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The TVI Catalog is a student’s official guide to programs, courses and policies of Albuquerque Technical Vocational Institute.
The TVI Catalog is a summary of information of interest to students; it is not a complete statement of programs and policies. Other
important information is published in the Schedule of Classes; the Financial Aid and Scholarship Guidebook; and handbooks published by

instructional departments and other offices.

Students are responsible for complying with the provisions of these documents. Not all programs and classes listed in the TVI Catalog

are offered at all campuses or every term. If fewer than 12 persons have applied to begin a program, it may be canceled that term. After a
program begins, no required class will be canceled, regardless of enrollment, although support classes may be canceled due to insufficient
enrollment. Information in the TVI Catalog is subject to change. This TVI Catalog is available in alternative formats from the Special
Services office at Main Campus. It is also published on the TVI home page, www.tvi.cc
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A Brief Guide to Using the 2002-03 TVI Catalog

Welcome to Our New Look

The look and layout of this year’s catalog marks a
change from previous editions. The new format, developed
from feedback from students and other frequent users of
the catalog, presents the information in a more visual
format. The Programs of Study section is most affected by
this new look; it contains a Course Sequence Chart for
each program. (See pages 48—49 for more information
about these charts.)

First Things First

The first section of the Catalog offers an overview of
TVI—a little history and what it is today.

Next is a detailed rundown of the services TVI offers,
including admission and registration, grading policies,
financial aid, transfer issues, fees, special programs,
libraries and many other services. Be sure to give this
section a thorough read. The information will help you
throughout your TVI career—whether you’re with us for a
class or two, a term or two, a year or two—or more.

Departments

Our programs and courses are offered through six
different instructional departments. This section will help
you understand and define each of these departments and
what services they can provide for you. It also lists the
current instructional staff in each department.

Programs

This section starts with information about careers and
career options (including a way of looking at our programs
based on a career-clustering around similar skills and
interests for those careers). It also lists our most recent job
placement statistics including average salaries.

Then you will find a listing of the more than 100
programs and areas of study TVI offers. Finally, detailed
information about each program and a suggested sequence of
courses are listed in alphabetical order.

Course Listings

A description of each course is listed alphabetically by
its prefix and course number. The descriptions include credit
hours, prerequisites or corequisites for the course, a summary
of the course and any special notes or fees that apply to the
course.

Student Code of Conduct and Policies

Every student at TVI is expected to read and be familiar
with the student code of conduct as well as policies on sexual
harassment, substance abuse and technology use.

Glossary and Index

Unsure about what a “corequisite” is? Wondering where
to find information about MSCE certification prep? Use our
glossary and index pages to get the information you need
quickly and easily.

Last, but not Least

Wherever possible, we have listed phone numbers and
web addresses for additional information or for specific
questions. Please contact us if you have any questions. That’s
why we’re here.

You may also want to pick up our current Schedule of
Classes. The Schedule and the Catalog are designed to be
used together to offer everything you need for a successful
experience here at TVI.

We want to thank you for your interest in TVI. We’re
glad to have you here!

COMMUNITY
COLLEGE
TVI - OUR COMMUNITY COLLEGE
We Value:
PEOPLE STUDENTS COMMUNITY
Diversity Achievement Accountability
Integrity Communication Economic Development
Respect Learning Leadership
Teamwork Opportunity Service
VISION MISSION
Creating Pathways for Dynamic Education
Students’ Futures for the Community
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ABOUTTVI

Vocational Institute (TVI) and welcome! Now in its
fourth decade, TVI is an accredited community college
offering courses in a variety of occupational, college transfer
and adult/developmental education subjects. In 2002-03
TVI’s programs include:
M occupational certificates in 50 business, health,
technologies and trades occupations, as well as short-
term occupational courses;

T hank you for your interest in Albuquerque Technical

W associate degrees in 42 occupational fields
and liberal arts;

M college transfer: courses in pre-management,
pre-engineering, other occupational subjects and 28
liberal arts disciplines transferable for freshman and
sophomore credit at four-year institutions; and

M adult/developmental education: basic skills (including
English as a second language and GED exam
preparation) and remedial, preparatory and
developmental classes for students preparing to meet
admission requirements at TVI or other institutions.

Other TVI programs include customized training and

assistance to business through the Workforce Training
Center, (505) 224-5200, workshops and support for learners

over 50 through the Emeritus Academy, (505) 224-5506
and concurrent enrollment for high school students
(505) 224-4238.

TVIis accredited to grant certificates and associate of
applied science, associate of arts and associate of science
degrees by The Higher Learning Commission (formerly
North Central Association of Colleges and Schools). In
addition, specific programs have accreditation or approval by
appropriate agencies (see page 41).

HISTORY

Authorized by the New Mexico Legislature in 1963, TVI
was approved by district voters in 1964 to provide adults
with skills necessary for success in the world of work. The
first nine classes, for 155 students, were held in the summer
of 1965 in surplus barracks and a vacated elementary school.

From the outset, TVI’s priority has been job training,
broadly defined to include preparatory work, skill
improvement for adults, vocational courses for high school
students, liberal arts and college transfer. Job training
programs are offered in business, health, technologies and
trades subjects, with emphasis on up-to-date, hands-on skills
needed by local employers. Internships, co-op programs and
apprenticeships are also available.

TVI was accredited by the North
Central Association of Colleges and
Schools in 1978. The first college-prep
course, MATH 100, was offered in 1985.
Degree-granting power was approved for
TVI by the Legislature in 1986, beginning
the transition to a community college. By
the late 1980s, liberal arts was not only
TVTI’s fastest growing component but also
an increasingly important part of
occupational instruction, and the University
of New Mexico had arranged to offer all its
remedial courses through TVI.

Until 1979, TVI was part of the
Albuquerque Public Schools (APS), with
the APS Board of Education doubling as
the TVI Governing Board. The first

election for an independent TVI board was held in September
1979, following approval by the Legislature. In 1994, the
Legislature approved districting the Governing Board.

TVITODAY

With an enrollment of about 23,000, TVI is the second
largest postsecondary institution in New Mexico. The Main
Campus occupies 60 acres near downtown Albuquerque and
the 42-acre Joseph M. Montoya Campus is in the Northeast
Heights. Classes also are offered at the Rio Rancho Campus,
the South Valley Campus and at the University of New
Mexico, as well as various off-campus sites. A permanent
instructional facility on the northwest side of Albuquerque is
slated to open in 2003.

TVI’s classrooms, libraries and laboratories are modern
and comfortable. Each student has access to state-of-the-art
equipment, especially computers. TVI programs, facilities
and services are accessible to the disabled.

Advisory committees with representatives from local
businesses help assure that TVI students acquire the skills
needed for success on the job, and TVI helps graduates find
jobs. TVI’s graduate placement for 2000-01 was 95 percent.
The Institute also cooperates with other two- and four-year
schools on course articulation and student transfer; currently
more than 160 programs transfer to 14 different institutions.

TVI’s Governing Board members are elected by voters in
seven geographical districts within the Institute district,
which includes all of Bernalillo County and part of Sandoval
County.

Funding for TVI programs and most construction and
equipment comes from a property tax levy in the Institute
district and annual appropriations by the New Mexico
Legislature. Tuition and fees are moderate, and financial aid
is available to many students. Private contributions through
the TVI Foundation are increasing every year.

TVI’s academic year is divided into three terms: fall
(begins in August), spring (begins in January) and summer
(begins in May). Short sessions and non-traditional
schedules, including weekend classes, are available for some
programs and courses. Most programs admit beginning
students each term.
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ABOUT TVI

ASSESSMENT

TVI, in compliance with The Higher Learning
Commission, regularly conducts assessment of its
instruction. Assessment of student academic achievement is
an effort in each of the instructional departments, which
evaluate their success in fulfilling both course and program
objectives. Toward this end, students may be requested to
participate in forums, portfolios, testing or surveys that help
the departments measure student success and satisfaction.

Specifically, in attempting to measure student academic
achievement, instructional departments are trying to better
understand those circumstances that lead to student success
and mastery of course objectives and program goals. In
applying measurement tools, departments gain knowledge
and experience that help them continue to do things well or
improve instruction where weaknesses are found.

GENERAL EDUCATION

TVI provides basic, occupational and general education
for a population that includes a broad spectrum of ages,
cultural backgrounds and intellectual abilities. The Institute
is committed to general education and related courses as an
integral part of certificate and associate degree programs.
The general education courses include mathematics,
communication skills, social and natural sciences,
humanities, foreign languages and fine arts. It is believed that
general education enhances students’ personal and
professional attitudes, habits and skills as they pursue a
lifelong continuum of learning.

In occupational certificate programs, related education
courses cover competencies in communication, math and
human relations to better prepare students for the world of
work.

In associate degree programs, students are required to
complete a minimum of 15 semester credit hours of general
education in addition to courses in their major field of study.
The required general education courses have been selected to
enhance students’ personal and professional habits, attitudes
and skills. These courses are chosen to increase students’
abilities to understand and participate more effectively as

Page 4 www.tvi.cc « 2002-03 Catalog * Albuquerque Technical Vocational Institute

members of the community and to give breadth to their
chosen careers.

The general education courses in the transfer liberal arts
degree reflect the common requirements of the state’s six
universities and approximate the universities’ core
curriculum in the freshman and sophomore sequence.

MEETING A VARIETY OF NEEDS

In addition to courses at our Main, Montoya, Rio Rancho
and South Valley campuses, TVI offers courses through a
number of other avenues:

Distance Learning

An increasing number of TVI credit courses are offered
in innovative distance-learning formats designed to overcome
barriers of time or space. Some courses are available through
correspondence, some are taught over the Internet, some are
broadcast on television and others use audio and video links
to two or more classrooms. Printed materials and interaction
with the instructor (in person, by telephone or via electronic
mail) are available. Fees are charged for Distance Learning
courses (see page 15). More information about Distance
Learning is on page 28.

Workforce Training
TVI's Workforce Training Center (WTC)

The WTC'’s services—provided at reasonable cost—are
developed as needed throughout the year and on a rapid-
response basis. Services may be provided at the employer’s
place of business or at the center’s new training facility in the
heart of Albuquerque’s growing I-25 industrial corridor
(5600 Eagle Rock Ave. NE). For information, call
(505) 224-5200 or click on www.tvi.cc/wtc.

Emeritus Academy

The TVI Emeritus Academy offers educational programs
for students 50 and older who are interested in affordable
workshops such as hands-on computer training for all skill
levels, arts and crafts to explore your creativity and general
interest workshops that include such topics as: Roman
Holiday: Art and Architecture of the Eternal City, Learning to
Read (and Love) Shakespeare, Journals and Diaries of the
Pioneers, Feng Shui—Creating Healing Spaces, and
Conquering Clutter.

Look for Emeritus Academy workshop schedules in
public libraries and senior centers, or call to request a copy at
(505) 224-5506. You can also visit us at

http://planet.tvi.cc/emeritus.

was founded in March 1996 to foster and
enhance economic growth and development in
New Mexico. The center serves a diverse group
of individuals and organizations through six
distinctive services: performance enhancement
consulting, customized training, open-
enrollment workshops and seminars, short-term
intensive training, assessment services, and
business consulting and resource referrals
through the Small Business Development
Center.




2002-03 Academic Calendar

Fall Term 2002

First day of inStruction ..........cceceeeeererererererenenens August 26
Labor Day Holiday ........cccccceceiieeiicciinnnn. September 2

Last day to register

Full term classes .......ocoveveveririrererirereriririenns September 3
Short session classes ..........c....... See Schedule of Classes
Midterm/graduation applications due.................. October 15

Last day to change grading options; last day to withdraw

Full term classes .......cccevevveevereeveriereinnas November 15
Short session classes ..........c....... See Schedule of Classes
Thanksgiving Holiday
(no classes; offices closed) ........ November 28-December 1

Last day of the term
(may vary; consult department) ..........cocovuveeeee December 12

Fall grades available on
STARS and onling .........ccccoevevvvvevveriereeererenenn. December 18

Spring Term 2003

First day of inStruction ..........ccececeveveerereereerenenen January 13

Martin Luther King, Jr., Day Holiday
(no classes; offices closed) .........cevevveevveeerennne. January 20

Last day to register
Full term classes ........cocvvviereiieiieeeiceenn. January 21
Short session classes See Schedule of Classes

Presidents’ Day Holiday
(no classes; offices OPen) ......ocvuveveverererererererennne February 17

Midterm/graduation applications due ..............c....... March 6
Last day to change grading options; last day to withdraw
Full term classes .......ocvveveveririririririninininenisiniseneene April 4

Short session classes ..........c....... See Schedule of Classes

Last day of the term
(may vary; consult department) ...........coceeerececrennence May 1

Graduation ...c.ceeveveveuereuereieieieieieieieiereiereenereneseenesenens May 2

Spring grades available on
STARS and onling ........ccccceeeveereieeeeeeeeeeenenenens May 7

Summer Term 2003

First day of Class ....cceeeeieeeeieeeeeeeeeeeenens May 19
Memorial Day Holiday

(no classes; offices closed) ........cccvevvvrevveivrereerenenns May 26

Last day to register
Full term Classes .......coeveeereeerevrerinreeireeereerennenns
Short session classes

Independence Day Holiday
(no classes; offices closed) ........cceevverivveivrereerennns July 4-6

Last day to change grading options; last day to withdraw
Full term Classes .......ccoveeeieeeeeeeieeeeneennne July 25
Short session classes .........o....... See Schedule of Classes

Last day of the term
(may vary; consult department) ............ceveececuennen. August 9

Summer grades available on
STARS and onling ........ccceceevevereveereeieieeeienenenens August 15
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STUDENT SERVICES

provided with a wide range of services at TVI. The
following services are available at all four campuses:

M admission and registration information;

Students—prospective, new, continuing and former—are

M new and continuing student orientation;
M academic advisement; and

M services or referrals for counseling,

financial aid and testing.

Services at the Main and Montoya campuses include
support for students with disabilities, financial aid, testing,
career planning, job placement and (at Main only) health and
fitness care. Counseling, career planning and some testing
services are available by appointment.

The hub of TVI student services is the Student Services
Center at 900 University Boulevard SE. At the Joseph M.
Montoya Campus, services are available in Tom Wiley Hall
and in the H Building. Students may call the TVI admissions
information line, (505) 224-3160, for directions to Main and
Montoya services. Student Services at Rio Rancho may be
reached at (505) 892-7113; the number at South Valley
Campus is (505) 224-5000. Information and assistance also
are available from the Dean of Students Office,

(505) 224-4342.

http://planet.tvi.cc/studentservice * (505) 224-4747

ADMISSION INFORMATION*

(505) 224-3160 - www.tvi.cc

Ibuquerque Technical Vocational Institute has an open

admission policy that provides individuals the
opportunity to enroll in the Institute’s certificate or degree
programs as well as individual courses. Students are
considered for admission to TVI without regard to gender,
race, color, national origin, religion, age, disability, sexual
orientation or marital status.

TVI's academic year is divided into three terms that
begin in August, January and May. Students are urged to
apply for admission at least two months before registration

begins and may apply for any term up to one year in advance.

Most full-time students attend school year-round until
they finish their programs. In most programs, it is possible to
take a term off, if necessary. However, students who interrupt
their programs may not be able to resume their studies at the
time they want, because classes they need may not be offered
every term. An interruption in enrollment may also mean a
change in program and enrollment requirements upon the
student’s return.

General Admission Requirements
Any person seeking admission to TVI must meet one of
the following criteria:
B be at least 18 years of age; or
M have a high school diploma from a U.S. high school**
or foreign high school; or
M have a General Educational Development (GED)
diploma; or

M have completed the requirements of a home-based
school program; or

M qualify for one of TVI’s “Explore, Experience, &
Excel” High School-Aged Student Enrollment
programs. (see below)

TVI does not issue [-20’s (student visas) in order for
international students to attend. Individuals in the United
States on approved visas may be eligible to attend TVI.
Eligibility is based on the visa type (per INS regulations) and
the visa’s expiration date. For further information, please
contact the Admissions Office.

“Explore, Experience, & Excel”

High School-Aged Student Enroliment Programs

TVI's Explore, Experience & Excel enrollment programs
provide qualified high school-aged students with the
opportunity to enroll in college level classes at the TVI.
Classes are taught by TVI faculty on one of TVI’s four
college campuses, other off-site locations, or at a high school
campus. Credits earned may be applied toward a TVI
certificate and/or degree program. Students enrolled in any of
these programs are subject to all TVI regulations.

The Concurrent Enrollment Program serves students
who are currently attending a public high school at the tenth,
eleventh, or twelfth grade level. Students receive both high
school and college credit for the courses they take at TVL.

B A TVI Concurrent Enrollment Agreement must exist

with the student’s school district.

B The high school must approve the student’s course
enrollment.

*Admission is the process of applying and being accepted to TVI. Registration (see pagel?2) is the process of selecting courses, receiving a schedule of
classes and completing enrollment at TVI. The following requirements and procedures do not apply to students taking non-credit classes.

*¥The high school must be recognized by the state department of education in the institution’s home state or by a regional accrediting agency

approved by the New Mexico State Board of Education.
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ADMISSION INFORMATION

B ACCUPLACER, ACT or SAT placement scores are
required.

M The student may enroll for a maximum of eight credit
hours per term.

M The student may not enroll in any developmental or
preparatory courses.

B Admission and registration can be processed at any
TVI campus.

M Tuition and registration fees will be waived if the
student qualifies for New Mexico in-state tuition
status. The student must pay all required course/
delivery fees.

B All grades will be recorded on the student’s high
school and TVI transcripts.

The College & Career Bound Program serves students
who are currently attending a public or private high school or
are being home schooled at the tenth, eleventh, or twelfth
grade level. Students will receive college credit and may, if
approved by their high school, also receive high school credit
for the courses taken at TVIL.

M The student must be currently enrolled in high school

tenth, eleventh or twelfth grade or be a minimum of 16
years of age, if home schooled.

B The student must provide proof of current high school
or home school enrollment.

B ACCUPLACER, ACT or SAT placement scores that
place the student at or above TVI’'s MATH 099, ENG
099 and RDG 099 are required.

B The student may enroll for a maximum of eight credit
hours per term.

M The student may not enroll in any developmental or
preparatory courses.

B Admission and registration can be processed at any
TVI campus.

M The student will pay all tuition and fees.
W All grades are recorded on the student’s TVI transcript.

The Drop-In Program (Project Drop-In) serves

students who have been released from compulsory education
and are no longer actively enrolled in high school.

M The student must be at least 16 or 17 years old.

B The student must provide TVI with a copy of his/her
high school district release form (Exemption From
Compulsory Education).

M If under the age of 18, the student and parent/guardian
must meet with a TVI advisor/counselor prior to
admission.

B ACCUPLACER, ACT or SAT placement scores that
meet Ability to Benefit requirements and prerequisites
for desired course(s) are required.

M The student must complete a college success or
equivalent course during the first term of enrollment.

B The student may enroll as a full-time TVI student.

M The student may not enroll in any developmental or
preparatory courses except ACCT 100, CP 100, CSCI

100, DRFT 100, ELEC 100, HLTH 100, SSKL 096
and SSKL 100.

B Admission is processed at TVI’s Main Campus only.
M The student will pay all tuition and fees.

B All grades will be recorded on the student’s TVI
transcript.

Interested students should contact their high school

counseling office, TVI Admissions Office, TVI Advisement
and Counseling, or TVI Recruitment Office.

Albuquerque Technical Vocational Institute « 2002—03 Catalog + www.tvi.cc

Certificates and Degrees

TVI offers the following types of certificate and degree

programs (see page 36 for a complete listing):

H Occupational Certificate and Associate of Applied
Science (A.A.S.) Degree Programs: These programs
prepare students to enter either skilled or
paraprofessional occupations or to upgrade workplace
skills and knowledge. These programs are not
intended to transfer to bachelor’s degree programs,
although certain courses may be accepted at some
institutions.

B Associate of Arts (A.A.) Degree Programs: These
programs are designed for transfer into a bachelor’s
degree program in liberal arts, social or behavioral
sciences or a professional field with such disciplines
as its base.

B Associate of Science (A.S.) Degree Programs: These
programs are designed for transfer into a bachelor’s
degree program in a technical, medical or professional
field with such disciplines as its base.

B Verification of Completion: A document issued by an
instructional department upon successful completion
of a special group of occupational courses, to confirm
that specific skills have been attained.

Enrollment Status

A student’s enrollment status is determined by the
student’s primary goal for taking courses at TVI. Admission
technicians, academic advisors and counselors are available
to assist students with identifying and/or meeting their
educational goals. Applicants may be denied admission to a
program only where health or physical condition can be
dangerous to the applicant or others.

Non-Degree Status: Those who do not want to earn a
degree or certificate or have not yet chosen a major (degree
or certificate program) are non-degree students. Non-degree
students may request to change to certificate/degree status,
declare a major and transfer credits earned in non-degree

Page7
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ADMISSION INFORMATION

status by completing a Declare a Major form. Non-degree
students are eligible to receive a Verification of Completion
for special courses offered within occupational programs.

Note: Non-degree status will not satisfy eligibility
requirements for financial aid, veterans’ educational benefits
or other assistance.

Certificate/Degree Status: Certificate/degree students
have chosen a program of study and intend to earn a
certificate or degree from TVI and have met program
placement requirements.

Certificate/Degree Program
Placement Requirements
Any person wanting placement into a TVI certificate and/
or degree program (major) must meet one of the following
criteria:
M have a high school diploma from a U.S. high
school (NOTE: The high school must be recognized by
the state department of education in the institution’s
home state or by a regional accrediting agency
approved by the New Mexico State Board of
Education); or

M have a General Educational Development (GED)
diploma; or

M have an associate, baccalaureate or higher degree from
a regionally accredited post-secondary institution in
the United States; or

M have, on file at TVI, Accuplacer or ACT (English,
math and reading), or SAT (verbal and math)
placement scores dated within the last 5 years.

NOTE: The above listed criteria may be different from

that used to establish financial aid eligibility. Federal
“Ability to Benefit” requirements refer to financial aid
eligibility. Some programs have additional requirements (see
program descriptions).

The Admission Process

1. Submit Admissions Form — Admissions Forms are
available in the Admissions Office at all TVI campuses
and may be mailed to the address on the form up to 30
days before the beginning of the term of enrollment.

Returning Students: Any student who has previously
attended TVI in certificate/degree or non-degree status
and has not been enrolled for three or more terms must
complete a new Admissions Form.

New and Transfer Students: Any student who has
never attended TVI in certificate/degree or non-degree
status must complete an Admissions Form.

NOTE: Transfer students are not required to submit
official transcripts for admission purposes. Transfer
students who want to have credits earned at other
institutions apply to their TVI certificate or degree
program or who need to provide proof of meeting a
course prerequisite, must have official transcripts sent
to TVI (see page 9).

2. Apply for Financial Aid - Students wanting to apply
for financial aid, should access financial aid
information and forms from TVI’s website
(www.tvi.cc) or visit the Financial Aid Office as soon
as possible in the admission process.

3. Take the Accuplacer placement exams or provide
official ACT/SAT scores taken within the last five
years — Students attending college for the first time
and planning to earn a certificate, associate degree, or
transfer to another college, must complete placement
testing before registering for classes.

4. Meet with an advisor/counselor — Students should
meet with an academic advisor or counselor to discuss
program selection and/or course placement.
Advisement is available at all TVI campuses.

5. Attend a New Student Orientation - Orientations
include information that will help students be
successful at TVI. Orientation is required for all first-
time college students. Orientation schedules are
available in Admissions offices, Registration offices,
and Advisement and Counseling.

6. Register for classes — (see page 12, The Registration
Process.)
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Placement Tests

To ensure that students are prepared for the courses they
want to take, many courses have entry requirements called
prerequisites that must be met prior to registering.
Prerequisites may be met with approved scores on the
placement test, Accuplacer (taken at any TVI Assessment
Center), or on ACT or SAT tests , by transfer of credit from
another institution or by successful completion of a specific
course. (Also see Transfer of Credit section, below.)

Students may be exempt from Accuplacer testing if they:

M hold an associate degree or higher from an institution

in the United States (these students may take courses
for which ENG 101 and RDG 100 are prerequisites);
or

M are non-degree students not enrolling in ENG or
MATH courses and not registering for more than six
credit hours per term; or

M can provide proof of successful completion of
previous college-level math and/or English courses.

Transfer of Credit

Traditional Transfer Credit: Credits earned at other
institutions by certificate or degree-seeking students at TVI
may be transferred and applied toward program requirements
in accordance with the following guidelines:

1. An official transcript from each institution must be
mailed directly to the TVI Records Office for transfer
credit evaluation. (Transcripts should be requested
from the records office at the institution(s) previously
attended.)

a) Credit for arts and sciences courses earned at
regionally accredited postsecondary institutions will
be evaluated automatically upon receipt of the
official transcript. Courses with D or better grades
earned at public New Mexico institutions will be
considered for transfer credit; courses from
institutions outside New Mexico and private

institutions in New Mexico must have C or better
grades to be considered for transfer credit.

b) To receive transfer credit for occupational courses,
the student must request that the TVI’s Records
Office refer the transcript(s) to the department for
review. An interview, demonstration of competence
or both may be required before the decision
regarding credit is made; demonstration of
competence is required for all transfer credit that is
at least 10 years old. Courses will be evaluated
according to the occupational program to be
followed at TVI and may be substituted for TVI
requirements as approved by the department dean.

2. Remedial courses and upper-division courses are not
generally transferable.

3. Students may appeal the decision on acceptability of
transfer credit. Appeal forms are available in the
Records Office at the Main Campus and the
Admissions Office at all other campuses.
Non-Traditional Credit: Students may be allowed to

establish credit based on prior training. Each instructional
department has established specific criteria for acceptance of
occupational credit. Students interested in this option should
contact their department office.

Continuing Education Credit: Current students who
completed credit courses in TVI’s Continuing Education
Division prior to the winter 1991 term may be eligible to
have that credit transferred to their TVI transcript. Interested
students must request, through the Records Office, that an
official copy of their Continuing Education record be sent to
the department in which the course was offered.

Examination Credit

TVI Challenge Exams: Challenge examinations are
offered for some TVI courses. Exams are available to
applicants and currently enrolled students who wish to
establish TVI credit for prior education, training and/or
experience. Challenge exam credit may not be accepted by
other postsecondary institutions. The fee for most exams is
$15. The following restrictions apply:

M A student may attempt a challenge exam only once per

course.
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B A student may not take a challenge exam if, within the
last 10 years, he or she completed the course at any
school.

B A grade of CR will be recorded upon the student’s
completion of TVI credit coursework in the same or
subsequent term.

B Courses successfully challenged may count toward
graduation, but not the residency requirement.

Advanced Placement (AP)/College Level Examination
Program (CLEP): Students may earn up to 30 credits
through Advanced Placement (AP) and College Level
Examination Program (CLEP) tests. Earned AP and CLEP
credit will be treated as transfer credit and may count toward
graduation. For more information, contact an advisor/
counselor or any TVI Assessment Center.

Albuquerque Technical Vocational Institute « 2002-03 Catalog < www.tvi.cc Page 9
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Advanced Placement Exams

College Level Examination Program

Minimum Score

AP Exam Minimum Score ~ TVICourse Credit Hours
Art History 3 ART 101 3
5 ART 201,202 6
Biology 3 BIO 121/121L 4
Chemistry 3 CHEM121/121L 8
122/122L
(omputer Science A 3 (5C1151 4
(omputer Science AB 3 (5C1151,251 8
Macroeconomics 3 ECON 200 3
Microeconomics 3 ECON 201 3
English Language & Composition 3 ENG 101,102 6
English Literature & Composition 3 ENG 101,102,150 9
French Language 3 FREN 101,102 12
201,202
French Literature 3 FREN 101,102 16
201,202
European History 3 HIST 102 3
American History 3 HIST 161,162 6
(alculus AB 3 MATH 162 4
(alculus BC 3 MATH 162,163 8
Statistics 3 MATH 145 3
Physics B 3 PHYS151/151L, 10
152/152L
Physics C
Mechanics 3 PHYS 160/160L 5
Electricity & Magnetism 3 PHYS161/161L 5
American Government 3 PSCi 200 3
(omparative Government 3 PSCI 220 3
Psychology 3 PSY 105 3
Spanish Language 3 SPAN 101,102 14
201,202
Spanish Literature 3 SPAN 280 3

AP scores must be forwarded to the TVI Records Office.

Scores will only be accepted if they are:
M Sent directly from the AP Testing Center, or
B AP scores included on high school or college

transcripts as part of the student’s permanent record.

for exams taken:
through after

CLEP Exam June 2001  June2001 TVI Course
A&S Subject Exams
Biology 45 50 BIO 110 3
Chemistry 47 50 CHEM 121/121L,

122/122L 8
Macroeconomics 44 50 ECON 200 3
Microeconomics 4 50 ECON 201 3
College French Level 1 39 50 FREN 101,102 8
(ollege French Level 2 45 52 FREN101,102,201,202 16
US History | 45 50 HIST 161 3
US History Il 46 50 HIST 162 3
Western Civilization | 46 50 HIST 101 3
Western Civilization 1l 47 50 HIST 102 3
Algebra 46 50 MATH 121 3
Algebra-Trigonometry 50 50 MATH 150 4
(ollege Mathematics 50 50 MATH 129 3
Trigonometry 50 50 MATH 123 3
(alculus w/ Elementary 41 50 MATH 162 4
Functions (objective and
problem portions)
American Government 47 50 PSCI 200 3
Introductory Psychology 47 50 PSY 105 3
Human Growth n/a 50 PSY 220 3
and Development
Introductory Sociology 47 50 S0C101 3
(ollege Spanish Level 1 45 50 SPAN 101,102 8
(ollege Spanish Level 2 50 54 SPAN101,102,201,202 14
Business Exams
Principles of Accounting 45 50 ACCT 101,102 9
Principles of Management 46 50 BA133 3
Principles of Marketing 50 50 BA222 3
Introductory Business Law 51 50 BA 211 3

CLEP scores must be forwarded to the TVI Records

Office. Scores will only be accepted if they are:

B Sent directly from the CLEP Testing Center, or

B Sent directly from the TVI Assessment Center.
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Course Substitutions and Waivers

A course for which a student has already established
credit may substitute for another course if allowed by the
department offering the course for which substitution is
requested. If the substitute course has fewer credit hours, the
difference must be made up. A required course may be
waived if the student has earned credit in a similar but not
equivalent course and/or through training or work
experience. The student must make up the waived credit
hours.

Transfer Among New Mexico
Higher Education Institutions

To facilitate the transfer of students and course credits
among New Mexico’s colleges and universities, the state’s
public institutions of higher education are required to accept
in-transfer courses taken within approved modules of lower-
division course work and apply them toward degree
requirements. Several transfer guides have been developed
through collaboration of New Mexico’s public postsecondary
institutions, consistent with requirements of state law (21-1B,
NMSA 1978). Students wishing to prepare for possible
transfer into a degree program at another institution are
advised to take these courses during their freshman and
sophomore years.

New Mexico’s colleges and universities have worked
together to produce guides to assist students who plan to
transfer before completing a program of study. Course
modules are designed to help students select courses
carefully so that they may transfer with little or no loss of
credit. However, planning for effective transfer with
maximum efficiency is ultimately the student’s responsibility.
Responsible transfer planning includes early and regular
consultation with the intended degree-granting institution to
assure that all pre-transfer coursework will meet the
requirements of the desired degree.
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Transferable Lower-Division General Education
Common Core - Students enrolling for first-year study who
have not yet selected either an academic focus or the
institution where they wish to graduate are advised to take
courses during their freshman year outlined in the Lower
Division General Education Common Core. For students
enrolled at any public institution in New Mexico, the
following courses are guaranteed to transfer to any other
New Mexico public college or university, and apply toward
associate and baccalaureate degree program requirements.
Students should consult with an advisor/counselor about
which specific courses fit these categories. Students
preparing for careers in engineering, health sciences, or other
profession-related fields are advised that some of this course
work may not transfer toward general education requirements
but in most cases will apply toward elective requirements.

Area I: Communications select 9 semester hours

(a) College-Level English Composition 3—4 hrs
(b) College-Level Writing (a second course

building on the above) 3 hrs
(c) Oral Communication 3 hrs

Area II: Mathematics select 3 semester hours

(a) College Algebra 3 hrs
(b) Calculus 3 hrs
(c) Other College-Level Mathematics 3 hrs

Area III: Laboratory Science select 8 semester hours

(a) General Biology, with laboratory 4-8 hrs
(b) General Chemistry, with laboratory 4-8 hrs
(c) General Physics, with laboratory 4-8 hrs
(d) Geology/Earth Science, with laboratory 4-8 hrs
(e) Astronomy, with laboratory 4-8 hrs

Area IV: Social/Behavioral Sciences select 6-9 semester hrs
(a) Economics (macroeconomics or microeconomics) 3 hrs

(b) Introductory Political Science 3 hrs
(c) Introductory Psychology 3 hrs
(d) Introductory Sociology 3 hrs
(e) Introductory Anthropology 3 hrs

Area V: Humanities and Fine Arts select 6-9 semester hrs

(a) Introductory History Survey 3 hrs
(b) Introductory Philosophy 3 hrs
(c) Introductory Course in History, Theory, 3 hrs

or Aesthetics of the Arts or Literature

Total to be selected 35 semester hours

Lower-Division 64-hour Transfer Modules - Students
who have selected a field of study but have not yet selected
the college or university where they wish to earn a
baccalaureate degree are advised to take courses during their
freshman and sophomore years outlined in one of the Lower-
Division 64-hour Transfer Modules. For students enrolled at
any public institution in New Mexico, these courses are
guaranteed to transfer to any New Mexico university and
apply toward bachelor’s degree program requirements.
Students should consult an advisor/counselor about which
specific classes fit these categories. Lower-division transfer
modules presently exist for:

M Business,

B Engineering,

M Biological Sciences,

W Social & Behavioral Sciences,
B Teacher Education,

B Early Childhood Education, and
B Physical Sciences.

Copies of these Transfer Modules may be obtained from
the State of New Mexico Commission on Higher Education’s
web site (www.nmche.org).

Albuquerque Technical Vocational Institute « 2002—03 Catalog + www.tvi.cc

Inter-Institutional Transfer Guides and Catalogs —
Students who have selected a field of study and/or the
institution where they wish to transfer are advised to consult
the transfer guide or catalog for that institution for more
current and detailed advice to guide their course selection.
Transfer guides for most four-year New Mexico colleges and
universities are available from the Advisement and
Counseling.
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REGISTRATION INFORMATION

(505) 224-3214 - Click on our website www.tvi.cc

Students are required to register for each term they plan
to attend. Registration and payment of fees must be made in
accordance with the instructions published in the Schedule of
Classes. Individuals may not “sit in” on classes for which
they are not enrolled.

The Registration Process

1. Receive information on registration — Those eligible
to register for classes are either currently enrolled or
are admitted for the term in which they will be
registering and attend. Registration begins
approximately two months before the start of a term.
For full term and 12-week classes, registration
continues through the sixth day of the term and
through the third day for short-session courses.
Registration information is mailed to continuing
students and those admitted prior to the start of
registration; all other students are given registration
information at the time of admission.

2. Obtain a Schedule of Classes — The Schedule of
Classes is published prior to each term and is available
in the registration offices at all campuses and on our

web site (www.tvi.cc). The Schedule of Classes, which
lists courses, registration instructions and dates, is
available approximately two weeks before the
beginning of registration.

3. See an advisor/counselor — Academic advisement is
strongly recommended for all students before
registering for classes. Academic advisors and
counselors (in the student services areas of all
campuses) can provide assistance with course
selection and placement.

4. Register for classes — Students register for classes
through STARS (TVI’s automated telephone
registration system), TVI’s Secure Online Services
System (www.tvi.cc), or in person. Be sure to confirm
all of your transactions when using one of TVI's
automated systems.

5. Pay tuition and fees — Charges are based on the
student’s residency classification for tuition purposes,
the number of credit hours and the type of courses (see
page 15). In order to complete registration, all charges
must be paid. Payment deadlines are printed in the
Schedule of Classes each term. Failure to pay all
charges in full may result in partial or total deletion of
the student’s schedule.

NOTE: After registering and paying for classes, students
need to purchase textbooks, obtain a TVI student ID and
possibly make arrangements for parking on campus. All
vehicles parked at TVI campuses must be registered with
TVI's Security Office. Paid parking is available at Main
Campus. (See the Schedule of Classes for more information
on these items.)

Prerequisites and Corequisites

Pre- and corequisites are listed in course descriptions and
are subject to change with each new Catalog. It is the
student’s responsibility to meet the pre- and/or corequisites in
effect for the term in which a course is taken, regardless of
the Catalog under which the student entered or will graduate.

Students may be barred from enrolling or may be disenrolled
if pre- or corequisites are not met.

Prerequisite: A prerequisite is a requirement that must be
successfully completed before a student may enroll in a
course. A student who receives a W, AU, I, NC, PR, D or F as
a final grade may not enroll in any class for which the former
is a prerequisite. A “Recommended” prerequisite is one that
is strongly suggested for successful completion of the course,
but is not required.

Most entry-level courses have prerequisites for math,
English or reading. Students who have completed course
prerequisites may be required to provide proof through
transcripts or test scores. Accuplacer, ACT, and SAT scores
may not be more than five years old. Students who do not
meet course prerequisites may enroll in preparatory courses
in Developmental Studies.

Corequisite: A corequisite is a course that is either
recommended or required to be taken in combination with
another course. If a course with a required corequisite is
taken for audit, the corequisite also must be taken for audit.
When a course that has a required corequisite is dropped, the
corequisite must also be dropped.

How to Meet a Course Prerequisite
There are four ways to meet a course prerequisite:
1. Take the free Accuplacer placement exam at TVI (see
Assessment Centers on page 18)

2. Submit ACT or SAT scores (no more than 5 years old)
to the Admissions Office.

3. Enroll in the required prerequisite course and pass it
with a grade of CR or C or higher.

4. Complete the required prerequisite course at another
institution with a grade of C or higher (proof of
completion may be required)

Speak with an advisor/counselor for further assistance

with prerequisite and course placement. There may be other
options for course placement. (See chart on page 13.)
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Prerequisite Requirement Guide

Required
Prerequisite* Ways to Meet It

ENG 098 For ENG Courses:

+ ENG 098 or above with CR or Cor better

» Accuplacer sentence skills score of 53-68

» ACT English score of 12-13 or SAT verbal score of 260-280
For RDG courses:

+ ENG 098 or above with CR or Cor better

» Accuplacer reading score of 59-68

» ACT reading score of 14-15 or SAT verbal score of 270-290

+ ENG 099 or above with CR or Cor better

» Accuplacer sentence skills score of 69-84

» ACT English score of 14-15 or SAT verbal score of 290-320

+ ENG 100 or above with CR or Cor better

+ Accuplacer sentence skills score of 85-109

» ACT English score of 16-22 or SAT verbal score of 330-450

* MATH 097 or above with CR or Cor better

» Accuplacer arithmetic score of 31-56

+ ACT math score of 13-14 or SAT quantitative score of 290-310
* MATH 099 or above with CR or Cor better

» Accuplacer arithmetic score of 57-120

+ ACT math score of 15-16 or SAT quantitative score of 320-340
* MATH 100A or ahove with CR or Cor better

* Accuplacer elementary algebra score of 76-80

+ ACT math score of 19-20 or SAT quantitative score of 380-410
+ (For MATH 111/MATH 119, see course descriptions)

* MATH 1008 or above with (R or Cor better

+ Accuplacer elementary algebra score of 81-120

+ ACT math score of 21-22 or SAT quantitative score of 420-450
+ MATH 100, 1008 or ahove with (R or C or better

» Accuplacer elementary algebra score of 81-120

» ACT math score of 21-22 or SAT quantitative score of 420-450
+RDG 099 or 100 or liberal arts course with CR or C or better
* Accuplacer reading score of 69-79

« ACT reading score of 16-17 or SAT verhal score of 300-320
+RDG 100 or liberal arts course with (R or C or better

» Accuplacer reading score of 80-120

« ACT reading score of 18-36 or SAT verbal score of 330-800

*Other prerequisites are listed in course descriptions in this catalog.

ENG 099

ENG 100

MATH 097

MATH 099

MATH100A

MATH 1008

MATH 100

RDG099

RDG 100

Registration Information

Adding, Changing, Declaring Majors: Students may
add, change and/or declare a major (program) at any time
during the term in which they are enrolled. In order to
graduate with a specific major, students must either declare a
major at the time of admission or complete a Declare a Major
form (available from Advisement and Counseling) prior to
submitting an application for graduation.

Adding Courses: Most courses may be added or sections
changed through the sixth day of full-term and 12-week
classes and the third day of short-session classes. Students
may enter most open-entry courses through the tenth week of
a full term and the eighth week of the 12-week classes.
Registration deadlines and instructions are in the Schedule of
Classes.

Cancellation of Enrollment Before Term Begins:
Students not able to attend TVI when planned but who have
registered for classes, must cancel their registration at any
registration office or through STARS before the beginning of
the term. All fees are returned if registration is canceled
before classes begin.

Course Load: The normal course load each term is 12 to
18 credit hours, with 12 constituting a full load. Students
wishing to take more than 18 credit hours must meet the
following conditions:

M have a cumulative TVI grade point average of 2.5, and

M have no grade lower than C in the previous term, and

M secure permission from Advisement and Counseling.

No student may take more than 22 credit hours per term.

Course Repetition Limit: A course may be repeated
twice, regardless of grade option. A student wishing to repeat
a course more than two times must obtain approval from the
department dean’s office. Topics, problems, internship and
cooperative education courses, as well as physical fitness
courses and full-term courses dropped prior to the 15th day
of the term, are exempt from the course repetition limit.

Dropping Courses or Withdrawing: Full-term courses
may be dropped through the 12th week of the term, 12-week
summer courses through the 10th week and short-session

REGISTRATION INFORMATION

courses through the mid-point of the course. Full-term courses
dropped on or before the 15th day of the term (including
Saturdays) do not appear on the student’s TVI transcript.

A W grade will appear on the student’s record for full-term
and 12-week courses dropped after the 15th day of the term/
session (including Saturdays) and for all other short-session
courses dropped on or after the first day of the session.

Students should not assume they will be dropped from
their courses for nonattendance. Students who have not
officially dropped a course will receive a final grade in the
course. Drop and withdrawal deadlines are in the Schedule of
Classes.

Grade Options: Students must select a grade option
when registering for class (see page 20).

Permission to Enroll: Students may enroll in some
courses only by permission of the instructor or program
director. Forms are available in the department offices and
from Advisement and Counseling. A Permission to Enroll
does not constitute a waiver of a course, grant credit for
another course or allow a course to be overfilled.

Step-ups/step-backs: Students may, with department
approval, step-up or step-back into most developmental
courses through the second week of the term and into some
lower level occupational courses (in the same discipline)
through the fifth week of the term. Students may, however,
step up or step back into a self-paced, developmental math
course through the tenth week of a full term and the eighth
week of the 12-week session or term. Students who are
having difficulty in a class and are considering this option
should contact the instructor or an advisor/counselor.

Residency Classification
For Tuition Purposes

The New Mexico Commission on Higher Education
establishes residence requirements for tuition purposes. A
brochure detailing residency requirements and restrictions is
available in the Admissions and Records offices.

A student is classified as a resident or non-resident for
tuition purposes based on information supplied at the time of
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REGISTRATION INFORMATION

admission or readmission. A new or returning student with
questions about his or her residency status should contact the
Admissions Office.

A continuing non-resident student who has satisfied
requirements for New Mexico residency may file a Petition
for New Mexico Residency in the Records Office. Residency
petitions will be accepted through the 15th day of each term
(including Saturdays). All requirements for residency must
be met before the first day of the term.

In general, to become a legal resident of New Mexico,
four basic requirements must be satisfied:

1. The 12-Month Consecutive Residence

Requirement: A student must physically reside in
New Mexico for the 12 consecutive months
immediately preceding the term for which the petition
is submitted.

Note: Students whose parents or guardians reside out
of state cannot begin to complete the 12-month
requirement until their 19th birthdays.

2. The Financial Independence Requirement: Students
cannot be approved for residency if they are
financially dependent on their parents or legal
guardians who are non-residents of New Mexico. At
the time the student applies for residency (if under 23
years of age), a copy of his or her parents’ or
guardians’ 1040 or 1040A U.S. income tax form for
the previous year may be required.

3. The Written Declaration of Intent Requirement:
The student must sign a written declaration of intent to
relinquish residency in any other state and establish it
in New Mexico.

4. The Overt Act Requirement: Residency regulations
require the completion of several overt acts that
support the student’s declaration of intent to become a
permanent resident. Information on the number and
type of required overt acts is available in the
Admissions and Records Offices.
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NOTE: Any act considered inconsistent with being a
New Mexico resident—such as voting, securing andlor
maintaining a driver’s license and any vehicle
registration in another state—will cause in-state
residency status to be denied or revoked.
Nondisclosure or misrepresentation in filling out the
Admission Form is grounds for denial of admission,
cancellation of registration or suspension.

Other Residence Regulations

B The spouses and dependents of persons who move to
New Mexico to work full-time, practice a profession
or conduct a business full-time (and who provide
appropriate evidence) are not required to complete the
12-month residence requirement before applying for
in-state tuition classification. They must, however,
satisfy the other requirements of residency.

B Members of the armed forces stationed on active duty
in New Mexico, their spouses and dependents are
eligible for resident student rates. A certification form
is required for all new and
returning students.

classification. Any non-citizens on other visas
(student, diplomatic, visitor or visiting scholar visa,
including spouses and dependents) are non-residents
for tuition purposes.

M Persons, their spouses and dependents, who provide
evidence of formal retirement shall not be required to
complete the 12-month duration requirement. They
must, however, satisfy the other requirements of
residency.

B An individual married to a legal resident of New
Mexico who provides evidence of marriage shall not
be required to complete the 12-month duration
requirement but must satisfy all other requirements.

B All enrolled members of the Navajo Tribe who reside
on the Navajo Reservation, as certified by the Navajo
Department of Higher Education, will be assessed in-
state tuition rates.

B Active participating
members of the New
Mexico National Guard are
eligible for resident student
rates. A certification form
is required for all new and
returning students.

M Non-citizens who are
lawfully in the United
States and have obtained
permanent status from the
Immigration and
Naturalization Service or
those who have applied for
permanent status are
eligible to apply for a
resident tuition
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Tuition and Fees

Checks submitted for tuition and fees must have the
student’s ID number (usually the Social Security number)
written on them. If the student prefers not to have the ID
number on the check, he or she should pay in cash or by
credit card. The Institute bills authorized agencies that have
agreed to pay a student’s training expenses.

Tuition is charged according to a student’s residency
status and the number and type of credit hours carried.
Special tuition rates do not exist for non-resident part-time
students or non-resident students enrolling in the summer
term.

Tuition rates for 2002-03 (subject to change without
notice) are:

Arts & Sciences Courses

New Mexico residents: 1 to 11 credit hours and more
than 18 credit hours: $35.60 per credit hour; 12 to 18
credit hours: $427.20

Non-residents: 1 to 11 credit hours and more than 18
credit hours: $122.80 per credit hour; 12 to 18 credit
hours: $1,473.60

Occupational and Developmental Courses
New Mexico residents: none

Non-residents: 1 to 11 credit hours: $122.80 per credit
hour; 12 to 18 credit hours: $1,473.60

Senior Citizen Discount: Senior citizens qualify for a
reduced tuition rate of $5 per credit hour, up to six credit
hours per term. The tuition discount applies only to Arts &
Sciences courses. To qualify, the student must be age 62 or
older prior to the beginning of the term and must be
classified as a New Mexico resident for tuition purposes.

To receive the senior citizen discount, eligible students
must go to the Records Office at Main Campus or the
Admission Office at all other campuses and complete a
Senior Citizens Tuition Discount form. The discount form
must be approved by the tenth day of the term.

Note: The discount does not apply to Adult Education
classes, workshops and other non-credit courses, or to
occupational or developmental courses.

Fees

Some courses have required fees (see course
descriptions). Audit students pay the same fees as students
enrolled for credit. Other fees include:

Accuplacer Retest Fee: Students choosing to take the
Accuplacer placement exam more than three times within a
year will be charged $2.00 per subject area, payable in
advance of testing.

Administrative Service Fee: Students do not pay this $10
fee; rather, it is charged to third-party agencies that sponsor
students.

Distance Learning Fee: One to four credit hours: $30
per hour. Five or more hours: $120 per course.

Educational Service Fee: This fee of $75 is charged on
third-party agency contracts requiring additional services;
students do not pay it.

GED Exam Fee: $15.

Late Graduation Fee: A $20 late graduation-processing
fee will be charged to current students who do not submit an
Application for Graduation by the established deadline and to
all non-current students.

TVI Challenge Exam Fee: $15 (may vary).

Registration Fee: There is a $30 registration-processing
fee required each term (of that, $2 is collected on behalf of
the Student Association of TVL.).

Transcript Fee: Students may request up to three official
TVI transcripts, free of charge, per academic year. Additional
copies will be issued for a fee of $3 per copy, payable in
advance. A fee of $10, payable in advance, will be charged
for TVI transcripts faxed within the continental United
States.

Refunds: Tuition, course fees and the registration fee are
refundable only if TVI cancels a class or if the student
withdraws by the refund deadline printed in the Schedule of
Classes or if, after payment of nonresident tuition/fees, the
student’s status is changed to resident. The Health
Occupations uniform fee is refundable if the student does not
receive the uniform. Refund requests may be made at the
Cashier’s Office.
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FINANCIAL AID INFORMATION

http://planet.tvi.cc/fao « (505) 224-3090

prompt, accurate, and courteous financial aid assistance.

The Financial Aid Office’s (FAO) mission is to provide

Although primary responsibility for educational costs
rests with the student and his or her family, TVI, the federal
government and the state of New Mexico all contribute to
assist students pursue a higher education. Students applying
for financial aid should complete a Free Application for
Federal Student Aid (FAFSA) available at all four TVI
campuses.

Please refer to the TVI web site www.tvi.cc for more
information on financial aid. The TVI and Federal
Guidebook are available at all Student Services locations.

The following is a summary of available financial aid
programs and policies.

General Eligibility Requirements

To receive financial aid a student must:
M Be a U.S. citizen or an eligible non-citizen.

M Be a graduate of a U.S. high school or foreign high
school or GED graduate.

B Not be in default of student loan or repayment.

B Maintain satisfactory academic progress defined by
federal regulations.

B Enroll in eligible courses defined by the institution.
A list of ineligible courses is available by calling
(505) 224-3090 or visiting the FAO web site at
WWW.tvi.cc

M Enroll in an eligible program of study.

B A student who has not earned a GED or high school
diploma may be eligible for financial aid if the student
meets Ability to Benefit (ATB)—the ATB approved tests
include ACT and Accuplacer. To qualify students are
required to receive passing scores in one testing session.
More information is available on our website.

B Not be in default on any federal educational loans or
owe a refund on a grant.

M Sign a statement of educational purpose, stating that
the money will go toward educational purposes only.

Awards

All financial aid awards are based on information
provided by the student, availability of funds and on general
eligibility requirements. Any award may be revised based on
changes in enrollment, cost of attendance, family
contribution or failure to meet satisfactory academic
progress. Withdrawals or reductions in enrollment may affect
an award or any future awards. The regularly scheduled date
of disbursement of financial aid checks is each Friday except
on the initial dates of disbursement, which are posted and
included with the student’s award letter.

Grants

The Federal Pell Grant provides funds to undergraduate
students without bachelor’s degrees. Awards range between
$133 and $4,000 per academic year, depending on a student’s
enrollment status, cost of attendance and family contribution.

Students who receive Federal Supplemental Educational
Opportunity Grants (SEOG) must demonstrate exceptional
financial need and the lowest expected family contribution.

State Student Incentive Grant (SSIG)
recipients must demonstrate financial need,
be New Mexico residents and enrolled at
least half time.

Eligible State Day Care Grant
recipients must be New Mexico residents,
enrolled at least half time and have daycare
expenses.

Loans

Federal Subsidized and Unsubsidized
Stafford Loans, Nursing Student Loans for
Service and Federal PLUS loans require a
separate application. Before applying for a
loan, a student must first complete the
FAFSA. The Federal Perkins Loan is a low
interest (5 percent) loan for both
undergraduate and graduate students who
demonstrate exceptional financial need.

Students receiving a loan must be enrolled for six credit
hours. Congress also establishes loan limits that may be
prorated depending on a student’s classification. All first-
time borrowers must attend an entrance interview with a
financial aid officer before loans are processed. Students who
meet Subsidized Stafford Loan eligibility requirements may
borrow up to $2,625 per year as first-year students and
$3,500 per year as second-year students.

Work Study

Federal Work Study (FWS) and New Mexico Work
Study are subsidized work programs. Available jobs are
posted on the Financial Aid web site at www.tvi.cc. Students
are required to be enrolled in six credit hours and maintain
financial aid satisfactory academic progress while they are
employed.

Students interested in TVI’s student employment
program must meet the requirements of being enrolled in at
least six credit hours, maintaining a cumulative GPA of 2.0
and completing the FAFSA.
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FINANCIAL AID INFORMATION

Scholarships and Other Aid

There are state, institutional and federal scholarships.
Amounts, deadlines and eligibility requirements vary from
scholarship to scholarship. For more information, students
should contact the Financial Aid Office or visit the Financial
Aid Web Site at www.tvi.cc.

Assistance is also available through the Veterans
Administration. Students interested in obtaining VA
educational benefits may contact the Financial Aid Office at
(505) 224-3090.

Check Release

Main Campus students may pick up checks between
8 a.m. and 6 p.m. at the Cashier’s Office in the Student
Services Center. Montoya Campus students may pick up
checks between 9 a.m. and 5 p.m. at the Cashier’s Office in
Tom Wiley Hall. A valid picture ID must be presented to pick
up a check. If a check is not picked up within 7 days of the
release date it will be mailed to the student’s current address.

Students who apply for a student loan after the regularly
scheduled release date will receive their checks in about six
weeks. Stafford Loans require two scheduled disbursements
within a given term.

Financial Aid Satisfactory
Academic Progress

Federal regulations require that financial aid recipients
meet certain academic standards to be eligible for federal
financial aid. To ensure financial aid recipients are making
satisfactory academic progress, academic transcripts are
reviewed at the end of each term to determine eligibility for
the next term. All terms of attendance are reviewed,
including periods in which the student did not receive
financial aid. Transfer credits are taken into account when
satisfactory progress is reviewed for students enrolled in
either one of the following programs of study, Pre
Engineering, Liberal Arts, Pre-Management and Elementary

Education. To request a copy of the Institution’s Financial
Aid Standards of Academic Progress, please call
(505) 224-3090 or visit the web site at www.tvi.cc.

Financial Aid Authorization Form

Students who sign the Financial Aid Authorization Form
are authorizing TVI to credit their account for tuition, fees,
bookstore costs and any other related charges that they may
incur while attending TVI. All charges are automatically
deducted from the student’s first source of financial aid. If
financial aid is canceled for any reason or if it does not cover
all charges, or if the charges are not deducted from financial
aid, students are responsible for paying in full any charges
owed TVI. Students who fail to pay these charges by
midpoint of the scheduled semester in which the expenses
were incurred will have a hold placed on their registration
and academic records. The student must also pay all costs
necessary for collections including legal costs and attorney
fees plus interest on the balance at the statutory rate.

Under federal regulations, you may cancel this
authorization at any time. Forms to cancel this authorization
must be filled out and submitted in person to the TVI
Financial Aid Office located at 900 University SE,
Albuquerque, NM 87106.

Repayment of Federal Funds

Return to Title IV: If a recipient of Title IV funds
withdraws from an institution during a payment period or
period of enrollment in which the recipient began attendance,
the institution must determine the amount of Title IV funds
the student has earned as of the date of withdraw. Return to
Title IV applies to students who received federal student aid,
attended TVI and withdrew before they attended 60 percent
of the enrollment period or term. The federal refund policy
applies to all students who withdraw, not just to students who
provide written notice of withdrawal.

Repayment of Title IV funds. If a student receives a
federal disbursement for living expenses and withdraws from
school, he or she may be required to repay a portion of the
amount received if the amount received is greater than the
cost of living expenses at the time of withdrawal. See the
Financial Aid Guide for details.
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ADDITIONAL STUDENT SERVICES

Advisement and Counseling

Advisement and Counseling—(505) 224-4321 at Main
Campus, (505) 224-5646 at Montoya Campus, (505) 224-
5606 at South Valley Campus and (505) 892-7113, ext. 20 at
Rio Rancho Campus—provides the following services:

B Educational and career exploration and planning

M Direction regarding academic progress and graduation
requirements

B Assistance with course placement based on placement
tests or prior college courses

B Information about program/major requirements,
orientation and registration

B Assistance with changing majors
B Counseling services to promote student success

M Referrals to resources within TVI and the community

The Career Resource Rooms—(505) 224-4344 (Main
Campus), (505) 224-5646 (Montoya Campus)—offer
traditional and computer guidance resources to help students
learn more about their academic major, explore career and
employment opportunities, develop an educational plan, and
assist in making the transition to a four-year college or
university or consider other career options.

Student Ambassadors are available at Main Campus to
assist students in finding their way through TVI and helping
them link with essential resources within the college and
community. Ambassadors also assist students with
development of valuable academic portfolios.

Special Services

Special Services—(505) 224-3259 (Main Campus),
(505) 224-5946 (Montoya Campus)—assists students with
physical, mental, learning, visual, speech or hearing
disabilities. Career counseling, program planning, classroom
accommodations, adaptive equipment, coordination with
community support agencies and specialized learning plans
are available. Follow-up services such as counseling and job-
seeking help are also provided.

Assessment Centers (Testing)

TVI’s Assessment Centers—in the Student Services
Center at Main Campus (505) 224-3244 and in Tom Wiley
Hall at Montoya Campus (505) 224-5761—offer a variety of
tests, most of them free of charge. Study guides for most
exams are available in the Assessment Centers and in
Admissions offices. Testing accommodations for individuals
with disabilities are available upon request; documentation
and prior notice are required.

Among the examinations administered at TVI are
Accuplacer math, reading and English tests; the Healthcare
Technician program entry exam; the Nursing Basic Math Test
and Nursing Mobility Profile; the Spanish placement exam;
typing tests; and distance learning exams.

The American College Test (ACT) for placement is not
offered at TVI. Students wishing to take the tests must
register for a national test date; information and registration
packets are available in the Assessment Centers. TVI accepts
ACT scores from all students for placement in certain
courses. TVI also honors SAT, AP and CLEP scores but
administers only the CLEP exam; for further information
students may contact the Assessment Centers.

GED Exam

Anyone at least 16 years old who is not a high school
graduate may take the General Educational Development
(GED) exam at TVI to earn a high school diploma. The exam
contains sections on writing, reading, science, social studies
and math. A $15 fee is charged for the GED test. (An $8 fee
is charged for retesting.)

A 16-year-old may take the exam only if released from
state compulsory school attendance and granted a GED
Underage Permission Form. No currently enrolled high
school student and no one 15 years old or younger may take
the exam.

The Department of Adult & Developmental
Education—(505) 224-4282 at Main Campus, (505) 224-
5575 at Montoya Campus—ofters free GED preparatory
classes (see page 29).

Student Job Placement

Student Job Placement—(505) 224-3060 at Main
Campus and (505) 224-5507 at Montoya Campus—provides
a variety of personalized and individualized job search
services and support to students and graduates, including job
listings and leads, resume and interview assistance, job
search workshops, job market and job search materials, on-
campus recruitment activities, access to computers, the
Internet, and fax machine in support of job search activities,
and help in securing interview attire and grooming services.
Services are free and graduates have lifetime services.
Eligible students may register in the Student Job Placement
Department or for on-line services at http://sjpweb.tvi.cc.

Student Job Placement provides a variety of services to
employers, including job advertising, student/graduate
referrals, on-campus recruiting opportunities, and
instructional/faculty contacts. Services are free. Employers
may contact the department by telephone or register for on-
line services at http://sjpweb.tvi.cc.

Student Job Placement provides institutional and
community services, including class presentations, and
collecting and publishing TVI graduate job placement
statistics.

A table showing graduate job placement statistics is on
pages 45-47.

Experiential Education

The Office of Experiential Education—(505)
224-4359—provides a variety of services in cooperative
education, internships, service learning, community service
and volunteerism. The office works with instructional
programs in providing students with various forms of
experiential education opportunities. The office is open
weekdays from & a.m. to 5 p.m. Students are required to
register for cooperative education, internships and service
learning.
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CAMPUS LIFE

Health Care

The Student Health Center—located in the Student
Services Center on Main Campus, (505) 224-3080—is open
weekdays from 8 a.m. to 5 p.m. To obtain services, you must
be a currently enrolled student and schedule an appointment
by calling the number listed above. First aid and basic
primary care services are offered. A co-pay (ranging from $5
to $35) is required for services.

Details about private-provider student health insurance
are available at the Student Activities Office in the Student
Services Center at Main Campus (505) 224-3238 and in
Wiley Hall on the Montoya Campus.

Campus Life

TVI offers its students a number of activities which are
meant to enrich life on campus and to provide for a well-
rounded education. Information about campus activities and
services is available from our Student Activities Office
(505) 224-3238.

Child Care

TVI maintains affiliation with Tres Manos Child
Development Center, 823 Buena Vista SE, on the south side
of Main Campus, (505) 848-1310, to provide daytime care
for children of low-income students. Neighborhood residents
may also use Tres Manos. Cost of services is on a sliding
scale and preference is given to single parents.

Trio Grant

Trio is a grant-funded program designed to provide
student support services for first generation, minority, low
socioeconomic and/or students with disabilities. Funded in
August 2001 by the Federal Department of Education for
four years, Trio receives an annual budget of over $225,000
to retain students, help them graduate from a TVI program or
facilitate transfer to a four-year college or university. The
Trio program is located in the Student Services Center at the
Main Campus. Additional information is available by calling
(505) 224-4375.

Title V Grant and La Comunidad

The Title V grant was awarded to TVI in 2000 with the
goal of increasing the retention rates of Hispanic and low-
income, first generation college students. La Comunidad is
the name of the Student Success Center that is located in S-
201 at Main Campus, (505) 224-4488. The Center provides
students enrolled in the program the opportunity to get
assistance through the use of computers and the assistance of
peer mentors, the Center’s achievement coach and
instructors. Similar centers are planned for other campuses.
Title V also sponsors the Student Leadership Development
Program to help students acquire leadership skills, new
student orientation and the Supplemental Instruction
program.

Bookstores

Bookstores sell required texts for TVI courses. In
addition, they carry a full range of school supplies. At Main
Campus—(505) 243-0457—the bookstore is located at the
southeast corner of the Student Services Center. At Montoya

Campus—(505) 332-7485—the bookstore is located in Wiley

Hall. Bookstore hours vary, please call for more
information.

At Main Campus, students and employees may purchase
parking permits for gated lots through the Cashier’s Office.
Additional information is available from Parking Services,
(505) 224-4637 or parkserv@tvi.cc

Parking stickers are required for all campus lots and are
available free at the information counter in the Admissions
Office at Main and Montoya campuses and in the
administrative offices at Rio Rancho and South Valley
campuses.

Parking violations may result in disciplinary action
against car owners. Cars parked in fire lanes and in spaces
reserved for the handicapped are subject to towing.

TVI students and employees also may purchase parking
permits for the University of New Mexico south lot on César
Chavez Boulevard. A free shuttle bus runs between the lot
and various points on TVI’s Main Campus. Permits are sold
at the Cashier’s Office in the Student Services Center.

More detailed information is available in the Schedule of
Classes.
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Security

TVI provides a 24-hour service for students who
need escort between TVI buildings their vehicles.
Call our security office at (505) 224-3002. In an
emergency, you can call from the Code Blue
stations located in parking lots at Main and
Montoya campuses.

Parking

Parking is currently free at most campus lots.
Although spaces are limited, extensive changes in
parking will occur during the 2002-03 school year
resulting in most on-campus parking being paid.
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ACADEMICPOLICIES* INFORMATION

Definition of Terms

Academic Year: The academic year is divided into three
terms: fall, spring and summer.

Students enrolled for credit or audit are expected to
attend all class sessions. Instructors will take attendance.

Absences do not relieve students of the responsibility for
missed assignments and exams. Students must take the
initiative in arranging with their instructors to make up
missed work.

A student who misses the first class meeting and has not
contacted the instructor, or who misses two consecutive class
meetings in the first week may be dropped from the course.
A student with excessive absences may be dropped from a
course. (See the Schedule of Classes for additional
information regarding attendance requirements.) If a student
is dropped from a course for non-attendance he or she is also
dropped from corequisite courses. Students should not
assume they will be dropped automatically.

A student who is dropped by an instructor for non-
attendance is notified by mail. The instructor’s decision is
final, but if the student disagrees with the action he or she
must contact the instructor within two working days of
receipt of the notification.

Additional information about attendance is contained in
individual course syllabi.

Classification of Students: The following are standards
for the academic classification of students:

M freshman: A student who has completed fewer than

30 credits at TVI

W sophomore: A student who has completed 30 or more
credits at TVI

W part-time: A student carrying fewer than 12 credit
hours per term

B full-time: A student carrying 12 or more credit
hours per term

* The following policies do not apply to students taking
non-credit courses.

Course Numbering: Courses numbered 1 through 100
are developmental or preparatory; 101 through 299 are
intended for freshman and sophomore-level students.

Credit Hour: Credit in courses offered by TVI is
awarded in terms of hours of credit hours. Each hour of
credit in a lecture class requires a minimum of 750 minutes
of instruction per term; each hour of credit in a laboratory
class requires a minimum of 1,875 minutes of instruction per
term. For transfer purposes, one TVI credit hour generally
equals one semester credit hour at other institutions.

Identification Cards: Each student enrolled at TVI is
issued a student identification card. ID cards entitle students
to a variety of services and privileges including checking out
library books and using the Health Center, as well as student
discounts within the community.

Grades

Final grades are recorded on the student’s TVI transcript
and calculated in both a term grade point average (GPA) and
a cumulative GPA. (See Grade Options heading for
information on the recording of course drops and
withdrawals on the student’s TVI transcript.) Final grades are
available to students on STARS and through TVI’s web site
(www.tvi.cc). Grades will only be mailed to students who
request them through STARS.

The grades awarded in all courses represent the quality of
work done. Their meaning in most courses is as follows:

A Excellent; four points per credit hour.
Above average; three points per credit hour.
Average; two points per credit hour.

Below average; one point per credit hour.

= o aw

Failure; zero points per credit hour.

CR  Credit; grade is equivalent of at least a grade of C
but is not computed in the grade point average.

NC No Credit; grade is not computed in the grade point
average.

PR  In Progress; course work not completed; grade is
not computed in the grade point average.

AU  Audit; recorded for completion of enrollment in an
audited course; no credit is earned.

I Incomplete; grade is not computed in the grade
point average (see Incomplete Grade Assignment
and Removal).

W  Withdrew; used for student, instructor and
administrative withdrawals.

TR/TRD Credit for transfer coursework and non-
traditional credit; grade is not computed in the
grade point average.

Grade Point Average

The grade point average (GPA) is computed by
multiplying the number of credit hours of a course by the
quality point value assigned to the letter grade:

A=4, B=3, C=2, D=1, F=0. For example, a four-credit-
hour course with a grade of A carries 16 quality points. Then
the total number of quality points earned is divided by the
total number of eligible credit hours attempted (GPA hours).

Grades of I, CR, PR, NC, W, AU and TR are not
calculated in the GPA. Effective Fall 1991, courses on the
student’s transcript which have an E in the repetition column
are excluded from GPA calculation.

Grade Options

Traditional Grade: Students may choose to enroll in Arts
& Sciences and occupational courses for a traditional (letter)
grade (A, B, C, D, F). Traditional grades are used in
calculating GPA’s. Students interested in transferring their
TVI course work to another institution are encouraged to
enroll in courses for a traditional grade.

Audit: Students may register in occupational or Arts &
Sciences courses for audit if they have met the prerequisite(s)
for the course. Students may not enroll in Adult &
Developmental Education courses for audit.

Students who enroll for audit are expected to attend all
class sessions but are not required to complete assignments.
However, students changing from audit to any other grading
option are responsible for having met all course requirements
to date, as stated in the course syllabus.
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Courses taken for audit will appear on the student’s
transcript as AU with no credits recorded and no grades
assigned. Courses taken for audit are not included in the
student’s total course load for enrollment verification and
cannot be used to meet prerequisite or corequisite
requirements.

Credit/No Credit: Students may elect to take Arts &
Sciences courses for credit/no credit (CR/NC) rather than for
a traditional grade. CR/NC is not an option for General
Honors or most occupational courses. All Developmental
Studies courses are graded on a CR/NC basis. A maximum of
nine credit hours graded CR/NC will be allowed toward the
Arts & Sciences requirements in certificates or associate
degrees.

CR (Credit): Students must meet all minimum
requirements for the course. CR is the equivalent of at least
the grade of C. Although the student will receive credit for
completing the course, a grade of CR will not be computed in
the GPA.

NC (No Credit): Students who do not satisfactorily
complete minimum course requirements will receive NC. A
grade of NC will not be computed in the GPA and the student
will not receive credit for the course.

Note: Certain consequences may result from choosing
the CRINC option. Courses with grades of CR will not be
allowed in some Business Occupations majors (programs).
Some schools, scholarship committees and honorary
societies do not accept this grading system and/or convert
grades of CR to C and NC to F. Students planning to transfer
to another institution should talk to an advisor at that
institution about possible consequences of CRINC grades.

Open-Entry, Open-Exit: Students may register for
courses that have flexible entry and/or exit points with the
open-entry, open-exit grading option. Depending on the
course, the student may receive a traditional (A,B,C,D,F),
credit/no credit (CR/NC) or an in progress (PR) grade.

Incomplete Grade Assignment and Removal
A grade of I (incomplete) is given when circumstances
beyond the student’s control have prevented completion of

the work for a course within the official dates of a term. In no
case is an I to be used to avoid a failing grade or to allow
extra time to complete work normally expected.

Removal of an I grade can only be accomplished by
completing the work in a manner acceptable to the instructor
no later than the 10th day of the following term.

An I not made up by the 10th day of the following term
will automatically revert to an F or NC on the student’s record
and cannot be changed by work completion or course repeat.

Repeating Courses

A student may choose to repeat a course for a better
grade. Each course enrollment and all grades will appear on
the student’s transcript. Only the higher grade will be used to
calculate the GPA when letter grades (A,B,C,D,F) are
recorded for both the original course and each course
repetition. This policy applies to courses with identical
course abbreviations and numbers except for the following:
topics, independent study, internship and cooperative
education courses, and when course abbreviations and
numbers change as a result of new programs and/or program
revisions. It does not affect any courses taken prior to Fall
1991.

Note: Certain forms of financial aid will not provide
assistance to students who repeat courses previously
completed successfully. Compliance with such regulations is
the student’s responsibility.

Grade Appeals

Students with questions concerning a final grade in a
course must contact the instructor within the first week of the
following term. If the instructor is not available the student
should contact an instructional administrator in the
department in which the course was taken. If an error is
identified, the instructor or instructional administrator will
submit a grade correction to the Records Office.

If the matter is not resolved at the department level, the
student may formally appeal the final grade by submitting a
Grade Appeal Form (available in instructional offices) to the
office of the dean of students. The appeal must be made by
the end of the fourth week of the term following the term of
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the grade in question. If the dean of students determines that
the appeal has merit to be heard, a review panel will be
convened within three weeks of the appeal submission. The
decision of the review panel will be final.

A student who fails a course after being unable to
officially withdraw or drop due to extenuating circumstances
beyond his/her control (for example, hospitalization or
military service) may appeal in writing to the Assistant
Registrar. The appeal, along with supporting documentation,
must be submitted by the end of the following term. Appeal
forms are available in the Records Office at the Main
Campus and the Admissions Office at all other campuses.

Academic Renewal

Students who return to TVI after an extended absence
may petition to remove complete academic terms from future
degree and GPA considerations. This policy allows TVI
students who had previously experienced academic difficulty
to make a fresh start. Approval of the petition is based on the
conditions listed below. If approved, Academic Renewal will
result in a new grade point average.

1. To be eligible for Academic Renewal the student must
have been absent from TVI for at least three
consecutive years prior to petitioning for Academic
Renewal and must have completed at least 15 credit
hours since his or her return with at least a 2.0 GPA.

2. Courses taken prior to Fall 1988 term are not eligible
for Academic Renewal. Academic Renewal will affect
all courses with grades of D or F taken between Fall
1988 and the student’s absence.

3. Academic Renewal may be granted only one time per
student and cannot be reversed.

4. Any academic suspensions that occurred in the past
shall remain on the student’s permanent academic
record.

5. All attempted coursework and grades will remain on
the student’s official transcript. All courses affected by
Academic Renewal will be excluded from the GPA
calculation and may not be used to meet program and/
or residency requirements for future graduation. A
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ACADEMIC POLICIES INFORMATION

statement will be placed on the student’s transcript
indicating that Academic Renewal status was granted.

6. Academic Renewal does not affect any previous
academic, financial or administrative determination
made by TVIL. Other institutions/agencies may or may
not choose to honor this policy in evaluating a
student’s transcript.

7. Academic Renewal does not override the enrollment
requirements of certain programs that require a
specific minimum grade point average based on all
coursework. Re-entry into any academic program is
not automatic.

8. Petitions for Academic Renewal are obtained from
Advisement and Counseling.

Academic Standards

Honor Roll: The Dean’s List is compiled each term,
listing students who completed 12 or more credit hours with
traditional grades during the term and who achieved a term
GPA of 3.5 or higher.

Warning: A student whose cumulative GPA is between
1.75 and 1.99 in a given term will receive a warning.
Notification of academic warning appears on the student’s
grade report at the end of each term.

Probation: A student whose cumulative GPA (based on
at least 16 GPA credit hours attempted at TVI) falls below
1.75 in a given term will be placed on probation effective
with the following term of enrollment. Students are
continued on probation if they withdraw from TVI while on
probation. Notification of academic probation appears on the
student’s grade report at the end of each term.

Note: Health Occupations programs may have specific
requirements that affect a student’s eligibility to continue in

the program. Students should refer to the program handbook.

Suspension

After two consecutive terms of probation a student will
be suspended from TVI when both the term and cumulative
GPA are below 1.75. The duration of the initial suspension is

one term; for subsequent suspensions, one year. Notification
of academic suspension appears on the student’s grade report
at the end of each term and in a notification letter sent to the
student.

If a suspended student has preregistered for the next
term, his/her schedule will be deleted and a refund of all fees
and tuition will be authorized. A suspended student may be
eligible to enroll in Developmental Studies courses during
the student’s initial suspension period.

Suspension Appeals: A student who has been suspended
may submit a written appeal (along with appropriate
supporting documentation), explaining the unusual
circumstances and justifying why he or she should be
readmitted, to the Director of Enrollment Services, who will
approve or deny the appeal. If the director denies the appeal,
the student may appeal in writing to the Student Academic
Appeals Committee by filing the appeal with the Director of
Enrollment Services for transmittal to the committee. The
student may present the case to the committee in person or
ask that the written appeal be considered. If the committee
decides to readmit a suspended student, his or her academic
status will be probationary.

Graduation

TVI conducts one graduation ceremony each year at the
end of the spring term. A student graduates in the term in
which all graduation requirements are completed even if
there is no graduation ceremony scheduled that term. In
2003, graduation for students who complete programs in the
summer and fall 2002 and spring 2003 terms is May 2.

General Requirements: To be eligible to receive a degree
or certificate, students must meet the following requirements
as well as those listed under the specific major (program)
they wish to pursue:

B a cumulative GPA of 2.0 or better for associate

degrees; a cumulative GPA of 2.0 in the major
(program) for certificates;

B completion of the last term of program course work in
residence at TVI;

M enrollment in the major in which graduation is
planned (see page 13 for information on adding,
changing and declaring majors);

B completion at TVI of at least one-quarter of the
required program coursework and credit hours for a
certificate and at least 15 credit hours of the required
program coursework for a degree, after the program
becomes available;

M completion of all program and course requirements
(occupational coursework that is at least ten years old
must be validated by the instructional department in
which the course was offered); and

B completion and submission of a completed Graduation
Application Packet within two terms of program
completion. A late graduation fee will be charged to
all non-current students. (Incomplete packets will not
be processed.)

Note: A maximum of nine credit hours of CR may be
counted toward certificates or degrees in majors that allow
the CRINC option. Credit based on challenge exams and
courses graded AU do not apply toward the graduation
residence requirement.

All debts to TVI must be paid in full before graduation.

Application for Graduation: Students in degree or
certificate programs must submit a Graduation Application
Packet by midterm of the term in which all graduation
requirements are completed.

Students requesting a certificate or degree in more than
one major must submit a complete Graduation Application
Packet for each major. Students completing more than one
certificate or degree program may not wait until the final
program has been completed to apply for graduation.
Students may not apply for graduation in more than two
programs per term. Graduation Application Packets must be
submitted as each program is completed.

Students using transfer credit, examination credit and/or
course waivers/substitutions to fulfill program requirements
must have all credit established and all documentation on file
in the TVI Records Office at least two weeks prior to
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submitting the Graduation Application Packet. Failure to do
so will cause the application to be denied.

On the Main Campus, application packets for
occupational programs are available in instructional
department offices; liberal arts packets are available from
Advisement and Counseling. At the Montoya, Rio Rancho
and South Valley campuses, packets are available in the
Advisement/Counseling Offices.

Students who do not submit an application by the
deadline must pay, in advance, a $20 late graduation
processing fee for each application. No application will be
processed after the tenth week of the term.

Choice of Catalog: The application form for a degree or
certificate requires a student to specify the catalog year
listing degree or certificate requirements. A student may
choose to graduate under the catalog that was in effect when
he or she officially entered the specific major or any
subsequent catalog, provided that:

M the selected catalog is not more than five years old
when the degree or certificate requirements are
completed and the student has been in continuous
enrollment; and

B the certificate/degree program does not have a specific

requirement about choice of catalog.

Regardless of the catalog under which a student will
graduate, pre- and corequisites must be met for each course
at the time of registration. Those whose enrollment is
discontinuous graduate under the catalog that is current upon
their return.

Continuous Enrollment: In order to maintain continuous
enrollment for graduation purposes, a student’s transcript
must show enrollment in each successive term. Full-term
courses dropped on or before the 15th day of the term or
session (including Saturdays) do not appear on the student’s
TVI transcript. If an interruption in enrollment of one or
more terms (excluding summers) occurs, graduation
requirements applicable at the time of re-enrollment will
apply.

Graduation with Honors: Students earning cumulative
GPA’s of 4.0 graduate with highest honors. Students with
cumulative GPA’s of 3.6 to 3.9 graduate with honors.
Degrees and certificates note these awards.

Updating Associate Degrees: A student who has received
an associate degree from TVI may earn a subsequent
associate degree in the same major (program) when:

M the student completes, at TVI, a minimum of 30 credit

hours of new or additional required program course
work (see note below) and

M the student has met all other graduation requirements
as stated in the TVI catalog.

Note: These credits must be earned in courses required

by the program for graduation and may not have already
been used to satisfy graduation requirements in the student’s
prior degree(s) in that major (program). These new and/or
additional credits cannot be earned by repeating courses that
were used for graduation in the prior TVI degree(s) in that
major (program).

Updating Occupational Certificates: A student who has
received an occupational certificate may update his/her skills
and earn a subsequent certificate in that program when:

M the previously earned certificate is ten years old or

older, and

M 100 percent of the certificate coursework was
completed within the past ten years; and

M the student has met all other graduation requirements
as detailed in this section.

Student Academic Records

The Records Office maintains official academic records.
These records include, but are not limited to, the admissions
application, high school and/or college transcripts, grades
and academic standing.

TVI’s policy for maintaining confidentiality of student
academic records is in accordance with the Family
Educational Rights and Privacy Act of 1974 (FERPA, P.L.
93-380, 512). Copies of the Rights and Privacy Act are
available for examination in the Records Office at the Main
Campus and the Admissions Offices at the Montoya, Rio
Rancho and South Valley campuses.

Access to Student Academic Records
All currently enrolled and former students may have
access to their academic records. Other individuals and
agencies that may have access to students’ records include:
B TVI officials who have a legitimate educational
interest in the records;
B officials of another school in which a student seeks to
enroll, intends to enroll or is enrolled;
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M officials of the U.S. Department of Education, the
Comptroller General, and state and local educational
authorities;

M organizations providing the student’s financial aid or
determining or assisting in determining financial aid
decisions concerning eligibility, amount, condition and
enforcement of terms of said aid;

M federal, state and local officials or authorities if
required by a state or federal law;

B organizations conducting certain studies for or on
behalf of the Institute;

M accrediting institutions;

M organizations or individuals conducting studies for or
on behalf of TVI;

W parents or legal guardians of a dependent student
under the age of 18, as defined in the Section 152 of
the Internal Revenue Code;

M individuals serving a judicial order or a lawfully
issued subpoena, provided that a reasonable effort is
made to notify the student prior to compliance;

M honor societies and other chartered student
organizations for determining membership;

M any person with the written consent of the student or
the parent or legal guardian of students under 18;

M appropriate parties in a health or safety emergency; and

M authorized recruiters of the U.S. Armed Forces, as
required by the Solomon Amendment.

Public Directory Information: TVI has defined public
directory information as:

* student’s name

« major field of study

» classification

« dates of attendance

+ awards and honors

« degrees/certificates awarded

This information is available to the public and will be
released unless an annual written request to withhold the
information is on file in the Records Office. Request forms
may be obtained in the Records Office.

Challenge of Contents: Students have the right to
challenge the content of their academic record if they feel the
information is misleading, inaccurate or in violation of
privacy or other rights. However, the fairness of a grade may
not be challenged under this provision. Any dispute over the
contents of the record will be handled through informal
discussions between the student and the Records Office. If
such informal meetings are not satisfactory, the student has
the right to a formal hearing before an appeals committee.
Students have the right to file with the U.S. Department of
Education a complaint concerning alleged failures by TVI to
comply with the requirements of FERPA.

Change of Address: The student is expected to keep TVI
informed of his or her current address. Changes must be
reported in writing to the Records Office on the Main
Campus or the Admissions offices at the Montoya, Rio
Rancho or South Valley campuses. E-mailed requests will not
be accepted.

Change of Name: Name changes will be processed only
for currently enrolled students. Students must bring
appropriate documentation (at least two types of
identification showing the new name) to the Records Office
on the Main Campus or the Admissions Offices at the
Montoya, Rio Rancho or South Valley campuses. Examples
of such documentation are: marriage certificate, birth
certificate, driver’s license, original social security card or
court order for legal name change.

Release of Transcripts: Official TVI transcripts are
available from the Records Office and from the Admissions
Offices at the Montoya, Rio Rancho and South Valley
campuses (additional processing time may be required).
Transcripts may be requested in person, by fax or by phone.
Students may request up to three official TVI transcripts, free
of charge, per academic year. Additional transcripts cost $3
each and $10 for transcripts faxed within the continental
U.S., and must be paid for in advance. No transcript is issued
until all institutional obligations are paid.

Transcripts from other institutions received by TVI are
not copied for or returned to students.

Social Security Number: Under the federal 1997 Tax
Relief Act, TVI is required to obtain the Social Security
number of each student in order to report educational credits
to the U.S. Internal Revenue Service (IRS) and to the student
at the end of each tax year. Refusal to provide a valid Social
Security number may result in a fine levied on the student by
the IRS. The privacy of a student’s Social Security number is
protected under FERPA and covered under TVI’s Access to
Student Academic Records Policy (see above). A student
who chooses not to use his/her SSN as their TVI student
number must complete an Alternate ID Request Form,
available at any Admissions office and the Records office.

Student Right to Know and Campus Security Act:
Student retention and completion data are available from
TVI's Planning, Budget and Institutional Research Office. A
graduate job placement table is on pages 45—47. Campus
security policies and crime statistics are published in the
Rules and Policies section of this catalog, and posted at
www.tvi.cc.
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educational community; a community dedicated to

protecting the freedom of individuals to inquire, study,
evaluate, question, and gain new levels of knowledge and
understanding. As with other communities, TVI has put
specific policies and expectations in place that define
acceptable behavior necessary to both protect individual
freedoms and ensure responsible citizenship. As a member of
the TVI community, it is your responsibility to understand,
and adhere to, the codes and policies that govern and
prescribe acceptable student behavior. Essential components
of these policies and codes are discussed briefly below.
However, students should review and become familiar with
the full content of each policy and code found in the “Student
Policies and Codes” section of this catalog.

Student Code of Conduct

The Student Code of Conduct defines the behavioral
expectations of TVI students. It also explains the student
discipline process and the procedures that are followed when
a student violates the established Code of Conduct. A
complete copy of the Code of Conduct is included in the
section of this catalog titled, “Student Codes and Policies.”
All students are expected to adhere to the Student Code of
Conduct and should therefore familiarize themselves with its
contents.

In addition to the Student Code of Conduct, students
should also know and understand the rules and regulations
that apply to TVI classrooms and laboratories, and the policy
statements that govern specific aspects of the TVI learning
and working environment. These policies and rules are
inherently tied to the Code of Conduct, but are defined
separately because in most cases, they apply to all members
of the TVI Community—not exclusively students. As with
the Student Code of Conduct, the full text for these rules and
policies is found in the section “Student Codes and Policies”
beginning on page 293.

A s a student, you are an active and vital part of the TVI

Policies
Equal Opportunity Policy

Albuquerque Technical Vocational Institute affirms that it
will not discriminate on the basis of gender, race, color,
national origin, ethnicity, religion, age, disability, sexual
orientation or marital status in any of its policies, practices or
procedures in accordance with applicable federal, state and
local laws, nor will it condone any acts of illegal
discrimination by its employees. This provision includes, but
is not limited to, employment, admissions, testing, financial
aid and educational services. The Institute confirms that the
above provision by its reference to applicable federal, state
and local laws prohibits and condemns any retaliation of any
kind against any employee or student engaging in the
exercise of free speech or in activities protected by federal,
state or local laws.

Any student who wants to file a complaint or who has
questions about illegal discrimination, retaliation or
harassment based on these laws should contact the Dean of
Student’s Office (505) 224-4342.

Americans with Disabilities Act Policy

In accordance with the Americans with Disabilities Act
(ADA), Section 504 of the Rehabilitation Act of 1973, and
other applicable law, TVI takes appropriate action to ensure
that its programs and services are readily accessible to
qualified individuals with disabilities. No qualified individual
with a disability shall, on the basis of the disability, be
excluded from participation in, be denied the benefit of, or
otherwise be subjected to discrimination related to any of the
institution’s programs or activities.

If a student wishes to discuss a possible accommodation or
has concerns about TVI’s compliance, he or she should contact
A. Paul Smarrella in Special Services, (505) 224-3259.

Technology Use Policy and World Wide Web Policy

These policies establish the guidelines by which TVI
computer, network and telecommunication systems can be
used and define what is acceptable when designing home
pages on TVI's systems. The prevailing concept is that
technology use on campus should be for instruction, learning,
academic research and administrative purposes only. This
complete policy can be found on pages 298-300 and at
WWW.tvi.cc.

Substance Abuse Policy

It is TVI's belief that abuse of alcohol or drugs impairs
functioning, disrupts the learning process, and poses a
potential threat to the safety and well being of the TVI
community. This policy statement (page 300) supports TVI’s
commitment to maintaining a drug- and alcohol-free campus.

Sexual Harassment Policy

Sexual harassment is defined—and the Institute’s
intolerance for this behavior is explained—on page 300.
Students at TVI are expected to be respectful of others
regardless of gender.

Military Duty Policy

TVIis committed to supporting the needs of our students
involved in U.S. Military Service. The full version of TVI’s
policy that addresses the needs of students who are called to
Active Duty or are transferred to a new duty station while
enrolled, can be found on page 301.
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OVERVIEW OF STUDENT CODES AND POLICIES

Rules Governing

Classrooms and Labs

Academic Integrity

Students are expected to conduct themselves at all
times with the highest academic standards. Cheating,
falsifying work or plagiarism will not be tolerated.
Students committing these offenses are subject to penalty
ranging from a “0” on the assignment or test, to an “F” for
the course. Students with repeat offenses are subject to
disciplinary action up to and including expulsion.

For a full explanation of the procedures that are
followed if academic dishonesty is suspected, please refer
to page 301 of the Student Codes and Policies section of
this catalog.

Children on Campus

Children (or other non-students) are not allowed to
accompany adults to class. All children who are under age
15, and are on TVI’s campus, must be accompanied by an
adult at all times.

Electronic Devices

When students are in class or a lab, all cellular
telephones, pagers and beepers must be turned off or
switched to silent or vibration mode. Electronic
entertainment devices are to be turned off and headphones
removed.

Dress
Students are expected to dress appropriately on
campus at all times.

Remember, each of these rules and policies is
explained more fully in the STUDENT POLICIES AND
CODES section of this catalog.

Student Complaint Process

TVI representatives and students should always strive to
work well together. Occasionally, however, students may
encounter difficult situations with TVI representative(s)
(faculty or staff). Students are encouraged to discuss these
difficulties with the person involved. Other resources
available to students include instructional departments
(directors and associate deans) and advising and counseling
services.

All efforts should be made on the part of both TVI
representatives and students to informally resolve issues.
However, if the issues cannot be resolved informally with the
parties listed above, the student may submit a written
complaint by following the formal complaint process:

1. The student files a written complaint with the
department within ten (10) working days of discussing
the difficult situation with involved TVI
representative(s).

2. The complaint is investigated and processed according
to department procedures. The department determines
a resolution within ten (10) working days and notifies
involved parties in writing.

3. If the student is not satisfied, the student contacts the
Dean of Students within three (3) working days of
receiving the department decision. Documents
submitted by the student include the written student
complaint, the department decision memo, and
documents submitted to support the complaint or
decision.

4. The Dean of Students reviews the documentation
(written student complaint, department decision
memo, and supporting documentation) and any new
information within three (3) days, then determines
whether justification exists for further consideration of
the complaint by an appeal committee or an
appropriate Vice President.

5. If determined further consideration is warranted, the
Dean of Students will define the next step (establish/
facilitate an appeal committee or refer appeal to Vice
President) and forward all documentation
appropriately.

6. The final decision(s) made by the appeals committee
or a Vice President will be communicated in writing to
the student and to all involved parties.
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Assistance Centers for Education

The Assistance Centers for Education (ACE) provide
learning support at all four campuses by offering one-to-one
and small-group learning assistance, reinforcing classroom
concepts, fostering independent thinking and helping develop
problem-solving skills. ACE is part of the Department of
Adult & Developmental Education.

Services are available free to students and, in some cases,
to members of the public. ACE is certified by the College
Reading and Learning Association, and qualified tutors are
available to help students in a variety of subjects. ACE
components are:

Open Computer Lab: This lab in Jeannette Stromberg
Hall at Main Campus—(505) 224-4314—is for use by
students and, on a space-available basis, by the public. The lab
has Pentium computers with various software for educational
and personal use on a first-come, first-serve basis. Staff
members are on duty to provide general assistance.

Tutorial/Learning Centers: The T/LCs provide all TVI
students with free individual tutoring services on a walk-in
basis. Subjects covered are math, English, chemistry, physics
and biology. Vocational tutors are available for Technologies
(including computer programming) and Health Occupations
courses. Additional instructional resources include videos,
reference materials, and workbooks.

The T/LCs are accredited by the College Reading and
Learning Association. The Main Campus T/LC is in
Stromberg Hall, (505) 224-4306; at Montoya, the T/LC is in
J Building, (505) 224-5990, and at the Rio Rancho Campus,
Student Services Center, (505) 892-7113.

Adult Education Learning Centers: The centers
provide individualized instruction and independent study to
Adult Education students in GED preparation, basic skills,
literacy, job skills, life skills, and English as a Second
Language. Additional instructional resources include videos,
audiocassettes, workbooks, reference materials, computer
software, conversation groups, and workshops. The Main
Campus center is in Stromberg Hall, (505) 224-4312. The
Montoya center is in J Building, (505) 224-5582 and at South
Valley Campus, North Building, (505) 224-5067.

Writing and Reading Assistance Center (WRAC):
Developmental Education students have access to one-on-one
and small-group help with writing and reading projects in the
WRAC. This help includes instruction in pre-writing
techniques, outlining strategies, essay organization, summary
writing, grammar, vocabulary building, reading
comprehension, test preparation, study skills and other
concepts covered in reading and writing courses. Resource
materials and computers with writing and reading software
are also available. This lab is located in Ken Chappy Hall, on
the Main Campus—(505) 224-3954—and in J Building at
Montoya Campus—(505) 224-5990.

Math Learning Center: Instructional technicians
provide one-to-one and small-group instruction to
Developmental Education students at both campuses.
Additional instructional resources include handouts, videos,
reference materials, computer software, workshops and
hands-on math materials. At Main Campus the center is in
Ken Chappy Hall (505) 224-3989; at Montoya Campus it is
in J Building (505) 224-5990.

Math Applications Learning Lab (MALL): The lab
provides extra assistance for students in Developmental
Education math classes. For the many students who learn by
doing, this lab provides the hands-on practice needed to
understand principles and formulas commonly used in basic
math and algebra classes. At Main Campus the lab is in Ken
Chappy Hall—(505) 224-3987. At Montoya Campus the lab
is in J Building—(505) 224-5990.

Learning Resources Department

The Learning Resources Department is a leader in
providing innovative instruction and information resources,
technology, expertise, and delivery methods to the TVI
community in support of TVI’s mission and goals.

In recognition and support of TVI’s stated mission and
the department mission, the Learning Resources Department
continues to be a focal point at TVI for learning resources
and the introduction of innovative instructional technologies
into the learning process.

The department strives to support an on-going dynamic

and accessible learning environment that contributes to
success of the TVI Community.
The Learning Resources Department includes:

TVI Libraries

The TVI libraries at the Main and Montoya campuses
provide a variety of resources designed to meet the
information needs of TVI students, faculty, staff and
community patrons. The libraries serve as the major
information resource for TVI and provide the library services
necessary to support the college’s mission.

The Main Campus Library is located at 2000 Coal
Avenue SE in Jeannette Stromberg Hall (JS Building), 4th
floor: Main Circulation Desk, (505) 224-3274,

Main Reference Desk, (505) 224-3285,
Main Media Desk, (505) 224-3302.

The Montoya Campus Library is located at 4700 Morris
NE in the J Building, Room 123.

Monotya Circulation/Media Desk, (505) 224-5721,
Montoya Reference Desk, (505) 224-5730.

Library Hours: TVI Libraries are open when classes are
in session are:

Monday-Thursday: 7 a.m. to 9:30 p.m.
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Friday: 7am.to5 p.m.
Saturday: g am.to5 p.m.
Sunday: Closed

Term Break hours are Monday-Friday 7 a.m. to 5 p.m.
Contact the libraries for more information for holidays
and special closings.

TVI Libraries on the Internet
The TVI Libraries Home page can be accessed at http:/
planet.tvi.cc/library/. Services available are:
B Main and Montoya Libraries Catalog with book, video
and serials holdings is accessed at http://planet.tvi.cc/
library/libcat.menu.htm

B Full-text articles from thousands of magazines,
journals, and newspapers can be accessed at http://
planet.tvi.cc/library/tvi_databases.htm using online
academic research databases.
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M Electronic reference service or ask a question via
your email. See the “Ask Us” link at http://
planet.tvi.cc/library/Eref.home.htm for more
information.

B Online forms are available at http://planet.tvi.cc/
library/libserv.htm to make inter-library loan
requests, provide the libraries with suggestions for
the purchase of books and other materials, schedule
library tours, and sign up for library resources
workshops sponsored by the Professional
Development Center.

Services Offered by the TVI Libraries

B Public access computers with Internet capabilities
are available for searching library holdings or the
World Wide Web (WWW).

M Staff available during library hours to assist patrons
in locating materials, Internet searching, and
answering reference questions.

M Library Instruction workshops ranging from general
orientation tours to specialized workshops for
students, faculty or staff.

B Staff collaboration with instructors on classroom
assignments or research topics.

M Personalized reference and research consultation by
appointment.

M Intra-library loan services for books held at either
library.

M Inter-library loan services for patrons wishing to

borrow materials from regional or national libraries,
convenient online forms for books or articles.

Library Holdings
B Circulating book collection of approximately
30,000 titles at Main Library and 14,000 at
Montoya Library.
B Reference collection of approximately 6,000 titles
at Main Library and 3,000 at Montoya Library.

B Audiovisual collection selected to support the TVI
curriculum of approximately 3,500 video titles at Main
Library and 300 at Montoya Library.

B Serials collection of over 700 titles in print and
microform version—includes current and back-issued
magazines, peer-reviewed journals, and newspapers.

M Vertical file collection of over 5,000 items including
corporate annual reports, consumer information
pamphlets, current social issues, travel and leisure
brochures, and much more.

Distance Learning

Distance Learning at TVI comprises educational and
instructional activities designed to overcome barriers of time
or space and is especially suited to reach a number of busy
people who wish to increase their knowledge and skills
without giving up their jobs, leaving home, or losing income.
Distance Learning at TVI serves an average of 800 students
per term, offering nearly 125 courses. Distance Learning at
TVI relies upon a variety of technologies to produce and
deliver courses, as a result, all Distance Learning courses are
assessed a delivery fee. See Schedule of Classes for specific
information concerning fees.

TVI currently uses the following Distance Learning
delivery modes:

Internet Courses: Course content is offered through
online connections to the Internet. Guest speaker
presentations, learning activities and interactive quizzes and
tests are online. Instructors may have home pages or bulletin
boards as well as electronic mail. Students must have access
through an Internet browser and an e-mail address. Students
who do not have Internet access from home may participate
in Internet classes from any of TVI’s open computer labs.

Telecourses: These classes combine videotaped lessons,
readings, written assignments, interaction with faculty and
testing. Instructors provide all materials in a timely manner.
Videotapes of telecourses are available to students in a
variety of ways. Please check with the Distance Learning
Office or on the internet for specific information. Broadcast

schedules are available on the Distance Learning web site
http://planet.tvi.cc/distancelearn/ and in course syllabi.

Dual Mode Courses: Course materials are delivered via
the dual modes of telecourse and the Internet. Student must
have access to a computer with Internet access. Broadcast
schedules for video lessons are available on the Distance
Learning web site http://planet.tvi.cc/distancelearn, and in
course syllabi.

Correspondence Courses: These courses may include
seminars and workshops conducted at off-site locations, with
printed materials and tests mailed between the TVI instructor
and the student.

Electronic Classroom Courses: The instructor may
teach from one site using video and audio links to enable the
instructor and students at other sites to see, hear and speak
with each other. The instructor may choose to move among
sites as needed. Depending on availability of seating and
travel time, students also may attend at various sites.

Audio-Conferencing Courses: Class is conducted
through a telephone conference call that links students from
off-campus locations with the instructor through telephone
lines. Class is conducted like a seminar. Students read course
material before class so they can actively participate during
the audio-conference. Students must have access to a
telephone. The instructor will inform the students of the dates
and times of the audio-conferences.

CD-ROM Courses: Course content, quizzes,
assignments, syllabus, sound, voice and video are contained
on a CD-ROM. The student may interact with the teacher and
other students through the Internet and e-mail. Students must
have access to a computer with a CD-ROM player.

More information about Distance Learning at TVI is
available at (505) 224-3316 or (505) 224-3317 and on the
home page at: http://planet.tvi.cc/distancelearn/. The
Distance Learning Office is in Jeannette Stromberg Hall,
Main Library/Administration, Main Campus.
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ADULT & DEVELOPMENTAL EDUCATION

http://planet.tvi.cc/dade
(505) 224-3939

he vision of the Department of Adult & Developmental
T Education (DADE) is to be a progressive learning

community in which all students, staff, and faculty can
succeed and become life-long learners. DADE’s mission is to
create a progressive learning community designed to meet
the needs of a diverse student population by integrating adult
education, developmental education, and learning assistance.
We are committed to using education as a tool to help
students increase options, thus improving the quality of their
lives.

There are many reasons students are not ready for
college-level studies. Some did not enroll in the right courses
in high school; others once had the skills but have not used
them; and some have faced responsibilities or circumstances
that made it difficult to succeed.

Faculty and staff in the Department of Adult &
Developmental Education work with students to develop the
basic academic, work, and life skills necessary for success.
DADE offers free non-credit classes in Adult Education as
well as free credit courses in Developmental Education.
Credit courses in reading, study skills, writing, computer
science, math, and science are offered as well as introductory
courses to some vocational programs. Students are placed in
the appropriate courses based on their needs, interests,
academic abilities, and test scores. The department also
offers learning support through the Assistance Centers for
Education (ACE).

ADULT EDUCATION
Non-Credit Skills Classes

The Adult Basic Education Program at TVI offers free
instruction to adults who do not have their high school
diploma and to adults who do not speak English as their first
language. Courses are offered in English as a Second

Language (ESL) and Basic Academic Skills/GED
Preparation (BSK & JLS). These courses help students
prepare for higher education, job advancement, or personal
fulfillment. Adult Education students receive most of the
same services as other TVI students (for example, library
access) but do not follow the procedures outlined in this
Catalog for admission/registration and are not eligible for
financial aid. Textbooks are provided free to students.

Adult Education classes are offered during the day and in
the evening and at each of the TVI campuses as well as at
many community sites throughout Bernalillo County.
Additional information on Adult Education sites is available
at any of the TVI campuses. Eligible students may register
for Adult Education classes at any of the TVI campuses or
community sites where classes are offered. Adult Education
offices are located in Ken Chappy Hall Room #1 at Main
Campus (505) 224-4282, in H102 at Montoya Campus (505)
224-5575, in the main office area at South Valley Campus
(505) 224-5000, and in the main office area at Rio Rancho
Campus (505) 892-7113. Prior to registering for classes
offered at TVI campuses, students are required to complete
an assessment for placement into classes.

Instructors take attendance at each class session. If a
student is absent four classes in a row, the teacher will try to
contact the student. A student may be dropped from the class
after four consecutive absences. Students who have missed or
dropped classes are encouraged to go to the Adult Education
Learning Centers at the Main and Montoya campuses to
continue their studies. Each student receives a certificate that
indicates the total number of hours attended in each course.
No letter grades are given. Unless otherwise noted, classes
are offered for the full-term. More information about Adult
Education courses can be found on page 228.

DEVELOPMENTAL EDUCATION
Credit College-Preparatory Courses

Developmental Education courses prepare students for
liberal arts or vocational majors, for self-improvement, or for
career enhancement. The courses are graded CR (credit) and
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NC (no credit) to help students build their skills without the
added pressure of the traditional grading system
(A,B,C,D,F). While credit from Developmental Education
courses is not transferable to other degree-granting
institutions, these courses typically help students meet
admissions requirements and program prerequisites.

Developmental courses are numbered 090 through 100.
Subjects are English (course prefix ENG), math (MATH),
reading (RDG), study skills (SSKL), biology (BIO),
chemistry (CHEM), and occupational topics: accounting
(ACCT), computer programming (CP), computer science
(CSCI), drafting (DRFT), electronics (ELEC), and health
(HLTH).

Eligible students may receive financial aid for up to 30
credit hours in Developmental Education courses. Students
using veterans’ benefits should check with VA certification
advisors (in the Financial Aid Office) to determine if the
Developmental Education courses are eligible for benefits.
More information about Developmental Education courses
can be found on page 230.
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Adult & Developmental Education

Full-Time Instructional Personnel
Geraldine L. McBroom, dean; Ph.D.
R. Jane Bradley, associate dean; Ph.D.
Marya Corrigan, associate dean; M.A.

Stephen Sanchez, director, Student Transitional Programs; M.A.
Jana F. Smith, director, Developmental Education; B.S.
Lis Turkheimer, director, Assistance Centers for Education; B.A.

Tim Allen, math instructor; B.S.E.

Roberta Ataman, English instructor; M.Ed.
Donald Bauer, math, drafting instructor; B.S.
Hailey Binford, ESL instructor; M.A.

Judith L. Brown, math instructor; M.A.

Angelika S. Carroll, English instructor; M.A.
James N. Chaves, math, electronics instructor; M.S.
Marie Chavez, ESL instructor; M.A.

Max Cisneros Jr., math instructor; B.A.

Linda Clay, English instructor; M.A.
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Don Croxton, math instructor; B.S.

Darryl Domonkos, math, reading instructor; M.C.P.

Martin J. Doviak, English, math instructor; M.A.

Shirley Ellison-Pryor, English, reading instructor; M.A.

M. Sue Fox, basic skills instructor; M.B.A.

Vicki Froehlich, math instructor; M.Ed.

Stephen Gallegos, reading, study skills instructor; M.A.

Michael Gienger, basic skills instructor; M.A.

Katherine Green, English instructor; M.A.

Constance Gulick, English instructor; M.A.

Jean Hafner, science, math instructor; B.S.

Vicki Hagen, English, reading, math instructor; M.A.

Janice Hart, English instructor; M. A.

Teresa Hill, English, reading instructor; B.A.

Margaret Ann (Gretta) Hochstatter, math instructor; B.S.

Donna Hurtado, English, math instructor; B.A.

William Johns, math, electronics, computer science
instructor; M.A.

Larry Johnson, reading, math, computer programming
instructor; M.A.

James B. Kimmons, math instructor; M.A.

Nancy King, English instructor; M.A.

David Kohles, math, science instructor; B.S. Ed.

Judy G. Kristl, math, reading instructor; B.S.

Joseph R. Krzyzanowski, math, study skills, reading
instructor; M.A.

Gloria Larrieu, English instructor; M.A.

Don Lauser, basic skills instructor, M.A.

Amy Lee, computer science instructor; B.A.

Gerald Leister, English instructor; Ed.D.

Victoria Lucero, ESL instructor; M.A.

Ilene Perl Maness, science, math instructor; M.A.

Connie Jo Martinez, math, computer science instructor;
M.B.A.

Elizabeth C. Martinez, English, math, computer science
instructor; M.A.

Marcie Bernal McKenzie, ESL instructor; M.A.

Charles Miller, math instructor; B.S.

Elizabeth O’Neall, English instructor; M.A.

Maria C. Pacheco, science, math instructor; B.S.

Alexandra Piland, English instructor; M.A.
Linda Pope, English, English instructor; M.A.
Robin Ramsey, English, reading instructor; M.A.
Richard Randolph, English instructor; Ph.D.
Mark Rudd, math instructor; B.A.

Juan M. Saavedra, math instructor; B.A.
Therese Samuel, ESL instructor; B.A.

Gary Sandstrom, math, health instructor; M.A.
Joan N. Silverstein, basic skills instructor; M.A.
Sue Small, basic skills instructor; M.A.

Theresa Sullo, English, reading instructor; M.A.
Ann Tran, math, English instructor; M.A.
Deloris Watkins, English, math instructor; B.A.
Phillip Weaver, math, reading; M.A.

John Wright, English instructor; M.A.

ARTS & SCIENCES

http://planet.tvi.cc/artsci
(505) 224-3561
rts & Sciences provides liberal arts courses to support
A vocational degree and certificate programs, and offers
the Associate of Arts in Liberal Arts degree. All courses
are transferable to other degree-granting institutions as
freshman and sophomore electives or requirements. All
courses in Arts & Sciences have tuition charges. In addition,
science, computer science, and art courses require course fees.

General Honors Program

Offering intensive interdisciplinary study, the General
Honors Program increases opportunities for liberal arts
education. Taught in a small-group seminar format, Honors
courses emphasize discussion, student participation and self-
expression. Students interested in these courses must have
completed nine hours in Arts & Sciences, have a 3.2 or
higher cumulative GPA and have earned a B or better in
English 101. For information and registration, interested
students should see an advisor.

Aerospace Studies

Students may register at TVI for the University of New
Mexico Aerospace Studies/Air Force Reserve Officer
Training Corps (AFROTC). Uniforms and textbooks are
provided by AFAS. Because these classes are offered at the
main campus of UNM, students should contact Lt. Col.
Richard G. Trembley (see entry in the Course Descriptions
section of the catalog, listed under AFAS) before enrolling.

Arts and Sciences

Full-Time Instructional Personnel

Susan Murphy, dean, Ph.D.

Jon Bentley, associate dean; M.A.

Richard Calabro, acting associate dean; M.S.
Stephen Schoonmaker, associate dean; MLA.

Rama Akkaraju, mathematics instructor; M.S.
Stephen Andrews, history instructor, M.A.

Richard Araiza, mathematics instructor; M.A

Jane Bardal, psychology instructor; Ph.D.

Jean Batson-Turner, sociology instructor, M.A.
Karen Bentz, biology instructor/chairman, M.A.
David Blankenbaker, mathematics instructor, M.S.
Gene Booth, English instructor; M.A.

Joseph Boroughs, psychology instructor; Ph.D.
Paul N. Cahoon, English instructor; M.A.

Philip Carman, astronomy/physics instructor/chairman; M.A.
Heidi Carr, communication studies instructor, M.A.
Maria Luisa Chacon, Spanish instructor; M.A.
Gina R. Chance, sociology instructor; M.A.

Steve Cormier, history instructor; Ph.D.

Sravanthi Cornell, chemistry instructor; Ph.D.
Arnold Crelier, chemistry instructor; Ph.D.

Terry Daughtrey, anthropology instructor; M.A.
Rose Day, English instructor; Ph.D.

Katherine Demitrakis, psychology instructor; Ph.D.
John Diggelman, economics instructor; M.S.

Jack Douthett, mathematics instructor; Ph.D.

Kaz Dziamka, English instructor; Ph.D.

Jeanne Elmhorst, communication studies instructor; M.A.
Bill Epler, mathematics instructor; Ph.D.
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Joseph Eridon, chemistry instructor/chairman; M.S.
Joyce Flagg, English instructor; M.A.

Katelijne Flies-Dullea, biology instructor; Ph.D.
Megan Florence, mathematics instructor; M.A.

Ralph Flores, English instructor; M.A.

Cheryl Foote, history instructor; Ph.D.

Richard Fox, political science instructor; M.A.

Ernest Garcia, art instructor; M.F.A.

Marjo Garlach, psychology instructor; M.A.

Chris Gebel, mathematics instructor; M.A.

Gail Grosso, Spanish instructor; M.A.

Janet Heath, mathematics instructor; M.S.

Cynthia Hennecke, geography instructor; M.A.
Michael Hillard, psychology instructor/chairman; Ph.D.
Sherry Holmen, communication studies instructor; M.A.
Patrick Houlihan, English/journalism instructor; Ph.D.

Havva Houshmand, humanities/religion instructor; Ph.D.

Shepherd Jenks, anthropology instructor; Ph.D.
James Johnson, psychology instructor; M.A.
Jennifer Lynn Johnson, art instructor; M.EA.
Susan Johnson, biology instructor; M.S.
Stephanie Kauffman, English instructor; Ph.D.
Maureen Kelly, mathematics instructor; M.A.
William Kuipers, biology instructor; Ph.D.
Kevin Leith, mathematics instructor; M.S.

Jane Lyo, mathematics instructor; M.A.

Julie Mars, English instructor; M.A.

Linda Martin, mathematics instructor; M.A.
Carol Ann Martinez, chemistry instructor; M.S.
Tamra Mason, mathematics instructor; Ph.D.
Stephen Mathewson, English instructor; Ph.D.
Layne McAdoo, sociology instructor; Ph.D.
Doug McDoniel, mathematics instructor; Ph.D.
Colleen McNamara, biology instructor; Ph.D.
Shelly Metz, psychology instructor; Ph.D.
William Miller, philosophy instructor/chairman; M.A.
Blake Minnerly, physics instructor; M.S.

Joann Morgan, psychology instructor; Ph.D.
Deborah Muldavin, biology instructor; M.A.
Barbara Muller, English instructor; M.A.

William Murrell, philosophy instructor; Ph.D.

Mary Odom, physics instructor; M.A.

Linda Oldham, English instructor; M.A.

Lisa M. Orick, communication studies instructor/chairman; M.A.
Umesh Pandey, physics instructor; M.S.

Kate Parker, English instructor; Ph.D.

George Pletsch, mathematics instructor/chairman; Ph.D.
Alan Pope, English instructor; Ph.D.

Fred Ream, mathematics instructor; M.A.

Jim Rewalt, mathematics instructor; M.S.

Geri Rhodes, English instructor; Ph.D.

Tomas Ruiz-Fabrega, Spanish instructor/chairman; Ph.D.
Jamie Searcy, English instructor/chairman; M.A.
Wayne Shrubsall, English instructor; Ph.D.

Leslie Nelson Shultis, music instructor; M.Mus.
Patricia Seitz, sociology instructor; Ph.D.

Jerry Sherman, philosophy instructor; M.A.

Janet Smith, computer science instructor; Ph.D.

Peter Steinbach, mathematics instructor; M.A.

Kelly Sullivan, biology instructor; M.A.

James Swan, biology instructor; M.S.

Robert Teigrob, history instructor; M.A.

J. Ross Thomas, economics instructor; Ph.D.

Dennis Vargo, mathematics instructor; MLA.

Lucy Vigil, Spanish instructor; Ph.D.

Shield Wallace, chemistry instructor; Ph.D.

LaVonne Wahl, communication studies instructor; Ph.D.
Gary Walters, computer science instructor; M.A.
Kathleen Waymire, art instructor; Ph.D.

Shawn Wright, biology instructor/chairman; M.S.
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BUSINESS OCCUPATIONS

http://www.tvi.cc/bod

(505) 224-3811
reparing students for the real world of business and
P profits is critical for success in today’s global economy.
Business Occupations offers students an opportunity
for building business careers in a complex, fast-paced, ever-
changing, technology-driven, competitive, innovative,
collaborative and global environment.

Business Occupations classes may be scheduled during
the day, evening, and/or Saturday and Sunday at all four TVI
campuses, at arranged on-site locations, and through distance
learning delivery methods. The Business Occupations
Department Weekend Business School offers Friday evening,
Saturday and Sunday classes.

A minimum of 12 students is required for first term and
elective courses. A student who registers for a Business
Occupations program may be required to take English,
reading, and/or math placement tests. Advanced students may
earn credit for on-the-job-training through cooperative
education and internship courses.

The New Mexico Two-Year/Four-Year Business
Articulation Matrix and articulation agreements with several
New Mexico postsecondary educational institutions offer course
transfer opportunities for Business Occupations students.

Business Occupations associate degree programs that
have received national accreditation are (followed by the
accrediting organization):

W Accounting (Association of Collegiate Business

Schools and Programs)

B Business Administration (Association of Collegiate
Business Schools and Programs)

B Business Graphics (Association of Collegiate Business
Schools and Programs)

B Computer Information Systems (Association of
Collegiate Business Schools and Programs)

Bl Court Reporting (National Court Reporters
Association)
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M E-Commerce (Association of Collegiate Business
Schools and Programs)

B Hospitality and Tourism (Association of Collegiate
Business Schools and Programs)

B Office Administration (Association of Collegiate
Business Schools and Programs)

B Paralegal Studies (American Bar Association and
Association of Collegiate Business Schools and
Programs)

M Pre-Management (Association of Collegiate Business
Schools and Programs)

Accreditation by The Higher Learning Commission
requires that the Business Occupations programs identify
student learning outcomes. All Business Occupations
students are required to participate in outcomes assessment.
Test scores do not affect graduation status. Associate deans
have information regarding outcomes assessment testing
procedures.

All occupational courses must be passed with a minimum
grade of C to meet prerequisite requirements and certificate
and degree requirements.

Challenge exams are available for many Business
Occupations courses. Students wishing to challenge a course
should contact the associate dean in their area of study.

Business Occupations

Full-Time Instructional Personnel
Lois Carlson, CPA, dean; Ph.D., M.B.A.
Susie Cutler, associate dean; M.A.

Emil Radosevich, associate dean; M.B.A.
Dan Valles, associate dean; M.B.A.

Don Adams, A+ certification, CIW certification, computer
information systems instructor; M.S.Mgt.

Dawn Addington, CPA (inactive), accounting instructor;
M.Acc.

Henry A. Alaniz, business administration instructor; J.D.,
M.B.A.

DiAne Archuleta, office administration instructor; M.B.A.

Cheryl Bartlett, CPA, accounting instructor; M.B.A.

David Bency, CPA (inactive), accounting instructor; B.B.A.

Janice Benson, computer information systems instructor; Ph.D.

David Bergsland, business graphics instructor; B.FA.

Ann Brooks, accounting instructor; M.Acc.

Mary Burt, office administration instructor; M.A.

Wallace Cates, computer information systems instructor; B.S.

Leigh Anne Chavez, paralegal studies instructor; J.D.

Hyekyung Clark, N+ certification, computer information
systems instructor; B.A.

Paul Clark, e-commerce instructor; M.S.

Mary Curik, computer information systems instructor; B.S.

Annette Duvall, computer information systems instructor; M.S.

Martin Epstein, accounting instructor; M.B.A.

Michael Felker, e-commerce instructor; M.B.A.

Karalea Fisher, RHIT, health information technology program
director; B.S.

Jean Gallegos, accounting instructor; M.B.A.

Hossein Giahi, business administration instructor; M.B.A.

Patricia Gomez, CRI, court reporting instructor; A.A.S.

Debra Goorbin, accounting instructor; M.B.A.

Fred Gordon, accounting instructor; M.A.

Marcella Green, computer information systems instructor; M.A.

Sue Gunckel, CPA (retired), accounting instructor; M.S.W.

Catherine Hain, MOUS certification, computer information
systems instructor; M.B.A.

Gerald Heater, MCSE, N+ certification, computer information
systems instructor; M.S.

Mary Carole Helton, computer information systems instructor;
M.PA.

Susan Herrington, computer information systems instructor;
M.A.

Debbie Hester-Rael, CPA, accounting instructor; B.S., B.A.

Carolyn Jonas-Morrison, MCSE, MCP in VB, computer
information systems instructor; M.S.

Marilyn Konnick, MOUS certification, office administration
instructor; M.A.

Jackie Lamoureux, MOUS certification, computer information
systems instructor; M.B.A.

Deborah LaPointe, office administration instructor; M.S.

Kenneth Lindemann, business administration instructor; M.B.A.

Marvin Lozano, international business instructor; M.S.

Marilyn Maclay, office administration instructor; M.A.

Linda Maggart, office administration instructor; B.S.

Joyce Matthews, CPA, accounting instructor; M.A.

Dai Nguyen, paralegal studies instructor; J.D.

Judith Olean, paralegal studies instructor; J.D.

Diane Paul, office administration instructor; M.A.

William Price, accounting instructor; M.Acc.

Robert T. Reeback, paralegal studies instructor; J.D.

Virginia Rich, office administration instructor; M.Ed.

Anita Sterchi, office administration instructor; M.A.

Robert Stone, business administration instructor; J.D.

Judith Teak, MOUS certification, office administration
instructor; M.A.

Linda Turpen, computer information systems instructor; M.B.A.

Margie Vance, business administration instructor; M.B.A.

Anita Vaughn, office administration instructor; M.P.A.

José Angel Vélez, computer information systems instructor; B.A.

Joe Webster, CMA, accounting instructor; M.B.A.

Michael Williams, CHE, hospitality and tourism instructor; B.A.

Kim Wong, business administration instructor; J.D., M.S., M.B.A.
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HEALTH OCCUPATIONS

Handbooks: For specific policies and procedures
regarding classroom expectations, clinical experiences,

INSTRUCTIONAL DEPARTMENTS

Sandra Luck, child, youth and family development
instructor, MA

http://www.tvi.cc/health
(505) 224-4111
he Health Occupations Department provides entry-level
T training and skill upgrading in a variety of medical
fields as well as children, youth and family development
and elementary education.

Special courses, for which a verification of completion is
awarded, also are offered. At least 12 students must sign up
for a special course before it can be offered, and each student
must meet all prerequisites. These courses may not be
offered every year. Students enrolled in these courses are not
eligible to receive financial aid or Veterans Administration
benefits.

Classes are held at Main, South Valley, Rio Rancho, and
Montoya Campuses; students may have supervised patient
practicums and observations at community agencies.

Enrollment: All Health Occupations programs except
Nursing Assistant require a high school diploma or
equivalent and completion of the TVI placement test. Most
programs also have prerequisites. Health Occupations
programs require that students be in good physical condition,
free of health conditions that could endanger themselves or
others. Students may be required to have a physical exam.
Because of the widespread use of latex products, individuals
who have an allergy to latex may find it difficult to
successfully complete a Health Occupations program. Credit
by examination (challenge) is available for selected courses.
Program directors have detailed information.

Grading Policy: 1t is strongly recommended that all
required courses be taken for a traditional letter grade. Most
courses within Health Occupations must be taken for a
traditional letter grade; the credit/no credit option may only
be used for selected courses. A grade of C or better is
required in all occupational courses required for graduation.
All prerequisite courses require a grade of C or better.

learning laboratories, standards of practice and professional
codes of ethics, students should consult their program’s
student handbook.

Health Occupations

Full-Time Instructional Personnel

Jenna Johnson, dean; MS

Richard Gentile Jr., RRT, RCP, associate dean, director,
respiratory therapy program, M.Ed.

Patricia Stephens, RN, associate dean, director of nursing
programs, MSN

Rachel Alberson, RN, nursing assistant instructor, BSN

Elizabeth Alongi, RN, chair of the surgical programs, BSN

Helen Asbury, RN, nursing instructor, MSN

Darlene Blagg, director of diagnostic medical
sonographer, AS

John Blewett, RRT, RCP, respiratory therapy instructor, BUS

Teresa Brito-Asenap, program director, child, youth and
family development, MA

Debbie Cassady, RN, nursing instructor, MSN

Karen Connors, RN, nursing instructor, MSN

Donna “George” Dresden, RN, nursing instructor, MSN

Holly DeWees, director of the elementary education
program, MA

Diane Evans-Prior, RN, nursing instructor, MSN

Charles Fatta, RRT, RCP, clinical coordinator, respiratory
therapy program, MBA

David Gordon, RRT, RCP, respiratory therapy instructor, MA

Agnes Gunderson, elementary education instructor, MA

Patricia Hamilton, RN, nursing instructor, MSN

Regina Janke, RN, nursing instructor, MSN

Monya Kmetz, MT (ASCP), program director, medical
laboratory technician, MA

Patricia Loflin, RN, nursing instructor, MSN

Lorraine Lowen, RN, nursing instructor, MSN

Ruth McCall, MT (ASCP), CLS (NCA), program director,
phlebotomy and clinical lab assistant, BS

Paulette McNeill, RN, nursing instructor, MSN

Susan Michalske, RN, nursing instructor, MSN

Mary Moser-Gautreaux, RN, nursing instructor, MSN

Delores Pederson, RN, nursing assistant instructor, MSN

Mary Rieb, RN, nursing instructor, MSN

Jacqueline Robinson, dental assistant instructor, CDA

Marian Sawyier, RN, nursing instructor, MSN

Thea Scheinder, RN, nursing instructor, MSN

Douglas Scribner, CPhT, chair of the pharmacy technician
program, BA

Ann E. Sims, RN, program director, nursing assistant, BSN

Penelope Stanley, RN, nursing instructor, MN

Cy Stockhoff, chair of emergency medical technician, MS

Melanie Upshaw, RDH, director of dental assistant
program, BS
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TECHNOLOGIES

http://tech.tvi.cc
(505) 224-3340
he high skill, high tech careers of the 21st Century
T Global Economy and New Mexico’s Next Generation
Economy require specialized education and training for
entry-level and career change employment opportunities.
Also, current employees are being encouraged to seek
retraining experiences that will continuously upgrade skills
and competencies that help assure their competitive position
and that of their employer. The Technologies Department,
with industry advisory groups, outstanding faculty and state-
of-the-practice laboratories, offers opportunity at all career
levels.

Several programs in the Department offer concentration
options so that students may specialize in areas of individual
interest. The time necessary for a student to complete a
verification of completion, certificate and/or associates
degree varies to 24 months for the student who carries a full
course load each term.

A number of Technologies programs are nationally
accredited (see page 41 for a complete listing).

Technologies courses and programs may have
prerequisites. Students are encouraged to consult with
directors or program chairs if unclear on these stipulations.

Challenge examinations are available for some courses
numbered below 200. For information concerning course
transferability either to or from TVI, students are strongly
encouraged to see the appropriate department director or
program chair.

Students in Technologies programs are encouraged to
join school clubs and student associations (also known as
student groups). Clubs and organizations that are supported
by the Technologies Department are the Computer
Technology Student Association, Society of Manufacturing
Engineers (SME); Skills USA/VICA; Phi Theta Kappa
(PTK); Construction Specifications Institute (CSI); and the
Student Chapter of the Associated General Contractors

(AGC). Information is available from Directors and Program
Chairs.

Students working toward the degree, certificate or
verification of completion must earn a grade of C or better in
all Technologies Department courses to meet department
graduation requirements.

Technologies Full-Time Instructional Personnel
Don Goodwin, dean; M.Ed.
Steve Benavidez, associate dean; M.A.

Ed Baca-Green, manufacturing tech. instructor; B.S.

Joseph Black, electronics technology instructor; M.P.A.,
M.S.EE.

Bruce Bush, electronics technology instructor; B.S.

Jenifer Brunette, manufacturing technology instructor;
M.A.

Phyllis Cece, registered architect architectural/engineering
drafting technology instructor; B.A.

David Clauss, networking technology instructor; B.A.

Michael Cranney, web technology instructor; M.A.

Tom Darling, construction management technology
instructor; B.A.

Hadie Fotouhie, design drafting engineering technology
instructor; M.S.

Steven Fraker, architectural/engineering drafting technology
instructor; M.A.

Hayward Franklin, computing technology instructor; Ph.D.

Joel Gellman, electronics technology instructor; B.S.

Terry Gonzales, computing technology instructor; B.A.

Gordon Hall, registered architect, architectural/engineering
drafting technology instructor; M.Arch.

Robert Hall, director, electronics and manufacturing
technology, M.Ed.

James Hart, networking technology instructor; B.U.S.

Andrew Huertas, electronics technology instructor

Raymond Isengard, electronics technology instructor

Barbara Johnston, computing technology instructor; M.A., ML.S.

Brenda Judd, computing technology instructor; M.B.A.

Peter Kalitsis, registered architect, architectural/engineering
drafting technology instructor; B.A.

Paul Kirkpatrick, computing tech. instructor; B.U.S.

Eric Krosche, manufacturing tech. instructor; M.S.

Darrell Leland, computing technology instructor; M.A.

Fabian Lopez, electronics technology instructor

Trisha Miller, achievement coach; M.A.

Earnestine Mitchell,computing technology instructor; B.A.

Mark Nolan, electronics technology instructor; M.A.

Stephen Parratto, computing technology instructor; M.S.

Paul Quan, director, computing technology; M.S.

Jimmy Reed, computing technology instructor; B.S.

Laurence Rose, computing technology instructor; M.S.

David Ruff, construction management technology instructor;
B.A.

Susan Sujka, electronics technology instructor; B.S.

Paul Trujillo, electronics technology instructor; B.S.

Srini Vasan, manufacturing technology instructor; Ph. D.

Ramon Vigil, electronics technology instructor; B.A.

Wesley Wesbrooks, electronics engineering technology
instructor; B.A.

Michael White, electronics engineering technology
instructor; M.S.

Elizabeth Wilkinson, computing technology instructor; B.A.

Mary Jane Willis, manufacturing technology instructor;
M.A.

Chuck Yonker, design drafting engineering technology
instructor, B.A.
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TRADES & SERVICE OCCUPATIONS

http://www.tvi.cc/trades

(505) 224-3711
he Trades & Service Occupations Department provides
T a technical learning environment dedicated to support
learning that leads to positive change for individuals and
communities. The department offers certificates and degrees
that prepare individuals for entry-level positions, job
advancement and technical skill upgrading.

Students are encouraged to participate in nationally
recognized student organizations whose activities are an
integral part of the curriculum.

Cooperative education allows qualified students the
option to complete course work via a related wage-earning
job. A written agreement with specific objectives is signed by
the student, TVI and the employer.

Students must provide their own personal protective
equipment (hardhat and safety glasses or goggles) and lab
clothes, which are appropriate and comply with Trades &
Service Occupations Department and/or Occupational Safety
and Health Act (OSHA) standards. Students are trained in
safety standards for their respective area.

Most programs require basic hand tools. Tool lists with
approximate costs and purchase deadlines are provided by
instructors at the beginning of each term.

Students working toward an associate degree or
certificate must earn a grade of C or better in all occupational
courses to meet graduation requirements.

APPRENTICESHIPS

The Trades & Service Occupations Department, in
conjunction with industry groups, offers apprenticeship-
related instruction for persons currently employed in industry
(see page 55).

Trades and Service Occupations
Full-Time Instructional Personnel

Joseph J. Rodman, dean; M.Ed.
Paula Fisher, associate dean; M.A.

Alain Archuleta, electrical trades instructor; B.S.

Earnest Arko, electrical trades instructor; B.A.

Paul Baxter, truck drivng instructor; B.S.

Paul Beck, machine tool technology instructor; B.S.

Salvatore Benevegna, air conditioning, heating and
refrigeration instructor

Noel Binford, environmental safety & health instructor; B.S.

John Bronisz, automotive instructor, B.A.

Timothy Brown, electrical trades instructor; B.S.

Paul Brownlow, construction technology instructor/chair; M.A.

Glen Bugge, automotive technology instructor; B.S.

Lonnie Burke, plumbing instructor, B.A.

John Curkendall, electrical trades instructor, M.A.

Kevin Daugherty, criminal justice instructor/chair, public
safety chair; J.D.

James DeMarcus, air conditioning, heating and refrigeration
instructor; B.S.

Kevin Dooley, criminal justice instructor; B.S.

Patrick Dunworth, criminal justice instructor; B.S.

Ronald Hackney, welding instructor, B.S.

Kathryn Hamby, welding instructor, A.S.

Scott Henriksen, automotive technology instructor; M.A.

John Hostak, service occupations director; M.S.

Michael Kavanaugh, fire science instructor; B.S.

Robert Kho, automotive technology instructor; B.A.

Barry King, environmental safety and health instructor; M.S.

Kerry Knoop, culinary arts instructor; B.A.

Mary Kolesar, cosmetology instructor

Samuel E. Lovelette, electrical trades instructor; B.S.

Elizabeth McGeehan, baking instructor; B.A.

Thomas J. Morris I11, fitness technician/instructor/chair; M.S.

Larry Mounger, automotive technology instructor; B.S.

John Murray, construction/mechanical technology
director; B.A.

John Pierce, carpentry instructor; B.A.

Russell Radcliffe, diesel equipment technology instructor

Carmine Russo, culinary arts instructor; M.A.

Jerry Sais, metals/transportation director; B.S.

Martin Samudio, professional cooking instructor; B.S.

Harold Senke, environmental safety and health instructor; M.A.

Jon Stull, cosmetology instructor/chair

Greg Tolbert, air conditioning, heating and refrigeration
instructor

Robert Ulibarri, welding instructor; B.S.

Richard Warren, machine tool technology instructor; B.S.

Nancy White, recreation and leisure instructor; A.B.D

Joyce Woodard, professional cooking instructor; B.S.

Paul Zalasak, landscaping instructor

=
=
=
=
=]
=3
=
=
=
=/
]
5
=
=
m
=
7

Albuquerque Technical Vocational Institute « 2002-03 Catalog < www.tvi.cc Page 35



PROGRAMS OF STUDY

his section presents the Programs of Study that TVI offers organized in a number
of different ways.
The chart that begins on this page lists all TVI Programs of Study:

M in alphabetical order,

S
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= = o
— =
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o = O

Program of Study

B the degree, certificate, or verification of completion a student can Access Microsoft Office User Specialist (MOUS) Cert. Prep. (under Computer Information Systems)

earn in the program, and Accounting ARS x 20
Concentrations: Accounting E-commerce, Accounting Technology,

Financial Accounting, General Accounting, Managerial Accounting or Tax)

M the page number of where to find in-depth information about the program.

- . . Adult Education Courses 228
Deplj:rltgri jr(l)t .shows a listing of all degrees and certificates by TVI Instructional BasicSils/Englsh as 2 Second Language (ESL) Job an Life Skil
Advanced Manufacturing (concentration under Manufacturing Technology) 166
Page 41 offers a listing of all TVI programs that are accredited by outside Advertising Assistant ® 64
agencies or organizations. Air Conditioning, Heating & Refrigeration % 169
(concentration under Mechanical Technology)
Pages 42-44 lists TVI’s programs broken into eight major career groupings. Apprenticeships in Commercial Carpentry/Electrical Trades/General Trades/ 55
Iron Worker/Plumbing/Sheet Metal
And finally, .pages.45—47 list TVI’s degrees anc} c_erti.ficat(.es anq graduate job Architectural/Engineering Drafting Technology AAS ® 56
placement data including percent of graduates attaining jobs in their field of study as Verifications of Completion: Residential Drafting and Computer-Assisted Drafting %
well as average wages and salaries. Automotive Service Fundamentals (under Transportation Technology) t A
We hope these listings help guide you through our varied programs. Automotive Technology (concentration under Transportation Technology) X L Y
Baking (see Culinary Arts) % 108
Bilingual Education (concentration under Elementary Education) 128
Biotechnology AS 58
Bookkeeping % 60
Business Administration AAS % 62

Concentrations: Continuous Quality Improvement, E-Commerce, Entrepreneurship
General Business, International Business, Management or Real Estate
Verifications of Completion: Advertising Assistant, Human Resources Assistant, Sales Associate ~ %

Business Applications Design (under Computer Information Systems) X 80
Business Computer Applications (concentration under Computer Information Systems) 75
Business Graphics AAS % 67

Verification of Completion in Digital Publishing ® 69
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PROGRAMS OF STUDY (All Degrees, Certificates and Verifications of Completion in Alphabetical Order)

Program of Study ;% g Program of Study ;% g
Business Information Management (concentration under Computer Information Systems) 75 Criminal Justice AAS 105
(all Center Operations ® 70 (ritical Care Nurse Internship ® 107
Carpentry (Certificate under Construction Technology) % 92 Culinary Arts (Certificates in Baking/Professional Cooking) AAS 108

also see Apprenticeships Data Communications Management (concentration under Computer Information Systems) 75
Certified Public Accountant (CPA) Preparation (under Accounting) L ) Data Entry ® 10
(hild Development Associate (CDA) (under Child, Youth and Family Development) ® 7 Database Management (under Computer Information Systems) % 81
Child Youth and Family Development AA ® 7 Dental Assistant % 1M

Concentrations: Family Studies, Early Childhood Multicultural Education (ECME) Diagnostic Medical Sonography AS 1m
Clinical Laboratory Assistant ad 74 Developmental Education Courses ( Credit College-Preparatory) 230
Community Recreation (concentration under Recreation and Leisure) 210 Diesel Equipment Technology (concentration under Transportation Technology) ~ % 221
Computer Animation (concentration under Computing Technology) 93 Digital Publishing (under Business Graphics) % 69
Computer Information Systems ARS X 7 Early Childhood Multicultural Education (concentration under Child, Youth and Family Development) 71

Concentrations: Business Computer Applications, Business Information Management, E-Commerce AAS " 115

Dat.a Corpmunications Management o Multi.media . Verifications of Completion: Business Startup, Fundamentals, Hospitality Industry

Verifications of (omplet{on: Busmess. {lppllcat/ons D€SIgI?, Databasg Managemgnt, Help Desk Support, Rea! Estate, Retal Business, Web Business Manager % 11712

Help Desk Technician, Microsoft Certified Systems Administrator, Microsoft Certified Systems Engineer, X ) -

Microsoft Software Support, Multimedia Development, Web Graphics Specialist, Access MOUS, Flectrical Trades (c.ert/ﬁ'cate under Construction Technology) * %

Excel MOUS, PowerPoint MOUS and Word MOUS % also see Apprenticeships
(omputer Programming (concentration under Computing Technology) 93 Hlectronics Engineering Technology AS 123
Computing Technology AAS % 3 Electronics Tgchnology ‘ AAS 125

Concentrations: Computer Programming, Computer Animation Concentrations: General Electronics, Process Control
Construction Estimator (under Construction Management Technology) b 4 9% Elementary E'ducati'o'n i i A 128
Construction Management Technology AAS % (oncentratlons': B|||ngu.al, Language Arts, Special Education

Verifications of Completion: Residential Superintendent and Construction Estimator X Emergency Medical Services * 10
Construction Technology AAS 08 Engineering De‘sign Technology‘ . AAS 131

Concentrations: General Construction, Electrical (formerly Design Drafting Engineering Technology)

Verification of Completion in Framing % Entrepreneurship (also concentration under Business Administration) ® 133
Continuous Quality Improvement (concentration under Business Administration) 62 Environmental Safety and Health ARS 134
Cosmetology AAS 101 Excel Microsoft Office User Specialist (MOUS) Cert. Prep. (under Computer Information Systems) X 9
Court Reporting AAS 103 Family Studies (concentration under Children, Youth and Family Development) 71
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P ROG RAMS OF STU DY (All Degrees, Certificates and Verifications of Completion in Alphabetical Order)

Program of Study E i Program of Study E £ E
Fine Arts (see Liberal Arts) 163 Judicial Studies ® 158
Fire Science AAS 136 Judicial Studies Core Studies ® 160
Fitness Technician % 138 Landscaping ® 161
Food Service Management ® 140 Language Arts Education (concentration under Elementary Education) 128
Foreign Languages (see Liberal Arts) 163 Leqal Office Administration (concentration under Office Administration) 191
Framing (under Construction Technology) ® 98 Liberal Arts AA 163
Gaming Operations and Casino Management (concentration under Hospitality and Tourism) 148 English, Journalism, Communication Studies, Computer Science,
General Business (concentration under Business Administration) 62 Anthropology, Economics, Geagraphy, Poitical cience, Psychology,
General Construction (concentration under Construction Technology) 98 S9c|ology, Astro'n'o my,.B|oIogy, (h§m|stry, Phys!c§, CuIturaI'Stud|es,
- - - History, Humanities, Literature, Philosophy, Religious Studies,
General Electronics (concentration under Eectronics fechnology) 155 Art, Music, French, Spanish, Theater, Mathematics, Nutrition, General Honors
General Trades (under Apprenticeship) % Licensed Practical Nurse Refresher ® 165
Geographic Information Technology AAS % 142 Machine Tool Technology % 179
Golf Course Supervision and Operations (concentration under Hospitality and Tourism) 148 (also concentration under Metals Technology)
Health Information Technology ARS 14 Management (concentration under Business Administration) 62
Health Unit Coordinator a 146 Manufacturing Technology AAS x 166
Healthcare Technician X 147 (oncentrations: Advanced Manufacturing, Semiconductor Manufacturing
Help Desk Support (under Computer Information Systems) b3 82 Mathematics (see Liberal Arts) 163
Help Desk Technician (under Computer Information Systems) ® 8 Mechanical Technology AAS 169
Hospitality Operations and Hotel Management (concentration under Hospitality and Tourism) 148 Concentrations: Air Conditioning, Heating and Refrigeration, Plumbing
Hospitality and Tourism AAS R 148 Medical Coding S 172
(oncentrations: Gaming Operations and Casino Management, Golf Course Supervision Medical Laboratory Technician AS 174
and Operations, and Hospitality Operations and Hotel Management Medical Office Assistant % 177
Humanities (see Liberal Arts) 163 Metals Technology AAS 179
Human Resource Assistant X 65 (oncentrations: Machine Tool Technology, Welding
International Business x 150 Microsoft Certified Systems Administrator (MCSA) (under Computer Information Systems) LI
Verifications of Completion: International Business Fundamentals Microsoft Certified Systems Engineer (MCSE) (under Computer Information Systems) t S
h nternat/:on a E—(om mf?rce, Inter nqtional En trep reneursh ’p In tgr national finance, Microsoft Office User Specialist (MOUS) Certification Preps (Access, Excel, PowerPoint, Word) K 89-92
International Hospitality and Tourism, International Retail Business R 152-157 (under Computer nformation Sstems)
Iron Worker (under Appreniceships 2 Microsoft Software Support (under Computer Information Systems) ® 86
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P ROG RAMS OF STU DY (All Degrees, Certificates and Verifications of Completion in Alphabetical Order)

5= g E=

Program of Study T E Program of Study E £5
Multimedia (concentration under Computer Information Systems) 75 Recreation and Leisure AAS ® ® 210
Multimedia Development (under Computer Information Systems) I/ Concentrations: Natural Resources Recreation Management,
Natural Resources Recreation Management (concentration under Recreation and Leisure) 210 Community Recreation, Therapeutic Recreation
Networking Technology AAS % 18 Registered Nurse Refresher ® 22
Nursing ADN 184 Residential Estimator (under Construction Management Technology) X 9%
Nursing Assistant % 189 Residential Wiring (under Construction Technology) X 98
Nursing Home/Home Health Attendant ® 19 Respiratory Therapy AS 213
Office Administration AAS 3 191 Retail Management ARS a 215

Concentrations: Legal, Office Technology Semiconductor Manufacturing (concentration under Manufacturing Technology) 166
Office Assistant X 194 Sheet Metal (see Apprenticeships) 55
Office Technology (concentration under Office Administration) 191 Social and Behavioral Sciences (see Liberal Arts) 163
Paralegal Studies AAS 19 Special Education (concentration under Elementary Education) 128 =
Payroll Clerk (under Accounting) ® 53 Stenotranscription % 217 g
Perioperative Nurse Specialist K 198 Surgical Technology 2 219 é
Pharmacy Technician ® 199 Tax Preparer for Individuals (under Accounting) 4 54 g
Phlebotomy ® 201 Therapeutic Recreation (concentration under Recreation and Leisure) 210
Photonics Technology AAS ® 202 Transportation Technology AAS 221
Plumbing % 169 Concentrations: Automotive Technology, Diesel Equipment Technology

(concentration under Mechanical Technology) 169 Verification of Completion in Automotive Service Fundamentals LI

(also see Apprenticeship) 55 Truck Driving ® 224
PowerPoint Microsoft Office User Specialist (MOUS) Cert. Prep. (under Computer Information Systems) ~ %~ 91 Web Graphics Spedialist (under Computer Information Systems) ® 8
Practical Nursing (under Nursing) % 184 Web Technology AAS X 226
Pre-Engineering AS 204 Welding L 3 179
Pre-Management A 206 (concentration under Metals Technology) 179
Process Control (concentration under Electronics Technology) 125 Word Microsoft Office User Specialist (MOUS) Cert. Prep. (under Computer Information Systems) L)
Professional Cooking (see Culinary Arts) X 108
Real Estate (concentration under Business Administration) 62
Real Estate Courses ® 208
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PROGRAMS OF STUDY

TV12002-03 Programs of Study (isted by TVI Instructional Department)

Arts & Sciences

Health Occupations

Trades and Service Occupations

Liberal Arts, AA degree

Business Occupations

Accounting, certificate and AAS degree
Bookkeeping, certificate

Business Administration, certificate and AAS degree
Business Graphics, certificate and AAS degree
Computer Information Systems, certificate and AAS degree
Court Reporting, AAS degree

E-Commerce, certificate and AAS degree
Entrepreneurship, certificate

Food Service Management, certificate

Health Information Technology, AAS degree
Hospitality and Tourism, certificate and AAS degree
International Business, certificate

Judicial Studies, certificate

Medical Coding, certificate

Medical Office Assistant, certificate

Office Administration, certificate and AAS degree
Office Assistant, certificate

Paralegal Studies, AAS degree

Pre-Management, AA degree

Retail Management, certificate and AAS degree
Stenotranscription, certificate

Biotechnology, AS degree

Child, Youth and Family Development, certificate and AA degree
Clinical Laboratory Assistant, certificate
Dental Assistant, certificate

Diagnostic Medical Sonography, AS degree
Elementary Education, AA degree

Health Unit Coordinator, certificate
Healthcare Technician, certificate

Medical Laboratory Technician, AS degree
Nursing, AS degree

Nursing Assistant, certificate

Pharmacy Technician, certificate
Phlebotomy, certificate

Practical Nursing, certificate

Respiratory Therapy, AS degree

Surgical Technology, certificate

Technologies

Architectural Engineering Drafting Technology,
certificate and AAS degree

Computing Technology, certificate and AAS degree
Construction Management Technology, AAS degree
Electronics Engineering Technology, AAS degree
Electronics Technology, certificate and AAS degree
Engineering Design Technology, AAS degree
Geographic Information Technology, certificate and AAS degree
Manufacturing Technology, certificate and AAS degree
Networking Technology, certificate and AAS degree
Photonics Technology, certificate and AAS degree
Pre-Engineering, AS degree

Web Technology, certificate and AAS degree

Air Conditioning, Heating, and Refrigeration, certificate
(under Mechanical Technology)

Automotive Technology, certificate (under Transportation Technology)
Baking, certificate (under Culinary Arts)

Carpentry, certificate (under Construction Technology)

Construction Technology, AAS degree

Cosmetology, AAS degree

Criminal Justice, AAS degree

Culinary Arts, AAS degree

Diesel Equipment Technology, certificate (under Transportation Technology)
Electrical Trades, certificate (under Construction Technology)
Environmental Safety and Health, AAS degree

Fire Science, AAS degree

Fitness Technician, certificate

Landscaping, certificate

Machine Tool Technology, certificate (under Metals Technology)
Mechanical Technology, AAS degree

Metals Technology, AAS degree

Plumbing, certificate (under Mechanical Technology)

Professional Cooking (formerly Quantity Foods Prep), certificate
(under Culinary Arts)

Recreation and Leisure, certificate and AAS degree
Residential Wiring, certificate (under Construction Technology)
Transportation Technology, AAS degree

Truck Driving, certificate

Welding, certificate (under Metals Technology)

NEW PROGRAMS (Planned for 2003—04)

Funeral Sciences, certificate
Veterinary Technician, AAS degree
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PROGRAMS OF STUDY

2002 Certificate/Degrees Certified by Outside Agencies/Organizations

Program of Study

Business Occupations

Accrediting Agency/Organization

Program of Study

Health Occupations

Accrediting Agency/Organization

Accounting,
certificate and AAS degree

Business Administration,
certificate and AAS degree

Business Graphics,
certificate and AAS degree

Computer Information Systems

Court Reporting,
AAS degree

E-Commerce,
certificate and AAS degree

Hospitality and Tourism,
certificate and AAS degree

Paralegal Studies, AAS degree

Office Administration,
certificate and AAS degree

Pre-Management,
AA degree

Trades & Service Occupations

Association of Collegiate Business
Schools and Programs

Association of Collegiate Business
Schools and Programs

Association of Collegiate Business
Schools and Programs

Association of Collegiate Business
Schools and Programs

National Court Reporters
Association (NCRA)

Association of Collegiate Business
Schools and Programs

Association of Collegiate Business
Schools and Programs

American Bar Association (ABA)

Association of Collegiate Business
Schools and Programs

Association of Collegiate Business
Schools and Programs

Automotive Technology,
certificate

Culinary Arts, AAS degree

Truck Driving, certificate

National Automotive Technicians
Education Foundation (NATEF)

American Culinary Federation (ACF)

Professional Truck Driver Institute of
America (PTDIA)

Medical Laboratory Technician,
AS degree

Nursing,
AS degree

Practical Nursing,
certificate

Respiratory Therapy,
AS degree

Surgical Technology,
certificate

Technologies

National Accrediting Agency
for Clinical Laboratory Sciences

National League for Nursing
Accreditation Commission (NLNAC)
Approved by the New Mexico
State Board of Nursing

National League for Nursing
Accreditation Commission (NLNAC)
Approved by the New Mexico
State Board of Nursing

Commission on Accreditation of
Allied Health Education Programs
(CAAHEP)

Committee on Accreditation for
Respiratory Care (COARC)

Commission on Accreditation of
Allied Health Education Programs
(CAAHEP)
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Construction Management Technology,
AAS degree

Engineering Design Technology,
AAS degree

Electronics Engineering Technology,
AAS degree

Networking Technology,
AAS degree

American Council for
Construction Education (ACCE)

Technology Accreditation Commission
of the Accreditation Board for Engineering
and Technology (TAC/ABET)

University Plus Program —
Parametric Technologies Pro/E

Technology Accreditation Commission
of the Accreditation Board for Engineering
and Technology TAC/ABET

Cisco Certified Networking Academy
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PROGRAMS OF STUDY (career Groupings)

TVI's Programs of Study can be organized in a number
of ways. The following two pages present a look at our
programs in terms of the following major career groupings:

B Advanced Manufacturing

B Construction

Bl Information Technology

I Tourism and Hospitality

B Health Sciences and Development
B Business/Professional Services

B Legal Services

M Financial Services

Advanced Manufacturing Careers

Advanced Manufacturing uses the latest in manufacturing
techniques and equipment to create the products and tools that we
depend on in our fast-paced, technologically-driven society.

M Electronics Engineering Technology (Degree)

B Electronics Technology (Certificate, Degree)
« General Electronics (A+ certification is offered)
* Process Control

M Engineering Design Technology (Degree)

B Manufacturing Technology (Certificate, Degree)
« General Manufacturing
« Semiconductor Manufacturing

M Metals Technology (Certificate, Degree)
* Machine Tool Technology
+Welding

B Photonics (Certificate, Degree)
M Welding (Certificate)

Note: VofC stands for Verification of Completion

Construction Careers

Construction Technologies enable planning, design, construction
and maintenance of the community’s infrastructure.

Building Technologies
I Air Conditioning, Heating and Refrigeration (Certificate)
M Carpentry (Certificate)

B Construction Technology (Degree)
« General Construction
« Electrical

M Electrical Trades (Certificate)
M Landscaping (Certificate)

B Mechanical Technology (Degree)
« Air Conditioning, Heating and Refrigeration
* Plumbing

Transportation Technologies
M Automotive Technology (Certificate)
B Diesel Equipment Technology ((Certificate)

M Transportation Technology
+ Diesel Equipment Technology

I Truck Driving (Certificate)

Construction Management Technologies

B Architectural/Engineering Drafting Technology
(Certificate, Degree)

B Computer-Assisted Drafting (Vof Cunder Architectural/
Engineering Drafting Technology)

B Construction Management Technology (Degree)
* Residential Superintendent (V of ()
« Construction Estimator (V of €)

M Residential Drafting (Vof C under Architectural/Engineering
Drafting Technology)

M Residential Wiring (Certificate)

Environmental Health & Safety Technologies
B Environmental Health & Safety (Degree)

Note: VofC stands for Verification of Completion
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PROGRAMS OF STUDY (career Groupings)

Information Technology Careers

NETWORKING designs, develops and maintains the complex web
of computer-based communications in order for users to access the
same information and resources.

B Computer Networking Services (VofC)
B Microsoft MCSE Preparation (VofC)
B Networking Technology (Certificate, Degree)

INTERACTIVE MULTIMEDIA integrates graphics, text and digital
audio and video using the newest advances in desktop computer
technology.

M Business Applications Design (VofC)

M Business Graphics (Certificate, Degree)

B Computer Information Systems — Multimedia (Certificate, Degree)
I Computing Technology — Computer Animation (Certificate, Degree)
B Digital Publishing (Vof()

B E-Commerce (Certificate, Degree)

B Multimedia Development (VofC)

B Web Graphics Specialist (VofC)

B Web Technology (Certificate, Degree)

PROGRAMMING writes computer code (programs) that instructs
computers how to perform their tasks and functions.

B Computing Technology — Computer Programming (Certificate, Degree)
M Database Management (Vof()

SOFTWARE APPLICATION AND SUPPORT uses and maintains
software applications to perform business functions and processes.

B Computer Information Systems (VofC)
B E-Commerce (Vof()

B Health Information Technology (Degree)
I Help Desk Support (VofC)

B Help Desk Technician (Vof()

B Microsoft MOUS Preparation (VofC)

B Microsoft Software Support (Vof()

Note: VofC stands for Verification of Completion

Tourism and Hospitality Careers

M Baking (Certificate under Culinary Arts)
I Culinary Arts (Degree)

M Fitness Technician (Certificate)

B Food Service Management (Certificate)

B Hospitality and Tourism (Degree)
+ Gaming Operations and Casino Management
« Golf Course Supervision and Operations
« Hospitality Operations and Hotel Management

B Professional Cooking (Certificate under Culinary Arts)

M Recreation and Leisure (Degree)
+ Natural Resources Recreation Management
+ Community Recreation
« Therapeutic Recreation

Note: VofC stands for Verification of Completion

Health Sciences/Development Careers

Nursing Related Careers
M Critical Care Nurse Internship (VofC)
M Health Unit Coordinator (Certificate)
M Healthcare Technician (Certificate)
B Nursing (Degree)
B Nursing Assistant (Certificate)
B Nursing Home/Home Health Attendant (VofC)
M Practical Nursing (Certificate)
B Perioperative Registered Nurse (Vof()
I Registered Nurse Refresher (Vof()

Allied Health Sciences Careers
B Biotechnology (Degree pending CHE approval)
B Clinical Laboratory Assistant (Certificate)
M Dental Assistant (Certificate)
M Diagnostic Medical Sonography
B Emergency Medical Technician (Vof()
B Health Information Technology (Certificate)
B Medical Coding (Certificate)
B Medical Laboratory Technician (Degree)
M Medical Office Assistant (Certificate)
B Pharmacy Technician (Certificate)
B Phlebotomy (Certificate)
I Respiratory Therapy (Degree)
B Surgical Technology (Certificate)

Human Development
B Children, Youth and Family Development (Certificate, Degree)
M Elementary Education (Degree)

Environmental
B Environmental Health & Safety (Degree)

Fitness/Recreation
M Fitness Technician (Certificate)
B Recreation and Leisure (Certificate, Degree)
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PROGRAMS OF STUDY (career Groupings)
Business/Professional Services Legal Services Careers

B Advertising Assistant (VofC under Business Administration) B Court Reporting (Degree)

M Business Administration (Certificate, Degree)
« Continuous Quality Improvement, E-Commerce,
Entrepreneurship, General Business, International Business, M Judicial Studies (Certificate)
Management, Real Estate

M Criminal Justice (Degree)

M Paralegal Studies (Degree)

I Business Graphics (Degree)
I Qall Center Operations (VofC)

I Computer Information Systems (Degree) 0 c o
B Gimina Justie Degree) Financial Services Careers

M Culinary Arts (Certificate, Degree)

M Accounting (Certificate, Degree)

H Cosmetology (Degree)

M Bookkeeping (Certificate
Il Human Resources Assistant (Vof() ping (Certificate)

B E-Commerce (Certificate, Degree) M Certified Public Accountant Preparation (Vof()

M Fire Science (Degree) M Payroll Clerk (VofC)

B Food Service Management (Degree) I Tax Preparer for Individuals (VofC)

Il Human Resources Assistant (Vof()

M International Business (Certificate)
M Landscaping (Certificate)

I Cosmetology (Degree)

M Medical Coding (Certificate)

B Medical Office Assistant (Certificate)
M Office Administration (Degree)

B Office Assistant (Certificate)

M Plumbing (Certificate)

B Retail Management (Degree)

M Sales Associate (VofC)

I Stenotranscription (Certificate)

M Truck Driving (Certificate)

Note: VofC stands for Verification of Completion Note: VofC stands for Verification of Completion
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PROGRAMS OF STUDY (Graduate Job Placement Data)

Graduate Job Placement Data for 2000-01

TVI Programs of Study are listed here with job
placement data. Additional information is
available from Student Job Placement at
(505) 224-3060 or http:/lsjpweb.tvi.cc

Training-Related Job
Training-Related Job

Annual Salary?

-
=
)
£
=

o
=9
£

d

Employed In
New Mexico
hourly Rate?

=
=
=
@
@
wvh
)
=
=

Graduates
Could Not
Continuing
Available
Seeking
Employed
Working in
Average

Business Occupations

Accounting, Certificate 5 0 0 2 3 3 0 100% 3 $11.00 $22,880
Accounting, Degree 32 4 6 4 18 16 2 89% 16 $11.75 $24,449
Bookkeeping, Certificate 5 1 0 2 2 2 0 100% 2 $11.00 $22,880
Business Administration, Certificate 8 0 1 2 5 5 0 100% 5 $12.11 $25,193
Business Administration, Degree 5 3 2 7 31 30 1 97% 30 $12.87 $26,763
Business Graphics, Certificate 1 0 1 0 0 0 0 n/a n/a n/a n/a
Business Graphics, Degree 6 1 1 2 2 2 0 100% 2 $10.13 $21,060
Computer Information Systems, Certificate
(formerly MicroComputer Management) 4 0 0 2 2 2 0 100% 2 $11.27 $23,442 §
Computer Information Systems, Degree g
(formerly MicroComputer Management) 31 7 7 4 13 10 3 77% 9 $12.99 $27,012 s
Court Reporting, Degree 1 0 0 0 1 1 0 100% 0 $15.99 $33,259 3
E-Commerce, Degree 2 1 0 0 1 1 0 100% 0 Not Reported  Not Reported =
Financial Services, Degree 1 0 0 0 1 1 0 100% 1 $17.31 $36,005
Food Service Management, Certificate 7 2 0 2 3 3 0 100% 3 $15.38 $31,990
Hospitality & Tourism, Certificate 2 0 0 0 2 2 0 100% 2 $9.87 $20,519
Hospitality & Tourism, Degree 5 1 0 1 3 3 0 100% 3 $10.34 $21,507
International Business, Degree
(Currently offered as a Certificate only) 2 0 1 1 0 0 0 n/a n/a n/a n/a
Judicial Studies, Certificate 5 1 0 3 1 1 0 100% 1 Not Reported  Not Reported
Legal Assistant Studies, Degree
(Name changed to Paralegal Studies) 29 2 4 5 18 16 2 89% 16 $11.44 $23,802
Office Administration, Certificate
(formerly Administrative Assistant) 5 2 0 2 1 1 0 100% 1 $12.23 $25,438
Office Administration, Degree
(formerly Administrative Assistant) 21 1 1 2 17 15 2 88% 15 $12.95 $26,940
Office Assistant, Certificate 5 0 0 4 1 1 0 100% 1 $7.50 $15,600
Pre-Management, Degree 62 10 1 36 15 13 2 87% 13 $11.99 $24,936
Stenotranscription, Certificate 3 0 0 3 0 0 0 n/a n/a n/a n/a
TOTAL BUSINESS OCCUPATIONS 285 36 25 84 140 128 12 91% 125 n/a n/a

Albuquerque Technical Vocational Institute « 2002-03 Catalog < www.tvi.cc Page 45



PROGRAMS OF STUDY (Graduate Job Placement Data)

Not Seeking
Employment
Continuing
Employed In
Training-Related Job
Seeking Training-
Related Job
Employed
Working in

New Mexico
hourly Rate?
Annual Salary?

= e
2 ]
g —
= =
< =
—3 =]
o >

Available
to Work'
Average
Average

Health Occupations

Child, Youth & Family Development, Degree 8 0 1 2 5 5 0 100% 5 $10.32 $21,455
(linical Laboratory Assistant, Certificate 9 3 1 0 5 5 0 100% 5 $8.18 $17,004
Healthcare Technician, Certificate 9 2 2 2 3 3 0 100% 3 $8.63 $17,950
Health Unit Clerk, Certificate

(Name changed to Health Unit Coordinator) 26 4 7 2 13 13 0 100% 13 $9.04 $18,803
Medical Laboratory Technician, Degree 10 0 1 0 9 9 0 100% 9 $12.03 $25,019
Nursing, Degree 104 9 6 4 85 85 0 100% 85 $16.43 $34,164
Nursing Assistant, Certificate 19 5 4 5 5 5 0 100% 5 $8.56 $17,805
Pharmacy Technician, Certificate 13 1 1 6 5 5 0 100% 5 $7.20 $14,976
Phlebotomy, Certificate 58 25 4 15 14 10 4 71% 10 $8.90 $18,515
Practical Nursing, Certificate 22 0 10 N N 0 100% 1 $13.06 $27,160
Respiratory Therapy, Degree 14 0 0 0 14 14 0 100% 14 $14.82 $30,835
Surgical Technology, Certificate 14 6 1 1 6 6 0 100% 6 $10.45 $21,744
TOTAL HEALTH OCCUPATIONS 306 56 28 47 175 7 4 98% 7 n/a n/a

Technologies

Architectural/Engineering Drafting Technology, Certificate 6 2 0 3 1 1 0 100% 1 $12.00 $24,960
Architectural/Engineering Drafting Technology, Degree 20 2 1 5 12 12 0 100% 12 $11.75 $24,440
Business Computer Program, Degree (no longer offered) 1 0 0 1 0 0 0 n/a n/a n/a n/a
Computing Technology, Certificate 13 3 0 6 4 3 1 75% 3 $17.00 $35,360
Computing Technology, Degree 40 9 7 7 17 13 4 76% 12 $12.63 $26,270
Construction Management Technology, Degree 7 0 0 0 7 7 0 100% 6 $14.00 $29,120
Design Drafting Engineering Technology, Degree

(Name changed to Engineering Design Technology) 10 4 0 3 3 3 0 100% 3 $11.88 $24,703
Electronics Engineering Technology, Degree 3 0 0 0 3 3 0 100% 3 $15.89 $33,051
Electronics Technology, Certificate N 1 0 3 7 7 0 100% 4 $18.67 $38,834
Electronics Technology, Degree 37 7 2 4 24 23 1 96% 22 $16.29 $33,885
Manufacturing Technology, Degree 38 1 3 4 30 29 1 97% 28 $14.63 $30,439
Manufacturing Technology, Certificate 1 0 1 0 0 0 0 n/a n/a n/a n/a
Networking Technology, Certificate

(formerly Network Management) 6 3 0 0 3 2 1 67% 1 Not Reported ~ Not Reported
Networking Technology, Degree

(formerly Network Management) 27 9 0 4 14 12 2 86% 12 $12.94 $26,920
Pre-Engineering, Degree 4 0 0 1 3 3 0 100% 3 $15.00 $31,200
Web Technology, Certificate 7 3 0 1 3 2 1 67% 2 $20.07 $41,746
Web Technology, Degree 7 4 0 0 3 3 0 100% 3 $17.17 $35,707

TOTAL TECHNOLOGIES 238 29 14 36 108 101 7 94% 94 n/a n/a
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PROGRAMS OF STUDY (Graduate Job Placement Data)

Training-Related Joh

Not Seeking
Employment
Continuing
Employed In
Seeking Training-
Related Job
Employed
Working in
New Mexico
hourly Rate?
Annual Salary?

H '
2 S
g —
- =
©< =
— =
o L~

Available
to Work'
Average
Average

Trades & Service Occupations

Air Conditioning, Heating & Refrigeration, Certificate ~ 22 0 4 2 16 16 0 100% 16 $12.56 $26,116
Automotive Technology, Certificate 17 5 1 0 1 N 0 100% n $11.99 $24,943
Baking, Certificate 10 2 0 3 5 5 0 100% 5 $8.94 $18,602
(arpentry, Certificate 9 2 0 5 2 2 0 100% 2 $9.00 $18,720
Commercial Printing, Degree (no longer offered) 1 0 1 0 0 0 0 n/a n/a n/a n/a
Construction Technology, Degree 16 3 3 3 7 7 0 100% 7 $18.19 $37,839
Cosmetology, Degree 2 0 1 0 1 1 0 100% 1 $7.50 $15,600
Criminal Justice, Degree 22 5 1 10 6 5 1 83% 5 $12.79 $26,610
Culinary Arts, Degree 8 2 2 0 4 4 0 100% 4 $11.42 $23,748
Diesel Equipment Technology, Certificate 9 1 0 2 6 5 1 83% 5 $12.50 $26,000
Electrical Trades, Certificate 43 6 3 5 29 29 0 100% 29 $19.22 $39,976
Environmental Safety & Health, Degree

(formerly Environmental Technology) 6 0 1 2 3 3 0 100% 3 Not Reported  Not Reported
Fire Science, Degree 10 1 2 1 6 5 1 83% 4 $13.89 $28,886
Fitness Technician, Certificate 0 2 0 2 2 0 100% 2 Not Reported  Not Reported
Machine Tool Technology, Certificate 1 1 0 7 7 0 100% 7 $14.11 $29,353
Mechanical Technology, Degree 10 2 1 1 6 6 0 100% 6 $13.99 $29,103
Metals Technology, Degree 9 2 0 0 7 7 0 100% 7 $18.12 $37,679
Plumbing, Certificate 12 2 0 4 6 6 0 100% 6 $11.79 $24,523
Professional Cooking, Certificate

(formerly Quantity Food Preparation) 14 3 0 7 4 4 0 100% 3 $13.46 $27,997
Residential Wiring, Certificate 43 7 3 9 24 24 0 100% 24 $20.63 $42,908
Transportation Technology, Degree 4 2 1 0 1 1 0 100% 1 Not Reported  Not Reported
Truck Driving, Certificate 60 17 5 1 37 34 3 92% 31 $13.79 $28,683
Welding, Certificate 6 2 1 1 2 2 0 100% 2 $12.00 $24,960
TOTAL TRADES 346 65 33 56 192 186 6 97% 181 n/a n/a

TOTALS 1175 186 100 223 615 586 29 95% 571 n/a n/a

'Excludes those not located, not seeking training-related job, continuing school, or serving in military
2 (alculated as a 40-hour work week, does not necessarily represent entry-level wages, and only includes wages whereby the acquisition of a degree/certificate resulted in a training-related position or promotion.
NOTES: Programs not listed have no graduates for this reporting cycle. (Liberal Arts degree graduates are not currently tracked for Graduate Placement data.)
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About the Program of Study Pages

Program Heading

Programs are listed in alphabetical order. (Note: Many areas of study are listed
within larger programs—for example, Carpentry is listed under Construction
Technology and CPA Preparation courses are under Accounting. Please check the
index beginning on page 304 for specific names and coursework.

Department Affiliation
Identifies the TVI department through
which the program is offered.

el N i
Degrees, Certificates or
g " ‘ ACCO U NTI N G B Business Occupations ’

Verifications of ———
Completions Offered ertificate in Accounting

e . « Associate of Applied Science in Accounting
A listing of what types of
fg yp icgtions of Completions in Certified Public Accountant (CPA) Preparation, Payroll Clerk and IaxBreptifer for Individuals
credentials a student can

earn in each program area. Program Description

The Accounting program pr aduates with a strong foundation in the theory and procedures of accounting
software applications Cilitate production of accounting information are an integral part of the program.

s transactions. Computer technology and

college credit hours including a bachelor’s degree) or a Certified Management Accountant (CMA). Certifying agencies include: New Mexico State Board of AccouMg
(CPA), Institute of Management Accountants (CMA), and The American Institute of Professional Bookkeepers (CB).

- Exit Competencies
Career and Advancement Opportunities All proerams at
. Most businesses, governmental and non-profit organizations employ accountants and/or bookkeepers. According to the 2002-03 US Department of Labor Statistics Job) p . g .

Program Informatlon Outlook Handbook, the job openings outlook, both full- and part-time, for persons with accounting education are “plentiful.” Education in accounting often provides a TVI list exit

. competitive advantage to those seeking advancement into other aspects of business. Al
Describes the program, ?ompete.nmes that
career and employment Special Requirements is the skills,

.. . None.
opportunities, special one knowlf:dge and
behavior students

tact Information

information is available from the Business Occupations Department at (505) 224-3811 or from Advisement and Counseling at (505) 22:
ontoya Campus).

requirements for the
program and who to contact
for more information about
the program or for
advisement (TVI
recommends all students
see an advisor/counselor
before choosing a major or
enrolling in classes).

will have acquired
once they have
successfully
completed the
program. These are
listed on our website.

(505) 224-5

For Exit Competencies for this Program of Study, please visit
our website at www.tvi.cc/instruction/exitcompetencies

www.tvi.cc * 2002-03 (atalog * Aro.: v INstitute

=savaia Tarhnical .
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About the Suggested Course Sequence Charts

Each Program of Study is accompanied by one or more
charts that offer a SUGGESTED sequence of courses for a
full-time student. The course sequence can result in the
student earning a verification of completion, certificate
and/or degree.

Credit Requirements
The number of credits required to

complete the degree, certificate, or
verification of completion

Prerequisites
This column lists
prerequisites required to
enter the program.
(Prerequisites are
courses required to be
completed before taking
other coursework.)
Prerequisites are also
listed at the beginning of
each course description
(courses descriptions are
listed alphabetically by
prefix starting on

page 231). Many
prerequisites can be met
with Accuplacer test
scores. See page 13 for
more information.
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Sejftence Skills Sce

ACCOUP.fING DEGREE AND CERTIFICATE

(Part-time studem

ertlflcate requlrement = 45-51 credi
Degree requirement = 6673 credits

(for BA 121) Term 1 Term 5 |
MATH 099 or Approved
Accuplacer " Accounting
Arithmetic Score Electives
of 57 or equivalent ACCT 1 ACCT 101B ACCT 102 ACCT 201A
(for ACCT 101A 3 crgflits 3 credits 3 credits 3 credits
and 111) Y4 | Choose one block of conc%ation ?ggczg 15 S '210‘;1 ’215:'
for the degree (9 c ‘its) 241:260, 2'70' '271. '
RDG 099 of ACCT 111 ACCT 170 ACCT 180 ACCT 254 Fys— 280, 296,297, 298,
ceuplacer 3 credits 3 credits 3 credits 3 credits General ccounti 299 andClS courses
Reading Sf:ore A i E-C (except CIS 150,
0('169 :égﬁ‘:;‘:"‘ Approved ECM 105 151 & 152)
or , i ECM 176
BA 113, BA 133 BA 113 ACCT 240 ACCT 255 Aéml;mmg and either
and BA 121) BA 131 or 3 credits 3 credits ectives IS 272 o
2 credits BA 133 or ECM 1(‘;0“S
Deares 3 credits ACCT 150/151 Financial or Approved A&S
2 credits/1 credit BA 211 Accounting ECM 223 pl Electives
b 3 credits ACCT 202 ECM 22
L BA 150 BA 121 or ACCT 271 7 ECON 200, 201
or ENG 101 Approved A&S* One Approved ENG 101, 102
ENG 100 or P 176 (degree students Elective - ACCT Elective ENG 219 or 220
Accuplacer . should choose 0-6 credits Certificate = ACCJ240 or Communications
Sentence Skills csANO1 ENG 101) 45-51 Credits - 150/151 Biological & Physical
Score _of 85 tored) 3 credits Accounting lever not used for Sciences
or equivalent Te gy certficate) Humanities
(for ENG 101) CIS 155/156/157 Jff  ACCT 241 Social & Behavioral
CIS 250 One Approved Sciences
MATH 100A or \ cl ACCT Elective Foreign Language
Accuplacer \ > Fine Arts .
Elementary Approved MAT_H 119 o) — N Malr';emancs 119 or
Algebra Score ™ or higher ™ " above (except
of 76 or equi AsS A&S Accounting MATH 215 and Z56)
quivalent Electi (except MATH Electi
(for MATH 119) Electly 215 and 296) Sloctve ACCT 260
\ i ere 3-4 credits credits ACCT 280
RDG 100 or One Approved
ccuplacer . § ACCT Elective
ding Sc * Certifijiiite students must complete at least 6 credit hours of A&S
of 8 9 alent de students must complete at least 15 credit hours of A&S courses

(for all A &S courses)

( CS@W101/ENG 101/MATH 119 or higher count toward the A&S requirement)

Recommended Course Sequence
The information in this area details the courses (by course prefix and number as well as
the number of credit hours) needed to complete a degree, certificate, or verification of

completion. Often, students can earn a certificate within a degree.

Electives

To fulfill the
requirements for a
program, students often
have a choice of
electives. This area of
the chart, as well as the
bottom space, lists
possible electives.
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ACCO U N T I N G Business Occupations

« Certificate in Accounting

« Associate of Applied Science in Accounting (Accounting E-commerce, Accounting Technology, Financial Accounting, General Accounting,
Managerial Accounting or Tax)

* Verifications of Completions in Certified Public Accountant (CPA) Preparation, Payroll Clerk and Tax Preparer for Individuals

Program Description

The Accounting program provides graduates with a strong foundation in the theory and procedures of accounting for business transactions. Computer technology and
software applications that facilitate production of accounting information are an integral part of the program.

Coursework covers financial, managerial, and tax accounting practices and procedures. Students develop financial statements for a variety of users and study the
fundamentals of business law and management. Students also study the verbal, written and teamwork skills needed for a business career.

Upon completion of the program, students may take the Certified Bookkeeper (CB) exam. Upon completion of a bachelor’s degree, (available from 4-year institutions)
including 30 credit hours in accounting, students may be eligible to sit for exams leading to certifications such as a Certified Public Accountant (CPA-requires at least 150
college credit hours including a bachelor’s degree) or a Certified Management Accountant (CMA). Certifying agencies include: New Mexico State Board of Accountancy
(CPA), Institute of Management Accountants (CMA), and The American Institute of Professional Bookkeepers (CB).

Career and Advancement Opportunities

Most businesses, governmental and non-profit organizations employ accountants and/or bookkeepers. According to the 2002-03 US Department of Labor Statistics Job
Outlook Handbook, the job openings outlook, both full- and part-time, for persons with accounting education are “plentiful.” Education in accounting often provides a
competitive advantage to those seeking advancement into other aspects of business.

Special Requirements

None.

Contact Information

Program information is available from the Business Occupations Department at (505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c¢/instruction/exitcompetencies
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Certificate Recommended Course Sequence for Full-time Students

Prerequisites (Part-time students should see an Advisor or Counselor to customize your educational plan.)
~_+ Certificate requirement = 45-51 credits
NG 099 Degree requirement = 66—73 credits
or
Accuplacer
Sentence Skills Score
of i?;;f:‘g’f;em Term 1 Term 2 Term 3 Term 4 Term 5
MATH 099 or ~— ~ —~ Approved
Accuplacer .
Arithme‘t)ic Score ACCT 2_01 B Aéﬁ::::ir\‘,ggg
of 57 or equivalent ACCT 101A ACCT 101B ACCT 102 ACCT 201A 3 credits
(for ACCT 101A 3 credits 3 credits 3 credits 3 credits
and 111) Choose one block of concentration ACCT 150, 151, 158,
for the degree (9 credits) 159, 2018,202, 240,
courses 241, 260, 270, 271,
RDG 099 or ACCT 111 ACCT 170 ACCT 180 ACCT 254 A , 280, 296,297, 298,
ceuplacer 3 credits 3 credits 3 credits 3 credits General ccounting 299 andCIS courses
Reading szore Accounting E-Commerce (except CIS 150,
of 69 or equivalent Approved ECM 105 151 & 152) -
(for ACCT 101A, Accounting ECM 176 3
BA 113, BA 133 BA 113 ACCT 240 ACCT 255 ' . =
d BA 121 BA 131 or , 3 credits Electives and either =
an ) ? 3 credits CIS 272 plus =
2 credits BA 133 or ECM 160 2
Dogree 3 credits ACCT 150/151 Financial or Approved A&S 4
Prerequisites 2 credits/1 credit BA 211 Accounting ECM 223 plus Electives =
3 credits ACCT 202 ECM 226
v BA 150 BA 121 or ACCT 271 ECON 200, 201
or ENG 101 Approved A&S* One Approved ENG 101, 102
ENG 100 or CP 176 (degree students Elective . ACCT Elective Tax ENG 219 or 220
Accuplacer or should choose 0—6 credits Certificate = ACCT 240 or Communications
Sentence Skills csCl 101 ENG 101) 45-51 Credits - ACCT 150/151 Biological & Physical
Score .Of 85 4 credits 3 credits Accountlng (whichever not used for Sciences
or equivalent Technology ggﬁcate) Humanities
(for ENG 101) CIS 155/156/157 ACCT 241 Social & Behavioral
CIS 250 One Approved Sciences
MATH 100A or CIS 254 ACCT Elective Foreign Language
Accuplacer ,I\:/:nehArts
tl tics 119
Elementary Approved MAT!-I 119 Approved Managerial athematics or
Algebra Score A&S* or higher A&S* . above (except
of 76 or equivalent &S (except MATH &s Accounting MATH 215 and 296)
(for MATH 119) Elective 215 and 296) Elective ACCT 260
credits 3-4 credits 3 credits ACCT 280
RDG 100 or One Approved
ACCT Elective
ReA:(;:i:pI;i‘:re * Certificate students must complete at least 6 credit hours of A&S courses;
of 80 oreg vivalent degree students must complete at least 15 credit hours of A&S courses
(for all A & g courses) ( CSCI 101/ENG 101/MATH 119 or higher count toward the A&S requirement)
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ACCOUNTING: Certified Public Accountant Preparation (Verification of Completion)

Recommended Course Sequence

The Business Occupations Department offers a Verification of Completion
upon completion of a cluster of courses (2 to 35 credit hours) that focuses
on skills and competencies in a specific career area. These course clusters
may be (1) part of a pathway to a business certificate or an associate of
applied science degree or (2) a combination of courses that provide skills
and competencies from several business certificates or associate of applied
science degrees. Application for a Verification of Completion may be made
within the department upon completion of the course cluster.

Description

The CPA Preparation verification of completion provides
confirmation that the student has satisfactorily completed at least
the 27 credit hours in accounting plus 3 credit hours in Business
Law which are needed as a portion of the qualifications to take the
CPA exam. Other requirements, which are set by the State Board of
Accountancy, include a bachelor’s degree from an accredited
college or university. Additional information about licensing
requirements for the CPA can be obtained from the New Mexico
State Board of Accountancy at (505) 841-9108. All of the courses
included may also be applied toward an associate of applied science
degree in Accounting or an Accounting or Bookkeeping certificate.

Students enrolled in these courses may not be eligible to receive
financial aid or Veterans Administration benefits.

Special Program Requirements
None.

Contact Information

Information about these courses is available from the Business
Occupations Department at (505) 224-3811 or from Advisement
and Counseling at (505) 224-4321 (Main Campus) or (505) 224-
5646 (Montoya Campus).

Prerequisites

Requirement = 33 credits

~—

Term 1

A Bachelor’s
Degree from an
accredited 4-yr

institution

~—

ACCT 101A/B
6 credits*

Department
approval or
ACCT 180
(for ACCT 201A,
255 & 270)

BA 211
3 credits

*Accepted as only
3 credits
by the
State Board
of Accountancy

Term 2

ACCT 102
3 credits

ACCT 201A
3 credits

ACCT 240
3 credits

ACCT 255
3 credits

Business Occupations

Term 3

ACCT 201B
3 credits

ACCT 202
3 credits

ACCT 241 or
ACCT 260 or
ACCT 270 or
ACCT 271 or
ACCT 280 or
ACCT 296

6 credits
total**

**Although only 6 credits
are required, all listed
courses are
recommended for
preparation for the
CPA exam.
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ACCOUNTING: Payroll Clerk (Verification of Completion)

The Business Occupations Department offers a Verification of Completion upon completion of a
cluster of courses (2 to 35 credit hours) that focuses on skills and competencies in a specific career
area. These course clusters may be (1) part of a pathway to a business certificate or an associate of
applied science degree or (2) a combination of courses that provide skills and competencies from
several business certificates or associate of applied science degrees. Application for a Verification
of Completion may be made within the department upon completion of the course cluster.

Description

The Accounting Payroll Clerk verification of completion is a series of courses that
provide entry-level skills in payroll accounting. All of the Accounting Payroll Clerk
courses may also be applied toward an associate of applied science degree in Accounting
or an Accounting or Bookkeeping certificate.

Students enrolled in these courses may not be eligible to receive financial aid or
Veterans Administration benefits.

Special Program Requirements
None.

Contact Information

Information about these courses is available from the Business Occupations
Department at (505) 224-3811 or from Advisement and Counseling at (505) 224-4321
(Main Campus) or (505) 224-5646 (Montoya Campus).
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Business Occupations

Requirement = 21 credits

Prerequisites Term 1
~ _+
MATH 099 ACCT 1.01A

or Accuplacer 3 credits

Arithmetic Score

of 57 or equivalent
(for ACCT 101A ACCT 111
and 111) 3 credits
RDG 099 or BA 131
Accuplacer 2 credits
Reading Score
of 69 or equivalent

(for ACCT 101A)

BA 150
or
CP 176
or
CSCI 101
4 credits

Term 2

~"

ACCT 101B
3 credits

ACCT 170
3 credits

ACCT 180
3 credits
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Business Occupations

ACCOUNTING: Tax Preparer for Individuals (Verification of Completion)

Recommended Course Sequence

The Business Occupations Department offers a Verification of Completion upon completion
of a cluster of courses (2 to 35 credit hours) that focuses on skills and competencies in a
specific career area. These course clusters may be (1) part of a pathway to a business
certificate or an associate of applied science degree or (2) a combination of courses that
provide skills and competencies from several business certificates or associate of applied
science degrees. Application for a Verification of Completion may be made within the
department upon completion of the course cluster.

Description

The verification of completion provides confirmation that the student has
satisfactorily completed courses which provide skills needed to prepare individual
income tax forms for Internal Revenue Service (IRS) filing by taxpayers. All of the
courses included may also be applied toward an associate of applied science degree
in Accounting or an Accounting or Bookkeeping certificate.

Students enrolled in these courses may not be eligible to receive financial aid or
Veterans Administration benefits.

Special Program Requirements
None.

Contact Information

Information about these courses is available from the Business Occupations
Department at (505) 224-3811 or from Advisement and Counseling at (505) 224-
4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

Page 54 www.tvi.cc < 2002-03 Catalog + Albuquerque Technical Vocational Institute

Prerequisites

~_+

MATH 099
or Accuplacer
Arithmetic Score
of 57 or equivalent
(for ACCT 101A
and 111)

RDG 099 or
Accuplacer
Reading Score
of 69 or equivalent
(for ACCT 101A)

Requirement = 21 credits

Term 1

~—

ACCT 101A
3 credits

ACCT 111
3 credits

BA 131
2 credits

BA 150
or
CP 176
or
CSCI1 101
4 credits

Term 2

~——

ACCT 101B
3 credits

ACCT 150/151
3 credits

ACCT 240
3 credits




A P P R E N T I C ES H I PS Trades & Service Occupations

Note: Students enrolled in apprenticeships may not qualify for financial aid or Veterans Administration benefits. Apprenticeship courses are taken in order starting with
“A” (see Schedule of Classes). Department approval is required to register for advanced courses not in the appropriate sequence.
Students pay the TVI registration fee each term.

COMMERCIAL CARPENTRY APPRENTICESHIP

The Commercial Carpentry Apprenticeship (course prefix CCAP) for persons currently employed in the industry is offered in conjunction with the Rio Grande Chapter of
Associated Builders and Contractors Inc. (ABC) and the Associated General Contractors of America (AGC) New Mexico Building Branch.

The program provides related classroom instruction. Students must purchase textbooks and instructional materials through the local ABC and AGC chapters.

ELECTRICAL TRADES APPRENTICESHIP
The Electrical Trades Apprenticeship (course prefix ETAP), for persons currently employed full-time in the electrical industry, is offered in conjunction with the
Independent Electrical Contractors (IEC), the Rio Grande chapter of ABC and the Electrical Joint Apprenticeships Training Committee (JATC) of NECA/IBEW.
The program provides related classroom instruction. Students must purchase books and instructional materials through the IEC, ABC or JATC offices.

GENERAL TRADES APPRENTICESHIP

The General Trades Apprenticeship (course prefix GTAP) for persons currently employed in the industry, is offered in conjunction with the local industry.
The program provides related classroom instruction. Students must purchase textbooks and instructional materials.

IRON WORKER APPRENTICESHIP
The Iron Worker Apprenticeship (course prefix IWAP) for persons currently employed in the industry is offered in conjunction with Iron Workers Local 495.

The program provides related classroom instruction. There is a TVI registration fee each term. Students must purchase textbooks and instructional materials through the
Iron Workers Local 495.

PLUMBING APPRENTICESHIP

The Plumbing Apprenticeship (course prefix PLAP), for persons currently employed full-time in the mechanical trades (plumbing) industry, is offered in conjunction with
the Rio Grande chapter of ABC and JATC Plumbing and Pipefitters industry in New Mexico.

Students must purchase textbooks and instructional materials through the local ABC chapter.

SHEET METAL APPRENTICESHIP

The Sheet Metal Apprenticeship (course prefix SMAP), for persons currently employed full-time in the sheet metal industry, is offered in conjunction with the Rio Grande
Chapter of ABC.

The program provides related classroom instruction. Students must purchase textbooks and instructional materials through the local ABC chapter.
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ARCHITECTURAL/ENGINEERING DRAFTING TECHNOLOGY Technologies

* Certificate in Architectural/Engineering Drafting Technology
« Associate of Applied Science Degree in Architectural/Engineering Drafting Technology
« Verification of Completion in Computer-Assisted Drafting (CAD) or Residential Drafting

Program Description

The program integrates mathematics, technical writing and blueprint reading into the technical courses at all levels. Computer applications are emphasized throughout the
program. The curriculum includes the principles of architectural and engineering graphics and the theory and practice of construction technology. To prepare students for work
in the construction industry, the development and use of communication, teamwork and problem-solving skills are incorporated throughout the program.

The Residential Drafting Verification of Completion is specific to the design, materials, methods, and codes of residential construction and drafting. It focuses on the
development of working drawings and construction documentation for housing applications.

The Computer-Assisted Drafting Verification of Completion is designed to prepare students to succeed as CAD technicians. Development of two- and three-dimensional
CAD skills is the primary focus of the program.

Career and Advancement Opportunities

Graduates are prepared for entry-level jobs as architectural or engineering drafting technicians in residential and commercial construction and for estimating and sales
positions with contractors, fabricators and suppliers. The Residential Drafting verification of completion prepares students for entry-level positions as residential drafting
technicians and is useful for those considering projects as owner/builders. The CAD verification of completion prepares students for entry-level positions as CAD drafter/
technicians and offers career opportunities in the fields of architecture, engineering and construction. The verification of completion is also conducive to those seeking
professional and technical upgrading in the design profession.

Special Requirements

Students must purchase their own drafting tools and construction hard hats.

Contact Information

Program information is available from the program director at (505) 224-3340 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646
(Montoya Campus).

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c¢/instruction/exitcompetencies
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ARCHITECTURAL/ENGINEERING DRAFTING TECHNOLOGY DEGREE AND CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Certificate requirements = 39 credits
Degree requirements = 75 credits

Prerequisites Term 1 Term 2 Term 3 Term 4 Term 5
ENG 100 or ARDR 107L ARDR 115 ARDR 119L ARDR 201 ARDR 212L Optional Courses
Accuplacer 4 credits 3 credits) 7 credits 4 credits 5 credits ARDR 181 3 credits
Sentence Skills ARDR 183 3 credits
score of I85 ARDR 184 3 credits
or equivalent ARDR 275 3 credits
(for ENG 101) ARDR 1_08 ARDR 213 ARDR 1.82L ARDR 2'03L ARDR 215 ARDR 296 1-7 credits
3 credits 4 credits 2 credits 5 credits 4 credits ARDR 297 1-7 credits
ARDR 298 3 credits
MATH 100A or ARDR 299 3 credi_ts
Accuplacer ARDR 109 ARDR 208L ARDR 113L PHYS 102 chneL Soredts 2
Elementary Algebra 3 credits ARDR 214L 2 credits 2 credits 3 credits =
score of 76 or 7 credits =
equivalent §
(for MATH 119 and v
ARDR courses) ARDR 180 ARDR 221L MATH 119 PHIL 156 or S
3 credits Certificate = 1 credit 4 credits PSY 105
39 credits 3 credits
RDG 100 or
Accuplacer
Reading score of Cthﬂll\é ﬁ?ﬁ or ART 260
80 or equivalent 3 credits 3 credits Verifications of Completion
(for Arts and
Sciences courses)
Computer- Residential
Assisted Drafting
Drafting (13 credits)
CP 176 (12 credits) ARDR 107L
(for ARDR ARDR 180 ARDR 108
courses) ARDR 181 ARDR 109
ARDR 182L ARDR 180
ARDR 213
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B I OT Ec H N 0 I.O GY (Pending CHE Approval) Health Occupations

« Associate of Science Degree in Biotechnology

Program Description

The biotechnology associate degree prepares students for employment in the biotechnology industry and in facilities conducting research and development. The field of
biotechnology represents a wide range of interrelated activities that includes DNA/protein analysis, biomanufacturing, bioprocessing, bioinformatics and proteomics. The
applications of biotechnology include pharmaceuticals, agriculture, the diagnosis and treatment of disease, vaccines, forensics and bioremediation. Students will attain
knowledge and laboratory skills in molecular biology, recombinant DNA, immunology, protein purification and tissue culture.

The program uses classroom and hands-on laboratory learning experiences. Students will also participate in an internship at a local laboratory facility during the final term
of the program.

Career and Advancement Opportunities

Biotechnology is an emerging industry in New Mexico. National trends indicate that upon graduation with an associate degree or certificate from a community college, 51
percent of students accepted full time employment in industry, while 19 percent accepted part time employment. The national mean salary for entry-level positions is slightly
above $24,000; although, the range is $17,760 to $35,000. Skilled biotechnology technicians work in a variety of scientific fields including research and development; service
and quality assurance; forensics; food, water, soil and product testing laboratories; and manufacturing facilities. They are employed in biomedical facilities, medical reference
laboratories, diagnostic laboratories, colleges and universities, national research laboratories, drug manufacturing companies and private industry.

Special Requirements

Students are responsible for completing Arts & Sciences prerequisite courses, admission to TVI and establishing a TVI GPA of 2.0 or above. All Arts & Sciences and
Biotechnololgy coursework must be completed with a grade of “C” or better.

Contact Information
NOTE: This program will only be offered after CHE and funding approval. Please check with the Health Occupations Office at (505) 224-4111 for more information.

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c¢/instruction/exitcompetencies
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Prerequisites

~_+

ENG 101
3 credits

Recommended Course Sequence for Full-time students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Degree requirement = 62 credits

Proposed BIOTECHNOLOGY DEGREE (Pending CHE Approval)

BIO 121/121L
4 credits
(for BIO
Courses)

CHEM 111/112
3 credits/1credit
(for CHEM
and BIO courses)

Term 1 Term 2 Term 3 Term 4
BIOT 164A BIOT 164B BIOT 164C BIOT 164D
2 credits 1 credit 1 credit 1 credit
BIO 239/239L BIO 219/219L BIOT 265/265L
3 credits/1credit 3 credits/1credit BIO 221/ 4 credits
222/223L
CHEM 212 BIOT 263/263L 3 credits/ BIOT 298
4 credits 4 credits Teredit/1credit 5 credits
MT 280 CP 213 PHIL 245M
3 credits 3 credits BIOT 264/264L 3 credits
4 credits
CSCI 101 or MATH 119
BA 150 or or BIOT 274
CP 176 MATH 120 3 credits
4 credits 4 credits
MATH 145
3 credits
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B 00 K KE E P I N G Business Occupations

« Certificate in Bookkeeping

Program Description

The Bookkeeping program provides basic accounting and computer skills for entry-level employment. Students also receive an introduction to business operations and to
the written and verbal communication skills needed for a business career. The courses in this program may integrate into other Business Occupations programs.

Career and Advancement Opportunities

Many businesses, governmental and non-profit organizations employ accountants and/or bookkeepers. According to the 2002-03 U.S. Department of Labor Statistics Job
Outlook Handbook, the job openings outlook, both full- and part-time, for persons with accounting education are “plentiful.” Students can take additional courses and receive
a certificate or associate of applied science degree in Accounting. Education in accounting often provides a competitive advantage to those seeking advancement in all aspects
of business.

Special Requirements

None.

Contact Information

Program information is available from the Business Occupations Department at (505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c¢/instruction/exitcompetencies
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BOOKKEEPING CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Certificate requirement = 40 credits

Prerequisites
_+ Term 1 Term 2 Term 3
ENG 099 or J\/L v J\/L
Accuplacer
S 66 oy cntivalont ACCT 101A ACCT 101B ACCT 102 Approved
(for BA 121) 3 credits 3 credits 3 credits Electives
MATH 099 or ACCT 111 ACCT 170 ACCT 180 ACCT 150
Accuplacer 3 credits 3 credits 3 credits ACCT 151
Arithmetic Score ﬁgg$ 12;
f 57 ival
e ioin BA 131 BA 113 ACCT 254 ACCT 159
(2 credits) 3 credits ACCT 201A
and 111) or ACCT 201B -
— E’éﬂ: d:?tz ACCT 202 2
or ACCT 240 =
Accuplacer BA 150 ACC;298 ACCT 241 s
Reading Score or ACCT 255 <
of 69 or equivalent CP 176 BA 121 ACCT .299 ACCT 260 a
(for ACCT 101A, or or 4 credits ACCT 270 2
BA 113, BA 121 CSCIl 101 ENG 101 ACCT 271
and BA 133) 4 credits 3 credits ACCT 280
ACCT 296
v Approved ACCT 297
or Elective CIS Courses (except
Accuplacer 3 credits CIS 150 & 151 &152)
Sentence Skills
Score of 85
or equivalent
(for ENG 101)
RDG 100 or
Accuplacer
Reading Score
of 80 or equivalent
(for ENG 101)

Albuquerque Technical Vocational Institute « 2002-03 Catalog < www.tvi.cc Page61



B U S I N ESS A DM I N I ST RATI 0 N Business Occupations

« Certificate in Business Administration (concentrations in: Continuous Quality Improvement, E-Commerce, Entepreneurship, General Business,
International Business, Management or Real Estate)

« Associate of Applied Science Degree in Business Administration (concentrations in: Continuous Quality Improvement, E-Commerce, Entepreneurship,
General Business, International Business, Management or Real Estate)

« Verifications of Completion in Advertising Assistant, Human Resources Assistant and Sales Associate

Program Description

The Business Administration program is available to persons interested in learning the various aspects of the free enterprise system. The curriculum includes business
concepts such as accounting, business law, management, marketing, and sales. Skills related to the applications of these concepts are developed through the study of computer
applications, communications, team building, and decision making.

The concentrations provide students the opportunity to specialize in a particular business discipline of their choosing from the following areas: Continuous Quality
Improvement, E-Commerce, Entepreneurship, General Business, International Business, Management or Real Estate.

The certificate and associate of applied science degree are offered online.

Note: The associate of applied science degree transfers to the University of New Mexico College of Education for credit toward a bachelor of science degree in
Organizational Learning and Instructional Technology with a concentration in Technology and Training.

Career and Advancement Opportunities

Ninety-eight percent of the 2000-01 Business Administration graduates obtained jobs. Career opportunities are available in the public sector as well as the private sector in
the following areas: advertising, marketing, entrepreneurship, human resources, sales, real estate, small business management, and supervision.

Special Requirements

None.

Contact Information

Program information is available from the Business Occupations Department at (505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c¢/instruction/exitcompetencies
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Certificate
Prerequisites

~—

ENG 099 or
Accuplacer
Sentence Skills Score
of 69 or equivalent
(for BA 121)

Term 1

MATH 099 or
Accuplacer
Arithmetic Score
of 57 or equivalent
(for ACCT 101A
and 111)

~~—-

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Certificate requirement = 53-54 credits
Degree requirement = 68-70 credits

Term 2

Term 3

~

~—

Term 4
(choose one block of concentration courses)

- _+

-+

RDG 099 or
Accuplacer
Reading Score
of 69 or equivalent
(for ACCT 101A,
and BA 113, 121, 133,
211, 222 and 252)

Degree
Prerequisites

~_

ENG 100 or
Accuplacer
Sentence Skills
Score of 85
or equivalent
(for ENG 101)

MATH 100A or
Accuplacer
Elementary

Algebra Score

of 76 or equivalent

(for MATH 119)

Approved
Electives*

ACCT 150 or higher
FSMG 101A
FSMG 101B
BA Courses
CIS Courses
ECM Courses

ENTR Courses
HT Courses
IB Courses

* Courses not
chosen to
fulfill certificate
or degree
requirements may
be taken as
electives

RDG 100 or
Accuplacer
Reading Score
of 80 or equivalent
(for all A & S courses)

ACCT 101A ACCT 101B ACCT 102 Continuous Quality International Business
3 credits 3 credits 3 credits Improvement (CQI) IB 101, IB 201 or IB 202,
BA 101, BA 102, BA 103, IB 203 or IB 205,
BA 104, BA 105, BA 106 ENTR 102
ACCT 111 BA 131 BA 211 Approved Electives 12 credits
3 credits (2 credits) 3 credits 12 credits
E-Commerce Real Estate
BA 113 BA 133 ECM 102, ECM 105, BA 270, BA 271
3 credits 3 credits BA 222 ECM 176, ECM 220, Approved Electives
3 credits CIS 190 and 191 or 12 credits
CIS 272
BA 121 CIS 130 12 credits
3 credits (1 credit) A&S Entrepreneurship
COMM General Business BA 252, BA 286,
Elective BA 298 or BA 299 ENTR 101
BA 150 CIS 140 3 credits Approved Electives 12 credits
or (1 credit) 13 credits
CP 176
or
CSCI 101 ENG 101 Management o
4 credits 3 credits BA 233, BA 236, BA 255 Certificate =
Approved Electives 53-54 credits
12 credits
PHIL 2458 ECON 200 or BA 284 MATH 119
3 credits higher 3 credits or higher
3 credits (except MATH 215
and 296)
BA 122 3-4 credits
or ENG 119
3 credits
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BUSINESS ADMINISTRATION: Advertising Assistant (Verification of Completion) Business Occupations

The Business Occupations Department offers a Verification of Completion upon completion of a Recommended Course Seauence
cluster of courses (2 to 35 credit hours) that focuses on skills and competencies in a specific career q

area. These course clusters may be (1) part of a pathway to a business certificate or an associate of Requirement = 20 credits
applied science degree or (2) a combination of courses that provide skills and competencies from

several business certificates or associate of applied science degrees. Application for a Verification of
Completion may be made within the department upon completion of the course cluster. Prerequisites Term 1 Term 2
Description L _+ L_T I _ T
The Advertising Assistant verification of completion is a series of courses for
individuals who want to update or expand their skills in planning, designing, creating, and RDG 099 or
: ) ) ; ; ; ; Accupiacer Readin BA 150 BA 286
executing a series of advertisements to communicate with a particular target audience. A Spcore of 69 9 or 3 credits
certificate and associate of applied science degree in Business Administration are available or equivalent CP 176
to students who wish to further enhance their business skills and knowledge. (for BA 222) CSCoIr1 o1 CIS 255
Students enrolled in these courses may not be eligible to receive financial aid or 4 credits 3 credits
Veterans Administration benefits. BA 222 1S 260
. . (for BA 284 and 286) BA 222 1 orodit
Special Program Requirements 3 credits
None.
BA 150 and C1'S 2‘?_:
. creaql
Contact Information CIS 130 BA 284
; : . . . (for CIS 255) 3 credits
Information about these courses is available from the Business Occupations CIS 262
Department at (505) 224-3811 or from Advisement and Counseling at (505) 224-4321 CIS 130 1 credit
(Main Campus) or (505) 224-5646 (Montoya Campus). 1 credit
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BUSINESS ADMINISTRATION: Human Resources Assistant (Verification of Completion) Business Occupations

The Business Occupations Department offers a Verification of Completion upon completion of a cluster
of courses (2 to 35 credit hours) that focuses on skills and competencies in a specific career area. These
course clusters may be (1) part of a pathway to a business certificate or an associate of applied science
degree or (2) a combination of courses that provide skills and competencies from several business
certificates or associate of applied science degrees. Application for a Verification of Completion may be
made within the department upon completion of the course cluster.

Description

The Human Resource Assistant verification of completion is a series of courses for
individuals who want to enhance their knowledge of the service functions of management
such as recruiting, career development, equal employment opportunity, motivation,
performance appraisal, selecting personnel, rights and responsibilities of employers and
employees, complaint handling, and ethics. All of the courses included may also be applied to
a Business Administration associate of applied science degree or a Business Administration
certificate.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans
Administration benefits.

Special Program Requirements
None.

Contact Information

Information about these courses is available from the Business Occupations Department at
(505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).
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Prerequisites

- _+

RDG 099 or
Accuplacer Reading
Score of 69
or equivalent
(for BA 113, 133, 230)

BA 113 or BA 133
(for BA 255)

BA 133 or BA 233
(for BA 236)

BA 133
(for BA 233)

Requirement = 15 credits

Term 1 Term 2
BA 133 BA 236
3 credits 3 credits
BA 230 BA 255
3 credits 3 credits
BA 233

3 credits
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BUSINESS ADMINISTRATION: Sales Associate (Verification of Completion)

The Business Occupations Department offers a Verification of Completion upon completion of a cluster
of courses (2 to 35 credit hours) that focuses on skills and competencies in a specific career area. These
course clusters may be (1) part of a pathway to a business certificate or an associate of applied science
degree or (2) a combination of courses that provide skills and competencies from several business
certificates or associate of applied science degrees. Application for a Verification of Completion may be
made within the department upon completion of the course cluster.

Description

The Sales Associate verification of completion is a series of courses for individuals who
want to enhance their knowledge of customer service, marketing, advertising, and personal
selling techniques in the areas of closing the sale, prospecting, cold calling, and overcoming
objections. All of the courses included may also be applied to a Business Administration
associate of applied science degree or a Business Administration certificate.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans
Administration benefits.

Special Program Requirements
None.

Contact Information

Information about these courses is available from the Business Occupations Department at
(505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).
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Requirement = 16 credits

Prerequisites Term 1

~— 1_t

Business Occupations

Recommended Course Sequence

Term 2

~——

or equivalent
(for COMM 130)

BA 222
(for BA 284 and 286)

RDG 099 or BA 222 BA 2§4
Accuplacer Reading 3 credits 3 credits

Score of 69

or equivalent
BA 252 BA 286

for BA 252
(for %2) 3 credits 3 credits
RDG 100 or COMM 130 CIS 140
Accuplacer Reading 3 credits 1 credit

Score of 80




B U SI N ESS G RA P H I CS Business Occupations

* Certificate in Business Graphics
« Associate of Applied Science Degree in Business Graphics
* Verification of Completion in Digital Publishing

Program Description

The Business Graphics program combines creative design, language skills and print production training. Students design documents for marketing, advertising,
presentation, multimedia, web and print.

Note: The associate of applied science degree transfers to the University of New Mexico College of Education for credit toward a bachelor of science degree in
Organizational Learning and Instructional Technology with a concentration in Technology and Training.

Career and Advancement Opportunities

Job opportunities include production print shops, marketing agencies, advertising agencies, and retail outlets. Types of jobs are designers, advertisement creators,
marketing technicians, web technicians, web designers, and advertising technicians.

Special Requirements

A keyboarding skill of 25 words per minute is required for entry into this program.

Contact Information

Program information is available from the Business Occupations Department at (505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).

For prerequisites and a recommended
course sequence, turn the page...

For Exit Competencies for this Program of Study, please visit
our website at www.tvi.c/instruction/exitcompetencies
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BUSINESS GRAPHICS DEGREE AND CERTIFICATE

Recommended Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan)

Certificate Requirement = 48 credits
Degree Requirement = 66—67 credits

Approved Art
Electives

ART 101
ART 122
ART 201
ART 202
ART 250
ART 251

Prerequisites Term 1 Term 2 Term 3 Term 4
MATH 099 or
ppouplacer ACCT 101A BGC 200 BGC 201 BGC 204
of 57 or equivalent 3 credits 3 credits 3 credits 3 credits
(for ACCT 101A )
ART 121 CIS 255 BGC 202 BA 113
RAEEJSIZ?::: 3 credits 3 credits 3 credits or
Reading Score BA 133
of 69 or equivalent 3 credits
(for ACCT 101A,
BA 113, 133 and 121) BA 121 CIS 260 BGC 203
3 credits 1 credit 3 credits
ENG 099 or
Accuplacer Approved
Sentence Skills Score BA 131 CIS 261 e?:ctives
of 69 or equivalent 2 credits 1 credit 3 credits Arts & Sciences
(for BA 121) (
COMM elective
CIS 130 (for CIS 255) 3 credits
BA 150 CIS 262 CIs 274
D 1 credit 3 credits
egree or
Prerequisites CP 176 Apprc?ved
MATH 100A or or ENG 101 e3|ect|;les
credits
posspace i cscl 10 i Cartato -
g C (4 credits) .
of 76 or equivalent 48 credits
(for MATH 119) Approved Art
RDG 100 or elective
Accuplacer MATH 11 3 credits
Reading Score ART 106 high 9
of 80 or equivalent 3 credits or nigher
(for all A & S courses) (excepthzAg-Q)'l 215
an
ENG 100 or 3—4 credits
Accuplacer ENG 221
Sentence Skills Score 3 credits
of 85 or equivalent

(for ENG 101)

Approved
Electives

BA 122
BA 251
BA 252
BA 253
BA 284
BA 286
BGC 296
BGC 297
BGC 298
BGC 299
CIS 126
CIS 142
CIS 160
CIS 164
CIS 165
CIS 166
CIS 170
CIS 180
CIS 181
CIS 182
CIS 201
CIS 265
CIS 270
CIS 271
CIS 273
CIS 275
CP177L
CP 178L
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BUSINESS GRAPHICS: Digital Publishing (Verification of Completion)

The Business Occupations Department offers a Verification of Completion upon completion of a cluster of courses (2 to 35
credit hours) that focuses on skills and competencies in a specific career area. These course clusters may be (1) part of a
pathway to a business certificate or an associate of applied science degree or (2) a combination of courses that provide skills
and competencies from several business certificates or associate of applied science degrees. Application for a Verification of
Completion may be made within the department upon completion of the course cluster.

Description

The Digital Publishing verification of completion was designed as an entry point for job opportunities using
creative design and print production.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration
benefits.

Special Requirements
Students need to have basic computer skills.

Contact Information

Information about these courses is available from the Business Occupations Department at (505) 224-3811 or
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).
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Recommended Course Sequence

Requirement = 15 credits

Prerequisites

~

BA 150
or
CP 176
or
CSCI1 101
(for CIS 255)

CIS 130
(for CIS 255)

Business Occupations

Term

~—

BGC 200
or
CIS 255
3 credits

BGC 201
3 credits

BGC 202
3 credits

BGC 203
3 credits

BGC 204
3 credits
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CALL CENTER OPERATIONS (Verification of Completion) Business Occupations
The Business Occupations Department offers a Verification of Completion upon completion
of a cluster of courses (2 to 35 credit hours) that focuses on skills and competencies in a Recommended Course Sequence
specific career area. These course clusters may be (1) part of a pathway to a business

certificate or an associate of applied science degree or (2) a combination of courses that Requirement = 18 credits
provide skills and competencies from several business certificates or associate of applied
science degrees. Application for a Verification of Completion may be made within the

department upon completion of the course cluster.
Prerequisites Term
Description _T
The Business Occupations Department and the TVI Workforce Training Center v
collaborated to create the TVI Call Center College. This partnership allows students MATH 099 or AA 101 Approved Call
to receive credit for approved call center coursework attained through the Accuplacer 3 credits Center
Workforce Training Center. Call center operations prepares students for entry-level ?g';hmet'c _Sccljret Operations
.. . . . . O or equivaien .
positions such as customer service representative (technical and non-technical), lor higher Workforce Training Electives
reservation agent, collection agent, and telephone sales. The courses provide (for ACCT 101A) Customer Service AA 296
opportunities to develop keyboarding skills, basic computer skills and customer Representative CIS 150
. s 1. 6 credits 5
relations’ skills. ENG 099 or or Any BA course
Students enrolled in these courses may not be eligible to receive financial aid or S A:":Up'agi!'” AA 170, 171, 173, Any CIS course
i ; entence oKills and a three-credit
Veterans Administration benefits. Score of 69 Elostos
. . or equivalent 6 credits
Special Requirements or higher
Students need to have basic computer skills. (for BA121)
BA 131
Contact Information 2 credits
Information about these courses is available from the Business Occupations
Department at (505) 224-3811 or from Advisement and Counseling at (505) 224- CIS 130
4321 (Main Campus) or (505) 224-5646 (Montoya Campus). 1 credit
Workforce Training
Call Center
Supervisor
6 credits
or
BA or CIS Electives
6 credits
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CHILD, YOUTH AND FAMILY DEVELOPMENT

Health Occupations

* Verification of Completion in Child Development Associate (CDA)

Recommended Course Sequence for (DA

* Certificate in Child, Youth and Family Development (concentrations in Early Childhood Multicultural . .
. . . Requirements = 9—-14 credits
Education or Family Studies)
* Associate of Arts Degree in Child, Youth and Family Development (concentrations in Early
. . . . . P isit T
Childhood Multicultural Education or Family Studies) rerequisites erm
L _*+ L _*+
Program Description
Facilitates the learning of theory and competencies required to work in specific child and family settings. RDG 099 or g?;;;ﬁg
¢ Family Studies focuses on learning about children’s development from infancy to adolescence and the Rggg?ﬁla;:(;re
dynamics of family interactions. of 63 or CDV 120B
+ Early Childhood Multicultural Education is designed for people who want to work in this field and/or equivalent 3 credits
complete a bachelor’s leading to teacher certification K-3.
¢ Child Development Associate (CDA) provides the preparatory classroom and field experience work for ENG 099 or 1(_:? \c/r;czi:s
students to successfully take the credential assessment administered by the Council for Early Childhood Accuplacer =
. .. ()
Professional Recognition. Sentence Skills One of the =
Classroom instruction is available a Main, Montoya and periodically at the Rio Rancho and South Valley score °f|69 or following S
Campuses. CDA Field Experience and Certificate and Associate Degree Practical is offered in practical settings equivalent courses: 3
appropriate to the concentration of study. At the certificate level, students in the Early Childhood Multicultural =
Education Concentration are eligible to receive the State Early Childhood Certificate available through the New CD\(/): osL
Mexico Child, Youth and Family Department. CDV 103
or
Career and Advancement Opportunities cov21s
Students from both concentrations of studies are employed almost immediately upon graduation. There is
tremendous need for well-qualified early care and education workers in some the these areas: Childcare, Educational

Assistants, Head Start and Early Care Teachers, Family Home Childcare, Family Development Specialists and Early
Care Administration. Work is available with programs such as Head Start, Even Start, private and public childcare facilities and preschools serving the needs of children birth through age five.
The private and public schools also employ students as educational assistants.

Special Requirements

Students pursuing preparation work for CDA must be currently working in a childcare setting.

For prerequisites and a recommended
course sequence, turn the page...

Contact Information

Certificate and associate degree: Teresa Brito-Asenap, 224-4563, tasenap@tvi.cc or from Advisement and Counseling at
(505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus)
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For Exit Competencies for this Program of Study, please visit
our website at www.tvi.c/instruction/exitcompetencies




CHILD, YOUTH AND FAMILY DEVELOPMENT (Early Childhood Multicultural Education Concentration) DEGREEAND CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students see an advisor or counselor to customize your educational plan.)

Certificate requirement = 44 credits
Degree requirement = 67 credits

Prerequisites

J\/L Term 1 Term 2 Term 3 Term 4
High school J\) J\/L J\) J\)
diploma or
equivalent Social and Social and
ENG 101 ENG 102 ECME 207 Behavioral Behavioral
; i 2 i Science (see list Science
RDG 100 or 3 credits 3 credits creds 3 crédits : Courses
Accuplacer
Reading Score
COMM 130 CDV 212 ) ANTH 101
of 80 or MATH 111 or higher 3 credits SB‘;‘;':\'IZ’:SI ANTH 130
equivalen 3 credits public speaking . . ECON 200
(for Arts and 3 crod s Science (see list) ECON 201
Sciences courses) EC2)ME c2108C 3 credits GEOG 102
credits PHIL 156
ECME .105 ECME 205 HIST 101 or PSCI 110
3 credits : 102 or 161
ENG 100 or 3 credits ECME 203 260 F;SS? 120250
Accuplacer . or
Sentence Skills 4 credits 3 credits SOC 101
Score of 85 or ECME 106
equivalent 1 credit Esc'::/lrid%t? Certificate = ART 101 or 201
(for ENG 101) 44 credits or 202 or 251
or THEA 122
ECME 107 3 credits
MATH 100A or 3 credits EgME ;.090 ART 101, 201, 202
Accuplacer credits or 251 or THEA 122 <
Elementary 3 credits | sclence
Algebra mcIudmg lab
score of 76 ECME 119 ECME 210 4 credits
- 3 credits 3 credits Science
or equivalent . :
4 credits
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CHILD, YOUTH AND FAMILY DEVELOPMENT (Family Studies Concentration) DEGREE AND CERTIFICATE

Recommended Course sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Certificate requirement = 44 credits
Degree requirement = 70 credits

Prerequisites Term 1 Term 2 Term 3 Term 4
J\/L- v v v Social and
'k)' Behavioral
Science
High School Courses
diploma or HIST 101 or
equivalent ENG 101 ENG 102 CDV 202 102 or 161 ANTH 101
3 credits 3 credits 3 credits or 260 égg: 12:(5)8
RDG 100 or 3 credits ECON 201
Accuplacer GEOG 102
Reading score COMM 130 CDV 212 ART 101 or 202 PHIL 156 -
of 80 or MATH 111 or higher 3 credits or 251 or PSCI 110 2
equivalent 3 credits public speaking THEA 122 PSCI 220 =
(for Arts and 3 credits 3 credits PSY 105 &
Sciences CDV elective SOC 101 3
courses) (see list) §
CDV 207 CDV 201 3 credits Science =
3 credits 3 credits (including lab) : i
ENG 100 or Certificate 4 credits CDV Electives CDV Electives
- ; for Certificate for Degree
Accuplacer = 44 credits
Sentence Skills i
Social & ECME 107 CDvV 101
score of 85 or CDV 105L CDV 218 or i Behavioral ECME 119 ECME 107
equivalent 4 credits 219 Science Sci SPED 201 ECME 119
3 credits (including lab) cience
(for ENG 101) 4 credits (see list) ECME 209 EDUC 202
3 credits CDV 296 SPED 201
- CDV 297 ECME 209
MATH 100A or CDV 106 CDV 103 Social & _ CDV 299 ECME 210
Accuplacer 3 credits 3 credits Behavioral Ccbv elgctlve ECME 205
Elementary Science (see list) (see list) ECME 207
3 credits 3 credits CDV 218
Algebra CDV 219
score 'of 76 ECME 1.080 ECME 208C CDV 296
or equivalent 2 credits 2 credits CDV elective
(for MATH 111) (see list) 8% ggg
3 credits
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CLINICAL LABORATORY ASSISTANT

* Certificate in Clinical Laboratory Assistant

Program Description

Students study theory and learn the skills of laboratory testing in
chemistry, hematology, immunology, microbiology and urinalysis.
Instruction occurs in classrooms, laboratories and medical facilities.

Career and Advancement Opportunities

One hundred percent of the Spring 2001 CLA graduates seeking
employment found jobs in area healthcare facilities and laboratories.

Special Requirements

Successful completion of the TVI Phlebotomy program or national
certification as a phlebotomist, or recent work experience and permission of
the TVI CLA program director is required to enroll in CLA 103C. There is a
$10 program fee for CLA 101C which pays for a nametag, hospital parking
permits and preventative lab tests in the case of needle-stick exposure.
Students are required to purchase a fluid resistant lab coat and must present
evidence of current TB testing immunizations (including hepatitus B, rubella
and rubeola) and BLS CPR certification prior to the clinical portion of the
program.

Contact Information

Information concerning this program is available from the director of the
program, Ruth McCall, at (505) 224-5068 or from Advisement and
Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646
(Montoya Campus).

Prerequisites

- _+

Certificate requirement = 9 credits

RDG 099 or Fall Term
Accuplacer Reading L _t
score of 69 or
equivalent
CLA 101L
3 credits
ENG 099 or
Accuplacer Sentence
Skills score of 69 or CLA 102L
equivalent 3 credits
MATH 099 or

Accuplacer Arithmetic
Score of 57 or
equivalent

High School diploma
or equivalent.
Successful completion
of the TVI phlebotomy
program or equivalent,
and CLA program
director approval.

Health Occupations

Recommended Course Sequence

Spring Term

~_F

CLA 103C
3 credits

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c¢/instruction/exitcompetencies

Page74 www.tvi.cc < 2002-03 Catalog + Albuquerque Technical Vocational Institute




COM P U TE R I N FO RMATI 0 N SYST E M S Business Occupations

* Certificate in Computer Information Systems (concentrations in: Business Computer Applications, Business Information Management, Data Communications
Management or Multimedia)

« Associate of Applied Science Degree in Computer Information Systems (concentrations in: Business Computer Applications, Business Information
Management, Data Communications Management or Multimedia)

* Verifications of Completion in Business Applications Design, Database Management, Help Desk Support, Help Desk Technician, Microsoft Certified
Systems Administrator, Microsoft Certified Systems Engineer, Microsoft Software Support, Multimedia Development, Web Graphics Specialist,
Access MOUS, Excel MOUS, PowerPoint MOUS and Word MOUS

Program Description

Computer software applications for the changing business environment requires continual learning for a strategic advantage. Students have an opportunity to study
computing theory, computer applications, database systems, accounting skills and problem solving in a business information technology environment. Classes include
classroom and lab time.

Note: The associate of applied science degree transfers to the University of New Mexico College of Education for credit toward a bachelor of science degree in
Organizational Learning and Instructional Technology with a concentration in Technology and Training.

Career and Advancement Opportunities

Eighty-eight percent of the 1999-2000 associate of applied science degree graduates in Computer Information Systems obtained jobs. Jobs are available in businesses,
schools, local, state and federal governments, law, medicine, entertainment, telecommunications, military, and other areas. Types of jobs include office manager, computer
operator, network administrator, database management, web design, multimedia and software applications.

Special Requirements

A keyboarding skill of 25 words per minute is required for entry into the program.

Contact Information

Program information is available from the Business Occupations Department at (505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).

For prerequisites and a recommended
course sequence, turn the page...

For Exit Competencies for this Program of Study, please visit
our website at www.tvi.c/instruction/exitcompetencies
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COM PUTE R I N FO RMATI ON SYSTEMS (Business Computer Applications Concentration) DEGREE AND CERTIFICATE

Recommended Sequence for Full-time Students

Certificate (Part-time students should see an Advisor or Counselor to customize your educational plan.)
Prerequisites Certificate requirement = 51 credits
< _+ Degree requirement = 65-66 credits
ENG 099 or Accuplacer
Sentence Skills Score Term 1 Term 2 Term 3 Term 4 Approved
of 69 or equivalent Electives
(for BA 121) {_+ 1 _t L _t 1_r
CIS 105
MATH 099 or Accuplacer ACCT 101A ACCT 101B ACCT 157 A&S COMM CIS 145
Arithmetic Score 3 credits 3 credits 1 credit Elective CIS 180
of 57 or equivalent 3 credits CIS 181
for ACCT 101A and 111
(for and 117) ACCT 111 BA 131 ACCT 158 8:2 ;gg
3 credits 2 credits 1 credit Approved
Elective CIS 220
RDG 099 or Accuplacer . CIS 221
Reading Score 3 credits
of 69 or equivalent BA 121 CIS 120 BA113 CIS 222
(for ACCT 101A, BA 113, 3 credits or or CIS 224
BA 133 and BA 121) Cls 123 BA 133 CIS 226
3 credits 3 credits CIS 164 CIS 230
BA 150 1 credit CIS 232
Degree or oIS 142 CIS 143 CIS 239
CP 176 1 credit
Prerequisites or 3 credits e Approved g:g g:g
Elective
J\/L CSCl 101 CIS 155 4 credit CIS 245
4 credits 1 dit creans
CIS 150 credi CIS 246
ENG 100 or Accuplacer 1 credit CIS 247
Sentence Skills Score CIS 156 ENG 119 CIS 248
of 85 or equivalent CIS 130 IS 151 1 credit 3 credits CIS 249
(for ENG 101) 1 credit 1 credit CIS 250
CIS 157 MATH 119 CIS 251
MATH 100A or Accuplacer CIS 131 CIS 152 1 credit or higher CIS 252
Elementary Algebra Score 1 credit 1 credit (except MATH 215 CIS 282
of 76 or equivalent CIS 201 and 296) CIS 285
(for MATH 119) CIS 160 3 credits 3-4 credits CIS 288
Certificate = 1 credit CIS 290
RDG 100 or Accuplacer 51 credits ENG 1_01 PHIL 245B CIS 291
Readin 3 credits ) CIS 296
g Score 3 credits
of 80 or equivalent CIS 297
(for all A & S courses) CIS 298
CIS 299
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COM PUTE R I N FORMATI ON SYSTEMS (Business Info. Management Concentration) DEGREE AND CERTIFICATE

Recommended Course Sequence for Full-time Students

Certificate (Part-time students should see an Advisor or Counselor to customize your educational plan.)
Prerequisites Certificate requirements = 52 credits
~_" Degree requirements = 68-69 credits
ENG 099 or Accuplacer Approved
Sentence Skills Score Term 1 Term 2 Term 3 Term 4 Electives
of 69 or equivalent
(for BA 121) ~_ L _t L _t I_Tr CIS 105
CIS 142
ACCT 101A ACCT 1018B BA 113 CIS 145
MATH 099 or Accuplacer ) A&S COMM CIS 180
Arithmetic Score 3 credits 3 credits or Elective CIS 181
of 57 or equivalent BA 133 3 credits CIS 182
for ACCT 101A and 111 3 credits
( ) ACCT 111 BA 131 CIS 202
3 credits 2 credits CIS 155 Approved CIS 220
RDG 099 or Accuplacer 1 credit Elective CIS 221
Reading Score 3 credits CIS 222
of 69 or equivalent BA 12.1 CIS 120 CIS 156 CIS 224
(for ACCT 101A, BA 113, 3 credits or | oredt oIS 226 3
BA 133 and BA 121) CIs 123 oIS 230 2
3 credits =
BA 150 CIS 157 Approved CIS 232 =
or 1 credit Elective CIS 239 A
Degree CP 176 CIS 147 7 credits CIS 240 =
Prerequisites or 3 credits CIS 201 CIS 243 =
<~ Cscl 101 3 credits CIS 245
4 credits CIS 150 ENG 119 CIS 246
credits
ENG 100 or Accuplacer 1 credit CIS 254 redi CIS 247
Sentence Skills Score 3 credits CIS 248
of 85 or equivalent CIS 13_0 MATH 119 CIS 249
(for ENG 101) 1 credit CIS 151 ENG 101 . CIS 250
1 credit 3 credits or higher CIS 251
(except MATH 215 CIS 252
MATH 100A or Accuplacer CIS 131 and 296) CIS 282
Elementary Algebra Score 1 credit CIs 152 3-4 credits CIS 285
of 76 or equivalent 1 credit
(for MATH 119) 8:§ 38(8)
CIS 160 PHIL 245B CIS 291
RDG 100 Certificate = 1 credit 3 credits
or Accuplacer : CIS 296
Reading Score 52 Credits CIS 297
of 80 or equivalent
CIS 164 CIS 298
(for all A & S courses) 1 credit CIS 299
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COMPUTER INFORMATION SYSTEMS (pata communications Concentration) DEGREE AND CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Certificate requirement = 52 credits

Certificate
Prerequisites

__T Degree requirement = 67—68 credits
ENG 099 or Accuplacer
Sentence Skills Score Term 1 Term 2 Term 3 Term 4
of 69 or equivalent
(for BA 121) I_T 1 _r L _+ < _+
MATH 099 or Accuplacer ACCT 101A ACCT 101B BA 113 A&S COMM
Arithmetic Score 3 credits 3 credits or Elective Apprc_wed
of 57 or equivalent BA 133 3 credits Electives
(for ACCT 101A and 111) 3 credits
ACCT 111 BA 131 CIS 147
3 credits 2 credits oS 1 Approved CIS 202
RDGROQSZ or ASccupIacer 151 (;’)It5 Elective CIS 230
eading score 2 credit CIS 232
of 69 or equivalent BA 12_1 CIS 137 crecrs CIS 239
(for ACCT 101A, BA 113 3 credits 3 credits
BA 133 and B ' CIS 156 CIS 240
and BA 121)
1 credit CIS 245
BA 150 CIS 145 CIS 246
or 3 credits Approved CIS 247
Degree CP 176 CIS 157 Electives CIS 248
isi 1 credit 6 credits
Prerequisites or IS 150 CIS 249
J\/L C4SC|d1'O1 1 credit CIS 250
credits CIS 201 ENG 119 CIS 251
ENG 100 or Accuplacer CIS 151 3 credits 3 credits CIS 252
Sentence Skills Score CIS 130 1 credit CIS 282
of 85 or equivalent 1 credit Approved CIS 285
(for ENG 101) Electives MATH 119 CIS 288
CIS 243 3 credits or higher CIS 290
CIS 131 3 credits CIS 291
MATH 100A or Accuplacer 1 credit (except MATH 215 IS 296
Elementary Algebra Score ENG 101 and 296_)
of 76 or equivalent 3 credits 3—-4 credits CIS 297
(for MATH 119) CIS 160 Certificate = CIS 298
1 credit 52 credits CIS 299
RDG 100 or Accuplacer PHIL 245B
Reading Score 3 credits
of 80 or equivalent
(for all A & S courses)
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COMPUTER INFORMATION SYSTEMS (multimedia Concentration) DEGREE AND CERTIFICATE

Certificate
Prerequisites

~_+

ENG 099 or Accuplacer
Sentence Skills Score
of 69 or equivalent
(for BA 121)

Recommended Course Sequence for Full-time Students

(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Certificate requirement = 50 credits
Degree requirement = 67-68 credits

MATH 099 or Accuplacer
Arithmetic Score
of 57 or equivalent
(for ACCT 101A and 111)

RDG 099 or Accuplacer
Reading Score
of 69 or equivalent
(for ACCT 101A, BA 113,
BA 133 and BA 121)

Degree
Prerequisites

~_+

ENG 100 or Accuplacer
Sentence Skills Score
of 85 or equivalent
(for ENG 101)

MATH 100A or Accuplacer
Elementary Algebra Score
of 76 or equivalent
(for MATH 119)

RDG 100 or Accuplacer
Reading Score
of 80 or equivalent
(for all A & S courses)

Term 1 Term 2 Term 3 Term 4
BA 113
ACCT 111 AA 112 CIS 201 or
3 credits 4 credits 3 credits BA 133
3 credits
BA 121 CIS 120 A&S
3 credits or COMM Elective CIs 2.73
CIS 123 3 credits 3 credits
3 credits
BA 150
or CIS 255 CIS 164
CP 176 CIS 142 3 credits 1 credit
or 3 credits
Coedts. CIs 260 CIS 165
1 credit 1 credit
CIS 170
3 credits
BA 131 CIS 261 CIS 275
2 credits 1 credit 3 credits
ENG 101
3 credits
CIS 130 CIS 271 AE&L‘:}’:"
1 credit 3 credits . e
3 credits
Certificate =
CIS 160 50 Credits MATH 119
1 credit or higher
(except MATH 215
and 296)
3-4 credits
PHIL 245B ENG 119
3 credits 3 credits
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Approved
Electives

ACCT 101A
ACCT 101B
ACCT 102
ACCT 157
ACCT 158
BGC 201
BGC 202
BGC 204
CIS 105
CIS 131
CIS 143
CIS 147
CIS 150
CIS 151
CIS 152
CIS 155
CIS 156
CIS 157
CIS 166
CIS 171
CIS 180
CIS 181
CIS 182
CIS 190
CIS 191
CIS 202
CIS 230
CIS 250
CIS 254
CIS 256
CIS 262
CIS 252
CIS 272
CIS 296
CIS 297
CIS 298
CIS 299
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COMPUTER INFORMATION SYSTEMS: Business Applications Design (Verification of Completion) Business Occupations

Recommended Course Sequence

Requirement = 12 credits

The Business Occupations Department offers a Verification of Completion upon completion of a cluster of courses (2 to 35 credit
hours) that focuses on skills and competencies in a specific career area. These course clusters may be (1) part of a pathway to a
business certificate or an associate of applied science degree or (2) a combination of courses that provide skills and competencies
from several business certificates or associate of applied science degrees. Application for a Verification of Completion may be made
within the department upon completion of the course cluster.

Description

The Business Applications Design verification of completion is designed as an entry point for job opportunities that
include presentation graphics, brochure design and layout and photo enhancement skills. In particular, this verification of
completion is for the person wanting to develop presentations, brochures, and page layout for print, multimedia, and
online graphics.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.

Special Program Requirements
Students need to have strong basic computer skills. Students without strong basic computer skills (specifically
Microsoft Windows and file management skills) may need to develop these skills.

Contact Information

Information about these courses is available from the Business Occupations Department at (505) 224-3811 or from
Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

Prerequisites Term

— | L _*

CIS 142

None 3 credits

CIS 255
3 credits

CIS 260
1 credit

CIS 261
1 credit

CIS 262
1 credit

CIS 274
3 credits
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COMPUTER INFORMATION SYSTEMS: Database Management (Verification of Completion) Business Occupations
The Business Occupations Department offers a Verification of Completion upon completion of a cluster
of courses (2 to 35 credit hours) that focuses on skills and competencies in a specific career area. These Recommended Course Sequence

course clusters may ke ( 1‘) part of a pathway to a busn?ess certificate or an associate of applz.ed science Requirement = 24 credits
degree or (2) a combination of courses that provide skills and competencies from several business
certificates or associate of applied science degrees. Application for a Verification of Completion may be
made within the department upon completion of the course cluster.
Prerequisites Term 1 Term 2

Description

The Database Management verification of completion is designed as an entry point for job ~ J\/L J\/L
opportunities that include entering, storing, organizing, analyzing, and retrieving data and CIS 155 IS 232
creating and publishing Web-based forms and reports for delivery over the Internet. In (Recgrﬁrlg(r)wded) 1 credit 3 credits
particular, this verification of completion is for the person wanting to develop and manage
relational databases using Object-Linking-Embedding (OLE) objects, advanced queries, and CIS 156 CIS 290
Structured-Query-Language (SQL). CIS 130 1 credit 3 credits

Students enrolled in these courses may not be eligible to receive financial aid or Veterans (Recommended)
Administration benefits. CIS 157 CP 220

CIS 160 1 credit 3 credits

Special Program Requirements (Recommended) §

Students need to have strong basic computer skills. Students without strong basic computer cs:lcsre%‘iltg g Er ezdzitl g
skills (specifically Microsoft Windows and file management skills) may need to develop these CIS 164 =
skills. (Recommended) CIS 250 é

3 credits

Contact Information

Information about these courses is available from the Business Occupations Department at CIS elective
(505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or 3 credits
(505) 224-5646 (Montoya Campus).
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COMPUTER INFORMATION SYSTEMS: Help Desk Support (Verification of Completion) Business Occupations
The Business Occupations Department offers a Verification of Completion upon
completion of a cluster of courses (2 to 35 credit hours) that focuses on skills and Recommended Course Sequence

competencies in a specific career area. These course clusters may be (1) part of a . _ .
pathway to a business certificate or an associate of applied science degree or (2) a Requirement = 35 credits
combination of courses that provide skills and competencies from several business
certificates or associate of applied science degrees. Application for a Verification o L.
i . f oy . 8 ppca J ﬁ f, Prerequisites Term 1 Term 2 Term 3
Completion may be made with the department upon completion of the course cluster.
Description ~ ~ ~
' The Help Desk Sum’)ort. verification of gompletlon is de§1gned as an entry AA 170 IS 115 CIS 155
point for job opportunities in the computer industry. In particular, this . 25 WPTI‘:.”I 1 credit 3 credits 1 credit
verification of completion is for the person wanting to develop skills in offering (Rezzlr:fr;an: ded)
support in basic computer skills and computer application software. AA1TA CIS 123 CIS 156
Students enrolled in these courses may not be eligible to receive financial aid 1 credit) 3 credits 1 credit
or Veterans Administration benefits. BA 131 oIS 137 oIS 157
. . 2 credits i 1 dit
Special Program Requirements 3 credits ored
Students need to have basic keyboarding skills. BA 150 CIS 150 CIS 202
. or 1 credit 3 credits
Contact Information CP 176
Information about these courses is available from the Business Occupations or CIS 151
Department at (505) 224-3811 or from Advisement and Counseling at C4SC|d1_t01 1 credit
(505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). croae
CIS 152
CIS 116 1 credit
3 credits
CIS 201
CIS 130 3 credits
1 credit
CIS 131
1 credit
CIS 160
1 credit
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COMPUTER INFORMATION SYSTEMS: Help Desk Technician (Verification of Completion) Business Occupations

The Business Occupations Department offers a Verification of Completion upon completion of a cluster Recommended Course Se quence
of courses (2 to 35 credit hours) that focuses on skills and competencies in a specific career area. These

course clusters may be (1) part of a pathway to a business certificate or an associate of applied science R . — 29 di
degree or (2) a combination of courses that provide skills and competencies from several business equirement = credits
certificates or associate of applied science degrees. Application for a Verification of Completion may be
made within the department upon completion of the course cluster. L
Prerequisites Term 1 Term 2
Description 1 _ T T
The Help Desk Technician Verification of Completion is designed as an entry point for job
opportunities in the computer industry. In particular, this verification of completion is for the
person wanting to develop the skills for a career in superior customer support. 25 wpm ':“trlgi? gg;d?é
Students enrolled in these courses may not be eligible to receive financial aid or Veterans typing skilll
Administration benefits. (Recommended) AA 171 CIS 123
. . 1 credit 3 credits
Special Program Requirements
Students need to have basic keyboarding skills. BA 131 CIS 137
2 credits 3 credits
Contact Information =
()
Information about these courses is available from the Business Occupations Department at BA 150 CIS 201 =
(505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or or 3 credits S
- CP 176 4]
(505) 224-5646 (Montoya Campus). or CIS 202 g
CSCl 101 3 credits
4 credits
CIS 116
3 credits
CIS 130
1 credit
CIS 131
1 credit
CIS 160
1 credit
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COMPUTER INFORMATION SYSTEMS: MCSA (Verification of Completion) Business Occupations
The Business Occupations Department offers a Verification of Completion upon completion of a cluster
of courses (2 to 35 credit hours) that focuses on skills and competencies in a specific career area. These Recommended Course Sequence

course clusters may @e ( 1.) part of a pathway to a busn?ess certificate or an associate of appll.ed science Requirement = 17 credits
degree or (2) a combination of courses that provide skills and competencies from several business

certificates or associate of applied science degrees. Application for a Verification of Completion may be
made within the department upon completion of the course cluster.

Prerequisites Term 1 Term 2
Description _T

The Microsoft Certified Systems Administrator (MCSA) verification of completion is 'K/L
designed as an entry point for job opportunities that include the skills to manage system

environments running on the Windows operating system. In particular, this verification of BA 150 Ci'fr;j“o g'csreﬁl
completion is for the person wanting to manage Windows users’ accounts and groups, clients, (Recommended)
and work to acquire a mid-level certification which can be a stepping stone to Microsoft CIS 131
Certified Systems Engineer (MCSE) certification. This verification of completion is designed to 1 credit CIS 239
assist in preparation for MCSA certification and will not result in being MCSA certified. cl Sor2 45
Students enrolled in these courses may not be eligible to receive financial aid or Veterans CIS 137 or
Administration benefits. 3 credits CIS 246
or
Special Program Requirements CIS 145 CIS 290
. . . 3 credits or
Students need to have strong computer skills. Students without strong computer skills may CIS 291
need to develop these skills. CIS 243 or
3 credits CIS 2_96
Contact Information 3 credits

Information about these courses is available from the Business Occupations Department at
(505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).
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COMPUTER INFORMATION SYSTEMS: MCSE (Verification of Completion) Business Occupations
The Business Occupations Department offers a Verification of Completion upon completion of a cluster of Recommended Course Seauence
courses (2 to 35 credit hours) that focuses on skills and competencies in a specific career area. These course q

clusters may be (1) part of a pathway to a business certificate or an associate of applied science degree or
(2) a combination of courses that provide skills and competencies from several business certificates or

associate of applied science degrees. Application for a Verification of Completion may be made within the
department upon completion of the course cluster.

Requirement = 25 credits

Prerequisites Term 1 Term 2

Description =T _= T

The Microsoft Certified Systems Engineer (MCSE) verification of completion is designed as

an entry point for job opportunities that include network support using the Microsoft Windows
platform and Active Directory. In particular, this verification of completion is for the person BA 150 glgelﬁz g's %‘_‘f
wanting to manage Windows users’ accounts and groups, manage clients and servers, organize (Recommended) crea
network structure, design a security solution for Windows and access between networks, analyze CIS 243 CIS 247
business requirements and design and implement the infrastructure for business solutions based on 3 credits 3 credits
the Microsoft Windows operating system and Microsoft Servers software. This verification of CIS 130
completion is designed to assist in preparation for Microsoft Certified Professional (MCP) or (Recommended) CIS 245 CIS 248
MCSE certification and will not result in MCSE certification. 3 credits 8 credits =
Students enrolled in these courses may not be eligible to receive financial aid or Veterans 2
.. . . CIS 249 =
Administration benefits. CIS 145 3 credits =
(Recommended) =
Special Program Requirements =
. . , CIS 282 =
Students need to have strong computer skills. Students without these strong computer skills 1 credit
may need to develop these skills.
. CIS Elective
Contact Information 3 credits

Information about these courses is available from the Business Occupations Department at
(505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).
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COMPUTER INFORMATION SYSTEMS: Microsoft Software Support (Verification of Completion) Business Occupations
The Business Occupations Department offers a Verification of Completion upon
completion of a cluster of courses (2 to 35 credit hours) that focuses on skills and Recommended Course Sequence

competencies in a specific career area. These course clusters may be (1) part of a Requirement = 28 credits
pathway to a business certificate or an associate of applied science degree or (2) a
combination of courses that provide skills and competencies from several business
certificates or associate of applied science degrees. Application for a Verification of Prerequisites Term 1 Term 2
Completion may be made within the department upon completion of the course cluster.
~ 1t LT
Description
The Microsoft Software Support verification of completion is designed as an None BA 150 CIS 150 CIS 151
entry point for job opportunities using Microsoft desktop applications. In or 1 credit 1 credit
particular, this verification of completion is for the person wanting to combine CP 176
the use of word processing, spreadsheet, database and presentation graphics cs C(:)Ir 101 (ili’rg o|5|t2 (i'fr:fif
skills in an office environment. 4 credits
Students enrolled in these courses may not be eligible to receive financial aid CIS 156 ClIS 157
or Veterans Administration benefits. IS 123 1 credit 1 credit
3 credits
Special Program Requirements CIS 220 CIS 221
Students need to have basic keyboarding skills. CIS130 1 credit 1 credit
1 credit
Contact Information Ci'frgd?f Ci'friﬁ:‘
Information about these courses is available from the Business Occupations CIS131
Department at (505) 224-3811 or from Advisement and Counseling at 1 credit CIS 226 CIS 254
(505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). oIS 142 1 credit 3 credits
3 credits
CIS 143
1 credit
CIS 186
1 credit
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COMPUTER INFORMATION SYSTEMS : Multimedia Development (Verification of Completion)

Recommended Course Sequence

The Business Occupations Department offers a Verification of Completion upon
completion of a cluster of courses (2 to 35 credit hours) that focuses on skills and
competencies in a specific career area. These course clusters may be (1) part of a
pathway to a business certificate or an associate of applied science degree or (2) a
combination of courses that provide skills and competencies from several business
certificates or associate of applied science degrees. Application for a Verification of
Completion may be made within the department upon completion of the course cluster.

Description

The Multimedia Development verification of completion is designed as an
entry point for job opportunities that include Multimedia development. In
particular, this verification of completion is for the person wanting to combine
interactive multimedia skills with video, sound and the Web.

Students enrolled in these courses may not be eligible to receive financial aid
or Veterans Administration benefits.

Special Program Requirements

Students need to have strong basic computer skills. Students without strong
basic computer skills (specifically Microsoft Windows and file management
skills) may need to develop these skills.

Contact Information

Prerequisites

~_+

BA 150
(Recommended)

CIS 130
(Recommended)

Business Occupations

Requirement = 16 credits

Term 1 Term 2 Term 3
CIS 164 CIS 271 CIS 275
1 credit 3 credits 3 credits
CIS 170 CIS 273
3 credits 3 credits
CP 274
3 credits

Information about these courses is available from the Business Occupations Department at (505) 224-3811 or from Advisement and Counseling at (505) 224-4321

(Main Campus) or (505) 224-5646 (Montoya Campus).
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COMPUTER INFORMATION SYSTEMS: Web Graphics Specialist (Verification of Completion) Business Occupations

The Business Occupations Department offers a Verification of Completion upon completion of a cluster of Recommended Course Se quence
courses (2 to 35 credit hours) that focuses on skills and competencies in a specific career area. These course

clusters may be (1) part of a pathway to a business certificate or an associate of applied science degree or Requirement = 16 credits
(2) a combination of courses that provide skills and competencies from several business certificates or
associate of applied science degrees. Application for a Verification of Completion may be made with the
department upon completion of the course cluster. Prerequisites Term 1 Term 2
Description ~ <~ ~
The Web Graphics Specialist verification of completion is designed as an entry point for job
opportunities that include multimedia development. In particular, this verification of completion is BA 150 CIS 130 CIS 260
for the person wanting to combine coding, digital images and animations using application (Recommended) 1 credit 1 credit
software to build a Web site.
Students enrolled in these courses may not be eligible to receive financial aid or Veterans CIS 164 CIS 261
.. . 1 credit 1 credit
Administration benefits.
Special Program Requirements CIS 165 CIS 262
. . . . 1 credit 1 credit
Students need to have strong basic computer skills. Students without strong basic computer
skills (specifically Microsoft Windows and file management skills) may need to develop these IS 166 CIS 265
skills. 1 credit 1 credit
Contact Information IS 272
Information about these courses is available from the Business Occupations Department at 2 credits
(505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus). CIS 273
3 credits
CIS 274
3 credits
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COMPUTER INFORMATION SYSTEMS: Access MOUS Certification Prep (Verification of Completion) Business Occupations

Recommended Course Sequence

The Business Occupations Department offers a Verification of Completion upon completion of a cluster of courses (2 to 35 credit
hours) that focuses on skills and competencies in a specific career area. These course clusters may be (1) part of a pathway to a
business certificate or an associate of applied science degree or (2) a combination of courses that provide skills and competencies
from several business certificates or associate of applied science degrees. Application for a Verification of Completion may be
made within the department upon completion of the course cluster.

Description

The Access MOUS verification of completion is designed as an entry point for job opportunities in desktop
application software. In particular, this verification of completion is designed to assist with the preparation of the
Microsoft Office User Specialist (MOUS) examination for Access, which is a globally recognized standard for
demonstrating Access desktop skills and productivity

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.

Special Program Requirements
Students need to have strong computer skills. Students without strong computer skills (specifically Microsoft
Windows and file management skills) may need to develop these skills.

Contact Information

Information about these courses is available from the Business Occupations Department at (505) 224-3811 or from
Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).
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Requirement = 4 credits
Prerequisite Term
CIS 155
CIS 130 1 credit
(Recommended)
CIS 156
1 credit
CIS 157
1 credit
CIS 226
1 credit
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COMPUTER INFORMATION SYSTEMS: Excel MOUS Certification Prep (Verification of Completion) Business Occupations

The Business Occupations Department offers a Verification of Completion upon completion of a cluster of courses (2 to 35 credit Recommended Course Se quence
hours) that focuses on skills and competencies in a specific career area. These course clusters may be (1) part of a pathway to a
business certificate or an associate of applied science degree or (2) a combination of courses that provide skills and Requirement = 4 credits

competencies from several business certificates or associate of applied science degrees. Application for a Verification of
Completion may be made within the department upon completion of the course cluster.

Description Prerequisite Term

The Excel MOUS verification of completion is designed as an entry point for job opportunities in desktop < _+ v
application software. In particular, this verification of completion is designed to assist with the preparation of the

Microsoft Office User Specialist (MOUS) examination for Excel, which is a globally recognized standard for
demonstrating Excel desktop skills and productivity CIS 130 CIS 150
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits. (Recommended) ! ;:]e;'t
. . CIS 151
Special Program Requirements 1 credit
Students need to have strong basic computer skills. Students without strong basic computer skills (specifically and
Microsoft Windows and file management skills) may need to develop these skills. elfr;dsitz
Contact Information or
Information about these courses is available from the Business Occupations Department at (505) 224-3811 or ACCT 254
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). 3 credits
CIS 224
1 credit
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COMPUTER INFORMATION SYSTEMS: PowerPoint MOUS Certification Prep (Verification of Completion)  Business Occupations

The Business Occupations Department offers a Verification of Completion upon completion of a cluster of courses (2 to 35 credit Recommended Course Se quence
hours) that focuses on skills and competencies in a specific career area. These course clusters may be (1) part of a pathway to a
business certificate or an associate of applied science degree or (2) a combination of courses that provide skills and competencies

from several business certificates or associate of applied science degrees. Application for a Verification of Completion may be made
within the department upon completion of the course cluster.

Requirement = 4 credits

Description Prerequisite Term
The PowerPoint MOUS verification of completion is designed as an entry point for job opportunities in desktop _+ v
application software. In particular, this verification of completion is designed to assist with the preparation of the
Microsoft Office User Specialist (MOUS) examination for PowerPoint, which is a globally recognized standard for CIS 142
demonstrating PowerPoint desktop skills and productivity BA 150 3 credits
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits. (Recommended)
CIS 222
Special Program Requirements 1 credit
Students need to have strong basic computer skills. Students without strong basic computer skills (specifically

Microsoft Windows and file management skills) may need to develop these skills.

Contact Information

Information about these courses is available from the Business Occupations Department at (505) 224-3811 or from Advisement and Counseling at (505) 224-4321
(Main Campus) or (505) 224-5646 (Montoya Campus).
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COMPUTER INFORMATION SYSTEMS: Word MOUS Certification Prep (Verification of Completion) Business Occupations

The Business Occupations Department offers a Verification of Completion upon completion of a cluster of courses (2 to 35
credit hours) that focuses on skills and competencies in a specific career area. These course clusters may be (1) part of a
pathway to a business certificate or an associate of applied science degree or (2) a combination of courses that provide skills
and competencies from several business certificates or associate of applied science degrees. Application for a Verification of
Completion may be made within the department upon completion of the course cluster.

Description

The Word MOUS verification of completion is designed as an entry point for job opportunities in desktop
application software. In particular, this verification of completion is designed to assist with the preparation of the
Microsoft Office User Specialist (MOUS) examination for Word, which is a globally recognized standard for
demonstrating Word desktop skills and productivity.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration
benefits.

Special Program Requirements
Students need to have strong basic computer skills. Students without basic computer skills (specifically
Microsoft Windows and file management skills) may need to develop these skills.

Contact Information

Recommended Course Sequence

Requirement = 4 credits

Prerequisite Term
CIS 123
BA 150 3 credits
(Recommended)
CIS 220
1 credit

Information about these courses is available from the Business Occupations Department at (505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main

Campus) or (505) 224-5646 (Montoya Campus).
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COMPUTING TECH NOI.OGY Technologies

* Certificate in Computing Technology (concentrations in Computer Animation or Computer Programming)
« Associate of Applied Science Degree in Computing Technology (concentrations in Computer Animation or Computer Programming)

Program Description

In this program students acquire the technical skills to solve information and management problems using computer hardware and software. Students have the choice of
two concentrations: Computer Programming and Computer Animation. Computer currently used at TVI at the IBM AS400, IBM microcomputers and compatibles and Silicon
Graphics workstations. A microcomputer environment is used to teach business programming languages.

Career and Advancement Opportunities

Graduates are prepared for jobs as entry-level business applications programmers or as computer animation technicians, which can be the first step in the computer field.

Special Requirements

None.

Contact Information

Information about this program is available from the director at (505) 224-3340 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646
(Montoya Campus).

For prerequisites and a recommended
course sequence, turn the page...

For Exit Competencies for this Program of Study, please visit
our website at www.tvi.c/instruction/exitcompetencies
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COMPUTING TECHNOLOGY (Computer Animation Concentration) DEGREE AND CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Prerequisites

-

Certificate requirements = 40 credits
Degree requirements = 70-71 credits

ENG 100 or
Accuplacer
Sentence Skills
score of 85
or equivalent
(for ENG 101)

MATH 100B or
Accuplacer
Elementary Algebra
score of 81 or
equivalent
(for MATH 120 and
CP courses)

RDG 100 or
Accuplacer
Reading score of
80 or equivalent
(for Arts and
Sciences courses)

CP 176
(Program
Prerequisite)

MATH 120
(for MATH 121)
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Term 1 Term 2 Term 3 Term 4 Term 5
ART 106 CP177L CP 170 CP 179 Three courses
3 credits 3 credits 3 credits 3 credits from electives

(see list)
9 credits

CIS 260 ART 121 CP 178L CP181L

1 credit 3 credits 3 credits 3 credits
MATH 145

CIS 261 AN CP 180 CP 262 or MATH 245

1 credit or Lt 3 credits 3 credits 3 credits
elective
3 credits

CIS 262 ART 122 CP 293

1 credit 3 credits 1 credit

ENG 101
3 credits Certificate = 40 credits
CP 103 CP 107 CP 278A
3 credits 3 credits 3 credits 0|I'V| ,\':;\r?'_: %:30

or MATH 180
CP 113 ACCT 101A 3-4 credits
3 credits 3 credits

Elective Courses

CP 183
CP 251
CP 260L
CP 261L
CP 274L
CP 284
CP 296
CP 297
CP 298
CP 299
BGC 202
BGC 203
BGC 204
ELEC 217
THEA 122




COMPUTING TECHNOLOGY (Computer Programming Concentration) DEGREE AND CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Prerequisites

Certificate requirements = 43 credits
Degree requirements = 70-71 credits

Term 1 Term 2 Term 3 Term 4 Term 5

~—— < _+ < _+ < _+ < _+ < _+
ENG 100 or
Accuplacer CP 103 CP 101L CP 278B CP 292 Three course
Sentence Skills 3 credits 6 credits 3 credits 1 credit from electives
score of 85 9 credits
or equivalent
(for ENG 101) CP 107 CP 183 CP 284 Certificate =
3 credits 3 credits 3 credits 43 credits CP 235
MATH 1008 or 3 credits
Accuplacer
Elementary Algebra CP 128 CP 213 ENG 119
score of 81 or 3 credits 3 credits or COMM
¢ equivalent Elective MATH 145
or MATH 120 and 3 credits
CP courses) ACCT 101A CP 278A o g/l cArZ;iit?S C'Z‘Z%”é’arﬁcfn
3 credits 3 credits CP 182 ’
RADG 1|00 or Social and cP1ss
ccuplacer ENG 101 MATH 120 Behavioral P
Reading score of 3 credits or MATH 121 Sciences or Geneégl ﬁlﬁ(l:.tlve&
80 or equivalent or MATH 150 Humanities CP 132
(for Arts and 3—4 credits Elective CP 135
Sciences courses) 3 credits CP 150
CP 214L
CP 176 1 course Two courses CP 217L
(program frogw eleqtlves from elegtlves CP 220
prerequisite) credits 6 credits CP 251
CP 252
CP 260L
CP 274L
CP 275
CP 296
CP 297
CP 298
CP 299

Electives

A+ Certification
ELEC 217
ELEC 221

Advanced Database
Administration
Courses:

CP 218
CP 221
CP 225
CP 226
CP 227
CP 228
CP 236

Object Oriented
Development
Courses:

CP 221
CP 236
CP 237
CP238
CP 278C or CP 287
CP 290

Oracle Internet
Application
Developer Courses:
CP 218
CP 221
CP 222
CP 223
CP 224
CP 236 or CP 287
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CONSTRUCTION MANAGEMENT TECHNOLOGY Technologies

« Verification of Completions in Construction Estimator and Residential Superintendent
« Associate of Applied Science Degree in Construction Management Technology

Program Description

Construction is defined as all of the disciplines that contribute to the building process, from inception to demolition. State-of-the-art computer applications that interface
between applications and report analysis are used throughout the program. Some courses also use computer-based learning modules. The program is accredited by the
American Council of Construction Education (ACCE). Many of the course credits are transferable to the University of New Mexico towards a baccalaureate degree in
construction management.

Career and Advancement Opportunities

Students are prepared for mid-management (supervisory) positions in the construction industries, including general contractor, estimator, assistant project manager,
inspector, office manager, crew leader, expeditor, superintendent, sales representative and computer specialist.

Special Requirements

Because the level of experience for entering students varies. It is important that new students interview with the program chair to develop an appropriate schedule.

Contact Information

Program information is available from the program director at (505) 224-3340 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646
(Montoya Campus) .

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c¢/instruction/exitcompetencies
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Prerequisites

~_+

ENG 100 or
Accuplacer
Sentence Skills
score of 85
or equivalent
(for ENG 101)

MATH 100B or
Accuplacer
Elementary Algebra
score of 81 or
equivalent
(for MATH 120)

RDG 100 or
Accuplacer
Reading score of
80 or equivalent
(for Arts and
Sciences courses)

CONSTRUCTION MANAGEMENT TECHNOLOGY

(also Residential Superintendent and Construction Estimator Verification of Completions)

(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Recommended Course Sequence for Full-time Students

Degree requirements = 65 credits

Term 1 Term 2 Term 3 Term 4
onis | [Cowra | [ owam o 2ss Byl
(prerequisite 3 credits 3 credits 3 credits 31 credits
for various
CM courses) CM 261
) MATH 120 CM 260
3 credits 4 credits 3 credits 3 credits Term 1 Term 2
CM 130 CM 256
M 171
3C Sredts CM 257 CM 279 g'\" Zd"ff CM 132L CM 257
3 credits 3 credits creatts CM 171 CM 277
CM 175 CM 279
CM 175 EPT 214 A CP 176 COMM 232
3 credits CM 2?7 ACCT 1Q1A EPT 214B
3 credits 3 credits EPT 214C
ENG 101 _ 3 credits
3 credits COMM 232 Humanities/ ] ]
3 credits Social and BA 211 qustryctlon Estlmatqr
Behavioral 3 credits Verification of Qompletlon
CP 176 Science 31 credits
4 credits ;
3 credits PHYS 102 or
higher Term 1 Term 2
3 credit
crears CM 130 CM 175
CM 132L CM 257
CM 171 CM 260
MATH 120 CM 277
CP 176 CM 279
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Optional Courses
CM 296
CM 297
CM 298
CM 299

Albuquerque Technical Vocational Institute « 2002-03 Catalog < www.tvi.cc Page 97




co N ST R U CT I 0 N T Ec H N 0 I.O GY Trades & Service Occupations

* Certificates in Carpentry, Residential Wiring or Electrical Trades
« Associate of Applied Science Degree in Construction Technology (Concentration in Electrical or General Construction)
« Verification of Completion in Framing

Program Description

The Construction Technology program offers courses of study concentrating in Carpentry, Residential Wiring, and Electrical Trades that are designed to provide students
with the skills necessary to gain employment in a related construction or maintenance field. Carpentry classes meet in on- and off-campus labs designed for the practical study
of residential and commercial construction including blueprint reading, framing and the Uniform Building Code (UBC). Residential Wiring students take theory and lab
classes (on- and off-campus) in residential wiring including electrical circuitry, job-site safety and the National Electric Code (NEC) preparing students for the NM Residential
Journeyman Certification. The Electrical Trades program enables students to study commercial and industrial wiring methods, motor controls, and prepares students for the
State of New Mexico Journeyman Electrical Certificate (JE98).

Career and Advancement Opportunities

The New Mexico Department of Labor predicts a continued increase in the demand for construction workers through the year 2008. One hundred percent of Carpentry,
Residential Wiring, Electrical Trades and Construction Technology graduates obtained employment in 2000-01.

Special Requirements

Students are required to purchase textbooks, personal hand tools, and personal protective equipment.

Contact Information

Information about these programs is available from the program chair at (505) 224-3793 (Carpentry) or (505) 224-3759 (Electrical Trades/Residential Wiring), the program
director at (505) 224-3716 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c¢/instruction/exitcompetencies
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CONSTRUCTION TECHNOLOGY (General Construction Concentration) DEGREE

Certificate
Prerequisites

-+

MATH 097 or
Accuplacer
Arithmetic
Score of 31 or
equivalent or
department
approval

(also Carpentry Certificate and Framing Verification of Completion)

Recommended Course Sequence for Full-time Students

(Part-time students should see an Advisor or Counselor to customize your educational plan.)
Verification requirements = 14 credits; Certificate requirements = 27 credits

Term 1

~—

Degree requirements = 66—67 credits

Term 2

~—

Degree
Prerequisites

~_+

ENG 100 or
Accuplacer
Sentence Skills
score of 85
or equivalent
(for ENG 101)

MATH 100A or
Accuplacer
Elementary Algebra
score of 76 or
equivalent
(for MATH 119)

RDG 100 or
Accuplacer
Reading score of
80 or equivalent
(for Arts and
Sciences courses)

CARP 101
4 credits

CARP 102/102L
or
CARP 170
3 credits

Term 3

~——

Term 4

~—

Term 5

~——

COMM 130
or higher
3 credits

CARP 103
&
CARP 103L
3 credits

CM 175
3 credits

CARP 104/104L
3 credits

EPT 214A
1 credit

Humanities/
Social

& Behavioral
Science
Elective
3 credits

Optional Courses

CARP 170 = 3 credits
CARP 171 = 3 credits
CARP 172 =1 credits
CARP 296 = 1-6 credits
CARP 297 = variable

Framing Verification

of Completion
= 14 credits

CARP 111 CM 132L CM 202
4 credits 3 credits 3 credits
CM 171
CARP 112 (Prerequisite for CM 25.7
& CM 202, 257) 3 credits
CARP 112L 3 credits
3 credits
MATH 119
ENG 101 or higher
CARP 113 3 credits 3-4 credits
&
CARP 113L
3 credits BA 150 or CM 263
CP 176 or 3 credits
CSCI 101
(Prerequisite for
CARZ 114 CM 202, 257) CM 279
CARP 114L 4 credits 3 credits
3 credits
Carpentry
Certificate
= 27 credits
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CONSTRUCTION TECHNOLOGY DEGREE (Electrical Concentration) DEGREE

(also Electrical Trades Certificate and Residential Wiring Certificate)

Certificate Recommended Course Sequence for Full-time Students
Prerequisites (Part-time students should see an Advisor or Counselor to customize your educational plan.)
-+ Certificate requirements = 26 credits for Residential Wiring; 39 credits for Electrical Trades
MATH 097 or Degree requirements = 71-72 credits
Accuplacer
Arithmetic Score of
57 orequivalent Term 1 Term 2 Term 3 Term 4 Term 5 Term 6
or department
approval J\) K/L J\/L K/L J\/L J\/L
RDG 099 or
Accuplacer Reading
Score of 69 or ELTR 101 ELTR 112 ELTR 201 ELTR 211 MATH 119 COMM 130
equivalent or 4 credits 3 credits 4 credits 3 credits or higher or higher
department 3 credits 3 credits
approval ELTR 102 ELTR 113 ELTR 203 ELTR 212
3 credits 4 credits 3 credits 4 credits
Degree ENG 101 PHYS 102
Prerequisites ELTR 103L ELTR 114L ELTR 204L ELTR 213L 3 credits or higher
-+ 3 credits 3 credits 3 credits 3 credits 3 credits
ENG 100 Humanities/
A oounlacer ELTR 104L ELTR 115L ELTR 2051 ELTR 214L Social
placer 3 credits 3 credits i i & Behavioral
Sentence Skills 3 credits 3 credits Science
score of 85 Elective
or equivalent Residential Wiring 3 credits
(for ENG 101) Certificate = 26 credits Electrical Trades Optional Courses
Certificate = 39
MATH 100A or credits BA 150 or ELTR170 =2cr
Accuplacer CP 176 or ELTRA7IL=10cr
Elementary Algebra CSCI 101 ELTR173 =2cr
score of 76 or 4 credits ELTR174L =3 or
equivalent ELTR 175 f 2cr
(for MATH 119) ELTR 176 =3cr
ELTR211 =3cr
ELTR212 =4cr
RDG 100 or ELTR213L =3 cr
Accuplacer ELTR214L =3 cr
Reading score of ELTR 296 =1-6cr
80 or equivalent ELTR 297 = variable
(for Arts and
Sciences courses)
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COSM ETO I.OGY Trades & Service Occupations

« Associate of Applied Science Degree in Cosmetology

Program Description

Students will study basic cosmetology skills designed to meet the standards established by the New Mexico State Board of Barbers and Cosmetologists. The degree
requires 68 credit hours in cosmetology and general education, which exceeds the minimum of 1,600 clock hours required by the State Board. The curriculum covers theory
and lab in the following State Board requirements: sterilization, bacteriology, shampoo, rinses, scalp treatments, chemical rearranging—perms and relaxers, hairstyling, hair
coloring and bleaching, hair cutting, facials, manicuring, pedicuring, salon business and retail sales. Students can earn licensure by the New Board of Barbers and
Cosmetologists after passing the state exam.

Career and Advancement Opportunities

One hundred percent of the 2000-01 graduating class obtained jobs. A cosmetologist career may offer opportunities in the areas of operator, consultant, sales representative
or owner. Jobs are available in private salons, franchise salons, and day spas.

Special Requirements

Students are required to purchase textbooks and a cosmetology kit available at the TVI Bookstore, and pay a non-refundable supply fee of $50 prior to entering COS 102L,
112L, 201L, and 213L. In order to become registered with the New Mexico Board of Barbers and Cosmetologists, students must have a high school diploma or equivalent,
provide proof of birth, and pay a $15 registration fee (personal money order) by 5 day of term.
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Contact Information

Program information is available from the program chair at (505) 224-3746 or the director at (505) 224-3762 or from Advisement and Counseling at (505) 224-4321
(Main Campus) or (505) 224-5646 (Montoya Campus).

For prerequisites and a recommended
course sequence, turn the page...

For Exit Competencies for this Program of Study, please visit
our website at www.tvi.c/instruction/exitcompetencies
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COSMETOLOGY DEGREE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Degree Requirements = 71 Credits
Prerequisites Term 1 Term 2 Term 3 Term 4 Term 5
ENG 100 or
Accuplacer COS 201L COS 211
Sentence Skills ENG 101 COSs 101 COSs 112 & . ! .
score of 85 (Prerequisite for 2 credits COS 112L 2 credits 1 credit Optional Courses
or equivalent COS courses 2 credits o ,
(for ENG 101) & COMM 221) COS 202L cOS 212 & COS 2907 10 aredis
3credits COS 102 & 2 credits COS 2121
102L COS 113L .
MATH 100A or 2 credits 1 credit 4 credits
Accuplacer COos 20;3L
Elementary Algebra MATH 119 1 credit
score of 76 or (Prerequisite for COS 103 & C?S 1(}1" COS 213 &
equivalent CO3S io;irtses) 103L cred! COS 204L COs 21_3'-
(for MATH 119) credits 2 credits - 1 credit 7 credits
2 credits
RDG 100 or BIO 136 COS 104 & COS 205L COos 214L
Accuplacer (Prerequisite for COS 104L COS 116L 4 credits 2 credits
Reading score of COS courses) 2 credits 3 credit
80 or equivalent 3 credits credits Humanities/ COS 215L
(for Arts and Social & 1 credit
Sciences courses) COS 105 & COS 117L Behavioral
BA 150 or 2 credits Science
CP 176 or COS 105L , COS 216L
4SCl 101 2 credits Elective 1 credit
o COMM 221 3 credits
(Prerequisite for 3 credits
COS courses) COS 106 &
4 credits COS 106L
2 credits
COS 107 &
COS 107L
2 credits
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CO U RT R E PO RT I N G Business Occupations

« Associate of Applied Science Degree in Court Reporting

Program Description

The students study court reporting theory, computer-reporting technology, transcript preparation, punctuation for court reporting, medical terminology and anatomy, legal
terminology, computer-aided transcription, business English, business interpersonal skills, reporting procedures, and a court reporting internship. The Court Reporting program
is approved by the National Court Reporting Association (NCRA).

Students who are receiving financial aid should communicate with the Financial Aid Office before selecting a grade option for the following Court Reporting courses:

CR 104A, CR 104L, CR 210A, CR 210L, CR 220A, CR 220L and CR 230L. Students choosing to study for the New Mexico Court Reporting exam should contact the
program associate dean or the advisement and counseling department.

Note: The associate of applied science degree transfers to the University of New Mexico College of Education for credit toward a bachelor of science degree in
Organizational Learning and Instructional Technology with a concentration in Technology and Training.

Career and Advancement Opportunities

One hundred percent of the 2000-01 Court Reporting graduates obtained jobs. Job opportunities include the judicial courts, law firms, television stations, and government
agencies. Types of jobs include freelance reporters, political reporters, medical transcriptionists, and closed caption recorders.

Special Requirements

Students will have to purchase a steno machine for machine shorthand.
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Contact Information

Program information is available from the Business Occupations Department at (505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).

For prerequisites and a recommended
course sequence, turn the page...

For Exit Competencies for this Program of Study, please visit
our website at www.tvi.c/instruction/exitcompetencies
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COURT REPORTING DEGREE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Prerequisites Degree requirement = 82-86 credits

~_+

AA 101 & 102 or
35 wpm typing Term 1 Term 2 Term 3 Term 4 Term 5
(for CR 103A) v J\) J\/L v
<~ _*
AA 107 or
45 wpm typing BA 121 BA 131 CR 210L CR 220L CR 230L Approved
(for CR 105) 3 credits 2 credits 8 credits 8 credits 8 credits Electives
ENG 099 or
Accuplacer CR 10-4L 3CR 2d4t0 R 259'_ R 260 x :]]8;
Sentence Skills Score BA 150 7 credits credits 3 credits 3 credits AA 107
of 69 or equivalent CPO;76 AA 143
(for BA 121) CR 105 A&S MATH 119 or CR 298 AA 231
CSCoIr101 2 credits COMM higher (except 2 credits AA 250
RDG 099 or 4 oredits Elective MATH 215 AA 270
Accuplacer CR 132 3 credits and 296) BA 211
Reading Score 3 credits or Approved BA 252
of 69 or equivalent Biological/ Elective CIS 110
(for CR 103A CR 103L Social/ Physical 1=4 credits CIS 130
and BA 121) 7 credits ENG 101 Behavioral Science CIS 160
3 credits Scieqce Elective CR 122
ENG 100 or CR 123 EIectlye 3-4 credits CR 251
Accuplacer 3 credits 3 credits CR 252
Sentence Skills Score Arts & CR 253
of 85 or equivalent ;
(for ENG 101) Sciences Rz
Elective CR 296
3 credits CR 297
MATH 100A or CR 299
Accuplacer ENG 240
Elementary ENTR 103
Algebra Score
of 76 or equivalent
(for MATH 119)
RDG 100 or
Accuplacer
Reading Score
of 80 or equivalent
(for all A & S courses)
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C R I M I N A I. J U ST I CE Trades & Service Occupations

« Associate of Applied Science Degree in Criminal Justice

Program Description

Students will study fundamentals of law and procedures in adult criminal and juvenile areas, law enforcement, corrections and private security. Classes include classroom
study, critical thinking exercises, computer lab and field trips.

Career and Advancement Opportunities

Many students in the criminal justice program obtain criminal justice jobs either during college or upon graduation. These jobs range from police to correctional officers
and private security. The associate’s degree prepares students for further studies that will ultimately qualify them for jobs in the federal government and as state probation
officers. Department of Labor projections indicate job opportunities will increase faster than average for all occupations.

Special Requirements

Students are required to purchase textbooks.

Contact Information

Program information is available from the program chair at (505) 224-3760, the director at (505) 224-3762 or from Advisement and Counseling at (505) 224-4321
(Main Campus) or (505) 224-5646 (Montoya Campus).
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For prerequisites and a recommended
course sequence, turn the page...

For Exit Competencies for this Program of Study, please visit
our website at www.tvi.c/instruction/exitcompetencies
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CRIMINAL JUSTICE DEGREE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Degree requirements = 66 credits

Prerequisites Term 1 Term 2 Term 3 Term 4
Approved Electives
ENG 100 or CJ 101 cJ102 CJ 111 or CJ 108 BIO 110 or higher = 3 credits
Accuplacer 3 credits 3 credits CJ 116 3 credits BIO 112L or higher = 1 credit
Sentence Skills 3 credits CHEM 111 = 3 credits
score of 85 cJ 107 cJ118 CJ 109 or CHEM 112L = 3 credits
or equivalent 3 credits 3 credits cJ113 CJ 296 = 1-6 credits
(for ENG 101) CJ 103 or 3 credits CJ 297 = Variable credits
COMM 221 CJ 104 COMM 130 = 3 credits
MATH 100A or ENG 101 3 credits 3 credits ENG 102 = 3credits
Accuplacer (Prerequsne CJ 112 ENG 119 = 3 credits
Elementary Algebra or 3 credits ENG 150 = 3 credits
score of 76 or COMM ?21) rll\l/l '?;2: (llgeort 3C£:Jr;c}iZs EPT 111L = 3 credits
equivalent 3 credits E/I ATH 21 5p SOC 215 EPT 113A = 1credit
(for MATH 119) or 206) 3 credits EPT 113B = 2 credits
3 credit Approved Foreign Language 101
credits ppro or higher = 3—4 credits
RDG 100 or BA 150 or electives Approved HIST 161 = 3credts
Accuplacer cp ars or FITT 170 6 credits electives HIST 162 = 3 credits
Reading score of . 1 credit 6 credits PHIL 110 = 3 credits
80 or equivalent 4 credits PHIL 156 = 3 credits
(for Arts and PHIL 241 = 3 credits
Sciences courses) PSY 1_05 PHYS 151 = 3 credits
SOC 101 3 credits PHYS 151L = 1 credit
(Prerequisite PSCI 110 = 3 credits
for PSCI 200 = 3 credits
SOC courses) PSCI 210 = 3 credits
3 credits SOC 111 = 3 credits
SOC 211 = 3 credits
SOC 214 = 3 credits
SOC 216 = 3 credits
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CRITICAL CARE NURSE INTERNSHIP (Verification of Completion) Health Occupations
The Health Occupations Department offers a Verification of Completion upon completion of a cluster of courses that offer Recommended Course Sequence
skills and competencies in a specific career area. q

Requirement = 11 credits

Description
These specialized courses prepare RN’s for entry-level positions in critical care nursing units. The courses
are designed with a theory as well as a clinical component. Campus laboratories and clinical sites with Prerequisites Term
preceptors provide the learning environment. The curriculum offers an introduction to the role of critical care _* I_ T
nurse. It uses a systems and holistic approach to discuss management of patients with single or multi-system
failure. It incorporates nursing theory and collaborative practice.
New Mexico NéJRSdzt80
Career and Advancement Opportunities Rels\ljistered credits
It is anticipated that all nurses who complete this course of study will find jobs in critical care areas within urse
hospitals. NURS 281C
. 3 credits
Special Reaui ts Written
pecial Requiremen permission
Written permission of the director of the nursing programs is required for enrollment. Those interested in the of the director
course must submit a transcript from their nursing program, a resume, proof of nursing licensure in New Mexico of the
and two letters of recommendation from supervisors and/or nursing instructors. During the first week of the p?:g;?;nrgs
course, students must submit proof of current BLS, current immunizations and TB screening within the past

year. There is a $22 program fee that covers the cost of hospital parking permits, name tags, standardized
testing, and procedures in case of needle stick exposure or exposure to bodily fluids. Students enrolled in this
course may not be eligible to receive financial aid or Veterans Administration benefits.
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Contact Information
Program information is available from the Nursing Programs office at 224-4141 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646
(Montoya Campus).
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c U I. I N A RY A RTS Trades & Service Occupations

« Certificates in Baking and Professional Cooking
« Associate of Applied Science Degree in Culinary Arts

Program Description

Culinary Arts is an excellent field for students seeking a challenging career in a rapidly growing industry. Students will study baking and pastry, professional cooking,
safety, sanitation, nutrition, equipment use, human relations, supervisory skills, dining room skills, business practices, and other general coursework. Classes include classroom
and lab time. The American Culinary Federation (ACF) Accrediting Commission nationally accredits this program. Upon completion of associate of applied science degree
program students are eligible to become certified culinarians through ACF.

Career and Advancement Opportunities

One hundred percent of the 2000-01 graduates in Culinary Arts obtained jobs. Jobs are available in restaurants, resorts, schools, retirement homes, hospitals, convention
centers, bakeries, and other areas. Types of jobs range from bakers or cooks, managers or chefs, and opportunities from catering to the fast food industry.

Special Requirements

Students are required to purchase at least two sets of chef’s uniforms, textbooks, and tools. Students must present a physician’s certificate to TVI at the start of classes
stating that the student is free from tuberculosis in a transmissible form and should be able to lift 30 pounds.

Contact Information

Information about these programs is available from the program chair at (505) 224-3755, the director at (505) 224-3762 or from Advisement and Counseling at
(505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c¢/instruction/exitcompetencies
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CULINARY ARTS DEGREE (also Certificates in Baking and Professional Cooking)

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)
Certificate requirement: Baking = 29 credits; Professional Cooking = 29 credits;

Degree requirement = 70—71 credits
Certificate
Prerequisites
Term 1 Term 2 Term 3 Term 4 Term 5
MATH 097 or
Accuplacer Math J\) J\) J\) J\) J\)
Score of 31 or
equivalent or
department BKNG 101 BKNG 1_11 QUFD 1_01 QUFD 111 ENG 191 Optional Courses
approval 2 credits 2 credits 2 credits 2 credits 3 credits
BKNG 296 = 1-6 credits
BKNG 102 BKNG 112L QUFD 103L QUFD 112L MATH 119 BKNG 297 = variable
Degree 2 credits 2 credits 2 credits 2 credits or higher CTRG 170L = 10 credits
p st 3 credits QUFD 296 = 1-6 credits
rerequisites QUFD 297 = variable -
v BKNG 103L BKNG 113L QUFD 105L QUFD 113L 3
2 credits 2 credits 2 credits 2 credits COMM 130 g
ENG 100 or 3 credits 3
Accuplacer BKNG 104L BKNG 114L QUFD 107L QUFD 114L =
Sentence Skills 2 credits 2 credits 2 credits 2 credits Humanities/ =
score of 85 Social
or equivalent & Behavioral
(for ENG 101) BKNG 105L BKNG 1.15L QUFD 108L QUFD 115L Science
2 credits 2 credits 2 credits 2 credits Elective
MATH 100A or 3 credits
Accuplacer BKNG 106L . . o
Elementary Algebra 2 credits BA 150 or Professwnfl Cookln_g Certificate NUTR 120
CP 176 or = 29 credits .
score of 76 or . . 3 credits
equivalent CSCl 101 (including BKNG 102, FSMG 101A,
(for MATH 119) FSMG 101A & 4 credits FM 1018 & computer eourse -l
FSMG 101B required for certificates)
RDG 100 or 3 credits
Accuplacer HT 132 HT 164
Reading score of Baking Certificate = 29 credits 3 credits 3 credits
80 or equivalent
(for Arts and
Sciences courses)
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DATA ENTRY ( Verification of Completion) Business Occupations

The Business Occupations Department offers a Verification of Completion upon completion of a cluster of courses (2 to 35
credit hours) that focuses on skills and competencies in a specific career area. These course clusters may be (1) part of a Recommended Course Sequence

pathway to a business certificate or an associate of applied science degree or (2) a combination of courses that provide skills

and competencies from several business certificates or associate of applied science degrees. Application for a Verification of

Completion may be made within the department upon completion of the course cluster. Requirement = 2 credits

Description
The Data Entry verification of completion develops speed and accuracy for computer data entry positions. Prerequisites Term
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.
~— I_t
Special Requirements
Students need to have basic computer skills. AA 101 or 35 wpm DE 101
typing speed on a 2 credits
Contact Information five-minute timing

Information about these courses is available from the Business Occupations Department at (505) 224-3811 or
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

RDG 099 or
Accuplacer
Reading Score
of 69
or equivalent

ENG 099 or
Accuplacer
Sentence Skills
Score of 69
or equivalent
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D E N TA I. ASS I STA N T Health Occupations

* Certificate in Dental Assistant

Program Description

Dental Assistant is a three-term program which provides individuals the opportunity to attain the knowledge and skills necessary to work in a dental clinic or dental office.
Upon completion of the program, graduates are prepared to provide basic support under the supervision of a licensed dentist or dental hygienist. Instruction occurs in
classrooms, laboratories and dental clinics.

This program prepares graduates for state certification in dental radiographs, coronal polishing, and topical fluoride application. It also prepares students to take the Dental
Assisting National Board. (DANB)

Career and Advancement Opportunities

There is a demand for well-trained dental assistants in the metropolitan area as well as rural areas across the state. Dental assistants work with dentists or a dental hygienist
to promote dental health. In addition, they might find employment in office management, dental laboratories or dental sales. They can work in private offices, dental clinics,
dental supply companies, dental laboratories, hospitals, mobile dental clinics or with school programs.

Special Requirements

Students may be required to attend clinical lab courses on weekends and during evenings. They are required to have a physical exam, PPD and current immunizations
(including tetanus, rubella, rubeola, and hepatitis B). A $50 program fee covers the cost of lab coats, nametags and preventative lab tests in case of an exposure to blood.
In addition, students must purchase their own textbooks.
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Contact Information

Program information is available from the program director, Melanie Upshaw, at (505) 224-5071 or mupshaw@tvi.cc or from Advisement and Counseling at (505) 224-
4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

For prerequisites and a recommended
course sequence, turn the page...

For Exit Competencies for this Program of Study, please visit
our website at www.tvi.c/instruction/exitcompetencies
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DENTAL ASSISTANT CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Certificate requirement = 46 credits

Prerequisites Required Tgrr.n 1 Te?rr_n 2 T(-?rr.n 3
J\/L Courses Clinical Clinical Clinical
High School diploma
or equivalent ENG 101 DA 101 DA 120 T/C DA 110 T/L
3 credits 3 credits 6 credits 2 credits
ENG 100 or
ACCUplacer Sentence COMM 221 DA 102 T/L DA 1 12 DA 124 T/C
Skills score of 85 3 credits 3 credits 3 credits 7 credits
or equivalent
(for ENG 101) DA 104 DA 116 T/L DA 114
3 credits 3 credits 3 credits
MATH 099 or
Accuplacer Arithmetic DA 106 T/L DA 118 T/L
score of 57 or 3 credits 2 credits
equivalent
DA 108 T/L
RDG 100 or 2 credits
Accuplacer Reading
score of 80 or
equivalent
(for ENG 101)
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D IAG N OSTIC M E D I CAI. SO N OG RA P HY Health Occupations

* Associate of Science Degree in Diagnostic Medical Sonography

Program Description

Diagnostic Medical Sonography is a four-term associate of science degree program during which the student will attain the knowledge, skills and professional behaviors
necessary for employment as a Diagnostic Medical Sonographer. A sonographer is a health care professional who uses high frequency sound waves as a diagnostic tool to view
the human body which aid the physician in the diagnosis of illness. Students study the use of sound waves to generate images of various parts of the human body. The
successful graduate will have the ability to conceptualize in 3-dimensional form. The program provides classroom didactic instruction, hands-on scanning laboratory
instruction and clinical experiences in a variety of medical facilities and outpatient diagnostic centers.

Students are prepared to sit for the national board exams administered by the American Registry of Diagnostic Medical Sonographers in the specialty areas of Abdomen
and Obstetrics and Gynecology. Successful completion of this exam results in attaining the RDMS credential (Registered Diagnostic Medical Sonographer). The program is
currently accreditation by CAAHEP (Commission on Accreditation of Allied Health Education Programs).

Career and Advancement Opportunities

There is currently a nationwide shortage of registered sonographers. Graduates will be employed as sonographers in hospitals, physician’s offices, and private sonography
practices.

Special Requirements

Selection of students to begin DMS coursework each year will be based on the number of Arts and Science courses completed. If necessary, the date of declaration of DMS
as a major at TVI will be used to prioritize entry into the program. Students are required to have a TVI GPA of 2.0 or higher prior to selection into the DMS program. Prior to
enrollment in DMS clinical courses, students are required to provide proof of CPR certification, a recent physical exam and current immunizations (including tetanus, rubella,
rubeola and hepatitus B). A $65 program fee covers the cost of lab coats, nametags, preventive lab tests in case of exposure to blood, and hospital parking
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Contact Information

More information is available from Darlene Blagg, Program Director at (505) 224-4127 or dblagg@tvi.cc or from Advisement and Counseling at (505) 224-4321
(Main Campus) or (505) 224-5646 (Montoya Campus).

For prerequisites and a recommended
course sequence, turn the page...

For Exit Competencies for this Program of Study, please visit
our website at www.tvi.c/instruction/exitcompetencies
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DIAGNOSTIC MEDICAL SONOGRAPHY DEGREE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Degree requirement = 70 credits

Prerequisites

~_+

High School diploma
9 or equivalé)nt Term 1 Term 2 Term 3 Term 4
Clinical Clinical Clinical Clinical
RDG 100 or 1_T I1_T 1 _r ~_*
Accuplacer Reading
score of 80 or
equivalent DMS 101 DMS 103 DMS 203 DMS 260C
(for Arts and = 1 credit 3 credits 3 credits 12 credits
Sciences courses =2
u“_’ E’ DMS 102L DMS 120/120C DMS 220L/220C DMS 270L
ENG 100 or c :5 4 credits 5 credits 7 credits 1 credit
Accuplacer Sentence E o
Skc':'rsez‘i‘i’;‘;gfnt% gy DMS 104/104L DMS 130 DMS 230
(for Arts and < E-,, 3 credits 3 credits 3 credits
Science courses) o E
N
BIO 237/247L BIO 238/248L COMM 221
MATH 120 or . . . ; .
Accuplacer College 3 credits/I credit 3 credits/I credit 3 credits
Level Math score
of 60 or equivalent ENG 101
(for MATH 121) 3 credits
Humanities/
MATH 1_21 Social Science
3 credits elective
3 credits

BIO 121/121L
4 credits or
BIO 123/124L
3 credits/1 credit
(for BIO 237)

CHEM 111/112L
3 credits/1 credit
or CHEM 121/121L
4 credits
(for BIO 237)

PHYS 151/151L
4 credits/I credit
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E'COMM E RCE Business Occupations

* Certificate in E-Commerce

« Associate of Applied Science Degree in E-Commerce

* Verifications of Completion in E-Commerce Business Startup, E-Commerce Fundamentals, E-Commerce for the Hospitality Industry, E-Commerce for
Real Estate, E-Commerce for Retail Business and E-Commerce Web Business Manager (see International Business for International E-Commerce)

Program Description

The Web has created a new, electronic, global economy where businesses are being transformed. E-Commerce is a pathway to managing and conducting online business in
a global economy. The E-Commerce program provides opportunities to combine business knowledge and skills with Internet skills to develop and manage a web-based
business or add a web-based applications to an existing business. Students will focus on understanding, designing, managing and maintaining online business processes that
include management, marketing, sales, customer service, payment systems, database design, and management.

Note: The associate of applied science degree transfers to the University of New Mexico College of Education for credit toward a bachelor of science degree in
Organizational Learning and Instructional Technology with a concentration in Technology and Training.

Career and Advancement Opportunities

Job opportunities include web design, web management and operating your own web business. Many students are currently employed and take the courses to improve their
computer and business skills.
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Special Requirements

Basic familiarity with Microsoft Windows is required. Students without computer skills in Microsoft Windows may need to take additional courses to develop those skills.

Contact Information

Program information is available from the Business Occupations Department at (505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).

For prerequisites and a recommended
course sequence, turn the page...

For Exit Competencies for this Program of Study, please visit
our website at www.tvi.c/instruction/exitcompetencies
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E-COMMERCE DEGREE AND CERTIFICATE

Recommended Course Sequence for Full-time Students

PCertific_:a.te (Part-time students should see an Advisor or Counselor to customize your educational plan.)
rerequisites Certificate requirement = 51 credits
~— Degree requirement = 66—67 credits
ENG 099 or
Accuplacer Term 1 Term 2 Term 3 Term 4
Sentence Skills Score
of 69 or equivalent
(for BA 121) ~— ~— ~— —~—
MATH 099 or BA 113 BA 131 ACCT 101A A&S
Accuplacer 3 credits 2 credits 3 credits COMM Approved
Arithmetic Score Elective Electives
of 57 or equivalent 3 credits
(for ACCT 101A) BA 121 CIS 155 CIS 150 CIS 119
3 credits 1 credit 1 credit CIS 180
RDG 099 or ESC'V' 338 CIS 181
Accuplacer creaits CIS 182
A BA 150 CIS 156 IS 151
Reading Score or 1 credit Ci EredSit CIS 190
of 69 or equivalent CP 176 CIS 191
(for ACCT 101A, or Certificate = CIS 230
BA 113 and BA 121) CIS 157 51 credits CIS 272
CSCI 101 1 credit ECM
4 credits Approved ECM 101
Degree Electives ECM 160
Prerequisites CIS 140 6 credits ECM 201
1 credit Avproved ECM 223
ENG 100 or ENG 101 B e ECM 224
Accuplacer CIS 165 ECM 1_40 3 credits 3 credits ECM 226
Sentence Skills 1 credit 3 credits ECM 260
Score of 85 cred ECM 270
or equivalent ]
ECM 102 Social or ECM 280
(for ENG 101) ECM 105 3 credits Behavioral ECM 296
3 credits Science
MATH 100A or Elective ECM 298
Accuplacer ECM 160 3 credi ECM 299
Elementary ECM 176 3 credits credits
Algebra Score 1 credit
of 76 or equivalent
(for MATH 119) I\:'.Ar-:-l:r;l:?
BA 122 (except
ic"i;:’a"c:: or MATH 215
Reading Score ENG 119 & 296)_
of 80 or equivalent 3 credits 3—4 credits
(for all A & S courses)

Page 116 www.tvi.cc < 2002-03 Catalog + Albuquerque Technical Vocational Institute



E-COMMERCE: Business Startup (Verification of Completion) Business Occupations
The Business Occupations Department offers a Verification of Completion upon completion of a cluster of Recommended Course Seauence
courses (2 to 35 credit hours) that focuses on skills and competencies in a specific career area. These q

course clusters may be (1) part of a pathway to a business certificate or an associate of applied science Requirement = 13-16 credits
degree or (2) a combination of courses that provide skills and competencies from several business

certificates or associate of applied science degrees. Application for a Verification of Completion may be
made within the department upon completion of the course cluster.

Prerequisites Term 1 Term 2

Description L _+t _*T =

E-Commerce for Business Startup is a series of courses for the entrepreneur who would like

to start an online business. Several of the courses included may also be applied to an E- RDG 099 or ECM 105 ECM 201
Commerce associate of applied science degree or an E-Commerce certificate. Accgll'gf:;fggding 3 credits 3 credits

Students enrolled in these courses may not be eligible to receive financial aid or Veterans or equivalent
Administration benefits. (for ENTR 102) ECM 176 ECM 220
1 credit 3 credits

Special Program Requirements

Basic computer skills in Microsoft Windows. Students who do not have basic computer ENTR 101
skills will need to take additional courses to develop those skills. 6 credits
or
Contact Information ENTR 102

3 credits

Information about these courses is available from the Business Occupations Department at
(505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).
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E-COMMERCE: Fundamentals (Verification of Completion) Business Occupations
The Business Occupations Department offers a Verification of Completion upon completion of a cluster of Recommended Course Seauence
courses (2 to 35 credit hours) that focuses on skills and competencies in a specific career area. These q

course clusters may be (1) part of a pathway to a business certificate or an associate of applied science Requirement = 15 credits
degree or (2) a combination of courses that provide skills and competencies from several business
certificates or associate of applied science degrees. Application for a verification of completion may be
made within the department upon completion of the course cluster.
Prerequisites Term 1 Term 2
Description
E-Commerce Fundamentals is a series of courses for students who want to understand online —~ v v
businesses and create a professional website. All of the courses included may also be applied to ECM 102 ECM 140
an E-Commerce associate of applied science degree or an E-Commerce certificate. NONE 3 credits 3 credits
Students enrolled in these courses may not be eligible to receive financial aid or Veterans
Administration benefits. ECM 105 ECM 160
3 credits 3 credits
Special Program Requirements
Basic computer skills in Microsoft Windows. Students who do not have basic computer skills ECM 176 CIS 164
will need to take additional courses to develop those skills. 1 credit 1 credt
Contact Information cis 1(?_?
Information about these courses is available from the Business Occupations Department at ki
(505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or

(505) 224-5646 (Montoya Campus).
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E-COMMERCE: Hospitality Industry (Verification of Completion)

The Business Occupations Department offers a Verification of Completion upon completion of a cluster of
courses (2 to 35 credit hours) that focuses on skills and competencies in a specific career area. These
course clusters may be (1) part of a pathway to a business certificate or an associate of applied science
degree or (2) a combination of courses that provide skills and competencies from several business
certificates or associate of applied science degrees. Application for a Verification of Completion may be
made within the department upon completion of the course cluster.

Description

E-Commerce for the Hospitality Industry is a series of courses for students who want to use
the Web to promote or support a hospitality or tourism business with an online presence. A
certificate and associate of applied science degree are available to students who wish to further
expand their online business skills and knowledge.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans
Administration benefits.

Special Program Requirements
Basic computer skills in Microsoft Windows. Students who do not have basic computer skills
will need to take additional courses to develop those skills.

Contact Information

Information about these courses is available from the Business Occupations Department at
(505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).
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Prerequisites

~—

RDG 099 or
Accuplacer Reading
Score of 69
or equivalent
(for HT 104,

HT 141)

Business Occupations

Recommended Course Sequence

Requirement = 12 credits

Term 1 Term 2
ECM 102 HT 141
3 credits 3 credits
ECM 176 CIS 164 or
1 credit CIS 190
1 credit
HT 104
3 credits
CIS 165 or
CIS 191
1 credit
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E-COMMERCE: Real Estate (Verification of Completion) Business Occupations
The Business Occupations Department offers a Verification of Completion upon completion of a cluster of Recommended Course Seauence
courses (2 to 35 credit hours) that focuses on skills and competencies in a specific career area. These course q

clusters may be (1) part of a pathway to a business certificate or an associate of applied science degree or . .
(2) a combination of courses that provide skills and competencies from several business certificates or Requirement = 12 credits
associate of applied science degrees. Application for a Verification of Completion may be made within the
department upon completion of the course cluster.
Prerequisites Term 1 Term 2
Description
E-Commerce for Real Estate is a series of courses for real estate professionals or real estate ~ v J\/L
assistants who want to expand their business by using the Web for marketing and delivering
services to clients. All of the courses included may also be applied to an E-Commerce associate of NONE %C(:'\riji?sz Escc'i itzso
applied science degree or an E-Commerce certificate.
SFuflents. enrolled in these courses may not be eligible to receive financial aid or Veterans ECM 105 CIS 164 or
Administration benefits. 3 credits CIS 190
1 credit
Special Program Requirements ECM 176
Basic computer skills in Microsoft Windows. Students who do not have basic computer skills 1 credit CIS 165 or
will need to take additional courses to develop those skills. CIS 191
1 credit
Contact Information

Information about these courses is available from the Business Occupations Department at
(505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).
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E-COMMERCE: Retail Business (Verification of Completion)

The Business Occupations Department offers a Verification of Completion upon completion of a cluster of
courses (2 to 35 credit hours) that focuses on skills and competencies in a specific career area. These course
clusters may be (1) part of a pathway to a business certificate or an associate of applied science degree or
(2) a combination of courses that provide skills and competencies from several business certificates or
associate of applied science degrees. Application for a Verification of Completion may be made within the
department upon completion of the course cluster.

Description

E-Commerce for Retail Business is a series of courses for individuals currently involved in a
retail business and who want to expand the business to the Web or create an online retail site. All
of the courses included may also be applied to an E-Commerce associate of applied science degree
or an E-Commerce certificate.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans
Administration benefits.

Special Program Requirements
Basic computer skills in Microsoft Windows. Students who do not have basic computer skills
will need to take additional courses to develop those skills.

Contact Information
Information about these courses is available from the Business Occupations Department at

Prerequisites

~—

NONE

Business Occupations

Recommended Course Sequence

Requirement = 13 credits

Term 1 Term 2
ECM 102 ECM 220
3 credits 3 credits
ECM 105 ECM 223
3 credits 3 credits
ECM 176
1 credit

(505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).
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E-COMMERCE: Web Business Manager (Verification of Completion) Business Occupations

The Business Occupations Department offers a Verification of Completion upon completion of a cluster of courses (2 to 35 Recommended Course Se quence
credit hours) that focuses on skills and competencies in a specific career area. These course clusters may be (1) part of a

pathway to a business certificate or an associate of applied science degree or (2) a combination of courses that provide skills Requirement = 15 credits
and competencies from several business certificates or associate of applied science degrees. Application for a Verification of
Completion may be made within the department upon completion of the course cluster.
0 o Prerequisites Term
escription
The Web Business Manager is a series of courses for individuals who need additional training in the —~ K/L
management and operation of a web site or business. All of the courses included may also be applied to an E-
Commerce associate of applied science degree or an E-Commerce certificate. ECM 176 anM g,tzo
. . . . . . . o e . credits
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration £ C,\(I‘;Ozr zgol'\z"czl\i% "
benefits. ECM 260, ECM 270) ECM 223
. . 3 credits
Special Program Requirements
Basic computer skills in Microsoft Windows. Students who do not have basic computer skills will need to take ECM 105 ECM 226
additional courses to develop those skills. (for ECM 223, or
ECM 226, ECM 260
. ECM 270) BA 211
Contact Information 3 credits
Information about these courses is available from the Business Occupations Department at (505) 224-3811 or
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). ECM 260
3 credits
ECM 270
3 credits
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EI.ECTRON ICS ENGIN EERI NG TECH NOI.OGY Technologies

« Associate of Applied Science Degree in Electronics Engineering Technology

Program Description

The Electronics Engineering Technology program emphasizes the application of scientific and engineering methods along with related technical skills to support
engineering activity in research, development, production, maintenance and operation.

This program represents a rigorous, engineering-type course of study. Lectures, laboratory work and homework provide the basis for the skills necessary for employment in
a broad occupational area at levels between the electronics technician and the electrical engineer.

The Electronics Engineering Technology associate degree program is accredited by the Technology Accreditation Commission of the Accreditation Board for Engineering
and Technology (TAC/ABET).

Career and Advancement Opportunities

The EET program has 100% graduate job placement. This is placement as an entry-level electronic technician or engineering assistant. EET is typically with companies
whose primary activity is manufacturing and production, and research and development. EET course credits will transfer to New Mexico State University or other schools
offering baccalaureate degrees in engineering technology.

Special Requirements

Students applying for this program should be seriously interested in the study of electronics with emphasis on mathematics and science and should have high standards of
excellence.

Contact Information

Additional program information is available from the program chair at (505) 224-5919 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505)
224-5646 (Montoya Campus).

For prerequisites and a recommended
course sequence, turn the page...

For Exit Competencies for this Program of Study, please visit
our website at www.tvi.c/instruction/exitcompetencies
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ELECTRONICS ENGINEERING TECHNOLOGY DEGREE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Degree requirements = 66-68 credits

Prerequisites Term 1 Term 2 Term 3 Term 4 Term 5
ENG 100 or ENG 101 EET 107L EET 117L EET 207L EET 218L
Accuplacer 3 credits 3 credits 3 credits 3 credits 3 credits

Sentence Skills
score of 85 EET 109L EET 208L
or equivalent MATH 121 or 5 credits MATH 162 or 4 credits
(for ENG 101) MATH 150 MATH 180

34 credits 3 credits
EET 113L EET 219L

MATH 1008 or 3 credits 5 credits

Accuplacer EET 119L
Elementary Algebra CHEM 111/112L 5 credits
score of 81 or or %NG ;19 PHYS 151/151L
equivalent CHEM 121/121L credits or
(for MATH 120 and 4 credits e PHYS 160/160L
CP courses) MATH 123 4 credits
" 5 credits
Humanities or
RDG 100 or Social Science
Accuplacer Elective

Reading score of 3 credits Optional

80 or equivalent .
(for Arts and Courses:

Sciences courses) EET 296

EET 297

EET 298

MATH 120 EET 299
(for MATH 121)
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EI.ECT RON |CS TECH NOI.OGY Technologies

* Certificate in Electronics Technology
« Associate of Applied Science Degree in Electronics Technology (Concentration in General or Process Control)

Program Description

The Electronics Technology program provides students with a broad base of skills in analog and digital electronics with electromechanical and computer applications. The
General Concentration complements the core curriculum with an understanding of a student-selected area or emphasis. Courses such as Consumer Electronics provide
students troubleshooting techniques for digital video and audio equipment and upgrading and repairing PC’s. After the successful completion of the upgrading and repairing
PC’s classes, students will have the skills to obtain an A+ certification, which is an industry-recognized credential. The Process Control Concentration complements the core
curriculum with an in-depth study of maintenance and troubleshooting of electromechanical systems, sensor and feedback theories, industrial robotics, and computer
integrated manufacturing.

Laboratory exercises require students to apply their general education courses through written reports, computer generated documents, and mathematical calculations.
Hands-on experiences are provided throughout the entire program.

Career and Advancement Opportunities

Electronics Technology is one of the most rapidly growing and changing technical fields in America today. Whether in Process Control, or the General Concentration, the
student will be a trained technician that can expect favorable job opportunities, promotion potential and rapid advancement in many electronics industries. Graduates will be
eligible for entry-level technical positions in a wide range of scientific disciplines utilizing digital, and semiconductor devices and even laser and fiber optic technology
depending on the concentration electives chosen to specialize in.
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Special Requirements

None.

Contact Information

Program information is available from the program chair at (505) 224-3340 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646
(Montoya Campus).

For prerequisites and a recommended
course sequence, turn the page...

For Exit Competencies for this Program of Study, please visit
our website at www.tvi.c/instruction/exitcompetencies
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ELECTRONICS TECHNOLOGY (General Concentration) DEGREE AND CERTIFICATE

Prerequisites

~_+

Recommended Course Sequence for Full-time Students

(Part-time students should see an Advisor or Counselor to customize your educational plan.)
Certificate requirements = 23 credits
Degree requirements = 74—76 credits

ENG 100 or
Accuplacer
Sentence Skills
score of 85
or equivalent
(for ENG 101)

MATH 100B or
Accuplacer
Elementary Algebra
score of 81 or
equivalent
(for ELEC 104)

RDG 100 or
Accuplacer
Reading score of
80 or equivalent
(for Arts and
Sciences courses)

CP 176
(for ELEC 203L
and 217)

Page 126

Term 1 Term 2 Term 3 Term 4 Term 5
ELEC 103A ELEC 276L ELEC 114L ELEC 203L ELEC 214L Concen_tration
4 credits 2 credits 6 credits 4 credits 3 credits Electives
ELEC 217
— ELEC 221
ELEC 104 ELEC 103B ELEC 118L ELEC 205L g””.“:rgt"?s or ELEC 223
4 credits 4 credits 6 credits 4 credits ocial science PHOT 101L
Elective PHOT 201L
3 credits PHOT 207L
PHOT 217L
ELEC 105A ELEC 105B Concentration Concentration PC 212L
3 credits 3 credits Elective Electives Concentration
or 6 credits Electives
Technical ;
Electronics Elcecr;il\(/:: 9 credits Technical
ENG 1 _01 Technology 3 credits Electives
3 credits Certificate = CHEM 111/112L
23 credits or CP 177L
CHEM 121/121L CP 182
o CP 183
MATH 119 PHYS 151/151L CP 278A
MATH 120 or or CP 285
MATH 121 or PHYS 160/160L ELEC 214L
MATH 145 or 4-5 credits ELEC 277L
MATH 150 or ELEC 279
MATH 162 or ELEC 296
MATH 180 ELEC 297
3—4 credits ELEC 298
ELEC 299
MATT 102
ENG 119 MATT 105L
. PC 210
3 credits
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ELECTRONICS TECHNOLOGY (Process Control Concentration) DEGREE AND CERTIFICATE

Prerequisites

-+

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Certificate requirements = 23 credits
Degree requirements = 74—76 credits

ENG 100 or
Accuplacer
Sentence Skills
score of 85
or equivalent
(for ENG 101)

MATH 100B or
Accuplacer
Elementary Algebra
score of 81 or
equivalent
(for ELEC 104)

RDG 100 or
Accuplacer
Reading score of
80 or equivalent
(for Arts and
Sciences courses)

CP 176
(for ELEC 203L
and 217)

Term 1 Term 2 Term 3 Term 4 Term 5
ELEC 103A ELEC 276L ELEC 114L ELEC 203L ELEC 214L Techr_1ica|
4 credits 2 credits 6 credits 4 credits 3 credits Electives
CP177L
CP 182
ELEC 104 ELEC 103B ELEC 118L ELEC 205L PC 203 CP 183
4 credits 4 credits 6 credits 4 credits 2 credits CP 278A
CP 285
ELEC 214L
ELEC 105A ELEC 1058 CHEM 111/112L PC 201 PC 204 ELEC 277L
3 credits 3 credits or 3 credits 2 credits Etgg %2
CHEM 121/121L ELEC 297
Electronics or ELEC 298
ENG 101 Technology PHYS 151/151L PC 211 PC 205 ELEC 299
3 credits Certificate = or 2 credits 2 credits MATT 102
23 credits PHYS 160/160L MATT 105L
4-5 credits PC 210
PC 21_2|- 5 credits
MATH 119 2 credits from:
MATH 120 or PC 206
MATH 121 or " PC 207
MATH 145 or Humanities or PC 208
MATH 150 or Social Science
: SMT 204/204L
Elective i
MATH 162 or 3 credits Technical
MATH 180 Elective
3-4 credits
ENG 119
3 credits
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E I. EM E N TA RY E D U CATI 0 N Health Occupations

« Associate of Arts Degree in Elementary Education (concentrations in Bilingual, Language Arts and Special Education)

Program Description

The Elementary Education Associate Degree Program facilitates the learning of theory and skills required for working with children in the public school system in grades:
Kindergarten through Eighth (K-8). The two-year program includes classroom instruction and practical experience within the Albuquerque Public School System (APS). The
program leads to an Associate of Arts degree with one of three specialty concentrations:

* Bilingual
» Language Arts (Literacy)
» Special Education

Career and Advancement Opportunities

Graduates from the program may transfer to the University of New Mexico Teacher Preparation Program and other four-year institutions that grant bachelor degrees in
Elementary Education. The associate of arts degree enables graduates to serve as substitute teachers within the Albuquerque Public School System (APS). Substitute positions
require a high school diploma or GED and 60+ college credit hours.

Special Requirements

New Mexico state law requires a police background check on all persons seeking employment with the public school system.

Contact Information

Holly DeWees, Director of Elementary Education, TVI Main Campus, Jeannette Stromberg Hall, Room 309N, (505) 224-4112 or from Advisement and Counseling at
(505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c¢/instruction/exitcompetencies
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ELEMENTARY EDUCATION DEGREE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Degree requirement = 67—70 credits

Prerequisites Term 1 Term 2 Term 3 Term 4 Choose one concentration
ENG 1 ENG 101 ENG 102 COMM 270 HIST elective Language Arts
00 or 3 credits 3 credits 3 credits 3 credits Concentration
Accuplacer
Sentence Skills i
score of 85 MATH 111 MATH 112 MATH 215 HIST 260 EoE Lo oredls
' 3 credits 3 credits 3 credits 3 credits creatts
or equivalent ENG 240 3 credits
(for ENG 101)
ART 101 HIST 101 HIST 161 Science Can substitute
3 credits or HIST 102 or HIST 162 elective EDUC 101 for any one =
i i see list
MATH 100A or 3 credits 3 credits E‘ credits) of the above courses. §
Accuplacer PSY 105 SoC 101 MUS 139 =
Elementary Algebra 3 credits ) . Bilingual =
score of 76 or 3 credits or MUS 140 Concentration Concentration a
equivalent 3 credits (see list) S
q EDUC 202 _ 3 credits ,
(for MATH 111) 3 credits Science - SPAN 101 3 credits
elective Science Concentration (or higher)
- (see list) elective : SPAN 102 3 credits
Concentration 4 or 5 credits (see list) 2 credits (or higher)
iggj ;g?: (:rr gsee lciftt) 4 or 5 credits (for 2:|1||;§)JU3| ECME 205 3 credits
. credits ECME 207 2 credits
Reading score of EDUC 206 Concentration
80 or equivalent 2 credits (see list)
(for Arts and 3 credits i i
Sciences courses) Special Educ_at/on
Concentration
SPED 201 3 credits
Science Electives SPED 204 2 credits
ASTR 102/111L 4 credits GEOG 102 3 credits
BIO 110/112L 4 credits

CHEM 111/112L 4 credits
PHYS 151/151L 5 credits
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EMERGENCY MEDICAL SERVICES (Verification of Completion)

The Health Occupations Department offers a Verification of Completion upon
completion of a cluster of courses that offer skills and competencies in a specific
career area.

Description

The EMT-B (Emergency Medical Technician-Basic) course is the
introductory course in EMS. The basic course is designed to train
emergency personnel to respond to life threatening injuries or illnesses.
The EMT-I (Emergency Medical Technician-Intermediate) builds upon
the basic course and expands treatment and assessment skills. The
learning environment consists of classroom (theory) and practical (lab)
sessions.

The licensing agencies are the Injury Prevention and EMS Bureau,
Department of Health and Human Services or The National Registry of
Emergency Medical Technicians. Academic certification is awarded by
the EMS Academy, UNM School of Medicine for both courses.

Career and Advancement Opportunities

There is constant demand for EMT basic and intermediate
technicians. However, the job market is very competitive.

Typical job opportunities are: Fire fighter, ambulance attendant, ER
technician, and combat medic. Places of employment include: fire
departments, ambulance services, military medical units, and emergency
departments.

Special Requirements
Students must have a current professional level BCS CPR card for
both the EMT-B and EMT-I courses. Intermediate students must have

Recommended Course Sequence

EMT Basic
Prerequisites

~_

High School
diploma or
equivalent

MATH 099 or
Accuplacer
Arithmetic score
of 57 or
equivalent

RDG 099 or
Accuplacer
Reading score
of 69 or
equivalent

Professional
CPR
certification

EMT Intermediate
Prerequisites

~_+

Same Math,
Reading,
and CPR

prerequisites

as EMT Basic

EMS State
Certification

EMS 160L

EMS
Intermediate
Pretest

Health Occupations

EMT Basic Courses

EMS 160L
6 credits

EMT Intermediate

Courses
Term 1 Term 2
EMS 260 T/L EMS 260C
4 credits 1 credit

either a state or national EMT-B license prior to starting the intermediate course. A high school diploma or equivalent is required for EMT licensing. Participants pay a
program fee of $28 for EMS 160L which covers the cost of EMS Academy certification and the EMS 260 T/L participants pay a $50 program fee.

Contact Information

Call the Health Occupations department at (505) 224-4133 or leave a message at (505) 224-4200, ext. 6821, for Cy Stockhoff, chair of the courses, cstockhoff@tvi.cc or
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).
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E N G I N E E R I N G D ES I G N T Ec H N 0 I.O GY (previously Design Drafting Engineering Technology) ~ Technologies

« Associate of Applied Science Degree in Engineering Design Technology

Program Description

Engineering designers translate technical ideas, sketches, and specifications into workable models and plans. The program integrates the concepts of mathematics and
science into technical courses. The use of computer-assisted design drafting (CADD) is emphasized and applied throughout the program.
This program is accredited by the Technology Accreditation Commission of the Accreditation Board for Engineering and Technology (TAC/ABET).

Career and Advancement Opportunities

Excellent employment opportunities in the fields of Mechanical or Engineering Design, CAD Technology, and Computer-Aided Engineering are available for graduates.
EDT graduates can transfer the earned credits to New Mexico State University, Arizona State University, Purdue University, Pittsburgh State University, and other four-year
Engineering Schools offering Baccalaureate Degrees in Engineering Technology, with ABET Credentials.

Special Requirements

Students must purchase their own drafting tools and a full-function scientific calculator. It is strongly recommended that all beginning students meet with the program chair
to plan an individual course of study.

Contact Information

Program information is available from the program chair or Associate Dean, at (505) 224-3340 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus). Students may also visit TVI Technology’s department website under www.tvi.cc
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For prerequisites and a recommended
course sequence, turn the page...

For Exit Competencies for this Program of Study, please visit
our website at www.tvi.c/instruction/exitcompetencies
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ENGINEERING DESIGN TECHNOLOGY DEGREE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Degree requirements = 67 credits

Prerequisites Term 1 Term 2 Term 3 Term 4
ENG 100 or EDT 102 EDT 105 EDT 201 EDT 210 Optional
Accuplacer ) ) . ) P
Sentence Skills 3 credits 3 credits 3 credits 5 credits Courses
score of 85
or equivalent EDT 103 EDT 114 EDT 205 EDT 221 MT 105
(for ENG 101) 3 credits 3 credits 3 credits 3 credits EDT 284
CP177L
CP 178L
MATH 100B or
Accuplacer EDT 104 EDT 116 EDT 206 PHYS 151/151L MATT 173
3 credits 3 credits 3 credits or
Elementary Algebra
score of 81 or PHYS 160/1 60L
equivalent EDT 117 MATH 123 EDT 215 5 credits
(for MATH 120 and 3 credits 3 credits 3 credits
CP courses) MATH 162
MATH 121 ENG 101 CP 284 or
RDG 100 or or 3 credits 3 credits MATH 180
Accuplacer MATH 150 4 or 3 credits
Reading score of 3 credits Humanities ENG 119
80 or equivalent , .
(for Arts and or Social 3 credits
Sciences courses) Science elective
3 credits
MATH 120
(for MATH 121)
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E N T R E P R E N E U RS H I P Business Occupations
* Certificate in Entrepreneurship

Program Desc"ptlon Certificate requirements = 6 credits

This program applies entrepreneurial principles to establishing, organizing, and managing a business. Students

develop a complete business plan, which includes an executive summary, vision and mission statement, company

overview, product strategy, market analysis and market plan, and financial plan. Prerequisites Term

Career and Advancement Opportunities ~ g
Entrepreneurship is for persons who plan to open a small business and for persons who own and/or manage a

business and desire further specialized training in areas of business ownership. NONE Eg‘IrS d?t(sn

Special Requirements

None.

Contact Information

Program information is available from the Business Occupations Department at (505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).
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E NVI RO N M E N TAI. SAF ETY A N D H EA I.T H Trades & Service Occupations

« Associate of Applied Science Degree in Environmental Safety and Health

Program Description

Students will study the diverse fields of environmental sciences, safety and health, addressing such areas as biological and hazardous waste, air and water quality, domestic
and industrial waste, workplace safety, energy management and recycling. Classes include classroom and laboratory study.

Degrees and Certificates Offered
An associate of applied science degree is offered. Students who complete specific courses may receive the following training certifications:
* 40-Hour Hazardous Waste Operations Training Certification

¢ 10-Hour OSHA General Industry Training Certification

¢ 30-Hour OSHA General Industry Training Certification

+ 8-Hour Confined Space Entry Training Certification

+ 8-Hour Red Cross Workplace First Aid/ CPR Training Certification

Career and Advancement Opportunities

Students are prepared for entry-level jobs in the environmental protection field and in industry as environmental health and safety technicians. Coursework also provides
skills for upgrade/advancement for individuals currently employed with industry. Department of Labor projections indicate job opportunities for technicians will continue to
ZIOW.

Special Requirements

Students are required to purchase textbooks.

Contact Information
Program information is available from the program chair at (505) 224-3760, the director at (505) 224-3762 or from Advisement and Counseling at (505) 224-4321
(Main Campus) or (505) 224-5646 (Montoya Campus).

For Exit Competencies for this Program of Study, please visit
our website at www.tvi.c¢/instruction/exitcompetencies
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ENVIRONMENTAL SAFETY AND HEALTH DEGREE

Prerequisites

~_+

ENG 100 or
Accuplacer
Sentence Skills
score of 85
or equivalent
(for ENG 101)

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Degree requirements = 62-63 credits

MATH 100A or
Accuplacer
Elementary Algebra
score of 72 or
equivalent
(for EPT 111L)

MATH 100B or
Accuplacer
Elementary Algebra
score of 81 or
equivalent
(for MATH 120 and
recommended
for BIO courses)

RDG 100 or
Accuplacer
Reading score of
80 or equivalent
(for Arts and
Sciences courses)

Term 1 Term 2 Term 3 Term 4 Term 5
EPT 111L EPT 113A & EPT 211L EPT 173 EPT 299 or :
3 credits EPT 113B 4 credits 3 credits approved Approved Elective
3 credits elective Courses
3 credits
EPT 214A & EPT 215 C"l"EM 212 EPT 171 = 3 credits
EPT 214B & EPT 132 3 credits credits EPT 174 = 3 credits
EPT 214C 3 credits PHYS 102 EPT 176 = 3 credits
3 credits ENG 119 or Higher EPT 296 = 1-6 credits
3 credits COMM 3 credits EPT 297 = variable
ENG 101 elective EPT 299 = 3 credits
g';‘ 132 or (Prerequisite 3 credits LAND 101 = 3 credits
or for ENG 119) . LAND 102 = 3 credits
CSCl 101 3 credits BIO 121/121L Humanities/ LAND 103 = 3 credits
4 credits or Social LAND 104 = 3 credits
& Behavioral =
BIO 123/1241 MATH Seionoo’ LAND 105 = 3 credits
CHEM 4 credits Elective clence
MATH elective 111/112L (MATH 121 EleCtlYe
(MATH 120 or CHEM or higher) 3 credits
or higher; 121/121L 3 credits
MATH 120 is (Prerequisite
Prerequisite for CHEM 212)
for CHEM 4 credits
121/121L)
3—4 credits
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F I R E SCI E N CE Trades & Service Occupations

« Associate of Applied Science Degree in Fire Science

Program Description

Students will study fundamentals of fire fighting, fire protection and emergency response. Classes include classroom study and field trips.

Career and Advancement Opportunities

For 2001-01, graduates from this program had a 83 percent placement rate. Students will be qualified for a variety of fire science and emergency response positions in the
fields of fire protection services, industrial fire protection, hazardous materials, insurance services, fire protection services, and fire prevention. Department of Labor
projections show jobs in fire fighting should remain steady as replacements are always needed.

Special Requirements

Students are required to purchase textbooks.

Contact Information

Program information is available from the program chair at (505) 224-3760, the director at (505) 224-3762 or from Advisement and Counseling at (505) 224-4321
(Main Campus) or (505) 224-5646 (Montoya Campus).

For Exit Competencies for this Program of Study, please visit
our website at www.tvi.c¢/instruction/exitcompetencies
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FIRE SCIENCE DEGREE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Degree requirements = 76 credits

Prerequisites Term 1 Term 2 Term 3 Term 4 Term 5
ENG 100 or
Accuplacer FS 10? FS 11.1 FS 2Q2 See Course SOC 2_16 Optional
Sentence Skills 3 credits 3 credits 3 credits Options 3 credits Courses
score of 85 6 credits
or equivalent FS 103 FS 203 FS 296 = 1-6 cr
(for ENG 101) 3 credits 3F§r;c]i§s 3 credits PSY 105 FS 297 = variable
sSOC 101 or higher
S 3 credits
FITT 170 FS 211 (Prerequisite
MATH 100A or 1 credit FS 2Q1 3 credits for SOC 216) =
Accuplacer 3 credits 3 credits 8
Elementary Algebra See Course =
score of 76 or Options Z
equivalent EPT 2147 & MATH 119 CHEM PHYS 102 9 credit S
for MATH 119 EPT214B & or higher 111/112L 3 credit creaits 1
(for 214C 4 crodit 4 credits credrs S
and CHEM 3 credits oreers -
111/112L
) ENG 119 COMM 130
ENG 101 3 credits or higher
RDG 100 or BA 150 or (Prerequisite 3 credits Course Options
Ac_cuplacer CP 176 or for ENG 119)
Reading score of CSCI 101 3 credits EMS 160L = 6 credits
80 or equivalent 4 credits FS 212 = 3 credits
(for Arts and FS 213 = 3 credits
Sciences courses) FS 214 = 3 credits
FS 215 = 3 credits

FS 216 = 3 credits
FS 299 = 3 credits
(FS 299 may be used
for up to 9 credits)
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F I T N ESS T Ec H N I c I A N Trades & Service Occupations

« Certificate in Fitness Technician

Program Description

Students will study exercise physiology, kinesiology, nutrition, fitness assessment, exercise prescription and the business aspects of personal fitness training. This program
prepares individuals for the American College of Sports Medicine’s Health/Fitness Instructor certification and the National Strength and Conditioning Association’s Certified
Personal Trainer certification. Courses include classroom and lab time.

Career and Advancement Opportunities

One hundred percent of the 2000-01 graduating class obtained jobs. The majority of jobs available are as personal fitness trainers in various health and fitness clubs.
Graduates have also been employed in hospitals, physical therapy clinics, and senior centers.

Special Requirements

This program is a highly intense, difficult program requiring hard work and excellent study habits as well as a number of prerequisite courses.

Contact Information

Program information is available from the program chair at (505) 224-3777, the program director at (505) 224-3762 or from Advisement and Counseling at (505) 224-4321
(Main Campus) or (505) 224-5646 (Montoya Campus).

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c¢/instruction/exitcompetencies
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(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Prerequisites

~_+

ENG 100 or
Accuplacer
Sentence Skills
score of 85
or equivalent
(for FITT 211 & 225)

MATH 100A or
Accuplacer
Elementary Algebra
score of 76 or
equivalent
(for FITT 289)

RDG 100 or
Accuplacer
Reading score of
80 or equivalent
(for FITT 209
& 277)

Recommended
Course

~_+

BIO 100
(strongly
recommended
for FITT 209)

Certificate requirements = 27 credits

Optional Courses

FITT 170 = 1 credit
FITT 171 = 1 credit
FITT 173 = 1 credit
FITT 174 = 1 credit
FITT 175 = 1 credit
FITT 176 = 1 credit
FITT 296 = 1-6 credits
FITT 297 = varies

Term 1 Term 2
FITT 201 FITT 225
1 credit 3 credits
FITT 209 FITT 289
(Prerequisite 3 credits
for FITT 225
& 289) FITT 290
3 credits 3 credits
F:,:TT ?J FITT 298 or
credns FITT 299
3 credits
FITT 277
(Prerequisite
for FITT 289)
3 credits
NA 296
1 credit
BA 150 or
CP 176 or
CSCI 101
4 credits

Albuquerque Technical Vocational Institute « 2002—03 Catalog + www.tvi.cc

FITNESS TECHNICIAN CERTIFICATE

Recommended Course Sequence for Full-time Students
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FOO D SE RVI CE MA N AG EM E N T Business Occupations

* Certificate in Food Service Management

Program Description

The Food Service Management (FSMG) certificate program is available to persons interested in the hospitality/food service field who want the skills necessary to become
entry-level supervisors or who want to enhance their current knowledge, skills and abilities as managers.

Food safety, sanitation procedures, purchasing and controls are stressed. Classroom instruction includes theory in human resources, beverages and business practices.
Cooperative education or internship is required with the supervision of the instructor.

Students may sit for course examinations prepared by the Educational Institute of the American Hotel and Lodging Association (EI-AH&LA). Upon successful completion,
students will be awarded Course Completion Certification from EI-AH&LA.

Students enrolled in this program may not be eligible to receive financial aid or Veterans Administration benefits.

Career and Advancement Opportunities

One hundred percent of the 2000-01 Food Service Management graduates obtained jobs. Jobs are available in restaurants, hotels, resorts, casinos, assisted living properties
and other areas. Types of positions range from entry level to supervisory/managerial positions, including service managers and kitchen managers.

Special Requirements

Students are required to purchase new textbooks for program courses with EI-AH&LA exams.

Contact Information

Program information is available from the Business Occupations Department at (505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c¢/instruction/exitcompetencies
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FOOD SERVICE MANAGEMENT CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Certificate requirement = 24-26 credits

Prerequisites Term 1 Term 2
MATH 097 or BA 150 HT 132 Approved
Accuplacer or 3 credits Electives
Arithmetic Score of CP 176
31 or equivalent or HT 164 AA 171
(for FSMG 101A) CSClI 101 3 credits BA 101
4 credits BA 102
BA 103 -
RDG 099 or HT 168 3
Accuplacer FSMG 1_01A 3 credits BA 104 E
Reading Score of 2 credits 22 182 g
69 or equivalent =3
(for FSMG 101A, FSMG 101B HT 172 BA 252 3
HT 132, HT 164, 1 oredit 3 credits S
HT 168 and
HT 172)
Approved
Elective
1-3 credits
HT 298
or
HT 299
4 credits
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G EOG RA P H I c I N FO RMATI 0 N T Ec H N 0 I.OGY (pending CHE approval) Technologies

* Certificate in Geographic Information Technology
« Associate of Applied Science Degree in Geographic Information Technology

Program Description

Students will study the aspects of Geographic Information Systems that relate to the skills required to work as technicians. Theoretical concepts couple effectively into the
lab exercises, where examples of realistic situations are conceived, designed, analyzed and evaluated for their applicability and effectiveness. Both the certificate and associate
degree options are offered as stand alone choices for the student. Additionally, completion of the introductory certificate courses neatly becomes the foundation for the more
rigorous associate degree curriculum.

Career and Advancement Opportunities

Numerous private industry and government agencies have indicated that they are looking for both 1-year certificate trainees, in the short term, and 2-year associate degree
employees, in the long term. Graduates are prepared for entry-level jobs as geographic information systems technicians that utilize a variety of hardware and software
applications prevalent in industries such as civil engineering, landscape architecture, information technology, market research, health industry needs analysis, business
development and analysis, disaster preparation, migration pattern interpretation, federal land management, cartography, mapping and surveying.

Special Requirements

A keyboarding skill of 25 words per minute is recommended for entry into the program.

Contact Information

Program information is available from the department at (505) 224-3340 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646
(Montoya Campus).

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c¢/instruction/exitcompetencies
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GEOGRAPHICINFORMATION TECHNOLOGY DEGREE AND CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Certificate requirements = 34 credits
Degree requirements = 67-70 credits

Term 1 Term 2 Term 3 Term 4 Term 5
Prerequisites J\) J\) J\) J\) J\)
RDG 100 or ARDR 180 or CP 220 or CM 261L ARDR 181 CP 261L Optional
Accuplacer EDT 103 CP 221 3 credits 3 credits 3 credits Courses
Reading score of 3 credits 3 credits GIS 296
80 or equivalent
(for Arts and CP 107 or CP 284 or g"ﬁ;fg GIS 297
Sciences courses) COMM 232 GEOG 102 DDET 115L CP 278A GIS 298
3 credits 3 credits 3 credits 3 credits GIS 299
GIS 207 §
MATH 100B or GEOG 275 3 credits g
Accuplacer CP 213 3 credits GIS 202 GIS 203 Z
Elementary Algebra 3 credits 3 credits 3 credits GIS 220 9
[—
score -Of |81 :)r GIS 101 3 credits =2
equivalen -
(for MATH 120 and GEOG 101 2 credits MATH 121 MATH 123
ARDR courses) 3 credits 3 credits 3 credits
GIS 101L
1 credit
CP 176 MATH 120
(for GIS courses) 4 credits
MT 281
3 credits
Certificate =
34 credits PHIL 1,56
3 credits
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H EAI.TH I N FORMATI ON TECH NOI.OGY Business Occupations

« Associate of Applied Science Degree in Health Information Technology

Program Description

The Health Information Technology (HIT) associate of applied science degree program provides students the opportunity to gain the knowledge and technical skills
necessary for managing health information within the healthcare delivery system. Students will study physiology and anatomy; medical terminology; diseases; pharmacology
and laboratory procedures; the scope of the health information management system; the origin, use, content, and format of health records and release of information; IDC-9-
CM and CPT coding; healthcare reimbursement; and the legal/ethical aspects; data analysis, quality, and supervision in health information.

At the appropriate time, the Business Occupations Department will apply for accreditation from the Commission on Accreditation of Allied Health Education Programs in
collaboration with the Council on Education of the American Health Information Management Association. Accreditation allows HIT graduates to sit for the national
accreditation exam and in passing the examination, achieve the Registered Health Information Technician (RHIT) title.

Note: The associate of applied science degree transfers to the University of New Mexico College of Education for credit toward a bachelor of science degree in
Organizational Learning and Instructional Technology with a concentration in Technology and Training.

Career and Advancement Opportunities

The health information field has opportunities in hospital medical records/health information departments, clinics, physician offices, long-term care facilities, ambulatory
care facilities, managed care organizations, insurance agencies, state health departments, the federal government, entrepreneurship and private industry. According to the
American Health Information Management Association, a graduate with the associate of applied science degree and the RHIT credential can expect to make between $20,000
and $30,000 per year (see http://www.ahima.org/careers/growth01.html).

Special Requirements

Admission to the program is on a first-qualify, first-serve basis. While applicants must declare Health Information Technology (HIT) as their major, final approval to
declare HIT as a major is granted by the HIT program director. Taking courses that apply to or are part of the HIT curriculum does not constitute nor guarantee acceptance to
the program. Students are encouraged to enroll in general education/science courses prior to admission to the program. Two unpaid clinical experiences must be completed in
the final year of the program. A grade of “C” or better must be achieved in every HIT course, BIO 136/139L and CR132.

The specific requirements that must be met before entering the HIT program include:

B Official transcripts must be on file in the TVI Records Office. High school diploma or GED score is required. College transcripts that are to be evaluated for transfer
credit should be requested as soon as possible.

B Completion of program prerequisite courses.

W An information interview with the Health Information Technology program chair.

Contact Information

Information about this program is available from the program director, Karalea Fisher at (505) 224-3905,
kfisher@tvi.cc, or from Business Occupations Department Associate Dean, Susie Cutler, at (505) 224-3820,
scutler@tvi.cc, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646
(Montoya Campus).
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HEALTH INFORMATION TECHNOLOGY pEGREE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Degree requirements = 65—66 credits

Prerequisites Term 1 Term 2 Term 3 Term 4 Term 5
RDG 099 or
Accuplacer BA 150 oR 132 HIT 200 HIT 210 HIT 215 Optional
Reading Score or credits 3 credits 3 credits 3 credits Courses
of 69 or equivalent CP 176
(for CR 132) or HIT 130 HIT 140 HIT 240 AA 275
CSCI 101 3 credits 3 oredits T Creaits HlT 230 ClS 123
4 credits CIS 130
ENG 100 or
Accuplacer HIT 160 HIT 220 COMM 221 HIT 260 g:g 128
Sentence Skills Score BIO 136 3 credits 1 credit 3 credits 2 credits CIS 1 =
of 85 or equivalent 3 credits 51 3
(for ENG 101) CIS 155 s
HIT 115 HIT 150 HIT250 HIT 295 CIS 156 =
BIO 139L 2 credits 3 credits 2 credits 1 credit HIT 296 S
MATH 100A or 1 credit HIT 297 =
Accuplacer =2
Elementary MATH 119 ENG 119 Social Science
Algebra Score ENG 101 or higher 3 credits or Humanities
of 76 or equivalent 3 credits (except Elective
(for MATH 119) MATH 215 3 credits
HIT 120 & 295)
RDG 100 or 3 credits 3—4 credits
Accuplacer
Reading Score
of 80 or equivalent
(for all A & S courses)
Students must achieve a letter grade of “C” or better in

all HIT courses, BIO 136/139L, and CR 132.
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H EA I.T H U N IT COO R D I N ATO R Health Occupations
« Certificate in Health Unit Coordinator

PR Recommended Course Sequence for Full-time Students
Program Desc"ptlon (Part-time students should see an Advisor or Counselor to customize your educational plan.)
The Health Unit Coordinator certificate program prepares persons Certificate requirement = 12 credits

to perform secretarial and management skills in the hospital, long term
care facilities or out-patient clinics. Transcribing doctors’ written
orders, typing, ordering supplies, answering the telephone, working
with computers and communicating with patients, visitors and staff are < _ > L _+
typical activities.

Prerequisites Term

The 13-week program has eight weeks of classroom theory and High School diol
four weeks of clinical practice in local hospitals. 19h SEo! cIPloma HUC 101L
or equivalent 8 credits
Career and Advancement Opportunities
Tob ol i duation is 100% i ous locati h RDG 099 or
ob placement after graduation is % in various locations suc Accuplacer Reading HUC 131C
as hospitals and physicians offices. score of 69 or 4 credits
. . equivalent
Special Requirements
There is a $37 program fee that covers the cost of a uniform top, ENG 099 or
hospital parking permits, nametag and health tests. Neutral-colored Accuplacer Sentence

slacks or skirts are required for clinical but are not covered by the fee. Skills score of 69 or

. . .. : ival
Students enrolled in this program may not be eligible to receive equivalent
financial aid or Veterans Administration benefits.
MATH 099 or
Contact Informatlon Accuplacer Arithmetic
score of 57 or
Information availabale from the Health Occupations Department at equivalent

(505) 224-4111 or from Advisement and Counseling at (505) 224-
4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c¢/instruction/exitcompetencies
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HEALTHCARE TECHNICIAN

* Certificate in Healthcare Technician

Program Description

Students will study basic nursing technician skills, health unit
coordinating and communication skills in classroom, lab (six week) and

clinical (six week) sessions. .
Prerequisites Term
Career and Advancement Opportunities —+ 1t
One hundred percent of the 1999-2000 graduating class in the Healthcare T 1021001
- o : - - : MATH 099 or
Technician Program obtained jobs. Jobs are mainly available in hospitals. Accuplacer Arithmetic 2 credits
o o score of 57 or
Speaal ReqU|rementS equivalent HCT 103/103L
A $55 program fee covers the cost of the lab coat, bandage scissors, 4 credits
nametag, health test, hospital parking permits, and preventive lab tests in RDG 099 or -
case of needle stick exposure. The student must provide a stethoscope and Accuplacer Reading HCT 1.04 2
. . . score of 69 or 2 credits =
transfer belt, uniform slacks, shirt and shoes. There is a $10 supply fee. In equivalent =
order to enroll in this program a student must have graduated from the HCT 120C 2
TVI Nursing Assistant program within the last two years and have a CNA ENG 099 or 3 credits g
certificate OR 1) have a CNA certificate, 2) meet Accuplacer Accuplacer Sentence
requirements, 3) successfully complete a written Healthcare Technician Skillsscore IOf ?9 or HCT 130C
entrance exam, and 4) successfully complete a Nursing Assistant skills equivalen 1 credit
exam. All students will be required to have CPR certification, a physical —
exam, PPD and current immunizations. CNA certification,
current CPR
o certification, successful
Contact Information completion of HCT
. .. . . . entrance exam, and
Program information is available from the program advisor, Ann Sims, successful completion
at (505) 224-4121 or from Advisement and Counseling at (505) 224-4321 of NA skills exam.
(Main Campus) or (505) 224-5646 (Montoya Campus).

Course Sequence Chart

Recommended Course Sequence for Full-time Students

Certificate requirement = 12 credits

Health Occupations

(Part-time students should see an Advisor or Counselor to customize your educational plan.)

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c/instruction/exitcompetencies
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H OSPITAI.ITY AN D TOU RISM Business Occupations

* Certificate in Hospitality and Tourism (concentrations in Gaming Operations and Casino Management, Hospitality Operations and Hotel Management or Golf
Course Supervision and Operations)

« Associate of Applied Science Degree in Hospitality and Tourism (concentrations in Gaming Operations and Casino Management, Hospitality Operations and
Hotel Management or Golf Course Supervision and Operations)

Program Description

The Hospitality and Tourism program combines general business knowledge with practical hospitality and tourism skills necessary for a variety of employment
opportunities. The goal is to prepare each student for the continually changing hospitality and tourism industry. The graduates of this program will be prepared to work
effectively within businesses whose primary operations center around hospitality and tourism. The graduates are in a position to provide employers with specialized knowledge
and skills related to hospitality and tourism and to engage immediately in the day-to-day activities of a hospitality and tourism business.

The program provides a foundation in supervision, human resources, marketing, food and beverage, accounting, basic computer skills, and general tourism knowledge.
Cooperative education or internship is required with the supervision of the instructor.

Students may sit for course examinations prepared by the Educational Institute of the American Hotel and Lodging Association (EI-AH&LA). Upon successful completion,
students will be awarded a Course Completion Certification from EI-AH&LA.

Note: The associate of applied science degree transfers to the University of New Mexico College of Education for credit toward a bachelor of science degree in
Organizational Learning and Instructional Technology with a concentration in Technology and Training.

Career and Advancement Opportunities

Jobs are available in restaurants, hotels, resorts, casinos, golf course properties and other areas. Types of positions range from entry level to supervisory and managerial
positions, including hotel operations, casino operations and golf course operations.

Special Requirements

Students are required to purchase new textbooks for program courses with EI-AH&LA exams. The Hospitality and Tourism program requires several courses needed for an
EI-AH&LA’s Certificate of Specialization. These curriculum options are developed by industry leaders and link students with the global hospitality industry. This is an
additional credentialing process. For those students interested in receiving the AH&LA Educational Institute certificates, see the program chair.

Contact Information

Program information is available from the Business Occupations Department at (505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c¢/instruction/exitcompetencies
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HOSPITALITY AND TOURISM DEGREE AND CERTIFICATE

Certificate
Prerequisites

~_+

ENG 099 or
Accuplacer
Sentence Skills Score
of 69 or equivalent
(for BA 121)

Recommended Course Sequence for Full-time Students

(Part-time student should see an Advisor or Counselor to customize your educational plan.)
Certificate requirements = 47-48 credits
Degree requirements = 68-70 credits

MATH 099 or
Accuplacer
Arithmetic Score
of 57 or equivalent
(for ACCT 101A)

RDG 099 or
Accuplacer
Reading Score
of 69 or equivalent
(for ACCT 101A,
BA 121 and all 100
level HT courses)

Degree
Prerequisites

_t+

ENG 100 or
Accuplacer
Sentence Skills
Score of 85
or equivalent
(for ENG 101)

MATH 100A or
Accuplacer
Elementary

Algebra Score

of 76 or equivalent

(for MATH 119)

RDG 100 or
Accuplacer
Reading Score
of 80 or equivalent
(for all A & S courses)
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Term 1 Term 2 Term 3 Term 4 Term 5
HT Elective
BA 150 A%CT LTA ?;Jgg Gaming Operations 3 credits Approved
or Cr; s and Electives
CP 176 Casino Management
or m;c:itzs HT 141 HT 221 AA 101
CSCI 101 3 credits HT 131, HT 250, 3 credits ACCT 101B
4 credits HT 252, HT 254 BA 200 or higher
HT 104 12 credits PHIL 245B CIS Courses
HT 101 3 credits HT 298 3 credits ECM 220
) or — - FSMG 101A
3 credits HT 299 Hospitality Operations FSMG 101B
HT 108 4 credits and HT 295 HT 124
ENG 101 3 credits Hotel Management 3 credits HT 136
3 credits HT 1 HT 12 HT 144
HT 132 06, 8, MATH 119 HT 146
3 credits HT 172, HT 206 i HT 161
12 credits or higher
or — MATH 215 HT 166
COMM 221 Golf Course iuperws:on & 296) HT 201
or ana 3-4 credits HT 296
COMM 232 - Operations HT 297
or Certificate = IB 101
3 credits HT 262, HT 296 (any HT
) y HT course
12 credits) other than
in your declared
concentration)
BA 121 Humanities
3 credits or

Social/Behavioral
Science elective
3 credits
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I NTE RNATI 0 NAI. B USI N ESS Business Occupations

« Certificate in International Business
« Verifications of Completion in International Business Fundamentals, International E-Commerce, International Entrepreneurship, International
Finance, International Hospitality and Tourism and International Retail Business

Program Description

The International Business (IB) certificate program focuses on business in today’s global environment. Fundamental concepts and procedures to assess global market
opportunities, to analyze international finance opportunities and to understand the challenges of managing cultural differences are emphasized. The program provides a
foundation in the analytical, interpersonal and technology skills necessary to be effective in today’s multinational organizations, government agencies, or entrepreneurial small
businesses.

During the next few years, the New Mexico Training for International Trade Institute will be implemented. The institute is intended to meet the needs for expanding the
capacity of international business in New Mexico. TVI, with the Albuquerque Hispano Chamber of Commerce, the Mexican Consul, with contributions from the TVI
International Business Advisory Committee will partner to form the institute. The institute is sponsored by a grant from the Business and International Education program of
the U.S. Department of Education. For more information, call (505) 224-3893.

NOTE: A concentration in International Business is offered in Business Administration for those interested in an associate of applied science degree.

Career and Advancement Opportunities

The international business field has opportunities for employment as international account representatives, U.S. Customs Agents, commercial trade officers, trade finance
officers, and general trade specialists in domestic, multinational, and government organizations. Entrepreneurial opportunities exist in export/import manufacturing, export/
import wholesaling, and export/import retailing and service businesses.

Special Requirements

None.

Contact Information

Program information is available from the Business Occupations Department at (505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c¢/instruction/exitcompetencies
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INTERNATIONAL BUSINESS CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Certificate requirement = 36-38 credits

Prerequisites Term 1 Term 2 Term 3
ENG 099 or ACCT 101A IB 201 ENTR102
Accuplacer 3 credits 3 credits or Apprc?ved
. Electives
Sentence Skills ECM 105
Score of 57 BA121 B 202 3 credits BA 122
or equivalent 3 credits 3 credits BA 211
(for BA121) IB 205 BA 2907
3 credits BA 298
MATH 099 or BA 150 8203 BA 299
Accuplacer or ECM 220 BA 299A -
Avrithmetic Score CP 176 3 credit BA 299B 3
of 57 or equivalent or BA 131 credtts CIS 130 §
(for ACCT 101A) CSCI 101 2 credits CIS 140 &
(4 credits) Approved CIS 150 z
RDG 099 or ECM 176 Electives CIS 151 S
Accuplacer B 101 1 credit 24 credits IB 296 or
Reading Score 3 credits ECM 29
of 69 or equivalent
(for ACCT 101A,
BA 121, IB 101,
201, 202, 203,
205, & ENTR 102)
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INTERNATIONAL BUSINESS: Business Fundamentals (Verification of Completion)

The Business Occupations Department offers a Verification of Completion upon completion of a cluster of courses (2 to
35 credit hours) that focuses on skills and competencies in a specific career area. These course clusters may be (1) part of
a pathway to a business certificate or an associate of applied science degree or (2) a combination of courses that provide
skills and competencies from several business certificates or associate of applied science degrees. Application for a
Verification of Completion may be made within the department upon completion of the course cluster.

Description

International Business Fundamentals is a series of courses for individuals who would like to develop an
understanding of international business and globalization, develop an understanding of marketing in
international markets, manage cross-cultural differences, and gain an overview of the principles and
considerations of international trade finance when exporting and/or importing products and services. A
certificate in International Business is available to students who wish to further expand their international
business knowledge.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration
benefits.

Special Requirements
Basic computer skills in Microsoft Windows. Students who do not have basic computer skills will need to
take additional courses to develop those skills.

Contact Information

Information about these courses is available from the Business Occupations Department at (505) 224-3811
or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646
(Montoya Campus).
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Business Occupations

Recommended Course Sequence

Requirement = 15 credits

Prerequisites

~_

Term

ACCT 101A
(for IB 203)

~—

1B 101
3 credits

RDG 099 or
Accuplacer
Reading Score
of 69 or
equivalent
(for ENTR 102
IB 101, 201, 202
203, and 205)

1B 201
3 credits

1B 202
3 credits

1B 203
3 credits

ENTR 102
or
IB 205
3 credits




INTERNATIONAL BUSINESS: E-Commerce (Verification of Completion) Business Occupations
The Business Occupations Department offers a Verification of Completion upon completion of a cluster of courses (2 to 35
credit hours) that focuses on skills and competencies in a specific career area. These course clusters may be (1) part of a Recommended Course Sequence

pathway to a business certificate or an associate of applied science degree or (2) a combination of courses that provide skills Requirement = 13 credits
and competencies from several business certificates or associate of applied science degrees. Application for a Verification of
Completion may be made within the department upon completion of the course cluster.
Descrinti Prerequisites Term
escription
International E-Commerce is a series of courses for businesses that would like to use a website to expand their —~ K/L
business into international markets. A certificate in International Business is available to students who wish to
further expand their international business knowledge. RDG 099 or ECM 105
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration Accuplacer 3 credits
benefits Reading Score
' of 69 or equivalent
. . (for ENTR 102 E1C'V' 2116
Special Requirements IB 101, 201, 202) credi
Basic computer skills in Microsoft Windows. Students who do not have basic computer skills will need to take
additional courses to develop those skills. ECM 220
3 credits
Contact Information =
Information about these courses is available from the Business Occupations Department at (505) 224-3811 or ENTR 102 =
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). |Bc;r01 S
3 credits ﬁ
=
IB 201
or
IB 202
3 credits
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INTERNATIONAL BUSINESS: Entrepreneurship (Verification of Completion) Business Occupations
The Business Occupations Department offers a Verification of Completion upon completion of a cluster of courses (2 to Recommended Course Seauence
35 credit hours) that focuses on skills and competencies in a specific career area. These course clusters may be (1) part q

of a pathway to a business certificate or an associate of applied science degree or (2) a combination of courses that Requirement = 16 credits
provide skills and competencies from several business certificates or associate of applied science degrees. Application
for a Verification of Completion may be made within the department upon completion of the course cluster.
. . Prerequisites Term
Description
International Entrepreneurship is a series of courses for the student or business owner who would like start ~— v
a business or expand an existing business to international markets. A certificate in International Business is
available to students who wish to further expand their international business knowledge. ECM 176 ENTR 101
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration (for ECM 105 & 201) 6 credits
benefits.
ENTR 102
. . RDG 099 or NTR 10
Special Requirements Accuplacer
Basic computer skills in Microsoft Windows. Students who do not have basic computer skills will need to Reading Score
take additi 1 to develop th Kill of 69 or equivalent ECM 105
ake additional courses to develop those skills. (for ENTR 102) or
. ECM 201
Contact Information 3 credits
Information about these courses is available from the Business Occupations Department at
(505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 BA 298
(Montoya Campus). or
BA 299
4 credits
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INTERNATIONAL BUSINESS: Finance (Verification of Completion)

The Business Occupations Department offers a Verification of Completion upon completion of a cluster of
courses (2 to 35 credit hours) that focuses on skills and competencies in a specific career area. These course
clusters may be (1) part of a pathway to a business certificate or an associate of applied science degree or
(2) a combination of courses that provide skills and competencies from several business certificates or
associate of applied science degrees. Application for a Verification of Completion may be made within the
department upon completion of the course cluster.

Description

International Finance is a series of courses for the student or business owner who is interested
in learning about basic financial statements, QuickBooks general ledger software for small
business, and in obtaining an overview of international finance. A certificate in International
Business is available to students who wish to further expand their international business
knowledge.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans
Administration benefits.

Special Requirements
Basic computer skills in Microsoft Windows. Students who do not have basic computer skills
will need to take additional courses to develop those skills.

Contact Information
Information about these courses is available from the Business Occupations Department at

Business Occupations

Recommended Course Sequence

Prerequisites

~_+

MATH 099 or
Accuplacer
Arithmetic Score
of 57 or equivalent
(for ACCT 101A)

RDG 099 or
Accuplacer
Reading Score
of 69 or equivalent
(for ACCT 101A,
IB 101, 203)

Requirement = 12 credits

Term 1 Term 2

ACCT 101A 1B 203

3 credits 3 credits
1B 101 ACCT 157

3 credits 1 credit
ACCT 158

1 credit
ACCT 159

1 credit

(505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).
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INTERNATIONAL BUSINESS: Hospitality and Tourism (Verification of Completion) Business Occupations

The Business Occupations Department offers a Verification of Completion upon completion of a cluster of courses (2 to 35 credit
hours) that focuses on skills and competencies in a specific career area. These course clusters may be (1) part of a pathway to a Recommended Course Sequence
business certificate or an associate of applied science degree or (2) a combination of courses that provide skills and competencies

from several business certificates or associate of applied science degrees. Application for a Verification of Completion may be made Requirement = 12 credits
within the department upon completion of the course cluster.

Description —

International Hospitality and Tourism is a series of courses for the student who would like to understand how and Prerequisites Term
why people travel and how hospitality services are marketed. An overview of globalization of the economy and ~_— v
management of cross-cultural differences when conducting business with people of different cultures is presented.

A certificate in International Business is available to students who wish to further expand their international RDG 099 or HT 104
business knowledge. R::(;Lr’]plascer 3 credits

g Score
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits. of 69 or equivalent
(for HT 104 & 141 HT 141
Special Requirements and 1B 101, 202) 3 credits
None.
1B 101
Contact Information 3 credits

Information about these courses is available from the Business Occupations Department at (505) 224-3811 or from

Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). 5202
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INTERNATIONAL BUSINESS: Retail Business (Verification of Completion) Business Occupations

The Business Occupations Department offers a Verification of Completion upon completion of a cluster of courses (2 to 35 credit
hours) that focuses on skills and competencies in a specific career area. These course clusters may be (1) part of a pathway to a Recommended Course Sequence

business certificate or an associate of applied science degree or (2) a combination of courses that provide skills and competencies . _ .

from several business certificates or associate of applied science degrees. Application for a Verification of Completion may be Requirement = 12 credits

made within the department upon completion of the course cluster.

Desmptlon. . . . . C . . . - . Prerequisites Term

International Retail Business is a series of courses for the individual who is planning a career in retailing with an
industry doing business in international markets. A certificate in International Business is available to students who ~— K/L
wish to further expand their international business knowledge.
Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits. ECM 176 1B 101
(for ECM 220) (3 credits)
Special Requirements
1B 202
None RDG 099 or (3 credits)
o Accuplacer
Contact Information fReading Score
. . . . . 69 ivalent
Information about these courses is available from the Business Occupations Department at (505) 224-3811 or from ? (fO?rBe EL;\ZIZ o (382532)

Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). and IB 101, 202) 8
4
=
=

ECM 220 =z
or :
BA 222 =
(3 credits) =~
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J U D I c I A I. ST U D I ES Business Occupations

* Certificate in Judicial Studies
* Verification of Completion in Judicial Studies Fundamentals

Program Description

Students study the operations of New Mexico municipal, magistrate, metropolitan, district and appellate courts, as well as federal and tribal courts, ethics for court staff and
other general coursework. The classes are taught in conjunction with the Judicial Education Center.

Career and Advancement Opportunities

Many students are currently employed by the court system. The Judicial Studies certificate has been recognized by the Administrative Office of the Courts as being equal to
one year of experience for job hiring or advancement purposes. Types of jobs include court clerk, court administrator and other court related positions.

Special Requirements

None.

Contact Information

Program information is available from the Business Occupations Department at (505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c¢/instruction/exitcompetencies
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JUDICIAL STUDIES CERTIFICATE

Recommended Course Sequence for Full-time Students

(Part-time Students should see an Advisor or Counselor to customize your educational plan.)
Certificate requirement = 33-34 credits

Prerequisites

~_+

ENG 100 or
Accuplacer
Sentence
Skills Score
of 85 or equivalent
(for ENG 101)

MATH 099 or
Accuplacer
Elementary

Algebra Score

of 57 or equivalent
(for ACCT 111)

RDG 100 or
Accuplacer
Reading Score
of 80 or equivalent
or higher

Term 1 Term 2
BA 150 ACCT 111 or Approved Electives Approved Electives
or MATH 119 or for Cultural for Management
CP 176 higher
or 3 credits COMM 291 AA 171
CSCI 101 CST 250 A(BZ'(A\TI; 5170
4 credits BA 121 or CST 296
HIST 260 BA 133
COMM 232
3 credits PSCI 200 BA 252
ENG 101 PSCI 210 MATH 145
3 credits SPAN 101 PHIL 2458
Cultural PL 236
Elective PSY 271
COMM 221 3 credits Approved Electives
(ENG 101 for Legal
required) M :
3 credits e BA 211 or PL 102
or 3 credit CJ 107 or PL 206
COMM 225 credits PL 101
3 credits PL 111
JUD 298 or PL 124
JUD 299 PL 201
JUD 101 4 credits PL 203
3 credits SOC 111
SOC 212
JUD 102
1 credit

Legal Elective
3 credits

Albuquerque Technical Vocational Institute « 2002-03 Catalog < www.tvi.cc Page 159

)
=
=3
a
=
=
=
wv
(=]
s
“vi
=
=
=
=<




JUDICIAL STUDIES: Fundamentals (Verification of Completion) Business Occupations

The Business Occupations Department offers a Verification of Completion upon completion of a cluster of courses (2 to 35 credit
hours) that focuses on skills and competencies in a specific career area. These course clusters may be (1) part of a pathway to a
business certificate or an associate of applied science degree or (2) a combination of courses that provide skills and
competencies from several business certificates or associate of applied science degrees. Application for a Verification of
Completion may be made within the department upon completion of the course cluster.

Description

Students will study the operations of New Mexico municipal, magistrate, metropolitan, district and appellate
courts, as well as federal and tribal courts, ethics for court staff and other general coursework. The classes are taught
in conjunction with the Judicial Education Center.

Students enrolled in these courses may not be eligible to receive financial aid or Veterans Administration benefits.

Career and Advancement Opportunities
Many students are currently employed by the court system. This verification of completion will allow the
employee to show competency in core subjects.

Special Requirements
None.

Contact Information

Information about these courses is available from the Business Occupations Department at (505) 224-3811 or
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).
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Recommended Course Sequence

Requirement = 8 credits

Prerequisites

~_—

Term

ENG 099 or
Accuplacer
Sentence Skills
Score of 69 or
equivalent
and
RDG 099 or
Accuplacer
Reading Score
of 69 or equivalent
or
Department
Approval

~—

JUD 101
3 credits

JUD 102
1 credit

JUD 298
or
JUD 299
4 credits




I.A N DSCA P I N G Trades & Service Occupations

* Certificate in Landscaping

Program Description

Students will study landscape and irrigation design, plant and soil science, pest management, and safety to prepare them for employment in the landscape construction and
maintenance industry. Theory and lab classes are offered at the Main and South Valley campuses.

Career and Advancement Opportunities

Local job growth for skilled groundskeepers, landscape construction, and maintenance specialists will increase 7-10 percent yearly for the next three to five year due to
expansion of existing businesses and their increasing need for skilled employees.

Special Requirements

Students are required to purchase textbooks and personal protection equipment.

Contact Information

Program information is available from the program chair at (505) 224-3793, the director at (505) 224-3716 or from Advisement and Counseling at (505) 224-4321
(Main Campus) or (505) 224-5646 (Montoya Campus).

For prerequisites and a recommended
course sequence, turn the page...

For Exit Competencies for this Program of Study, please visit
our website at www.tvi.c/instruction/exitcompetencies
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LANDSCAPING CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)
Certificate requirements = 27-29 credits

Prerequisites Term 1 Term 2
_T ~_— ~—
MATH 097 or LAND 101 LAND 104 .
Accuplacer Arithmetic 3 credits 3 credits Approved Electives
Score of 31 or .
equivalent or LAND 102 LAND 105 CAREPL}(F’{Z 18;01 Szg&e%ﬁ;ed'ts
dzg‘;rrtgg{“ 3 credits 3 credits EPT 176 = 3 credits
LAND 296 = 1-6 credits
LAND 103 PLMB 106L LAND 297 = Variable
3 credits 2 credits PLMB 102 & 102L = 3 credits
SCSE 170 = 3 credits
SCSE 171L = 3 credits
EPT 214A & C:‘ S'Zd}tzo
EPT 214B &
EPT 214C
3 credits Approved
Elective
2-3 credits
Approved
Elective
2-3 credits
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I. I B E RAI. A RTS Arts & Sciences

« Associate of Arts Degree in Liberal Arts

Program Description

The degree provides the general education curriculum of the first two years of baccalaureate study for transfer purposes or as an end in itself. Additionally, the liberal arts
curriculum supports degree program requirements in other TVI instructional departments. The degree includes a general education curriculum of 35 credit hours accepted by
New Mexico’s colleges and universities as the general education core for degree completion. The General Honors program transfers to UNM’s General Honors program.

Students will generally be in a classroom, although there are lab classes in areas such as Art studio and Biological and Physical Science courses. An AA in Liberal Arts is
designed to accommodate diverse educational interests.

Career and Advancement Opportunities

All Arts and Sciences coursework will transfer to other institutions of higher learning.

Special Requirements

Students must complete a certain number of credits hours in each discipline (see flow chart for specific requirements). Other specific requirements include English 102,
one Communication course and a Math course above the 120 level. The General Honors program includes a core of two legacy courses and occasional honors topics courses.
To qualify for the honors program, students must have completed nine hours in A&S, have a cumulative GPA of at least 3.2, and have earned at least a B in English 101.
Interested students should see an advisor or counselor before registering for an honors course.

Contact Information

For further information about Arts and Sciences, contact (505) 224-3561 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646
(Montoya Campus).

For prerequisites and a recommended
course sequence, turn the page...

For Exit Competencies for this Program of Study, please visit
our website at www.tvi.c/instruction/exitcompetencies
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LIBERAL ARTS DEGREE

Recommended Course Sequence for Full-time Students
(Part-time students should see an advisor or counselor to customize your educational plan.)

Degree requirements = 64—66 credits

Prerequisites Term 1 Term 2 Term 3 Term 4
I_r ~_ I _t I_r I T Discipline categories
ENG 100 ENG 101 ENG 102 COMM 221 or BIiDOI:)C/)giig;I/ Social/Behavioral Sciences
3 credits 3 credits . Anthropology (ANTH); Economics (ECON);
SortACCUpéak(.:"er f C:?MMd.1t30 Science Geography (GEOG); Political Science (PSCI);
865" ence « II S‘t’ credits Course I Psychology (PSY); Sociology (SOC)
( fé)rrgl(\:]llgV? Oe1r; MATH 119 MATH 121 or 3-4 credits 9 credits (at least two fields of study)
Or MATH 120 MATH 145 Social/
4 credits 3 credits Behavioral Humanities » "
Science umanities
Ori%f; ?aocer Course II %Oursgt"' Cultural Studies (CST); History (HIST);
Read P CSCI 101 Social/ 3 credits credits Humanities (HUM); Philosophy (PHIL):
ea?lgg score 4 credits Behavioral Religion (RLGN); English (Literature) (ENG)
ot eb or Science Fine Arts/ 9 credits (at least two fields of study)
equivalent
(for man ) Course Il Humanities Language
vl yl Social/ 3 credits Course II Course |l
entry-leve Behavioral 3 credits 3 credits Fine Arts
. Arts and Science Art (studio and history) (ART);
Sciences courses) Course | Humanities Music (MUS); French (FREN);
3 credits Course | Fine Arts/ Elective Spanish (SPAN); Theater (THEA)
MATH 100A 3 credits Language COUFS?S 9-12 credits (at least two fields of study,
or 100A/B Course Il (8 credits) only 3 credits in applied art allowed)
A | 3-4 credits 2-3 Arts and
or Accuplacer Fine Arts/ Sciences
Elementary Language Biological/ courses Biological/Physical Science
Algebra score of Course | Phvsical Astronomy (ASTR); Biology (BIO);
76/81 or 3-4 credits S ysica Chemistry; (CHEM); Physics (PHYS)
equwal_ept CCIGncel 7-8 credits (at least 2 different fields of
prerequisite ourse study, at least 1 lab)
(for Math & 3-4 credits
some Physical
Sciences . Liberal Arts Electives
) Elective Al fields above +
Courge Communication Studies (COMM);
3 credits Computer Science (CSCI);
General Honors (GNHN)
Journalism (JOUR); Math (MATH);
Nutrition (NUTR)
Physical Education (one credit only)
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LICENSED PRACTICAL NURSE REFRESHER (Verification of Completion) Health Occupations
The Health Occupations Department offers a Verification of Completion upon completion of a cluster of courses that Recommended Course Seauence
offer skills and competencies in a specific career area. q

.. Requirement = 9 credits
Description

This distance learning/classroom course offers students updates in all major areas of nursing practice
and includes 88 hours of clinical time. The course is approved by the New Mexico Board of Nursing.

Prerequisites Special Courses

Career and Advancement Opportunities -+ -+

Graduates of this course have job opportunities in hospitals, nursing homes, outpatient clinics, and with
home health and hospice providers. Participants must le\éi;igL
. . have successfully
Special Requirements Completed State
A valid active or inactive Practical Nurse license is required. A physical exam, PPD, current Board Examinations LPNR 165C
immunizations and current professional( BLS) CPR certification are required to start clinical practicum. A (NCLEX) and have 2 credits
white uniform, shoes and a stethoscope are required for clinicals. A $25 program fee covers the cost of held a valid license
supplies and preventative lab tests in case of needle-stick exposure. There are additional fees payable to the to practice nursing.
New Mexico State Board of Nursing for licensure endorsement and reinstatement if nursing license has Current CPR
expired. Students enrolled in this program may not be eligible to receive financial aid or Veterans (BLS) professional
Administration benefits. Rescuer.

Contact Information

For information, contact the chair of the program June Vermillion at (505) 224-4176 or junev@tvi.cc, or
from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).
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MAN U FA(TU RI NG TECH NO I.OGY Technologies

* Certificate of Manufacturing Technology
« Associate of Applied Science Degree in Manufacturing Technology (Concentration in Advanced Manufacturing or Semiconductor Manufacturing)

Program Description

The Manufacturing Technology program provides students with a broad base of skills in analog and digital electronics with concentrations in Semiconductor
Manufacturing, and Advanced Manufacturing. Training is provided in the fundamental concepts of electronics and mechanical components. Circuits, which have application in
the semiconductor, digital equipment manufacturing, measurement and control, are covered. Laboratory facilities containing modern equipment for testing, troubleshooting,
calibrating, analyzing and designing electronic systems and for processing wafers are used in the Semiconductor concentration. Such systems include computers, electronic
instruments, and wafer processing equipment and electromechanical equipment.

Career and Advancement Opportunities

Manufacturing Technology is a rapidly growing and changing technical field. Whether in Semiconductor Manufacturing or Advanced Manufacturing with Micro Devices,
the student will be a trained technician that can expect favorable job opportunities. MT graduates are typically employed with companies whose primary activity is
manufacturing and production, and research and development. Graduates will be eligible for entry-level technical positions in a wide range of scientific disciplines utilizing
state of the art technology depending on the concentration electives chosen to specialize in.

Special Requirements

None.

Contact Information

Program information is available from the program director at (505) 224-3340 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646
(Montoya Campus).

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c¢/instruction/exitcompetencies
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MANUFACTURING TECHNOLOGY (Advanced Manufacturing Concentration) DEGREE AND CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Certificate requirements = 37 credits
Degree requirements = 77—78 credits

Prerequisites Term 1 Term 2 Term 3 Term 4 Term 5
~ I_T I_T I_T SN =
i“éfulffcg: ELEC 103A ELEC 103B MT 281 MATT 104L MATT 214 Technical Electives
s . 4 credits 4 credits 3 credits 2 credits 2 credits )
entence Skills CP 278A 3 credits
score of 85 ELEC 114L 6 credits
or equivalent ELEC 104 ELEC 105B COMM 221 or MATT 105L ENG 119 Ell:Eg 5;3:: gcregi:s
i i i i credits
(for ENG 101) 4 credits 3 credits ggmm ggg g: 2 credits 3 credits g e 2reds
ELEC 297  2-8 credits
RDG 100 or ELEC 195A MT 20_5 COMM 232 MATT 1 _08L Humanities or ELEC 298 3 credits
Accuplacer 3 credits 6 credits 3 credits 2 credits Social Science ELEC 299 3 credits -
Reading score of Elective MATT 101 2 credits g
80 or equivalent ENG 101 ELEC 118L 3 credits MQE ;gg g creg!ts g
(for Arts and 3 credits . 6 credits MT 280 3 credits Z
i Manufacturing Technology credits =}
Sciences courses) Certificate = 37 credits MT 291 PC 201 3 credits 3
MT 105 MT 290 3 credits PC 210 3 credits S
4 credits 3 credits PHOT 101L 4 credits
CP 176
(for MT 105) MATH 121 or CHEM Technical
MATH 145 or 121/121L Elective
MATH 150 or 4 credits 3 credits
MATH 120 MI\?,I'?J ?goor
(for MATH 121 or 3-4 credits MATT 102
CHEM 121/121L) 2 credits
MATT 103L
2 credits
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MANUFACTURING TECHNOLOGY (Semiconductor Manufacturing Concentration) DEGREE AND CERTIFICATE

Prerequisites

~_+

Recommended Course Sequence for Full-time Students

(Part-time students should see an Advisor or Counselor to customize your educational plan.)
Certificate requirements = 37 credits
Degree requirements = 77—78 credits

ENG 100 or
Accuplacer
Sentence Skills
score of 85
or equivalent
(for ENG 101)

RDG 100 or
Accuplacer
Reading score of
80 or equivalent
(for Arts and
Sciences courses)

CP 176
(for MT 105)

Term 1 Term 2 Term 3 Term 4 Term 5
ELEC 103A ELEC 103B MT 281 ELEC 118L PC212L Semiconductor
4 credits 4 credits 3 credits 6 credits 2 credits Manufacturing
Technical Electives
ELEC 104 ELEC 105B Humanities or
PC 211 e P
4 credits 3 credits COMM 221 or 2 credits Social Science EEECZ Z?)QL 36credg§t
Elective — o credits
COMM 223 or 3 oredits ELEC 205L — 6 credits
ELEC 105A COMM 225 or ELEC 214L — 3 credits
3 credits MT 205 COMM 232 SMT 204/204L ELEC 217 — 3 credits
6 credits 3 credits 5 credits PC 201 ELEC 276L — 2 credits
. ELEC 277L — 2 credits
3 credits ELEC 296 — 1-8 credits
ENG ;?1 M facturing Technol ELEC 297 — 2-8 credits
credits "g‘“rt‘f“f‘_’ u:mg 3 ;" ":”_t°9V ENG 119 _ ELEC 298 — 3 credits
ertificate = 37 credits 3 credits Techn!cal ELEC 299 — 3 credits
MT 105 Elective MATT 102 — 2 credits
4 credits 3 credits MATT 105L — 2 credits

MATH 120
(for MATH 121 or
CHEM 121/121L)

MATH 121 or
MATH 145 or
MATH 150 or
MATH 162 or
MATH 180
3-4 credits

ELEC 114L
6 credits

CHEM
121/121L
4 credits

MT 280 — 3 credits
PC 210 — 3 credits
PHOT 101L — 4 credits
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M Ec H A N I CA I. T Ec H N 0 I.O GY Trades & Service Occupations

* Certificates in Air Conditioning, Heating and Refrigeration (ACHR) or Plumbing
* Associate of Applied Science Degree in Mechanical Technology (concentrations in Air Conditioning, Heating and Refrigeration (ACHR) and Plumbing)

Program Description

The Mechanical Technology Program offers courses of study concentrating in Air Conditioning, Heating, and Refrigeration (ACHR) and Plumbing (PLMB). ACHR
students are prepared to and take EPA and ICE certification exams. Both air conditioning, heating, & refrigeration and plumbing students are prepared for the New Mexico
State Journeymen Certificate exam. Students will meet in classrooms and labs and at off-campus construction sites.

Career and Advancement Opportunities

One hundred percent of Air Conditioning, Heating, and Refrigeration and Plumbing certificate graduates obtained jobs in 2000-01. One hundred percent of the Mechanical
Technology graduates obtained jobs. Graduates are employed by local service and installation contractors as well as local manufacturers, hospitals and facilities.

Special Requirements

Students are required to purchase textbooks, hand tools, personal protective equipment, and pay for any certification testing fees.

Contact Information

Information about these programs is available from program chairs at (505) 224-3758 (ACHR) or (505) 224-3793 (Plumbing), the director at (505) 224-3716 or from
Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).
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For prerequisites and a recommended
course sequence, turn the page...

For Exit Competencies for this Program of Study, please visit
our website at www.tvi.c/instruction/exitcompetencies
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MECHANICAL TECHNOLOGY (Air Conditioning, Heating and Refrigeration Concentration) DEGREE

(also Air Conditioning, Heating and Refrigeration Certificate )

Recommended Course Sequence for Full-time Students

Certifit_:a.t e (Part-time students should see an Advisor or Counselor to customize your educational plan.)
Prerequisites . . .
__T Certificate requirements = 39 credits
Degree requirements = 70-71 credits
MATH 097 or
Accuplacer
Arithmetic Score of Term 1 Term 2 Term 3 Term 4 Term 5
31 or equivalent
or department J\/L J\/L J\/L J\/L J\/L
approval
ACHR 131 ACHR 151 ACHR 210 EPT 214A ENG 101 Optional Courses
RDG 099 or . . . 3 credits
. 2 credits 2 credits 2 credits EPT 214B
Accuplacer Reading EPT 214C ACHR 136=2cr
Score of 69 or 3 credits ACHR 171L=3 cr
equivalent or ACHR 132 ACHR 152 ACHR 211 COMM ACHR 172L = 3 or
department 2 credits 2 credits 2 credits elective ACHR 173L = 3 o
approval PLMB 101 & 3 credits ACHR 296 = 16 cr
ACHR 133 ACHR 156 ACHR 212 PLMB 101L ACHR 297 = variable
Degr.ee. 2 credits 3 credits 2 credits 3 credits MATH 119
Prerequisites or higher
J\) ACHR 134 ACHR 157 ACHR 213 3-4 credits
2 credits 2 credits 2 credits PLMB 102 &
ENG 100 or PLMB 102L
osouplaer ACHR 135 ACHR 158 ACHR 214 3 credits PHYS 102 or
2 credits 2 credits 2 credits Higher
score of 85 3 credits
or equivalent PLMB 1_05
(for ENG 101) ACHR 137 ACHR 159 ACHR 215 1 credit
1 credits 2 credits 2 credits H s/
umanities
PLMB 106L .
MATH 100A or . Social
Accuplacer A(23HR(].?5 A,ICHR d?t16 2 credits & Behavioral
Elementary Algebra cred credits Science
score of 76 or BA 150 or Elective
equivalent Air Conditioning, Heating & Refrigeration CP 176 or 3 credits
(for MATH 119) Certificate = 39 credits CSCI101
3 credits
RDG 100 or
Accuplacer
Reading score of
80 or equivalent
(for Arts and
Sciences courses)
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Certificate
Prerequisites

~_+

MATH 097 or
Accuplacer
Arithmetic
Score of 31 or
equivalent or
department
approval

(also Plumbing Certificate )

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Certificate requirements = 26 credits
Degree requirements = 71-72 credits

MECHANICAL TECHNOLOGY (Plumbing Concentration) DEGREE

Degree
Prerequisites

~_+

ENG 100 or
Accuplacer
Sentence Skills
score of 85
or equivalent
(for ENG 101)

MATH 100A or
Accuplacer
Elementary Algebra
score of 76 or
equivalent
(for MATH 119)

Term 1 Term 2 Term 3 Term 4 Term 5
PLMB 101 & PLMB 111 & PLMB 173L ACHR 151 BA 150 or
PLMB 101L PLMB 111L 3 credits 2 credits CP 176 or Optional Courses
3 credits 3 credits CSCl101 PLMEB 170 = 1
ACHR 152 4 credits =1cr
ACHR 131 > crodite PLMB 171 =3 cr
PLMB102 & PLMB 112L PLMB 173L =3 cr
PLMB192L 2 credits MATH 119 PLMB 174L =4 cr
3 credits ACHR 132 ACHR 157 or Higher PLMB 296 = 1-6
(Prerequisite 2 credits 3-4 credits PLMB 297 = variable
PLMB 103 PLMB1.15 for QCHI(?- 134)
PLMB103L 2 credits credits ACHR 158 ENG 101
2 credits 2 credits 3 credits
PLMB 116L ACHR 133
1 credit 2 credits WELD 170
PLMB 105 3 credits COMM
1 credit elective
MH 104 ACHR 134 3 credits
BLMB 106L 2 credits 2 credits PHYS 102 or
2 credits highgr
SAH 1d9t6 AEHRd1't35 3 credits Humanities/
credits credits :
EPT 214A Betaniors
EPT 2148 ACHR 155 Science
EPT 214C . .
. 2 credits Elective
3 credits .
3 credits

RDG 100 or
Accuplacer
Reading score of
80 or equivalent
(for Arts and
Sciences courses)

Plumbing Certificate =
26 credits
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M E D I CAI. CO D I N G Business Occupations

« Certificate in Medical Coding

Program Description

The Medical Coding certificate program is designed to provide students the opportunity to prepare for a future in the health care industry. Students will study anatomy and
physiology, diseases, medical terminology, pharmacology and laboratory procedures, ICD-9-CM and CPT coding, reimbursement methodologies, and the legal/ethical aspects
of health information.

NOTE: an associate of applied science degree is offered in Health Information Technology. Several of the courses in the Medical Coding certificate program articulate to
the Health Information Technology program.

Career and Advancement Opportunities

Individuals skilled in health information coding are employed as coders for hospitals, physicians’ offices, peer review organizations, health maintenance organizations,
ambulatory care facilities, skilled nursing facilities, state or federal government, entrepreneurship, national coding companies or insurance companies. Coders who obtain the
certificate in Medical Coding will have the ability to sit for the Certified Coding Associate (CCA) title offered through the American Health Information Management
Association (AHIMA). According to the American Health Management Association, the average annual salary for entry-level coders is between $20,000 and $30,000
(see http://www.ahima.org/careers/growth01.html).

Special Requirements

Before entering the Medical Coding program, students must schedule an interview with the Health Information Technology (HIT) program director.

Contact Information

Information about this program is available from the HIT program director, Karalea Fisher at (505) 224-3905, kfisher@tvi.cc, or from Business Occupations Department
Associate Dean, Susie Cutler, at (505) 224-3820, scutler@tvi.cc, or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya
Campus).

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c¢/instruction/exitcompetencies
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MEDICAL CODING CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time Students should see an Advisor or Counselor to customize your educational plan.)

Certificate requirement = 38—40 credits

Prerequisites Term 1 Term 2 Term 3
RDG 100 or BA 150 BA 121 HIT 150 Approved
Accuplacer or 3 credits 3 credits Electives
Reading Score CP 176
of 80 or equivalent or HIT 115 HIT 210 BA 131
(for BIO 136 CSCl101 2 credits 3 credits HIT 140
and 139L) 4 credits HIT 215
HIT 130 HIT 230 i
HIT 296
ENG 099 or BIO 136 3 credits 3 credits
Accuplacer 3 credits
Sentence Skills Score >
of 69 or equivalent HIT 160 Approved E
(for BA 121) BIO 139L 3 credits Elective =
1 credit 1-3 credits §
BIO 100 HIT 200 g
(Recommended for CR 132 3 credits =2
BIO 136 and 3 credits
BIO 139L)
HIT 120
3 credits
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M E D I CAI. I.A BO RATO RY T ECH N I C I A N Health Occupations

« Associate of Science Degree in Medical Laboratory Technician

Program Description

The Medical Laboratory Technician associate of science degree program prepares students to perform laboratory procedures, which aid the physician and pathologist in the
diagnosis and treatment of disease. Medical laboratory technicians (MLTs) work in clinics, hospitals, private laboratories and physician office labs, collecting blood specimens
and performing test procedures in such disciplines as clinical chemistry, hematology, immunohematology, immunology, microbiology and urinalysis. The clinical practicum
experience at affiliated hospitals and laboratories provides experience in performing laboratory tests under the direction of a clinical instructor.

Graduates are eligible to take both the American Society of Clinical Pathology and the National Credentialing Agency exams to obtain Certified Medical Laboratory
Technician credentials. The program is accredited by the National Accrediting Agency for Clinical Laboratory Sciences 8401 West Bryn Mawr Avenue, Suite 670; Chicago,
[llinois 60631-3415 phone (773) 714-8880; http://www.naacls.org.

Program information sessions for the Medical Laboratory Technician program are scheduled regularly; students should contact the Health Occupations Department for
dates and times. These sessions include detailed information about the petitioning and selection process, program requirements, physical demands of the job and general
information about laboratory medicine as a career. For more information on these sessions applicants may call 224-4161.

Career and Advancement Opportunities

Job placement for MLT graduates was 100% in 2001. An agreement with the University of New Mexico Medical Laboratory Science (MLS) Program allows for the
transfer of credits earned at TVI to the UNM MLS Bachelor of Science Degree.

Special Requirements

Prospective MLT students must submit a petition packet to the Health Occupations Department to be considered for the MLT classes beginning in the fall term. The packet
must contain evidence of: a completed TVI application declaring MLT as your major, transcripts from all postsecondary schools previously attended have been sent to TVI’s
Record Office (allow three-four weeks), and a cumulative GPA of 2.0 or higher. Students should call the Health Occupations office at 224-4114 to learn the dates of the
summer petition period. Students are responsible for meeting the eligibility requirements.

Current certification in CPR, physical exam and hepatitis vaccinations are required prior to clinical experiences. There is a $45 program fee to purchase a lab coat and a
$10 program fee for MLT 151C for the purchase of a nametag, hospital parking permits and preventative lab tests in the case of needle-stick exposure. Each MLT lab course
has a $20 supply fee.

All Arts & Sciences and MLT courses must be taken for a traditional grade except MLT 151C and MLT 205C that are credit/no credit courses. There are two pathways
available for students to enter the program in the fall term: Pathway 1 — For students who take Arts & Sciences courses concurrently with MLT courses and Pathway 2 — For
students who have completed all of the Arts & Sciences courses before taking MLT courses.

Advanced Placement: Applicants seeking advanced placement to the Medical Laboratory Technician program should contact the program director for more information.

Contact Information
Monya Kmetz, Program Director, (505) 224-5021, monya@tvi.cc or from Advisement and Counseling at (505) For Exit Competencies for this Program of Study, please visit
224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus). our website at www.tvi.cc/instruction/exitcompetencies
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MEDICAL LABORATORY TECHNICIAN DEGREE (pathway 1)

Prerequisites

~_+

Recommended Course Sequence for Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Degree requirement = 71 credits

Required Courses

ENG 100 or
Accuplacer
Sentence Skills
score of 85
or equivalent
(for ENG 101)

MATH 119 or
Accuplacer
College Level
Math score of 60
or equivalent.
(for MATH 145)
(could be taken
Term 1)

Term 1 Term 2 Term 3
Fall Spring Summer
< _+ ~_> <~ _+
BIO 123/124L BIO 136/139L BIO 239/
3 credits/1 credit 3 credits/1 credit 2391
or or 3 credits/
BIO 121/121L BIO 237/247L 1 credit

RDG 100 or
Accuplacer
Reading score of
80 or equivalent
(for Arts and
Sciences courses)

4 credits 3 credits/1 credit
and BIO 238/248L
3 credits/1 credit Humanities or
ENG 101 Social Science
3 credits MATH 145 elective
(or ENG 102) 3 credits 3 credits
CHEM 111/112L CHEM 212
MLT102/ 3 credi , 4 credits
credits/1 credit
102L or
2 credits/ CHEM 121/121L
1 credit 4 credits
MLT 151C
3 credits

MLT 101
(1 credit)

Petition May
(TVI GPA 2.0 or higher)

Term 1 Term 2 Term 3
Clinical Fall Clinical Spring Clinical Summer
MLT 114/ MLT 206/ MLT 205C

114C 206C 12 credits
1 credit/ 3 credits/
1 credit 3 credits
MLT 209/
MLT 207/
207L 209L
5 credits/ 4 credits/
2 credits 2 credits
MLT 211/
211L
2 credits/
1 credit
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MEDICAL LABORATORY TECHNICIAN DEGREE (pathway2)

Recommended Course Sequence for Students who have completed

all required Arts and Sciences courses

(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Degree requirement = 71 credits

Completed Required Courses

~—

ENG 101
3 credits
(or ENG 102)

Humanities or
Social Science
elective
3 credits

BIO 123/124L
3 credits/1 credit
or
BIO 121/121L

CHEM 111/112L
3 credits/1 credit
or
CHEM 121/121L

MATH 145
3 credits
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4 credits 4 credits
BIO 136/139L CHEM 212
3 credits/| credit 4 credits
or
BIO 237/247L
3 credits/1 credit MLT 101
and BIO 238/248L (1 credit)

3 credits/1 credit

BIO 239/
239L
3 credits/
1 credit

Petition May
(TVI GPA 2.0 or higher)

Term 1 Term 2 Term 3
Clinical Fall Clinical Spring Clinical Summer
MLT 206/ MLT 205C
MLT102/ 206C 12 credits
102L -
. 3 credits/
2 credits/ 3 credits
1 credit
MLT 209/
MLT 114/ 209L
114C 4 credits/
1 credit/ 2 credits
1 credit
MLT 211/
MLT 151C 211L
3 credits 2 credits/
1 credit
MLT 207/
207L
5 credits/
2 credits




M E DI(AI. OFFICE ASSISTANT Business Occupations

« Certificate in Medical Office Assistant

Program Description

The Medical Office Assistant program offers entry-level office-related skills for students who prefer to begin a career quickly in a medical office. Students acquire basic
English, computer, word processing, telephone and interpersonal skills as well as medical terminology.
NOTE: The courses in this program may be applied toward an Office Administration certificate or associate of applied science degree.

Career and Advancement Opportunities

Graduates are employed in physicians’ offices and health organizations as medical office receptionists or medical office assistants. The New Mexico Department of Labor
indicates that offices and clinics of medical doctors to be one industry subsector with the largest projected number of jobs in Albuquerque (1998-2008).

Special Requirements

None.

Contact Information

Program information is available from the Business Occupations Department at (505) 224-3811 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus).

For prerequisites and a recommended
course sequence, turn the page...

For Exit Competencies for this Program of Study, please visit
our website at www.tvi.c/instruction/exitcompetencies
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MEDICAL OFFICE ASSISTANT CERTIFICATE

Recommended Course Sequence for Full-time Students
(Part-time Students should see an Advisor or Counselor to customize your educational plan.)

Certificate requirement = 28 credits

Prerequisites Term 1 Term 2
~ < _* L _t+
ENG 099 or AA 101 AA 143
Accuplacer 3 credits 3 credits ‘I\Erl)ep :ﬁ\‘,’::
Sentence Skills
Score of 69
or equivalent AA 102 AA 170 AA 107
or higher 3 credits 1 credit AA 173
AA 200
RDG 099 or BA 121 AAT1 o
Reading Score 3 credits 1 credit AA 298
of 69 or equivalent AA 299
or higher BA 131 AA 174 BA 122
2 credits 1 credit BA 252
CIS 143
CIS 150
BA 150 CIS 130 CIS 155
or credit
CP 176
or CR 132
CSCI 101 3 credits
4 credits
Approved
Elective
3 credits

Page 178 www.tvi.cc < 2002-03 Catalog + Albuquerque Technical Vocational Institute



M ETA I.S T Ec H N 0 |.0 GY Trades & Service Occupations

* Certificates in Machine Tool Technology or Welding
« Associate of Applied Science Degree in Metals Technology (concentrations in Machine Tool Technology and Welding)

Program Description

Students will study hands on machine tool technology, welding, blueprint reading, mathematics, metallurgy, and other general course work. Classes include classroom and
lab time.

Career and Advancement Opportunities

One hundred percent of the 2000-01 graduating class obtained employment in the metals technology field. Jobs are available in machine shops involved in Research and
Development for the aerospace industry and scientific community. Qualified Machine Tool Technology graduates are guaranteed interviews with Sandia National Labs with
eight to ten interns being accepted yearly. Welders work in fabrication shops, repair shops, and artisan industries and are in demand in oil field work nationally as well as
internationally.

Special Requirements

Students are required to purchase textbooks, tools, and personal safety equipment.

Contact Information

Information about these programs is available from the program chair at (505) 224-3751, the director at (505) 224-3718 or from Advisement and Counseling at
(505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya Campus).

For prerequisites and a recommended
course sequence, turn the page...

For Exit Competencies for this Program of Study, please visit
our website at www.tvi.c/instruction/exitcompetencies
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METALS TECHNOLOGY (Machine Tool Concentration) DEGREE (also Machine Tool Technology Certificate)

Recommended Course Sequence for Full-time Students
(Part-time students should see an Advisor or Counselor to customize your educational plan.)

Certificate € _ :
Prerequisites Certificate requirements = 36 credits
< _+ Degree requirements = 67-68 credits
MATH 097 or
Accuplacer
Arithmetic Score of Term 1 Term 2 Term 3 Term 4 Term 5
31 or equivalent
or department J\/L J\/L J\/L J\/L J\/L
approval
MATT 101 MATT 111 MATT 202 BA 150 or
RDG 099 or 2 credits 2 credits 2 credits CP 176 or Cg,l\flqllvl; e3r 0 Optional Courses
Accuplacer Reading cSsCl 101 gh
Score of 69 or 4 credits 3 credits MATT 173 =3 cr
department 2 credits 2 credits 2 credits MATT 296 = 1-6 cr
approval ENG 101 ENG 102 or MATT 297 = variable
MATT 103L MATT 117L MATT 214 (Prerequisite higher
Degree 2 credits 2 credits 2 credits for ENG 102) 3 credits
Prerequisites 3 credits
v MATT 104L MATT 120L MATT 216L
2 credits 2 credits 2 credits PHKS ;02
or higher
EA'\::SU1 (I):cg: MATH 119 3 crgdits
S P Skill MATT 105L MATT 121L MATT 217L or Higher
esr;’garr;cgf 85I s 2 credits 2 credits 2 credits 3-4 credits
or equivalent WELD 171
(for ENG 101) MATT 108L MATT 122L MATT 218L WELD 170 3 credits
2 credits 2 credits 2 credits L
(Prerequisite
. e for WELD 171 Humanities/
Mﬁl:'u;g%gror Machine Tool Technology Certificate o 3 credits ) Social &
Elementary Algebra = 36 credits Bsehavioral
score of 76 or clence
equivalent Business elective
(for MATH 119) Occugaﬁons 3 credits
Technologies
RDG 100 or elective
Accuplacer 3 credits
Reading score of
80 or equivalent
(for Arts and
Sciences courses)

Page 180 www.tvi.cc < 2002-03 Catalog + Albuquerque Technical Vocational Institute




METALS TECHNOLOGY (Welding Concentration) DEGREE (also Welding Certificate)

Certificate
Prerequisites

-+

MATH 097 or
Accuplacer
Arithmetic
Score of 31 or
equivalent or
department
approval

Recommended Course Sequence for Full-time Students

(Part-time students should see an Advisor or Counselor to customize your educational plan.)
Certificate requirements = 28 credits
Degree requirements = 64—65 credits

Term 1

Term 2

~——"

~——

Term 3

~——

Term 4

~——

Term 5

~——

Degree
Prerequisites

~_+

COMM 130
or higher
3 credits

ENG 100 or
Accuplacer
Sentence Skills
score of 85
or equivalent
(for ENG 101)

MATH 100A or
Accuplacer
Elementary Algebra
score of 76 or
equivalent
(for MATH 119)

Humanities/
Social &
Behavioral
Science
Elective
3 credits

Optional Courses

WELD 105L = 2 credits
WELD 107L = 2 credits
WELD 117L = 2 credits
WELD 170 = 3 credits
WELD 171 = 3 credits
WELD 208L = 2 credits
WELD 296 = 1-6 credits
WELD 297 = variable

MATT 101 MATT 111 WELD 105L WELD 208L
2 credits 2 credits 2 credits 2 credits
MATT 102 MATT 113 WELD 107L MATT 174
2 credits 2 credits 2 credits 3 credits

WELD 104L WELD 116L WELD 117L ENG 101
2 credits 2 credits 2 credits (Prerequisite
for ENG 102)
WELD 106L WELD 202 MATT 173 3 credits
2 credits 2 credits 3 credits
MATH 119
WELD 108 WELD 205L or h|gher
: ] BA 150 or ;
2 credits 2 credits CP 176 or 3-4 credits
CSCl 101
WELD 114L WELD 206L 4 credits
2 credits 2 credits
WELD 115L WELD 207L
2 credits 2 credits

Welding Certificate = 28 credits

RDG 100 or
Accuplacer
Reading score of
80 or equivalent
(for Arts and
Sciences courses)
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3 credits
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Occupations
or
Technologies
Elective
3 credits

)
=
=3
a
=
=
=
wv
(=]
s
“vi
=
=
=
=<




N ETWO RKI NG TECH NOI.OGY Technologies

* Certificate in Networking Technology
« Associate of Applied Science Degree in Networking Technology

Program Description

In this program students acquire the skills to administer and support computer systems and networks. The program is designed for a person who is responsible for the day-
to-day operation of a network. Students will attain skills to diagnose, troubleshoot and resolve network problems in a real-time environment. Early courses emphasize written
and verbal communications, business knowledge and basic computer skills. Students must choose on Prep Option: Cisco CCNA Prep, Linux Prep, or Microsoft Certification
Prep.

Career and Advancement Opportunities

Graduates are prepared for entry-level jobs in government, business and industry. Network or systems administrators typically perform tasks such as system installation,
configuration and maintenance; administering user accounts; backing up servers; loading applications; and maintaining security. Other job responsibilities include minor
network troubleshooting and network performance.

Special Requirements

None.

Contact Information

Program information is available from the director at (505) 224-3340 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or (505) 224-5646 (Montoya
Campus).

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c¢/instruction/exitcompetencies
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NETWORKING TECHNOLOGY DEGREE AND CERTIFICATE

Recommended Course Sequence for Full-time Students

Prerequisites

~_+

(Part-time students should see an Advisor or Counselor to customize your educational plan.)
Certificate requirements = 39 credits
Degree requirements = 66—67 credits

ENG 100 or
Accuplacer
Sentence Skills
score of 85
or equivalent
(for ENG 101)

CP 176
(program
prerequisite)

MATH 100B or
Accuplacer
Elementary Algebra
score of 81 or
equivalent
(for MATH 120 and
CP courses)

RDG 100 or
Accuplacer
Reading score of
80 or equivalent
(for Arts and
Sciences courses)

Term 1 Term 2 Term 3 Term 4 Term 5
CP 103 CP 182 CP 274L T‘f"’o °°Ft"ses Two courses
3 credits 3 credits 3 credits rom Frep from
60ptlg'? Technology
creaits Electi
CP 128 CP 183 CP 285 6 ?:?elt\d/ﬁss
3 credits i i
3 credits 3 credits Certificate =
39 credits
ELEC 217 CP 213 One course
3 credits 3 credits from Prep
Optio.n Three
ENG 191 ENG 119 3 credits courses from
3 credits or COMM Technglogy
elective Electlvgs
3 credits One course 9 credits
from PREP OPTIONS:
Technology
Electives CCNA Prep:
3 credits CP 205
CP 206
MATH 120 MATH 145 Social and CP 207
or MATH 121 or MATH 245 Behavioral ; .
or MATH 150 3 credits Sciences or L"ggg?p'
3-4 credits Humanities CP 232
Elective
P 27
3 credits C 5
Microsoft Cert Prep:
CIS 246
CIS 247
CIS 248

Technology
Electives:

CP 107

CP 220

CP 221

CP 235

CP 278A

CP 278B
CP 278C

CP 296

CP 297

CP 298

CP 299

CIS 243
CIS 245

ELEC 105A
Any courses in Prep
Option not used.
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N U RSI N G Health Occupations

* Certificate in Practical Nursing (PN)
« Associate of Science Degree in Nursing (A.D.N.—Associate Degree in Nursing)

Program Descriptions

Nursing is an exciting and rewarding field that requires highly ethical individuals who have the ability to problem-solve and think critically in a rapidly changing
environment. Nursing is a science as well as an art because it is essential that the nurse combine scientific knowledge and technical skills with a compassionate and creative
heart. To be successful, the individual nurse must have the physical, mental, emotional and ethical ability to meet the needs of patients in a safe and effective manner. Students
with concerns about disabilities that may interfere with their ability to complete either nursing program are encouraged to discuss these concerns with the director of the
nursing programs before they begin course. The programs begin in the fall and spring (A.D.N) and summer (PN).

Information Sessions: Information sessions are scheduled regularly for each program. For dates and times, applicants may call the Health Occupations Department
information line at 224-4161. These sessions review levels of nursing, the petition process for enrollment, program requirements and curriculum changes. Individuals
interested in either nursing program must attend one of these sessions and continuing students are encouraged to attend at least one session a year. Student may declare their
major in practical nursing or associate degree nursing at any time. However, when ready to enter clinical courses, students must petition for selection.

There are two programs available: associate degree nursing (leading to eligibility for licensure as a Registered Nurse) and practical nursing (leading to eligibility for
licensure as a Licensed Practical Nurse). Both programs are approved by the New Mexico State Board of Nursing and accredited by the National League for Nursing
Accreditation Commission (NLNAC). For further information on accreditation of either program, the NLNAC may be contacted at (212) 989-9393, extension 153 or 350
Hudson Street, New York, New York 10014.

Licensure: All new applicants for licensure in New Mexico are required to submit fingerprints for a federal criminal background check. In addition, it is essential that
prospective students be informed that the New Mexico State Board of Nursing (NMSBON) may deny, revoke or suspend any license held or applied for under the Nursing
Practice Act, upon grounds that the licensee or applicant violates any of the following actions (from NMAC 16, 12.1, 2, 3, 4, 5; 61-3-28):

1. is guilty of fraud or deceit in procuring or attempting to procure a license or certificate of registration;
2. is unfit or incompetent;

3. is convicted of a felony;

4. is habitually intemperate or is addicted to the use of habit-forming drugs;

5. is mentally incompetent;

6. is guilty of unprofessional conduct; or

7. has willfully or repeatedly violated any provisions of the Nursing Practice Act;

8. was licensed to practice nursing in any jurisdiction, territory or possession of the United States or another country and was the subject of disciplinary action similar to
acts described in this subsection.

For Exit Competencies for this Program of Study, please visit

our website at www.tvi.c¢/instruction/exitcompetencies
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NURSING (continued)

Career Advancement Opportunities
NURSING (Associate Degree in Nursing)

The associate degree (A.D.N.) program prepares technical nurses to provide nursing care to individuals or groups admitted to health care agencies. The clients have
common, well defined health problems. Graduates are experiencing 100% placement in wide variety of healthcare settings where they provide and manage client care, teach
clients, and promote communication while participating as members of the nursing profession.

Advanced Placement: To apply for advanced standing in the associate degree nursing program, individuals must meet the enrollment requirements for the program.
Official transcripts of all vocational/college courses must be sent to TVI. All advanced placement students must take NURS 190 C or 202C prior to enrollment in the Nursing
courses. Advanced placement may be granted in three ways

Challenge Exam: for students who have completed a formal course of study in a nursing-related field within a postsecondary institution (e.g. military corps member) or
performance of basic nursing skills during employment in an in-patient setting within the last three years. Individuals interested in challenge must make an appointment with
the chair of the A.D.N. program.

Transfer: from an approved associate degree or baccalaureate nursing program with equivalent courses. Nursing courses are only valid for three years from the date of the
application. For specific information, students should contact the nursing programs.

LPN Mobility: The associate degree program is designed to enroll qualified licensed practical nurses into the third term who meet the following requirements:

+ meet all enrollment criteria for the A.D.N. program including official transcripts of previous education in a vocational school or college.
« provide proof of current licensure as an LPN.
« pass the Nursing Mobility Profile I examinations as indicated by the program; and

« provide proof of completion of all required liberal arts courses with a minimum grade of C (anatomy and physiology and microbiology courses must be taken within
five years from the date of application to the nursing program). Students must also have completed NURS 115 and NURS 202C. Priority is given to those who have
also completed NURS 231.
Students are responsible for meeting the prerequisites and notifying the Practical Nurse Chair of their readiness to enter advanced placement four months prior to the term
when they want to enter. Students are notified by mail when they are selected to enter the clinical courses.

PRACTICAL NURSING (Certificate)
This certificate programs prepares practical nurses to care for patients in a variety of health care facilities under the supervision of registered nurses and physicians. Following
licensure, LPN’s have been finding 100% placement in long-term care facilities, hospitals, physician offices and other health care agencies. The Presbyterian Healthcare
Services (PHS) School of Practical Nursing was started in 1956 at Presbyterian Hospital. In 1965, TVI assumed administrative responsibility for the school. Presbyterian
continues to support the school by providing clinical facilities for patient care experiences.

Advanced Placement may be given in two ways to Practical Nurse applicants: credit granted for equivalent coursework and/or successful completion of a challenge exam.
For additional information, applicants may contact the nursing programs at (505) 224-4141. Interested individuals must make an appointment with the Practical Nurse Chair.
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NURSING (continued)

Special Program Requirements (for both the A.D.N. and PN Programs)

Petitioning: Petitions for selection to the clinical courses are accepted early in the spring term for the practical nurse program and early in the summer and fall terms for
the associate degree nursing program. Applicants may contact the Health Occupations Department for the dates and times when petitions are accepted. To be eligible to
petition a student must meet the following prerequisites: high school graduate or equivalent and minimum score of 85% on Nursing/MLT Basic Math test within 12 months
prior to petitioning and cumulative TVI GPA of 2.0 or higher. In addition, the student must provide proof of completion all required liberal arts courses with a C or better.
Anatomy, physiology and microbiology course must be taken within five years from the date of petition to the nursing program. Note: anatomy and physiology courses have
general biology (BIO 123/124L) and chemistry (CHEM 111/112L) prerequisites. These prerequisites may be met by appropriate high school courses. Permission to enroll is
provided by the biology faculty.

Once all criteria are fulfilled, students must petition for enrollment into the first clinical course in either nursing program. Should there be more petitioners than available
spaces, the date of admission to TVI will be used as the final selection criterion. Should there be more than one person with the same date of admission competing for the same
slot, the date of completion of all required liberal arts courses will be used as the final selection criterion. The date of completion will be the last day of the term in which the
course was successfully completed. Because of the high demand for these programs, it may take more than one year after petitioning to begin the nursing core coursework.

Requirements for entering clinical courses: After selection into the first clinical course, students must submit:

« completed physical examination and health forms with evidence of current immunizations (tetanus, rubella, rubeola, hepatitis B) and PPD before beginning clinical
courses. It is strongly advisable that students be able to lift at least 50 pounds and be considered fit for working in hospitals.

+ evidence of current certification in cardiopulmonary resuscitation (CPR) for health professionals before beginning clinical courses. CPR certification must be kept
current throughout the program.

Students must arrange for their own transportation to attend all classes, observations and clinical experiences as scheduled. There may be some required evening and week-
end clinical hours as well as daytime hours.

The first term has a program fee which includes the required uniforms, stethoscope, scissors, transfer belt, safety goggles, pen light, hemostat, name tags and preventive lab
tests in case of needle stick exposure. Students are responsible for the expenses of the physical examination, immunizations, a watch with a second hand, uniform shoes,
graduation pin, textbooks and licensing exam fees. In addition, some courses have program fees for standardized testing and hospital parking permits.

Graduation requirements: A minimum grade of C must be earned in all required courses to continue in either nursing program and to graduate. In addition, competency
in dosage calculations, as tested by clinical calculation exams, must be maintained for progress in either program.

Contact Information

Information about the nursing programs is available from the nursing chairs at (505) 224-4141 or from Advisement and Counseling at (505) 224-4321 (Main Campus) or
(505) 224-5646 (Montoya Campus). There is also a website: www.tvi.cc/healthoccupations
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NURSING DEGREE (A.D.N.)

Prerequisites

~_+

High School diploma
or equivalent

RDG 100 or
Accuplacer
Reading score of
80 or equivalent
(for Arts and
Sciences co