BIO 136 HIT 120 HIT 150 B HIT 210 HIT 245 or Optional
RDG 100 or i 4 credits i 3 credit:
Accuplacer 3 credits 3 credits credits HIT 246 Courses
Reading score 2 credits
of 80 or equivalent BIO 139L HIT130 = HIT 215 HIT 230A 2 BA131 H
(for BIO 136 1 credit 3 credits 3 credits 2 credits HIT 140
HIT 246A
HIT 101 HIT 160 HIT 296
ENG 099 or 1 credit 2 credits HIT 297
Accuplacer
Sentence Skills score
of 69 or equivalent HIT 110 HIT 290
3 credits 3 credits -
S =
Mo
w
BIO 100 IT 101 q29
(recommended if 3 credits (-
student has not had 3 F
a biology course in (V)
the last five years)
(for BIO 136 and
BIO 139L)
Students must achieve a letter grade of C or higher in all courses.

= Course available through Distance Learning (see page 47).
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MEDICAL LABORATORY TECHNICIAN Health, Wellness & Public Safety ivsion

« Medical Laboratory Technician Associate of Science Degree
Program Description

The Medical Laboratory Technician (MLT) associate of science degree program prepares students to perform laboratory procedures which aid the physician and pathologist in the diagnosis
and treatment of disease. MLTs work in clinics, hospitals, private laboratories and physician office labs, collecting blood specimens and performing test procedures in such disciplines as
clinical chemistry, hematology, immunohematology, immunology, microbiology and urinalysis. The clinical practicum experience at affiliated hospitals and laboratories provides experience in
performing laboratory tests under the direction of a clinical instructor.

Graduates are eligible to take both the American Society of Clinical Pathology and the National Credentialing Agency exams to obtain Certified Medical Laboratory Technician credentials.
The program is accredited by the National Accrediting Agency for Clinical Laboratory Sciences: 8401 West Bryn Mawr Avenue, Suite 670; Chicago, IL 60631-3415; phone (773) 714-8880;
http://www.naacls.org.

Program information sessions for the MLT program are scheduled regularly; students should contact the Health, Wellness & Public Safety Division Office for dates and times. These
sessions include detailed information about the petitioning and selection process, program requirements, physical demands of the job and general information about laboratory medicine as a
career. For more information on these sessions, applicants may call (505) 224-4161.

Career and Advancement Opportunities
Job placement for MLT graduates is excellent due to a shortage of lab personnel. An agreement with the University of New Mexico Medical Laboratory Science (MLS) program allows for
the transfer of credits earned at TVI to the UNM MLS bachelor of science degree.

Special Requirements

Prospective MLT students must submit a petition packet to the Health, Wellness & Public Safety Division Office during the summer term to be considered for the MLT classes beginning
in the fall term. Students may petition from the beginning of the summer term through the month of July. The packet must contain evidence of: a completed TVI application declaring MLT as
your major, transcripts from all postsecondary schools previously attended have been sent to TVI’s Record Office (allow three-four weeks), and a cumulative GPA of 2.0 or higher. Students are
responsible for meeting the eligibility requirements.

Current certification in CPR, a physical exam and current vaccinations (including hepatitis A & B, MMR, DTP, PPD and varicella) are required prior to clinical experiences. Students may
be required to undergo routine drug screening and a criminal background check prior to beginning their clinical experience. Students are responsible for providing their own disposable lab
coats (see the MLT Student Handbook for specification). There is a $25 program fee for MLT 102L for the purchase of a nametag, hospital parking permits and preventative lab tests in the case
of needle stick or other exposure to bodily fluids. Each MLT lab course has a $20 lab fee.

All Health, Wellness & Public Safety Division courses required for graduation must be taken for a traditional grade of A, B or C. For Health, Wellness & Public Safety courses offered only
for credit/no credit, a grade of credit (CR) must be earned. A grade of C or better in all liberal arts courses is required for graduation. The liberal arts courses are prerequisites for submitting a
petition for enrollment in the advanced MLT courses in the Fall Term (MLT 114/114C, MLT 207/207L and MLT 103L). Applicants may petition if they are currently enrolled in the remaining
required liberal arts courses in the Summer Term or have the program director’s approval. Some students may be allowed to take the introductory MLT courses (MLT 102/102L and MLT 151C)
along with their liberal arts courses (old Pathway 1) with the program director’s approval.

The sequence of the MLT core courses may be modified with permission of the Program Director.
Advanced Placement: Applicants seeking advanced placement to the MLT program should contact the program director for more information.

Graduation Policy

Health, Wellness & Public Safety Division students must graduate under the current catalog.
O Pre- and corequisites are listed in course descriptions and are subject to change with each new catalog. It is the student’s responsibility to meet the pre- and/or corequisites in effect for the
term in which a course is taken, regardless of the catalog under which the student entered or will graduate. Students may be stopped from enrolling or may be disenrolled if pre- or corequisites
are not met.
O Students who have successfully completed courses that no longer exist from previous catalogs will be accommodated. Contact the department at (505) 224-4111 for more information.

Contact Information
Program information is available from Monya Kmetz, Program Director, (505) 224-5021, monya@tvi.edu, or from Advisement and Counseling at (505) 224-4321 (Main Campus)
ﬂ Technical competencies (see page 5) for this program of study or (505) 224-5646 (Montoya Campus). For prerequisites and recommended course
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s). .. >
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MEDICAL LABORATORY TECHNICIAN DEGREE

Recommended Course Sequence for Students

(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Degree requirement = 69 credits

Prerequisites Completed Required Courses Term 1 Term 2 Term 3
J\/L J\/L o Fall Spring Summer
£0
=8 _T T T
ENG 100 H or BIO 123/124L BIO 136/139L BIO239 B / S5
Accuplacer 3 credits/1 credit 3 credits/1 credit 239L g0 MLT102/102L MLT 206/206C MLT 205C
Sentence Skills or or 3 credits/ 5 2 credits/ 3 credits/ 12 credits
score of 85 BIO 121/121L BIO 237/247L 1 credit 29 1 credit 3 credits
or equivalent 4 credits 3 credits/1 credit w55
(for ENG 101) and BIO 238/248L — =g
3 credits/1 credit Humanities or €555 MLT 103L MLT 209/209L
ENG 101 H Social/ €525 1 credit 3 credits/
MATH 119 or 3 credits Behavioral U=) ge = 2 credits
MATH 120 (or ENG 102) MATH 145 Science cSgo
or Accuplacer or higher elecve B [ =35% | MLT 114/114C MLT 2117211
College Level 3 credits 3 credits €50 1 credit/ ; o2
CHEM 111 8/ Sec0 , 2 credits/ © =
Math score of 86 =535 1 credit 2 credits w
or equivalent 2L CHEM 212 ? o8t @
3 credlt:? credit 4 credits o g ﬁ MLT 1510 3 =g>
or a college-level = . wvi
'\1"‘;81 d?: CHEM 121/121L E,rganic chgemistry 3T 3 credits
4 credits or biochemistry 3 2
course) 2% MLT 207/207L
Rggjagror é g 3 credits/
. *Except MATH 215 Qo E 1 credits
Reading score of or MATH 296 g2
80 or equivalent
(for A&S courses)
Humanities electives Social/Behavioral Science
Cultural Studies (CST) Electives
General Honors (GNHN) Anthropology (ANTH)
History (HIST) Economics (ECON) &
Humanities (HUM) General Honors (GNHN)
Philosophy (PHIL) Geography (GEOG)

Religion (RLGN)
English (ENG)

Political Science (PSCI);
Psychology (PSY) H
Sociology (SOC) &

= Course available through Distance Learning (see page 47).
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M E D I CA I. 0 F F I C E A S S I STA N T Business & Information Technology Division

« Certificate in Medical Office Assistant

Program Description

The Medical Office Assistant program offers entry-level office-related skills for students who prefer to begin a career quickly in a medical office. Students acquire basic English, computer,
word processing, telephone and interpersonal skills as well as medical terminology.

NOTE: The courses in this program may be applied toward an Office Administration certificate or an associate of applied science degree.

Career and Advancement Opportunities

Graduates are employed in physicians’ offices and health organizations as medical office receptionists or medical office assistants. The New Mexico Department of Labor indicates that
offices and clinics of medical doctors to be one industry subsector with the largest projected number of jobs in Albuquerque (1998-2008).

Special Requirements

None.

Contact Information

Program information is available from the Business & Information Technology Division at (505) 224-3811, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).

ﬂ Technical competencies (see page 5) for this program of study For prerequisites and recommended course >
are available at www.tvi.edu/instruction/techcompetencies. sequence(s), see the following page(s).. .
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MEDICAL OFFICE ASSISTANT CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize their educational plans.)

Certificate requirement = 28 credits

Prerequisites Term 1 Term 2
ENG 099 or AA 101 AA 143
Accuplacer 2 credits 3 credits Apprc?ved
Sentence Skills Electives
score of 69
or equivalent AA 102 AA 170 AA 107
or higher 2 credits 1 credit AA173 B
AA 200
RDG 099 or AA 270
Accuplacer AA 160 ) AA 17_1 AA 297
Reading score 1 credit 1 credit AA 298 -
of 69 or equivalent AA 299 = =
or higher BA 121 AA 174 BA 122 23
3 credits 1 credit BA 252 o :‘g’
CIS 143 =&
CIS150 H
BA 131 BA 295 CIS 155
3 credits 1 credit =
3 credits 1 credit
HIT 110
3 credits
Approved
elective
3 credits

= Course available through Distance Learning (see page 47).
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M ETA I.S T E c H N O I.O GY Applied Technologies Division

« Associate of Applied Science Degree in Metals Technology (concentrations in Machine Tool Technology and Welding)
« Certificates in Machine Tool Technology or Welding

Program Description

Students will study hands-on machine tool technology, welding, blueprint reading, mathematics, metallurgy and other general course work. Classes include classroom and lab time.

Career and Advancement Opportunities

One hundred percent of the 2003-04 graduating class obtained employment in the metals technology field. Jobs are available in machine shops involved in research a